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WILLIAM RAINE Y  HARPER COLLEGE 
34 West Palatine Road 

Eall to Order 

Roll Call 

Palatine, lllinois 

A G E· N D A 
Nov-emb e r  10, 1966 

Approval of Minutes 

Approval of Bills 

Communications 

Unfinished Business 

A. Credit Card System Resolution - Exhibit H 

VII. New Business

A. Philosophy of Counseling Program - Discussion and 

Adoption - Exhibit A 
B. Recommendation for Opening of Staff Positions 

1. Instruction - Exhibit B
Z. Student Affairs - Exhibit C
3. Business Affairs - Exhibit D

C. Revised Tenure Policy- Exhibit E 
D. Revised Grievance Policy - Exhibit F 
E. Professorial Ra.nk and Promotion- Exhibit G 
F. Other 

VIII. President's Report

A. Curricular Offerings 

B. Degree Requirements 
r Investrnent Program "V• 

- Exhibit I 

D. Land Acquisition, Payments, etc. 
E. ADL Report 



WILLIAM RAINEY HARPER COLLEGE
BOARD OF JUNIOR COLLEGE DISTRICT 512 

COUNTY OF COOK, STATE OF ILLINOIS

Minutes of the regular board meeting of Thursday, November 10, 1966. 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

BILLS: 

The meeting of the Board of Junior College 

District No. 512 was called to order at 8: 05 p.m.

at 799 West Kensington Road, Mount Prospect, 
Illinois, by President Haas . 

Present: Haas, O'Dea, Nicklas , and Hamill 
Absent: Bernstein, Hansen, and Johnson .. 

Also present: Mr. Ralph P. Klatt, Des Plaines
Suburban Times; David B. Patterson, Greenbrier
Civic Association, Arl ington Heights; Lawrence 
E. Frazee, Prospect Publications Company; Marty 
Moser, Paddock Publications, Inc.,; Maxine 
Tyrna, Arlington Day; Charlene Baron, League of 
Women Voters; Alan S. Gage, Barrington; and 
Donn Stansbury and John Upton, Harper College. 

Member O'Dea moved and Member Hamill s econded the 

approval of the minutes of the regular meeting of 

October 8, 1966. The vote being unanimous, the 
chairman declared the motion carried. 

A short discussion ensued regarding the invoice 
from Chapman and cutler in the amount of $3,475. 
This matter was referred to Attorney Hines to 
obtain a more detailed explanation of their 
expenses relative to this statement and to re
port back to the board at the next regular 
meeting. 

Member Hamill moved and Member O'Dea seconded the 

approval of the payroll of November 30, 1966 in 
the amount of $18, 317.45, and the invoices of 

November 10, 1966 as follows: 

Educational Fund 
Building Fund. • 

. . .. 

Site • • • • • • • 

. . . . . 

$ 9, 194.15 
2,221.35 

170,309.26 

$200,042. 21 

Upon a roll call, the vote was as follows: 

Aye: Haas, O'Dea, Nicklas, and Hamill 

Nay: None 
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COMMUNICATIONS: 

UNFINISHED 

BUSINESS: 
Credit Card 
System: 

Secretary Nicklas read a communication addressed 

to Dr. Lahti, relative to the recent visit of 
the Midwest Community College Leadership Program 
Group from Ann Arbor, Michigan, thanking the board 
and the staff for their contributions relative to 

problems of developing a j unior college. The
letter was placed on file. 

Another communication was received from Mr. 
Herman Brandt relative to a housing development 
the Plastic Molded Products Company intends to 
erect on the Salt Creek farm property located 
on the wes t side of Wilke Road, one-quarter 

mile south of Palatine Road. The letter was 
placed on file. 

A third l etter was received from Holt and 
Kearney, attorney-at-law, requesting a copy 
of our budget and indicating their firm was 

representing interested clients in the matter 
of reviewing the college budget recently 

adopted by the board of trustees. This matter 

was referred to attorney Hines, requesting that 
he obtain more information as to the party in
terested in this information and if legitimate, 
to arrange for them to see our 1966-67 school 
budget. 

A brief discussion was held relative to the 
proposed credit card resolution presented to 
the board and the use of imprest funds from which 

to pay obligations incurred. The s avings avail

able as a result of our tax exempt status, the 
ability to obtain accurate monthly statements 
plus the convenience offered the staff of Harper 
College seemed to indicate a definite need for 

such a credit card system. 

Member Hamill moved and Member O'Dea seconded the 
motion to adopt the following Credit Card Resolu
tion: 

(RESOLUTION ATTACHED TO ORIGINAL COPY OF MINUTES)
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UNFINISHED 
BUSINESS: 
Credit Card 
System 

NEW BUSINESS: 
Philosophy of 

counseling 

Program 

Recommendations 
for Opening of 

Staff Positions 

Upon a roll call, the vote was as follows: 

Aye: Haas, O'Dea, Nicklas, and Hamill. 
Nay: None 

Dr. Harvey, Dean of Students, presented a pro
posed statement of policy relative to our coun
seling program, pointing out that it would provide 
a professionally trained staff of counselors and 

a decentralized counseling program providing a 
natural contact for academic advising. It was 
also brought to the board's attention that 
Dr. J. Matson, A. A. J. c. representative, was

very pleased with our counseling commitments. 

After some discussion, Member Hamill moved and 
Member Nicklas seconded the motion to adopt this 
Philosophy for our Counseling Program as the 
Official Counseling Policy for Harper College. 
Motion carried. 

Instruction: Dr. Pankratz reviewed for the board 
the instructional positions he felt were necessary 

to provide an educational program for an enroll
ment of approximately 800 FTE during the 1966-67 
school year. In addition, positions such as the 

Assistant Dean for Evening and Summer Programs, 
a reference librarian, library clerks, and secre
taries were requested to be opened. After a 
brief discussion of the salary suggested for the 
Assistant Dean for Evening and Summer Programs, 
the board recommended that the base salary for 

this position be lowered from $15, 000. to $13, 000. 
in the event it� possible to obtain someone in 
this salary range. 

Member O'Dea moved and Member Hamill seconded the 
motion to approve the opening of these instruc

tional positions, amending the beginning salary 
for the Assistant Dean for Evening and Summer 
Programs from $15,000. to $13, 000. Upon roll 
call, the vote was as follows: 

Aye: 

Nay: 
Haas, O'Dea, Nicklas, and Hamill. 
None 

Student Affairs: Dr. Harvey reviewed the position 
openings for Counselors, the Director of Counsel
ing, and the Director of Placement and Student Aids. 



R E SOLUT ION 

WHEREAS, the Board of Junior CrJ l_ege District No. 512,

County of Cook and State of Illinois, pursuant to authority of the law has 

heretofore established an Imp rest Fund for the purpose of meeting certain

expenses sooner than they would otherwise be paid were payment deferred 

until their formal approval at the Board meeting next following , and 

WHEREAS, it is the opinion of this Board that it would be 

to the convenience and economic advantage of the District to establish a 

Credit Card System through which facility authorized telephone, travel and

related expense items might be incurred, 

IT IS HEREBY RESOLVED by the Board of Junior College 

District No. 512, County of Cook and State of Illinois, as follows:

1.) That a Credit Card System be and hereby is authorized

for telephone, travel and related expense items. 

2.) That the s aid expen:-;es be incurred through , charged to

nnd pa id from the Imp rest Fund of the District, subject to the provioions

contained in those resolutions heretofore adopted by this Board, having appli-

cation thereto. 

3.) That the President and Secretary of this Board be and 

hereby are authorized , empowered and instructed to execute such documents

neces sary to implement this res olution.

PASSED this lOth day of November , 1966. 

ATTEST: 

" 
/ Secretary 

-----------------------

. ·�  .. 
President 
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NEW BUS I NESS
(CONTINUED) :

Recommendations 
for Opening 

Member Hamill moved and Member O'Dea seconded 

the motion to open the positions of Counselor 
(nine month teaching contract based on the 

faculty salary schedule), Director of Counseling 
(salary range of $14,000. - $16�000. for twelve 

months), and Director of Placement and Student 
Aids (salary range of $12,000. - $14, 000. for 

twelve months). Upon roll call, the vote was 
as follows: 

Aye: 
Nay: 

Haas, O'Dea, Nicklas, and Hamill. 
None 

Business Affairs: Dr. Perry reviewed briefly 

the suggested business office position openings 
of Comptroller, Purchasing Agent, and Bookstore 

Manager and requested that these be approved by 
the board. 

Member Nicklas moved and Member Hamill seconded 
the motion to open the positions of Chief Account
ant at a salary range of $12,000. - $15,000. for 
twelve months; Purchasing Agent at a salary range

of $9,000. - $11,000. for twelve months. Upon 

roll call, the vote was as follows: 

Aye: Haas, O'Dea, Nicklas, and Hamill. 
Nay: None 

Revised Tenure Due to a limited amount of time allowed for 
Policy and Revised attorney Hines to review completely the tenure 

Grievance Policy and grievance policy as adjusted, President Lahti 
recommended action be postponed until the December 
meeting. 

Professorial Rank The procedures to implement promotion and rank 

and Promotion of the academic staff, the factors used for the 

evaluation of the academic staff for promotion 

and rank, and the suggested addenda to employment
practices were presented by Drs. Lahti and Pankratz. 

Member Hamill moved and Member O'Dea seconded the 
motion to adopt the Professorial Rank and Promo

tion Policy. Motion carried. 



R E S O LUTION 

BE IT R ESOLVED by the Board of Junior College District 

No. 512, CountJ of Cook and State of Illinois, as follows:

1.) That the Board has determined and does hereby again deter-

mine that the tract of land hereinafter legally described is necessary for 

and should be acquired as a site for a schoolhouse and for school purposes. 

2.) That Frank M. Hines, Board Attorney, be and hereby is
1 

authorized, empowered and instructed to negotiate with the owner or 

owners of record of said property and to offer said owner or owners the 

sum of $5,000.00 per acre for said property or portion thereof.

3.) That the President and Secretary of this Board be and hereby

are authorized, empowered and ins tructed to execute real estate sale con-

tracts for the purpose of all or any portion of the said described land, which 

contract may provide that the District will pay the cost of preliminary re-

ports on title and of docu mentary stamps. 

4.} That if the offer of $5, 000.00 per acre is rejected by any or

all of said owners, the said Frank M. Hines, as attorney for this Board and

Thomas Foran, as Special Attorney for this Board, be and they hereby are 

authorized to institute condemnation proceedings to acquire the legal title 

to the hereafter real property in the name of the Board of Junior College 

District No. 512, County of Cook and State of Illinois, and to prosecute said

proceedings and that this District provide sufficient funds to instithte and 

prosecute such proceedings to a conclusion, including the payment of all 

attorneys 1 fees, appraitJcrs 1 fees, court costs and other expenses incurred 

or to be incurred in connection therewith. 
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The prope rty referred to herein in completely described on 

Gremley and Biedermann plat of survey Order No. 663209 dated August 

15th" 1966:. copy of which is attached hereto and made a part hereof as 

though fully set forth herein. 

BE IT FURTHER RESOLVED that this Resolution shall be in 

full force and effect iTorthwith upon its passage. 

PASSED THIS lOth day of November , 1966. ----------------

Prec:idcnt 

ATTEST: 
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PRESIDENT Is 
REPORT: 

Course Offerings: Dr. Lahti presented a 
complete out line of course offerings to be made 
available to the students of Harper College for 
the 1967-68 school year and asked the board to 
review them before final adoption at our 
regular December meeting. 

