
FourC Task Chair Adjustment Guide 

 

• Arm Depth and Pivot:  
o Push arm pad forward and backward; no button needed  
o Press ridged button on side of armrest to move armrests internally and externally 

Arm Pivot Arm Depth 



• Arm Height:  
o Locate lower button (below the ridged button) on armrest 
o Depress and move height up and down and release button for desired height 

 

• Arm Width:  
o Locate lever lock underneath the chair, where the arms attach to seat 
o Release lock by pressing tab towards the back of the chair 
o Adjust width of arms in and out to desired distance 
o Lock back in place by pressing forwards on the lock   

 

• Seat Height: 
o Locate lever on the right side of the chair and pull tab outwards to adjust height  

 To Lower - Stay seated and pull the lever  
 To Raise - Pull the lever without your weight on the chair 

 



• Back Height: 
o Locate two clasps on the back of the chair where it connects the back to the seat 
o Unlock clasps by pulling tabs outwards 
o Once clasps are released pull seat back up and down to desired height 
o Lock back into place when complete, by pressing tabs inwards  

 

• Back Tilt & Lock  
o Locate lever underneath left side of chair, it is farther away from the armrests 
o Pull or push tab to the desired setting  

1. Push tab all the way in to allow back to completely tilt all the way back  
2. Gently pull tab to the second notch to allow a moderate back tilt  
3. Pull the tab to the third notch to allow a small amount of back tilt 
4. Pull tab all the way out to prevent back from tilting at all while sitting 

 

• Seat Depth  
o Locate lever underneath left side of chair, closet to the armrests 
o Pull lever outwards and slide seat pan depth in or out to desired range 

 



• Back Tilt Tension  
o Underneath, on the middle part of the chair, is pull out lever that you can twist to increase or 

decrease tilt tension 
 Turn clockwise to increase tension – harder to lean back  
 Turn counterclockwise to decrease tension – easier to lean back 

 

 

 

 




