
WILLIAM RAINEY HARPER COLLEGE 
Algonquin & Roselle Roads 

Palatine, illinois 60067 

August 2 8, 196 8 

AGENDA 

SPECIAL MEETING 
I. Call to Order 

II. Roll Call

III. Approval of Minutes

IV. Financial Reports

A. Construction Payouts 
B. Bills Payable 
C. Payroll, August l-15, 1968 
D. Estimated Payroll, August 16 - Sept. 15, 1968 

E. Financial Statement, June 30, 1968 

V. Communications 

VI. Unfinished Business

VII. New Business

A. Recommendation: Employment of Staff (To Be Hand Carried) 

B. Recommendation: Student Accident Insurance Program 

C. Recommendation: Student Athletic Insurance Program 

D. Recommendation: Numerical Control Unit Drafting Machine 

E. Recommendation: Electronic Equipment 

F. Recommendation: Approval of Change Orders 

G. Recommendation: Board Policy Manual 

H. Report - Legal Report - Litigation of Junior College 

VIII. 

Other - Board Information - l. 

2. 

President1s Report 

IX. Adjournment

Faculty Orientation Program 

Invitation to Board Dinner 

Exhibit A 

Exhibit B 

Exhibit C 

Exhibit D 

Exhibit E 

Exhibit F 

Exhibit G 



WILLIAM RAINEY HARPER COLLEGE 
Palatine, Illinois 

To: Members of Board of Trustees 

By Order of: Milton Hansen, Vice-Chairman 

August 23, 1968 

Notice is hereby given that there will be a Special Meeting 
of the Board of Trustees of Harper College, District No. 512, 
at 8: 00 p. m. , Wednesday, August 28, 1968, at the Harper 
College Data Processing Center, 1200 West Algonquin Road, 
Palatine, Illinois, (see attached agenda) . 



WILLIAM RAINEY HARPER COLLEGE 
BOARD OF JUNIOR COLLEGE DISTRICT 512 

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS 

Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

DISBURSEMENTS: 
Construction 
Payouts 

The special meeting of the Board of Junior College 
District No. 512 was called to order at 8: 15 p. m. , 
August 28, 1968, at the Harper College Data Proces
sing center, 1200 West Algonquin Road, Palatine, 
Illinois, by Chairman Johnson. 

Present: James Hamill, Milton Hansen, Roy Hutchings, 
Richard Johnson, John Kuranz, and 
Jessalyn Nicklas 

Absent: John Haas 

Also present: Dr. Robert E. Lahti, Kenneth Andeen, 
Betty Enbysk, James Harvey, Robert Hughes, William 
Mann, Donald Misic, Roger Mussell, Roy Sedrel, John 
Thompson, Robert Thornhill, John Upton, and Frank 
Vandever, Harper College; Kathy Gosnell, Paddock 
Publications; Joseph Gatts, Insurance Consultant; 
Joyce Hansen, Girl Scout Troop #101; and Patricia 
E. Hansen. 

Member Hansen moved and Member Kuranz seconded the 
motion to approve the minutes of the regular Board 
meeting of August 8, 1968. Motion unanimously 
carried. 

Member Hamill moved and Member Nicklas seconded the 
motion to authorize W. J. Mann, Dean of Business, 
to approve construction payouts in the following 
amounts to the following companies: 

Fridstein, Fitch & Partners, 
Soil Testing 

Fridstein, Fitch & Partners, 
Concrete Testing 

$2,263.00 

l, 968.00 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 

Johnson, Kuranz, and Nicklas 

Nays: None 
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Minutes of the Special Board Meeting of Wednesday, August�, 1968 

DISBURSEMENTS 
(Cont.) 

Bills Payable 

Payrolls 

Financial 
Statements 

Member Hansen moved and Member Hamill seconded the 
motion to approve for payment the Bills Payable as 
of August 22, 1968, as follows: 

Educational Fund 
Building Fund 
Site and Construction Fund 
Auxiliary Fund, 8/22/68 
Auxiliary Fund, 8/9/68 

$25,682.51 
151 091.05 

879.84 
2,727.38 
2,749.55 

$47,130.33 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 

Member Hamill moved and Member Hutchings seconded 
the motion to approve for payment the Payroll of 
August 1 through 15, 1968, in the amount of 
$54,466.54; the Summer Teachers Payroll of July 16 
through August 15, 1968, in the amount of $20,150.00; 
and the Estimated Payroll of August 16 through 
September 15, 1968, in the amount of $130,000.00. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 

Mr. Mann pointed out these were year-end statements, 
that the incomes projected developed well, and that 
expenditures were well within the limits the budget 
had set. He called attention to the Current Taxes--
1967, a bookkeeping adjustment accruing the entire 
1967 levy in order to bring the books onto a full 
accrual basis. 

Member Hamill expressed concern over charge-backs. 
Dr. Harvy reported that 33% of the students for 
the coming year were out-of-district. Dr. Lahti 
agreed that the charge-backs will have to be watched 
closely, but stated that with sophomores involved 
the decline should be gradual. 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

COMMUNICATIONS: 

UNFINISHED 
BUSINESS: 

NEW BUSINESS: 
Recommendation-
Employment of 
Staff 

Dr. Lahti mentioned the individual communications 
which Board members had received from Mr. Hines con
cerning the junior college litigation. He also 
called attention to the status of the project, a 
report prepared by McKee-Berger-Mansueto, Inc., and 
a summary from CRS showing the percentage completion 
of each building. Mr. Mann reported that the con
struction schedule as of August 28 was plus or minus 
two days overall. Dr. Lahti also commented briefly 
on the summary from IBA concerning the relationship 
of the IBA with the state system. 

Dr. Lahti discussed the conference Mr. Mann and 
he had with the Superintendent of the Metropolitan 
Sanitary District, Mr. Vinton Bacon, and his staff. 
He also informed the Board of the letter he had 
sent to Mr. Bacon concerning the temporary solution 
to this sewer problem. Dr. Lahti stated he was 
awaiting a response from Mr. Bacon to this critical 
problem. 

Member Nicklas reported the National School Boards 
Association was having a meeting in September. One 
of the topics of their conference will be to explore the 
possibility of some type of junior college board 
affiliation with their association. Member Nicklas 
indicated she was going to explore, with two other 
board members, this affiliation or a possible 
affiliation with the American Association of 

Governing Boards. The Board discussed the various 
alternatives and agreed there was pioneering to be 
done with these groups. 

None 

Mr. Thompson discussed the background and qualifica
tions of Mrs. Kathleen Arns, candidate for Coordinator 
of the Licensed Practical Nursing Program. Dr. Lahti 
explained to the Board that since the LPN program is 
a licensed program, it has to pass the Certification 
Board. He stated that the Board was being asked to 
approve Mrs. Arns, pending final approval from the 
certification Board. 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

NEW BUSINESS: 
Employment of 
Staff (Cont.) 

Student Accident 
Insurance 
Program 

Member Hutchings moved and Member Hamill seconded 
the motion to approve the employment of Mrs. Kathleen 
Lorraine Arns, with the rank of Instructor, at a 
salary of $11,000.00, on a 12 month basis, pending 
approval of the certification Board of the LPN Program. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings 
Johnson, Kuranz, and Nicklas 

Nays: None 

Dr. Harvey discussed the student accident insurance 
program being recommended. Hestated it was a renewal 
of the insurance program the college had last year 
and which the Board had approved. Dr. Harvey pointed 
out that the students should be presented with the 
opportunity at registration to take this insurance 
if they so desired. Mr. Joseph Gatts, insurance 
company representative, discussed the program and 
the pros and cons of voluntary and non-voluntary 
insurance coverage. The Board discussed the possibi
lity of suits where students do not carry the insurance. 
Mr. Gatts suggested the college could have waivers 
signed by the students, which basically act as a 
deterrent but do not establish liability or non
liability. Member Johnson stated he was in favor 
of a waiver for deterrent purposes, and Member 
Nicklas also agreed this might be desirable. 

In further discussion, the Board agreed the program 
should be offered on a voluntary basis for the coming 
year, but the Student Council should be asked to 
review the insurance to see if they would recommend 
it be voluntary or required. 

Member Hamill moved and Member Hutchings seconded the 
motion to approve the student accident insurance 
program with United Insurance Company, as recommended 
by the administration in Exhibit A. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Kuranz, and Nicklas 

Nays: Member Johnson 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

NEW BUSINESS: A discussion on the student athletic insurance pro-
Student Athletic gram followed. Mr. Gatts, insurance representative, 
Insurance Program stated that Mr. Gelch and he had investigated various 

Numerical Control 
Unit Drafting 
Machine 

alternatives. He went on to discuss the coverage 
offered under the program being recommended. This 
program would cover athletes for injuries sustained 
during athletic tryouts, practice and competition. 
The college would assume the full cost of this 
insur.ance program. 

Member Hamill moved and Member Hansen seconded the 
motion to approve the student athletic insurance 
program with Continental National Insurance Company, 
as recommended by the administration in Exhibit B. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 

Mr. Misic discussed the bids on the Numerical Control 
Unit Drafting Machine. Be explained that the 
lower bid was not recommended because it had not 
met the specifications. Mr. Thornhill went on to 
explain from a technical standpoint why this bid 
was not acceptable. He discussed the use of this 
machine in three programs--the architectural program, 
numerical design, and the numerical control. Dr. 
Lahti informed the Board that Mr. Thornhill is on 
sabbatical leave from Wayne State University, and 
commented that the college was very fortunate in 
having such a fine resource in Mr. Thornhill in 
setting up this program. 

Member Nicklas moved and Member Hansen seconded the 
motion to approve the bid award on the Numerical 
Control Unit Drafting Machine to Gerber Scientific 
Instrument Company for the sum of $61,500.00. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

NEW BUSINESS: 
Electronic 
Equipment 

Approval of 
Change Orders 

Mr. Misic discussed the bids, pointing out that all 
items are 100% reimburseable. Mr. Mussell stated 
that this equipment is the final 10�/o money allocated 
to the electronics department, and will include 
additions to some of the specific instruments the 
college already has and more equipment for the opening 
of the second electronics lab at Forest View High 
School. 

Member Hamill moved and Member Hansen seconded the 
motion to approve the bid awards on electronics 
equipment to the following companies in the following 
amounts: 

Items 1,4,5,6,& 7, to Allied Electronics 
Items 2,8,9,10, & 11, to Newark Electronics 
Items 12,19,& 20, to carter Electronics 
Items 13,14,15,16,17,& 18,to Hewlett Pa� 

Total Award 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 

$1,917.00 
1,660.15 

13,387.00 
11,855.46 

$28,819.61 

Mr. Mann discussed the change orders proposed for 
approval, explaining that all of the change orders 
were of the type that basically needed decision on 
the site. 

After discussion, Member Hamill moved and Member 
Nicklas seconded the motion that the Board approve 
the following change orders: 

Culvert 
Revised Footings 
Temporary Water Serv. 
Expansion Devices 
Pilasters 
Standby Compressor 

and Motor 

$1,655.00 
1,365.00 
2,969.00 
3,187.00 
1,551.00 

2,30 2.00 

Upon roll call, the vote was as follows: 

Ayes: 

Nays: 

Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

None 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

NEW BUSINESS: 
Board Policy 
Manual 

Chairman Johnson stated the Policy Manual had been 
received by Board Members a week ago, with modifica
tions in wording of existing policy that had been 
previously passed by the Board underlined in red. 
Dr. Lahti pointed out that this manual was pure 
Board policy, and a procedure manual would be 
developed. Chairman Johnson commented that the 
manual reflected the policy of the college, plus 
three years of the Board's and administration's 
efforts. Dr. Lahti reported that the Faculty 
Committee is reviewing, and will continue to review, 
the Policy Manual. 

Member Nicklas suggested that the philosophy of the 
college should be in the front of the manual instead 
of near the back. 

Member Hansen suggested the following changes: 

Section 1.3.2, Officers of the Board--
should read "Officers of the Board shall be a 
Chairman and a Vice-Chairman who shall be 
members of the Board, and a Secretary who may 
be a member of the Board." 

Section 1.3.4, Duties of Officers--Vice-Chairman 
should read "It is the duty of the Vice-Chairman 
to serve in the absence of the Chairman of the 
Board. In the absence of the Chairman and Vice
Chairman, the Board shall appoint a Chairman Pro 

Tempore." 

Section 1.4.2, Special Meetings--
should read "Special meetings may be called by 
the Chairman of the Board ... 

Member Hutchings questioned the wording of the last 
sentence under 3.0.9, Health Requirements, and 
suggested the last sentence in this section read 

"Employment is contingent upon satisfactory 
results of the physical examination and 
chest x-ray, as approved by a licensed 
physician." 

Member Hansen stated he felt the Policy Manual should 
be reviewed by the Board Attorney. After discussion, 

the consensus of the Board was that this was not neces
sary. 
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Minutes of the Special Board Meeting of Wednesday, August 28, 1968 

NEW BUSINESS: 
Board Policy 
Manual (Cont.) 

Other 

Member Hamill moved and Member Kuranz seconded the 
motion to approve the Policy Manual as amended by 
Member Hansen alnd Member Hutchings. 

Upon roll call, the vote was as follows: 

Ayes: Members Hamill, Hansen, Hutchings, 
Johnson, Kuranz, and Nicklas 

Nays: None 

Chairman Johnson complimented the administration on 
the Policy Manual, stating he knew what a difficult 
job it had been. Dr. Lahti stated credit should be 
given to Mr. Upton and Dr. Pahnkratz. 

Dr. Lahti discussed the faculty orientation program, 
pointing out that Dr. Andeen, the division chairmen, 
and the faculty senate are really the spirit behind 
this program. He reported that three very interesting 
speakers had been obtained--Dr. Norman Harris on 
September 6, Dr. Karl Smith on September 9, and Dr. 
Richard Richardson on September 10--and invited Board 
members to come and hear any or all of these speakers. 

Dr. Lahti called the Board members attention to the 
evening of September 10 when the Board will be host
ing the faculty at dinner. He stated there would be 
some two hundred people there. 

Chairman Johnson asked about the faculty's reaction 
to the Board's statement with respect to evaluation. 
Dr. Andeen stated their reaction had been very posi
tive and reported their committee is hopeful they will 
have some kind of program ready for the October dead
line. 

Member Hamill stated that if possible he thought it 
important that Board members make an effort to hear 
one of the three speakers at the faculty orientation 
program. Dr. Andeen asked Board members to stay for 
the division meetings if they were able to attend. 

Member Hansen asked about touring the two high school 
facilities. Dr. Andeen commented that this would be 
much appreciated as the college is putting pressure 
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Minutes of the Special Board Meeting of Wednesday, Fugust 28, 1968 

NEW BUSINESS: 
Other 

PRESIDENT'S 
REPORT: 

ADJOURNMENT: 

on these high schools and any word of appreciation 
would be helpful. He went on to say he felt the 
Board would be impressed with the temporary quarters. 

Member Hutchings suggested notifying the high school 
boards and inviting them to take a tour of the 
college facilities. 

Chairman Johnson commented on the debt the college 
owes to the high school districts, their superinten
dents and boards. 

After discussion, the Board agreed that Dr. Lahti 
should contact the superintendents of the three 
high school districts to arrange a time when Harper 
College could host the three high school boards 
for dinner prior to January 1, and also extend an 
invitation to tour the facilities. 

Mr. Thornhill invited Board members to the NCR Open 
House on September 11. 

None 

Member Nicklas moved and Member Hutchings seconded 
the motion that the meeting be adjourned at 11: 15 
p.m. Motion unanimously carried. 



WILLIAM RAINEY HARPER COLLEGE 

To: Board of Trustees 

From: Administration 

Subject: construction Payouts 

August 16, 1968 

The following construction payouts have been recommended 
for payment by our architect and have been reviewed by 
Mr. Hughes, Superintendent of Buildings and Grounds. 

The administration recommends that W. J. Mann, Dean of 
Business, be authorized to approve the following con
struction payouts: 

Fridstein, Fitch & Partners 
Soil Testing (Voucher totals 
$4,940.50, including $2, 677.50 
approved at Aug. 8, 1968, 
Board meeting.) 

Fridstein, Fitch & Partners 
Concrete Testing 

$2, 263.00 

1,968.00 
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. IOJ-JORS & DISTINC'riONS 

Guest lecturer, DePaul University 

Presentation of paper on Audio Visual Aids relevant to 
NurPing, LaSalle Hotel, Chic3go - DePaul University 

Institute on Nursing. 

Presentation of paper on "Role of L .. P.Ne as a memb��r of 
the He<:-tlth 'I'eam" -- Illinois Nurses Association, Sherman 
House, Chicago. 

P'''l'l'lel member - Symposium on "Cancer and Care of t e 
Dy.i.ng Patient" Lutheran General Hospital, Park Ridge. 

On three separate occasions addresses given to staff 
nurses at the following hoG,t?itals: Holy Family, Resurrection, 
and Eiranstonn All commentaries explored the Role of the 
Pra .tical Nurse. 



I. SUBJECT 

Student Accident Insurance Program 

BOARD ACT! ON 

EXHIBIT A 

II. REASON FOR CONSIDERATION BY THE BOARD

This program was offered on a voluntary basis to our students
last year. The entire cost of the benefit program is paid by 
the student.

III. BACKGROUND INFORMATION

Advertisements appeared in local papers and only two companies, 
the carrier last year and Guarantee Trust Life Insurance, sub
mitted bids. 

IV. RECOMMENDATIONS

Since there is so little difference in the benefit prov1s1ons
and we have had satisfactory experience with United Insurance
Company we recommend continuance with this carrier for the
coming year.



I. SUBJECT 

Student Athletic Insurance Program 

II. REASON FOR CONSIDERATION BY THE BOARD

BOARD ACTION 

EXHIBIT B 

Realizing that there are numberous areas where our athletes
could meet with accidents; either in competition or travel,
to and from practice as well as competition, we want to 
protect the college against such contingencies with an
adequate plan of accident benefits.

III. BACKGROUND INFORMATION

Advertisements appeared in local newspapers and four companies
submitted bids on this program.

IV. RECOMMENDATIONS

Since the college will assume the entire cost of this liability
we reviewed the proposals and selected the benefit program
offered by Continental National Insurance Company. The bids
ranged from a high of $1,052 to a low of $562.50 to cover the
estimated 125 students, managers and coaches to be covered by
the program. The carrier we selected provided broader coverage,
for an estimated annual premium of $800.75, than the lowest
bidder. We recommend approval of this carrier for the athletic
year September 1968 to June 1969.



FOR BOARD ACTION 

I. SUBJECT: 

EXHIBIT C 

Recomuendation for the awarding of bids for the purchase 
of a numerically controlled drafting machine. 

II. REASON FOR CONSIDERATION BY THE BOARD: 

Total request is in excess of $5000.00 and requires

Board Approval. 

III. INFORMATION: 

In accordance with Board purchasing policy, specifications

have been established, advertisements placed and bids 

tabulated for the subject items. 

Five requests were sent out with the following results: 

COMPANY COST DELIVERY 
GERBER SCIENTIFIC $60,000.00 90 days 

Alt. 61,500.00 4 weeks 

BALDWIN KONGSBERG 94,152.00 6 months 

UNIVERSAL DRAF·riNG 111,265.00 120 days 

UN I TECH ( CHARVOZ -CARSEN ) 79,560.00 4-6 months 

COMPUTER INDUSTRIES 49,500.00 120 days 

(GRAPHIC SYSTEMS } 
Alt. 56.300.00 180 days 



IV. 

Page 2. 

SUMMAR:(: 

The approved figure for th e 100 % reimbursement of this

item is 61,000 and therefore only those bids within this

amount were considered. 

The two bids within the dollar limits were submi t ted

by Gerber Scientific and Computer Industries. The 
Gerber Scientific unit meets the specifications outlined

in our request while the unit offered by Computer 

Industries does not meet all specification. One speci

f ication in particular " The table is to have a 48 x 58

inch plotting area" was not met by the Computer Industries 

unit. 

Additional consideration was delivery time and an alternate

offered by Gerber could be deliveried to Harper by 

September 16, which would be in time for our Numerical 

Control Meeting . This early delivery would also enable 

Harper to make use of the machine in the Fall semester. 

V. RECOMMENDATION: 

The administration recommends that the Board of Trustees 
award the bid to Gerber Scientific Instrument Company 
for the sum of $61,500.00. 



RE0L'EST FC'I� Qtll Yr t\ TION If William Rainey Harper College

• 

• 

• 

·">uotation Request No. 

Q-277 

Mgonqufn 8r Ro�clle Roads, Palatine, Illinois 
GOOf17 

1. Ouotat ion 111mt he 1 nalk on this form • 

�. Slgu a11d retum original and retain duplicate for your files • 

:1. Un�lgned hids will not be considered. 
1. Give complete specifications for any substitution offered. 
5. Mark envelope "QUOTATION" and mail to: 

WILLIAM RAINEY, HARPER COLLEGE
34 West Palatine Road 
Palatine, lllinois 60067 

ATTENTION: D.. M. Misic --- Purchasin_g Agent _ ___ _ 

I
Date 

I 

! Your Quotation No. Quotation Due 11: 00 a. m 
Ju 1 y 2 9 , Page _ __L of __ 4_ j __ ----------+-D_..S=- T.--A� u..::!g-:.._

1
_..5....::',1_: 9:._6::._ 8 __ ._ 

:("; , No.I Quantity 1968 DESCRIPTION Unit Price Extension 
- ���====��-------.����----_:.������------------ -------------------����������-- --
1 

I 1 

I 
I 

Drafting machine; numerically controlled to perform 
the operations of general drafting, product draftingr 
schematic drafting, chart and graph plotting, and I 
tape verifcation for numerically controlled machi,niny .

The machine is to meet the following general specifibations: 

1. The control is to have linear interpolation of 
incremental data input via a 300 CPS photoelectri� 
punched tape reader with 8" NAB standard spooler 
in EIA RS-244 code and RS-274 format. 

X,Y,Z, dimension words accepted in 2-4 format 

Full block input buffer 

Switch selected scale factors of 1,2,3,4,5,6,7,8, 
9,10 and 16 times unity 

Mirror image 

Axis interchange 

Automatic acceleration and deceleration and deceleration 

Decimal display of X and Y carriage position,

_
_ j_ _ _ _,_ ____ 

s

_

d

_

l.

_

· g

_

i

_

t

_

s

_

a

_

n

_

d

_

s

_

l.

_

· 

_

g

_

n

_

p

_

e

_

r

_

a

._

x

_

i

_

s 

____ _______ __ ---'-·--- ---'--·--- --
TIIIS IS NOT AN ORDER 

'fhis is not an order. The right is reserved to accept or reject all or part of your offer. Please submit your prices, delivery, 
�d terms on this form for the items listed above to be delivered F. 0. B. destination. 

========�========�==�� 
------- certify that the articles will be delivered or the service rendered as specified above and that shipment

0r performance will be made ___ days after receipt of order except as otherwise indicated. 
Date of Quotation Per -------------

Authorized Official Title 



• 

• 

• 

ff William Rainey Harper College
Algonquin & Roselle Roads, Palati.IW, Illinois-

60067 

I. Ouot at ion Jllli�L he 1 na<.le on this form, 
�. SJgu :1t1d returu original and retain duplicate for your files, 
:1, !lml)�lll�d hids will not be con5idered.
1, Give complete specifications for any substitution offered. 
5. Mark envelope "QUOTATION" and mail to:

WILLIAM RAINEY HARPER COLLEGE
:l4 West Palatine Road 
Palatine, lllinois 60067 

ATTENTION: D. M. Misic ---Purchasing .-\gent 

· )uotation ReCI!lest No.
Q - 277 I 

Date j 
7/29/68 j Page _.3__ of __ 

4_ 
·-,----,----'-----�--:DESCRIPTION 

I Your Quotation No. Quotation Due 11: 00 a. m

I DST Aug.l5, 1968 
---- - ----------+--...,------,--::---:--:--

Unit Price Extension 

Manual input keyboard for X and Y (5 digits each)

Additional tape control requirements: 
a. Block delete code recognition 
b. Optional stop (MOI) recognition 
c. Program stop override switch 
d. Capability to ·ignore blocks preceded by a 

"G04" dwell command 
2.The table is to have a 48 x 58 inch plotting area 

I I 

power tilt, with vacuum hold down system. Maximu� 
plotting speed 400 IPM with an accuracy of + .009 inch 
(horizontal operation) and a repeatability of + • JOS inch.

manual roll paper attachment (one end of table) 
Single pen head 

Three power microscope to f�t single pen head 

3.Vendor to bear all costs of installation includinf 
electrical connections and leveling in Room 188, 
Elk Grove High School, Elk Grove Village, Ill. 
The machine is to be in full operating condition 
when presented to the owner for acceptance. 
Vendor must supple a test tape to test all tape 
oprations of the machine in presence of owner befpre 
machine is accepted. OWner has the option of 
satisfactorily running at least two of his own 

1 test tapes on the machine before acceptance. 

J_ --- ---- · · ·-· ··----------------------'"------'----- ------ ___ ____,___ __ _ 

THIS IS NOT AN ORDER 

This is not an order. The right is reserved to accept or reject all or part of your offer, Please submit your prices, delivery, 
,.-.._1d terms on this form for the items listed above to be delivered F. 0. B. destination. 

·------ certify that the articles will be delivered or the service rendered as specified above and that shipment 

0[ performance will be made __ days after receipt of order except as otherwise indicated,
· Date of Quotation Per -------

. Authorized Official Title 



REQUEST Fl1R QUOTATION ff William Rainey Harper College
Algonquin &: Roselle Roads, Palatine, Illinois 

eo om 
• 

• 1. Ouotat ion must he l!lade on this form . 
• �. Slgu a11d return ori�inal and retain duplicate for your files . 

:�. Un�igncd hids will not be considered. 
4. Give complc.te specifications for any substitution offered. 
5. Mark envelope "QUOTATION" and mail to: 

WILLIAM RAINEY HARPER COLLEGE 
.34 West Palatine Road 

Palatine, illinois 60067 

ATTENTION: D. M. Misic --- Purchasin_g Agent----

·)uotation Request No. 

I 
Date l Y

-

our

· 

Quotation No. Quotation Due ll: 00 a.m. 

Q-277 7/29/68 Page _-J- of __ 4_ _ _ 

·: ,-N-o- .�Qua-n- t- i!Y_-r-----'--"---'-----+· --::DESCRIPTION 
DST Aug. 15,1968 

J 

4.Training in machine operation and programming for 
two people at manufacturer's plant at no cost 
whetever to owner. 

I 
II 
I 

S.Training in machine operation and programming for 
two people when machine is installed at customer'� 
site. 

Unit Price 

6.Warranty: one year for parts and service on compl�te 
system (table and control) and attachments. The 
warranty is not to take effect until the machine 
has been accepted by the customer and has been in 
full working order for one calendar week. 

?.Four sets of manuals for the machine. This would include: 
a. Machine operating manuals 
b. Programming manuals - basic 
c. Maintenance manuals 

8.Vendor should indicate what is available in the I 
way of training films and other educational aids 
for training individuals in the use of their syst�m. 

9.Delivery and installation is to be completed by 
December 6,1968 

Extension 

_l __ ___,___ ________ _:_ __ _,__ _______ _ 

THIS IS NOT AN ORDER 

This is not an order. The right is reserved to accept or reject all or part of your offer. Please submit your prices, delivery, 

�.d terms on this form for the items listed above to be delivered F. 0. B. destination.

_ 
certify that the articles will be delivered or the service rendered as specified above and that shipment 

0r performance will be made __ days after receipt of order except as otherwise indicated. 
Date of Quotation Per --------------

Authorized Official Title 



RE('liFST F1 'IR (llh) L\ Th )N 
--·------- - - "- ---·- �---··- -- -� 

• 

• 

• 

ff William Rainey Harper College
Algonquin & Roselle Roads, Palatine, Illinois 

60067 

1. Ouot:tl ion JIIU".l lw 1r1ade on this form • 

2. SJ���� a11d returu original and retain duplicate for your files • 

:l. !Jnsfgncd hids will ncx be con:,idered. 
4. Give complete specifications for any substitution offered. 
5. Mark envelope "QUOTATION" and mail to: 

WILLIAM RAINEY HARPER COLLEGE 
34 West Palatine Road 
Palatine, lllinois 60067 

ATTENTION: D. M. Misic --- Purchasing Agent __ _ 

)uotation Request No. 