Statement of Philosophy: Dr. Lahti also presented 
a Statement of Philosophy for Harper College out
lining degree requirements, degrees to be offered� 
and courses necessary to satisfy graduation re
quirements. Action on this item was postponed 
for future consideration. 

Investment Program: A copy of the Harper College 
Investment Program was presented to the board 
relative to investment of the proceeds of the 
recent bond sale of $3,3751000. Dr. Perry indi
cated that by April 17, 1967, accrued interest 
will amount to $52,332 •. 63 . 

Land Acquisition: Attorney Hines reviewed, for 
the board, the closing of both the Biddle and 
Jayne properties for the Harper College site. 
President Haas suggested that it would be appro
priate for the board to postpone annexing the 
balance of the property to Palatine until all 
propert ies had been acquired by the college and 
fin al annexation could be made at one time. 

Arthur D. Little Report: Dr. Lahti presented 
each board member with a copy of Arthur D. Little's 
first draft for board review. He requested each 
board member to respond to this report by Wednes
day, November 23d. One week after Arthur D. Little 
receives these suggestions, the final draft will 
be mailed to us. Dr. Lahti also indicated that 
the four page summary included within the report 
was almost meaningless in its present form and 
that we expected a more comprehensive summary in 

a form applicable for community distribution. He 
felt that a minimum summary should include one to 
two pages based on every �ajor heading included 
therein. At the time comments are received from
board members, he will include these suggestions 
along with those of the staff, to be incorporated
in Arthur D. Little's final report. 
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PRESIDENT 1 S 
REPORT 
CONTINUED 

Kelloqq Visit: Dr. Lahti reviewed, for the board, 
some of the activities of the recent Kellogg 
visit, particularly in regard to exposing them 
to many of the problems of organizing a new junior 
college institution. This type of exposure was 
particularly good for future junior college admin
istrators. He also indicated that in a recent 
issue of the Junior College Journal, it was noted 
that between now and 1970 - 200 more junior 
colleges would be developed throughout the country. 

Future Board Activities: Dr. Lahti reviewed some 
of the future board activities and encouraged 
the board members to attend as many as possible 
to keep up with the trends in junior college 
management: 

December 6-10, 1966: 
December 9-10, 1966: 

January 25-27, 1967: 

Kellogg visit to Florida. 
Trustees and Administrators• 
Conference, Springfield, Ill. 
A Kellogg meeting. 
Jefferson city, Missouri • 

• F.-e_b- r.-u;;.;;ar=... y-...;;;2;;.;8�-.-M.- ar=-c::;.;h;.:......;S""",'"--;;;, 1.;;.9..;;.6�7 : Annual A.A. J. c. 
Convention, San Francisco, 
california. 

March 5-8, 1967: National Conference on Higher 
Education, Conrad Hilton Hotel, 
Chicago, Illinois. 

At this point, Member Hamill reviewed for the board, 
the events that took place at the Kaskaskia Meeting 
relative to the incorporation of the Illinois 
Junior College Association. After some discussion, 
particularly the purpose of the organization and 
the necessity of dealing with the next session of 
the legislature, Member Hamill moved and Member 
Nicklas seconded the motion to approve a constitu
tion for the Council of Colleges, to affiliate 
with the Illinois Association of Junior Colleges, 
and approve payment of an initial membership fee 
not to exceed $1,000. Upon roll call, the vote 
was as follows: 

Aye: 
Nay: 

Haas, O'Dea, Nicklas, and Hamill. 
None 



�inutes, Regular Meeting Thursday, November 10, 1966 7. 

PRESIDENT Is 
REPORT 
CONTINUED: 

ADJOURNMENT 

Pres:l&nt Haas 

Colleqe loqoqram: Dr. Lahti presented the proposed 
logograms developed by Carl Regehr to be used for 
Harper College. The mark suggested as a prime 
possibility did not seem to meet with the favour
of the board. It was the consensus of the board 
to have Mr. Regehr do some further work with the
following two symbols: 

Maine Township Meeting: Member O'Dea reported 
on our recent meeting with Maine Township High 
School board members held on November 1st in the
administration offices of the college. This 
meeting was held for the purpose of exchanging 
ideas relative to the possibility of future
annexation to the Harper College District and 
possible ramifications. It was the consensus 
of the board the.tfurther information be exchanged 
be��een the two parties so that future meetings 
may be more meaningful for all parties involved. 

Member Hamill moved and Member Nicklas seconded 

the motion to adjourn at 11:05 p.m. Motion 
carried. 



WILLIAM RAINEY HARPER COLLEGE 
DISTRICT NUMBER 512 

PALATINE, ILLINOIS 60067 

&PQCATIONAL FUND EXPENDITURES - NOVEMBER 10, 1966 

PAYEE 

Ernst & Ernst 
Edward C. McAuliff 
Pitney Bowes, Inc. 

Universal Stationers 
Palatine Office Supply 
Northwest Office Machine 
I. B. M. 

Herman F. Hinz 
Carousel Travel&Tours 
Carousel Travel&Tours 
Carousel Travel&Tours 
Carousel Travel&Tours 
James D. Perry 
American Council on 

Education 
Paddock Publications 
(·icial Airline Guide 
Elgin DailyCouries News 
American Association of 

Junior Colleges 
Chicago Tribune 
Chicago Sun Times 
Western Concessions 
Imprest Fund 

American Data Processing 
Automated Education 

Center 
Chicago Association of 
Commerce & Industry 
Commerce Clearing House 

Universal Stationers 
Demeo Library Supplies 
Carousel Travel&Tours 

Pioneer Newspapers 
Dfty Publication, Inc. 
· · Plaines Publishing 

Company 

Lattof Car Rental 

Lattof Car Rental 

DESCRIPTION 

Accounting 
Accounting 
Postage 

Supplies 
Supplies 
Supplies 
Supplies 

Supplies-Printing 
Travel 
Travel 
Travel 
Travel 
Travel 

Books 

Subscription 
Book 
News-Ad 
Subscription 

Ad 
Ad 

Meeting Expense 
Reinbursement 
Book 
Book 

Maps 

College&University 
Reports 

Supplies 
Book 
Travel 

Want-Ads 
Want-Ads 
Want-Ads 

Rental of Station-
wagon 

ACCOUNT 
NUMBER 

1-501.21 
1-501.26 
1-501.29 

1-501.31 
1-501.31 
1-501.31 
1-501.31 

1-501.33 
1-501.71 
1-501.72 
1-501.73 
1-501.74 
1-501.72 
1-501.91 

1-501.91 
1-501.91 
1-501.91 
1-501.91 

1-501.93 
1-501.93 
1-501.99 
1-501.99 
1-502.32 
1-502.32 

1-502.32 

1-5 02. 32 

1-502.37 
1-502.37 
1-502.724 

1-502.93 
1-502.93 
1-502.93 

1-508.62 

Rental of Automobile 1-508.62 

CHECK 
NUMBER 

5086 
5087 
5088 

5089 
5090 
5091 
5092 

5093 
5094 
5095 
5096 
5097 
5150 
5098 

5099 
5100 
5101 
5102 

5103 
5104 
5105 
5151 
5106 
5107 

5108 

5109 

5110 
5111 
5112 

5113 
5114 
5115 

5148 

5149 

AMOUNT 

$1,375.00 
318.75 

65.00 

489,17 
27.45 
69.18 

6.50 

42.00 
386.80 
159.65 
149.40 

33.00 
49.40 
30.00 

12.00 
25.00 

.50 
60.00 

84.00 
71.60 
77.80 

1,651.20 
17.50 
61.50 

3.36 

455.00 

80.25 
22.85 

243.00 

7.00 
9.45 
5.00 

124.32 

120.95 



EDUCATIONAL FUND EXPENDITURES CONT'D November 10, 1966 2. 

ACCOUNT CHECK 
PAYEE DESCRIPTION NUMBER NUMBER AMOUNT 

Xerox Corp. Supplies 1-508.61 5116 $ 258.17 

Northwest Office Mach. Typewriter 1-563.00 5117 330.00 

I.B.M. Typewriter 1-563. 0 5118 385.00 

Royal Typewriter Co. Typewriter 1-563.0 5119 355.00 

Olivetti Underwood Corp. Typewriter 1-563.0 5120 172.50 

Olivetti Underwood Corp. Typewriter 1-563.0 5121 159.50 

Northwest Office Mach. Typewriter 1-563.0 5122 330.00 

Herder's Furniture 1-563.0 5123 371.80 

Herder's Furniture 1-563.0 5124 209.30 

Herder's Furniture 1-563.0 5125 137.50 

Community Camera Projector- Case 1-563.0 5126 24.40 

Consumers Digest Book 1-563.00 5127 4.00 

National Council of Book 1-563. 00 5128 2.00 

Teachers of English 
Baker & Taylor Book 1-563.0 5129 5.90 

American Library Assoc. Book 1-563.0 5130 30.00 

Special Libraries Accos. Book 1-563.0 5131 4.00 

.�.ions Schools Book 1-563.0 5132 1.00 

L.�..brary Journal Book 1-563.0 5133 10.00 

WFMT Guide Book 1-563.0 5134 10.00 

North Central Assoc. Subscription 1-563.0 5135 3.00 

Quarterly 
American Library Assoc. Book 1-563.0 5136 1.25 

Campus Publishers Book 1-563.0 5137 4.40 

Demeo Books-Supplies 1-563.0 5138 22.85 

R.R. Bowker Textbooks 1-563.0 5139 4.00 

Foundation Library Subscription 1-563.0 5140 3.00 

American Library Assoc. Book 1-563.0 5141 20.00 

University Of Illinois Book 1-563.0 5142 2.00 

Press 

TOTAL EDUCATIONAL FUND EXPENDITURES $9,194.15 



WILLIAM RAINEY HARPER COLLEGE 
DISTRICT NO. 5 1 2  

Palatine, Illinois 6 0 067 

BUILDING FUND EXPENDITURES - NOVEMBER 1 0 , 1 9 6 6  

PAYEE 

Shamrock Best Mainten
ance Service 
Hansen Hardware 
Illinois Bell Telephone 
Roy LaLonde 
Township High School 

District # 214 

DESCRIPTION 
ACCOUNT 
NUMBER 

Cont.ServiceCleaning 2-5 06.2 0 

Supplies 
Phone Bill 
Office Rent 
Rental for Library 

2-5 06. 3 0  
2-5 06.54 
2-5 08.62 
2-5 08.6 2 

TOTAL BUILDING FUND EXPENDITURES 

CHECK 
NUMBER 

5 143 

5 144 
5145 
5 146 
5 147 

AMOUNT 

$ 9 5. 0 0  

1 2. 02 
6 97.5 6  

1 018. 3 3 
3 98.44 

$ 2 , 2 2 1. 3 5  



WILLIAM RAINEY HARPER COLLEGE 
DISTRICT NO. 5 1 2  

Palatine, Illinois 6 0 06 7 

SITE AND CONSTRUCTION FUND - NOVEMBER 1 0, 1 9 6 6  

ACCOUNT 
PAYEE DESCRIPTION NUMBER 

Caudill, Rowlett & Scott Architects 6-5 6 1 . 0
Flynn, Harrison&Conroy Surety Bond 6-5 6 1. 0 
Frank M. Hines Attorney Fees- 6-5 6 1. 0  

Bond Issue 
Northern Bank Note Co. Bonds 6- 5 6 1. 0 
Municipal Research Assoc. Financial Services 6- 5 6 1. 0 

re: Bond Issue 
Gremley & Biedermann Land Survey 6- 5 6 1. 0 
Chapman and Cutler Legal Opinion 6-5 6 1. 0  

