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WILLIAM RAINEY HARPER COLLEGE 
BOARD OF TRUSTEES OF JUNIOR COLLEGE DISTRICT 512 

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS 

Minutes of the Regular Board Meeting of Thursday, August 27, 1970 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

DISBURSEMENTS: 

Financial State
ments. 

chairman Hamill called to order the regular meeting 
of the Board of Trustees of Junior College District 
No. 512 at 8: 17 p. m. , on August 27, 1970, in the 
Board Room of the Administration Building, Algonquin 
and Roselle Roads, Palatine. 

In the absence of Secretary Moats, Member Haas 
nominated Member Hansen as Secretary Pro Tempore. 
Member Morton seconded the nomination. Motion 
unanimous. 

Present: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Absent: Members Johnson and Moats 

Also present: Robert E. Lahti, John Birkholz, Ray 
DePalma, Anton A. Dolejs, Jr. , Guerin Fischer, James 
Harvey, Robert J. Hughes, Fred F. Inden, Roy Kearns, 
P. J. Kanikula, Henry Kurowski, John A. Lucas, W. J. 
Mann, Don Misic, Omar Olson, C. H. Schauer, Fred A. 
Vaisvil, George Voegel, and W. E. Von Mayr--Harper 
College; Tom Wellman--Paddock Publications; Charles 
Foxworth, O. E. Lore and Sharon Lore--Service Employees 
Local No. ll; and Mrs. Robert J. Wilson, Jr. 

Member Haas moved and Member Morton seconded the motion 
to approve the minutes of the adjourned Board meeting 
of August 17, 1970, as distributed. Motion unanimous. 

Mr. Mann stated there were no disbursements. 

Mr. Mann reviewed the June financial statements, point
ing out they reflected the activity of the last fiscal 
year. He stated there may be some slight modifications 
to the statements as the auditors had not yet completed 
the audit. Mr. Mann pointed out that the budget 
finished very close to the anticipated expenditures. 
In terms of the total budget in the Educational Fund, 
Mr. Mann reported this was approximately within 2%, 
which, he stated, is about as close as possible-
particularly when there are so many budget categories. 
A discussion followed on the Building Fund which 
showed a deficit. Chairman Hamill pointed out that 

the significant factor in the Building Fund was that 
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Financial 
Statements 
(Cont. ) 

COMMUNICATIONS: 

the college did not have a full year's operation in 
this fund. Mr. Mann reported that actually the college 
had transferred $100,000 from the Educational Fund to 
this fund and that next y ear it will take $400,000 to 
balance the Building Fund budget. He stated it will 
be a progressive problem. Mr. Mann also reviewed 
the Bond and Interest, Site and construction and 
Auxiliary Funds. 

Chairman Hamill informed the Board a request had been 
received from Mr. Charles Foxworth, Business Manager 
for Service Employees Local No. 11, to appear before 
the Board. Chairman Hamill introduced Mr. Foxworth 
to the Board members, and Mr. Foxworth introduced his 
co-workers,Mr. Lore and Miss Lore. Mr. Foxworth was 
appearing before the Board to present a proposal 
relative to representation by the union for collective 
bargaining purposes for custodial and maintenance 
employees of the college. He stated it was not a 
matter of the union making solicitation, but that the 
people involved had been pushing to some extent to 
have the union appear before the Board. Mr. Foxworth 
read the following agreement which they were proposing: 

PRELIMINARY AGREEMENT 

The Board of Trustees, William Rainey Harper college, 
District 512, Cook County, Illinois (Board) , and 
Local 11, Service Employees International Union AFL-CIO 
(Union) , do hereby enter into the following agreement: 

1. The Unit to be represented by the Union for 
collective bargaining purposes shall consist 
of all custodial and maintenance employees
employed by the Board, excluding all administra
tive and certificated personnel in the District
and also excluding office clerical employees.

2. The Union has submitted satisfactory evidence
to the Board showing that a majority of the
employees contained in the above defined Unit 
are members of the Union in good standing.

3. The Board therefore recognizes the Union as
the sole bargaining agent for such Unit, and
the parties agree to enter into a collective
bargaining agreement covering wages, hours,
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�- COMMUNICATIONS: 
(Cont.) 

and other matters of mutual concern regarding 
such Unit. 

Dated at Palatine, Illinois this day 
of , 1970. 

ATTEST: 

Board of Trustees 
William Rainey Harper College 
School District No. 512 
cook county, Illinois 

By __________________________ _ 

LOCAL 11, Service Employees 
International Union AFL-CIO 

By 
Business Representative 

Mr. Foxworth stated his union represented 24 of the 
employees in the unit they were requesting. He stated 
they were not expecting an answer at this meeting; 
that this was sort of a preliminary agreement. He 
requested that the Board give careful consideration 
to this agreement, and if there was any question as 
to whether they represented the majority of the unit, 
he asked that someone check the representation. 

Chairman Hamill accepted the proposal on behalf of the 
Board and stated it was the Board's procedure to refer 
such presentations to the administration for their 
study. He informed Mr. Foxworth that the administra
tion would then come back with their recommendation at 
a future meeting of the Board of Trustees. At that 
time the Board would consider or act upon the adminis
tration's recommendations as to the proposal. He 
assured Mr. Foxworth that within a meeting or two the 
Board would come to a discussion or agreement on this 
proposal. 

Mr. Foxworth stated he would like to have the adminis
tration call on the union for any discussion, if the 
Board agreed to give them such guidance, and thanked 
the Board of Trustees for the opportunity to appear 
before them. 
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COMMUNICATIONS: 
(Cont. ) 

NEW BUSINESS: 
Adoption of 
Budget 

Member Haas stated that, as a Board member of District 
214, he had worked with Mr. Foxworth and his group and 
found them a very good organization with which to work. 

Mr. Mann referred to Exhibit A and stated that the 
Board had concluded the first six steps on the exhibit 
at the first meeting in July and were ready to move 
on step seven, the adoption of the budget by resolution. 

Member Haas pointed out that it was apparent that the 
majority of the Board was in agreement with this budget 
at their last meeting but did not act upon it because 
it was a special meeting. 

Member Haas moved and Member Nicklas seconded the 
motion that the following resolution be adopted: 

RESOLUTION 

WHEREAS, the Board of Junior college District No. 512, 
counties of Cook, Kane, Lake, and McHenry, and State 
of Illinois, has caused to be prepared in tentative 
form a budget for the fiscal year commencing July 1, 
1970, and the Secretary of this Board has made the 
same conveniently available to public inspection for 
at least thirty days prior to final action thereon; 
and, 

WHEREAS, due notice that said tentative budget was 
available for public inspection, has been given in 
full compliance with the law: and, 

WHEREAS, a public hearing was held as to such budget 
on the 9th day of July, 1970, notice of said hearing 
having been given at least thirty days prior thereto 
as required by law, and all other legal requirements 
complied with: and, 

WHEREAS, since the preparation of said tentative 
budget, the Board has obtained information respecting 
the current and probably assessed value of all tax
able property in the college district: 

NO� THEREFORE, BE IT RESOLVED by the Board of Junior 
College District No. 512, counties of cook, Kane, 
Lake and McHenry, and State of Illinois, as follows: 
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NEW BUSINESS: 
Adoption of 
Budget (cont. ) 

Section 1. 
district be 
to begin on 
30th day of 

That the fiscal year of this college 
and the same is hereby fixed and declared 
the lst day of July 1970, and end on the 
June, 1971. 

Section 2. That the budget, copy of which is inserted 
in the minutes of this meeting immediately following 
the last page hereof, containing an estimate of 
amounts available in the Education and Building Funds, 
each separately, and of expenditures for each of the 
aforementioned funds, be and the same is hereby 
adopted as the budget of this college district for 
said fiscal year. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 

Member Haas moved and Member Hansen seconded the motion 
to adopt the levy for the Educational Fund by the 
following resolution: 

BE IT RESOLVED: That there be and hereby is 
levied for the year 1970 a tax in the sum of 
$3,680, 000. 00 for Educational purposes, and that 
the Secretary and Chairman of this Board be 
authorized and directed to execute a proper Certi
ficate of Levy and to file the same with the County 
Clerks of cook, Kane, Lake, and McHenry Counties, 
Illinois, on or before Tuesday, September 22, 1970. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 

Member Haas moved and Member Nicklas seconded the motion 
to adopt the levy for the Building Fund by the follow
ing resolution: 

BE IT RESOLVED: That there be and hereby is levied 
for the year 1970 a tax in the sum of $1,440, 000. 00 
for Building purposes, and that the Secretary and 
chairman of this Board be authorized and directed to 
execute a proper Certificate of Levy and to file the 
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NEW BUSINESS: 
,----- Adoption of 

Budget (cont.) 

same with the County Clerks of Cook, Kane, Lake, 
and McHenry Counties, Illinois, on or before 
Tuesday, September 22, 1970. (Copy of the certifi
cate of Levy attached to minutes in Board of Trustees 
Official Book of Minutes.) 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 

Member Haas moved and Member Nicklas seconded the 
motion to adopt the following resolution in order to 
increase the Bond and Interest Fund levy by 9% to cover 
losses and cost: 

RESOLUTION TO INCREASE BOND LEVY 

WHEREAS, the Board of Junior College District No. 512, 
counties of cook, Kane, Lake, and McHenry, and State 
of Illinois, has heretofore issued Site and Building 
Bonds in the total principal sum of $7,375,000.00, 
and, 

WHEREAS, a duly adopted and certified Levy Resolution 
has been filed with each of the county Clerks in 
which a portion of the college district is located, 
which Levy Resolution provided for the levying of a 
tax sufficient to pay the principal of said Site and 
Building Bonds as it falls due and to pay the interest 
thereon, and 

WHEREAS, taxes thus far received by and/or in behalf 
of the college district are in an amount equal to 
less than 91% of the sum of the levies upon which 
collections have been made, and 

WHEREAS, a shortage in the Bond and Interest Fund 
is thus anticipated, 

IT IS HEREBY RESOLVED by the Board of Junior College 
District No.512, counties of Cook, Kane, Lake, and 
McHenry, and State of Illinois, as follows: 

Section 1. That it would be timely, appropriate 
and necessary to increase the amounts levied in the 
Bond resolutions heretofore referred to by the amount 
equal to �/o thereof, so as to offset costs of collec
tion and losses in collection. 
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NEW BUSINESS: 
,.-- Adoption of 

Budget (cont. ) 

Approval of 
Revised Parking 
Regulations 

Section 2. That the county Clerks in each of the 
Counties of Cook, Kane, Lake and McHenry be requested 
to increase the levy provided for in said Bond Levy 
Resolutions, for the reasons and in the manner set 
forth above. 

Section 3. That this resolution shall be in full 
force and effect, from and after its date of passage. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 

Dr. Lahti reviewed the background relating to the 
proposed parking regulations. He informed the Board 
he had received a letter from the Village of Palatine 
in reference to the agreement with the college on 
furnishing of police protection and other police ser
vices by the Palatine Police on Harper college property. 
He pointed out that the village had included in the 
agreement that the village would retain all fines paid 
for parking tickets with the understanding that this 
would be reviewed again after Feb. 1, 1971. Dr. Lahti 
stated he would not recommend this be a permanent 
situation. He stated that the letter also stated the 
village had adopted a fire lane ordinance in reference 
to Harper college, which had been discussed with the 
Board previously. Dr. Lahti stated he would have 
the Board Attorney review this letter from the Village 
of Palatine. If the agreement were in order, it 
would become part of the procedures enforced with the 
parking regulations. 

