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Billing Procedures
1. Tuition for the Preschool program is collected on a monthly basis. 

2. Tuition for the Extended Care Preschool program is collected on a weekly basis. 

3. Tuition payments are due on your child’s first day of attendance. Services for any child may be discontinued if the tuition payment has not been made. Late payment will be assessed at the rate of $5.00 per day and will be charged on your next tuition bill. 

4. Services for any child may be discontinued if their tuition bill has not been paid by the due date.

5. All payments should be made on the Early Childhood Laboratory School of Harper College “On-line” tuition payment system. The following payments methods are available online: Electronic Check (checking or saving account) and Credit Card (Visa, MasterCard, Discover or American Express).
6. If you do not have an internet connection, you may choose to make the payment in our office with Irena Bakalus. Please note, all checks are processed electronically. Check should be made to Harper College.
7. Sick days, vacations, emergency closings and school holidays are considered to be part of the enrollment schedule for both of our preschool programs. Therefore, the tuition cannot be adjusted or refunded because of them. 

8. All parents need to give a two-week notice if you need to change your child’s schedule. If you no longer require childcare, you will need to provide a two-week written notification of your child’s last day in the program. Parents are responsible for tuition payment for those two weeks.
Parent Signature: _____________________________ Date: _____________________