Bond Issue 

TOTAL SITE & CONSTRUCTION FUND EXPENDITURES 

CHECK 
NUMBER 

1 1 1  
1 1 2  
1 1 3  

1 14 
115 

1 16 
1 17 

AMOUNT 

$ 1 5 9,88 3.2 0 
9 6 6 . 0 0 

1, 040 . 0 0  

3 5 1 . 3 1 
4,2 18 . 7 5 

3 7 5. 0 0  
3,47 5. 0 0  

$17 01 3 09 o 26 



WILLIAM RAINEY HARPER COLLEGE 

District Number 512 
Educational Fund 

Statement of Position

ASSETS 

Cash: 
Imprest Fund 
In Bank 

Investments 

TOTAL ASSETS 

Liabilities 

Payroll Deductions Payable: 
Retirement 
Survivors Insurance 
Federal Income Tax Withheld 
Social Security 

Total Liabilities 

Fund Balance 

Fund Balance 

ACCOUN"T NUMBER 

101.20 
101.3 0 

102.10 

204.10 
204.11 
204.20 
2 04. 31 

300.00 

TOTAL LIABILITIES AND FUND BALANCE 

SUMMARY OF FUND BALANCE 

Balance July 1, 1966 
Add: Revenues to Date 

Less: Expenditures to Date

FUND BALANCE

BALAljCES 10-31-66 

$ 5,000.00 
240,773-87 

99,328.62 

$345,102.49 

$ 8.75 
1.45 

40.00 
31.05 

$ 81.25 

$345,021.24 

$345,1 12.49 

$(16,747.79) 

454,409.74 
$437,66 1.95 

92,640.71 

$345,021.24 



EXPLANATION 
Revenue: 

Taxes - Current 1965 
Governmental Divisions 
Interest on Investments 

Total Revenue 

EXPENDITURES: 
Administration 

Salaries: 
President 
Dean of Bussiness Affairs 
Administrative Assistant 
Data Processing 
Secretarial and Clerical 
Other 

Total Administrative Salaries 

Contractual Services: 
Accounting 
Legal 
Service Bureau Data Processing 
Architectural 
Educational 
Financial 
Other 

Total Contractual Services 

WILLIAM RAINE._ kRPER COLLEGE
DISTRICT NUMBER 512 

EDUCATIONAL FUND BUDGET REPORT 
October 31, 1966 

ACCOUNT 
NUMBER 

401.10 
402.00 
404.00 

501.00 
501.10 
501.11 
501.11 
501.11 
501.15 
501.16 
501.19 

501.20 
501.21 
501.22 
501.23 
501.24 
501.25 
501.26 
501.29 

BUDGET 
MONTH OF 
OCTOBER 

YEAR TO 
DATE BALANCE 

$482,797.24 $101,842.87 $448,464.61 $34,332.63 
15,000.00 -- 5,000.00 10,000.00 

2,477.27 -- 945.13 1,532.*4 
$500,274.51 $101,842.87 $454,409.74 $45,864.77 

$ 16,500.00 $ 1,937.52 $ 7,312.53 $ 9,187.47 
14,000.00 1,583.32 6,083.31 7,916.69 
16,000.00 1,166.67 2,222.31 13,777.69 
10,000.00 1,125.00 4,500.00 5,500.00 
31,900.00 3,030.98 8,169.86 23,730.14 

7,500.00 -- -- 7,500.00 
$ 95,900.00 $ 8,843.49 $ 28,288.01 $17,611.99 

$ 3,000.00 $ 376.36 $ 1,377.61 $ 1,622.39 
9,000.00 1,242.50 4,460.00 4,540.00 
4,000.00 -- -- 4,000.00 
2,500.00 -- 30.00 2,470.00 
5,000.00 700.00 825.00 4,175.00 

10,750.00 -- -- 10,750.00 
5,000.00 400.00 435,00 4,565.00 

$ 39,250.00 $ 2,718.86 $ 7,127.61 $32,122.39 



) 

Budget Report - Educational Fund 

EXPLANATION 
Supplies: 

Office Supplies 
Copying Supplies 
p,:inting 
Postage 
Election 
Other 

Total Supplies 

Travel: 
Board and President 
Business Office 
Data Processing 
Administrative Assistant 
Other 

Total Travel Expenses 

Other Administrative Expenses 

Total Administrative Expenses 

INSTRUCTION: 

Salaries: 
Dean of Instruction 
Dean of Student Affairs 
Ass't. Dean of Voc. Tech 
Director of Nursing Education 
Ass•t. Nursing Education 
Registrar & Admissions 
Secretarial, Clerical, Program-

ACCOUNT 
NUMBER 
501.30 
501.31 
501.32 
501.33 
501.34 
501.35 
501.39 

501.70 
501.71 
501.72 
501.73 
501.74 
501.79 

501.90 

502.00 
502.10 
502.11 
502.11 
502.12 
502.12 
502.12 
502.14 

mer 502.16 
Librarian 
Library Assistants 
Other 

Total Instruction Salaries 

502.17 
502.17 
502.19 

-2-

BUDGET 
MONTH OF 
OCTOBER 

October 31, 1966 

YEAR TO 
DATE BALANCE 

$ 7,500.00 $ 571.57 $ 1,681.27 $ 5,818.73 
2,000.00 -- 86.90 1,913.10 
7,000.00 106.88 811.55 6,188.45 
5,000.00 10.46 704.91 4,295.09 
3,000.00 -- 1,672.22 1,327.78 
5,000.00 154.75 -- 154. 7? 4,845.25 

$29,500.00 $ 843.66 $ �111.60 $24,388.40 I '  

$ 5,000.00 $ -- $ 582.32 $ 4,417.68 
2,000.00 233.01 1,215.80 784.20 
1,500.00 -- 338.76 1,161.24 
2,000.00 4.15 58.84 1,941.16 
1,000.00 3.04 285.92 714.08 

$ 11,500.00 $ . 240.20 $ 2,481.64 $ 9,018.36 

$ 5,000.00 $ 373.50 $ 1,680.75 $- 3,319.25 

�l,150-00 $13,019.71 $ 44,689.61 $136,460.39 

$ 18,000.00 
17,000.00 
17,000.00 
13,000.00 
10,000.00 
14,000.00 

32,000.00 
13,500.00 
15,000.00 

$ 1,500.00 
1,416.67 

--

1,166.67 

1,517.45 
1,125.00 

686.75 

$ 6,000.00 
5,666.68 

2,916.67 

3,586.28 
3,375.00 

686.75 

$ 12,000.00 
11,333.32 
17,000.00 
13,000.00 
10,000.00 
11,083.33 

28,413.72 
10,125.00 
14,313.25 

1,500.00 - -- 1,500.00 
$15l,OOO . QO $ 7,412.54 $ 22,231.38 $128,768.62 



Budget Re1 )t - Educational Fund

.;;;;;E=X-..P.;;;;;L=AN=A=T=I""'O""' N..__ _____ ,-· 
Contractual Services 

Educational Consultants 
Data Processing 

Total Contractual Services 

Supplies: 
Professional Books 

Library Supplies 
Other 

Total Supplies 

Travel: 
Faculty 
Librarian 
Other 

Total Travel 

Tuition Paid 

Other Instructional Expenses 

Total Instructional Expenses 

Health: 
Salaries 
Supplies 

Total Health Expenses 

Fixed Charges: 
Employers Share of Retirement 
Fringe Benefit Program 
Other Insurance 
Rentals 
Interest 
Operational Bond 
Other 

Total Fixed Charges 

ACCOUNT 
NUMBER 
502.20 
502.26 
502.27 

502.30 
502.32 
502.37 
502.39 

502.70 
502.71 
502.77 
502.79 

502.80 

502.90 

504.00 
504.10 
504.30 

508.00 
508.40 
508.50 
508.51 
508.60 
508.80 
508.84 
508.89 

-' ) October : ) 1966

MONTH OF YEAR TO 
BUDGET OCTOBER DATE BALAN g.§___ 

$ 2,500.00 $ -- $ 162.00 $ 2,338.00 
2!500.00 -- -- 2 500 .. 00 

$ 5,000.QQ 
$ __ -= - - -- __ L_l§2�_oo $ 4,838.00 

$ 2,500.00 $ -- $ -- $ 2,500.00 
10,000.00 -- -- 10,000.00 
15,000.00 .89 7.89 14,992.11 

$ 27,500.00 $ .89 $ 7.89 $ 27,492.11 

$ 5,000.00 $ 643. 51 $ 2,744.45 $ 2,255.55 
1,000.00 -- -- 1,000.00 
2,000.00 118.98 118.98 1,881.02 

$ - 8,000 .. 00 $ - 762 .4_2. $ 2,863 .4� __ L_2.�136.57 

$ 92,820s00 $ --
$ 

-- $ 92,820.00 

$ 1,000.00 $ 176.02 $_ 197 .42 __ ,$ 802.58 

$285,320.00 $ 8,351.94 

$ 500,.00 $ 
500.00 

$ 1,000 .. 00 $ 

$ 24,000.00 $ 1,424.78 
15,000.00 --

1,500.00 136.00 
7,500.00 293.03 
2,000.00 --

380.00 --

6,ooo.oo --

$ 56,380.00 � 1,853.81 

�,462.12 - 2259,857.88 

$ $ 500.00 
500.00 

__ $ - :-___ L_i),OOO.OO 

$ 4,775 .. 43 $ 19,224.57 
1,054.00 13,946.00 

433.15 1,066.85 
1,393.24 6,106.76 

-- 2,000.00 
-- 380.00 
-- 6£000.00 

$ 7£655.82 $ 48,724.18 



Budget Re��rt - Educational Fund

EXPLANATIO N 
Capital Outlay: 

Additional Equipment 

Provision for Contingencies 

Total Expenditures 

ACCOUNT 
NUMBER 
560.00 
563.00 

590.00 

)
-

BUDGET 
MONTH OF 
OCTOBER 

\ 
October 31, 1966 

YEAR TO 
DATIL_ __ _ BALANCE 

$ 119,?90.00 $ 3,797.49 $14,833.1:_§ __ ��104,956.84 

$ 64,914.00 $ -- � $ 64_L 914.00 

$ 70 8,554.00 $ 27,022.95 $92,640.71 $615,913.29 



ASSETS 

Cash: 
Cash in Bank 

Investments 

Total Assets 

Liabilities 

Fund Balance 

Fund Balance 

WILLIAM RAINEY HARPER COLLEGE 
District Number 512 

Building Fund 
Statement of Position 

October 31, 1966 

ACCOUNT NUMBER

101.30 

102.10 

300.00 

Summary of Fund Balance 

Balance - July 1, 1966 
Add: Revenues to Date 

Deduct: Expenditures to Date 

Balance 

BALANCES lQ-31-66 

$67,659.23 

46,830.72 

$114,489.95 

$114,489.95 

$ 
$124,579.86 
$124,579.86 

10,089.91 

$114,489.95 



EXPLANATION 

Revenue: 
Taxes - Current 1965 
Interest on Investments 

TOTAL REVENUE 

Expenditures: 
Tuition Paid 

Operation 
Salaries: 

President 
Dean of Business Affairs 
Data Processing 

Contractual ServicesCustodian 
Supplies 
Utilities: 