I D
ate I .o=-.-_2..:..7..:..7_ -...... ___ 7 /29/6� Page -4-- of __ 4_ 

Your Quotation No. I QuotationDuell:OO a.m. 
j DST Aug. 15, 19��----

·.' , No. Quant it • _________ D_E_S_C�::.:P:....:TI::...:..::.O..:.:N:.._ ______ __________ -+U:::;n�i ::..t .:..P.:..:r i:::: c:::.e _-t-=E:.:.:xt::.:e:.:. n::.sl� ·o�n __ 

J 
10. Do not include sales tax in bid price and attac� 

descriptive literature for control, table, and 
accessories. 

Any exceptions or explanations to the above listed 
items must be listed in numerical order, with nurnbe s 
identical to the item ·being explained, on a separat� 
attached sheet of paper. Quote one price for the 
complete system as described in items 1 through 10. 
Do not quote individual items. 

For additional information contact: 

Mr. Robert B. Thornhill 
Associate Professor of Numerical Control 
Harper College 
510 West Elk Grove Boulevard
Elk Grove Village, Illinois 60007 

Note 1: For identification purposes only : A system! 
equivalent to the Gerber 622 Numerical Cont�ol 
drafting system is acceptable. 

Note 2: Condition: A new and/or demonstration machi�e 
may be bid. Demonstrator must carry new 
machine warranty. 

__ 1__ _!_,__ __ �------

THIS IS NOT AN ORDER

This is n<X an order. The right is reserved to accept or reject all or part of your offer. Please submit your prices, delivery, 
,........__1d terms on this form for the items listed above to be delivered F. 0. B. destination. 

------
cenify that the anicles will be delivered or the service rendered as specified above and that shipment 

or performance will be made __ days after receipt of order except as otherwise indicated.
nate of Quotation Per --------------------

Authorized Official Title 



EXHIBIT D 

FOR BOARD ACTION 

I. SUBJECT: 

Recommendation for the awarding of bids for the purchase 

of electronics equipment. 

II. REASON F OR CONSIDERATION BY THE BOARD:

Total request is in excess of $5, 000 and requires Board approval. 

III. INF ORMATION:

In accordance with Board purchasing policy, specifications have 

been established, advertisements placed, and bids solicited for 

the subject items. 

Nine requests were sent out and six responses were received and 

are tabulated on the attached page. 



BIDDER 

ITEM 

1 

2 

3 

4 

5 

6 

7 

8 

9 

1 0 

1 1 

1 2 

1 3 

1 4 

1 5 

1 6 

1 7 

1 8 

1 9 

2 0 

BID# Q- 280 

ALLIED 

11. 00 

440. OO>:� 

55.00 

550.00 

NB 
12.75 

s1o. oo>:� 

5.90 

59. 00>:�

438.00* 

4 70. OO>:� 

NB 

"'� 

TABULATION PAGE 1 OF 1 PAGES 

NEWARK 

12.95 

518.00 

96.50 

965. 00>� 

NB 
14.95 

598.00 

NB 

NB 

525.00 

88. so>:�

99. 95>:� 

189. 95>:� 

316. 75>:� 

NB 

'� 

HICKOK CARTER 

NB NB 

w· 

538.00 

90.00 

NB 

" 
750. 00>:� 

ACT 1550. 00 

NB 

'I � 
226. OO>:� 

4520.00 

811. 70 
" 8117.00* 

----

KEPCO 

NB 

v 
254.63 

5092.60 

NB 

HEWLETT 
PACKARD 

NB 
226.55 

2265.50 

NB 

'��' 

1786.30>:� 

851.55* 

1732. 03>!� 

2759. 77>:� 

1659. 10 

3318.20>:� 

1407. 61>:� 

171.40 

3428.00 

863.79 

8637.90 



IV. S UMMARY

Item 2 Allied did not bid the correct unit 

Item 1 2  Alternate bid by Carter too high in cost and not considered 

Item 19 Unit bid by Carter is not low,bid has greater power 
capability for the unit cost. The voltages and current 
regulator has automatic crossover feature, others did 
not. Unit has dual meters with three ranges for voltages 
and two ranges for current. 

All items on this award will be purchased under the VEA Grant 

and are lOOo/o reinbursable. 

RECOMM ENDATION 

The Administration recommends that the award be made as follows: 

Items 1 ,  4, 5, 6, & 7 - to Allied Electronics for a total of 1 ,9 1 7.00 

Items 2, 8, 9, 1 0, & 1 1- to Newark Electronics II II 1 ,  660. 1 5  

Items 12, 1 9, & 20- to Carter Electronis II II 13,387.00 

Items 13, 1 4, 15, 1 6, 17, & 18  - to Hewlett Packard II 1 1,855.46 

Item 3 - No bidders - no award 

TOTAL AWARD $ 28, 8 1 9.6 1 



WILLIAM RAINEY HARPER COLLEGE 

August 21, 1968 

To: Board of Trustees 

From: President's Office 

Sub ject: . Proposed Change Orders 

Please find attached the following change order requests that have 

been recommended by our architects and reviewed by the administration: 

1. Culvert $1,655.00 
Corbetta Construction co. #48
Install 110 L.F. of 24" diameter galvanized 

culvert to be used at the intersection of
Road "A" and Algonquin Road. N ot shown on drawings.

2. Revised Footings

3. Temporary Water Service

Corbetta Construction Co. #47
The cost of the temporary water service 

installed by Corbetta. The City of Palatine 

has not yet provided the permanent water 

service. 

4. Expansion Devices 

Corbetta Construction Co. #49.
These additional expansion devices were not 

shown on the drawings but were necessary

for proper design and construction. They 

have been installed.

5. Add pilasters that were omitted from drawings.

Corbetta Construction Co. #41
These pilasters were not shown on 

Structural or Architectural Plan. 

already been installed. 

the 

They have

6. Furnish standby compressor and motor for the

air-operated controls in the Boiler Plant, 

"B" Building. Corbetta Construction Co. 

1,365.00 

2,969.00 

3,187.00 

1,551.00 

2,302.00 



,_-

ILLINOIS BUILDING AUTHORITY 

REQUEST AND JUSTIFICATION FOR CHANGE ORDER

REQUEST N0 •. __ 5:;.___ 

PROJECT DESCRIPT�ON: JUNIOR COLLEGE
CONTRACT No o IBA- 7 4-9 5

DATE OF REQUEST 8/13/68 

WM. RAINEY HARPER COLLEGE PALATINE, ILLINOIS 
----------------------

User Location 

DESCRIPTION OF CHANGE: 

Install 110 L.F. of 24" diameter galvanized culvert
to be used at the intersection of Road "A" and
Algonquin Road. 

REASON FOR CHANGE:

Culvert necessary, not shown on drawings. 

CHANGE REQUESTED BY: CORBETTA CONSTRUCTION COMPANY

Facility 

C C C# 48 

ESTIMATED COST: $ or AMOUNT OF PROPOSAL (Attached)$] 1655 00 

APPR�v:�TECT: FRIOSTEIN FITCH & PART NE� :---!.ffii;.J<··�+-��...-.----------

USER:\HLLIAM RAINEY HARPER COLLEGEBY:. _______________ _ 

ILLINOIS BUILDING AUTHORITY BY=----�---------------------------

Form .fiBA-37 
(7/68) 



"��*'f����-��·.t.j�.T\1!::����·-

J"���-�):�.:}':./ 

j t)A Project No. Contract No. .Change Order No. 

REQUEST AND JUSTIFICATION FOR CHANGE 

1. Nec essity for change:

\Jcce t\J L' i (. u <) ;L+( ... , U' 1 (/1 v e d.

t:.. _-1 <...- ... ,d,+-,o•'� ()C· \ V 

2. Is proposed change an alternate bid? DYes 

3. Will proposed change alter the size of the project? 
If yes, explain. 

4. Effect of this change on other prime contractors: 

\ . e l)G tV 

DYes 

5. Has consent of sur ety been obtained? DYes QNot necessary 

6. Will this change affect expiration or extent of insurance coverage?. 
If yes, will the policies be extended? 0 Yes [2] No 

7. Effeot on operation and maintenance costs:

-

DYes SNo 

ate 

•-4201 
(9-66\ 



IBA 
ILLINOIS BUILDING AUTHORITY 

REQUEST AND JUSTIFICATION FOR CHANGE ORDER 

REQUEST NO. __ �l __ __ 

PROJECT DESCRIPT�ON: JUNIOR COLLEGE 
CONTRACT Nou IBA- 74-95 
DATE OF REQUEST 8/2/68 

WM. RAINEY HARPER COLLEGE 
User 

PALATINE, ILLINOIS
Location Facility 

DESCRIPTION OF CHANGE:

Installation of Temporary Water Supply . CCC. #47

REASON FOR CHANGE: 

The City of Palatine has not yet provided the permanent water
serv ice to the B u i ld i ng Site. The Contractor installed this
temporary water and electrical serv i ce in order to be able to 
have a water supply for construction purposes. 

CHANGE REQUESTED BY: ___ c_O_R_BE_T_T_A __ C_O_ N_S_T_R_UC_ T_I_ O_ N 
___ c_o_. 

_____________________________ ___ 

ESTIMATED COST: $ ________________ or AMOUNT OF PROPOSAL (Attached)$2,969.00

APPROVED: 
ARCHITECT:FRIDSTEIN FITCH & PA RTNESt: ---------------------------------------

USER:WILLIAM RAINEY HARPER COLLEGEBY: 
---------------------�-----------------

ILLINOIS BUILDING AUTHORITY BY=------------------------------

Form *IBA-37 
(7/68) 



-

ILLINOIS BUILDING AUTHORITY 

REQUEST AND JUSTIFICATION FOR CHANGE ORDER

REQUEST NO ._4.:..__ __ 

PROJECT DESCRIPTlON: JUNIOR COLLEGE 
CONTRACT Noo IBA- 74-95 
DATE OF REQUEST 8/2/68 

WM. RAINEY HARPER COLLEGE

User 

PALATIN E, ILLINOIS 

Location Facility 

DESCRIPTION OF CHANGE:

Installation of expansion devices. CCC. #49 

REASON FOR CHANGE: 

These additional expansion devices were not shown on the drawings 
but were nece ssary for proper design and construction� 

� � - ......._ ..... � -- -- .., .... ::: .. :.:::.: -

CHANGE REQUESTED BY: CORBETTA CONSTRUCTION COMPANY 

ESTIMATED COST: $ or AMOUNT OF PROPOSAL (Attached)�.187.00 

APPROVED: 
FRIDSTEIN FITCH & PARTNERS

: ARCHITECT: BY ---------------------------------

USER:HILLIAM RAIN EY HARPER COLLEGEBY: _________
_______ _ 

ILLINOIS BUILDING AUTHORITY 

Form f;IBA-37
(7/68) 

BY=---------------------------------



ILLINOIS BUILDING AUTHORITY 

REQUEST AND JUSTIFICATION FOR OmNGE ORDER 

REQUEST N0.�3;;._ __ 

PROJECT DESCRIPTlON: JUNIOR COLLEGE
CONTRACT Noo IBA- 74-95 
DATE OF REQUEST 8/2/68 

WM. RAINEY HARPER COLLEGE PALATINE, ILLINOIS 
----------------------

User Location 

DESCRIPTION OF CHANGE: 

Facility 

Addition of pil asters in "K" area of Unit "A" & bo x - outs in footing. 
CCC. #41 

REASON FOR CHANGE:

These pil asters were not shown on the Structural or Architectural
pl an. 

CHANGE REQUESTED BY: CORBETTA CONSTRUCTION CO�t�ANY

ESTIMATED COST:$ or AMOUNT OF PROPOSAL (Attached)$1 ,551.00 

APPROVED: 
FRIDSTEIN FITCH & PARTNERS

: ARCHITECT: BY ----------------------------------

USER:\HLL!Arv' RAINEY H ARPER COLLEGEBY: _______________ _ 

ILLINOIS BUILDING AUTHORITY BY=----------------------------------

Form #IBA-37 
(7/68) 



ILLINOIS BUILDING AUTHORITY 

REQUEST AND JUSTIFICATION FOR CHANGE ORDER 

REQUEST NO .
_ 

..... 6.___ 

PROJECT DESCRIPT;tON: JUNIOR COLLEGE 
CONTRACT No o IBA- 7 4-9 5 

. DATE OF REQUEST 8/20/68 

WM. RAINEY HARPER COLLEGE 
User 

DESCRIPTION OF CHANGE:

PALATINE, ILLINOIS 

Location Facility 

Furnish standby compressor and motor for the air operated 
controls in the Boiler Plant, "B" Building.

REASON FOR CHANGE: 

This will alternate with the control compressor specified 
in the plans. 

CHANGE REQUESTED BY: CORBETTA CONSTRUCTION COMPANY

ESTIMATED COST: $ _________________ or AMOUNT Or�� (Attached)$ 2302.DO

APPROVED: 
FRIDSTEIN FITCH & PARTN E RS

: ARCHITECT:�--------------------�BY --��-r�-------------------------

USER:HILLIAM RAINEY HARPER COLL£GEBY: -----------------------------------

ILLINOIS BUILDING AUTHORITY BY=----------------------------------

Form #IBA-37 
(7/68) 



BOARD OF TRUSTEES 

Dear Trustee: 

I am enclosing a revised, up- dated copy of our Board Policy Manual 
for your review, discus sian and hopeful approval. 

As this manual is presently revised, it should contain all and only 
Board policy, where as the previous manual had a mixture of Board 
Policy, Job Descriptions, Procedures, Guidelines, etc. It is our 
intent to develop several appropriate procedure manuals which will 
reflect implementation of Board Policy and constitute internal operating 
procedures which should probably be separated from policy. For example, 
you recently approved the Classified Personnel Handbook. We are now in 
the process of developing a F aculty Handbook. This new division should 
allow faculty and staff to discriminate between Board Policy and Operating 
Procedures. 

You will also note that all proposed changes or additions to board policy 
are underlined in red. I urge you to review these underlined statements 
carefully. These changes are recommended because of our experiences 
of working with present policy for one year. No doubt there will be other 
revisions necessary as we gain more experience. 

It is my hope that we may receive your approval of this document on Aug. 
22, in order that we may duplicate the entire manual for distribution to 
faculty during orientation. 

I will be pleased to receive your comments and reactions. 

Sincerely, 

Robert E. Lahti 
President 

REL:rb 
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WILLIAM HAINEY I-IARPEH COLLEGE 
---·------

POLICY MANUAL 

�------�· 
·-···-··-·· .. ---

Revised S/8/oS 



PREFACE 

r;.·'l:.is nlanual presents the policies �9:gpted by the Board of
Trustees for <:he operation of the Wil1ian1 Rainey Harper j"un:ol
CoL:::gc Distr�ct No. 512, Counties of Cook, Kane, Lake, and 
::VL:::I�eLry, and State o£ Illinois. 

E::.1ployccs will need to consult this n1anual frequently in tl'.e 
, ::.(�::.:.:·o:-::-J.;.a::ce of thei:::.· duties and responsibilities. The 1oosc

l.::a.E binder allows for keeping the manual up to date. Subsequent 
policies or arr.endments enacted by the Board of Trustees will 
be distributed in a form to permit them to be added within this 
cover. 
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6 .  l .  5 
6 .  1 .  6 
6 . 3 
6 . 4 
6 . 5 
6 . 6 
6 . 6 . 
6 . 6 . 2 
6 . 6 . 3 
6 . 6 . 4 
6 .  6 .  5 
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c c ou. 1t i ,  g a n d  C o  t r o l  o C s h  
C .?. s  C o l l e ct i o n s  
Pay · ol E s t ima in g 

Pu c ha s in g 
Po l i c y  
T h e  Pu c ha s in g  o f  Spe c if" c a lly Bud g e t e d  Item s 

Se ct · on 

7 . 0 
7 . 
7 . 1 .  l 
7 . . 2 
7 .  l .  3 
7 . 2 
7 . z . l 
7 . 2 . 2 

7 . 3 
7 . 3 . l 
7 . 3 . 2 
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B OARD OF TR US T E E S  

L e g al B a s i s  and Autho r ity 

S tatute s 

T he s t atuto r y  p r o v i s io n s  a ppl ic abl e to junio r c o ll e g e  d i s t r i c t s  

a c o nta ine d ,  fo r the 1no s t  p a r t , i n  c hapte r 1 2 2  ( s c ho o l s ) 
of t h...: I l l l n o [ s r e v i s e d  s t a tu t e s . 

-· 

R e fe r e ndum 

Junio · Co ll e g e  D is t r ic t No . 5 1 2 ,  c o untie s of C o o k ,  Kane , L ake , 
an M c He n r y ,  and State o f  ill i no i s , w a s  c r e a t e d  by a r e fc r e ndum 
he d o n Ma r c h  2 7 ,  1 9 6 5 ,  a nd it s f i r s t  Bo a r d  m e mbe r s  w t: r e

s ub s e que ntl y e l e c te d  o n  the fi r s t d ay o f  M a y ,  1 9 6 5 , as p r o v id e d 

by l aw . 

Cl a s s  I Pr o vi s io n s

T he p r ov i s io n s c o n c e r ning t he fo l l o w i n g  s ubj e c t matte r s  hav i ng 
to o with c l a s s  I j un io r c o ll e g e  d i s t r i c t s a r e  lo c at e d  i n  tho s e  
s e c t io n s  o f  c hapte r 1 2 2  i nd i c ate d : 

A .  S t ate Bo a r d - 1 0 1 - l  to 1 0 2 - 1 8 , i n c l u s ive . 

B .  Cl a s s I Jun io r Co ll e g e s - 1 0 3 - 1 to 1 0 3 - 6 ,  in c lu s i v e . 

C .  C l a s s I Junio r C o l l e g e Board s and the i r  r e s po n s i b il i t ie s . 

D .  B i ding p ro g r am - 1 0 5 - 1 to 1 0 5 - 1 0 , inc l u s ive . 

E .  T u itio n , anne xatio n ,  d i s anne xat io n and t a x a t io n - l 0 6 - l t o
1 0 6 - 2 , i n c l u s ive . 

F . T o r t  l ia b il i ty - 82 1 to 8 3 1 ,  i n c l u s ive . 

G .  E l e c t io n s  9 - 1 t o  9 - 2 , i n c lu s iv e . 

H .  T e ac he r s  - 2 4 - 1 to 2 4 - 2 -t , i n c l u s ive . 

l / 2 6 / 6 8� 



l .  2 .  l 

l .  2 .  2

l .  2 .  3 

l .  2 . 4 

� � / 2 C / 6 8  

l . 2 - l . 2 .  - �

Me mbe r s hip 

Nun1bc r  and T e r n1 s  

S e v e n  n1 c mbc r s  s hall c o n s t itute t h e  full rne mbe r s hi p  o f  t he 
B e; a r d  fo l' .  the j unio r c o ll e g e  d is t r ic t .  T he d u r atio n o f  
c L c c c:io n fo r e a c h  m e nl.be r o f  the Bo a r d s h all be fo r thr e e  ( 3 )

y ,· a r s , w ith the e xc e ptio n o f  t he i nitial .Co a r d . T he initial 
Bo a r d  s hall c onvc :1c within te n ( 1 0 ) d ays afte r it s e l e c t io n  
and at suc h 1ne e t in g the l e n g t h  o f te r m  o f  e a c h  o f  the n1c n1 b e r s  
s hall b e  d e te rn1ine d b y  l o t s o  that two ( 2 ) s hall s e r ve fo r 
o ne ( 1 )  ye ar , two ( 2 ) fo r two (2 ) ye a r s ,  and thr e e ( 3 ) fo r t hr e e
( 3 ) ye a r s  from. the s e c o nd S a tu r d ay i n  Apr il n e xt p r e c e d i ng 
the i r  e l e c t io n .  

Qualif i c atio n s  

E ac h  me mbe r s hall , o n  t he el ate o f  hi s e l e c t io n , b e  a c it i z e n  
o f  the Unite d State s and o f  t he a ge o f  2 1  ye a r s o r  o ve r ,  a
r e s id e nt o f  the s tate and d i s t r i c t  fo r at l e a s t  one  ( 1 ) ye a r 

p r ,; c ecl ing hi s e l e c tio n and s hall no t be a m e mbe r o f  a c o rn -

mo n s c ho o l  bo a r d . E crn ova l o f  r c s t d e n c e  £ r on1 t he un t n c o r p o r a t , • d  
t c n : t t o r y  b y  any n1 e n '\ b c� r c o n s t l tu t e s h t s  r e s i. g n a t i o n  £ r on �  a n d  c r ..: a t e s 
a va. c an cy on the B o a r d  i.£ hi  �rn o v a l o £  r e  s i. d e n c e  r e d u c e s  t he--re p 1:; 
s e nt a t i. on o f  the un in c o rp o r a t e d  t e r r i t o rx on t h e  B o a rd b el o w  t ha::  r e -

S,U L1· c a  6y; law . "' 
Ge o g r aphic D i s t r ibutio n 

If nJ.o r e  than 1 5  p e r  c e nt , but l e s s  than 3 0  pe r c e nt ,  o f  the 
t axable pr o pe r ty in any c l a s s I j u nio r c o l l e g e  di s tr ict  is  l o 

c ate d in uninc o r po r at e d te r r ito r y ,  at l e a s t  o n e ( l )  me n1 b e r 

o f the Bo a r d  s hall be a r e s id e nt o f  s u c h u n i nc o r po r at e d 

tc n· ito r y ;  if 3 0  pe r c e nt o r  mo r e  o f  the taxabl e p r o pe r ty i n  
s uc h  s c ho ol d i s t r ic t  i s  lo c at e d  in uninc o r po r ate d te r r ito r y ,  
a t  l e a s t  two ( 2 ) membe r s  o f  t he Bo a r d s hall b e  r e s i d e n t s

o f  s u c h  uninc o r po r ate d te r r i to r y . 

N o n1 i n a tio n s  

Non1 i natio n fo r mcrnbe r s  o f  the Bo a r d  s hal l be n1ad e by a 

pt� t itio n s i g rw d  by a t  l e a s t  fifty ( 5 0 )  vo t e r s , o r  1 0  pe r c e nt
o f  t lw v o t e r s , W h i c lW V (' l" i S  l e s S ,  T L� S icl i n g  w ; t hi n  the  d i s 
t r i c t ,  ; t r:d s ha.ll be fil e d  wi t h  t h L' s c c r v t a r y  o f  the Bo a r d  
no t 1 Y t o r c  t h a n  fo r ty- five ( -+ 5 ) Lnn at  h� a s t  twe n ty - o ne ( 2 1 )  
d ays  lw fo r e  the  e l e c tio n .  vV he n pe t itio n s  a r c  in appa r e nt 

c onfo rmity with the r e quircnw nt s  o f  t he s c ho o l  c o d e  s e c t io n 
9 - 1 0 ,  the y s hall be r e c e ive d and f il e d ,  and the n a m e s o f  the 
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l .  �� .  l\ e gu i a r  M c c t i.n g s  ( 9 - 2 8 - 6 7 ) 

l .  4 .  2 

l .  4 .  3

1 .  4 .  4 
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The r L� gu l a r  n1 e ct i.n g s o f  t h e  B o a r d  s ha l l  b e  h e l d  o n  t h e  
T hu r s cl ::c y o f  e a c h  and e ve r y  rn o nt h i n  t h e  C o ll e g e B o <L nl I IPU" til l XI . J T 11M 
A�lF1 i n L e:; t rat Lyc Cent e r l o c <l tf' d  at A l g o nqu i n  a n d  H. o s c i i c 
L l i n o i s  C Ollhi l C n c i n g  a t  t h e  h o u r o f  8 p . n L  ( 9 / 2 8 / (; 7 )  

J< o a cl s ,  �;;,a l .:l.. t . r: < - , 

S p e c i a l  n1e c ti.n g s  n1 a y  b e  c a l l e d  b y  t he c ha i. rrn a n  o f  the B o a r d  o r  by 
any t l-: r c e  ( 3 ) rn c m b e r s  o f  t h e  B o a r d , wh i. c h  n o t l c e  s ha l l s t a t e t h e  
t irn e ,  p l a c e , a nd p u r p l) s e o f  t h e  nw e t in g  and s h a l l  b e  n ; a i.l e cl fo r t y 
e i g ht hou r s  b e fo r e  the 1ne e ti. n g ,  o r  p e r s on a l l y  d e l i ve r e d  twe nty - fo u r 
h o u r s  p r i o r  the r e t o . 

Pr c p <:. r at i. o n  fo r M e e t i n g s 

The p r e s i d e nt of the c o l l e g e  s ha l l  n1 a i.l  t o  e a c h  B o a r d n w n : b e r  t b r c c  
( 3 ) d a y s  p r i. o r  t o  e a c h  r e g u l a r n1 c c t in g ,  o r  d c l l v c r  t o  t he h o u s e  o f  
e a c h  B o a r d n.1 e 1nb e r , a w r it t e n  a g e nd a  o f  b u s in e s s t o  b e  c on s i d e r e d .  
I n  a d d i t i. o n ,  t h e  p r e s i d e n t  o f  the c o l l e g e  w i l l  e n c l o s e a c o p y o f

p r e v i o u s l y u n a p p r o ve d n1 inute s ,  a l i s t o f  b d l s  t o  b e  a p p r o v e d ,  a :1 cl 
a ny s u p p l e m e nta r y  r e p o r t s o r  i n f o r n1 a t i . o n  fo r att e n t i o n  o f  t h e  B o ::::. r cl . 

N o r  l a t e r th an fou r ( 4 )  d a y s p r e c e d i n g  a r e g u l a r  m e e t i n g ,  a n y  n l c: n ; r) c r
o f  the B o a r d rn a y  info rm the  c o l l e g e  p r e s i d e n t  o£ i t e m s t o  b e  i n c l t.: d e d
o n  the w r itt e n  a g e nda . Itcn1 s o £  b u s ine s s  w h i c h m a y  a r r i v e  b c t\v < � c n  
t h e  s e n d in g  o £  t h e  a g e n d a  a n d  the  n1 e e t l n g  d a t e  m ay be int ro d u c e d  b y  
e i.the r a B o a rd m e mb e r  o r  t h e  p r e s i d e nt o f  t h e  c o l l e g e . 

Pa r l t an1 e nt a ry Pr o c e du r e s 

Un l e s s  in confli.ct  w i t h  t h e s e  r u l e s  o f  p r o c e du r e , the l a \v s  o f  t h e 
S t at e o£  Il l i n o i s  o r  the r u l e s a n d  r e g u l a t l o n s o f  the Sta t e  B o a r d , 
R ob e rt 1 s  R u l e s o£ P r o c e du r e  a s  r e v i s e d  s ha l l  g o ve r n  the p r o c e d u r e
o £  a l l  B o a rd m e e t i n g s .

Autho r ity t o  C ondu c t  B u s i n e s s

N o  bu s in e s s s h a l l  b e  c o n du c t e d b y  t h e  B o a r d e x c e p t  at a r e g u l a r 
1n e c b n g  o r  a dj o u r n e d  the r e o f ,  o r  at a duly c a l l e d  s pc c i < d  rn e et i n g . 
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A l �  n c c ct Ln g s of  the B o a r :  s ha J l  b e  o p e n  t o  t h e  pub l i c , p r o v [ d e d  t :-. z. t  
t h e  B o ;:;. r d n c ay ho ld e xe nt t ivc s e s s i o n s t o  c o n s i d e r i n f u n n a t i o : J  
r c g �l ni i n g  l) c� r s o nn e l  n 1 a t" ; c r s ,  a n d  p r o v i d e d  fu rthe r t h a t  s u c h  p o rt i o ;:  
o f a ln c ,� t i c ,.;  whe r e  t h e  a <: qu i s it i o n  o r  :3 a l e  o f  p r o p e r t y  i s  b <: i n g  C C) Y"! 

s � c� �._� ,· ,� d  ''' ��y b e  c lo s e d t o  t h e  p u b l i c . 