Member Nicklas moved and Member Haas seconded the motion 
to approve the campus Traffic and Parking Regulations 
as presented in Exhibit E �opy attached to minutes in 
Official Board of Trustees Book of Minutes) . 

Mr. Mann discussed the faculty's choice of using public 
lots or purchasing gate cards. Mr. Hughes explained 
that the student fee of $3.00 covered the period of 
September 1 to September 1, the same as the faculty. 
He reported the fees go into the Building Fund. 

Member Morton questioned the definition of "Unauthorized 
parking," on page 1, first paragraph under PARKING. 

He stated he was disturbed about this sentence and 
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,...-- NEW BUSINESS:
Approval of 
Parking 
Regulations 
( cont. ) 

felt it needed clarification. The other Board members 
agreed. A lengthy discussion followed on alerting the 
public and students as to what is authorized and what 
is unauthorized parking. Suggestions were made as to 
definitions needed to cover various situations, such as 
campus hours, regulation scheduled campus activities, 
emergencies, etc. Member Haas suggested these should 
be in writing in an addendum to the Board. 

Member Haas suggested Member Nicklas condition her 
motion upon further developed definitions to be pre
sented to the Board. Member Nicklas agreed. 

After further discussion, Chairman Hamill suggested 
the Board vote down this motion. He stated as it was 
conditioned upon developing definitions for the Board, 
there would be no regulations until the addendum was 
brought to the Board. He pointed out the college 
needed the regulations in order for the Police Depart
ment of Palatine to enforce the fire lane regulations 
and in order to maintain the safety of the campus. He 
stated he did not think it would be wise to hold up 
the parking regulations at this time. 

Upon roll call, the vote was as follows: 

Ayes: None 
Nays: Members Haas, Hamill, Hansen, Morton 

and Nicklas 

Chairman Hamill stated he felt the Board should have 
a motion to approve Exhibit B, as submitted, and a 
second motion that the administration further define 
what is authorized and unauthorized parking, particu
larly after campus hours. 

Member Nicklas stated she did not think it was neces
sary to bring the definitions back to the Board. 
Member Hansen stated he felt clarification should come 
back to the Board, and the other Board members agreed. 
Member Haas stated he felt the discussion had been 
fruitful in pointing out areas that had not been 
clarified, and he felt with a little more opportunity 
to think about this the Board might have an even more 
fruitful discussion which would be of benefit to both 
the Board and the administration. 
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� NEW BUSINESS: 
Approval of 
Parking 
Regulations 
(cont. ) 

� Bid Awards-
Audio Visual 
Equipment 

Member Haas moved and Member Hansen seconded the motion 
to approve the adoption of Campus Parking and Traffic 
Regulations as in Exhibit B. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Member Haas moved and Member Hansen seconded the motion 
that the administration prepare and submit to the 
Board an addendum to Exhibit B further defining such 
terms as authorized parking and any other phrases or 
paragraphs that they feel should be clarified. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Mr. Misic discussed the bid award for audio visual 
equipment, explaining in most instances they chose 
the low bidder. In the case of items where the low 
bidder was not chosen, it was because the item was 
an alternate, and after reviewing with the resource 
people it was decided the alternate was not acceptable. 

Member Hansen moved and Member Nicklas seconded the 
motion to award the bid for audio visual equipment 
in Exhibit C-1, as follows: Items 7, 11, 14 to 
General Camera in the amount of $3,903. 46; items 2-5, 
8, 9, 10, 12, 13 to Midwest Visual in the amount of 
$5, 263. 75; and item 6 to Instructional Systems in the 
amount of $558. 00. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Mr. Misic discussed the bid award for audio visual 
equipment including quantities of video tape for 
Instructional Services. He stated that in some 
instances there was only one bidder. Dr. Voegel dis-

cussed the quality of the equipment. 
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�· NEW BUSINESS: 
Bid Awards-

Audio Visual 
Equipment 
(cont.) 

Athletic and 
Instructional 
Materials 

Duplicating and 
Offset Paper 

Member Nicklas moved and Member Haas seconded the 
motion toaward the bid for audio visual equipment as 
outlined in Exhibit c-2, as follows: Items 1, 2, 3 
to the Telemation corporation in the amount of 
$7,597.25; items 6-12 to the Warman Precisions Products 
in the amount of $956.46; for a total award of 
$8,553.71. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Mr. Misic discussed the bid for various athletic and 
instructional materials in Exhibit C-3, which included 
bid tabulations and bid specs. 

Member Haas moved and Member Hansen seconded the motion 
to adopt the administration's recommendation in 
Exhibit C-3 and award bids on athletic and instruc
tional materials as follows: Ned Singer Sports Co., 
in the amount of $3,746.75; Bailey & Hines, in the 
amount of $2,562.60; for a total award of $6,309.35. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Mr. Misic discussed Exhibit c-4 which covered the 
approval of the supplier for paper--basically for the 
duplicating operation. He stated 11 bids were sent 
out and 6 responses received. He stated he wanted to 
clarify that this was not for an actual dollar amount; 
that the administration estimated it would be over 
$5,000.00. He stated they wanted approval of the 
supplier. He informed the Board when the college 
entered into an agreement with the supplier they would 
guarantee a minimum purchase requirement in one year's 
time of 8,000 reams. He discussed the increase in 
cost of paper mainly due to freight charges. 

Member Hansen moved and Member Nicklas seconded the 
motion to approve the administration's recommendation 
in Exhibit C-4 for the award of bid for duplicating 
and offset paper to Forest Atwood Paper company as 
required for the fiscal year 1970-71. 
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NEW BUSINESS: 
Bid Awards-

Duplicating and 
Offset Paper 
(cont. ) 

Milk and Milk 
Products 

Instructional 
Development 
Program 

Upon roll call, the vote was as follows: 

Ayes: 

Nays: 

Members Haas, Hamill, Hansen, Morton and 
Nicklas 
None 

Mr. Misic discussed the bid for Milk and Milk 
Products, as attached to the minutes in the Official 
Board of Trustees Book of Minutes. He explained there 
was considerable delay in obtaining responses to this 
bid due to the recent milk strike. Requests were made 
for a delay in the award which was granted by an adden
dum. He reported this bid award would cover up to 
June 30, 1971. Mr. Misic stated, if possible, this 
bid award should be with the understanding that it 
could go over the amount because the actual usage 
would depend on the volume of the cafeteria. 

Member Haas moved and Member Nicklas seconded the 
motion to approve the administration's recommendation 
to award the bid for milk and milk products to the 
Sunflower Milk Distributors (Dean's Dairy Products) 
in the amount of $7,905. 30. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 

Dr. Schauer discussed the proposed Instructional 
Development Program for 1970-71, as outlined in 
Exhibit D. He pointed out that Harper college is 
committed to meeting the changing educational needs 
of the community it serves through effective instruc
tion and stated that the Board of Trustees and the 
community have been quite generous in this institution 
in trying to meet these educational needs. Dr. Schauer 
stated the administration was proposing the develop
ment of a framework, a training program for a cadre of 
professional staff and instructional materials designed 
to enhance the student learning process to be adopted 
for initiation in September, 1970. This program would 
involve 15 to 20 of the staff, and, hopefully, this 
group would develop the framework for future instruc
tion and instruction development. Later they hoped 
this cadre of people could assist in the development 
of course materials and become instructional leaders 
and trainers for the remainder of the staff. Dr. 
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NEW BUSINESS: 
Instructional 
Development 
Program (cont. ) 

Schauer stated they proposed to bring some consultants 
in to review some of the effort the college has under
taken and to look at some of the conditions that may 
exist for future development. He pointed out there 
have been many requests for additional programs. He 
stated released time may have to be considered for 
the staff, but that he hoped it would be enough of an 
opportunity in the initial stages to make it voluntary. 
He stated the time involved would be the equivalent of 
two days a month for the year, but that it would only 
be about six months involvement. 

Dr. Voegel reviewed the summer workshop of 1968, 
curriculum Development Workshop, and the report on the 
results of the faculty's work on that project. 

Dr. Lahti stated it is anticipated that the cost for 
this project would probably come out of the contingency 
budget, but that in the future the administration was 
hopeful that these kinds of projects can be submitted 
in the budget. This program would be coordinated by 
the Vice-President of Academic Affairs and the Dean of 
Learning Resources. 

Dr. Schauer stated they were working on the criteria 
for the selection of participants and would present 
this criteria at the next Board meeting. 

Member Nicklas moved and Member Haas seconded the 
motion to approve the adoption of the Instructional 
Development Program Project, with a cost of approxi
mately $9, 100. 00, as recommended in Exhibit D. 

Dr. Lahti informed the Board that at the meeting of 
the GT-70 Board the previous week the possibility of 
federal funds becoming available for instructional 
development within the community colleges was dis
cussed. He stated there was nothing official about 
this but that they were rather optimistic about it. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton and 
Nicklas 

Nays: None 
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NEW BUSINESS: 
Staff Policy 
Manual 

Off Campus Work 
Study Agreement-
Little City 

Other--Medical 
Consultant 

The Staff Policy Manual had been distributed to Board 
Members as Exhibit E. Mr. Mann explained that the 
manual had been distributed for their study with the 
expectation that at the next meeting the administra
tion would solicit discussion and, hopefully, adoption 
of the manual. He s tated the manual under which the 
college was operating at the present time had been 
adopted in 1968. Mr. Mann informed the Board that Mr. 
Von Mayr, Director of Personnel, had done a lot of 
work on clarifying policy, making it more readable, 
in the new manual. Mr. Mann reported that "Staff" 
included essentially all the non-academic staff. He 
pointed out there was no section on classification of 
positions but stated that the deadline date for that 
section was July l, 1971. Dr. Lahti stated reclassi
fying the staff people is essential, pointing out 
this will be very difficult now but it must be done. 

Chairman Hamill complimented Mr. von Mayr on the 
Staff Policy Manual. 

Dr. Harvey explained that Mr. Vaisvil had developed 
this agreement. He stated this was the second agree
ment of its kind presented for Board approval. Pre
viously the Board had approved a similar contract with 
Camp Reinberg. 

Mr. Vaisvil discussed the agreement, stating this 
would be placement of students in a job situation 
with some training in a field they would be interested 
in majoring in eventually. 

Member Nicklas moved and Member Morton seconded the 
motion to approve the adoption of the Harper College
Little City Foundation College Work-Study Off campus 
Agreement. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Dr. Lahti stated Dr. John Brouhard had been approved 
as Harper's consulting physician in February of 1970. 
Dr. Lahti explained that since then Dr. Brouhard had 
incorporated for tax purposes, but stated there 
would be no change in personalities or services. 
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NEW BUSINESS: 
Other--Medical 
consultant {cont.) 