Water & Sewerage 
Electricity 
Telephone & Telegraph 

Other 
TOTAL OPERATING EXPENSES 

Maintenance: 
Contractual Services 
Supplies 

TOTAL MAINTENANCE EXPENSES 

WILLIAM RAINJ HARPER COLLEGE 
District Number 512 

Building Fund - Budget Report 
October 31, 1966 

ACCOUNT 
NUMBER 

401.10 
404.00 

502.80 

506.00 
506.10 
506.11 
506.11 
506.15 
506.20 
506.3 0 
506.50 
506.51 
506.52 
506.54 
506.59 

507.00 
507.20 
507.30 

BUDGET 
MONTH OF 

OCTOBER 
YEAR TO 

DATE BALANCE 

$134,109.80 $28,291.13 $124,579.86 $ 9,529.94 
1,040.20 - - 1,040.20 

$135,150.00 $28,291.13 $124,579,86 $10,570.14 

$ 16,380.00 - - $16,380.00 

$ 5,000.00 - - $ 5,000.00 
4,000.00 - - 4,000.00 
3,500.00 - - 3,500.00 
2,000.00 - - 2,000.00 

500.00 - - 500.00 

250.00 - - 250.00 

1,000.00 1,000.00 

7,000.00 680.06 2,769.50 4,230.50 

1,000.00 - - 1,000.00 
$24,250.00 $ 680.06 $ 2,769.50 $21,480.� 

$ 2,000.00 $ 1,006.50 $ 2,589.50 $( 589.50) 
200.00 - - 200.00 

$ 2,200.00 $ 1,006.50 $ 2,589.50 $( 389.50) 



Bucl:get RE )rt-Building Fund 

EXPLANATION 

Fixed Charges: 
Employers Share of Retirement 
Fire Insurance 
Rentals - Office 
Other 
TOTAL FIXED CHARGES 

Capital Outlay 
New Buildings & Improvements 
Additional Equipment
Total Capital Outlay 

Provision for Contingencies

TOTAL EXPENDITURES 

ACCOUNT 
NUMBER 

508.00 
508.40 
508.50 
508.60 
508.6 5 

560.00 
562.00 
563.00 

590.00 

) 

BUDGET 
MONTH OF 

OCTOBER 

October 31, 19( ) page 2

YEAR TO 
DATE BALANCE 

$ 1,300.00 - - $ 1,300.00 
1,000.00 - - 1,000.00 

20.000.00 $ 1,018.33 $4,656.65 15,343.35 
2,000.00 - 74.26 1,925.74 

$ 24,300.00 $ 1,018.33 $4,730.91 $19,569.09 

$ 61,291.00 - - $6 1,291.00 
5 L5_00. 00 - -

________ _2L5_0Q. 00 
$ 66,791.00 - - $66,791.00 
$ 1,229.00 - - $ 1,229.00 

$135,150.00 $2,704.89 $10,089. 9_1 - $125, 06 0. 09 



ASSETS 

Cas h: 

WILLIAM RAINEY HARPER COLLEGE 
DISTRICT NUMBER 512 

SITE AND CONSTRUCTION FUND 
Statement of Position 

October 31, 1966 

ACCOUNT NUMBER 

Cash in Bank-Mt.Prospect State 
Cash in Bank-1st National of 

Chicago 

101.30 
101.31 

Investments 

TOTAL ASSETS 

Liabilities 

..........,nd Balance 
Fund Balance 

Summary of Fund Balance 

Balance - July 1, 1966 
Add: Revenues to Date 

Deduct: Expenditures to Date 

Balance 

102.10 

300.00 

BALANCESl0-31-�6�6 __ _ 

$ ( 180, 585.05) 
1,6 76,846 .88 

1, 707,450.00 

$312031711.83 

$ 

$3,203,711.83 

$ 
3,394,938.88 
3,394,938.88 

. 191,227. 05 

$3,203,711.83 



EXPLANATION 

Revenue: 
Governmental Divisions 

Higher Educational 
Facilities Act 
Other-State 

Sale of Bonds: 

WILLIAM RAINE"� i!ARPER COLLEGE
District .1..-lnber 512 

Site and Construction Fund 
October 31, 1966 

ACCOUNT 
NUMBER 

402.00 
402.81 

402.90 
403.00 
403.10 
403.20 

BUDGET 

$1,000,000.00 

3,500,000.00 

MONTH OF 
OCTOBER 

YEAR TO 
DATE BALANCE 

$1,000,000.00 

3,500,000.00 

Principal on Bonds Sold 
Premiums on Bonds Sold 
Accrued Interest on Bonds 

Interest on Investments 
Sold 403.30 

404.00 

7,375,000.00 $ 3,375,000.00 
171.13 

19,767.75 
25,000.00 

$3,375,000.00 
171.13 

19,767.75 

4,000,000.00 
( 171.13) 
( 19#767.75) 

TOTAL REVENUE 

Expenditures: 
Fixed Charges: 

Insurance 

Capital Outlay: 
Site Acquisition&Improvement 
New Buildings&Improvements 
Add.itional Equipment 

TOTAL CAPITAL OUTLAY 

TOTAL EXPENDITURES 

508.00 
508.50 

560.00 
561.00 
562.00 
563.00 

§11,900,000.00 $3,394,938.88 $3,394,938.88 $8 , 480 , 061 . 12 

$ 2,000.00 - - $ 2,000.00 

$ 2,000,000.00 $ 15,622.40 $ 41,297.40 $ 1,958,702.60 
3,500,000.00 - 149,929.65 3,350,070.35 

25,000.00 - - - 25_,000.00 

$ 5,525,000.00 $ 15,622.40 $ 191,227.05 $5,333,772.95 

$ 5,527,000.00 $ 15,622.40 $ 191,227.05 $5,335.772.95 



PROPOSED STATEMENT OF POLICY 

COUNSELING PROGRAM POLICY STATEMENT 

Harper College is committed to developing and maintain

ing a comprehensive counseling program. This means that the 

college will offer service to students in the areas of orienta

tion, academic advising, counseling, testing and psychological 

referral. 

Harper College proposes to employ professionally 

prepared counselors on a 300 to 1 ratio. These counselors 

will handle the orientation of students to college (prior to 

registration and while attending the college), the academic 

advising program and any vocational, educational or personal

social counseling that is needed. Furthermore, the college 

will provide a testing service to supplement the counseling 

program and to meet any other student or faculty needs in the 

testing area. The college will also provide a psychological 

referral service which will be limited to the assessment of 

psychological difficulties and a recommendation for referral. 

Harper College is committed to providing a complete 

counseling service to its evening college students and/or part

time students on the same basis as offered to the full time 

students in the day program. 



Recommendations for opening add itional pos itions in the area o f  
Instruction: 

A .  Instructors 

A total o f  44 (plus a number of part-time teachers ) for a 

proj ected enrol lment of 800 F . T . E.: qual i fications accord ing
to subj ect area and placement as  per spe c ifications in salary 
schedule, with the following breakdown : 

ARCHITECTURE and ENGINEERING (de s ign drawing ) 1 
ART (photography, drawing , pa inting , ceramic s )  1
BIOLOGY (biology , anatomy , zoo logy ) 3 
BUSINES S  ( accounting, typing , shorthand, bus ines s law, 

marke ting ,  advert i s ing , sale smanship )  4 
DATA PROCES SING (trans fer and career: sc ienti fic 

and bus ine s s ) 2
ELECTRONICS 1
ENGLISH ( composition , literature, journal i sm )  7 
FASHION DESIGN 1
FORE IGN LANGUAGES ( Spani sh , French , German , Rus s ian ) 3 
HUMANITIES ( fine arts, philosophy) 1 
MATHEMATICS 3 
MUS IC ( theory and choral )  1 
NURS ING (As soc iate Degree program) 3 
PHYS ICAL EDUCATION 

(MEN 2
(WOMEN 2

PHYS ICAL SCIENCE (phys ics , chemi stry ) 3 
SOCIAL SCIENCE (h istory , economic s ,  psychology 

soc iology ) 5 
SPEECH 1 

B .  As s istant Dean for Evening and Summer Programs 

1 .  Qua l i f ications: Ph . D. or M . A .  + 30 to 6 0  
plus exper ience . 

2 . Salary: $15,000 - $17,000

3. E f fective employment date: July 1, 1967

c. Re ference Librar ian

1. Qua l i f ications: M.S . in Library Sc ience

2. Salary: $8,500 - $10,000

3. E f fective employment date: July 1, 1967 

44 
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D .  L ibrary C lerks (4 ) 

1 .  C irculat ion , Order , Catalog ( 3 ) 

2 .

a .  Qual i fications : H . S .  graduate -
l ibrary expe r ience 

b .  Salary: $ 3 3 0  - $ 4 3 5 (month ) 

c . E f fect ive employment date : July 1 ,  1 96 7  

Audio Visua l  

a .  Qual i fications : H . S . graduate , l ibrary 
or audio-vi sua l  exper ience : supervi sory 
and administrat ive exper ience de s irable . 

b .  Salary : $ 3 3 0  - $43 5 (month ) 

c .  E f fective employment date : July 1 ,  1 96 7  

E .  Secre tarie s { 8 )  to

1 . Divis ion Cha irmen { 6 ) 

a .  Qua l ifications : H . S .  graduate . Some 
college de s irable . Secre tarial sk i ll s . 

b .  Salary : $ 3 3 0  - $42 5 (month ) 

c .  E f fect ive employment date : July 1 ,  1967 

2. A s s istant Dean o f  Career Programs and
A s s istant Dean of Evening and Summer Programs ( 2 )

a .  Qua l i f ications: H . S .  graduate . Some 
col lege highly de s irable . Secretarial 
experience . 

b .  Salary : $400 - $ 500 {month ) 

c .  E f fective employment date s :  February 1 
and July 1, 1 96 7  re spective ly .



EXH I B I T  C 

COQNS ELQRS ( 3 )  

Pos ition Description 

Counselor s are responsible to the Director of Counseling 
for the orientation , academic advising , and the educa
tional, vocational , and personal-social counseling of 
the students assigned to them . They may also teach 
part time if curcumstances warrant and if their teach
ing assignment is approved by the Director of Counseling . 

Qualifications 

A Masters Degree in Counseling and Gui dance or P sychology , 
and counseling experience ,  preferably at the col lege 
level . 

Salary Range 

Counselors will be placed on a nine month teaching 
contract based on the faculty salary schedule according 
to educational background and experience . They will 
receive an additional $600 . 00 per year as called for
in the faculty salary s chedule . They may be employed 
for a lOth month i f  needed at an additional month ' s  
salary . 

Anticipated Date of Employment 

August 1 ,  1 96 7



EXHIBIT C 

D I RECTOR OF COUNSELING

Pos ition Descript ion 

The Dire ctor of Coun s e l ing wi l l  be re spons ibl e to the 
Dean of Students for the counsel ing , academi c advi s ing ,  
orientation , testing and psychological re ferral pro 
grams o f  the col l ege . 

Qualifications 

An Ed . D . , Ph . D . ,  or Educationa l  Specia l i st Degree in
counsel ing , col lege personnel work or psychology and 
at least f ive year s counseling experience , preferably 
at the col le ge level . 

Salary Range 

$ 14 , 000 - $ 16 , 000 ( 1 2 months )

Anti cipated Date of Employment 

June 1 - July 1 , 1 96 7



EXHIBIT C

D I RECTO R OF PLACEMENT AND STUDENT AIDS 

Pos ition De scription 

The Director of P lacement and Student Aids wil l 
be respons ible to the Dean of Students for the place 
ment program of the col lege which include s helping 
students find part time work , summer jobs and ful l  
time employment , fol lowing graduation from occupa
t ional curr icula . He wil l  also be respon s ible for 
schedul ing appo intments with co l l ege repre sentatives 
for students who wi l l  transfer to senior col leges . 