InC: i v i du a l s  o r  g r oup s who w i s h to  b e  h e a r d  at a B o a r d  n � c e t i n g  
n1u s t  f i. le s u c h  a r e qu e s t  i n  w r i t i n g  w i t h  t h e  c ha i rni a n  o .f  t h e  B o a r d 
o r  t h e  p r e s i d e nt of the c o l l e g e  at l c a �t f o u r ( 4 )  d ay s  p r i o r  t o  t h e:
rn c c c. i n g . T h e  r e q u e s t  1nu s t  s tat e t h e  p u r p o s e  and t o p i c  w h i c h  t h e  
p ub l i c  g r o u p  w i s he s t o  p r e s e nt .  The he a r in g  w i l l  b e  h e l d  i n  r e g u l a r

s e q�.: c n c e  o f  t h e  B o a r d  a g e n d a  innn e d  i a t e ly fo l l o w i n g t h e  a g e nd a  
itern 1 1 C om1nun i c at io n s . 1 1

Q u o r uxn 

A n1 aj o r ity of t h e  m c n1 b e r s  o f  t h e  B o a r d  s ha l l  c on s t l tutc  a qu o rurn 
fo r t h e  t r an s a c t i o n  o f  bu s i n e s s .  A 1� 1 aj o r i ty o f  t ho s e  v o t l n L!:  o n  a n  i � ;::.�: 
s r�a l l  d et e rn1 ine the o u t c o�n e t he r e o f .  Le s s t ha n  a q u o r un : n : a y adj ou r:--. 

O r d e r of Bu s i n e s s

A t  a l l  r e gu l a r  n1c ct ing s o f  the B o a r d , t h e  o rd e r o f bu s i n e s s  s h a l l  
b e  a s  fo l l ow s :

I .  C a l l  T o  O r d e r  
F l\ o  l l  C a l l  
III . A p p r o va l  of  M in ut e s 

I V . F in an c i a l  R e p o r t s 

v .  C ornn1un i c a t i o n s  

V I . Unll n i s he d  B u s i n e s s

V I I . N e w  B u s ine s s

VIII .  P r e s i d ent  1 s R e p o r t 

IX .  A d j o u r mn e n t
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E .  N o  r e L:,t ivc o f  a me1nb c r  o f  the B o a r d s ha l l  b e  [.: O n s i d c r ,: cl fo r i n i t i a. l
app o intm ent t o  any p o s it i o n  o n  t he t e a c h in g , adrn i n i. ::; :: r a t i v c , o r

c l z.. s s if i e d  s taff unt i l  a l l  othe r s ou r c e s o f  te a c hin g , a ch n i n i s t r a t i. v -.; ,  o r

cl a s s i f i e d  staff have b e. e n  e x p l o i t e d  a n d un l e s s  n o  oth e r r e a s o n ;:;.. b l y 
qu a l i f i e d  cand idate i s  ava i l ab l e . 

3 .  0 . --± Typ e s  of .App o int.ne nt 

A .  'E c a c h i. n ;;  .Facu lty 

l .  Probat i on a ry 

P r o b at i on a r y  a p p o intm e nt s  a r e fo r one ye a r  and p l a c e  n o  o b l i g at i on 
o n  the c o l l e g e  fo r r e n ewa l o r  t o  s p e c i fy c au s e  fo r n o n - r e n e w a l .. - --
T h e s e  a p p o intln e nt s  a r e s ubj e c t to r e n e w a l  on· a y e a r - t o - ye a r  ba :� i s  
fo r a p e r i o d  of t h r e e ye a r s but n ot to e x c e e d  s e ve n  y e a r s .  Fa c u l t y 
s e rv i n g  w i th p r o b a t i on a r y  a p p o i.ntrn e nt s  w i l l  e nj oy a c a d e m  i. e  f r c e d on: 
on an e q ua l b a s i s  w i t h  o t h e r n1 e 1nb e r s  of the fa c u l t y .

2 .  C o nti:1u ou s  

C ont inu ou s app o intm e nt s  a r e  awa r d e d  t o  t e nu r e d  fa c u l t y .  M em b e r s  
o f  the fu l l - t im e  te a chin g fa c u lty a r e e l i g i b l e  fo r a t e nu r e  c o nt r a ct 
aft e r the e xp i r at i o n of the p r o b at i on a r y  pe r i o d  ( but not l e s s  t han

thr e e ye a r s  but n ot m o r e  than s e v e n  ye a r s ) ,  and t e nu r e  s e r v i c e  
may b e  t e rm inate d o nly fo r a d e quate c au s e .

B .  Ci"la :. rm e n  of D e p a rtm e n t s  ;� nd D iv i s ion s ( 3 / 1 9 / 6 8 )

M ernb e r s  o f  t he t e a c h i n g  fa c u lt y  in c ha r g e  o f  d e p a rtme n t s  o r  d i v i s i o n s  
s ha l l  b e  d e s i gn a t e d  a s  cha i nn e n  o f  s u c h  d e p a rtn1 e nt s o r  d i v i s i on s , w h i c h  
d e s i g nati on s s h a l l  b e  in a d d i t i on t o  the i r  a c a d en:1 i c  rank . 

C ha i. rrne n of d e p a rtm e nt s  o r  d i v i s i o n s  s ha l l  b e  d e s i gn a t e d  and r e d c s i g n a t c cl 
b y  the c o l l e g e p r e s i d e nt aft e r c o n s u lt at i o n  w ith app r op r i a t e  fa cu l t y  i n c l u d in t.;  
the d e p a rtm e nt o r  d i v i s i on c on c e r n e d . Su c h  d e s i gn at i on s ha l l  b e  fo r a n y  t irn c
p e r i od up t o t h r e e ye a r s , and r e n e w a b l e ; p r o v L d e d , howe v e r ,  that  t h e  
p ::- .:; s i d e nt m a y  r e l i e ve a d e s i gne e o f  h i s dut i e s a s  c ha i rn. a n  a t  a n y  t i1n e . 

I£ the c ha i rm a n  of a d e pa rtm e nt o r  d i v i s i o n  i s  r e l i e v e d  o f  h i s  d ut i e s

a s  c ha i rn1an he s ha ll r e t a in s u c h  r i g ht s and p r i v i l e g e s a s  he n1 a y  h a v e  
a c cunm l at e d  a s  a memb e r  o f  t h e  t e a c h i n g  facu lty . 

Cha i r m e n  o£  d e p a rtm e n t s  an d el i  v i s  i o n s  s ha l l ,  in c o n s u lt a t i o n  w i t h  t h e i r  
r e s p e ct i ve fa c u lt i e s , b e  r e s p o n s i b � e  t o  th e D e a n  o f  In s t r uc t i on fo r t h e  
s u p e r v i s i on o f  the p e r s onn e l  a n d  e d u c a t i o n a l  p r o g r an 1  o f  t h e  d e p a rtrYH· n t  
o r  d i v i s i on s  £o r w h i c h  the y s e r v e . They s ha ll ha v e  s u c h  ot he r p o w e r s,
dut i e s , and r e s p o n s i b i l it i e s  a s  m a y  b e  a s s i g n e d  by the D e a n  o f  In s t ru c 
tion and app r o ve d b y  the P r e s i d e n t  o f  t h e  C o l l e g e . 
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C .  E l i g :. b i l ity 

Ind i v i du a l s  c on s i d e r e d fo r t e nu r e a r e  Hlt:nlb e r s  o f  the f2. c u l t y  w l-. ,:, 
:r:nay b e  b r o ad l y  i nt e rp r e t e d  a s  e n g a g i.n g  in t e a c h in g  o r  i :: s c qu i •;<� � c L-c 
c�l;? . cJs/ i. l�Cd in 3 �  0 .  1 .  I?t · Ot he r adm in i s t r at i v e fa c u l t y  n : a y a c c 1� ; ; '; G 

Li.t c ,  O ll a p r o r a te d b a s i s ,  c r e d it t ow a r d  t e nu r e  b y  ful L l l t n g t c ;,  .. c L t :; g
2.. s · s  i gnrr, c r1t � . 

Ali:-:: ::: chc e xp i r a t i o n  of a p r o b at i o n a r y  p e r i o d  ( ::hre e ye a r s but  ::-: v:: 
n1. o ::: e than s e v e n  ye a r s ) ,  facu lty who have e ng a g e d  in  .fu l l - t irr, e 
t e a c h in g  o r  i t s  e qu iva l e nt (a s d e f ine d in  3 .  0 .  1 .  D )  rnc.c y  b e  g r a n t ed � c· r ;: . a 
n c nt t e nu r e .  Tho s e  ha v in g c o n s e c u t i v e  y e a r s  o f  full - t in ; e  c o l l e ;_; e  t e a c h 
ing exp e r i e n c e  o r  who have le ft a t e nu r e - p r o t e c t e d  fu l l - t lr 1 , e  c o l l e ;_; r; 

"!: e a c hi.ng p o s i t i o n  p r i o r  t o e rr1 p l oym e nt by Ha r p e r C o l l e g e  n . a y  b e  
g r ant e d  c r e d i t t ow a r cl  t e nu r e . 

D .  B a s e s  fo r App o intm e nt 

T e nu r e  i s  not a c qu i r e d  s o l e ly b e c au s e  o f  th e nun1b e r  o f  y e a r s  o f  
s e r v i c e . T e nu r e  i s  g r ant e d o n l y b y  

·s p e c if i c a drn in i s t r at i v e  a c t i on .
P r o v i s i o n s a s  t o  du r at i o n  of the p r o b at i o n a r y  p e r i o d  n: e r e l y  e s t a b l i s h ,  
fo r the b en e f it o f  the c o l l e g e  and i t s  s t a H  n1 e m b e :.:· s , l i.m it s  b e y o n d  
w h i c h  s u c h  d e c i s ion s a n d  a c t i o ns 1n ay n o t  b e  d e lay e d . T e nu r e  �c p p o i nt 
nc. e nt s a r e  in it i at e d  b y  t.:1c innn c d iate s up e r v i s o r s  at t h e  l o w e s t  u n it 
l e ve l s  who r e c omrn e nd cand i d at e s fo r t e nu r e  t o  the fa c u l t y  c on;.n1 i.tt e e  
a ct i n g  o n  t e nu r e . Shoulcl any n on - t e nu r e d  facu lty rn en1 b c r fe e l  t hat  he 
h a s  b e e n  unj u s t l y  o v e r l o o k e d , h e  rn a y  r e c onnn e n cl  h irn s e l f  t o  t h e  
fa c c;;. lty c omrnitt e e on te nu r e  fo r c o n s i d e r at i o n .  H i s c a n d i d a c y  s ha l l  
t L3 n  b e  r e v i e w e d  wit hout p re jud i ce b y  the c omm itt e e . Th i s  c on;. �-: 1 i. tt c e

r e v i e w s  a l l  c a nd id at e s and r c c onrrn e ncl s app o i ntm e nt s o f  t e nu r e  t o  t :  .. w 

· c o : l e ge p r e s i d e nt w ho s ha l l  r e p o rt a l l  c omm itt e e r e c orn m e n d a t i o n s  t o

the B o a r d w ith h i s  c on c u r r e n c e  and / o r  obj e ct i o n s . 

E .  :r� e s i g nat i on 

N ot i c e  of  r e s i g n a t i o n  f r orn e rnp l oyn1 e n t  by a fa cu lty rn e n 1b c r w h o  i s  
on t e nu r e  s ha l l  b e  s ubn1 i tt e cl in w r it i n g  a t  l e a s t t h r e e  nw n t h s  p r i o r 
t o  the e xp i r at i o n  o£ hi s cu r r e nt p e r i o d  of appo intn1 e nt . 

F Te rn 1 inat i on Due t o  I\ ci  i r c n w nt 

T e nu r e s ha l l  e xp i r e a1.:o .. tom ah c a l l y  and w ithout n ot i c e  in t h e  t e a c h in g 
y e a r  i n  wn i c h  the fa cu li:y rn c rnb e r  atta in s 6 5  y e a r s o f  a g e . Ern p l oy 
n1 e nt aft e r  6 5 ,  i f  any , s h a ll b e  on a ye a r -t o - ye a r  ba s is . 
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j .  (J . 7 
( C ont i:mc d )

and d 1c .la c u. lty rn ern b e r 1 s  r e s p o n s e . If t h e  fct c u lt y  
1n e n1 b e r  ha s n ot r e q u e s t e d  a he a r in g ,  t h e  c on:rn i. t t c (� 
:� ha l l  c on s i d e r t h e  c a s e  on t h e  b a s i s  o f  a l l  o bt a i n <i b l e 
i.nfo rn1 at i on and s ha l l att e 1npt t o  r e a c h  a d e c i s i o n  wh L c h  
s hal l b e  . .  ;;. n s rn itt e d  t o  the p r e s i d e nt ;� n d  the  fa cu lty 
m e n 1L c r fo r f i na l a c t i o n  by the B o a r d ; othe rw i s e  the  
he a r in g  s ha l l p r o c e e d .  T h e  he a r in g  s ha l l  b e  �n p r ivate
\!n l e s s  the fa c u l t y  rn e rn b e r r e qu e s t s  o t he nv i s e .  I f  
any fa ct s are  i n  d i s put e , t he t c s t irn ony o f  t h e  w it 
ne s s e s  and o t h e r e v i d e n c e  c o n c e rn i n g  t h e  c ha r g e s s ha l l 
b e  r c c e i. ve d .  

The p r e s i d ent m a y att e n d  the he a r in g s .  H e  n: a y  d e s i g 
nat e  a r e p r c s c nt a ti. ve t o  a s s i s t in d e v e l o p in g t h e  c a s e ;

but the c onun itte e s ha l l  d e te r n1 ine the o r d e r o f  p r o of ,

n o nn a l l y  c o n du c t  t h e  que s t i on i n g  o f  w i t n e s s e s ,  a n d , 
i f  ne c e s s a r y , s e cu r e  t h e  p r e s e nt a t i o n  o f  e v i d e n c e . 

T he fa c u lty rn e n1b e r  s ha l l  have the o p t i o n  o f  a s s i s t a n c e

b y  c oun s e l ( a t  h i s  own e xp e n s e ) .  Any em p l o y e e  o f  t h e 

c o ll e g e  s ha l l  a pp e a r  and t e s t i fy i f  s o  r e q u e s t e d . The 
fa cu lty m e mb e r  s ha l l  h a v e  t he a iel o f  t h e  c onnn i t t e e and 
o f  t h e  p r e s id e nt i n  s e c u r in g  the att e n d a n c e  o f  w i tn e s s e s .

The fa c u lty m e rnb e r  o r hi s c o un s e l  an d t h e  r e p r e s e n t a 

t ive d e s i gn at e d  by th e p r e s i d e n t  s ha l l  ha v e  t h e  r i g ht ,

w it h in r c . · ; o n a b l e  l ixn i t s s e t by t he c on1 n1 it t c .._ , t o  
q u ·  � o n  a l l  w itn e s s e s  w h o  t e s t i fy o r a l l y . A l l  t c s t irn o n y
. ; ha l l  b e  unde r o at h  aclrn ini s t e r e d  b y  t h e  c ha i rn1 a n  o f  
th e c ommitt e e . The .fa c u lty n1 c rn b e r  s h a l l  h a v e  t h e  
o p p o r tu n ity t o  b e  c o n f r o nt e d  by al l w i tne s s e s  ad v e r s e
t o  him . A l l  o f  t h e  e v: i d e n c c  s ha l l  b e  r e c o r d e d  by a 

qua l i fi. e d c ou r t r e p o r t e r .  The r e c o r d o .f  t h e  h e a r i n g

s ha l l  b e  ava i l ab l e  t o  t h e  fa cu lty 1n en1b e r .  The he a r in g  
p r o c e du r e s s ha l l  n o t  n e c e s s a r i l y  adhe r e  t o  .fo r n1 a l  

r u l e s o f  c o u r t  p r o c e du r e .

r .  C on s ide rat i o n  by the Jud i c i a l  C o rnn1 i t t c e 

On the b a s i s  o .f  the h e a r in g  t h e  j ud i c i a l  c omm i tt e e  s r.a l l
r e a c h it s d e c i s i o n  i. n  c o nfe r e n c e  and by n l aj o r [ ty  v o t e  o f  

.the., c,anl;J.T1 itt e e , g i. v in� o p p o r tu n ity t o  t h e  .fa c u l t y  rr:. c r n b c  r 

o r  hi s c ou n s e l  and the p r e s i d e n t ' s r e p r e s e ntat i v e  
t o  s un1rna r i z e  o ra l l y  b e fo r e  i.t ,  a n d  t o
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c s mu st app o v e  the ope n in g  of all fa cu lty po s i.t i on � 
a ct on a cu lty app o intm ent s  upon r e c omme dat i on 

c ol le g e . Le ctu r e r s n1ay b e  employe d ,  a n e e
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.) , 0 . l Dc f i n i.ti or, s  

··-

-� ..: :. "' .1 i. c  Pe s o n e l  - all faculty and le ctu re r s . 

3 . Fz.. c ·y - nyone who ha s a c adem ic r ank . 

C . Lc ct � "' s - t o s e  w o p e rfo m te a c hi. g o  its e qu iva l ent o r

� .. 

at ion on a pa r - t im o tempo r a ry b a s i s . 

r-..e a c hi g Fa c u l  y - l l  f culty who pe r o rm fu ll - t ime t e a c h ' ng o ::
· s e i.valen ; t e s e  s hall  inc u e c oun s e l o r s , c o o r d in o r s , ib r a r ia . :s , 

a lc: c ir n . 

.I: , - ,...,, � - 1. 

ve Facu ty all  t ho s e  w ho pe r o m full - t im e adm in i s -

1 . Te a c h · n g Fa c lty - tho s e  hav · ng at l e a st a 24 s eme ste r hou 
o a ,. o it s e uiva l e nt , p e r c o l le g e c a l e nd a r  yea >:< e x c e p  w:-•. _ _  _ 

t e c o nt r ct betw e e n  the ind iv i du a l and the c o l  ge  exp i. c it y 
s a t e s '-he rw i s e . 

2 .  A at ive Faculty - tho s e  und e c ont r a ct on a full - t i . e 

a 1 2  m.onth pe r iod . 

L c e r s tho s e  who p e rfo rm t e a c  ing o r  it s e uivale t ha.v i.ng 
a s e  e s te hou r lo ad o its e qu ivalent of le s s  than 2 4  pe r c o lle g e  
c a l e  . a ye a r ':< , and ho s e  who p e r  o rm adm in i st r a  ive dut i e s  on

a pa --t - t ime ba s i s . 

Tc. 1po a ry Le e u re r s  - tho s e  who p e rfo rm teachin� or it·s e qu i. ·, :.:. 
o .  a ful - t ime bas · s  but o r  le s s  than a c o l le g e  cale nda r ye r 

an h s e  w o pe rfo rm adm in i s t rat i on on a ful l -t ' me b a s i s  but a r e  
- c o  t r a c  fo r e s s  than 1 2  months . 

··· y_:.._ .; c o  le g e  c e · .da r ye a r  b e g ins n Septembe r  and end s in J e .  ( s e e  6 . 2 .  l ) . 
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R e spon s ibi l it i e s of Fa.cult� 
E � c  1. xncmbe r of the c oll e g e  faculty shall have the following 
:c c  spon n ibilit i e  c :

A . To op :::! . at e w ithin the gene ral :ramework of colle ge 
po!icy and p ractic e .  

3 . To r e p r e s ent t h e  c olle g e  c r editab ly o n  a l l  o c c a s io s .

c .  

D 

o give p r o p e r  not " c e of re signation a s  defined by Boa rd
policy . (Nor -tenured s e e  3 . 0.  5 .  tenui."ed s e e  3. 0. 6 . ) 

To c ontinua lly imp rove hi s t raining and expe r ien c e .  

E . :C r ing hi s pe riod of full -tirne se rvic e to the c olle g e  n ot 
o e ng a g e  in a r e gulal" bu sine s s  o to be r e gula rly em 

ployed fo r remune ration by othe r agencie s exc ept w it h  
the z.ppr ova.l of the p r e s ident o.f the c ollege and the Board 
of Tru st e e s . 

F .  To fulfill  a l l  t e rm s  o f  hi s c ont ra ct unle s s  through rout a. l  
a gr e ement between the c ollege and the individua l ,  an 
exc ept ion i s  a r rang e d .  

Te rm s o f  Appointment 

A . All appo intment s t o . the faculty shall  be made in the nam e 
of the c o l l e g e  B oa r d  upon the r e c omme n ation of the 
p re s id ent of the c olle g e .  

B . The t e rm s  and c ond it i on s of e ve ry appointment will b e  
stated i n  w r itin g and be i n  po s s e s s i on o f  b oth t h e  c o ll e g e  
an t e a che r befo r e  t h e  a pointm ent i s  c on sumrnat e d .  

C . F ac u l ty me mbe r s  a r e  requ i re d  by I l l inol. s l aw t o
pa rtic ipat e i 1 the Stat e Unive r s itie s R et i r eme!!t Sy stem . 

D .  The s p ou s e  o f  a mernbc · o f  the fa culty sha " 1  no"i: b con
s ·  e r e d  fo r appointment to any po sition on the fa cu l\::y unti '  
all  othe r s ou r c e s of fa culty have been exploi ed and unle s s
n o  oth r r e a s onably qua lified candidat e i s  ava i able .  



.:$. 0 . .) - .) .  u . "± 
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· J .:� , .:o i f J<: d  ;; ta.. J (  U J d J J  . d J  ( ) the !' ::, ou r u� �  < 1 f  t <� a c h n g , a d rn in i s t r at i ve ,  o r
c s ;:, J J. L  : d  ;; ta il 1 � v � b e e  e x ) l o it . d  and unl e s s  n o  othe r · e a sonab ly 

u l i  · ·  c c a n i te is ava i l  b le . 

3 . 0 . -± Typ s of App o intrne nt 

A . T e a chin g Faculty 

P r o b at i on a ry 

P ob t i on a r y  appo i ntm e nt s a r e  fo o n e  ye a r  a:,:n;,:d;:.....P�i*ool:o...,.oloili.,.��.:.J;C��4.� 
on thq_.,;;gpcge fo r,rww,a,} OJ:-.,jO sue c ify �au s e . The s e  app o inm e nt s  
a c subj e ct t o  r en e w a l  o n  a y e a r - to - ye a r b a s i s  fo r a p e r i o d  o f  thr e e  

ye a r s  but not t o  e x c e e d  s e v e n  y e a r s . F a c u lty s e r v ing w ith p r o b at i ona ry

appo ' ntm ent s  w i l l  enj oy a c a  em i c  fr e e dom o an e qu a l  b a s · s wit 
o e r  memb e r s  of the fa c lty . 

2 . C ontinuou s 

C ont ' nuou s app o intm e nt s  a r e  aw a r d e d to t e nu r e d  fa c ty . M embe s 

o f  · .e £u l l - t in1 e te a chin. £a c tv a r e  e ligible  fo r a t e nu r e  c o nt r a ct 

afte r he e xp i r a t i o n  of the p r o b at i on a ry pe r i o d  (but not l e s s than 
th e e  y a s but not m o r e  than s e v e n  ye a r s ) ,  and t e  u r e  s e r v i c e

n1ay b e  te rm inate d on ly fo r a e quate c au s e . 

B . Cha i rm. c n of Depa r tm e n t s  a n d  D iv i s i o n s 

emb s o f  the teits::bi].;}e; wii!S#UJt.y in c ha r g e of d ep a rtme nt s o r  1 v 1 s  o n s... 
s hal b e  d e s i gnat e d a s  c ha i rme n of s u c h  depar m ent s o r  d ' v i s i on s , wh' ch
d e  i gnat · o s s hal l be ·n  add it . on to  the i a c a d em i c  rank . 

C ha i rm e n  of d e p a rtn'lent s o r  d i v i s i. n 1 1  b e  d e s i gn a t e d  a d r e d e s i gnat e d
b y  t h e  c o l le g e p r e s id ent a te r c on s ultat i o n  with app r o p r iate fa cu lty in c ud ' n g
t h e  dep a rtm e nt o r  d ivi s ion · on c e rn e d . Suc h  d e s i gnat i on s a l l  b e  fo any t im e

p e r i o d  up t o  thr e e ye a r s , and r e n e wab le ; p r o v i d e d ,  howeve r ,  that the 
p e s i  nt may r e li e ve a de s · gne e of h i s  dut i e s as c ha i rman at a y tin'le . 

If he c ha i r  an of a d e p a r tm e  t o r  d ivj.s ion i s  .r e l i e v e d  of h i s  dut i s 
s c ha · rm n he s hall  retai  s u c h r · ght s and p r i  v · le g e s  a s  he m y ave

a c cumu lat e d  as a memb e r  of the t e a c h in g  fa cu lty . 

Cha i r  e n  o f  d e p a rtme n t s  and d i v i s i
_
on s s ha l l , in c o n s u ltat i o n  w ' th the i r  

r e sp e ct ive fa c u lt i e s , b e  r e s p o n s ib l e  t o  tge pe an o t ct ·Q fo r t e 

s up e r v i. s · o n o£ the p e r s onn e l and e du c a t i o n a l  p r o g r am o f  the d e p a  tm e nt 
o r  d i v ·  s i on s fo whi c h  t e y  s e r ve . They s ha l l  ha v e such ot e r  p owe s,
d t .  s , r e s p o n s ib i l it i e s a s  m a y  b e  a s s i gne d by the Dean of t u -
tion and app r o ve d  by the

" 
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3 .  0 . 4 - .5 . 0 . :. 
( C o  t inue " ) 
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J , , . , J b c.:: r s o f  t l h� t <� : J c L i  g fac u l t y  d e � i g JJ ;l te r  a ::;  c o o r r  i n a t o r s  a r c

�· s p m  s i ) l e  t o  - he i r  r e s p e ct i ve d i v i s - 0 1 c ha i. nn c n , and s u e  d c s i gna 
t l o  s a l  be  i a cl it i o n  t o  the · r a c ad e m i c  an c 

s s 1 l l  b � d s i g  a t e d  and re d e s i gn ate b y  t h e  c o l l e g e

c o 1  s u lta i o  w it a p r op r . a t c  fa cu lty in c lud i n g  t :  c 

i v i s ion c onc e rne d . I the c o o  d inat o i s  e l i e ve c  o · 

s a s  c o o r d i. na o r , he s hall  c t a i. n  s u ch r i gh t s  and p r i v i l e g e s 
s e _ ay a v e  a c curn 1 t e  a s  a m e mbe r o f t e t e a ch in g  fa cu lty . 

D . _A dm ini s t rat iv e F a culty 

E . 

A m in i s t  a v e  ppo int e nt s  a e to s p e c ifi c ad in i s t r at · ve p o s it . o n s , 

a. s e r v i c e  in any a · ni s t r at iv e  p o s iti o n  i s  at the ple a s u r e  of  the o a rd
· pon e c o  m e nd a  · on of the p r e s · d ent of the c o lle ge .

T '"l e p o s it . o n s  c on s · c _ ed a s  a m i n i s t  ativc ap p o i ntm e nt s a c :  p 
v i c e  p r e s  ., t ,  d e a  s , a s s i s t ant d e an s , d i r e c t o s ,  a�w�-..M�oMii!!iooooll�-!1:# 
to a s  we l l  a s  the ion d h a i rm c n  and c o o r d inato r s . 