Other--Salt creek 
Water Shed 
Proposal 

Other--Nursing 
Program 

PRESIDENT'S 
REPORT: 

Member Haas moved and Member Nicklas seconded the 
motion to approve the college's dealings with Dr. 
Brouhard through his corporate Suburban Thoracic 
Surgery, Ltd., as a medical consultant at a fee of 
$2700 for the 1970-71 fiscal year. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton 
and Nicklas 

Nays: None 

Member Nicklas asked if there had been a meeting of 
the engineers on the Salt Creek Water Shed. Mr. Misic 
reported the engineers had met and stated now both are 
reviewing what they more or less agreed upon. He 
stated the next step would be a meeting with the 
Metropolitan Sanitary District to go over the pros 
and cons of this proposal as it affects Harper college. 
This meeting is tentatively scheduled for Sept. 14. 

Mr. DePalma, Division Chairman of Life and Health 
Sciences, reported that the nursing program had 
twenty-five graduate students take the state examina
tion. He informed the Board the college had received 
the report yesterday on these tests, and all twenty
five had passed. He pointed out this test is on a 
national basis. 

Dr. Lahti stated these results are testimony to the 
programs that do exist in community colleges and 
these kinds of facts and figures support and build 
the name of Harper college as a quality institution. 
Dr. Lahti pointed out this is a real tribute to the 
people involved in this program--they have to select 
students, teach and have coordination with the 
hospitals. 

Dr. Lahti reported he had been in Springfield that day. 
He stated that Mr. Mann and Mr. Misic have been working 
on increased space in facilities, and he stated they 
felt optimistic they might have changed the figures 
reported to the Board at the last meeting. Dr. Lahti 
reported they would have a report on this later, and 
stated if this is true the college may have to step up 
releasing facilities for design and development and 
construction drawings because it may be there will be 
some money coming to the college. He stated the 
college cannot afford not be to there if they have a 
chance at all. 
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�· PRESIDENT'S 
REPORT: 

Dr. Lahti reported the administration felt that about 
the middle of September the college would be ready for 
the inspection tour of the facilities. He stated it 
would take about a half a day and this would be the 
final walk before they would recommend acceptance or 
not. 

Dr. Lahti discussed progress on the campus and reported 
on the landscaping and the lighting system. 

Dr. Lahti informed the Board the October meeting of 
the AGB would be in St. Louis, and stated his office 
had mailed them copies of a letter from Dr. ZWingle 
endorsing this program with a brochure describing the 
speakers. 

Dr. Lahti distributed several brochures on a meeting 
of the National School Board Association in Chicago 
October 1-3. 

Dr. Lahti distributed a brochure from the Illinois 
Junior College Board entitled, "The NOW Colleges in 
Illinois," showing the placement and actual college 
districts of all junior colleges in Illinois. He 
stated this was an exhibit shown at the State Fair. 

Dr. Lahti reported on the meeting he had attended 
in Springfield that day for the Council of Presidents 
of Illinois Junior Colleges. He discussed the junior 
colleges' questioning the cost in constructing junior 
college facilities in the State of Illinois. 

Dr. Lahti informed the Board the administration would 
begin presenting the educational format at the 
September Board meeting, and asked for some direction 
from the Board. He stated the administration planned 
to present all the major cost centers and asked the 
Board if they had any priority on any area they would 
like presented first. Dr. Lahti stated last year the 
Board had preferred a 30 minute presentation with a 
discussion period after that. He asked if they would 
like any change in that format and suggested possibly 
they would prefer advance reading material. Member 
Nicklas stated she felt that would be helpful, and 
Chairman Hamill stated he felt the reading material 
should be very brief. 

Member Nicklas suggested a follow-up on students who 
have left and gone into business or on to college. 
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PRESIDENT'S 
REPORT: 
(Cont.) 

Dr. Lucas reported a follow-up had been made on the 
graduates of a year ago and stated a more detailed 
study was being done this year but would not be ready 
until next spring. 

Dr. Lahti reported that in September he would have 
completed objectives the administration hoped to meet 
during this fiscal year--the total institutional goals. 
He suggested if the Board were interested they could 
move into the specific responsibilities and assignments 
for each individual area. 

Dr. Lahti suggested that in the area of Learning 
Resources the administration felt the Board should 
see the facilities. He stated on that occasion they 
would suggest holding the meeting in the facilities, 
where each facet could be demonstrated and the Board 
could see the work being done. He suggested if there 
were other areas where the Board would be interested 
in this type of meeting, it could be arranged. Other
wise, the administration would use their judgment as 
to where it would seem to be most meaningful. 

Dr. Lahti stated he would like to discuss a matter 
of personnel with the Board in executive session. 
Chairman Hamill stated he would like the Board to 
discuss Mr. Foxworth's proposal also in executive 
session after the adjournment of the Board meeting. 

Member Morton moved and Member Nicklas seconded the 
motion that the meeting be adjourned at 11: 05 p.m. 
Motion unanimous. 

/ 

ih'��i< � (!. � 
1 Secretary Pro Tempore Hansen 



















































































P R E L I M I N A R Y A G R E E M E N T 

The Board of Trustees, William Rainey Harper College, District 512, 

Cook County, Illinois (Board), and Local 11, Service Employees International 

Union AFL-CIO (Union), do hereby enter into the following agreement: 

1. The Unit to be represented by the Union for collective bargaining 

purposes shall consist of all custodial and maintenance employees employed by the 

Board, excluding all administrative and certificated personnel in the District 

and also excluding office clerical employees. 

2. The Union has submitted satisfactory evidence to the Board 

showing that a majority of the employees contained in the above defined Unit are 

members of the Union in good standing. 

3. The Board therefore recognizes the Union as the sole bargaining 

agent for such Unit, and the parties agree to enter into a collective bargaining 

agreement covering wages, hours and other matters of mutual concern regarding 

such Unit. 

ATTEST: 

Dated at Palatine, Illinois this ________ day of _____________ , 1970. 

Board of Trustees 
William Rainey Harper College 
School District No. 512 
Cook County, Illinois 

B 

LOCAL 11, Service Employees 
International Union AFL-CIO 

B 
Business Representative 



WILLIAM RAINEY HARPER COLLEGE 

ANNUAL BUDGET HEARING PROCEDURE 

EXHIBIT A 

8/27/70 

The following procedures should be followed by the Board of 
Trustees in order to complete the budget hearing, adopt the bud
get, and levy taxes: 

1. The Chairman of the Board calls the regular meeting
to order in the usual manner.

2. The Chairman declares the meeting recessed until
after the public hearing for the budget.

3. The Chairman calls the public hearing on the budget
to order (copy of legal budget attached) .

4. The Chairman of the Budget committee or the President

should briefly review the budget. All persons present
should be offered an opportunity to comment on the
budget, to make suggestions, or to inquire as to any
provisions thereof. {The Board's authority to adopt
the budget "as is" is not in any way abrogated or

diluted by what might occur at the hearing. Objec
tions and suggestions raised should, of course, be
considered by the Board and, if they are found to have
merit, they can be taken into consideration in modify
ing the final budget as approved. )

5. Upon conclusion of the budget hearing, the Chairman
declares the hearing closed.

6. The Chairman reconvenes the regular Board meeting.

7. The Board adopts the budget by the following resolution:

RESOLUTION 

WHEREAS, the Board of Junior college District No. 512, 
Counties of Cook, Kane, Lake, and McHenry, and State of Illinois, 
has caused to be prepared in tentative form a budget for the fiscal 
year commencing July 1, 1970, and the Secretary of this Board has 
made the same conveniently available to public inspection for at 
least thirty days prior to final action thereon; and, 

WHEREAS, due notice that said tentative budget was avail
able for public inspection, has been given in full compliance with 
the law; and, 
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WHEREAS, a public hearing was held as to such budget on 

the 9th day of July, 1970, notice of said hearing having been 
given at least thirty days prior thereto as required by law, and 

all other legal requirements complied with; and, 

WHEREAS, since the preparation of said tentative budget, 
the Board has obtained information respecting the current and 
probably assessed value of all taxable property in the college 
District; 

NOW, THEREFORE, BE IT RESOLVED by the Board of Junior 
College District No. 512, Counties of cook, Kane, Lake, and McHenry, 
and State of Illinois, as follows: 

Section 1. That the fiscal year of this College District 
be and the same is hereby fixed and declared to begin on the 1st 
day of July, 1970, and end on the 30th day of June, 1971. 

Section 2. That the budget, copy of which is inserted in 
the minutes of this meeting immediately following the last page 
hereof, containing an estimate of amounts available in the Education 
and Building Funds, each separately, and of expenditures for each 
of the aforementioned funds, be and the same is hereby adopted as 
the budget of this College District for said fiscal year. 

8. The Board adopts the levies for the Educational and
Building Funds by the following resolutions:

RESOLUTION 

BE IT RESOLVED: That there be and hereby is levied for the 
year 1970 a tax in the sum of $3,680,000. 00 for Educational pur
poses, and that the Secretary and Chairman of this Board be 

authorized and directed to execute a proper Certificate of Levy and 
to file the same with the County Clerks of cook, Kane, Lake, and 
McHenry Counties, Illinois, on or before Tuesday, September 22, 1970. 

BE IT RESOLVED: That there be and hereby is levied for the 
year 1970 a tax in the sum of $1,440,000.00 for Building purposes, 
and that the Secretary and Chairman of this Board be authorized and 
directed to execute a proper Certificate of Levy and to file the 
same with the county Clerks of cook, Kane, Lake, and McHenry counties, 
Illinois, on or before Tuesday, September 22, 1970. (A copy of the 
certificate of Levy is attached. ) 
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9. The Board adopts the following resolution in order to
increase the Bond and Interest Fund levy by 9% to cover

losses and cost:

RESOLUTION TO INCREASE BOND LEVY 

WHEREAS, the Board of Junior College District No. 512, 
counties of Cook, Kane, Lake, and McHenry, and State of Illinois, 
has heretofore issued Site and Building Bonds in the total prin
cipal sum of $7,375,000. 00, and 

WHEREAS, a duly adopted and certified Levy Resolution has 
been filed with each of the county Clerks in which a portion of 
the College District is located, which Levy Resolution provided 
for the levying of a tax sufficient to pay the principal of said 
Site and Building Bonds as it falls due and to pay the interest 

thereon, and 

WHEREAS, taxes thus far received by and/or in behalf of 
the College District are in an amount equal to less than 91% of 
the sum of the levies upon which collections have been made, and 

WHEREAS, a shortage in the Bond and Interest Fund is thus 
anticipated, 

IT IS HEREBY RESOLVED by the Board of Junior College District No. 
512, Counties of cook, Kane, Lake, and McHenry, and State of 
Illinois, as follows: 

Section 1. That it would be timely, appropriate and 
necessary to increase the amounts levied in the Bond resolutions 
heretofore referred to by the amount equal to �/o thereof, so as to 
offset costs of collection and losses in collection. 

Section 2. That the County Clerks in each of the Counties 
of Cook, Kane, Lake and McHenry be requested to increase the levy 
provided for in said Bond Levy Resolutions, for the reasons and 
in the manner set forth above. 

Section 3. That this resolution shall be in full force 

and effect, from and after its date of passage. 