He wi ll be re sponsible for the f inancia l aid program 
o f  the col lege including scho larships , loans , educa
tional opportunity grants , work-study a s s i gnments , 
and other programs wh ich may deve lop in thi s  are a . 

In addition , he wil l  have the re sponsibil ity for 
carrying out fol low-up studies on graduate s  and drop
outs from Harper Col l ege and he wi ll coordinate the 
hous ing of out-of-di strict student s .  

Qua l i fications 

A Masters Degree in counseling or a r elated field , and 
at least five years o f  teaching , counsel ing and/or
financial aid and placement experience . 

Salary Range 

$ 1 2 , 000 - $ 14 , 000 ( 1 2 months )

Anticipated Date of Emploxroent 

July 1 ,  196 7



EXHIB IT D

CHIEF ACCOUNTANT 

P o s i ti on D e s c r ipti on 

Under g ener a l  supervi s i on o f  the D e an o f  Bu s in e s s , to superv i s e  
the prepar ation o f  accur ate r e cords and s tatement s  r e l ated to 
bu s in e s s  ope r at i on s  o f  the j un i or c o l l ege di s tr i ct , supervi s e  
emp l oyee s , superv i s e  the over a l l  fin anc i al serv i c e  i n  the per
forman c e s  of intern a l  audi ting and general accounting function s . 
T ask s wi l l  inc lude the d e s ign and imp l ementation o f  gen e r a l  
accounting progr ams , g ather , t abu l ate and an alyze dat a and make 
r ecommendation s  on the b a s i s  of data c o l l ec ted . Spec i al r e s e arch 
pro j ects and other work wi l l  b e  a s s igned a s  r equ i r ed . 

Qu a l i fication s  

Minimum o f a bach e l o r s  degree wi th educ ati on and experi ence in 
bookkeeping and accounting , plus a thorough knowl edge of pub l i c  
schoo l  accounting proce s s e s  wi th abi l i ty to develop forms and 
proc edure s  for maintain ing accounting and s t ati s t i c a l  records . 
I n  addition , c ooperativen e s s ,  thoroughn e s s ,  ne atne s s ,  good he a l th , 
and r e l i ab i l i ty are c on s i de r ed important pr e requi s i te s  to thi s  
po s i t i on . 

S a l ary Range 

$ 1 2 , 000 . 00 to $ 1 5 , 000 . 00 ( 1 2  month s )

Ant i c ipated Date of Empl oyment 

Ju ly 1 ,  1 96 7  



EXHIBIT D

PURCHAS ING AGENT 

Pos i ti on D e s cripti on 

Under th e supervi s i on o f  the D e an o f  Bu s i n e s s  and r e spon s ib l e  for
th e dev e l opment and maintenance of up- to-date pur ch a s ing proc edur e s , 
th e procurement o f  bid quotati on s  in accordanc e wi th adopted po l i cy ,  
th e maintenanc e o f  adequate fi l e s  for purch a s e  order s , invoi c e s , 
inventory r ecords and report s . A l l  work mu s t  b e  accomp l i shed in 
c los e corr e l ation wi th the Accounting D epartment . Speci a l  r e s e arch 
proj ects and other work wi l l  be a s s igned as r equ i r ed . 

Qua l i fi cations 

Minimum of a b a ch e l o r s  deg r e e  wi th at l ea s t  two year s purchas ing 
exper i enc e .  An education a l  b a ckground wi th spec i a l i z ation in 
bu s in e s s  admini s tration wi th the abi l i ty to p l an , organi z e ,  and 
supervi s e  the work o f  the pu r ch a s i ng function . In addi tion , 
c ooperativen e s s , thoroughn e s s , accu r a cy , r e l i ab i l i ty ,  good h e a l th ,
and a p l e a s ing person a l i ty are cons i dered important prerequi s i tes 
to thi s  pos i tion .  

S a l a ry Range 

$ 9 , 0 0 0 . 0 0 to $ 1 1 , 0 0 0 . 0 0 ( 1 2 month s )  

Anti cipated D at e  of Employment 

February 1 ,  1 96 7 



EXHIB I T  D

B OOKSTORE MANAGER 

Job D e s cr ipti on 

The books tore manager wi l l  h ave a dual respon s ibi l i ty ,  { 1 )  to th e 
D ean o f  S tudents for the management o f  the books tore , and { 2 )  to 
the Dean of Bus ine s s  for the maintenance of appropri ate fis ca l 
operation a l  procedures .  He sha l l  b e  expected to conduct textbook 
surveys , update s ervi ce s , s et s tock l eve l s , supervi s e  employees , 
conduct per i odic i nventori e s , maintai n  adequate control o f  
suppli e s  and execute other function s  inherent i n  the operation o f  
the book s tore .

Qua l i fi cat i ons 

A minimum of a B .  A .  wi th at l e a s t  two year s in pu rchas ing ; an 
under standing o f  the g en eral principl e s  and proc edures o f  book
k e eping and a ccounting ; knowl edg e o f  inventory control proc edur e s ; 
abi l i ty to di spl ay materi a l s  and promote s a l es , ab i l i ty to super
vi s e  emp l oyees ; tho roughnes s ; n eatnes s ;  accur acy i reli abi l i ty ' and 
in good h ea l th .  

S al ary Range 

$ 7 , 00 0 . 00 to $ 9 , 000 . 00 { 1 2  month s )

Ant i c i pated Date o f  Employment 

Apr i l  1 ,  1 96 7  



GRIEVANCE PROCEDURE 

The fol lowing procedure s should become effective only a fter 
all pos s ible pre l iminary avenues of good wil l have been 
exhausted . Difference s o f  opinion are not only inevitable but 
de s irable in normal human discourse and interaction . I f ,  
notwithstanding the best o f  efforts and intentions to d i ffer 
amicably , a gr ievance s ituation should arise , the fol lowing 
steps shall apply : 

1 . Di f ference s between faculty members of the same 
department should be referred through channel s 
to the next highest authority--the department 
chairman , divi sion head , or other admini strator . 

2 . D i f ference s between faculty members o f  di fferent 
departments should be di scussed between the 
re spective department chairmen and then re ferred 
to the next highest authority if nece s sary . 

3 . D i f ference s between a faculty member and student s 
should be brought to the attention o f  the 
department head or higher author ity and , i f  
neces sary , be re so lved through di scuss ion 
between the student or a delegat ion of students 
and a faculty member . 

4 . D i f ference s between a faculty member and the 
public should be re ferred to the appropri ate 
Dean or the Pre sident . 

5 . Shou ld d i s cu s s ion prove unava i l ing , the 
Pre s ident wi l l  appo int a Col l ege Grievance 
Committee ,  in cooper ation with the 
President o f  the Faculty Senate . �·fuere 
student grievance s  are involved , student 
representation may be included in the 
Committee . 



PROCEDURE 

The procedure for appeal s  to the Committee sha l l  be as fo l lows : 

1 . The aggri eved party sha l l  submit a wr itten 
statement setting forth the nature of h i s  
grievance w ith speci fic in stance s o f  the s tate
ments or inc idents whi ch ,  he a l l ege s , consti 
tutes the ba s i s  of the gri evance , I f  the 
cha irman o f  the Committee i s  of the opin ion 
that the written statement submitted i s  not 
sufficient ly speci f i c , an addit ional deta i led 
statement may be required from the appe l lant . 

2 .  Within f i fteen ( 1 5 )  days after submi s s ion of
the written statement the Committee sha l l  
conduct a non-publ ic hearing at whiCh the 
appe l l ant and his wi tne sses sha l l  be heard . 

3 .  The Committee shal l have the right to ca l l
per sons and to have records prodqced . 

4 .  The Committee sha l l  arr ive at a determinat ion 
in exe cutive s e s s ion within f i fteen ( 15 )  days
a fter the hearing and such determination sha l l  
b e  made from the re cord . 

5 . The Committee sha l l  make a wr itten report o f
its dec is ion to the Pre s ident wi thin seven ( 7 )
days after arr iving at the dec i s ion . I f  the 
determinat ion o f  the Committee i s  adverse to 
the appe l l ant , the appe llant may request o f  
the Pres ident that the matter be brought to 
the Board at the next regular mee t ing . 

6 .  NO r ights in thi s  Grievance Procedure are to
be inferred as accumulating from those that 
may ex ist in the Tenure Pol icy and have been 
uti l i zed by the faculty member . 



HARPER COLLEGE 

FACTORS IN EVALUATION OF ACADEMIC STAFF FOR 
PROMOTION IN RANK 

In order to make j udgme nts concerning promot ion in 
academic rank a s  obj ective and uniform as pos s ible it is impor
tant to set forth cr iter ia according to wh ich such evaluations 
shal l be made . Judgments regard ing formal education and profe s
s ional experience , in part icular , may be based upon obj ect ive 
evidence and may there fore be expected to be fairly uni form . 
Although some of the fol lowing categor ie s  may be re levant to 
or igina l  appo intment in the institut ion , they are a l l  important 
in arr iving at a determinat ion of the candidate ' s  progre s s  s ince 
his arr ival : 

1 .  Ma stery of Sub j ect Matter :  A s  evidenced
by advanced degree s  and further study , 
l icense s or certi ficate s ,  awards ,  honor s ,  
and recognition by colleague s i n  the 
subj ect area . 

2 . Effectivene s s  in Teachinq :  A s  evidenced 
by student development and accompli shment , 
j udgment of colleague s ,  deve lopment of 
te aching materia l s  and technique s as they 
re late to exist ing or new cour se s . 

3 .  Scholar ly Abi l ity :  As evidenced by 
publ ication in the subj ect fie ld or other 
area of competence , formulation and 
completion of significant educational 
re search ,  and recognition amongst colleague s .

4 .  E f fectivene s s  of Colleqe Service : As 
evidenced by succe s s ful committee or 
admini strat ive work with students or 
community in educational , cultural ,  
sc ienti fic , or service functions in add ition 
to formal clas sroom re lationships . 

5 .  Continuing Growth : A s  evidenced in reading or 
other study , add itional course work in the
subj ect fie ld , re search or other activitie s 
a imed at keeping abreast with or making con
tr ibutions to knowledge in the subj ect fie ld , 
s igni ficant partic ipation in conventions or 
other gather ings of scholars ,  and the abi·lity 
to handle succe s s fully increased re spons ibil ity . 



HARPER COLLEGE 

PROCEDURES TO IMPLEMENT PROMOTION IN RANK
OF ACADEMIC STAFF 

1 . With the above Factors of Evaluation as  a guide # divi s ion head s
and other appropriate administrators wil l  formulate recommenda
tions for promotion within the ir area of re sponsibil ity by
November 1 of each year . They should themse lve s be as ful ly
cognizant a s  pos s ible concerning the capabil itie s and
accompl ishments of the ir staff as  a re sult o f  some regular
and ongoing procedure of observat ion and e valuation . At
the time of consideration they may also reque st faculty
members to submit written recommendations concerning
candidate s whom they fee l  to be worthy of conside ration .
Any faculty member who thinks he should be e l igible for
promotion may inquire of his chairman whe ther he is be ing
cons idered and , if not , has the right to initiate his own
recommendation and submit it to his chairman . Faculty member s
must ascertain that all transcripts ,  confidential papers , and
other nece s sary personal papers are up to date and on fi le in
the Pre s ident ' s  Office .

2 . The foregoing recommendat ions will be re ferred for review to 
the appropr iate Dean who wil l  pas s  them on to the Pre s ident 
by November 15 .