A p a cu l  y a s s i gne d to a adm in i s t rat · v e p o s i t i on s ha 1 
p i v d o t e nu r no r c · e d  · t  a c c r ue d tow rd t e nu r e  n o r of t e 

• i g. e s e m · c rank atta ine d a s  a te a c he r . Adm in i s t rat i v e  fa culty

\ o te � • p a  t t · nl.e a r e  e l i g ib l e  fo r p r o  rat a  c r e d it t ow a r d  te n  e o n
t c s am e  b s · s a s  fu l l - tirne t e a c  · g fa cu ty . A dm i n i s t r c:.t o r s s hal  
n o c  o e w i s e  e nj oy t c  u r e . 

E a c h p e r s o n e r:n p l o y e d  on a. o tempo r ry b s i s s ha ll  b e
g i ve a s t  t e  e nt i n  w iting o f t c c o nd it ion s and t e p e r i o  of  i s

a p  o int . e nt .  Ap p o i  tm. c nt o r  r e app o intm e nt s t o  any s u ch p o s it i on 
s ' a 1 e r e t e  o p r e s un1p ion of r i g t t o  s b s e  u e nt o · ntrne � o r

' ·  / - ) / () 7 t o  a p e n  a e nt p o intment . 

3 . 0 . 5 ='J on - R e t e nt i o n of Non - Tenu r e d  App o · ntm e n t s  
j ' 

A . Ann 1 a  R e v i e w  

I t  s ha b e  the r e spon s ibi lity of t h e  head o f  e ac h  un it to  r e v i ew annu a l l y  
the s t atu s of e ·  c 1 m emb e r o f  h i s  un it who d o e s n o t  h a v e  t e nu r e  and to 
r:n ke · e c 01nm � 1d atio 1 s  e g a rd ing d i s .  1 i. s  s a l  o r  g rant i g o f  t e nu e fo r 
e a c h pc _ s o n  w ho s e  n on - t e nu r e d  st atu s c a l l s fo a e c i s i on . 



B .  R e s i gnat i on 

3 .  0 .  5 - 3 .  0 .  6 
( C ont inu e d )  

E x c e pt by nmtu a l  c on s e nt ,  a r e s i g n at i on l,:y a fa cu l tX  l(lernb� r� in v o l v 
ing a te rminat i on of s e r v i c e  m a d e  within th r e e m o nt h s  o f  the  e xp i ra 
t i on o f  h i s  cu r r e nt p e r iod of appo i ntin e nt s ha l l  b e  re g a rd e d  a s  a 

b r e a c h  of c ont r a c t .  

C .  Non - R e te nt i on 

------

The St and a rd s  fo r Not i c e

The B oa rd and the non - te nu r e d fa c u lty w i l l  b e  g i ven n ot i c e o f  non 
r e app o intm ent , o r  inte ntion n ot t o  re c mnmend r e appo intment , in
w r it in g  and : 

1 .  Not late r than M a r c h  1 of the f i r s t  a c a d em i c  y e a r  of s e rv i c e , and 

2 .  N ot lat e r than De c en'lb e r  1 5  of the s e c ond and s u c c e e d ing a c ad em i c

ye a r s  o f  s e r v i c e . 

3 .  0 .  6 Tenu r e d  Appo intme nt s  

A .  Pu rpo s e  

The o bj e ct ive o f  e st ab li s hing a tenu r e  p o l i c y  i s  t o  in s u r e  the e x i s ten c e 
o f  an en vi r onme nt whi c h  i s  r e c ept ive to  ilna g i n ati ve , c r e at ive , an d 
c on s t ru ct ive t e a c hing , to pe rm it employm e nt s e cu r ity du r in g  good
c ondu ct and c omp ete nt s e r v i c e,  and to p r ote c t  fa culty memb e r s  f r om 
d i s n'li s s al ,  o r  s u s pe n s i on fo r pe tty , pe r s onal o r  pol it ic a l r e a s on s . A 
s ound tenu r e  p o l i cy wi l l  a id mo r a l e  and p rovid e an atmo s phe r e  of
f r e e dom if the fa culty memb e r ,  in tu rn ,  a c c o r d s hi s po s it i on a h i g h  d e g r e e 
o f  de vot i on in ke ep ing w ith hi s p ro fe s s ional statu s . Te nur e  p o l i cy s houlJ
not fun c t ion a s  a p r ote ct fon fo r a fa cu lty men1b e r  who n1 ay c om e  t o
n e gle ct h i s  p r o fe s s i ona l r e s p on s ib il it ie s .  T h e  a im ,  the n ,  i s  t o  p r o v i d e
app r o p r iate p ro c e du r e s fo r r e m ov ing tho s e  in c cmpet ent to s e r ve whil e 
at the s am e  t ime t o  p ro vide indu c e m e nt , s e cu r ity , and £re c d on1 fo r 
d e d i c at e d , c ompe te nt faculty.  

B. Privil e g e s 

. .J--- In d iv idua l s on te nu r e  e nj oy c o nt inu ou s ernployment sub s equ e nt t;;, 
\ v( (?, -1  e c  d i sm i s s a l fo r ad equ at e c au s e . They w i l l  be not ifie d a-nnua l ly in w r iting

0 on o r  b e fo r e  M a r ch 1 5  o f  inc r e a s e s  in s ala r y ,  p r omotio n in rank , o r
othe r s imi lar tc nn s  o r  c ondit ions of emplo;nn�nt for the next a c adem i c
ye a r  un le s s  budg et a ry cons i d e r at i on b eyond the cont r o l  o f  the

i n s t itut i on p r e c lude s such not i c e . 
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J , , ."j ;  , ; ,1 t J c.d o < < �J J :) i • � <: J c: ·� !• > J' h Jn; .r t-; •;,��-J J ., � J n l , � , ::; (J i tr,l,(: [.a. c 'ct . t:c; w.b.o 
ll l cJ.. Y b �  b r o ad l y  inte rpreted a ::;  eng a g ing in t e a c h ing o r  it s equ i valent ,  
t11Ci\id.�6(i'ns-"Zfi"6r�"1'li"cicfi'Visi� o� ctepa rtm 'Cr1t cfia i rme n . Othe r

_ �:C!rn in is'tr"'a"tl've _ JacUTfy�Fi'"ac cumu1'aie <1: r e C! if_¥�f��3't"e�� ... ��by 
fulf i l l in g  t e a c hing a s s i gnme nt s . 

/j Aftc r the e xp i ration of a p robat iona ry p e r iod (thr e e  ye a r s  but not 
/ m o re than s e v en ye a r s ) ,  facu lty who have engaged in fu l l - tim e t e a ch 

ing � r1fs equ i viiferit�'lnay be g r ant e d  p e rman ent t enu r e . Tho s e  havin g  
c on s ecut ive ye a r s  of ful l - t ime c o l l e g e t e a ching expe r ie n c e  or who 
have l e ft a te nu r e - p rote cted fu l l -t ime c o lle g e  t e a ching p o s ition p r io r  
t o  employn1ent b y  Harpe r C o l l e g e  may b e  g r anted tenur e  c re d it .  

D. B a s e s  fo r App o i ntm ent 

Te nu re is not a c qui r e d  s ol e ly b e c au s e  o f  the numb e r  of ye a r s  of 
s e r v i c e . Tenu re is g rante d  only by s pe c ifi c adm in i s t r at iv e  a c t i on .  
P r o v i s i o n s  a s  t o  du r at io n  of the p r obat i ona ry pe r iod m e r e ly e s tabl i s h,  
fo r the b en efit of the c o l l e g e  and it s staff membe r s ,  l im it s  b e yond 
whi c h  s u c h  d e c i s ion s and act ions m ay not be d e layed . Te nu re appo int 
ment s a r e  init i ated by the imm ed iate s up e rvi s o r s  at the lowe s t  unit 
l e ve l s  who re c omme nd cand idate s fo r t e nu r e  t o  the fa culty c ommitt e e  
a cting o n  tenu r e . Shou ld any non- tenu r e d  fa cu lty memb e r  fe e l  that he 
ha s b e e n  unj u s t l y  ove rlooked , he may r e c om1nend him s e l f  to the 
fa culty c ommitte e on te nu r e  fo r cons ide r ation.  Hi s  cand idacy s ha l l  
t hen be re viewed without p re jud i c e  by the c omm itt e e . Thi s  c ommitte e 
r e v i e w s  a l l  c and idate s and r e cormn end s appointment s of t e nu r e  t o  the 
c o lle ge p r e s id ent who s ha l l  r e po rt all cormnitt e e  re c omme ndations t o  
t h e  B oa rd with his  c oncu r r e n c e  and / o r  obj e ction s . 

E .  R e s i gnat i on 

Not i c e  of r e s i gnation from employn1 e nt by a fa cu lty memb e r  who i s  
o n  t e nu r e  s ha l l  b e  submitted in wr iting at le a st thr e e  months p r i o r
t o  the exp i rati on o f  hi s  cur r e nt pe r iod o f  appo intin e nt . 

F .  Te rm ination Due t o  R etireme nt 

Tenu re s hall  exp i re automat i c a lly and without not i c e  in the t e a c hing 
yea r in wh ich the fa cu lty memb e r  att a in s  6 5  y e a r s o f  age . Emp loy
m e nt aft e r  6 5 , if any, shall b e  on a ye a r -to - ye a r  ba s i s . 
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3 .  0 .  7 Non - H et c ntion of Tcnu r  ... �d  Appointm e nt s  

A .  R e du c t ion i n  Faculty 

Te rmination of a c ontinuous appo int-rnent be c au s e  of financ i a l  
exige n c y  o r  b e cau s e o f  cutba c k s  in p r o g r am s hall be d ern on s t rahly 
bona fide . If the B oa r d  inc r e a s e s  the numb e r  of fa culty o r  r e in s tate s 
the d i s c ont inu e d  po s itions w ithin one y e a r , tenu r e d  fa culty w i l l  b e  
g ive n fi r s t  p r i o r ity fo r re ins tateme nt in s ofa r a s  the y a r e  qua l if i e d  
to hold s u c h  p o s ition s .

B .  Di sm i s s al o r  Su s p e n s ion 

l .  Ad e quate Cau s e

A tenu r e d fa cult y  membe r may b e  d i smi s s e d  o r  s u s pe n d e d  only 
by the B oa r d  and only fo r one o r  m o r e  of the follow ing re a s on s
and afte r complian c e  with the p ro c e du r e s h e r e in s et fo rth .  

a .  Unp rofe s s ional condu ct ,  including willful ne gle ct o f  duty 
and i n s ub o r dinati on . 

b .  Inc ompeten c e  o r  incapa city , whethe r mental o r  phy s i c a l .  

c .  M o ra l  tu rpitude . 

2 .  Pro c e du r e s fo r Dete rmining Ad e quate C au s e

a .  Pr e l im inary Pr o c e e dings 

Whe n the fitne s s  of a fa culty m e mbe r is und e r que s t i o n ,  the 
app rop r iat e  admini strative offi c e r  s ha l l  d i s cu s s  the matte r 
w ith h im .  If a mutu a l ly s at i s facto ry r e s o lut i on of the matte r 
d o e s not r e s u lt ,  the matte r s hall  b e  r e fe r r e d  to an �� ho c 
hea r ing c ommitt e e  o f  the facu lty appointed b y  the p re s i d e nt 
of the fa culty s enate whi ch shall  make an info rmal inqu i ry ,  
a s s i st i n  a r r ivin g  at a n  adju s tme nt i f  p o s s ib l e  and , i f  n o n e
i s  effe cte d ,  advfs e the p r e s id ent o f  the c o lle g e  whethe r p r o 
c e ed ing s s hould b e  in st itut e d  t owa rd dete rmin ing ad e qu-:ttc cau s e 
fo r d i sn<i s s al.  If the p r e s ident d e cide s ,  e ithe r with o r  without
the concu r r e n c e  of the c omm itte e ,  to be g in p ro c e e d in g :J ,  the n 
he o r  h i s  rep r e s e ntat ive s hall  state in w r iting the s p e c ific
c au s e s  fo r which the ind ividual is b e ing a c cu s ed .  



b .  Initiati on of FornJ.al Pr o c e eding ?; 
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Thi s  s t a t e rn e nt s hall  then b e  in c o rpor- t e d  i tl  a 
lett e r  f r om the p r e s ident to the fa culty rnemb c :r  
inforrnin g him that a h e a r i n g  t o  d c t e :min e  
whethe r he s hou ld b e  r emoved f r on1 his facu.,ty 
po sition on the g 1· ound s stat e d  will  be c onducted 
by the fa cu l ty - c l e c  c d  judicial  c ommitte e , 
rn c ct in g  ::tt a :.;pc c hied tirne and pla c e 0  suffi.ci · n�; 
t ime b e ing allow e d  for the p r epd. ra tion of hi s d e 
fens e 1  su ch pe riod not t o  b e  le s s  than 3 0  da y s . -

T he fa culty membe r s hall be in a rmed of p r o c e 
dural r ight s that will b e  a c c o r d e d  him0 such a s
hi s right t o  c oun s 0 l  and ':he right t o  be informe d 
of the g r ound s p r op o s e d  for di smi r.w a l .  In pa rtie � 
u l<:c r ,  the p r o c edure s sp,;:; c ifi cd in s e cti on ( e )  b .-; 
low s hall  b e  made known t o  himo F ai lur e of 
the fa culty memb e r  to appea r at the hea ring in 
p e r s on o 1· by c oun s e l  s hall  c on stitute an ad -
mi G s i on of the cha r g e  s o

C o  Su spens · on o f  the Faculty M ernbe r  

Su spen s i on o f  a faculty Ine:mbc r  du ring the p r o 
c eeding s  a. gaipst hinJ. may b e  imp o s e d  only if in 
the judg1ncnt of the pre s id ent it i s  wa r r ant ed,  and 
s hall b e  w · th pay. (Such su:Jpension shall not b e  
c on s id e r e-d prejudicial t o  the fa culty m.emb e r '  s 
case . ) 

d . Judi cial Committ e e

The judicia c mn :nitte e  G hall  be a n  e e ct e d  standing
c ommitt e e  of five fa culty m e n1.b c r s ,  not to includ e
rnem b e :.· s of the ad hoc hea 1·ing c omrnitt e e .  The
c omrr.�.itt e c  shall b e  e l e ct e d  by th0 fa culty at the
.fir st re gular faculty me eting ii1 e c h  a cademic
yeaT.  A�l nomin e e s fo.:. the c o  nnitte e  s hall b e  on
t e nu 1· e . 

The committ e e  s hall  e l e ct its own chainnan .

e o  Judicia Comrnitt e c  Pr. o c e edi 1g s 

The c o  _ mit ... e J s hall p r o c e ed. by c o n s ide ring the 
stat ement of g l.·ound s  fo x dis:rni s s al  and he cha rg (� S  
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of 1ni s c onduct a l r e ady fo rmu lat e d  i n  :h _ p r e sid c11: 1 r, 
l ette r , and � 1 c  fa culty n1e mb e r 1 s  :r e f,;;on s e .  X.: thf; 
fa culty rncn:.b e r  ha s n o'- r e que sted a h-::a :- i  g ,  �he 
: ommi tt c c  sha l l  c o n s id e r  the c a s e  o n  t h e  ba .•, i s oi 

a l l  obt<�.inablc info nnati o 1 and s ha l l  a·�ternpt t o
e a c h  a cle; c i  · ion whi ch s h;:,.ll b e  t :::-'-lns mit"!: ed to the 

p r e sident and the fa culty memb e r fo r f " nal a ct i on 
y the Boa rd , otl: - rwi s c b 1c e 3. ring s '  a l l  p r o c e e d .  

T h  � h..:: .:t rin,j 5 ha l l  b e  i n  p 1• i v� t c  1lc s �  t he _ u. c u ] t·y
m;mbe r e qu e st s  othe rwi "' e .  P' any fa c t s  a r c  in 
di spute , the t e stimony of witne s s e s  and othe r e vi 
d ence c onc e rning the c ha r ge s s hall  be r e c e i ve d .  

T h e  -u r  sid ent may att end the he a r ing s .  H e  rnz..y 
de s ignate a • e p r c ., e ntative to a s si st in d e ve loping 
the c a s e ; but t 1c c ommitt e e  s hall dete rmin e th:3: 
o rde r of p r oof, no:rn1al ly c ondu ct the que stioning 
of witne s s e s .  and , if n e c e s s a ry.  s e cu re the p:c e 
s entation of e vid enc e .  

T h e  fa culty n1en1b e r  s ha l l  have t h e  opHcn o f  a s 
s i stanc e by_ c oun s e l  �o.t hi s ov.rn expens e ). Any 
employe e of the c olle ge s ha l l  a ppe a r  and te s ti _ y 
if s o  r eque sted . The fa culty memb e .r s hall ha ve 
the aid of the conunit�oo and of the pre s id e  1.t in 
s e cu r ing the atte ndan c e  of witn e s s e s .  _ he fa culty 
m mb e r o r  hi s coun s e l  and the r ep r e s entat ive 
d e s igno ted by t h , p r e s id e nt s hall have the r i g ht ,  
within r ea s onab l e  l imit s s et b y  the c omrnitte e 1 
t o  que si · o  all  witn e s s e s  who t e stify o :.·a llyo All 
t e stimony s ha. ll  b e  und e r  oath admin i s te r ed by 
the c hai rman of the con1n1it - c e . The a culty 
membe r s hall  have t he oppo rtunity to be con 
fr onted by 1 vi�n e s s e s  a v e r s e  t o  him. All 
of the evide nc e s ha U be r e c o rd-:=d b / a. qualified 
c ou r t  r e po rte · · "  The r e c ord of t ' 1c  he a _ i �  8 shall  
be availab le t o  i:he fa culty memb e . • The h e aring 
p r o c edu re s s ha ll  not ne c e s s a 1· il/ adh e r e  to forrn.::. l
rule s of c ou rt .).t o c e d u.  c 8

C on s i d e r ation b y  the Judicial C om:mitte e  

On t h e  ba s i s  o f  the hea ring ths judi i a l  c o_.-u·r-j_b;-2. '� 
sl-l2. l l  r e a. c h  i� 3 . .l e � .. J. t: i  ' 11 ir-J. c a .L� . . � � .: e i lC C g:vir:g 
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oppo :c ' nLy t .} the f;:�. culty rncn1h c .. · o r  hi s coun .-. c J  
and the pr e .sidcnt 1 .s -·ep i· c �; c i tcn;iv� '2: 0  c•J rYm·,ar i �  · 

o rally b cfo:c� it,  a .d t o  Em ) lnit written b r ie.i::; if 
the c mnm t · e e  d e s i r e s .  The c on 1r" nt� c (:  � h -·. 1 � : l •:·'": 
a r rive c:d: C:X:filic it fi ne · n g s  with :n; op c c t  t o  c <� c i . o: 
the g :;.·ound .J fo r di sn:u s G :ll and ch, r<:S e s  o£ lTl i s c o n 
duct pre s ented .:1 1  d fo :t.TDul.:tt e it s d e c i G icn fo � 0 ::.· 
against re1nov<.. l of t h  _ fa cu Uy rne rnb e r  ;;;•itni.:n ::: G 
day3 � p_ tran s c ript:on <?f the h e a r ing n1 <Ay b �  �1 .-:; · :d  
d u ring thi s d e c i s i on p r o c e s s ,  if  nz eded.  Ti e 

p r c s id �nt and the fa cul�y mcn<b e r  s all b e  notifi.-:� d 
in w_· iting of "i: he d e c i s i on .  E a c h  s hall  :...· e c ci vc , a s
p r om.ptly �- s po s sible , ;- nd at  the s ar.-1c tiln c 0  a 
c opy of the r e c o r d  of the h e a r ing .  Publicity c on 
c e rning �:he de c i s ion rn;:ty p rope r ly b e  wit hhe ld 
u 1til c on.s£d e r 2. i.:ion h2. s b c �m given to �.he c a s G  by r.b�� 
Board . Any r c ·  c a s e  t o  th e pub li c shall bE: ma G.c 
through the pr s id e n t 1  s offi c e .  

g . Co n s id (!  ation b y  the B o a r d

T h e  p :. e sid n t  s hall transrnit · b.c u l l  r cpor '· o f  ·i;hc
judicial committe e  and " t s  action t o  the B oa rd .
The Boa1·d 1 s review shall be ba. s ed o n  the :..- c e o  d
of tl e hea :!.· in g ,  a c c ompaniecl by oppo rtunity £o :.:
a r gurncn·.;� Ol."al  o r  il' :r�ttcn o:c b oth , by th . -:. i:'inc:i. 
pa · s o r  t:hci:r T ClJ r 2 S (;l ta:ti vc c .  The d e c i sion o f  t 11 '� 
judici ·  l c o::-.n ni·;;te e  s hall  e ithe r b e  m.J. si:ai c d  o 1· ::::- e 
tu rr w < ' t o  the c o:.o.Hnitt c c  v.r:i.th spc cif"j_c objections • . 

LJ. the l2.tte r  c a s e  the c omrnitt e c  shall r e c on s id e r �
taking a c c oun� of.' tLc: s tat e 1 obj e cd ons  2.nd :..· c 
c civin <r new cvid c:::1c c D  i .�.  any. f ·a rninlj an c ornro.u 
nicating ii: s d e c i s ion a s  bcfo L" c ,. Only aft e r  study 
of t e c on 1 r.n� l:t e e 3  s r e c on s id . · ation s hall the B oa :..· d
nakc ;::. final d e c i si on .

PtJ.blicity

Except fo �· · ·· · ::.h si--YYfJl .,  <J.nrct! · ,  e r:. 1ent n  3. !l r:'lay h ·� 
r equi r e d ,  c L..-v e r i!1 ��  i: hc "tirnc o the hearing ;::. nd
s imi la r rnatt e :l s D  public stateme nt s  a ou'; ·<,.e 
c a s e  by c:i l ·e :r !:l:e faculty n1. �xnh e r  O J..' <> dJ:-r>:i.: i .:: ::ra
tive oii.' c-.! 1· �  ::: ha n b e  avoid e� � o  !a ":' ;). a  po G :.: i' lc
l--;.�t -'.1 t_ "c::· :..� .... ... · . , . :; ·� .�- � :-:..g ;_. ; r:�� T.r-c ·:J '3 ., ... .. :· <:t;)�J.i)lct .. � ci. �  P. .n ..,  
nou� c •rx1c� :. vi tJi (; .:J.l.-,_ <: 1 e c ·  !J ion r;na" l inclc u e a 
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:..; ·' · :.. ·:: -.; xYh ... .oj; o.£ tl1c judicia committe e  1 s o r · ginal 
a t� o_; ., 

Pa y�'1>c-.t oi S;;.. a ry 

z.. s a � s  · l� of  '·he hea:ring p r oc e s s  de s c r� :> c ·  
h e r e in ,  t!1�  c o l' e gc t c n"..'"linat c s  an appointr.c.c nt , 

.� · e he· lty m-:!:.:nb c  · ha :l re c e i ve wl - ay at i s  
en :.· :.· · t s =t la:ry .Lo r a p :riod o f  s ix 1-nonth ::; o r  u :. 
i:il the � z  d o_ ::he c .. m. of appo�ntme . t, w 1i c hcve :..· 
i s  s o :d; � • T i s  paymcn · pract · c e  s hall be ob � 
s e r v e  wi1et::1e r  o r  _ oi: the fa culty memb e r  c on -
in· e s  o:o :ror1- fo ::.· the c olleg e ; ow eve , in the 

e v e r t tha the te rm · nadon r e su t s  from a judicia 
crr� .>itt e  in ing tha · he h. culty membe ha s 

· e .::n g iLy · £  mo :..·al turpitude ,  o r  w' ll-'-' 1 ne gl e ct 
o£ d·..:. ::y ,  e_c :S oa r  s hall  det e rmine w at p<:.yme!lt s ,  
if any , t o  :rna.- e b eyond •' he effe ct · ve dat e f. di s 
:ni ::; a : ,  b!<ing into conside rati o the length a!ld 
c ua ·:_y o s e · · v ·  ce of the fa culty memb e r  pri o r  t o
ti: O":>e l·�ti ve a c · s  c o  stitut . ng t _e ba s i s  fo d · s .. 

m · s s a � 

�C .11c � !" L�1. C �l_)l� l1a·� i.-:.:  :- c do r:o.  1 d  r e spon s i b  · it} ·  al-1ou d · n  s o m e  v.; ay 
b " ::� l. .  i:cd. b. ::1 s  a. c · '-' r1 � r o ot .:; <.t S  w e  l <. 8 c l c. ,� s i c  r e s t at e rn -2 nt s  by 
s c .1 w :;:�t� -· s  o. s  Jo b. Sru a rt 111� · 1 • :t e e  on1 in the acacl.emi c  

· !: .).:. .:; :.· e  · Gcu i b t  no ..: xc -::;:xion. The ol  owi Y s"'ate1  1 e nt s  s e e�- to
" ::; �� -b �i s!'-� .... ! A s �t io_·tn the e ation ::.. hip "' . 

- -n.::. -:: r a c 2.d(!!1 i c  :f� e .:. d om the faculty rcc m b e r h:t s bv' h t.1e ight 
3.:-.c. ob · i0c.:c io1  t :.l d c c:;u - ·:: e ly inve st: i3�L -:: ;:�1.:: :t v  ... i i <:�.b le da;:a o n  a 
.;�v�_::. c.uc �t.- on , i ..:! e ly :::.. :-:c v1i;.:,1ouc b4a s . �-I' :>  student s ,  · n  t r n ,

� - V ; ' 1 '> l ·• :o. . •  1 .. 0" t n· .� r� � "- s  a · · c .rr e .;. 0  " · · ·�: , C a'· '· ' 1' r ou · ..- C 011 ·· _... _ \-,o  .1.. - b �,_; ._.. .._ e: i .._.. _ C-4,. \... (.. ' 
' 

.L .l c.. � �  .. ..o. .J... ¢... "'.L � J. .L .. 

c .. t: .:: 1o·  . s .  S ' . , · a e ;:ho of inqui ry do · s  n ot r equ · r e  t K� s chol<:. r 
· o be vit.r.o · t  pe · s o  .a l p-2 r sua s S.on 0.1 c ont r ove r s ial i s s  c .:; � but · 
clo� s :t -=L c:.i :: c :1i 1: 0 identify such p c r suo. s ' or.. s  i ... hey s hou d a -
:- : s t.:  i n  tJ:-.e c ou r s e  o�· di s cu s s i on a n  c rc lcv nt t o  · t .  l"L i s  
w :: o  .. g t o  :.·e st r i c: he r e s e .t ation oi i. 0 rna. · i o  g e rm :t:r.. " to � l, .e 
i s s '-�� . w�'lc·c hc :r  o. the · rt of s ·cu d o:;.o � s  or tea c he r . On 1c OtJ • 

hand. , r:.c s c '  o la. ... . · n  pa r · c u la , · h o  la b ring o th s c  :.:: s ion 
·;:he! f:: i1.: s o · :1i s r e  s e a  c :  a . d · X!Y:: :r ·  e n c c ,  a s  it bea r s  n n · s 

ie ld oi c on1p te . c c .
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3 . 0 . 8 - 3 . 0 . 1 1
( C ont inue d )  

Out s i d e  th s c h o o l  p r e c in c t s  the s c h o l a r h::t s the s a 11 1 c  r i g ht s  ; _ m d  
o bl i g at i on s a s  any othe r c it i z e n  a nd s hould the r efo r e  b e  f r e e o f  a n y
in s t ituti o n a l  c o n  r o l s . He s ho u l d  1n a k c  e v e r y  e .ffo r t  t o  b e  a c cu r at e  i n  
h i s  statcnl.ent s a n d  c i r cun1 s p c ct i n  h i s  c o ndu c t ,  re s p e ct i n g  t h e  r i g ht s  o f  
oth e r s an< n 1  k in g  i t  c l e a r  that he s p e a k s  fo r hi1n s e l£ a s  a n  ind i v i du a l  
o nly . 