Cook, Kane, Lake, McHenry 
COUNTY (IES) 

WILLIAM RAINEY HARPER COLLEGE DISTRICT NO. 512 
Name 

Algonquin and Roselle Roads 
Street Address 

Palatine, Illinois 60067 

City 

JUNIOR COLLEGE DISTRICT ANNUAL BUDGET 

JULY 1, 1970 - JUNE 30, 1971 



JUNIOR COLLEGE DISTRICT BUDGET FORM 
STATE OF ILLINOIS 

For Fiscal Year Beginning in 1970 

Budget o f  Harper Junior college District No. 512, counties o f  

cook, Kane, Lake and McHenry, State of Illinois, for the Fiscal 

Year beginning July 1, 1970, and ending June 30, 1971. 

WHEREAS the Junior college Board o f  Harper Junior College 

District No. 512, Counties o f  cook, Kane, Lake and McHenry, State 

o f  Illinois, caused to be prepared in tentative form a budget, and 

the Secretary of this Board has made the same conveniently avail-

able to public inspection for at least thirty days prior to final 

action thereon; 

AND WHEREAS a public hearing was held as to such budget on 

the 9th day o f  July, 1970, notice of said hearing was given at 

least thirty days prior thereto as required by law, and all other 

leg�l requirements have been complied with; 

NOW, THEREFORE, Be It Resolved by the Junior College Board 

of said district as follows: 

Section 1: That the fiscal year of the Junior college 

District be and the same hereby is fixed and declared to be begin-

ning July 1, 1970, and ending June 30, 1971. 

Section 2: That the following budget containing ari estimate 

o f  amounts available in each Fund, separately, and of expenditures

from each be and the same is hereby adopted as the budget o f  this 

Junior College District for the said fiscal year. 
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WILLIAM RAINEY HARPER COLLEGE 

EDUCATIONAL FUND BUDGET 
1970-71 

Revenue 

300 FUND EQUITY JULY 1, 1970 

410 LGCAL RESOURCES 
411 Taxes - current - 1970 

420 INTERMEDIATE RESOURCES 
421 
422 
423 
427 

Tuition - Students 
Other Charges (Charge- backs ) 
Student Fees 
Other - Registration Fees 

Total 

430 STATE RESOURCES 
43_L 
432 

4 33 

440 
441 

470 
471 

State - Apportionment 
Board o f  Vocational Education 

and Rehabilitation, 1970-71 
Other 

Total 

FEDERAL RESOURCES 
Title VI 1970-71 

INTEREST ON INVESTMENTS 
Treasury Bills 

1, 186, 000 
340, 000 

49, 000 
20, 000 

1 ,46 5, 000 

200,000 
0 

TOTAL ACCRUED REVENUE AND FUND EQUITY 

Supplemental Information 

cash Analysis 

Accrued Revenue and Fund Equity 
Less Non-Cash Items: 

Taxes Received After June 30, 1971 

Cash Available 1970- 71 

- 3 -

$2, 151,000 

1, 420,000 

1, 595, 000 

1, 665, 000 

15,000 

20,000 

$6, 866,000 

$ 6, 866,000 

1, 11 6,000 

$5, 7 50,000 



Expenditures 

1-000 INSTRUCTION 
510 
520 
5 30 

540 
550 
570 
580 
590 

Salaries 
contractual Services 
Instructional Materials and 

Supplies 
General Materials and Supplies 
Travel and Meeting Expense 
Fixed Charges 
capital Outlay 
Other 

Total 

2-000 LEARNING RESOURCE CENTER 
510 Salaries 
520 contractual Services 
530 Instructional Materials and 

Supplies 
540 General Materials and Supplies 
550 Travel and Meeting Expense 
570 Fixed Charges 
580 Capital Outlay 
590 Other 

Total 

3-000 STUDENT SERVICES AND AIDS 
510 
520 
530 

540 
5 50 
570 
580 
590 

Salaries 
Contractual Services 
Instructional Materials and 

Supplies 
General Materials and Supplies 
Travel and Meeting Expense 
Fixed Charges 
Capital Outlay 
Other 

Total 

4-000 DATA PROCESSING 
510 
520 

540 
550 

570 
580 

590 

Salaries 
Contractual Services 
General Materials and Supplies 
Travel and Meeting Expense 
Fixed Charges - Computer Rental 
Capital Outlay 
Other 

Total 

- 4-

2,701, 514 
42, 420 

69,475 
76, 100 
47, 010 

4, 993 
308, 357 

0 

317, 553 

4,000 

1 91,425 
12, 110 

3, 200 
5, 960 

46, 044 
0 

443,828 
2, 820 

0 
18, 280 

8, 400 
0 

5, 935 

0 

135, 170 

5, 7 00 

9, 200 
1, 300 

173, 050 
5, 720 

0 

3, 249, 869 

580,292 

479, 263 

330, 140 



Expenditures (cont.) 

5-000 
510 
520 

540 
550 

570 

580 

590 

INSTITUTIONAL RESEARCH AND DEVELOPMENT 
Salaries 

Contractual Services 

General Materials and Supplies 

Travel and Meeting Expense 
Fixed Charges 

capital Outlay 

Ot her 

Total 

6-000 GENERAL ADMINISTRATION 
510 
520 

540 
550 

=·70 
580 

590 

Salaries 

contractual Services 
General Materials and Supplies 
Travel and Meeting Expense 

Fixed Charges 

Capital Outlay 
Other 

Total 

7-000 INSTITUTIONAL EXPENSE 
510 

520 

530 

540 

550 

560 

570 
580 
590 

Salaries 

Contractual Services 

Instructional Materials and 
Supplies 

General Materials and Supplies 

Travel and Meeting Expense 

Fringe Benefits 
Fixed Charges 
Capital Outlay 
Other 

Total 

TOTAL ACCRUED EXPENDITURES 

58,120 

1,200 

3, 860 

2, 400 
0 

400 

0 

253, 928 
8, 100 

35, 000 
18, 400 

13,000 

4, 652 
0 

70,954 

39, 800 

0 

52,150 

12,400 

182, 500 

10, 900 
15,000 

110, 100 

600 Contingency for Student Enrollment Growth 

TOTAL ACCRUED EXPENDITURES AND CONTINGENCY 

300 FUND EQUITY JUNE 30, 1971 

-5-

65, 980 

333, 080 

493,804 

5,532,428 

500,000 

$6, 032,428 

$ 833,572 



300 

WILLIAM RAINEY HARPER COLLEGE 

BUILDING FUND BUDGET (2) 
1970-·71 

Revenue 

FUND EQUITY JULY 1, 1970 

410 LOCAL RESOURCES 
411 Taxes - current 1970 

420 INTERMEDIATE RESOURCES 
423 

427 
Student Fees - Parking 
Other - Parking Fines 

Total 

430 STATE RESOURCES 
431 Sta·te Apportionment 

460 FACILITIES 
461 

470 

471 

Rental o f  Facilities 

INTEREST ON INVESTMENTS 

Treasury Bills 

TOTAL ACCRUED REVENUE AND FUND EQUITY 
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22,000 
1,000 

$340,700 

517,000 

23,000 

353,000 

4,000 

8,000 

$1,245,700 



BUILDING FUND BUDGET 
1970-71 

Expenditure Summary 

280 OPERATION AND MAINTENANCE OF PHYSICAL FACILITIES 

281 
282 
283 
284 
285 
286 

267 

271 

300 

Custodial Department 
Maintenance Department 
Roads and Grounds Department 
Plant Utilities 
Security Department 
Transportation 

Total 

BUILDINGS AND GROUNDS ADMINISTRATION 
Provision for Contingency 

GENERAL INSTITUTIONAL EXPENSE 

333, 358 

49, 163 
115,240 

222,903 
75,776 
12,253 

36, 962 

30,000 

TOTAL ACCRUED EXPENDITURES & C ONTINGENCY 

FUND EQUITY JUNE 30, 1971 
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$808,693 

66,962 

55,260 

$930,915 

$314,785 



300 

410 
411 

BOND AND INTEREST FUND BUDGET 
1970-71 

Revenue 

FUND EQUITY JULY l, 1 970 

LOCAL RESOURCES 

Taxes - Current 1970 
Total 

719,300 

470 INTEREST ON INVESTMENTS 
471 
472 

7-000 
570 

578 
590 

593 

596 

300 

Treasury Bills 
certi ficates of Deposit 

Total 

TOTAL ACCRUED REVENUE AND FUND EQUITY 

Expenditures 

GENERAL INSTITUTIONAL EXPENSE 
Fixed Charges 

Interest - Bonds 

Other 

3,000 
8,000 

226 ,395 

Debt Principal Retired 460,000 
Financial Charges and Adjustments ___ 4..::..:....7.::..0 

TOTAL ACCRUED EXPENDITURES 

FUND EQUITY JUNE 30, 1971 

*Accrual Basis

- 8 -

-0-

719,300 

11,000 

$730,300 

$686,86) 

$ 43,435* 



300 

450 

451 

510 
520 
530 
540 
550 
560 
570 
580 
595 
597 

300 

AUXI LiltRY ENTERPRISES F'UND BUDGE'r 
1970-71 

cafeteria 

Revenue 

FUND EQUITY JULY 1, 1970

PUBLI C AND AUXILIARY SERVICE 
Sales - Food Service 

TOTAL ACCRUED REVENUE AND FUND EQU ITY 

Expenditures 

Salaries 
Contractual Services 

Purchases for Resale 

Supplies 

Travel 
Fringe Benefits 
Fixed Charges 

Equipment 

Provision for contingencies 

Facilit ies Charge 

TOTAL ACCRUED EXPENDITURES 

FUND EQUITY JUNE 30, 1971 
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122,110 
3,300 

91,430 
12,450 

1,100 
6,480 
2,900 
8,000 
1,200 

600 

(44,000) 

232,200 

$188,200 

$249,570 

($61,370} 



300 

AUXILIARY ENTERPRISES FUND BUDGET 
1970-71 

Bookstore 

Revenue 

FUND EQUITY JULY 1, 1970 

450 PUBLIC AND AUXILIARY SERVICE 
452. 10 
452.20 

510 
520 
530 
540 
550 
560 
570 
5 80 
590 
596 
597 

300 

Sales - Books 
Sales - Supplies 

Total 

TOTAL ACCRUED REVENUE AND FUND EQUITY 

Expenditures 

Salaries 
Contractual Services 
Purchases for Resale 
General Materials and Supplies 
Travel 
Fringe Benefits 
Fixed Charges 
capital Outlay 
Provision for contingency 
Financial Charges 
Facilities charge 

TOTAL EXPENDITURES 

FUND EQUITY JUNE 30, 1971 
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$330,000 
95,000 

58,000 
600 

323,400 
7,050 

600 
1,500 
1,150 
7,000 
1,000 

500 
1,200 

$48,000 

$402,')00 

$ 71,000 



300 

480 
489.1 
489.6 

510 

520 

530 
540 
550 
570 
580 

300 

AUXILIARY ENTERPRISES FUND BUDGET 
1970-71 

Inter-Collegiate Athletics 

Revenue 

FUND EQUITY JULY 1, 1970 

TRANSFERS IN 
Trans fers from Educ ation al Fund 
Transfers from Student Activity Fund 