3 .  The Pre s ident , having examined the recommendations , inc luding 
such a s  he or the Deans may have added wil l  re fer them to the 
Faculty Promotions Committee by December 1 . Th i s  Committee
shal l  consist o f  e ight members--one for each of the s ix 
d ivisions , one for the career programs , and one for the counse l
ing area . The Committee wi l l  be e lected through procedure s set 
up by the Faculty Senate which wil l  determine what proportion 
of ranks are to be repre sented , i f  this is j udged to be a 
critical factor . The Committee wil l  e lect its own Cha irman . 
A favorable vote o f  at least 5 to 3 sha l l  be nece ssary for 
the Committee ' s  deci s ion to be regarded a s  a ffirmative . 
Dissenting opinions may be submitted . The Committee shal l  
conc lude its de l iberations o n  o r  be fore January 1 .

4 . The Promotions Committee shal l  submit its selections to the 
Pre s ident who wil l  arr ive at a final recommendation to the 
Board by February 1 .  The Pre s ident shall also at thi s  time 
inc lude recommendations concerning such admini strative o fficers 
as  he deems worthy of consideration . 
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5 .  The Pre s ident shall announce the dec i sion o f  the Board 
concerning promotions in rank and the re spective sa lary 
adj ustment on or be fore March 1 ,  i f  poss ible , but no later 
than March 15 of the spring seme s ter . 

Administrative Rank 

Harper College wi ll grant rank for administrator s . 
The same schedule wil l  be followed a s  for the teaching faculty 
except that admini strators may substitute succe s s ful college 
adminis trative experience for col lege teach ing exper ience . 

Promot ion of admini strators in rank will be by 
recommendation o f  the Pre s ident and approval by the Boa rd . 



Base $ 7 , 0 0 0 . 00 
Increments $ 3 5 0 . 00 

S teps* 

1 
2 
3 
4 
5 
6 
7 
8 
9 

1 0  
1 1  
1 2 
1 3  
1 4  
1 5  
1 6  
1 7  
1 8  
1 9  
2 0  
2 1  

Rat io 

. o s 

. 10 

. 1 5 

. 2 0 

. 2 5

. 3 0  

. 3 5 

. 40 

. 4 5  

. s o 

. 5 5 

. 6 0 

. 6 5 

. 7 0 

. 7 5 

. 8 0 

. 85 

. 90 

. 9 5 
1 . 00 

Instructor 
( 1 . 0 ) 

$ 7 , 00 0 . 00 
7 , 3 5 0 . 00 
7 , 7 00 . 00 
8 , 0 5 0 . 0 0  
8 , 400 . 00 
8 , 7 5 0 . 0 0  
9 , 1 00 . 00 
9 , 4 5 0 . 00 
9 , 800 . 00 

10 , 1 5 0 . 0 0  
1 0 , 5 00 . 00 
1 0 , 85 0 . 00 
1 1 , 2 0 0 . 00 

*Not synonymous with " year " .

WILLIAM RAINEY HARPER COLLEGE 
34 We st Palatine Road 

Palatine , Ill ino i s  

Proposed Salary Schedule 1 96 7- 6 8  
( 9  Month Schedule )

A s s i stant As soc iate 
Pro fe s sor Profe s sor 

( 1 . 1 5 ) ( 1 . 3 )  

$ 8 , 050 . 00 $ 9 , 100 . 00 
8 , 4 00 .  00 9 , 4 5 0 . 00 
8 , 7 50 . 00 9 , 800 . 00 
9 , 100 . 00 1 0 , 1 5 0 . 00 
9 , 4 5 0 . 00 1 0 , 5 0 0 . 00 
9 , 800 . 00 1 0 , 8 5 0 . 00 

10, 1 50 . 0 0 1 1 , 2 00 . 00 
10, 500 . 00 11 , 5 5 0 . 00 
1 0 , 8 5 0 . 00 1 1 , 900 . 00 
1 1 , 2 00 . 00 12 , 2 5 0 . 00 
1 1 , 5 5 0 . 00 1 2 , 6 0 0 . 00 
1 1 , 900 . 00 1 2 , 9 5 0 . 00 
1 2 , 2 5 0 . 00 13 , 3 00 . 00 
1 2 , 6 00 . 00 1 3 , 6 5 0 . 00 
1 2 , 9 5 0 . 00 14 , 00 0 . 0 0  
1 3 , 3 00 . 00 14 , 3 5 0 . 00 

14 , 7 00 . 00  
1 5 , 0 5 0 . 00 

Guidance Counse lor s  - add $ 6 00 . 00 per ye ar . 
D ivi s ion Chairmen - add $ 6 0 0 . 00 per year and reduce load at spec i fied leve l s . 

Pro fe s sor 
( 1 . 4 5 )

$ 10 , 1 5 0 . 00 
1 0 , 5 00 . 00 
1 0 , 8 5 0 . 00 
1 1 , 2 00 . 00 
1 1 , 5 5 0 . 0 0  
1 1 , 900 . 00 
1 2 , 2 5 0 . 0 0  
12 , 6 0 0 . 00 
1 2 , 95 0 . 00 
13 , 3 0 0 . 0 0 
1 3 , 6 5 0 . 00 
14 , 00 0 . 0 0  
14 , 3 5 0 . 00 
14 , 70 0 . 00  
1 5 , 0 5 0 . 00 
1 5 , 40 0 . 00 
1 5 , 7 5 0 . 00 
16 , 1 00 . 00 
16 , 4 5 0 . 00 
16 , 800 . 00 
1 7 , 1 5 0 . 0 0 



A .  Credit for pr ior exper ience a llowed a s  spec i fied in minimum rank 
qua l i f ic ations . 

B .  Credit up to a maximum o f  two years a llowed for mil itary 
experience . 

c . Re lease time schedule for Divis ion Cha irmen :

S ize of Divis ion Re lease Time for Divis ion 
Chairmen (on seme ster bas i s ) 

5- 9 
10-14 
1 5- 1 9  
2 0-24 
2 5- 2 9  
3 0  + 

5 teach ing hour s or ( l/3 load ) 
6 
7 ) beyond thi s-- start spl it
S ) t ing with a Dept . Cha irman
9 

1 0  

D .  Fr inge Bene fits . S e e  separate statement for detai l s . 

PROPOSED SALARY SCHEDULE FOR 

PART-TIME # AND TEMPORARY ## TEACHERS

(Salary rate per cour se - 3 seme ster hrs . )

Teaching Exper ience B . A .  

0 - 3 Year s 4 0 0  

4 - 1 0  Years 4 5 0  

More than 1 0  Years 5 0 0  

M . A .  

4 5 0  

5 0 0  

5 50 

M . A . + 3 0  M . A . +60 

5 0 0  5 5 0  

5 5 0  6 0 0  

600  650  

Ph . D .
or Ed . D .

6 0 0  

6 50 

700 

# A 11 Part-time academic employee " i s  one who teache s more than 
fourteen but le s s  than twenty- four seme ster hour s per contract 
year , exc luding the summer term . 

## A " TempOrary academic employee "  i s  one who is under contract
for le s s  than a contract year . 



The following i s  a guide for initial placement on the regular teach ing 
schedule . 

Instructor 

Assistant Profe s sor 

As soc iate Pro fe s sor 

Profe s sor 

MINIMUM QUALIFICATIONS 

Master ' s  Degree in Subj ect Field * ,  or 
Bachelor ' s  Degree plus three to five years 
exper ience in Technica l  Field . 

Doctor ' s  Degree in Subject Field * ,  or 
Ma ster ' s  Degree in Subj ect Fie ld * and five 
years pro fe s s ional exper ience , or 
Bachelor ' s  Degree plu s  five year s exper ience 
in Technical Field plus five year s in teach
�ng exper ience , or 
Bache lor ' s  Degree plus at least ten years 
exper ience in Technical Field . 

Doctor ' s  Degree in Subj ect Field* and five 
ye ars pro fe s s ional exper ience at least two 
of which must be succe s s ful college teaching ,
or 
Ma ster ' s  Degree in Subj ect Fie ld * plus at 
lea st 3 0  graduate hours beyond the Master ' s
Degree , and ten years pro fe s s ional exper ience , 
at least two year s of wh ich mus t  be succe s s fUL 
college teach ing , or 
Master ' s  Degree in the Subj ect F ie ld *  and 
fi fteen year s pro fe s s ional experience . 

Doctor ' s  Degree in Subj ect Field* and ten 
years pro fe s s ional exper ience at least five 
o f  which must be succe s s ful college teaching ,
or 
Ma ster ' s  Degree in Subj ect Fie ld * ,  plus at 
lea st 6 0  graduate hour s beyond the Ma ster ' s
Degree , fi fteen years pro fe s s ional exper ience 
at least five of  which mus t  be succ e s s ful 
col lege teaching ,  and other exceptiona l 
qua l i fications and demonstrated instructional 
leadership . 

* or approved re lated area

RECOMMENDATION OF PROMOTIONS 

In the ear ly part of the spr ing seme ster of each school year a l l  
pos itions wiil be evaluated , and consideration wi l l  b e  g iven to
mainta in the following proport ion o f  academic leve l . 
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Approximate Percentage s o f  Leve l s  

Leve l A Profe s sor 1 5%
Leve l B As soc iate Pro fe s sor 2 5%
Leve l c A s s i stant Pro fe s sor 3 0%
Leve l D Instructor 3 0%

THE EARLY YEARS 

It should be real ized that in the early year s o f  the operation o f  the 
col lege the upper leve l s  may not be filled ,  and there will be a d i s
proportionate percentage o f  faculty in the lower leve l s . In gene ral , 
an attempt wil l  be made to reserve a maj or portion o f  the upper leve l s  
for faculty member s  who may b e  able to qual i fy within a reasonable 
period of time . 



R E S O L U T I O N

WH ER EAS, the B oard  of Junior C ?llege Di str ict No . 5 1 2 , 

C ounty of C ook and State of  illinoi s ,  pur suant to authority of the law has 

her etofor e established  an Impr est  Fund for the purpose  of meeting certain 

exp enses  sooner than they would otherwis e  be  paid wer e payment defer r ed 

until their formal approval at the B oard meeting next following , and 

WH ER EAS, it is the opinion of this B oard that it wo uld  be  

to the convenien-ce-and e conomic advantage of the Distr ict to e s tablish a 

C r edit C ard Sys tem through which facility authorized tel ephone, travel and 

r ela ted expens e items might be incurr ed, 

IT IS HER EB Y RESOLVED by the B oar d of Junior C ollege 

District  No. 5 1 2, C ounty of C ook and State of illinois , as follows :  

1 . } That a C redit C ar d  System be and her eby is  authorized 

for telephone, travel and related expense items . 

2 . } That the said expens es be incur r ed thr ough, char ged to

and paid fr om the Impr e st  Fund of the D is trict, subject to the provis ions 

contained in those  resolutions he r etofore  adop ted by this B oar d, having appli -

cation ther eto . 

3. ) That the Pr es ident and S ecre tary of this B oard be an d

h ereby a r e  author ized, emp ower ed and instructed to exe cute s uch documents 

neces sary to implement this r e s olution .