Tl e fo r e g o i n g  st at e m e nt s a g r e e  in s p i r it w it h  p r onoun c en1 e n t s  o n  a c ad ern i c  
f - c e cl on1 b y  the An e i c an A s s o c i a t i o n  o f  Un i v e r s ity P r o fe s s o r s  and the 
M i d d l  Stat s A s s o c i a t i o n  o f  C o l l e g e s  and S e c o nda r y  S c h o o l s , d at e rl  1 9 ...;. 0 
and 1 9 5 9  r e s p e ct ive ly . No state1n e nt s ,  howe ve r w e l l c o n c e i v e d ,  c n 

pr e ve nt c a s e s f r om a r i s ing wh e r e  a c a d e m i c f r e e don1 may b e  the i s s u e .
Smne may r gu e  that fo r the s ak e  of a d e v e l o p i n g  d i  l o gu e , the c o n in g t o
the fo r e  o h i s i s s u e  f on1 t irn e  t o  t im. i s  e v e n  d e s i r ab l e . S h o u l d  a n  
i ns t an e e·ve l op whe r e  a c ad cn 1 i c  f:t . c el om i s  invo l v e d  an d w he r e  t h e  n1 a t t c r 
c a nn t b e  s e ttl  d f r e e ly t h r ou g h  s in1 p l e  c on s ultat ion and d i s cu s s i o n , th  
r e gul ·  c hanne l s of gr i e vanc e hall  b e  pu r s u e d  in  wh i c h  the s c ho l a r  wi l l  
b e  jud g e d  b y  a fa c ult y  c ommitt e e  o f  hi s p e e r s . 

Hea lth R e q u i r e m e nt s 

Phy s i c ::t l  exam s and che s t  X - ray s a r e  r e qu ir e d o f  all p er s onne l at the 
'- · m.e of e m p l oym e n t  by the c o l le g e . The phy s i c a l  exam i n at i on s ha l l  b e

r e c o r d e d o n  a fo rm p r o v id e d by t he c o l l e g e . A phy s i c a l  and /  o r  m e nt a l

xaminat i on m a y  be r e quir e d  whe ne v e r a que s t i on of fitn e s s m a y  a r i s e . 
Th initi 1 p hy s i c a l exan1 i n at i o n  and b a s i c lab t e s t s  ( e x c lud i n g  X - r ay s ) 
upon emp l oyme nt and sub s e quent e xam i n a t i on s r e qu e s te d  by the B o a rd 
w i l l  b und e rw r it t e n  b y  the c o l le g e at a c o s t n ot t o  e x c e e d  $ 2 0 . 0 0  pe r 
individual .  

The che s t  X - r ay and the c o s t  the r e o  w i l l  b e  t he r e s p o n s ib i l ity o f  the 
p r o s p e ct iv e  emp l oye e . En1 p l o ym e nt i s  c o nt i n g e nt upon s at i s fa c t o r y  r e s u l t s 
o the phy s i c a l e xan1 inat i on and t h e  c he s t X - r a y .

3 . 0 . 1 0  Wo rk Lo a d

work l o ad r at i ona l e s ha l l  be e st ab l i s he d  for the in s t itut i o n that w i l l  be 
i n  ke e p in g  w i th g e n e r al ly a c c ept e d c ommun ity c o ll e g e p r a cr t c e . The 
d etail s o f  thi s  rat ional e  s hall  be d e l in e ate d in t h e  P r o c e du r e  M a n u a l .

3 .  0 .  l C l a s s  S i z e

C l a s s s i z e  may va ry c on s id e r ab l y  d e p e nd i n g  o n  the natu r e o f  t h e c l a s s ,

the fa c i lity , o r  the m et h od of te a c h in g . M o s t  c l a s s e s , taught b y  a s in g l e  
t e a c he , w i l l  a v e ra g e  2 5 t o  3 5 .  O r d in a r i l y a c l a s s  s ha l l  h a v e  a m in imw n 
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":. 2 0 s ::ud.::: rl"� S , but in the d i s c r .:.: t i o:�1 o':. t he D� an of Ins t ru ct i o n ,  th i s  
l :.nJ.it r�1ay b e  low.:.: r e d .  Cla s s si z e s may b e  muc h  l a r g e r  i.n c c rta �n 
-_ c ctu r .:.:  s i·�uat � o:-J. s , but ti1en tl.e s tudent s  and the fa cu lty invo lved s hou ld 
-.:; e s c:-.cclu l -..: d int o one or n1. o r ..;  s e s s ion s  pe r w e e k  of small s i ze  fo r 
G. i s c·� s s i o:l o :=  labo rato :ry . 

3 .  0 .  l Z  _:_,��'Yl:-.-: e :· o :·  Ext end e d - Day T e a c h i n g  

s��-:"lc :: c ::  .:.; �:-�e nd c cl - day t e a c hi�"l g w i ll b e  comp e n s ate d on a s e pa r ate: 
� ch(;(�·(.. l.:! a s  d � t (; rmir.�.cd by tl1.e B o a r d . 

�� a c-...:lty & :· e  to n1a int a in r e gula r  offi c e  hou r s  suffic ient to re ad ily s e rve
-.:�-:..e r...e e ds of. the i r  student s . 

3 .  C .  1 ��  C orn�--n itte e  A s  s i grunent s  

Co:.-n:�.J.i:c-..:e e  w o rk i s  r e g a rd e d  a s  a r e gula r p a r t  o f  a fa culty memb e r 1  � 
a s s i;:�.1. e n:: .  C a r e  will  b e  taken to  d i s t r ibut e  the s e  re spon s ib i l it i e s 
e qu i:�.::...b ly and t o  r otate ta s k s  a s  may b e  app r o p r i at e .

3 . 0 .  l 5  ::=::xt ::: a Cu r :· i cul a r  A s s ignm e nt s

?a rt ;:,£ a fa culty memb e r 1  s p ro£e s s io::1al  r e s p on s ib i l ity i s  e xt r a  c u :.: r i cu l a r

.: .:ud.:;r-"t - re lated a c t ivity whi ch may b e  fc.lfilled by s p on s o r �n g  s tud e nt 

o :: g an i zat i m: s , by chap e r oning stude nt fun c t i on s , o r  by w o rking w ith
s tu dent s in s ome othe r c olle g e  c ap a c it y .
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The fa cu t y  i. s  re s on s ib lc fo de s ignin g  a sy s tem of e va luat i on of

ind ividu l ffe ct ive ne s s  on he j ob . The s y s t em mu st re c e · ve B o a r d  

app r o val nd be o p e  ative annua l y  the reafte r . l / 2 5 / 6 8

3 . 2 . : Pe rfo rn1an c e  C r it e r i a

I o e o - e gme t s  c onc e  ning p r omotio i n  ead em · c ran -

a s  o bj c c  ivc and un ifo rm a s  p o s s ible , it i s  impo rtant to s et fo rt h 

a c c o rding to wh·  ch such e va luat ions s hall  b e  made . Judgm ent s 

g o rmal e ducat i on and p rofe s s ional exp e r i e n c e , in p a r t i cu la r , 

b a s e d  upon obj e ctive e vidence  and may the r efo re be exp e ct e d  

o e · r l y  uni o rm . A lthough s om e  of t h e  fo llowing c ate go r i e s  may

be re eva t to o r i g inal  appo · ntment in t e ins t ituti on , they a r e  all

im.po _ in a r r iving at a dete rm inat · on of t e c andidate ' s p ro g re s s 
s · nee · v  1 :

A . M a s t e ry of Subj e ct M atte r

A s  v id cnced b y  advanc e d  de g re e s  and furthe r study , l i c e ns e s  o r

c e r  · · c a  e s ,  awa rd s ,  hono r s , and re c o gniti on b y  c o lle a gu e s in

e s u bj ct a r ea .

B . Effe ct ivene s s  in Te a ching 

A s  e vi d e n c e d  by stude nt deve dpm e nt and a c c ompl i s hm ent , judgment 
of c o lle a gue s , d e ve lopm e nt of t e a c  ing mat e rials and t e chnique s a s  
t ey r e l at e  to exi sting o r new c ou r s e s . 

C . Scho l a r ly Ability 

A s  e v ·  d enc e by publi c ation in the subj e ct field o r  othe r a r e a s  of 
c om etenc e , fo rmul ati on and c omp let i on of s i gn ifi cant e ducat ional

re s e a r c h , p a rt · c ipat ion in and con r ibut · ons t o  c onve nt i on o r  othe r

gat e r · g s  of s c hola r s , and r e c o gnit i on am on g s t  c o l l e a gue s . 

D. Effe ct i vene s s  of C ollege Se rv i c e

A s e v idenced by su c c e s s£ l c omm itte e o r  admini s trative wo k w i 

s dent s  o r  c ommunity in educational , cu ltu ra l , s c i ent ific , o r

s e  v · c e  fun ction s i dditio o fo rmal c la s s r o om re lation s hip s .

3 .  2 .  2 E va luat i o n for Promoti on in R ank

A . l c it e ia to b e  u s ed as a b a s · s fo r co n s ide r ation for p r omotion in

r ank mu st have b ee n  £" led in the o r c e  of t he Dean of Inst  uction be o r e  
O ctobe 1 5  o f  e a c h  year . Div " s i on he ad s  and othe r app rop r · at e 
admin i s trato r s  will fo rmulate the re c ommendat ions fo p r o -
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( C ont i nu d )  

m o w ' thin he · r a r e a  of r c  spon s ib ilit y  b y  Novembe r  1 of 
�a h yc r . They s ho l them s e lvc be a s  fully c o gni z ant a s
p o s s · 1..:: c o  c e  ning t h-2 c apab ' lit ' c s and a c c ompli s hm e nt s of

the i s ·  af a s  rc ult of om c r e gular and o n g o ing pro c e du r e  
o f  o s c rvat ion and eva luat ion . At he t ime of co n s ide ration they 
ma y a l s o  cque st faculty m embe r s  t o  submit w r ' tten r e c om en -

at ion s conc e rning cand idat e s w om they e e l  to be wo rthy of 
c on s id e r t '  on . Any acuity me m e who t i s e sho ld b e  

.�.' g ' blc o r  p omot ' on may inquL e of hi s c ha i rman whethe c 
' s be ' n g c o  s i d e r e d and if not , ha s h e r i ght to init iat e h ' s 

wn r e c  .enda ion an submit it t o  hi s c rman. Fa cu ty 
memb rs mu t s c e rta · n tha a 1 '· ran s c r ' pt s , c onf ' dent ia l 

o he r ne e s sa y pe r sonal pape r s  a r e  up to ate
� n  "t _e_ p-e "de t 1 s o f" c e .

Th going r e c orr.mc n a ion s will be r e fe r r e d  fo r r evi ew t o
t he a p opria dean who will pa s s them on t o  t h e  p re s · e t wit 

s co m t s  an c c  mme ndat ion s by Novembe 1 5 . 

C .  _ e s ' dent , having �xamin c d  the r.:: c omm endat io s including 

D. 

s he o ' he dean s ma y have a dd e d  w ill r efe r them t o  the

ty pr omot " on s c ommi t e e  by De cemb e r 1 .  Memb e r s hip o �

c ommitte e s h 1 b e  a s  follow s : on e fo r e a c h  of the d ivi s ion s , 

o e fo e l ib _ a ry an / o r  ea rnin g r e s ou r c e s  a r e a . one o the
c a r e e  p og ram s , an one fo r the c oun s e l ing a r e a . The c om 

m " ttc w be e lc c  ed through p o c e du r e s s et up by t e fa cu t 
c c nat e which will e e m ine what pr opo rtion of ran s a r e  t o  b e  

e r e  · e  0 i thi s i s  'udg ed to b e  a c r itical  fa cto r .  T e 
c om i t e e  w i l l  e l e ct it s own c ha i rman . A favo rab l e  vot e in ex 
c e s s o a simple m.aj o · y sha ll b e  n e c e s s a ry fo r the c ommitte e ' s

d to  be c ga rded a s  affi rm at ive .  D i s ent ing o inion s 

submitted . The c omm · e e  s ha 1 c o n e  ud e ' t s d l ibe ra -
o r  c o  a ua ry l .

he p o ot " on s c omm " tt e e sha ll sub.mit the o r e g oing r e c omm n 
a i o  s toget he w ' th it s s e lect ' on s  to t e p e s id ent who wil 
� _ ive at f"na l  r e c ommendation t the B oa rd by Feb rua ry 1 .  

e pr e s " de t sha a s o  at th " s tirr. e inclu e e c o  _ mendation s 

c o  c ing c a i s  at ' ve o ic e r s  a he d e em s  worthy o 
c o  s " de at ' o • 

E. T e p ... e s ident s ha l l  announc e  the d e c i s i on of the Boa r d  c o _  c e r  ng 
p r om otio s in r ank and the e spe ctive salary adjustmen on o r  

1 - 9 / 67 

be o e Ma r c  1 ,  " f po s s ' ble , b t r o at r t an Ma c h  1 5  of the 
c p r L  g s em e st e r . P om ot ' on s s hal be c ome e e c  " ve wi _ t e 

a o e next a em ste r .  
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3 . 2 . 4 

3 .  2 .  4 - 3 .  2 .  5

M a int enan c e of R a nk Propo rt ion s 

Con s id e ration will  be given t o  m a intaining a c a d e m i c  r ank l e ve l s  at
the fo l l owing app r o ximat e p roport ion s . 

Lev e l  A Profe s so r  1 5o/o 
Lev e l  B A s s o c iat e Pr ofe s s o r  2 5o/o 
Level  c A s s i stant Profe s s o r  3 0o/o 
L eve l D In structo r 3 Oo/o 

The fo re g o ing p e r c enta g e s will  not be applicable du r ing the fi r st y e a r s

o f  ope rat ion. Late r.  howeve r ,  the total d i st r ibut ion will app r oxunate
the proportion s shown .

Admin i st rat ive Rank 

R ank will be g rant e d  to admin i st rato r s . The s am e  c r ite ria wi l l  b e  ap 

pli e d  a s  fo r the tea ching fa c u lty exc e pt t hat a dmini strato r s  may sub 
stitute su c c e s sful c o l l e g e  admini strative expe r ie n c e  fo r c o l l e g e  teaching 
exp e rienc e . Prom ot ion o f  admini str ato r s  in rank will  be b y  r e com•

mendation of the.  p r e s id e nt and a pp r o val of the B oa rd . 
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3 . 3 S . J a rv P r o v i s i on s  
.) . 3 . 1 

o g  · z n 1 w c i. ,  e lude s s y s t e n  of  r a n  w l be  
C o l l e g e  and in  add . t i. o n  w i. U  p r o v ·  fo  the r emun e r -

a · o o p a r t - t L  e , t en1p o  a ry ,  s u  m e  s c h o o l , and s ub s t ltut e te a c he r s . 

Int e  

a n g  

In s t ru ct o  

$ 8 ,  0 0 0  

:?. , 5 00 

o g ram fo r the C o l l e g e  Ye a r  1 9 6 8 - 9 6 9  

A s s t . P r o fe s s o r  

$ 9 ,  1 5 0

5 , 0 0 0 

A s s o c . Profe s s o 

$ 1 0 , 3 0 0

1 7 , 6 0 0  

P r o fe s s o r  

$ 1 ,  4 5 0  
2 0 , 3 0 0 

Th s int e r im p o g  a s app o v e d  by t h e  B o a r  o f  T r  s t c e s  o r  t he 
y e a r  n u s t i on wit h  the und e r s tand " n g  t hat t h e  fa cu lty w · l l  s ubm it

a a c e p  a b l e  e va lu a  · on s y s t em that i s  c omp at ib le w it h fa c u  ty ra k 
in l i g he . e du c at i. o It i s  r e c o m m e n d e d  that t h i. s b e  b o u g ht t o  t he 

B o a  d n o  ate r t a t e ·  s e c o n  m e e t in g  i n  O c t o b e r 1 9 6 8 . 3 / 2 8 / 6 8

Sa l a  y S c he du l e  fo Pa rt - T im e , Tempo a y,  and Sum m e r S c h o o l  Te a c h " n g  

Y e a r s  
Te a c  in g M . A . M . A . Ea rn e d  Do c t o  ate
Exp ' r i. e n c e  B . A . M . A . + 1 5 · I  3 0 o r  M . A . + 6 0

0 - 3 5 0 0

4 - 9 5 5 0

0 +  6 0 0  

De g r e e s a d hou 
ing S a  r y  S c he d  
s c he l e  ay b e  

b y  t e B oa 

5 5 0 6 0 0  6 5 0 7 0 0  

6 0 0  6 5 0 7 0 0 7 5 0

6 5 0 7 0 0  7 5 0 8 0 0  

s t o  b e  i.n s b j  ct f i c l  a s  p e c i f i  d i. r e g  l a r  t c c:. c l·� 
e .  n c e r t a i n  c i t i c a l  a r e a s , e x c e pt i o ! s t o  t h i s  
e c om e d e d  by t e D e a  of n s t r  ct i o n  and c::.pp - o v c 

A b o ve are s r e  o o n e  s e m e s t e r fo r a c ou s e  m e et i n g  t c c ( 3 ) p e  i o d s

p e r  w e e · . C ou s c s  m e  t i.ng m o r e  o r  e s s  t in1e s p e r  w e e k  t han t h i. s 
t o  b e  om p  n s ate d a s  f o  l o w s : Add o r  s ub s t r  c t  $ 1 0 0  fo r e a c h  c onta c  

o u  o d a b o v  o ndc t h  e e  ( 3 ) p e  i. o d s r e s p e c t i ve y . 3 / 2 8 / 6 8
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• •  

C .  Sa l a r i c s  fo r Sub st itute Te a ch e r s

( C ont inued ) 

Fu l l y qua l if i e d  s ub st itut e te a c he r s  ( a s  d e t e rmined b y  t he De a n  of

of In s t ruct i on )  s hall  b e  p a id $ 1 0 .  D O  pe r hou r of c l a s s t e a c hi n g  w ith

a m a x imum of $ 5 0 .  00 pe r day. 7 / 2 7 I 6 7  

Pla c e 1n e nt i n  R ank

A .  Init ial  pla c eme nt in t h e  sys tem of r ank wi l l  b e  d e t e rmined b y

u s ing the fo l low in g minimum qua l if i c at i on s a s  a g u id e . 

In s t ru ct o r - M a st e r ' s  d e g re e in subj e ct fie ld>:C ;  � fo r t e a c he r s  of 
c a r e e r  p r o g r a1n s , a b ache l o r ' s d e g re e plu s th r e e  to five ye a r s
expe r i en c e  i n  t e chn i ca l fie l d .

A s s i s t ant Profe s s o r - Do cto r ' s  de g re e  i n  subj e ct fi e ld >-'< ; � 
1na ste r 1 s d e g re e  in s ubj e ct fi e ld >:< , p lu s at le a st fifte e n  g radu at e

hou r s b eyond the ma s t e r ' s  de g re e  i n  the subj e ct fie ld >:< and five
ye a r s  p rofe s s i o n a l  e xp e r i e n ce ; 2!.. fo r t e a c he r s  o f  c a r e e r  p r o g ram s , 

a b a che lo r ' s de g re e  p lu s  five ye a r s expe r i en c e in te chn i c al f i e ld

p lu s  five yea r s  in t e a chin g expe r i e nc e ; £!_ ba che lo r ' s d e g re e plu s

at le a s t  t e n  yea r s  expe rie n c e i n  t e c hn i cal fie ld . 

A s s o c iate Pr ofe s s o r  - Do ct o r  1 s · d e g r e e  in subj e ct fi e ld >:c and 
five ye a r s  p r ofe s s ional expe r ie n c e  at le a st two of wh i c h  mu st

be su c c e s s fu l  c o l l e ge te a c h ing ; 2!.. m a st e r 1 s d e g r e e in s ubj e ct
f i e ld >:< p lu s at l e a s t thi rty g r aduat e hou r s  b e yond the n 1 a s t e r •  s 

d e g r e e  of wh i c h  a mini.Inum of 1 5  mu st

* o r app rove d r e lat e d a r e a
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( c • tinue d ) 

b e  in the s ubj e ct f i c l d �:c and ha lf of the r e m a ind e r  mu s t b e  i J
f i e ld s ,  p lu s  te n  ye a r s  p r o fe s s iona l expe r i e n c e , at l e a st fiv . ye a r s 
of w h i c h  mu s t  b e  s u c c e s s fu l  c o l l e g e  te a c hi n g ; £!., fo r te a c he r s of 
c a r c e  r p ro g r am s , a m a s t e r 1 s d e g re e in the subj e ct fie ld >!c and fift e en 

y ea r s  te c hn i c a l exp e rie nc e . 

Profe s s o r - Do cto r ' s  de g r e e in subj e ct fi e l d >!c and t e n  ye a r s p r o fe s 

s i on a l  e xpe r i e nc e  at le a s t  five of whi ch mu s t  be su c c e s s fu l  c o l l e g e
t e a c h in g ; � m a s t e r ' s  d e g re e i n  s ubj e ct f i e l d >!c , p lu s  at l e a s t  s ixty
g radu ate hou r s b e yond the m a s te r ' s  d e g r e e  of whi ch a m in imum of
3 0  m u s t  be in the subj e ct fie l d *  and ha lf of the rema ind e r mu s t  b e  
i n  re l at e d  fi e ld s , f ift e e n ye a r s  p r ofe s s i ona l expe r i en c e a t  l e a s t  e ig ht 
of whi c h  mu s t  b e  s u c c e s s fu l  c o l le g e  te a c hing , and othe r e x c e p ti ona l 
qual i f i c at io n s  and demon s trat e d  in s t ru ct i onal l e ade r s hip . 

B .  A s s i g nrn ent t o  the a cadem i c  rank s (In s t ructo r , A s s i st ant Profe s s o r ,

A s s o c i ate Profe s s o r ,  and Pr ofe s s o r ) w i l l  d e p end in t he fi r s t in s t an c e 
upon fu lf i l l ing the m in imum r e qu i r em e nt s  fo r initial pl a c em e nt . Salary
p l a c em e nt w ithin the r e spe ct ive rank will  take p r e viou s p r ofe s s i onal 
and / o r  m i l ita ry exp e r ie nc e  int o  a c c ount . 

3 . 3 .  3 C r e d it fo r Expe r i e n c e  

A .  C r ed i t  fo r p r io r expe r i e n c e w i ll b e  al lowed a s  s p e c if i e d  i n  3 .  3 .  2 .
M ax imum allowable c r e d it fo r p r io r p r ofe s s io nal exp e r i e n c e  i s  fift e en 
y e a r s , at le a st five of whi ch mu st be su c c e s s ful c o l l e g e t e a c h in g  and
n o m o r e  than f iv e  of whi c h may be le s s  than high s ch o o l  l e ve l .

B .  C r e d it u p  to a maximum o f  two ye a r s  allowed fo r m i l ita r y  expe r i e n c e
fo r fa c u lty employed at Ha rp e r C o l l e g e  d i re ctly p r io r  to e nt e r in g
m i lita ry s e rv i c e . Add it i ona l c r e d it a l lowan c e  w i l l  b e  e va luat e d  on
an ind i v i du a l  ba s i s . Tho s e  w ith n1 i l itary expe r ie n c e  who w e r e  not 
p r e v i ou s ly emp loyed at Ha rpe r w i l l  b e  g i v e n  c r e d it only if the e xp e r i 

e n c e  c an b e  s hown t o  b e  re lat e d  t o  the i r  p r o fe s s i onal du t i e s w ith 
I 

Ha rper C o l le ge . 

3 .  3 .  4 Ext r a  C omp e n s at i on 

Add it iona l  c ompe n s at ion fo r  s e rv i c e s rend e r e d  by p rofe s s i o na l  em p l oye e s 
b eyond b a s i c  c ont r a c t  s p e c ifi c ations s ha l l  be by lette r of a g r e eme nt o r  a 
c ontra ct r id e r s e tt i n g  fo rth the .add it ional t im e , nature o! the t a s k s , and
t e rm s  of remune r at ion. 

3 .  3 :· s  R e le a s e  Time

(de fe r r e d ) 

�:c o r  app ro ve d  re late d a r e a



3 .  3 .  6 A d van c e m e nt in Sala ry 

3 .  3 .  6 - 3 .  3 . 7 

Ad van c em e nt in s a  a ry i s  · nde p e nde nt of p am otion in rank . A lthough 
s om e  va n c e m e nt in s l a r y  w ith in a g iven rank may no rmally be exp e ct e d  
w ith e a c  y e  r o s e rvi c e  a t  Harp e r , up on re c omm endation of  the d · v ·  s i on

c ha i ::m. n o  ot e r  app o p r i at e  offi c i al and appr o val by the p r e s id ent , 

fa culty m b e r s  hawing outstand · ng p r ofe s s i onal g r owth and who a ve 

r v · c e  t o  the in s t itution b eyond t e norma exp e ct t . on a y  b e  
o c g n e  o u s  in c r e a s e s s pp r o ve d by the B oa rd . T · s p r o c e s  

m s b i n  c c o rd w ith the a culty - de s igne d  and B oard - ap roved s y s t en• 
o e va l  a · on .

3 . 3 . 7 P onl O t i on m R ank 

S a la y · c e a s e s  a s s o c i ate w it a chan ge · n rank may be a c c o rd e d  i 
d .  · o  o • o s e g ranted fo r ye a r s  of s e r v · c e . The s e  inc re a s e s  s hall  be 

g o ve ned by g ide l ine s s et fo rth in t h e  Fa c lty Eva luation Pr o c edu r e , a s

app rov y t e B oa r d . 
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3 . 5 - 3 . 5 . 2 

SLt bh:tt i c :  1 I , c a v e 

Th ll g ant , upon e qu e s t , t o  e a c h  fa cu lty memb e r ,  a 
e ch s ix c o n s e cut ive y a r s of fu ll - t im e  s e r v i c e , 

d 

in t j ud gnJ. ent o_ he De ap. o f  In s t ru c  10n and c on cu r r e n c e 

a 
a 
0 

s u c h  a c ave w i l l  c l e a ly adq to the te a c hing e f  e ct i v e n c s s

s of he fa cu l y memb e an w i  n o  adv r s c y 
it "" r  t. e ed c at i ona l  bud g et

, 
o t he c o l le g e o r  ope r at i o  al e · c ·  e n c y

taff fo r the pe r i od s u c h  l e ave i s  r e  u e ste d . 

Du in g the s abbat · c a l  le ave , s c fa cu lty memb e r w ·  l r e c e ive f r o _ the 
co le g e  ha lf o his con r a c '· e d  s a l a ry fo r a le ave of two s em e s te r s , o a 1 
o h .  s c o  t a ct e d  s a l a ry fo r a l e ave of o ne e m e st e r , t e c ont a ct e d s a lary
b ing e p r i od fo w ich e l e av e  is r e qu e s t e d . F r ' n g e  enefit s wil 

pp y n c l e a ve w i ll a c c ru e  du r in g the le ave pe rio . 

s u c h f a c  l y rn rnb e r  r e c e i ve s ,  du r · n g  the p e r i o d  of the l e av e , emun e r a 

t i on 'r on1 s o  e o h e r  o r gan i z ation o r  · n s  it ti on , in c lud ' n g  t e fe d e a l  o r

s t e  g o v e  nrn nt , the r emune a ion pa id b y  he c o ll e g e  may b e  l e s s e ne d 

o l · m · na e d ,  epe n  ing upon t e am ount of remun e rati on . 

y memb e r g r ant ed the s abbat i c a l  l e av e  s ha l l  a i l  t o  r et r t o

' 0? 

o f  th e fa<;ult . fo r at le a s t  the c o  t r a c t  ye a r  imm e d  · 

e c o  l e g e  u r in g

e s ha ll m a k e  r e st itut i on t o  thE� c o l le g e , 

of e e nt i r e  s ala y p a id 

. 5 .  2 S i c k  Le a v e

7 / 2 7 / 6 7 

s ·  c l a v e  · s g r ant e d  a s  a p r i vile g e  to employ e e s o f  Ha r p e  C o l le g e ; it i s

t e p o s it · o  o f  the B o a r d  t hat · c k l e av e  be u s e d  fo s ic k  l e ave pu r p o s e s  · 
a c c o  da c w ' th the fo l lowing r e gulat i on s . 