Tot al 

TOTAL REVENUE 

Expenditures 

S alarie s 
Contractual Services 
Instructional Materials and Supplies 
General Materials and Supplies 
Travel 

Fixed Charges 
Capital Outlay 

TOTAL EXPENDITURES 

FUND EQUITY JUNE 30, 1971 
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$ 36,990 
8,400 

24,785 
3,275 
5,460 
1,400 
6,900 
2,700 

870 

-0-

45,390 

$45,390 

-·0-



300 

AUXILIARY ENTERPRISES FUND BUDGET 

1970-71 

Data Processing Equipment Leas ing 

Revenue 

FUND EQUITY JULY 1, 1970 

450 PUBLIC AND AUXILIARY SERVICES 

45S Other 

TOTAL REVENUE 

Expenditures 

500 TOTAL EXPENDITURES 

300 FUND EQUITY JUNE 30, 197 1 

- 12 -

-0-

$ 1,000 

-0-



300 

AUXILIARY ENTERPRISES FUND BUDGET 
1970-71 

college center 

Revenue 

FUND EQUITY JULY 1, 1970 

450 PUBLIC AND AUXILIARY SERVICES 

510 
520 
540 
585 
597 

300 

Game Room Receipts 

TOTAL REVENUE 

Expenditures 

Salaries 
Contractual Services 
General Materials and Supplies 

Capital Outlay 
Facilities Charges 

TOTAL EXPENDITURES 

FUND EQUITY JUNE 30, 1971 

( *To be transferred to Student Activities Fund ) 
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7,000 
500 
500 
500 
500 

-0-

$101 ')00 

$10,:)00 

$ 9,000 

$ 1,000* 



300 

AUXILIARY ENTERPRISES FUND BUDGET 
1970-71 

Commu nity counseling Center 

Revenue 

FUND EQUITY JULY 1, 1970 

450 PUBLIC k� AUXILIARY SERVICE 

456 

510 

540 
550 
580 

300 

Test ing and Consultation Services 

TOTAL ACCRUED REVENUE AND FUND EQUITY 

Salaries 

Supplie s 
Travel 

Capital Outlay 

Expenditures 

TOTAL ACCRUED EXPENDITURES 

FUND EQUITY JUNE 30, 1971 
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15,750 
2, 700 

200 
2,000 

-0-

21, 750 

$21,750 



300 

450 

500 

300 

AUXILIARY ENTERPRISES FUND BUDGET 
1970-71 

Contingency for Student Enrollment Growth 

Revenue 

Fe�� EQUITY JULY 1, 1970 

PUBLIC AND AUXILIARY SERVICE REVENUE 

TOTAL ACCRUED REVENUE AND FUND EQUITY 

Expenditures 

Expenditures 100,000 

TOTAL ACCRUED EXPENDITURES 

FUND EQUITY JUNE 30, 1971 

-0-

100,000 

$100,000 

$100,000 

-0-

Note: This budget to be transferred to other auxiliary fund 
operation if student growth produces increased sales fr0m 

auxiliary operations. 
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410 

SITE AND CONSTRUCTION 1:-.UND 
1970-71 

Revenue 

LOCAL RESOURCES 

420 INTERl\1EDIATE RESOURCES 

425 Sale of Bonds 

Total 

$7 , 4 2 8, 4 54_ 

430 
432.10 
432.20 

440 
443 
446 
446.10 

446.20 

446.30 

STATE RESOURCES 

Vocational Education Grant 

Vocational Education Partial Grant 

Total 

FEDERAL RESOURCES 

Title VI 1967-68 

DREW Grant 

Moveable Equip.--Phase I 
Fixed Equipment--Phase I 

Moveable Equip .-- Ph ase II 
Total 

460 FACILITIES 

464 

470 
471 
472 
473 

490 
L.i-91 

Sale of Well Site 

Total 

IN'I'EEEST ON INVESTMENTS 

Treasury Bills 

certificates of Deposit 

Other Investments 

OTHER 

Miscellaneous 

Total 

TOTAL SIT E AND CONSTRUCTION REVENUE 
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750,000 

42 , 700 

61,091 

242,282 

430,000 

70,000 

4,000 

90,000 

474,000 

56,000 

630 

-0-

7,428,454 

792,700 

803 , 373 

4,000 

620,000 

(30 ---� 

$9,649,157 



SITE AND CONSTRUCTION FUND 

1970-71 

Expenditures 

PHASE Ia & b 

520 CONTRACTUAL SERVICES 

579 FIXED CHARGES 

580 CAPITAL OUTLAY 
581 
582 
583 
585 

PHASE IIa 

Site Acquisition 
Site Improvement 
New Buildings 

Equipment 

Title VI Equip. �7-68 61,091 
Voc/Tech.Equip.(Gran�750,000 
Vuc/Tech.�quip.--

(Partial Grant) 

DHEW E qui p . -Moveabl e 

DHEW Equip.-Fixed 
Phas e I tlJ.oveable 

Phase I Audio Visual 
Total 

107,000 
242,282 
430,000 
200,000 

72,000 

520 CONTRACTUAL SERVICES 

580 CAPITAL OUTLAY 
582 
583 
58.5 

PHASE lib 

Site Improvement--S.W.Corner 

New Bldgs.--Science & Mus.Wings 

Equipment 

DHEW Equip.-Move. 70,000 
Bal.of Equipment- -

Sc ience & Mus.Wing 150,000 
Total 

583 Nh� BUILDINGS (Available Funds) 

1,4 67,000 
75,000 

2,557,470 
1,862,373 

3 66,368 
144,909 
220,000 

TOTAL SITE & CONSTRUCTION FUND EXPENDITURES 
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$ 705,000 

3,050 

5,9 61, 843 

79,400 

7 31,277 

2,168,587 

$9,649,157 



PHASE IIa 

SITE AND CONSTRUCTION FUND 

1970-71 

ESTilflliTED SOURCES OF FUNDING 

Transfer of Land - 10 acres@ $10,000 

Transfer of Prepaid Architects Fees 

Transfer of Southwest Corner Improvements 

Transfer of Power Plant Addition " B " 

Total 

Construction Payouts 

Total cash and Non-cash Items to be Submitted 

I.B.A. Funding 3 x $800,000 

�rOTAL ESTIMATED FUNDING, PHASE II a 

PHASE IIb 

Non-cash Items to be Submitted to I.B.A.: 
Transfer of Land, 126 acres @ $5,000 

Architects Fees - Interiors 

5�/o of consultants Fees Deferred from Phase I 

Total 

Con9truction Payout and Architectural Fees, 

Phase IIb 

Total cash and Non-cash Items to be Submitted

I.B.A. Funding, 3 x $2,848,869 

TOTAL ESTIMATED FUNDING, PHASE IIb 
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100,000 

79,.wo 
3661 l68 
l09,l23 

-----

$ 655,091 

144,909 

800,000 

2,400,000 

ih200, )00 

$ 630,000 

141745 

__ ..;..3..;..5_,_, 53 7 

680,282 

2,168,587 

2,848,869 

8,546,)07 

$11,395,476 



The resolution adopting the budget shall be in the follow .. ng 

form: 

ADOPTION OF BUDGET 

The Budget must be approved and signed below by Members of 

the Junior College Board of Trustee s . 

Adopted this 9th day of July, 1970, by a roll call vote of 

Yeas, and Nays, to wit: 

Members Voti ng Yea: Members Voting Nay: 
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FOR BOARD ACTION 

I. Subj ect 

Exhibit B 
8-27-70 

Approval of campus traffic and parking regulation. 

II. Information

Each academic year the traffic and parking regulations 
pertaining to our campus are reviewed in the light of physical 
changes to the campus and the experience of the previous 
academic year. Mr. Frank Hines, attorney for the Board of 
Trustees, has reviewed the attached parking regulations and 
has recommended their approval. 

III. Summary 

The basic changes to the traffic and parking regulations are 
the addition of the Palatine Police Department's joint sharing 
in the enforcement of Village of Palatine Fire Lane Code 
Regulations as approved by the Board, tow risk regulations 
pertaining to improperly parked cars as approved by the 
Board� and the third change to the parking regulations is the 
addition of faculty and staff reserved parking for which a 
$3.00 per year charge is made for the purchase of an automatic
traffic control gate key. The charge for a second parking 
permit has been reduced from $2.00 to $1.00. 

IV. Recommendation

The administration recommends that the parking regulations, 
effective September 1, 1970, attached hereto, be approved by
the Board of Trustees. 

V. Related Information 

1. 1970 Parking Regulations
2. Letter of August 14, 1970 from Board Attorney



PARKING REGULATIONS 

RESPONSIBILITY FOR CARE AND SAFETY 

In extending the privilege of parking and driving on campus raods, 
the College assumes no risk or responsibility for theft or damage 
to vehicles brought onto campus. Driving and parking privileges 
of any driver may be suspended or revoked at the discretion of the 
College. In accepting parking privileges, all drivers are held to 
accept responsibility for compliance with campus vehicle regulations, 
to comply with requirements for order and safety, and to respect the 
rights and safety of others using the campus. 

The drivers of vehicles on College roads and parking lots will be 
held to compliance with the traffic laws of Illinois and local 
authorities. 

SPEED LIMITATIONS 

On belt roads traversing the perimeter of the campus, the maximum 
speed will be 30 mph. In parking lots, the maximum speed is 15 mph.
During adverse weather conditions or other instances where special 
care is required, speed will be reduced to limits that are reasonable 
and proper for existing conditions. 

PARKING 

General parking areas have been provided for students, contractors, 
and daily users of the campus. These areas may be used by any 
person who has registered his vehicle with the Department of 
Campus Safety and is lawfully upon campus. Unauthorized parking will 
not be permitted, whether registered or other, after campus hours. 

Certain areas have been restricted to Administrative Reserved and 
Faculty and Staff parking in order to facilitatate the orderly 
and expedient entrance and egress of College employees. Persons who 
are not registered for these areas by specific permission of the 
administration will not be permitted to park in them. 

Visitor parking has been provided at various safety islands about 
the campus; registered parkers will not be permitted to use 
visitors' spaces. 

Dental clinic visitors will be provided with parking space in the 
visitors' area. 
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PARKING (cont.) 

Fire lanes are established and signed, such lanes are for the protec
tion of the college community. State and local laws, as well as 
college regulation, prohibits parking in fire lanes. Access aisles 
are established to facilitate the flow of traffic in parking areas; 
parking will not be permitted to access aisles. 

In the event that a snow emergency is declared, all parking privileges 
are suspended until further notice. 

Parking is not permitted on roadways, shoulders, lawns, or curbing. 
Curbs painted yellow denote No Parking area. 

ENFORCEMENT 

The Campus Safety Department and the Palatine Police Department 
jointly share in the enforcement of traffic regulations, either 
department may issue citations or complaints. Fines have been 
established by Municipal Code and will be paid to the Cook County 
Circuit Court, District 2, Palatine, Illinois.

TOW RISK 

Certain areas of the campus are posted with Taw Risk signs. 
Vehicles improperly parked may be towed at the owner•s expense. 
The tow fee is $15.00 in addition to the citation for illegal parking.

Students who ignore direction from, or refuse to follow lawful 
direction of Campus Safety Officers may be required to appear 
before the Student Conduct Committee. 