PASSED this day of , 1 9 6 6 .  
------- -----------------�--

' ) 

</111/f/2/v k 
P r e s ident 
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WH ER EASJ the B oa r d  of Junior C ?llege Di str ict No . S l Z , 

C ounty of C ook and State of  illinoi s ,  pur suant to authority of the law has 

her etofor e es tablished an Imprest  Fund for the purpo s e  of meeting certain 

exp enses  sooner than they would otherwis e be  paid were payment defer r ed 

until their formal approval at the B oard meeting next following, and 

WH ER EAS, it is the opinion of this B oard that it wo uld  be  

to  the conveJlience-atid e conomic advantage of the Distr ic t to e s tablish a

C r edit C ard Sys tem through which facility authorized tel ephone, travel and 

r elated expens e items m ight be incurr ed, 

IT IS HER EB Y RESOLVED by the B oar d of Junior C ollege 

District  No. 51 Z ,  C ounty of C ook and S tate of  illinois , as follows :  

1 . ) That a C redit C ar d  Sys tem be and her eby i s  author ized 

for telephone, tr avel and related expense items . 

z . ) That the said expens es  be incur r ed thr ough, char ged to

and paid fr om the Imprest  Fund of the Dis trict, subje ct to the provisions 

contained in those  resolutions he r etofore  adop ted by this B oar d, having ap pli -

c ation ther eto . 

3 . )  That the Pres ident and S e cretary of this B oar d be an d

hereby ar e author ized, emp ower ed  and in str ucte d to exe cute s uch do cuments 

neces sary to implement this r es olution . 

PASSED this day of , 1 9 6 6 .  
------- ---------------------

�#-)z k� 
S e c r etary 

� - - ---- � 

1 "' 

/l ;i ' j;h . . 
,;'t.j 



COMPLETE COURSE OFFERINGS (CAREER and TRANSFER ) 
(As sume 700 F . T . + 900 P . T. = 1000 + F . T . E . )

(All courses are 3 cred it hour s ,  unle s s  otherwise noted )  

COURSES SECTIONS 

ARCHITECTURE AND ENGINEERING ( 1  faculty member ,
plus one part-time ) 

Architecture 101 ( Introduction ) 8 contact
Arch itecture 105  (Bluepr int Reading ) 2 credit hours

4 contact 
(One part-t ime faculty) 

2

1 

Engineer ing 99 (Elements of Engineering Drawing) 6 contact 2 
Engineer ing 1 2 0  ( Engineering Graphic s ) 6 contact 2
Engineer ing 1 3 0  (De scr iptive Geome try) 6 contact 1

ART ( 1  faculty member ,  with he lp from Fashion De s ign ) 

Art 111  ( Photography ) 2 credit hour s . 3 contact
Art 140 (Figure Drawing and Composition )  2 credit hours .

4 contact 
Art 16 5 (Water Color Pa inting ) 2 credit hour s . 4 contact
Art 166 (Oil Painting Technique s )  2 credit hour s .  4 contact
Art 191 (Ceramic s and Sculpture ) 2 credit hours . 4 contact 

BIOLOGY (3 faculty members )

Biology 10 1  (General Course ) 3 hours - no lab .  
Biology 111 (General Cour se ) 4 hours - with lab .
Biology 1 2 5  (Human Structure and Funct ion ) 4 credit hour s

lab .  For Nurs ing Proqram 
Zoology 2 11 (General zoology) 4 or 5 credit hour s . 6 or

8 contact 

BUS INESS ( 5  faculty member s  & part-time from Data Proce s s ing )

Bus ine s s  101 (Accounting I )
Bus ine s s  102 (Account ing I I )
Bus ine s s  110 (Deve lopment o f  Modern Bus ine s s )
Bus ine s s  111 (Busine s s  Organizations and Management )
Bus ine s s  116 (Typing I )  2 cred it hours . 4 contact 
Bus ine s s  117 (Typing I I )  2 credit hour s . 4 contact 

1

2
2 
1
1

2 
7 
1

1

3
2
2
1
4
2 
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COURSES SECTIONS 

Bus ine s s  1 2 1  (Shorthand I )  (Gregg ) 4 credi t  hours 2
Bus ine s s  12 2 (Shorthand I I )  (Gregg ) 4 credit hours 1 
Busine s s  1 2 3  (Dictation & Transcr ipt ion ) 5 cred it hours .

6 contact 1
Bus ine s s  131  (Office Machine s )  2 credit hour s . 4 contact 1
Bus ine s s  1 50 (Bus ine s s  Math )  1
Bus ine ss 211  (Busine s s  Law I ) 1
Busine s s  2 2 0  (Marke t ing )  1 
Busine s s  2 3 0  (Advertis ing ) 1
Bus ine s s  245 (Sale smansh ip) 1

DATA PROCESS ING (1  faculty membe r : can double in bus ine s s )

Data Proce s s i ng 101 ( Introduction to Data Proce s s ing )
5 contact 

Data Proce s s ing 111 (Electronic Unit Record Equipment
4 credit hour s . 6 contact 

Data Proce s s ing 102 (Key punch and Key ver i fying )
5 contact 

ELECTRONICS ( 1  faculty member :  can double in Physical Science
area ) 

Electronics 101 (Fundamentals of Electronic s I )  4 cred it

3 

2

4

hour s .  6 contact 1
Electronic s 105 (Re s istive C ircuits I )  4 credit hour s .

6 contact 1

ENGLISH - COMMUNICATIONS ( 10 faculty membe r s )  + part-t ime

Read ing 91 (Ba s ic Re ading Sk ill s )  2 cred it hours 2
English 91 (Compo s it ion ) 1
Engl i sh 99 (Compo s ition ) ( 2 5  in a clas s ) 10
Engl i sh 101 (Composition ) 3 0
English 110 (Busine s s  Writing ) 1
Literature 105 ( Poetry ) 1
Literature 110 (Drama ) 2
Literature 1 1 5  (Fiction ) 2
Literature 1 2 1  (Amer ican Literature from Colonial Days

to C ivil War ) 1
Reading 99 (Developmenta l Reading ) 2 credit hours 2
Engl i sh 130 (Journal i sm - College Newspaper )  1 credit hr . 1
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COURSES SECTIONS 

FASHION DES IGN ( 1  faculty member : double in Art area ) 

Fashion De s ign 105  (Fashion I llustration ) 2 credit hour s . 
3 contact 

Fash ion De s ign 1 0 7  (Basic De sign ) 2 credit hour s . 
3 contact 

Fashion De s ign 1 16 (Textile s )  2 credit hours . 3 contact 

FOREIGN LANGUAGES (3 faculty member s  and part-t ime , i f  needed )
( Pos s ibly combine some ) 

French 101 - 4 credit hour s . 4 or 5 contact 
French 102 - 4 credit hour s . 
French 2 01 - 3 credit hour s . 3 or 4 contact 
French 2 10 ( Introduction to Modern Literature ) 3 or 4

contact 

German 101 - 4 credit hours 
German 102  - 4 credit hour s ) 
German 2 0 1  - 3 credit hours )
German 2 10 - ( Introduction to Modern Literature )  

Spani sh 101  - 4 credit hour s 
Spanish 102  - 4 credit hours )
Spani sh 2 01 - 3 credit hours ) 
Spani sh 2 1 0  - ( Introduct ion to Modern Literature ) 

Rus s ian 101 - 4 credit hours 
Rus s ian 102 - 4 cred it hours 
Rus s ian 2 0 1  - 3 cred it hours
Rus s ian 2 10 - ( Introduct ion to Modern Literature ) 

HUMANITIES ( 1  faculty member : pos s ibly double in Mus ic area ) 

(The general course could serve a s  an e lective but would 
become e s sential ly a sophomore leve l  core-curriculum course ) 

Humanitie s 2 01 (General Course ) 
Fine Arts 110  (Hi story o f  Painting ,  Sculpture and 

Architecture ) 
Philosophy 110 (Logic ) 

1 

1 
1 

2 
1 
1 

1 

2 
1 
1 
1 

2 
1 
1 
1 

2 
1 
1 
1 

2 

1 
1 
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COURSES 

MATHEMATICS ( 3  faculty members and pos sible part-time) 

Mathematic s  94 (Arithmetic :  A Col lege Approach)
Mathematics 95 (Algebra : ACA) 
Mathematic s  96 (Geometry : ACA) 
Mathematics 101 (Fundamentals  o f  Mathematics I )
Mathematics  10 3 (College Algebra)  
Mathematics 104 (Plane Trigonometry) 
Mathematics 105 (Analytic Geometry) 
Mathematics 106 (Mathematics for Technicians I )

Mathematics 108 
Mathematics 1 1 1  

Mathematics 1 1 5  
Mathematics 2 0 1  

4 credit hours 
(El ectronics Mathematics I ) 
( Introduction to Col lege Mathematics 
I )  5 credit hours 
(The S l ide Rule)  1 credit hour
(Calculus I )  5 credit hours 

MECHANICAL TECHNOLOGY (Faculty from Engineering or 
Physical Science area) 

SECTIONS 

1 
1 
1 
1 
2 
2 
1 

2 
1 

1 
1 
1 

Mechanical Technology 101  (Manufacturing Processes)  1 

MUSIC ( 1  faculty member and part-time) 

Music 101  (Fundamentals  o f  Music Theory)  
for pre-teachers 

Music 102  (Theory I )  ( for Music maj ors)  
Music 10 3 (Theory I I )  
Music 1 2 1  (History of  Mus i c  t o  1 7 5 0 )  
Music 1 3 5 (Chorus )
Music 146 (Instrumental Ensembles)  

NURSING (Faculty from Nursing staff) 

- suitable 
1 
1 
1 
1 
1 
1 

Nursing 101  (Foundation s  of Nurs ing) 5 credit hours 1 

PHYSICAL EDUCATI ON - � ( 2  faculty members & pos sible
part-time) 

( 30 to a clas s )  A l l  meet twice a 
week to sati s fy 
P . E .  requirement 

Physical Education 1 1 2  (Gymnastics and Tumbling) 
Physical Education 1 14 ( Physical conditioning) 
Physical Education 1 24 (Basketbal l )  

1 
2 
1 
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COURSES 

Physical Education 1 2 6  (Vol leyball )
Physical Education 1 32 (Swimming - B eginning)
Physical Education 1 34 (Swimming - Intermediate) 
Phys ical Education 1 36 (Swimming - Advanced) 
Physical Education 160 (Square Dancing) 
Phys ical Education 1 74 (B adminton) 
Physical Education 1 7 6  (Bowling) 
Physical Education 180 (Gol f)
Physical Education 18 2 (Table Tenn i s )  
Physical Education 184 (Tenni s )  
Physical Education 186 (Track and Field) 
Physical Education 188 (Wrestl ing)

PHYS ICAL EDUCATION - Women ( 2  faculty members)

( 30 to a class)

Physical Education 1 1 5  (Physical conditioning)
Phys ical Education 1 2 5  (Basketbal l )  
Physical Education 1 27 (Volleybal l )
Physical Education 1 3 3  (Swimming - Beginning)
Physical Education 1 35 (Swimming - Intermediate)
Physical Education 1 37 (Swimming - Advanced) 
Physical Education 1 5 7  (Modern Dancing)  
Physical Education 161 (Square Dancing)  
Phys ical Education 175  (B adminton)
Physical Education 1 7 7  (Bowling) 
Physical Education 181 (Gol f)
Physical Education 183 (Tabl e  Tenni s )
Physical Education 185 (Tennis ) 
Physical Education 187 (Track and Field) 

PHYS ICAL SCIENCE (4 faculty members and part-time from 
Electronics and outside) 

Natural Science 92 (Preparatory Course)
Physical Science 101  (General Course)  no lab .
Physical Science 1 1 1  (General Course)  4 hours - with 

l ab .  5 contact 
Chemist�y 1 21 (Basic Chemistry I )  5 contact
Chemis try 201 (Inorganic Chemi stry) 5 credit hours .