A . Le av e  o r  m in o r  i l ln e s s e s  w h i c h  d o  n ot r e qu i r e  a phy s · c ian w ·  1 e 
a i i e d  te r not ify ing the app r o p  i at e  s up e  v i s o r . f a fa culty

ern b e  i s  ab s e nt o r  mo e than th r e e c o n s e cut i ve w o r k  d ay s , he

1n st up on r e qu e s t  s ubmi a s t atement of di s ab i  ' ty f r om h i s  phy s i c · an

o de to al ify fo s · ck l e ave c e it . 

B . a p c  s on i s  c onval e s c in g at horn e f r om a pe r ' o d of s i c kn e s s  o r

a c e · e t , h e  rnu s r epo t t o  the app r o p r i at e  sup e rv i s e o f  the c o lle g e

i t  i n  p r s on ,  b y  t e le phon e , o r  b y  l e tt e r at le a s t  on c e  a w e e k

ur · ng c onva l e s c e n c e . T e c o lle g e  r e s e r ve s the r ' ght t o  s e e k  t e 
v ·  c e  and c on s e nt of a p ys i c i an o the i r  c ho i c e  in o rd e r  t o  te mi e 

w e he an ind iv ' dua may e e nt it l e d  to b e nef' t s . 



3 .  5 . 3 

c .  

3 :  s . 2. - 3 .  5 .  4 
( C ont inued ) 

S i c  l · ave ay b e  c nulativc up t o  1 8 0 days at the r at e  of o n e  ( l )  day 
p e  1 0 n  h pe r f ll ye a r  of s e  vi c e . Sick  c a v e  fo p� t - t · n1 e employe e s

.m l at ' v e t e r at e of 1 / 2 ay p e  · m onth up t o  a n 1 a x im un1. o 

y s . o p yn1 ent o u nu s e d s i c  t in1 e a c c ru e  will  b e  m e . 

� an1ily I l L. c s s e s  and B e r e avem e nt 

A em :? l oye e ,  by not i  y · n g  an ak in g  a r r an g em ent s w it h  the c o  l e g e , 

ay · e up t o  th e e  ( 3 ) ay s l ve fo e a c h  i llne s s o r  b e r e a v e m e nt · n

he in1me i at am i ly . In c a s e s  o f  fam i ly ene r g en c i e s  o r  ha rd s h ip s , 

� i::-:.1i e d  add it ional l e a v  may b e  a r rang e d  th ou gh t e c o  l e g e  a mi · s t r a 
t ion . M e  b e r s  o the in1m e d i ate fam ' ly a r e  d e fin e d a s :  m othe r ,  fathe , 
fo te p r e  t s , h s b a  d , wi e ,  s on ,  daughte r , b r o the , s i s t e  , o any

e lativ e l ivin g · he in1me iate ho s e  o ld . 

3 . 5 . Le av e s  o Ab s e n c e  - Sho rt - Te rm

7 /  7 / 6 7 

A . S o - e rm l e ave s a r e  tho s e  not e x c e eding fiv e wo r ing days .

B . S hort -te rm e a ve s mu s t  ha ve the app r o va l  of app r o p r iate admin i s t  at o r  
b e  i n  a c c o rd w ith c r ent d emand s o f  the c o  l e g e  s ituat ion . 

C . Sue le ve s a r e  g a t e d  with pay. 

D. T r ave l c o s t s  fo c o lle g e  e late d bu s ine s s  on s ho rt - te rm l e a v e s a r e

a '  l ow b l e i n  a c c o rdan c e  w ith B o ar d Po l i c y  3 .  7 . 5 exc ept fo r le  v e  s
g r anted fo c o nsult ing wo o r  any expe n s e s r e imbu r s e d  b y  out s ide
ag c · e s . 

E . Leav s c onn cte d with civic r e s po n s ib ility will r e qu i r e that fe e s ,  i 
any, payable t o  the facu ty m embe b e  tu n ove r to Ha p e r  C o lle g e .

Tho s g rante le ave s o othe r than cons lting pu rpo s e s  may b e

r e  u i  y the app r op r iate adm · i s  rat o to · e with h im a b r i ef 
r p o r  

D Q �' 
/ 6 . 
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Lo n � - � rrn l-.:!ave s a r , tho s e  n e x c e s s  of five work ing day s .  

Lo:1g - t: c  n1 c a v e s mu st hav app ova o app r op r i ·· t e  a dm · n 
i �:: ... at o r  n be i a c c o rd w ith cu r e nt eman s o t c c o l  c g e  
s ��u3. · on . 

C .  S c h  l� avc s mu t b e  subn itte d to t e a pp r o p r iat e s upc · v · s o

a·.: l e a  · t 5 day s befo r e  t ' e nexl: B oa d me eting whe re a ct i on 
i s  to  b e ta <e n . De pa rtu r e at e i s  to  be effe ctive not l e s s  
than 3 0 fo ow · g s a id B o a _ d m e et ·ng ? exc e pt in the ca s e  
0 ave . 

T rave c o st s · o r  c o l l · ge r e lat e bu s · e s s  on long -te r 1 le ave s 
s .  a l  b e  a l  owab le in a c c o r  an c e  with B oa rd Po i cy 3 .  7 . 5 e x �
c ept o e ve s g rant e  fo w o r - e xp e  ie n c e ,  n:1 " li a ry s e 1·vi c e ,  
_ o · t ·  cal s e rvi c e ,  he lth,  and mat e rnity ca s e s .  

E .  Ex e s "' S  r e  · mbu r s e d  b y  a g  n c · e s  o .. s · e the c o l l e g wi l ot
by the c o lle g e . Sa la ry an expe n s e s wi be 

pa co le ge on y y spe c i  i c  Boa rd act · on . 

Long - e rm e ave s , i 
s e r vi c e . 

o l e g e  e late d ,  s all  c ount t owa rd a c c rued

G .  C o  l e g e  e s o  n e l  who may b e  c a l l e d  t o  fu lfi l l  milita r y  o r
o ·-- e Boa - app o v  gove rnm ental ob igation s s a l  be 
c ompe a e d  only or e d " ffe r en c e , if any, b etwe e ' he · r 
c o  e g e  s a la y a d gove rnrne t pay and allowanc e s ,  a d only 

or ot to  exc e e d one m ont unle s s  t he Board by 
s a sho l w ·  sh o xtcn t e pe · iod.  

· r . Le ave s o _ r e st o ration o h e a lt of a t e nu r ed tea che r · ay . 

I .  

be g a n  by B oa d a ct ·  on o r  pe iod n ot to  e x c e e s · x  
r:"J. o_ _ s . 

lVIate " ty e ave s shall n ot c x c  e d  one yea r a d shal be  
wit  o t p y. Leave mu s t  c o  n1e n c e  n ot a t e  t n he 
b e g inni g o t e fift m o  th of  p r e gnan cy . 

J . Le ave s fo r ext e nd e d  t rave l ,  r e s a r ch,  study an exc ange 
t ea c h ·  g l r e  ui e the ili  g of a C"'· a iled e p o r  • 



3 .  6 - 3 . 6 . 3 

3 . In su ranc � B ' n e fit s 

3 . 

··n o ·d : :.:  � o  p r ovid e  a culty rr emb e r s  w ith the kind of p r ot e c � i o n  the y
· n t' c i r <- 1 l i  i e s ne e d ,  t e C ol l e  e s h a l l  r o vide a b r oad p l an of

.tilllili_,., 

c ) V c  a g e . Su ch a plan :lnay be cont inu e d  ind efin it e ly , but the 
· c s �  v e s t 1 e  r ight 6 o ify o r  c hange e l em e nt s  · n  the ian i£

· ve b s 
re : 

a re a s  of c ov e r  g e inc lud e d  in t e g oup in su anc e  p l an 

A . L .  f i s u r  n e e

A c c i e t a l  d e ath and i smemb e rm e nt 

C . S o r  - e rm inc ome for t empo r a ry d i s ab i l ity 

D . Long - te rm in c ome fo p e rm anent d i s ab i l ity

0 
p ro v  
1 -

M j o r  me · ca l  expens e b ene it s

e p an , including e li g ib i  ity , e xt e nt of c ove r ag e ,  s c he du l e
a d t e rm ination shal l b e  e s c r ib e  in an ins uran c e  b o oklet

c e  rti£ i c at e s sha ll be g iven to e a c h  
s u r e  n . 6 / 2 2 / 67 

3 . 6 .  2 T avel A c c ident Program 

A r ve l . c c id ent In su r an c e  Pr o g  am s all b e  e st ab l i s he d  fo c e rta i
emp oye e s of a r p e r C o l e g e  r equ i r ed t o  t ravel  on c o lle g e bu s ine s s .

3 .  6 .  3 Sun1m c r Statu s 

The G oup n s  ran e e  Plan s ha l l  b e  c ont inue d o v e r the summ e r  months 
e x c ept at s hould a fa cu lty memb e r  no r e new hi s c ont ra ct and a s k s  o r
a ump � ;  m paym e nt of hi s r ema in ing s al a ry , hi s b e nefit s s ha l l  c e a s e .

T a v e  A c c i ent in s u r an ce c o v e  a g e s a l l  c ont · nue in fo c e  du r in g  the
sum on s only fo r t o s e  fa cu y emb e r s  on summe r co l l e g e
a s i gnme s . 
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3 . 7 

3 .  7 . G r ant s 

s h  ll  s s tm c p ayme nt of  tu " t i o n  and l ab o r�t o r  

3 . 7 - 3 . 7 . 4 

£a cult ln emb e r s  £o r c o  r s cs a en at · n s t i -
1 0  s app r o ve y he. e an o! Ins t ruct ion o r  othe r approp r iate
nini st r t " ve o i c p . ,  a c c o  ding t o  the following s che dul e : 

A . • ull - ye a r s tu d y : appl · cable , i£ at a l l , du ring a s abb at i c a l ; 
$ 0 0 .  0 0  pe qua rte r o r  $ 1 5 0 . 0 0  e s em e ste , for tu it i on and

e e s . 

B . Swnme r , u - t im e  study : s am e  a s  fo r e g o ing rate s .

C . Pa rt - Time stu y :  $ 8 0 . 0 0  pe r qua rte r o :r  $ 1 2 0 .  0 0  pe r s em e s te r ,

app l i c  ble t o  it i on and fe e s . 

D � When app r ove d  g raduate study is a va ilab l e  only at in s t itut i on s  whe e 
ui·::ion r ate s e x c e e d  tho s e  c it e d  ab o ve , s upplem ental g r ant s  s ha l 

e mad e only i£ s p e c ifi cally autho r i z e d  by the B oard upon r e c ommen

o n  o t e Pr e s id ent .  5 / 2 3 / 6 8
a -

A l payn'1ent s  w i ll b e  made on ly upon s ubm · s s i on of a tu it ion r e imbu r s em e n

fo r . a an o i c ·  a l  g rade r e p o rt . 

3 .  7 . 2 P r o fe s s i o n a l  Expe n s e A c count

Each,.;;f.;;a:,;;c�u;.;l�t-..�!R!iiiibiilieil!ir� wi l l  b e  allow e d  a p r ofe s s i ona l expe n s e  a c c ount n ot t o
ive dollar s ($7 5 . 0 0 )  pe r ye a r .  Exn e n s e s  s u ch a s  memb e  -

s ip fe e s  £o r p r ofe s s ional o gani zat ion s , sub s c r ipti on s to p r o  e s s ional
jo rnal s , and incidental  te a c hing s ppTt1e·t �3t"c lu d in g  b o ok s n o t  app r o v e d

b y  the d e p a rtme tal cha · rmen w · l b e  r e imbu r s e d by the c o l le g e upon s ub -
. s s i on fo app roval of an itemi z e d st ateme nt with re ce i  t s  o othe 

denc e ,  o _ pa _ . e nt of the academi c emp l o ye e to i s  imme iate a 
sup e r i o r  not late r than May 3 1 ,  up t o  the maximwn am ount . Profe s s ional 

cha r g ed t o the f6'il=ng :us 'iii1r:�'3�irc-.C�ii:nci!����;:;���--;,_.,.,���94 "'- :::S:·· j =:;; 

3 .  7 . 3 P r i o r ity · n Te a ching A s s ignment s 

3 .  7 . 

Any fa culty m emb e r s  wi s hin g t o  t e a c h  s wnme r s e s s i on s  at the c o ll e g e 
s h  1 ity in ac c o rdanc e  w " th the i r  s en i o r ity ove r all othe r 

va ilab le summe r  po s it i on s . 

S c r eta:::- ial Se rvi c e  

W e r e ve r o s s ib l e , the s e rv · c e s  o f  s tu d e nt a i d  s s ha l l  b e  made ava i l  b l e

t o  a cad em i c  p e r s onn e l .  In add " t i o n , t h e  r e gu la r  s e c eta r · al staff s ha ll 



3 .  7 .  4 - 3 .  7 .  6 
( C ont inu e d )  

a s s i st academic p e r s onne l in the p r epa rat i on o f  in s t ru ction mat e r · al s . 

3 . 7 .  5 B o o k  Sto r e  D i s c ou nt 

Fa
5
cuJ,lY and he ir d ep e nd ents  will be a l l owed a 1 O o/o  c a s h d i s c ount fo r 

the pur a s e  f om h c o ll e g e  book s to r e  o f  all  item s  it r e gu la r ly 

s to c - s . 1 2 / 2 8 / 6 7 

3 . 7 . b Tax - She lte r d Annu ity 
i ..- ;t;li.;w!ll'r.• /;� eti re 1 t annuity c ont r a ct s  s ha l l  b e  made available to all  fa culty . 

C o _ � r  c s s all  be a r range d ind ivi u al ly t h r ough the offi c e  of the Dean o 
s P s s  t o  r "l e ct he amount of s ala ry d du ct i on d e s i r e d  by e a c h 

ivi ' � l . 0 / 12 / 6 7



· . s

. ._ . ./ 

i s 

w e n  incurred , spe c ifica ly for c ollege :r e late 
re i.rrl u r sed by the co e ge . R e imbur semen 

fo lowin po icie s :  

w i  ! o c c ond c s s  o 
t:-:.i _ i: c _:.. s s  on thr e e  cla s s c rv:ice 
� o l o ' :. s o r  , � e :.r  in fli ht time .  

cla s  r v ·  c e  a 
a 1 t · p s  tha a e 

B Q  0:.'1 a ·  r t::- ip s in exc e s s  of two hou r s  se cond c a s s  ticket s 

C Q  

E . 

H. 

r e  utr.o l.· · zed on plane s o e r · ng hree c la · e:rv·  c e • 

.J:! · _ st c la s s s v· c e i s au o ri z ed on s in g le c la s s v · ce 
. e v " !ab le on two o r  three cla s s s rv · c e  

f igl: t s .  

expen s e  of t e c o l  e ge mu st be author 
a s ·  s by t e p_ e s " dent 1 s of ic e .  Unde 

in e rnat · o a cred " t  card s may be

Trave by a 1 o.t · r st cla s s  s e rv · ce . 

by p sonal aut omob " l  on official bu s · ne s  
r e  " mbu:r s e  at e rate of ten 

iu s of 50 m " le s:  B eyond that 
' e eq 1 .- v  far s a 1 be u s ed to ete mi e 

T rav l var c e s may be mad · o  em loye e s  of the c ol e g e  
:. .  a: am u "" eq a to the a t · c · ate c o s s. o the rip. 

be e · mbur s e d  o 1 ·  ving ou side h Ch · cago 
0 or· c " a .bu s " ne s s 0 '·he col  e ge 

e a se 
or se

ha be prov· ed 
ine s s  in b alf 

ote or mote expen iture s are to e re c e ipt d .

sha_l b e  $ 1 2 .  0 0  for eac ful 
xpe se s fo 00 

• 



3 . 8 . - 3 . 9 . 1 
( C ont in u e d )  

I .  T r :1n s p o rtat i on ,  i n c luc i n g  r · n t a l  c a r  e xp en s e s , mu s t  be p r o p e rly 
· c c c i p c d . Ta x i  fa r e s ,  p a  k i ng fe e s , t o l l s , g r atu i t i e s a n d  at ' c r

n c c c s . s a ry c l c g c  bu s · e s ::;  e xp e n s e s ,  i n c lu d i n g  t e l e p ho n e  c a l  s ,

m u s  be 1 · s te d  fa e a c h  d ay, t hou g h  n o t  r e c e ipt e d . 7 / 2 7 / 6 7

3 . 8 . 2 C e d it C a r d s 

3 . 9 

3 . 9 . 

A . It i s  t h  po l i c y  o f  the a l l e g e  t o  i. s s u e  ome s t l c  t r a v e  c r c d i. t c a  d s
t o t e p e s i d nt , v · c "' - P _ c s i d � n t s  a n d  d e  n . .  A t  t h e  d i s c r e t i o n  oi 

·e s i. d e nt ' s of i c e ,  d om e s t i c  t r ave l c r e d it c a r d s w il l  be is s u e d  to 
s e d ac lty n1en1b e r s and o t he r a dm in i s t r a t i ve s taf

B . T e l e p h o n  c r e d i t c a rd s  may b e  i s s u e d  t o  the p re s i d e nt ,  v i c e 
p r c s ' d c n t s  and e a n s  at t e d i s c  et i o n  o f  the p r e s ' d e nt ' s o ff i c e . 
T l p hon c r d i.t c a  d s  w i l l  b e  i s s e d  to s e  e c t e d  fa c u lty m em b e r s  

nd d_ · i s t r at ive staf . 

C .  T - e c o l l e g e  s ha l l  n o t  p ay fo r ,  n o r b e  l ia b l e  fo r , c r e d it c a r d s  othe _ 
t an d o m e s t i c  t r a ve l  and t e l e p ho n e  c r  d it c a r d s i s s u e d  b y  the c o l l e g e , 

e ve t oug h  the u s e  of s c h  c r e d it c a r d s  i s  p r ima r i. ly fo r t he inte re s t s  
o " t h e  c o l l e g e . 

W o r k s hop s , In s t i.tute s ,  C onfe r en c e s ,  o r  The i. r  Equ i. va l e nt 

Autho r ity to Pr o c e e d  

T h  i s t  s t e p  i n  the p r o c e s s  o f  m a k i.ng app l ' c at i. on t o  ho s t , c o n d u c t  o r  
p a  t i c . p a t e  a s  a s t a  "f m e rn b e � · n an i.n s t itut c , w o rk s hop , c o nfe r e n c e ,  o r

a ,  y oL e s · m · la p r o j e c  i.nvo l v i n g  the c o l l e g e  s ha l l  b e t o  info rm the
app op r i. ate d e an , who i n  tu rn w i l l requ e st i.n a l  app r o va l  f r om t e p e s i. 
d ent of t e c o  l e g e  and B oa r · of T ru s te e s . Autho r ity t o  p r o c e e  w i.l l  b e  
b a s e d  o _  the fo low i.ng c on s · d e  rat i. o n s : 

.A . Pe r fo rman c e o f t c ind ' v i.du a l  s taff m ernb c r and hi s ab . l ity to  pc �· "o r:m 
the r e g u l a  funct ion s o i s  a s s i g nn1 e n t  du r in g  t h e  p l ann i n g  and o p e r a 

t ' o n a l  pe r ' o d . 

B . T e numb e r o £  o he r r e gu l a r s taff memb e r s  who may b e  i n v o lve a 

th i. s  o r o e r  c o n c u r re nt p r o j e c t s  and t he i. r ab i l ity to  pe rfo rm the 
r e gu l a  fun ct i on s  o f  th e i. r  a s s i.gnm e nt in add it i o n  t o  a p r oj e c t . 

C . Th e c a p a c ity o f the c o l l e g e t o  have a numb e r  o f  i. ts  st aff on " a dd i t i. o na l "

p r OJ e C  S at e s ame t im . 

D. The n b e  o p l ann i.n g hou r s  inv o l ve d and the le ngth of o p e r at i on 

o e p r oj e ct . 



3 . 9 . 1 - 3 . 9 . 4 
( C o nt inuc d )  

Th" e x  c t t o  w i h the p r o g r  m ay be d e ve l o p e d  w it hout

J e op a r  i z ing the e gu r in s t ru ct i on a l  p r o g r am . 

T e va i l  b i l ity of a c i li.t i e s nd e u i pm e nt .

3 .  9 . 2 Appl i c at i on G u id e l in s 

T 1e J l l o c  o of t i  o r  the p lan . g n d  t e ope rat i o  a pc · o d  cf
'· e p oj e ct shal  be s pe c ifi c a l ly s p e l l e d  o ut .

B . Ha - p e s t af r e  u i. r e d  t o  d ev e lop and p r o c e s s the appl i c at i o n  and 
o u e r a t e  e p r oj e ct w i l l  be e nume r at e d . 

C . S e mb e r  ma ing app l i c at i o w i l l  c o n s ult w ith the dean of  bu s ine s s  
c o  ing t e o ve rhe a d  c o s t w h i c h  may b e  in cu r  e d  b y  H p e  C o l l e g e 

s c o s t s  s r commended by t e d e an of bu s ine s s . 

3 . 9 . 3 Ope rat ional A g r e e m e nt s  

Sta f 1emb e r s  m a  · i.ng pp l i c at i on fo t e p oj e ct s ha l l  a g r e e  t o  fol l ow 
a l  p o  i c i e s and p r o c e du re s in · ope r at i on at Ha rpe r C o lle g e , o r ,  w he r e

e x c ept i on s  a r e  e c e s s a ry , w i l l  a g re e  to the a r rangem e n t s r e c om me nd e d 

w . t . n g  by t l  e app rop · at e  d e an . 

B . A l l  s taf m e  b e r s  to p a  t i c ip te in the p roj e ct in any c apac ity m u s t  
u n  r stand and a g  e e  that th e i p a rt i c i p at i on w i ll  n o t  j e op a r d i z e the

e c ct ive  e s s  of the j ob fo · wh i c h  they a r e  p r im a r i l y  c ont a c te d . 
Sho d w o r ' e L i c · e n cy i the i r  p r im a ry a s s i gnme nt b e  j e o p a r d ·  z e  by

pa t i c ' p at ion in t e p roj e ct ,  the y  may be re l ie ved of the i r
u s s · gnm e t upon re c omm e ndat i o n  of the app rop r i ate d e an .and 

c o  c r e n c e  by the p re s ident . 

3 .  9 .  4 R e  imbu s em e nt 

c o  l e g e  and the staff men1 b e  invo lv e d  m ay a g r e e , if n e c e s s a ry , 

to a s p e  i i. e  r e le a s e  of t ime fo d e ve lopme nta l and p re - pl a  n in g

fun c t · o n s  o r  wh i c  the sta££ memb e r s hall r e c e i ve r e imbu r s e m e nt 

b e yon is  r e gu la r s ala ry up to a max imum of 5 0o/o of h i s  r e g a 
s al a r y  e c e ive d · r ing the s am e  t im p e r i o d  · •  the p r oj e ct i s  funde d 

lann in g mon i.e s a r e  p ro v id d in the p ro j e ct .

B . A s sum. in g the staf  memb e r · s the p r oj e ct d i re cto r o r  that the p o j e ct 

i s  nde d l. r om an inde p e nd ent s ou r c e , he may r e c e ive r e imb u r s en> ent , 

up t o  a maximum of i s  r e gu l a r s a l ary re c e iv e d  du r · n g  the s ame t ime

p e r · od ,  fo d i re ct in g t e in st itute , if uncle c o nt r a ct w ' th the c o l l e g  t 
the t im e  of the p r oj e c  . T o s e  not und e r c ont r a c t at the t im e  of he

p roj e ct may re c e ive up to 0 0 %  of he i r  r e gu l a r  s alary r e c e · ve d d r · ng 
_e s a  e t · m e  p e r i o d . 



· ' . 0 C l �1. s s i t: i  ' <

4 . 0 - 4 . l l

A c l a s s · ; i .__ p c  · o n d  rn 3.nual s a l l  be  e s tab li s he d  and app r o ve d  b y

l e B o · .l. • 

Th i s  m a nu3. l hal l  i c l  d e  c ond it i o n s  of  e p lo ym e nt ,  j ob de s c r ip t i on s , 
f r · n g l.) b e n e fit s , and othe r  app r op r i - te  it ern s . 

· . 1 R e q u e s t s  o ::: C la. s s if " e d  Pe r s o me l

· T 1e B o - r · o i  T s t  e s  w il e view 
. at the io.'"11 e  he  b d g e t  · s p r e s ent e d  
app ::.- o v e  · n  t h e  bud g e t  m a y  be i l l e  
B s ine s s  i n  c o n su ta i on w ith .the P 

a l l  r e q u e s t s  fo r cla s s ifie d p e r s o nne l 

o r  app r o va l .  Tho s e  p o s it i on s

at the d i s c r e t ion o the De an of 
e s  ident . 



5 .  0 

5 .  0 . . 

5 . o .  2 

5 .  0 - 5 .  o .  2 

v S �"UDE l  � ... P..:.RS O� v E L  

Po licy 

.... c 
1 8  

Y . ....... ,_ _ _  0 

o g:r<l.:ii.lz.:.:c s a :: e  e l gib le for admi s sion. Nong ra · u t e o , 
o _  o de r ,  may b.a admitted if the y demon ctr te t_ c 

tu r : ty to benefit from p ;: o g rams and c our s e s of e rcd
To be a rnit'ce o s ome p r o g  m s  with' n  the c o ·  e ge t
e :·e u · r e  to ne t additiona requireme �t s . 

g • 

a �:J:ic�_-.t rnay 

Tv e s  o:f Adr.r-=. s s ion 

A. :-• e gt:la::.: mi s i o  • 

. ·\::Y:>li c nt s may be adnr' tt e a o  :re gula r student s  i .. th y are hi g 
;;:·a ' ua·ce s an' me et the re uir ement s 0  • any, for ad -

:n� ::; s i o� �o a p cii' c prog am. Appli cant s  n o  meeting require 
�n e ::!;; s  W1 hav a_ o:opor n:.ty ··· o demon trate capacity to do 
c c g  - ve wo k on an a m · s s · on examinat ' ono 

B .  Pr v · s · ona A mi s on 

" o have ot _ � ·he r equire ment fo r entranc e  into
o r  who fail to q alify o r  admis s ion a s

may c a itte on a p r ovi sional ba s i s  to ta_ 
.., __ c o  r s e  w ·K �e c 3 y e e r p:r g ram o the i ::  cho ' ce o 

p ::: ov s 
ao.m· s s  01 ex on . 

C .  Specia Admi s s · o s 

p n 

s choo re

e gu a o!'
eir per o rma c on th 

"J-.:>lic e sir ing to e r oll on a part -time ba · s but not inte r -
� :::.te in. ear · ng c red ' s applicable toward a d e g r e e  may b e  ad
r.-:.::.tt e d  afte comp et:i.ng t e Spe cial Admi s s · ons o rm. lf at a 

a · e r  ate .  the student wi s e s  to e nrol · n a degr e program, 
c _ e i." s ec.. Tne as a spec · al s den" may be ap icab e .



wi.�l · 
::1 V� C On'lC f O;;'D. anoth 

5 .  o .  2 
(Continued)  

2. m:t:ted <>.. s rc 2,u  a r  st� cnt s . Stu ent: e " !'::ln cfe r ing
S · :'12.L. a_ l f c l !  2 . 0 '  a_ve r a._, e W · -1 Or. il pr o � 

.:::. � :o:1.:::. :...-y t..:..ru s  i:E : t  i ..:: f lt they a 1· c  re .:::.dy to pu ::- zue a c olle_2;..; 
p :...� .3::.::-..rn.. St· ··- pr ovi e th .;:;a . .---ni s a ion � of:� ce wi· :._
o.:..:� ci:...� c oll(; ... �e · .. �·;-� n s  :. · pt s  .:;ov · ri:�J �l p �· · u c o  le rte O '  : .
C :..· .::. .iit ,..,- 1 ·  '-' giv-.:1 c ou r · .:: c il"l whi ch o. c r:::td <. o 1 1 C 1 1  {2.  .. 0 )  o · 

b et:e :..· :s  e a rne i:Z -:::h c ou r s e s  m et the req i rcment s o_ t e 
�:):::" OJ::.:::..� fo r whicL \:he · d.ent i s  admiit edo  The r e g · o t r a r  
w: :  s _ e c ' fy o.cc�ptab 1e c :re i · s o dent s  di smi s se fo r z. ca 
d�:.:ni o r · s cipl · .a::y e a s  r� s wi l not ordinarily be adm: t d 

r.\:i o e rne st(: r .a s  e ap s e d o  · exten · a'i: ' ng cir cum s anc e 
e :: t the e t n� y p t· o ·'·he admi s si s c omm· tt  e • 

..:n.__e • at · a l  S e;:1t s 

In -... 1 S-.: nt s w· be a mitted to w· u· am Rainey 
e ge p:rov · ding they : 

comp te he equivalen 
OJ: 

2 .  e d an wr · te Engli h at 
·i: e t s to be dete mine by t e 

o e g e .