PARKING PERMIT FEES 

Parking permits must be displayed on automobiles using campus 
parking facilities as follows: 

Sedans: Rear window - left side 
Station Wagons: Left rear side window 
Convertibles: Lower right side - windshield 

Failure to display parking permit may result in towing or cancella
tion of parking privileges. 
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PARKING PERMIT FEES (cont. ) 

Schedule 

Faculty and Staff - Annual 
reserved parking* 

Students 
Spring Semester 
Sununer Session 

Seminars and Short Courses 
4 weeks or more 
4 weeks or less 

*Optional

purchase of gate card key, 
$3.00 
$3.00 
$1.50 
$1.00 

$1.00 
N. c. Special Permit 

In all cases, members of the college community desiring to register 
additional vehicles may do so at the additional charge of $1.00 
per vehicle. 

EFFECTIVE SEPTEMBER 1, 1970 



Frank M� Hines, Ltd. c.Jltto'Lney at Law

August 14, 1970 

Mr. Rob e rt Hughes 
Wil liam R ainey Harper Co l l e ge 
Algonq uin and Ros e l le Roads 
P a l atine, Il linois 

De ar Mr. Hughe s : 

31 PA RK LANE 
AT IDGGINS & ARLINGTON HEIGHTS ROAD 
ELK GROVE VILLAGE. ILLINOIS 60007 
437-0241 AND 437-0242 

Harper-cToiie-ge---:1 
B & G_j)ivision_: 

Director t---1-··· ···-···-···------··' 
Maint. Supv. · �----1·-· . .. ·-- ---- ------

R & G Su;;v. 1----1 " --· · ···· ··-·-- . --i 
,_ __ ,_�ust. Supv. 

Safoty Supv. --- " - -- - oOoLO>-- ---------
H & V Su<:v·. 

' 
- ----�-"-·------------ .·!=·--·�--��-- ' 

r----�-��orekoeper 
File I 

1---1
---1 Follow up 

I have reviewed the p arking re gu l ation s ,  and it is my opinion 
that they are s u f ficiently s u c cinct and de t ailed, b ut they mus t, 
o f  cour s e, be approved by the Board o f  Trus te e s  at a mee ting
the re o f. 

FMH :cas 



VILLAGE OF PALATINE 
Fifty-four South BrockwGy • Palatine, Illinois 60067 • Cook County 
358-7600 

VILLAGE MANAGER 

August 26, 1970 

Dr. Robert Lahti, President 
Wm. Rainey Harper Junior College 
Algonquin and Roselle Rds. 
Palatine, Illinois 60067 

Dear Dr. Lahti: 

RECEi'�JEL 
AUG 2 71970 

OffiCE Of 'fHE rrrESmHH

The purpose of this letter is to set forth our agreement 
relative to the furnishing of police protection and other 
police services by the Palatine Police on Harper College 
property. 

It is our understanding that you have resolved to bring 
Harper College under the provisions of the Illinois Police 
Training Act and as such are in the process of training full
time security officers. Under said Act these persons will 
be conservators of the peace and shall have all powers 
possessed by policemen in municipalities. 

According�y, in connection with your issuance of traffic 
tickets for violations of parking regulations on college 
property, you are authorized to use the ticket books of the 
Palatine Police Department so long as such tickets are written 
only by your Chief Security Officer or full-time security 
officers who have completed full training required under the 
provisions of the Illinois Police Training Act. It is further 
understood that no officer or other official of Wm. Rainey 
Harper College will be authorized to adjust or void any such 
traffic tickets as may be issued by you� security officers 
on the college grounds. 

It is further agreed that your Circuit Court of Cook County 
cases may appear on the regular Palatine Docket and that fines 
for such parking tickets may be paid in advance of court date 
at the Palatine Village Hall. In order to defray our costs 
incurred in this undertaking, including a portion of the 
Village Prosecutor's salary, it is agreed that the Village 
shall retain all fines so paid with the understanding that 
this matter will be reviewed again after February l, 1971. 

f't1EMBER • ILLINOIS MUNICIPAL LEAc;tU� • NORTHWEST
. 

MUNICIPAL CONPERENCEt 



Dr. Robert Lahti 
Page two 
August 26, 1970 

At your request the Village Board of the Village of Palatine 
at its Regular Meeting of August 24, 1970, adopted a Fire Lane 
Ordinance for c·ertain roads on the grounds of Wrn. Rainey Harper 
College. I am enclosing herewith a certified copy of the Fire 
Lane Ordinance for your records. It is understood that the 
Palatine Police Department will patrol the fire lanes from 
time to time to make sure that these lanes are kept open. 

It is our mutual intention that the conservation of the peace 
and general policing and patrolling of the college campus 
will be performed by your security officers and that our 
police officers shall not be called upon to patrol the campus . 

The Village police will respond only to specific requests 
from authorized college personnel for assistanc e  if necessary 
in a manner consistent with State Statutes. 

Very truly yours, 

{ _ j)r;._, A .J , . 

� (� ::� //". /-" 
� 

�o'h G. Braun 
Village Manager 

vb 
enclosure 



AN ORDINANCE 
ESTABLISHING A FIRE LANE 

WHEREAS, the President and Board of Trustees of the Village 

of Palatine desires to better secure the safety of its citizen's lives and 

property against loss, damage and destruction by fire through mainte-

nance or ready access for fire fighting vehicles and equipme nt to the 

scene of any fire, and . 

WHEREAS, the Board of Trustees of Ju.nior College District 

#512 of the Counties of Cook, Kane, Lake and McHenry, State of Illinois, 

have determined that certain roadways on the grounds of William Rainey 

Harper College should remain clear of vehicles and other obstructions of 

all kinds so as t0 enable fire fighting and other emergency vehicles 

immediate. and direct access to all campus buildings, and 

WHEREAS, the Board of Trustees of said Junior College District 

. #512 has by certifie d Resolution dated May 28, 1970 requested the Presi-

dent and Board of Trustees of the Village of Palatine to enact an ordinance 

establishing a fire lane on the grounds of William Rainey Harper College; 

NOW, THERE FORE, BE IT ORDAINED by the President and 

Board of .'):'rustees of the Village of Palatine, Cook County, illinois, that: 

SECTION 1: A fire lane as defined in �ection 6. 301 of the Municipal

Code of the Village of Palatine is hereby established on the property locate d 

on the northeast corner of Roselle and A lgonquin Roads in the Village of 

Palatine, illinois, commonly known as William Rainey Harper College in 

the location designate d  in Exhibit A, attached here to and made a part hereof. 

SECTION 2: That all ordinances or parts of ordinances in 

conflict with this ordinance be and the same are hereby repeale d. 



- � •, • . 

.. . ' .
· · · · ·�- . ... ... ·· ··-· ... .. -·-·-··-......._·�-... ......... �----

SECTION 3: That this ordinance shall be in full force and 

effect from and a,fter its passage, approval and publication as provided 

by law. 

PASSED: This 24th day of __ A_u....,g_ u_s_t __ _ 
19 70. 

A YES:._5 __ NA YS: 0 ABSENT: 1 PASS : __ o.....__ __ 

APPROVED by me this 24th day of A ug ust ' 1 970. 

ATTESTED AND FILED in the office of the Village Clerk this

24th day of August· 

' / 

,' · '  . .
·. . . . ..·:. 

:· ,' • ' . •  '� .' • • . :' .• j 

· ,. ·, 
•,· IIIII 

·,. < 

. � 
\ . .

. . ... 

I . .  

1 .1970, 

. .  · . .  &���t!. \f � 
· · Village Clerk'�� 

I . . . . 

. . . ··. ·· 



.::> . .L .t1. .L S::. V.l:' .L..LJ..LJ.I.L'I V.LO I 
) ss 

COUNTY OF COOK ) 

I, LOUISE A. JONES, DO hereby certify that I 

am the duly elected, qualified and acting Cler k of the 

Village of Palatine, Cook County, Illinois, and that I 

am the keeper of the records, journals, entries, ordi-

nances and resolutions of the sa id Village of Palatine. 

I do further certify that the foregoing Ordinance 

is a true and correct copy of an Ordinance adopted and 

passed by the Board of Tru3tees of the Village of

Palatine at a Regular meeting held on the 24th 

day of August , 197 0, and that said ordinance as 

aforesaid was deposted and filed in the office of the 

Village Clerk on the 24th day of August • 19 70

I do further certify that the original , of which the 

foregoing is a true copy, is entrusted to my care for 

safekeeping and that I am the keeper of the same. 

I further certify that the vote of the Board of 

Trustees on the motion to adopt sa id Ordinance was 

as follows: 

A YES: 5 NAYS: 0 ABSENT: 1 PASS: 0 
---

BY WITNESS WHEREOF, I have hereunto set my 

hand and affixed the corporate seal of the Village of 

Palatine, this 26th day of August ' 197'> • 



FOR BOARD ACTION 

I. SUBJECT: 

EXHIBIT C - 1 
8/27/70 

Recommendation for the award i ng of bid Q- 1158
for Aud io Visual equipment inc l ud ing proje cto r s ,  
vi ewers, tape recorde r s  etc. 

II. INFORMATION :

Adverti sements were run and bid s solicited for
the s ub j ect equipment. Nine b i d  reque sts were
s ent out and s i x  r e s pons e s  we r e  rece ived.

III. SUMMARY:

IV. 

8/19/70 ep 

Of the s even r e s pons es received, Genera l Camera
was low bi dder on items #7,11,14 tota l i ng $3,90 3 .46.
Mi dwest Vi s u a l  was low bi dder according to specs.
on items 1 thru 5,8,9,10 ,12,13, tota l i ng $5,263.75. 
United Vi sua l  Ai d were low on two items but s ub
stitutions we re unacceptab le.
Total Bid s were as fol lows:

1. Genera l  Camer a
( q uoting on 3 items only ) $3 , 90 3.46 

2. Mi dwe st Vi s u a l 5, 263 .75 

3 .  Edu c ationa l Aid s  
( q uoting on 4 items only ) -4, 956.95 

4. Instructional Systems
( q uoting on 3 items only ) 1, 90 6.0 0 

5. United Vi s u al Aids 6,867.85 
( quoting on 8 items with 

numerous substitutions ) 

6. Visual Craft. 8,50 0 .0 0  

RECOMMENDATIONS: 
-

The admini stration r ecommends that the Board award 
the bid a s  fol lows: Items 7,11, 14 to Genera l Camer a  
in the amount of $3 , 90 3 .46 and Items 2-5, 8, 9,10 , 12, 13
to Mi dwe s t  Vi s u a l  i n  the amount of 5,263.75.Item 6 to 
Instructi ona l Systems in the amount o f  558.0 0 .



nn::,cER 
:> ITEiviJ, 

1. 

2. 

3 .  

4. 

5. 

6. 

7. 

8. 

9. 

10 . 

11. 

12. 

13. 

14. 

BID # 1158 TABULATION 

Gen�ral Midwest Education 
Camera Visual Aid s 

N.B. N.B. N . B. 

*14.95 18.3 0 
N.B. 29.90 3 6.60 

N.B. *199.50 N.B. 

N . B. *79.0 0 N.B. 