8 contact 
Chemistry 202 (Chemistry of Metal s and Qualitative

Analysi s) 4 or 5 credit hours . 6-9
contact 

Geology 201 (Physical Geology) 4 contact
Physics 1 21 (Mechanics and Power ) 4 contact

SECTI ONS

3 
1 
1
1
1
1
2
1
2
1
1 
1

1
1
2
1
1 
1
1
1 
1 
2
1
1 
1
1 

1
2

4 
1

1 

1
1
2
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COURSES 

PHYS ICAL SCI ENCE ( continued ) 

Phys i c s  201 or Phys i c s  2 1 1  (Mechani c s  & Heat )
4 or 5 cred i t  hours combined c l a s s . 
6 or 8 contact

S OC IAL SCIENCE (7 facu l ty members and part- time ) 

SECT I ONS 

1 

Soci a l  S c i ence 91 (Preparatory cour s e )  1 
Soc i al S c i ence 10 1 (Gener a l  Cour s e )  2 5  

Anthropol ogy 201  (General Anthropo l ogy) 1 
Economi c s  2 0 1  (Princip l e s  o£ Economi c s  I )  1 
Geogr aphy 101  (World Geography) 1 
Hi s tory 1 1 1  (Hi s tory o f  th e Ame r i c an Peop l e  to 186 5 )  2 
Hi story 1 1 2  (Hi s tory o f  the Ameri c an Peop l e  from 1865 ) 1 
Hi story 141 (Hi s tory o f  We s tern C ivi l i zation to 1500 ) 1 
Po l i ti c a l  S c i en c e  20 1 (The Nat i onal Government )  2 
P sycho logy 201  (General P sychol ogy ) 1 
Soc i o l ogy 201  ( Introducti on to the S tudy o f  Soci ety) 1 

SPEECH AND DRAMA ( 1  facu l ty member and part-time )

Speech 91 (B as i c  Speaking and Li s t ening) 
Speech 101 ( Fundamenta l s  o f  Speech ) 
Speech 10 2 ( Pub l i c  Spe aking )  

1 
4 
1 



HARPER C OLLEGE 

S TATEMENT OF PH ILOS OPHY 

Wi l l iam Ra iney Harper Co l lege be l i eve s  s trong ly i n  an 

e duc a tional progr am that wi l l  provide oppor tun i t i e s for inte l le c -

tua l , cu l tur a l , and soc i a l  deve l opment toge ther with the fur the r ing 

of sk i l l s  re l a ted more d i re c t ly to the e arning of a l ive l ihood .

B e l ieving , fur ther , tha t  in an age o f  r apid techno log i c a l  change a 

broad and genera l i z e d  program h a s  a more l a s ting value than one too 

d i r e c tly a ime d at spe c i f i c  and spe c i a l i z e d  t r a i ning a lone , Harper 

Co l lege require s its s tude n t s  to take cour s e s  i n  Commun i c a t ion s , 

Soc i a l  Sc ienc e , Natur a l  S c i e nc e , and Human i t i e s . The s e  cour s e s ,  

mod i f i e d  somewh a t  to me e t  individu a l  ne e d s  and par t i c u l ar progr ams 

o f  s tudy , and inc lud ing Phy s i c a l  Educ a t ion (a S tate r e quirement )

con s t i tute a Gene r a l  Educ ation Core . The Core a l s o  var i e s  in some 

re sp e c t s  according to whe ther the s tude nt fo l lows a tr an s fer progr am , 

e i ther with the A s s o c i a te in Ar t s  or As soc i ate i n  Sc i e nc e  opt ion , or 

whe ther he pur sue s a terminal ( c ar e e r ) progr am . 

DEGREE REQUIREMENTS 

Harpe r C o l lege o f fe r s  thre e degre e s ,  the As soc iate in Ar t s , 

the As soc i a te i n  S c i e nc e , and the As soc i a te i n  App l i e d  Ar t s . The A . A .  

and the A . S .  de gr e e s are conce ive d  a s  tr an s fe r  programs t-o a four-ye ar 

i n s t i tution, whe r e a s  the A . A . A . S .  i s  s truc tured pr imar i ly t o  l e a d  

direc t ly to emp loyment . In e ach particular curr iculum unde r the se 



r-1 
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thr e e  two-ye ar progr ams the s tudent wi l l  be s chedu l e d  for a minimum 

o f  64 hour s ( i nc lud i ng four hour s in Phy s i c a l  Educ a t ion ) in approve d

cour s e s to s a t i s fy graduation r e qu i r eme nt s .  counse lor s wi l l  sugge s t  

the mo s t  appropr i ate s e que nce o f  c our s e s t o  b e  fo l lowe d i n  e a ch 

two-ye ar progr am . Howeve r ,  i n  gene r a l , c our s e s numb e r e d  be l ow 1 00 

are re garded a s  reme d ia l ,  cour s e s  numb e r e d  1 0 1  to 1 9 9  are on the 

fre shman leve l ,  whi le c our s e s numb e r e d  in the 2 0 0  se r i e s are de s igned 

for sophomor e s . The gene r a l  r e qu i r eme nt s for e a ch o f  the s e  de gr e e  

are a s  i s  a s  fo l lows : 

A . A .  (As soc i ate i n  Ar t s )  Deqr e e  ( Tr a n s fer Proqr am 

Engl i sh 1 0 1 , 1 0 2
1 

S oc i a l  Sc ience 1 0 1 , 1 0 2
2 

Biolog ical Sci�nce3 or Physical . .Sc ience4

Human i t i e s 2 0 1 ,  2 0 2
5 

For e ign Language or Ma thema t i c s
6 

Phy s i c a l  Educ ation 

Hour s 

6 

6 

6- 8 

6 

0 - 9  

4 
2 8- 3 9 *  

1
other r e c ommended commun ications cour s e s Spe e ch 101 and Eng l i sh
2 4 1  ( C r e a t ive Wr i ting ) . 

2 or o ther approve d Soc i a l  Sc ience cour s e s .

3
Bio logy , Zoo logy , Botany , Anatomy , Mi crob i o logy . 

4 Phy s i c a l  Sc ience , Chemi s try , Phy s ic s ,  As tronomy ,  and Geo logy .
S tudent should s e e  catalog o f  the c o l lege to wh i ch he expe c ts to 

tr an s fer for r e qu ir eme n t s  in s c i e nc e .

5 s tude n t s wi th le s s  than a C in Eng l i sh 101 and 10 2 should take F ine
Ar t s  105 , 1 1 0  or Literature (Fre shman leve l )  .and Ph i l o sophy 1 10 

· 

( Log i c ) .
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6
s tude nt should s e e  r e qu i r eme nt o f  c o l l ege to wh i ch he e xpe c t s  to 
tran s fe r . I f  ne i th e r  i s  r e qu ir e d , the s tude nt mu s t  neve r the l e s s  
p a s s  a ma thema t i c s pr o f i c i e ncy te s t  or suc c e s s fu l ly comp l e t e  
Ma thema t i c s  94 . 

* I n  add i t ion to the above gene r a l  degr e e  r e quireme n t s  a s tude nt i n
consu l ta t ion with h i s  c oun s e lor wi l l  s e l e c t  appropr i ate e l e c t ive s
in ke eping with h i s  e duc a t iona l go a l  and the r e qu i r eme n t s  o f  the
c o l lege to wh i ch he wi l l  tran s f e r .

A . S .  (As soc i ate in S c i e nc e  Degr e e  ( Tr an s fe r  Progr am )  Hour s 

E ng l i sh 1 0 1 ,  1 0 2
1 

Soc i a l  S c i e nc e  1 0 1 , 1 0 2 2

B i o log i c a l  Sc i e n c e
3

and/or Phy s i c a l  S c i e nc e
4

Hum ani t i e s lQk-2-0?-5 -

Ma thema t i c s 6

Phy s i c a l  Educ ation 

1
other r e c omme nded c ommun i c a t io n s  cour s e s  are Spe e ch 101 and 
Engl i sh 2 4 1  ( C r e a t ive Wr i t ing ) . 

2 
Or o ther approved Soc i a l  S c i e n c e  cour s e s . 

3
B i o l ogy , zoo logy , Botany , Anatomy , Mi crob i o l o gy .

6 

6 

6 - 2 0  

6 

0 - 3 

4 
2 8- 4 5 *  

4
Phy s i c a l  s c i e n c e , Chemi s try , Phy s i c s ,  A s tr onomy , and Ge o logy . 
S tude n t  should s e e  c a t a l og to wh ich he e xpe c t s  to tran s fe r  for 
r e qu i r eme n t s  i n  s c i e n c e . 

5 s tudent s w i th le s s  tha n  a C i n  E ng l i sh 1 0 1  should tak e  Fine Ar t s  1 0 5 ,
1 1 0  or L i te r a tur e ( F r e shman l e ve l )  and Ph i l o sophy 1 1 0  ( Logic ) . 

6
s tude nt should s e e  r e qu i r ement s o f  c o l l e g e  to wh ich he expe c t s  to 
tran s f e r . I f  ma thema t i c s i s  no t r e qu i r e d  the re or i n  the par t i c ular 
c urr icu lum at Harp e r  l e a d i ng to the A . S .  D e gr e e , the s tudent mu s t  
neve r the le s s  p a s s a ma thema t i c s pr o f i c i e ncy te s t  or s uc c e s s fu l ly 
comp l e te Ma thema t i c s 94 . 

* I n  add i t ion to the above g e ne r a l  d e gr e e r e quireme n t s  a s tude nt in
consultation with h i s  coun s e lor wi l l  s e l e c t appropr i a te e le c t ive s in
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k e eping with h i s  educ a t iona l goal and the r e quir eme nt s o f  the 
c o l l ege to wh ich h e  wi l l  tran s fe r . 

A . A . A . S . ( A s s o c i at e  i n  App l i e d  Ar t s  and S c i e n c e ) D e g r e e  
( C a r e e r  Program )  

1 
E ng l i sh 1 0 1  , 1 0 2  

2 
S o c i a l  S c i e nc e  1 0 1 , 1 0 2  

Human i t i e s 2 0 1
3 

o r  F i ne Ar t s  1 0 5  or
Fine Ar t s  l l O · or Ph i l os ophy 1 1 0  or Lite r ature e l e c t ive 

Mathema t i c s4

Phy s i c a l  Educ a t i on 

1 

Hour s 

6 

6 

3 

0 - 3 

4 
1 9- 2 2 *  

S tude nt s not qua l i fy i ng in p l a c eme nt t e s t  for Eng l i sh 1 0 1  shou ld 
f i r s t  take E ng l i sh 9 9 o r  o th e r  prepara tory cour s e s .  R e c omme nde d  
but not r e qu i r e d  a r e  add i t iona l c ommun i c a t i o n s  cour s e s ,  par t i cu l ar ly 
Spe e ch 1 0 1 . 

2 or o the r approve d S oc i a l  S c i e n c e  c our s e s .

3 comp l e t i on o f  the 2 0 1 ,  2 0 2 s e qu e n c e  i s  r e c ommende d .

4 
S tudent s mu s t  e i th e r  pa s s  a Ma thema t i c s Pro f i c i e ncy Te s t  or 
s uc c e s s fu l ly comp l e t e  Ma themat i c s 94 . 

* I n  add i t ion to the above gene r a l d e gr e e  r e qu i r eme n t s  a s tude n t  in
c o n su l ta t ion w i th h i s  coun s e l or w i l l  b e  pr ogr amme d for oth e r
appropr i a t e  cour s e s i n  k e e p i ng w i th the particular c a r e e r  programs
he ha s cho s e n .
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