3 . S ow m ans of a equate financial euppo:rt an medica
a x e Q 

F .  e a  m sio 

A:1y stu t w 1 0  ha s p::eviou n ly a"'tei ded Harpe r Colle ge nd 
wh Teturning aft e r  n ab senc e o one seme ste :.r or . o r e  
mu st c omp ete a a plicat:o:1 for :.. admi s ion. a s den 
_ a a'·tended any othe r ducat ' ona i st · t ion inc e p reviou s  
c..·::ter! anc e at thi s  c o  le ge ,  �ran s ript s mu s '  b e  supp ied for 
a!  aca mi c work ta. n sine a st attending Ha rpe ·r Col e e .

s· .. ud n w o :1a s be en dismi s e for a academi c o r  di s 
c:?l ' na ry re so mu s  subm't p t ' tion fo r readmi s s · o  to be 
.. · vi w by t e adrn' s sion s c ommittee . 



. o . 3

5 . • -

5 .  o . 2 - 5 .  0 .  � 
(Conti .ued)  

G .  High School Student Admi s s ion 

H ' gh s chool stud ent s may be admit-ted to s e l e ct e d

c ou r s e s  upon he r e c mr!mcndat ion of the i r  hig 
s chool princ ipal and the cl L e ct o r  of adm · s s ion s . 

Cla s s ifi cation of s_udent s 

St d. ·  nt s will b e  c la s s ified a s  follow s : 

F !" e s hman - a student who ha s  ea rned le s s  han 24  
c red ' t s  and o e s  not hold a d e g r e e . 

B . Sophom o _ e - a student :vl:o ha s e a rne d 24 or mor e 
c r  d " t s  and o e s not ,hold a d e g re e .  

C .  G raduate - one who ha s been award ed an A s s o c iate

D e g r e e  or a higher de g r e e . 

Full -time - one e nroll d in 1 2  hou r s  o r  m or e .  

E . Pa rt -time ... one enrolled ' n  le s s  than ! 2  hour s . 

R e siden cy Statu s 

S':udent s wi 1 b e  cla s ei:fe a s  di st ict :r e s ' dent ,  Il :noi s n on 
di st !" ' ct r e s ident �  o r  out - of- ::.tate r e s ident for tuit ion an .fe e 
purpo se s . Th director of admi s sion s will dete rmine the 
cla s s:..fication ba sed upon info ·:rnation furni shed by the student 
and al  othe r r e levant in.fo :rrnatio�'l. The d '  _ e cto of admi s sion s  
� s  a tho rized to r equire such w :ritten do cument s ,  affidavi 
ve ri.::ca ' on s  or othe r evidence a s  are de emed ne c e s sa ry to 

stab i sh t e r e s ' denc of he student .  R egulation s gard ' n g  
r e s id nee a e divide into two cat e g o !' · s - - tho se that apply t o

s udent s  who a r e  mino r s  a n  tho s e  that apply o s uden 2 
y a r s o age o r  o d e r .  

A . Student s Who A r e  M ' no r s  

The re s ' dence of the mino r shall fol ow that of the 
pa rent s at all time s ,  except in ra r e  ca s e s  whe r e  
emanc:pat · on c an b e  p r oved b eyond que st ion . Th 
pa rent s o a m in o r  apply ' n g  for admi s s i on wi ll be 
c o n s ide r ed re s ident s 01: y if they re s ide wit ' n  he 
d · s rid: r ' ng the pe riod o:f en rollm ent . 



5 . o .  5 

5 .  0 .  6 

5 .  o .  4 - 5 .  o .  6 
( C on t i nu 0 d ) 

B . Stud en': s 2 1  Ye a r s  o f  J\ g e  o r  Old e r  

A . r � s i d c n t  st�d e n t  tw ent y - on e  Y': a r s  o f  a g e  o r  o l d e r  i s  o n e  vv!lo '; c  
p w. r ,c rlt s w e r e  r c s ' J c nt s  o f  t he d i s t r i c t  J.t t h e  t ir:h .. : ! : , � r ,� a c �:,� d  
hi s n1aj o r ity 2.-nd vv h o  h�l s n ot a c q u i r e d  a d o m i c i l · O '.l t ,; i t� .:- o f  P 1 ,�  
d i st r i c t  o r  ( 2 )  o n <�  who , w h i l e  a n  a du lt , h.:1. s c st a b l i s h-:: 2 C1 

b ona - fide 'r c s id e n c e  i!1 t '1e d i s t r i ct . 

C . I i :.:: t r i ct R c s i d  nt

D .  

A stud e nt w ho s e  r e s id e n c e  ha s b e e n  d e t e rmined to b e  w i t h i n  
the Vvi l l i a m  H a ine y Ha rpe r C olle g e  d i s t r i ct ( Junior  Col le g e  
Di s t r i c t  N o . 5 1 2 , Count i e ::; o f  C o o k ,  K ane , I....«t.ke and M c H \:! n r y , 
and State o f  I l l inoi s ) . A ll milita ry pe s on n c l  r e s i d in g  w i�hin 
Jun i o r  C olle g e  Di F t ri c t  5 1 2  s ha i l  be  c la s s ified a s  d i s  ... r i c t  r <' " 7 d nr<- c· 

� - 8 / 2·-1 i (/7 ' _ .., . Non - Di st r i c t  H s ic-. e nt 

A stud ent r e s id in g  in I l l ino i D but out s i d e  Juni o r  C o l l e i_� 2 D i s � :r i c
No . 5 1 2 . 

E .  Out - of - State R e s i d e nt 

A stud ent w ho s e  r e s i d .:; n c ;:; i s  out s id e  t h e  Sta t e  of  I l l in o i s .

Advanc e d Pla c cnHmt :Po l i cy 

C r e d it and pla c em e nt w i l l  be  awa r d e d  t o  stud ent s with a d e quate 
C E E B  Advanc e d  Pla ceme nt Examination g r a d e s in a r e a s c ompa 
- able t o  the Ha r p e r cu ; i culum. The g r an t in g  of c r e d it an d /  o r
advan c e d p la c eme nt w i l l  b e  d e t e rmin e d  following a n  c vc.. luat i o n  
o f  ' e examinat i o  b y  the app r o p r iate d i v i s i o n  cha i rrnan . 

Tuit ion 

A . Tu it ion pe r s e rne s t e r  hou r f o r  r e s id e nt s o f  t h..:; c o l l c g 2  d i st r i c t 
i s  $ 8 . 0 0 .  

B .  Tuit ion fo r I l lin o i s r e s i d ent s l i. ving out s !.d e  � h e  c o l l c r, e  d i s r i c t  
o f  att c ndan c (.; i s  d e t e rn� inc d b y  subt r a c t ing f r onl t h e  t ot a l  c o � t
of e du c at in g  the s tuch � nt su c h  r e imbu r s e me nt a s  is  r c c ,' i vc d  
f r om out s id e  a g e n c ie s ,  in c lud in g  t hat r e c e i v e d  f r on1 st a t ..:;
app o rt i onrn ..:; nt , c e r t a in fe d e r a l  fund s , c..nd " c ha r g e - b a c k " pc.. y -· 
m e nt s when c..ppli c ab lc . 7 / 2  7 / 6 7 

C .  Tuitio  f o r  stud ent s c om in g  f r orE out s id e  t h e  stat e i s  d e t e r -· 
min e d  by subt r a ct i n g  fr om th-.; t ot a l  co st of e du c at in g  the 
stud ent su ch r e in1.bu r  s c1Y1 C:.mt 2. s  is  r � c c i  ve d f r om ou'!: s id e  
a g e n c i e s ,  in c lud i n g  f e d c _ a J. fund s no<.: l im i t e d  t o  r l in o i s  r e s i -
dent s . 7 / 2 7 / 6 7  



j '

A . 

� .  CJ . '1 - -:J .  u . 1 0

l . i.'� o :· \: l  - t i n 1 c · u d c  s t h e  c s $ 1 0 . 0 0 )e s e n1 c s t c · . 

2 . .� o 4  pa - t il  1 e  stud e t s  t he ee i s  $ 5 . 00 pe r s e m e s t e r . 

B . =:l s t.c u ct i o n.a l  

w i l l he c ha inv�l v i ng_l�b_o r at o r 

5 . 0 .  Paym e nt o Tu it i o n  and Fe e s

A l l  t it . o , a n d  e s a e due a n  p ay ble du r · n g e g i s t r at i o n . 

5 . 0 . 9 Tu iLon R · fund Po ll ey 

U L  1 o n  r "  ·und · e que s t s  s h a l l  b e  n> a d e  o t h e off i c e  o f  the r e g i s t ra 
ai - 7 

P c u ' s  w i l l  b e  m a  e - c e o  · n g  t o  h e  fo l l o w i n g  s c h e du l e : 

Pe r C e n t  o f  R e fund 

F .  r st w e e k  of c l a s s e s >:< 
S e c on d  w e e k  o f  c l a s s e s

T '  i c w e e <. of c l  s s e s
F o  r t h  w e e l<. o£ c l a s s e s

A t e  r fou r t h  w e e k  

':< Te rrn in at e s w it t he F i d ay a l l o w i n g  t e 

c omme n c e m e nt o£ t e f i r s t  u l l  w e e k  of 
c a s s e s  in a c c o  a ce w " th t e c o l l e g e
c l e n  a r . 

5 . 0 . 1 0  C ha r2, e - B a c k 

A . E li. c; ib i l ity 

8 0 %  
6 0 %  
4 0 % 
2 0 %  

N o n e  

Stud ent s e s i d in g  i n  the Ha r p e r  Ju n i a C o  l e g e D i s t r i ct No . 5 1 2  who 
a t  e n  s o:n e  o t  e I ina · s pub l i. c j un i o r c o l l e g e  a e e l i g ib l e  o r pa ial 
p a ym ent o£  he i r  tu i t i on co t s  o n l y  fo r t h o s e  s e m e s t e r d i n g  wh . c h 

they a e e . o l l e d  · n  p o g r am n o t  o ffe r e  b y  Ha r e r C o l l e g e . 
7 / 2 7 / 6 7 



5 . 0 . l 0 
( C c::': inu...:d ; 

Ha - p e  C o l l e ge w ill ma. � it s payment t o  the jun ior  c o lle ge  the 
::. ::ud..:: nt .:tttcn s . The p .:..ym e nt amount s hall equal t at po t i o::-: o4 
t: hcl stu -'!. c 1  t 1 s tu ition e x c e e d ing · he re s i d e nt tu ition cha r g e d  fa :· t!lc..t 
Dt!'bli. c ·un i o c o l l e g e d i st r ic t . Payment w i l l  be  m ad e  onlv U D O nl!! J& � 

c,1m;2lcti.on of the 12roDe r f<t.Lr.x;.,��t,h£.R.JP.,g;.,.£?, .... l..,lt..o..,.":'-i."'in,........,.d�e,..a..,.,c..., . .,.:n .... ... e:���so.: 

F i  ... s t  s c  n e s t e  o ar: a c adt.:m i c  ye d. r
e c ond s en e ste r o an a co.d em i c  y e a r  

Su..."TT 1 e  s e s s i on o£ a n  a c dem i c  ye a r  

O c tobe _ l 
M a r c h  l 
July 
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5 . -.: 

5 .  -:!: . 1 

"- . .  L. � ::. w � ll b e  n irn p o  ·t e>. 
f s c..-�o l:.. r .J.y :.. c hie vcmcnt . 

5 .  4 - 5 .

c ite r i on in e va luat · ng a s tud ent ' s  l e ve l  

e num e :r i c a v.:t l u c s  ind i. c atin the s c h o l a r s h. iy, 
' c  , s ha l l ' e a s s i [; " .  c c o rd mr; � o the o l l ow · ;:: 

G r �de 

A 
B 
c 
D 
F 
X 
w 

S ignif i c an c e  

Sup e r io r 
G ood 
Ave ra g e  
Poo r  
Fa " lu r e  
In c onl.p e c 

w · thd rawal 

G r ad e  Po int s 

4 . 0
3 . 0 
2 . 0 
l . O 



5 • ..  ..: .  2 

' '
5 . .. . 4 

5 . 4. 2 - 5 . 4 . 4 
( Contim. ... 0d ) 

·- ctcntion

s�u c nt s  a r c  exp e cte d to n.�.a inta in a cumulat ive g rad e - po i t ave r ag e  
�r.. � x c c s .s of n in imum rcqu i ren1 c n t s .  A s s te m  of 9c_l_c ct tvc . 
:..· -.:: :: -::!nt ion s ha l l  pc uos e . to d e t e rmine whethe r the s tudent 

G r <de - Po int Ave rage C ·  :-... ��-.:..:: _ vc 
�:..:.o :- s  D i  :0 0u alifi e d  Pro�� at i o o  � 8 i: i sf  a c t o · v 

7 - • 0 0  - g 9 9  l . 0 - 1 . 49 l . 5 0  o r  rr�o :..· e 
9 - 3 6 

3 7  o :..· :..no :: c
• 0 0  - 1 .  2 9  

0 - ! . 5 9  
l .  3 0  -

l . 6 0
- . 7 <1 l . 7 5  o r  rr.�.o :::- e I I. 9 9  2 . 0 0  o r  mo r e  -

S·;; · e. s rn y b e  di s ua- if"ed witho t · :r s �.  be ' ng pl- c e d  on pr ob .::.t:cn 
if th " rade oin�.- av rag is  be ow t. e ta� dar s · st i t; e 
�"!:>ov tab 

:_::::>r o  atio .. a:ry stud e nt s  muo • a · s e  their cumul ive g r  d e  -point 
ave :r a a e  to i:...1e nJ.inimun! required for '·he  suc c e e eding s e  e s t e r i 
w. · ch t . ey a re enr olled o r  b e  i s qual ·  i e d o  A p r obat ' ona ry i::u de nt 
may b e  r e qu · r e d  t o  c a r ry a r educed n b e T  nit o t e c -

tion of hi s lo ent s i v:.ng s at · s -
omme n c ouns . 0 c a 
g a e - po " nt  v r a g e  a e ·  two eme ste r s  0 pr obat · o wi e 
.. ua e rom f r he atten a ce . 

..:nc omnle te s 

A s ·i: · e t may r e c eive a grade o 1 1X 1 1  for unfinis e wo r in a 
co r s e ,  p ovi e d  he wo :rl wa s · ncomplet e b e cau s e  o cir cum-
s tc:.. nc to e u avoidable o unc o n  ollab e .  The u n -

acto:·�'" 
.?; ..... 

s at ·  sfa c  o r ily c o  leted by the mid -te m o 
em st · a g rade o · " � " w ' ll b e a s sign d . 



5 . 4 . 5 

5 . -� . 5 W i t ',d rawal s 

St cent s  may o £fi. c i  lly w ithd r aw from c l a s s e s  afte r e g ·  st ration . 
�· a i l u c  t o  w ithd ra,w offi c ially ubj e ct s  the s tudent t o  a g rade o f  ' · 7 . " 

Pr o c c du � e s  fo o££ i. c ial w ithd r awal s ha l l  be ava i lab l e  in the R e g i:; ¥ � a r ' s
Offi c e . 



5 . 6 - 5 . 6 . 2 

::> .  o - � · .,., an c i �:.l  A id P r o g ram 

- I 1 :) . 0 . � 

':'.lC r '  w i l  b e  a p r o g ram of fin�m c ial  a id suf i c i. cnt . o  in s u r e  that n o  
::; · .. d e nt w i  1 1  b e  cl e n  i. e d  a n  e du c at i on a t  Ha rp e r C o l l e g e  d t  e t o  la c k  o .£  
:, .• d s .  Th i p r o g  am. n1 ay inc lude lo an s ,  g rant s - in - a id , s c ho l a r s h i p s ,

-: o l l  g c  w o  k opp o rtun it i e s , and s u c h  othe · a s s i s tan c e  a s  may b e  
.. v ... i lab lc  . 

.S �� d c n . s  S -.! e king £ i  . a n c i. a l  a id m a y  b e  r e qu i r e d  t o  p a r t i c i p at e  i.n the 
A C T  ::.;--i_1 .::tn.c i.:t An a ly s i s  P r o g r am exc e p t  fo tho s e  who have a l r e ady 
� .. id  t u  p a rt i c i p at in t 1e C o ll e g e  S chola r s hip S e r v i c e  p r o g ram . 1 0 / : 2 / G 7 

S c .1 0 l a r s hip s 

'.I' •. c B oa :..·ct  of T ru s te e s  of Harp e r Colle ge offe r s  to g raduat e s of high 
s c: o o � s  w ith ' n Jun i o r C olle ge Di s t  ict # 5 1 2  a s e r i e s of  s c ho la . s h ip s  to
':) ..;  c a : l e d  Tr u s t  � c  S c ho l a r s h ip s . Ea c l  T ru s t e e  S chola r s hip w · l b e  fo r 
O i.C s � 1n c s t  r '  s u it i on to Ha rp e r C o l l e g e .  It w i l l  b e  r enewe o L _ e e  
., �, c c c e cl in g  s ern e s t e  s p r o v iding the s tu d e nt Ina intains a t  le a s t  a " C "  -

' 2 . 0 )  ave r a g e . 

A . Eli g i b i l ity 

B . 

E a ch high s c h o o l  g r adu at ing a s en i o r  c l a s s  will  be allotte d one 
t1... it ion s ch o la r s hip if a t  le a s t  2 5  g raduate s of  that high s c h o o l  r e g i s ::: e :r  
a·.: :-Ia rp r C o lle ge du r ing the s p r ing s e1n e s t e r . Shou ld le s s  than 2 5  
r e g i st e r ,  t e s cholar s hip w i ll s · n b e  offe r e d  if,  i n  the jud gment o£ 
the c o l l e g e  s c ho l a r s hip c on:1m itt e c , any o the s tud ent s re g i s t e r ing 
arc e l i g ib l e  o r  the awa rd . If a high s ch o o l  d o e s  not qua l ify fo r its 
s ch o la r s hip , the c omm ' tt e e  may awa rd it to an e l i g ib l e  stud e nt f:rorn 
anothe high s ch o o l .

E valuat ion C r it e r ia 

The s e  awa d s  a r e  b a s e d  on s c ho la r s hip , finan c ia l  n e e d , and p ote r..t �al  
c o nt ibut i on s t o  t he c o - cu r r i cu l a r p r o g r an:1 of he c o l l e g e . The 
s ch o l a r  hip s w il l  b e  awa r d e d  by the c o l l e g e  s chola s h ' p c omn1 itte e 
aft e  it r e v i e w s  app l i c at i o n s  subm itt e by the stud nt s . The mnm itt e -... 
w ill  c o n s id e r only tho s e  app l i c at io n s  on f i l e  at the c o lle ge a s  o May 1 . 

5 . 6 . 2 G r ant s - i�'1 -A �d 

Ha _ pe r  C olle ge w i l l  offe r tu ition g rant s - in - a id t o  s tud ent s o c cupy ing 
c e r t a in po s it ions of l e a d e r s hip o n  c ampu s . Po s iti o n s  a s s igned a tu it ion 
g rant - in - a id w i ll b e  d e t e rm ined b y  t h e  d e an o f  s tud ent s and app r o ve d by 
t' e st dent pe s on n e l comm itt e e  of the c o l l e g e . 



5 . 6 . 2 
( C ont · nuc d )  

tu it ion g · nt - in - i d  i. s  g i ven ( o r  c re d ite d t o  futur e  tu. it ion )  fo llow in g 
c �  L " ic.:1.t ion by t c d e an o s tu d ent s that t he s tudent ha s s uc c e s s fu l ly 
c on1? : �.c ::c (l  Iu. l s crn c st e r  · n  one of the app r o v e d  p o s ition s . 

.=;tuc. �..or.·� ., \ I D.O r e c e ive  c ho l a r s hip s t o  Ha rpe r C o l  e g e  w i l l  not b e  c igible  
.: o  ·�nc above g ant s - · n - a ·  . 

"'":)o s �t:!.ons cove r ed by g r ant s - · n - a i. c the a l lowin g :  

2 . Ed i:c o r o t e c o lle g e  new spap e r 

3 . Edito o he c o  e g e  ye a r  b o o  



5 .  7 C o - Cur 1· i cula Pr o g ram 

5 . 7 - 5 . 7 . 2

:-am d e s i an e d  t o  r e r"l e ct 

':'hi s p :;: o � ro.n1 may include student g ov e rnm e nt , student pub E caLo n s , 
::- o c · al 3 c:: iv i t :. e s ,  int ramural athlet i c s , inte r c o lle g iate at .!et i c s , 
cl ra:11 2 ·  - c s , n1u s i c a l  g roup s , c h:b s , a s s embly p r o g r am s , a .C.  any ot!1c r 
a � t :v �"t ic s --.: • · ch , in the v ·  ew of the c o l  e g e  s tude nt p e r s onne l  c onur. i�::: c e , 

have.: v J..u c  fo the c o lle g e  c ommun ity . 

5 . 7 .  l Stu d e nt G ove r nm e nt 

___ ...,.. _ _..._ Stu c cnt s rna� pa rt · c ipatc in the policy d e v e lopment p r o c e s s  wh e n  p o i i c : e s 
::: fie c t i1 g them a r e  be ing con s id r e d . App rop r iate c o l le g e  c omm :tte e s  
w i ll  have s tud e nt re p r e s entat ion , and studen t s  m ay appe a r  b e fo re any 
othe r g roup s w ' i c h  d e c id e  matte r s  that d i r e ctly aLe ct them . The c o i l e g e  
.:.� xp c ct s  that when such oppo rtunitie s t o  pa rt i c ipate a r e  g iven , c o:1 c om it 2.nt 
::.. du!t !" c s p on s ib i l ity will  be shown . The m a in ve hicle  t h  ou g h  w h � c h s tud ent s 
p art ic ip 2.-..e in d e ve lo m t w ith fa culty and adm in i st r ato r s  - s tl-... c 
s tu d -.:nt gove rnm e nt . 

5 .  7 . 2 Inte r c o lle g iate Athle t i c s

l A p r o g ran1 of inte r c o l le giate athlet i c s  s ha l l  be e tabE s he d  by t.!le c o � l c ::;c, .
J 1 0 / 9 /  7 
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' i ' . � c  c ( J J 1 l -: t-'. � ; :-:; h; t J 1 l l H I J J d. .  t. i n  ti. c o:r L p r c h e n s i v <; c ou n s e  in g fJ r o g ra W 1  · ch
w . .  , J . J C I H < ·  s e; r v · c ( � !:i  L u  · tu (  e n t s · n t h e  a r e a s  of  o r i e ntat i on , a c ad e m i c  
a (. v ._ ::. · n g ,  v o c t i o n cd ,  c: d u c at · ona l , f inan c ia l , an d pe r s ona - s o c i a l  
c oun s e  i n g ,  te s t · n g , and D s ycho lo g i c a l  r e fe r a l .  The s t aff o f  v o£e s 
- �o n � . ly p r c p a r  d c oun s e lo r s  s hall  b e  maintained at a s tu d e nt t o  

C O cl s c  o r at i o of 3 0 0  to 1 .  



5 . 9 

j .\. c o::1p . e hc n s i ve p lac eme nt p r o g ram s hall  b e  e stab l i s hed to  p l a c e  
.:; tuu. c nt s  i s itab le p o s itions o f  pa t -t im e , s wn m e r ,  o _ fu 1 -t im c 
c!nplOYJY'. nt . 



VI ED CATIONAL PROGRAM 

Phi � o s onhv 

An o ::: a t �.r . . i.ng p o g  am of highe r e du cati o fo th 

6 . 0 - 6 . o .. 2 

c o.::J.:n\u:.ty it S o..; r v� s  i 5  b oth the: p o rr..i s e  ::tnJ the guiding � hilo s o�_.hy 
of vr:.:lia� Raine y Ha rpe r  C olle ge . C r e at e d  by a communi y r e -
s � ons ivc t o  t e c o nt e m:!? o  a ry ins istenc e  o n  mo r e  e C.ucatio fo r 
:n o :� c:  of :t s c iti z e n s , the c o lle ge i s  d ete rmin e d  to me e the parti 
culc.>. r  e cational and vo cational r equi r e ments o e a ch st  dent and 
t m s  s c: r v e  the c ommun� ty at la r g e .  

F o r  a t u c  con1munity colle ge J.n swe r s to t�e demand s o the ::ot2-l 
c ommuni ·y. In our c om1nunity ,  what a r c  th..:! s e  demand s ? In 
e>. ddition to the s p  cifi c n e e d  fo r two ye a r s  of hi gh quality , t r a n s 
.:·c r c...b e c o ll e giate c r e dit , the c olle g e  1nu s t  r e c o gni z e  the :mo re 
g e ne r :t  but no le s s  in�p o rtant re qui rcn1 cnt o educating all  of it s 
s te d c nt s  fo J. a mcanin��ful r ole  in a fre e <::.nd fluid s o c iety w. i ch 
? r or.:..i s e s  inc re a s e d  1 ' i s ur e  t ir.oe . B a s i c  to  r e s pon s ib l e  p a rt · c ipa 
::ion i::. s o ci e  y i s  the studen 1 s  re ali z atio:::1 of � s  c o nt r · but ion in 
vo ing mo r e  int e l li g e ntly, p r o ducing mo r e  effic i e nt y tl:roug t�c 
a cq ' i s itio!'l of a s .J. labb s l<::ill ,  and adapting mo r e  r e ad · 1y to a c o ::-r: 
plc. · s o cie·cy . In view of the win s ob e r  r c o.litie s  of the c o mple x · ty 
of a yn2.mi c s o ci ety and the know e d g e  cx?lo s ion, t e st  dent tod ay 
mu s t  not on_y e 2.. r n  what i s  known but al s o  how to acqui e knowL:! d ge 
not  ye'c. c ...<tant . 

Wi :_ a c ommitrnent to tbe d · gn · ty ?-nd s i crnifi c2..n c e  of  e a c h  stud e nt ,  
i:he c o lle g e  will c nde 2..vo r t o  b ing the s tud c nt t o  a r e 2.  iza".:ion of 
who.t :_:L2.. c e  h e  c a n  m<J.kc fo r hims c f in m.o d "  n s ociety C\nd t o  p r o 
viC. c the ne c e s s a ry t r ::1 ining fo r hi s s o c . <J. l and � e r s on::1l gon.l s . To 
hi s  e n d ,  the c o ll e g e nmst c r e ::1te an cnvi r onr.1 cnt c onducive to t e 

dc vdop::nent of s o  nd s t .::m ard s of think in g 2-n c onduct and mu s t

p r ov·  c t: o s e  cultu r a l  e xpe r · en c e s whi c h open to t"  e dent t. 
:1c :::- · t2. g c of he e d  c.:1ted man.