N.B. *12.50 N.B. 

N.B. N.B. N.B. 

*115.00 118.80 
3 ,450 .0 0 N . B. 3564.0 0 

*98.55 
N.B. 295.65 N . B. 

*575.0 0

N . B. 23 0 0.0 0 N.B. 

*78.52

N.B. 785.20 N.B. 

*8.94 11.65 
89.40 116.50 N . B .  

155.79 *144.50 147.15 
778.95 722.50 73 5.75 

*53 .95 62.82 

N.B . 53 9.50 628.20 

*182.0 3
3 64.0 6 N.B. N. B.

* recommended award

�1 Instr . 
Systems 

N . B. 

N . B. 

N.B. 

N.B. 

N.B. 

*279.0 0 
558.0 0 

N.B. 

N . B. 

N.B. 

N.B. 

N.B. 

767.0 0 

58.10 
581.0 0 

N.B. 

** low b id but sub s .  not ac c eptab le 

PAGZ 1 8F 1 PAGES 
--

Visual

-� United 
Vis ual C r a ft 

Aid s  

N.B. �.B. 

18.20 20 .0 0  
3 6.40 40 .0 0 

N.B. N.B. 

N.B. N.B . 
-

N . B. N.B. 

N.B. N . B . 

125.80 128.0 0 
3 774.0 0 3840 .0 0 

**89.40 
268.20 N.B. 

**518.0 0 **475.00 
20 72.0 0 1900.00 

98.90 115.00 
989.0 0 1150.00 r 

9.50 
.. 

10 .20 
10 2.0 0 95.00 

**143 .45 147.00 
717.25 785.0 0 

61.70 60.00 
617.0 0 690.00 

N.B. N.B. 



rr.f1 William Rainey Harper College
REQUEST fQB QUOTATION &.-.1 359·4200 Algonquin end Roaelle Road• Palatine, illino<t 6006/ 

I, ' 

: 
: 
. . 

1. Quotation must be made on this form. 4. Mark envelope "QUOTATION 
No. Q-1158 and mail to: 2. Unsigned bids will not be considered. 

3. Give complete specifications for any 
substitution offered. 

WILLIAM RAINEY HARPER COLLEGE
Algonquin & Roselle Roads
Palatine, Illinois 60067 
Attention: Mr. Fred Inden

QUOTATION 
RE�UEST NO.Q-1158 
Item No. Quanti tv 

l. 1

2. 2 

3 .  1 

4. 1 

5. 1 

�-
2 0. 

7. 30 

8 .  3 

9. 4 

10. 10 

11. 10 

12. 5 

13. 10 

14. 2 

THIS 
IS NOT AN 

ORDER 

DATE 
7/6/70 I PAGE 1 OF 1 

\QUOTATION DUE:2:00 p.m. CDST 
July 20,1970 

Description 
3M Model 9 6  Transparency Machine

Standard Filmstrip Viewers (Model 1995)

Motiva LTD Theaterama Rear projection uni 

Mushroom Pedestal Base for Above 

Installed speakers for above 

Roberts 771X Stereo Recorders 

Kodak M80 8MM projectors 22MM fl. 5 lens 

Technicolor 510-A Instant super 8
Projector with Zoom lenses 

Bell & Howell 545 T Specialist Autoload
Filmsound Projector 2" 1.6 lenses 

Carousel 35MM Ektagraphic slide 

�odak Carrying Case Model B for above 

Unit Price Extensior. 

Wallensak T-1500 SS Complete With carryir� 
case 

�alifone Record players, Model 1450 A

�olex 155 (Macrozoom Super 8MM Camera 

The right is reserved to accept or reject all or part of 
your offer. Please submit your price, delivery and terms 
on this form for the items listed above to be delivered 
F.O.B. Destination, F.F.A 

-
�

-----------------------c--e_r_t_i_f_y __ t_h_a_t __ t_h 
__ e ___ a_r
_
t_i_c_ l_ e_s ___ w __ i_l _l ___ b_e __ d
_
e_l-��· v_e_ r_e� d--o_r __ t�h- e--s_e_ r_v� i-c_e ___ -------------------

rendered as specified above and that shipment or performance will be made 
days after receipt of order except as otherwise indicated. ----

DATE OF QUOTATION PER�--------------------------�� 
Title r"t.horized Official 
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FO R BOARD ACTION 

I. S UBJECT : 

EXHI B I T  C- 2 
8 / 2 7 / 7 0 

Re commenda t i on for the awarding of bid Q- 1 1 2 6  
for Audi o-Vi s u a l  equipmen t  inc l ud i ng quanti tie s 
of video tape. 

I I . INFO RMAT I ON : 

Adver t i s ements we r e  run and bids s o l i c i ted for 
the s ub j e c t  equipme nt. F i ve b id reque s t s  we r e  
s e n t  o u t  and four r e s pons e s  we re r e ceived. 

I I I. S UMMARY : 

O f  the four r e s pons e s  r e c e i ved, the low b idde r  on 
th e fi r s t  three i t ems was the Te lema t i on Corp. in 
the amoun t of$ 7 , 5 9 7 . 2 5. Only one b i d  wa s s ubmi t ted 
on i tems 4 &5 wh i ch was un acceptab l e  due to s ub
s ti tuti on. The s e  i tems h ave s i nce been awarded on 
a diffe rent q uo te. O f  the rema i ni ng 7 i tems there 
was o n ly one b i dde r, the Warman P re c i s i o n  Produ c t s  
Corp. Tot a l  b i d s  we re as f o l lows : 

1. Corple x

2. Te lema t i on

3 . Warman 
( i terns 6 - 1 2  ) 

IV. RECOMMENDAT I ON :

The admi n i s tr a tion r e commends th at
th e bid as f o l lows: I tems 1,2,3 to
Corp. in the amount of $ 7 , 5 9 7.2 5.
th e Warman Pre c i s ions P roduc ts in

$9 5 6.46. To t a l  award $ 8, 5 53.7 1 

$7,6 5 0 .0 0  

7 , 5 9 7.25 

9 6 5. 4 6  

the board award 
the Te l ema t i on 
Items 6 - 1 2  to 

the amount o f  



BID # Q-1 1 26 TA BULATION PAGZ 1 ::,:;)4 1 PAGES--

.B!Ii:CER 
) Corp 1ex G.A.F. Warman Te 1ematic n 

ITEIVU 

31.0 0 32.0 0 
1. 3 1 0 0.0 0 N.B. N.B. 3,2 0 0 .0 0 

38.0 0 37.0 0 
2. 3 8 0 0.0 0 N.B. N. B. 3, 7 0 0 .0 0 

30.0 0 2 7. 8 9  
7 5 0. 0 0  N.B. N. B. 69 7 . 2 5 

3. 

* . 83/C
4. N.B. N.B. 830. 0 0 

* 1.2 5

5. N.B. N.B. 1,2 5 0 .0 0 

2 .13 
532.5 0  

6. N.B. N.B. 

4. 8 5
7. N.B. N.B. 1 9 4.0 0 

.3 5 
16. 8 0

8. N.B. N.B. 

.44 

9 .  N.B. N.B. 2 1. 1 2  

.4 8 
1 1. 5 2  

1 0 .  N.B. N.B. 

.48 � 

1 1. N.B. N.B. 1 1. 5 2 

. 8 9  
1 2. N.B. N.B. 1 7 8.0 0 

* Items 1 ub s . not �c cept. s i  nee reb i d  
··-�· 

.,... . -- 4---�-! ' 
l : . I 



' .. .. .. r.fl William Rainey Harper College
REQUEST [QB QUOTATION ..... 359·4�00 Algonquin and Roee lle Roede Polotlne, illlnoie 60067 

A)= 
I, • 

.

..
. . 

l. Quotation must be made on this form. 4. Mark envelope "QOOTATION
No. Q- 1 126 and mail to : 2. Unsigned bids will not be considered. 

3. Give complete specifications for_any
substitution offered. 

WILLIAM RAINEY HARPER COLLEGE
Algonquin & Roselle Roads 
Palatine, Illinois 60067
Attention: Mr. Fred Inden 

QUOTAT ION
REQUEST NO. Q- 1 12 6
Item No. Quantity 

1. 100 

2. 100 

25 

4. 1,000 

5. 1,000 

6. 250 

7. 40 

THIS 
IS NOT AN 

ORD:&R 

DATE 
I 6/8/70 PAGE 1 OF 2 

lQUOTATION DUE: 2:00 p. m. C D S T
June 24,1970 

Description 

Reels Memorex Video Tape Chroma 4b 
1 hour Reels 1 x 2150 

Reel memorex Video Tape 1 hour reels 
79PON 1 X 3000 

Unit Price Extensio� 

Above items must be packages in square 
plastic carrying cases 11 x 11 with hand es. 

Reels Memorex Video Tape 1/2 x 2400 
7 inch reels 79LGK 6130B 

THIS BID MUST BE MEMOREX VIDEO TAPE 

NO SUBSTITUTIONS 

EDU C- 60 Cassette Tape 

EDU C-90 Cassette Tape 

MAGNETIC RECORDING TAPE AS LISTED BELOW: 

Reels S cotch 1/4 x 1200 ft Type 175 
7 inch reel 

Reels Scotch 1/4 x 2400 ft. Type 200 
7 inch Reel 

The right is reserved to accept or reject all or part of
your offer. Please submit your price, delivery and terms
on this form for the items listed above to be delivered 

-�---------------------
F
_
.
_
o
_
.
_
B 

__ 

.
_
D 
__ 

e
_
s
_
t
_
i
_
n
_
a
_
t
_
i
_
o
_
n 

__ ,_F __ ._F_._A��------��----�----�------�----
------------------�certify that the articles will be delivered or the service 

rendered as specified above and that shipment or performance will be made 

___________ days after receipt of order except as otherwise indicated . 

DATE OF QUOTATION ______________ �PER. __________________________________________ �� 
� �orized Official Title 



. . . � William Rainey Harper College
REQUEST fQB QUOTATION ..... 359·<1200 Algonquin end Ro1elle Roedl Polotlne, llllnoi1 60067 

. . 
,, . 

. .

1. Quotation must be made on this form. 4. Mark envelope "QUOTATION
No. Q- 1126 and mail to: 2. Unsigned bids will not be considered.

3. Give complete specifications for any 
substitution offered. 

WILLIAM RAINEY HARPER COLLEGE 
Algonquin & Roselle Roads 
Palatine, Illinois 60067 

QUOTATION 
REQUEST NO. Q-1126 
Item No. Quantity_ 

8. 48 

9. 48 

10. 24 

11. 24 

A 
12. 200 

THIS 
IS NOT AN 

ORDER 

Attention· Mr Fred Inden . . 