Obje ctive s 

A . . ':::' o o e r  the i r s t  two ye ar s of transfe r o r  p r e - p o �e s s · onal ed 
uc2..tior. t o  e a c h  s t  e nt and t o  p r cp: n c l-Lim within hi s cho s e n  
J. ie o s tudy with 2. s o  nd b a ckgr oun c o mme n s u rate wit the 
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(Continue d ,  

£" _· s t two yez.r s of e ducation at a fo 1 r - ye .:1 r  colle ge o r  univc rs !:-y. 

B . :'o u:..· ovide te c hni cal -vo cat · onal and othe r c a r e e r  p r o g rams w �th 
c � :::-t ific :�.tion, to eiU�ance the stude nt ' s e mployme:::1t oppo rtuni -
. · .:! s ; to pr ovide r et ··.:1ining c our c e s to f.:t c i  itate the student ' s 

<:. .... ju stmcnt to ;:tnd r eemployment in a labor market oL c hanging 
t c c:�1olo gi c2.l dem.:1nd .:;; . 

C .  ':' o  ::_J: .. ·o v:de approyr " ate g c ne :::-al educ:1tion for al citi zen s ,
.::.. ::; s i s ·�ing the m  i preparing £ r a m o r e  cf e ctive participat:i.o:-.. 
in a f:-ec s o cic:::y a s  we ll a s  for pe ::c s onal and cultur2.l cnri cr..rne,.;
i .. � a. e r a  'Vl · ch p r omi s e s  mo re a.nd mo r e  leisure time. 

D. ':' o  oLe r oppo rtunitie s ·[or adult s in the c orn....-nunity to i11itiate m� 
t o  continue a c ol e giate e ducation. 

:'o c omple me nt the educational programs through an .�ffe ct ive 
c ou..1. s e ling s e r vi c e  which provide s guid2.nce and a s s i stance t o
c .::.. ch !nC.i v · dua s tu  de t .  

F .  T o  e n cour a ge the u s e  o f  it s .fac ilitie s  and s e rvice s or e ducaEo _ _  

a n  u tural purpo s e s by all c it i z e n s  o the c ommunity.



6 . l . · .\ c a d t!n-:. i. c R �qu i rcn• ent s 

6 . l .  : C a l end a r  1 9 6 8 - 1 9 6 9  

::· '' �., 21 c � l ty Or i cn·tation 
.:!  �� - � : �y Rcpo=t 

... "---= : .. � � '\. ... _ t · o ... 

c • .L -' - I'cg i s  ration 
�:! S \:  0 2..;_7' fc.: c:. s s e s  
::.:: 3t �- ..:v �o.:: 

:.. .J t  D::.y fo_ �:..:..;::.craw l s  
� - :._ � -�  ::. _  . - :..3. s ·c. :Jay o Make-Up Incom 1 ete s 
r:·: ... � .. · -�"' ;�� ��:. �g Vacation 

c:::�.:- i .: t.-r.a!:: V3.cat · on Begins 
C : 2..S S 2 S  .,.... e s ume 

r<.e ::  · s t..:::-:n:io::-1 ::o:: S eco_ d S cmes er
� : 2. s � e :::.. 3eg.:.n 

�as .. :.: 
� --- .... 
I :. .:: �  - - ,_ .--:::. ..:> '-

D2.y 
::):!y 
�·2-y 
-;) .. _y 

fo:: 
f o ..:-
.:or 
fo:: 

:..ate Regi s trat ' on 
.�.c.c.:.. _ .g C l a s s e s  

w · ·.::·.craw l s  
... :i..d .... �.::-:1 - :. .:: t ..... ._y o Ma e -Up Inco plet.es 
SY)r::. .. ..  g V c - t.io .. 
r:.oo-:::.� :.:·..: .:.day 
� c s  t:0 !:: S u nC.ay 
c :.:_ ::. � S 2S �eS !:': 

I '

(3 WEEKS) 
� e ;;J :_ s  ... :.-.:at io:1 
c :... 2 s s e s  Beg.:r'"! 
= �.c.c:..J\.:_;::-� enc :..;c.::_ 
c :_ c:.s ::; e s  e s  , _  .e 
:' .:.. ::c:.l Exams 

6 . 1 - 6 .  l .  l 

S ept .. 3 - Scp'- . 6 
S ept . 9 ,  10 
S ept . 1 1 ,  1 2 , 1 ')  
S ept . 16 
Se.t: t. • 2 0  
S ept . 2 7  
Oct .. 1 1  
Oct .. 2 5  
Nov .. l 
Nov . 2 8 , 2 9  
Dec . 2 
Dec . 2 0  ( 2 p . m  .. } 
Jan . 6 
Ja�· · 6 2 3  

Ja_ • 2 9 , 3 0 q 3 
Fe!:> . .1 
Feb .  7 
Feb . 14 
Feb . 2 8  
M�r ch 14 
1'<1arch 2 1  
• 2. :!' C. 3 Apr - � 
Apr ' l 

.pr j. l 6 
Apr ' l  7 
May 3 0  
May 2 9  - J 5 

1ne 6 

June 1 2 # 3 � 
June 1 6  
Ju ly 4 
July 7 
Au s t  7 , 8 



6 . l .  2 

De g r e e  St ru ctu r e  

A s s o c i 2.t e e g r c e s s hall be awa rded i n  r e c o gn ition of suc ce s sfu 
c onlp ... ction o any tw o ye ar p r o g r  m offe r e d  by the c o l l e g e . The s e
c c g :t· -..! e s  s na l l  inc lud the A s s o c iate in A rts (A . A . ) , A s s o c i ate in 
S c i c n c  (A . S . } ,  and A s s o c iate in App l i e d  S c ie n c e  (A . A . S. } . 



� 
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1 

eg:::c e Reoui rer.nent s 

.n.s s ociate 
in Ar._s 

...:.1cli c 1 0 1 ,  1 02 )  

Soci�l Sc · en c e s
=:.�-:: .. :::-o_ o �ogy, e conon'l · c s  
:::; c o �;:-a : y, · sto� y, po " t!ca 
s ci _ c e ,  p sycholo gy, socio -

o gy :.4 .., ocial s c · e nce 

Science o r  Mathematic s  
b�ology ,  mic robiology, 
zo lo gy. engi�e e :-ing ,  
mathematic s , phy s · cal 
f; Cicnce , chem · s ry� hys · c !l D  
J c o lo::;y 

�-ur�n ·t:e s  
a rt ,  E::e rature , 
:-.. u::::1an · tie s , fine a _ s ,  
p . i: s ophy , mu si c

6 hr !:: . 

8 hr s . 

6 hr • 

2 hrs ., 

Ac s oc · ate 
in Sc:enc e  

2 0  r • 

6 

3 8  l = �  .. 

:::'1 Applied 
Scie!1CE:! 

1 
6 h :- � .  -

28 hr c .  

3 r • 

2 3  hr ::;.  

- :su sil"le s s  1 3 0 , or 230 or ng!i s.h 9 9  o ::: 1 3 may be s e  r .. 
f; ati s .y · ng thi equ r men uncle _ c e rta� n c n it " on s.. S- e ?. 

o n s e  o _ for d a 

2 s�  e t s  ma · o ring in an upproved a� pl"ed s cience caree _ pro -
g !'am may c oun c o  r s e s  i n  ; _  e: � ma · or towa fulf· e c 

tE s _ equi rement. 

G e ne ral Edu c ation 

::::>e g r e e g raduat ion r equi r  ent s  s ha l b e  deve lop 
e c c · on wit de ua spe cial i z at i on. 



o .  l . 5 G ::::..dt:ation R equi rement s  

6 . 1 . 5 -- 6 . � . 6 

h .  A min imum 0 .1.  60 s eme ste ::r hou r s is  r e qui r e d ,  at  lea s t  3 0
o w:1 · c h  mu st b e  earned in att e nda n c e  at Harpe r Col e ge .

B .  A minimum g � d e  poL t ave rag e  of 2 .  0 i s  rcquL ed fo r a l l  
:vo r!· taken for the a s s o ciate in a rt s  and the a s s o c iate :n 
s c ·  e n c e d e g re e s . A m · ni:nur.! g r.:d '! poin ave _ age o: � .  0 
i s  r e q  · !' e el  ior a. y appli ca ole 6 0  s e me ste r ou _ s of w o r.

for the a s socia e in applied science d e g re e .  

Two hou ... s o c r edit in ph r s ical e du c ati on activity cou _ s e s 
: s  :::.-equ · re d in addition to the 6 0  hou r s of c re dit above (P ... ) .  

'SI. For the de g re e s of  a s sociate o a rt s  and a s s o ciate in 
s ci e nc e s  the 60 hour re uirement rnu s t  be in c ou ::- s e s
numbe red 1 0 0 o r  abovc . 

E .  S-:.-udent s mu st s ati sfacto:::-L.y c omplete political s cience 2 0  · 

o _ pa s s  a te st on the c ons�i'·ution s  o� the United s::at e s and
s..:a-:: e of Illinoi s ,  the princ " ple s o Ame rica d moc rati c 
g ove rnment and he p r ope r u s e  and i s p  ay o_ he Ame r i c an 
:.';'la g ( s e c . 2 7 - 4 - s choo code ). 

F a  Student s mu st a ·tain � math standa rd of 1 o n  the A . C . ':' .,-
t e st ,  o r  sat · s ·actory c o  on a ma-th achievement te st ai::l 
mini ste ed by t 1e colle ge� o r  sati siac�ory comp!e,':ion u£  a 
math c ou r se at the c o lle ge numb e re C.  1 0 0 o above . 

G. Student s mu s t  b e  enroll at La rpe r Co lle ge for the s :n e s·�� .: 
in whi c t hey inte nd to g radu�te .  The dean o instr ction 
may wa · ve thi s requirement whe re exc eptiona ci r cum 
stance s war rant . 

:-I. De g r e e r e qui remen 
s e ction 6. 2 .  3 • 

. ! . 6 C e rt ifi c ate Progr am s  

mu s b e  fulfilled a s  de scr · b  i n  

C e rtifi c ate r o g ram s  w · n  b e  s t ru ctu r e d  i n  app rop r iate r e a s . · 7h.:: .s .:.. 
p r o g ram s  Wl normal y be one y e a r  · n  length_. an upo C Onlpl etiOrl 
o the p r e s c r ib e d  cou r s e s ,  the stud e nt will r e c  ive a c e rt " fi cate of
c amp t i;o•nili.illiiiiil!lilli-liili!IIWM•v 



6 . 6 . 1 

6 . 6 . 2 

6 . 6 - b . b . �

/\dv ; : : n t : y  co mH .i - L e e s  �;h ; t J l b e  e s t  b l i !�h e d  t o  pro v i d e  Zl. 
c omnm n i c � t i o n s ch � n n e l  b e tw e e n  th e c o l l e g e  a n d  l e ad e r s 
i i1 v - � i o u s pr o f e s s i o n a l a n d  vo c a t i o n a l  f i e l d s . T r o u gh 
�h i s  c ommu n i c at i o n ch an n e l ,  th e f a cu l ty o f  Harper C o l l eg e

vi � l  be b l e t o  m a i nt a i n a co n s t a n t awar e n e s s  o f  the

ch a n g i n g  vo c at io n a l a n d  p r o f e s s i o n a l n e ed s of bu s i n e s s , 
� � dL s L ry , and g o v e r n  e n t  a n d  thu s r e spo d to the s e  n e e d 

by pro v i  ' i �g a mod e r n , dyn am i c  edu c at i o n al p r o g r am . 

R e spo n s ib i l i t i e s  

.d v i s o rv c omm i t t e e s  s h a l l b e r e s p o n s i b l e for : ��--��=-----���� 
1 .  R 2 c o .we n d i n g  co n t e n t  o f vo c a t i o n a l  a n d  pro f e s s i o n a l 

e cu c a t i o n a l  p r o gr am s . 

2 . P e c on me n d i n g  s t a : d ar d s  f o r  s e l e c t i o n o f  s tu d e  t s
f o r  v r i o u s p r o f e s s i o n a l a n d  vo c at i o n al educ at · o  a l

p r o g r am s . 

3 . n e c o .�e d i ng sp a c e  and e qu ipme n t  n e ed e d . 

4 . = v  , l u a t i n g  pr o g r am s  an d m ak i ng r ec omm e nd at io . s fo r 

i mpr ovem e n t . 

5 .  ' ' e ep i ng th e co l l e g e  i n fo rme d  a s  to ch ang e s  o c cu r r i n g 

i n  th e vo c t io n s  an d pr o f e s s i o n s . 

6 .  As s i s ·t i n g i n  ope n ing avenu e s  o f  emp l o y  e n t  to tho s e

°C:. ai n ed . 

7 .  As s i s t i n g  i n  l o c at in g qu al i f i e d i n s tru c t i o n a l 
p e r s o  n e l . 

A wr i t t e n  r epor t c o n t a i i ng th e r ec om e n d at i o n s n d  ev a lu a 

t i o n s  o f  e ach comm i t t e e  sh al b e  s ubm i t t e d  to th e appr o 
p r i a t e  arp e r c o l l e g e  r epr e s e n t a t i v e a t  a d a t e  e s t ab l i sh e d

b y  t e ch a i rman of th e c ommi · t e e  a n d  th e co l l e ge r epr e 

s e n tat iv e . 

O r c an i z a t i o n  

Adv i s o r y  comm i t te e s  wi l l  s er v e  a s  c o n t1 nu i ng c omm i t t e e s sub 
j e c t  to r egu l a t io n s and po l i c i e s  o f  the Bo ar d o f  Tru s t e e s  o f  
Harper C o l l e g e . Th e t e rm o f  o f f i c e  o f  co mmi t t e e  m emb e r s

sh a l l o e  o n e  y e a r . However , e b e r s m ay b e  r e appo i n t e d  from

y e ar to ye ar . Adv i s o r y  c omm i t t e e s c o n v e n e  on i n v i t a t i o n  
o f  t. e a d  i n i s tr at i o n  on s t at e d  o c c a s i o n s wh e n ev e r  n e c e s s ary . 
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: :1_ _:_ �. -;.: ,)!:- .i n t �::.- c - ··- --c. CJ� s o  s w i sl i ng to s e r v e  o n  a n  adv ::. s o ry 
c o:-: "�1 : � t. -c. � , , . ::.. o n g  w i t}-: .c o c omi'Tt� l dut_ion s ,  wi l l  b e  sub i tted -::o 
-::."h e  2, ,) � ::.- c:. o :C  'I' r s t.  e s  o i  = arpcr C o l l e ge . The Bo ard w i :. l  
s c ..�. c -::: -c il C -:: l e s s  ·c' an s �ven ( 7 ) n o r  mo r e  th a L Eteen { 1 5 )  
·.) e ::..· .::: o .1 s ·:: o s e  v e  s memb e :- s  of e ach c.dv i s o ry commi t  c e . O :. e
o ::..- : ,·,o r e  ( ;w ·t o r e  t. 1 a t1  three ) :ce�::>:c e s c n t  t ive s o f  th e ac1-n i n i s 
�� = � ::. v 2  o r  i s �� u c t io 1 al f acu ty o r  the co l l e e wi l l  s erve 

col ., i tt ce . 

�� ""' c � a i � ,  a 1  o :C  e a cn co i tt e e  w i l l  be appo i nted by Harper 
c o : : e � c . ? co l l e g e  r epr s e n t at ive w i l l  s er v e a s  s e c r e t ary 
��� w� � l  b e  r e spo n s i�l e fo_ al l corr e sponde n c e , d pl i c at i ng , 
z.. .-: ..;- c o r.-r.  .t:. n i c at i  n s  ' nd e r  th e d ir e c t io o f  ·th e committ e e . 

_ .::-,.c>. 2.dvi s ory corr.mi t t e e  w i l  no l d  a " fo rmatio " meet i n g  
\·.' l t:�, :_ ,, t. e n  ( 0 )  day s  a .:::=·t e r  r e c e i v i  g n o t i f i c ati on f:r-m :-: e  
-::: c � � eg2 o f  o f  tn e commi te e . The c o  mi t t  e 

ffieet i n g s  a s  ar e d e eme � e c e -

Pl a c e  an time o f  m e e t i n gs ar e to b e  
� -.. �: c i s i o r! o f  - _ e cou� i t tee . -'x i s t i r1g f ac i l i t i e s o f  th e 
co l � -::: s· ..::: w i l l b e  ade 3.V i l ab l e for me e t · ng s o f  th e adv i s ory 
.::: o:r .. :� ::.. t e e s  - n b co s idere d  th e o .:::= f i c e  h e adqu arte::c s 
,., :,e :c e '-'l l :c eco r s ,  mo i e s , d supp i e s  w i l l  be hou s ed . 
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\':. BUSINESS OPE ATIONS 

7. 0 !·'inn.n ··al P lan o 

. \ 

.For the pur ose of carry·ng out the nti e ec ucat' ona program of-tr� 
c. � �r-:i.::..c-, l c Board, t n  accord nee w'th the aw, a s  estabLshcd t e 

[o 1 lowi n,:.; [ 1 s o ope ration. 

A. Educatlon Fund 

Es abltshe :or t 1c purpose o£ £[nanctng the cost o£ the enti.re 
ac::ld<.On1tc p ogr n1. This fund flnances the cost o£ [nst ucti. onal, 

d1 1tntstr tlve, and pro e ssional salaries, supplies, and eguiprnent; 
Lbr ry ' oo ·s an acilities; ma[ntcnance o£ instructiona an adJ. 1inis

tr t[vc e tp11e t; othe ··ncidental costs pertain'ng to the educational 
p:;:og ar:.1. 

B. Bui dtng Fund 

Es ablls 1e £or the p rpose o£ maintaining and improving ex[sttng 
b i 'ings and grounds as well as the flxtu es and equipment whtc are a 

ent part of the buildings and grounds. T is £u d also f'nances 
t e cost of c stod.al salaries and insurance on the buildings. T is 

n' [s also permitted to a cumulate fu ds fort e construction of 

bui dings and si e acq is.tion. 

C. Bo:1d and Inter- st Fund 

</ 

Establis e for t e purpose o co structing new or addi g to existing 
bui dings. Also sed to finance t 1c purchase of new sites. 

In1n est Fund 

An In1p est �und s a l be n1aintained for the paying of cu ·::cnt ar.d 
en c.ge cy expenditures. T 
shal oe cstabl' shed in a b n 

on he Impre st Fund shall be 
or t e ean o business. 

is und, in the a o nt of $5, 000. 00, 
app oved by th Trustees. C ecks drawn 

signed etther by the college pres'dent 

E. Working Cash Fund (Optional) 

Establis ed fo the purpose of enab ing the district to have in its 
t easury su ficient n1o y to meet den1ands thereon for ordinary and 
neccss ry expenditures. This is a loan fund and monies an be 
tr-z... s e re £ om 't to the Ed cat· on or Buil ing F nds. All monies 
loa::1e , owever, must be repaid u l within one year. 
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(Continued) 

EsLt' 'shl'" fo · t c.: pu ·pose of he acqu'sition of grounc . · , in1prove
:n<'l .s ·h�reon, construction of buildings, an the acqui.sit.on of 
:qt i.;;rnl: t. 

G . a D i t. a 1 A s s c.: t F'u n d 

.1.-::!:>ta 1· s 1c or . c p ·pose o£ accou ting fo the val e of the land, 
buildings, a d equipment. 

':'rust <1 1c Agency Fund 

Es: lish.ed for the purpose o account'ng fo funds that a e held i 

·crus by t .c col eg or an organization or for a estricted purpose. 

Auxlliary Enterp ises Fund 

Established or the purpose of acco nti.ng for funds sed ·n the opera
tion of the bookstore, cafeteria, and other auxiliary enterprises. 

1. Fba:·,cial Reports 

:.: shall be the f nctio o the o££ice o the dean of b s in e ss to issue appro
nr'ate i, anc'al reports. 

� l. l Fisc:....l Y . a r  

T c fisca ye r fo t dist ict sh ll begin on the first day of July of each 
yea::.· " n c on t c following 30th day of J ne. 

I . .!. • 2 Buc�.:;et H0� ring ann Adoption 

\V 'thin the ;i. · s q arte b gin ing July o each year, a d prio to tlw 
adopti.o o ... the annu budget, a p b · c he ring s al be e m accor,.::�;.lce 

w· ' L1e School Code, S c. 17-l. 

""'! l. 3 ... \ccotlnti:ng System 

T e accrual e od shall be se 

7. 2 Accounting and the Control of Cash 

? . 2. l Casl-1. Collections 

the accoun i g system of the college. 

All n 's co lccte by instructors will be deposited with the B siness 
OCicc. T ese unds a e distr· ct f nds and will be accounted or in 

t.h.e ? ope :rnanne . 



·�· ·.· ; 
. . - . .... . .  _. . .... 

(Continued) 

Designated staff members will issue district sub-recci�1ts in 
exchange fo r any cash r<!ceived in the name of the district. A 
completed receipt will be iasued to each person paying cash for 
each purchase or fee. 

·.7. 2. 2 Payroll Estimating 

'The payroll may be estimated two payroll periods in advance. 3/19/68 

7. 3 Purchasing 

7. 3. 1 Policy 

The business office will coordinate purchasing within the framework of 
the statutes, rules, and regulations of the Board of Trustees, the State 
Board of Junior Colleges, and the School Code of Illinois. 

Policy shall be based upon the objective of securing for the distri.'ct its 
requirements for service, materials, supplies, and equipment at the 
lowest possible cost consistent with satisfactory standards for quality 
and service. 

Common items which are used generally throughout the college shall be 
purchased in quantity and stored in central warehousing facilities which 
will assure the lowest possible cost. 

7. 3. 2 The Purchasing of Specifically Budgeted Items 

All purchases must be initiated by requisition and must carry a budget 
code number to insure that funds are available in the proper category to 
maintain necessary encumbrance control. 

The Dean of Business will make all purchases in accordance with the 
following regulations: 

A. Purchases of up to $500. 00 

Awards for purchases up to $500. 00 shall have the support of 
three verbal quotations when deemed desirable. On the basis of 
t�quatatja� final approval shall be made by tlle Dearr-Dr� 
Business. 

· 
.. 



c. 

7.3.2 
(cont.) 

Aw.:1rds for purch,!ses in excess of $500.00, but less 
than $2,000.00, shall have the support of a minimum of 
three written competitive quotations. On the basis of 
the written quotations, fi_!"lal _approya_LJ-!.:tth_i_Q._th_i_s 
category shall be made by th�_ Dean of Business. In the
casc·-or--raerlticai--q-�otations for competitive -materials, 
supplies, equipment and services, preference will be 
given to firms having places of business within the 
junior college district. Exceptions to this policy 
shall be made only in case of an emergency, as deter
mined by the Dean of Business, requiring immediate 
action or of inability to obtain competitive quota
tions on an item of unique manufacture or repairs to 
equipment or rolling stock, or in the case of main
tenance work, when the nature or extent of the repair 
work necessary cannot be ascertained until the actual 
work is completed. 

Purchases of $2,000.00 or more� 

Awards for purchases in excess of $2,000.00 shall have 
the support of formal seal�d bids. 

When any purchase exceeds $2,000.00, but less than 
$5,000.00, the Dean of Business shall cause to be 
inserted in a newspaper or newspapers of general circu
lation in the college district, advertisement for bids 
for the sale and/or furnishing to the college all 
supplies, equipment, furniture, and sundry items �vail
able from more than one source. Advertisements shall 
be run at least once and, where practicable, twice, 
with at least five days between the publication of the 
final advertisement and the opening of bids. In addi
tion to such public advertisements, bids may be solicited 
directly from such persons as may be deemed reliable and 
competent to furnish the item or items required. Bids 
will be opened in the presence of the Dean of Business 
or his designated representative and two other staff 
members. Awards shall be made to the lowest bidder 
whose bid is in accordance with the conditions and
specifications. The right is reserved to reject any or 
all bids, and to accept or reject any item thereon. In 
the case of identical bids for competitive material, 
supplies, equipment and services, preference will be 
given to f irms having places of business within the 
junior college district. 



7. 3 . 2 
(cont.) 

::,.c·JJ ·'llY fJtlt c·J,,,:,(· c;:{C(;UJ�:> $S,OOO.OO, the Dean of 
:•1.:< [,.._�:�:::; :.-;h<�ll LJdv<::.ctise i u. newspaper or newspu.pers 
u� 0eneral circulu.t'on in the college district, for 

bi�s for the sale u.nd/or furnishing to the college all 

�tppli�s, equipment, furniture, and undry itc�s 
�va�L ble from more than one source . Advertisements 

_,'hall 'De run t l east once and, where practicable, 

tv:icc, with at: least five days between the publication 
o� the final adve tisement and the opening of bids.
:n 2ddition to sue public advertisements, bids m y 
b� solicit�d directly from such persons as may be 
dce�ed reliable and competent to furnish the item or 

i-cems required. Bids will be opened by the Dean of 

BL<si..ess - d on the basis of these bi ds an analysis 
will be prepa ed and submitted to the Board for 

decision and the approval of the awarding of the bid, 
2-c a regular or special meeting of the Junior C oll ege 

D:::..strict #512 Board. Aw ards shall be made to the 
lmvest bidder whose bid is in accordance with the con

cit: ions and specifica-cions. The right is r eserve d to 

reject: a y or al bi s, and to accept or reject any 
i-ce� thereon. In the case of identical bids for com

pe-ci-cive material, supplies, equipment and services, 

prefere ce will be given to firms having p l ac e s of 
b s i nes s  within the junior college district. 

D. Expenditures in excess of budgeted appropriations 

Any funds t at are to be expended in excess of 

budgeted appropriations shall be approved by the 

Boar before the obligation is incurred. 



F:rank M.. Hines c.Atto'lney at -Law
Exhibit Ct._tl 

August 15, 1968 

Dr. Robert Lahti 
William Rainey Harper Co lle ge 
Algonquin and Roselle Roads 
Palatine, Illinois 

Re: Junior College Litigation 

Dear Dr. Lahti: 

21 PARK LANE 
ELK GROVE VILI.AGE, ILLINOIS 60007 

437-0241 ANO 437-0242 

I have discussed the above suh j ect with Hr. L. Ancel, 
Plaintiff's Attorney, and others , and report as follows. 

After Mr. Ancel learned that the suit he was then drafting 
had been filed, in substance, in Kankakee County, he 
entered said proceedings :1s a "Friend of the Court11
and in that capacity he has petitioned the Supreme Court 
of Illinois for a re-hearing. 

Although the Supreme Court is not presently in session, 
I believe efforts are now being made to convene the 
court to act on the petition. It is reasonable to anticipate 
that Mr. Ancel's petititon will be rejected. 

The judge before whom Mr. Ancel's suit was brought, 
in his discretion, considered the matter only long enough 
to decide not to consider the merits of the case on 
the gotmds that the previously decided Kankakee litigation 
rendered Ancel's subsequently filed action defective. 
This decision has not yet been appealed so far as I 
know. 

Mr. Ancel advises that if his petition for n re-hearing 
is denied, he personally will take no further action; 
however, he has no way of knowintr whether his clients 
might continue on with other counsel. 

I will advise you as I hear of further developments. 

Sincerely, 

FMH:cas 

CC: Dean William Mann 



LETTER SENT TO ALL SINGLE FACULTY AND 

f ! : f :I ! (} f / ! '! j f' i r j 

Mr. Marshall Fischer 
5625 N. Spaulding 
Chicago, illinois 

Dear Mr. Fischer: 

ADMINISTRATORS 

(on 7 x 10 1/2 stationery) 

August 19, 1968 

The Trustees of William Rainey Harper College cordially 
invite you and a guest for a buffet dinner on the evening of 
September 10, 1968, 7 : 30 P. M. ,  at 11The Round Table, 11

Carousel Restaurant, Arlington Heights, Illinois. 

A no host social hour will be held in the lounge starting at 
6:00 P.M. 

Sincerely, 

Richard L. Johnson 
Chairman 

RLJ /rb 

RSVP Regrets Only 
Ruth Barlow 
358-9100 
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