DATE 
I PAGE 2 

\ QUOTATION DUE: 2:00 p.m. E:D ST 
6/9/70 OF 2 June 24 1970 

Description Unit Price Extensior 

Reels Scotch RBS Empty 5 inch Reel in box: 

Reels Scotch RB7 Empty 7 inch Reel in bo� 

Scotch Leader and Timing Tape 1/4 X 100 
ft. (White) 

Scotch Leader and Timing Tape 1/4 X 100 
ft. (Yellow) 

Reels Melody 1/4 x 1200 ft 7 inch reel

The right is reserved to accept or reject all or part of
your offer. Please submit your price, delivery and terms 
on this form for the items listed above to be delivered 
F.O.B. Destination, F.F.A A �-------------------------------------------------------------- --------------�-----

certify that the articles will be delivered or the service 
--------------------

rendered as specified above and that shipment or performance will be made 

days after receipt of order except as otherwise indicated.
----

DATE OF QUOTATION w PER. _________ ��--------------��� 
Authorized Official Title 
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FOR BOARD ACT I ON 

I . SUBJECT : 

EXH I B I T  C - 3  
8 / 2 7 / 7 0 

Re commendat i on for the award i ng o f  B i d  Q- 1 1 6 3 for 
vari ous Ath l e t i c  and I n s tructional ma ter i a l s 
per t a i n i ng to the I nterco l l e g i ate and Phy s i c a l  
Education program. 

I I. INFORMAT I ON : 

Adve r ti s ements were run and b i d s  s o l i c i te d  f o r  
the s ub j e c t  equipmen t. F i ve b i d  reque s t s w e r e  
s en t  out and four r e s pon s e s  w e r  r e c e ived. 

I I I. S UMMARY : 

Af ter c are f u l  cons i de r at i on o f  th i s  th i r ty -
thr e e  i tem bid and d i s cus s i ng var ious s ub s ti tutions 
wh i ch were no t a l l owed, the low b i dde r was the 
Ned S i nger Spor ting Goods Co . on 3 2  of the 3 3  i tems. 
I tem # 1 7 ,  an e xe r c i s e  s ta t i on was s ubmi tted according _ 

to s pe c s  by the B a i ley & H i ne s  Co. and sho� l d  be 
awarded to them. To t a l  b i d s  were as f o l l ow s : 

1 .  P arri s h  Spor ting Goods Co. 
( quoting on only 10 i tems, 

4 of wh i ch we r e  unac c ept ab l e  
s ub s ti tutions . )  

2. Jarvi s & Wh i te
( quo ting on 1 9  i tems ) 

3 .  Ned S i nger Co . 
( quoting on 3 2  i tems ) 

4. Bai ley & H in e s
( quo ting on i tem # 1 7 only )

$ 1 , 0 0 5. 3 0  

2 , 3 6 6. 7 5 

3 , 7 4 6 . 7 5 

2 , 5 6 2. 6 0 

The total b ids amount to an award o f  $ 6 , 3 0 9 . 3 5 .

IV. RECOMMENDAT I ON :

The admi n i s tration recomme nds the Board awa rd the
b id as f o l l ows : Ned S i nger S po r t s  Co. in the amount
o f  $ 3 , 7 4 6 . 7 5. Bai ley & H i ne s  i n  the amount of $ 2 , 5 6 2. 6 0.
The above b i d s  we re ac cording to s pe c i f i c a t i o n s .
To t a l  award $ 6 , 3 0 9 . 3 5.



B ffi:CER 
) ITEIVi.,j, 

1 .  

2 .  

3 .  

4 .  

5 .  

6 . 

7 .  

8 .  

9 .  

1 0 . 

1 1 . 

12 . 

1 3 . 

1 4 . 

1 5 . 

1 :  

BID # llG J 

P ar r i s h  

1 8 . 5 0  

5 5 5 . 0 0 

N.B. 

N.B. 

N.B. 

N.B. 

* 3 . 5 0 
4 2 . 0 0 

N.B. 

N.B. 

* 2 4 . 0 0
9 6 . 0 0 

* 1 1 . 9 5
2 1 . 9 0 

N.B. 

N . B .  

N.B. 
9 . 9 5 

9 9 . 5 0 

N.B. 

TA B ULATION PAG Z  1 GF 3 PAG E S  

J arvi s & Ned B a i ley � 
Wh i te S i nger Hine s 

4 . 9 0 4 . 8 5 
1 4 7 . 0 0 1 4 5 . 5 0 

4 . 7 5 4 . 5 0 
9 . 5 0 9 . 0 0 

4 . 7 5 4 . 8 0 
2 8 . 5 0  2 8 . 8 0 

2 . 0 5 1 .  6 0  
2 4 . 6 0 1 8 . 0 0 

1 . 0 0 /dz · . 9 5 
4 . 0 0 3 . 8 0 

N.B. 3 2 . 4 0 

N.B. 
4 5 . 0 0 

8 . 7 5 8 . 5 0 
1 0 5 . 0 0 1 0 2 . 0 0 

3 1 . 0 0  3 1 . 0 0 
1 2 4 . 0 0 1 2 4 . 0 0 

1 7 . 9 5 1 7 . 9 5 
3 5 . 9 0 2 5 . 9 0 

' 

N.B. 6 7 4 . 0 0 

6 4 . 5 0 
_N B 

1 6 0 . 8 0 1 6 0 . 8 0 

9 . 9 5 2 9 . 0 0 
9 9 . 5 0 29 0 . 0 0 

1 6 . 0 0 
4 8 . 0 0 

N.B. 
""" . ,._ a ·- ---• • 

' ' 
I I ' 



B ffi CER 
:> 

ITE M..j, 

1 6. 

1 7. 

1 8. 

19.  

2 0. 

2 1 .

2 2. 

2 3. 

2 4. 

2 5. 

2 6. 

2 7. 

2 8. 

29 . -

3 0. 

i '  

BID # 1 1 6 3 TA B ULATION 

Jarvi s Ned 
Parr i s h  whi te S i nger 

1 6 . 0 0 
4 8 . 0 0 

N.B. N.B. 

Mar cy 
N.B. N.B. 2 , 5 2 0 . 0 0 

N . B . N . B . N.B. 

3 9. 9 5

N.B. N.B. 1 5 9 . 8 0 

2. 3 0 2. 0 5 1 .  8 0
2 7. 6 0 2 4 . 6 0 2 1. 6 0

1. 4 0 1 .  2 5 1. 1 0
1 6 . 8 0 1 5 . 0 0 1 3. 2 0 

4 . 1 0 3. 7 5 3. 5 0
3 2 . 8 0  3 0. 0 0 2 8. 8 0  

* 1 0. 9 5 9. 2 5 6. 0 0
6 5. 7 0 5 5. 5 0  3 6. 0 0

4 . 9 5 1. 6 0
NB . 2 9. 7 0  9 . 6 0

7 5. 0 0 5 5 . 0 0 
N.B. 1 s o . o o 1 1 1 0 . 0 0

1 2. 0 0 1 1. 9 5 1 0. 7 5
4 8 . 0 0 4 7 . 8 0  4 3. 0 0

1 2 . 9 5 
5 1 . 8 0  

NB. N. B. 

N . B . 1. 5 0 / lb. 1 . 1 5/lb

2 8. 7 5 
N . B . N . B . 

1 2 . 0 0

N . B . N.B. 2 4. 0 0 

• 

PAG Z  2 2· F 2 PAG E S  

Bai l ey & 
Hine s 

2 , 5 6 2 . 6 0 

' 

--

' ' 

\ 

...... . ·· · - - - · · 



BID:CER 
) ITEIViJ, 

3 1 . 

3 2 . 

3 3 . 

i ! 

BID # 1 1 6 3 TA B ULATION 

Jarvi s & Ned 
P a r r i s h  Wh i te S inge r  

1 0 . 0 0 1 2 . 0 0
N . B 2 0 . 0 0 2 4 . 0 0 

1 6 . 7 5 
N . B . N . B . 3 3 . 5 0 

2 6 . 5 0 
5 3 . 0 0 

M . B . N . B .

ik S ub. no t  a c c e p t ab e

. 

PAG Z  3 2· F 3 PAG E S  -� ----

' 

- .. .  - --�- .. -' I 
I 



REQUEST EQB QUOTATION 
..... W i ll iam Rai ney Harper Col lege

..... 
.
. 

359-4200 Algonqu i n  and Rose l le  Rooda P• l• f lne ,  l l l lno 1 1  6006 7 

1 .  Quotat ion must be made on th i s  form . 4 .  Mark enve lope " QOOT1,.,T ION 
No . Q - 1 1 6 3  and mai l  to : 2 .  Uns i gned b id s  wi l l  not b e  c o n s idered . 

3 .  G i ve c omp lete spec i f i c a t i o n s  f o r  any 
s ub s t i t ut ion o f fered . 

WILL IAM RAI NEY HARP ER COLLEGE 
A lgonqu i n  & Ro s e l l e  Road s 
P a l at i ne , I l l i n o i s  6 0 0 6 7  
Attent ion : Mr . Fred ..:::I:.:.n.:.:d:::.;e::.:n:.:.-__ _ 

QUOTATION DATE \ QUOTAT ION DUE : 2 : 0 0 p . m . , DST , 
REQ UE ST NO . Q - 1 1 6 3  7 / 1 0/7 0 OF 3 Tue s day Ju ly 2 8  1 9 ?....:::0;..,._. ___ _ 

--=I�t;.;:e;,;,;m�N;:.:o�. -+JS.::O u:.:::a:!.n�t::.:i::.:t::.: Y'-+------::.D:,::e::;:s�c�r:..:1!:.1·-Qt::.t.=.=i�o:.!.:n�-----------�U�n:!.=.i.!::t�P�r:.::i�c::.!t� I Ext e n s i O i_ 

l .

2 .  

3 . 

4 .

5 .

6 .

7 .  

8 .

9 .  

1 0 . 

TIUS 
l:S N0.1" AN 

ORDER 

3 0  

2 

6 

1 2  

4 

1 

1 

1 

4 

2 

#04 1 7 3  Sportc r a f t  Exerc i s er P ad s  

doz .  G o l f  Rubbe r  T e e s  ( S i ng e r ) 

doz . #0 0 2 8 8  Sportc r a f t  Indo o r  Sh utt l e 
c ock s ( S i n g e r ) 

doz . PAR-7 0 P r ac t i c e  Go l f  B a l l s  6/pkg . 
( Co s orn )  

d oz .  #1 9 2 9 5  Sportc r a f t  T ab l e  T enn i s  
B a l l s  

g r o s s DC - 8 1 4  Pr act i c e  A r r ows 2 4 " - 2 8 " 
( Wo lver i n e ) 

doz . DC - 8 5 7  3 6 " D i a . T arg e t  F ac e  
( Wo lve r i ne )  

g r o s s Wi l s on He avy Duty T e nn i s  B a l l s . 

VBPL - 1 0  Vo l l eyb a l l  N e t s  Rope C ab l e  
( Jay f r o ) 

P SBN - 6 0  Badminton N e t s  ��k?¥r
�p e  C ab l e  

Th e r i ght i s  r e s e rved to acc ept o r  r e j ect a l l o r  part o f  
your o f fer . P l e a s e  s ubmi t  your p r i c e , d e l ivery and t e rms 
on th i s  f orm for th e i tems l i s t ed above t o  be de l ivered 
F . O . B .  De s t i nat io n , F . F . A 

------------------�c ert i fy that th e art i c l e s  w i l l  b e  d e l i v e r e d  o r  th e s erv ic e 
r ende r ed as spec i f i ed above and that sh ipment o r  per f o rman c e  wi l l  b e  made 

______ day s  a f t e r  r e c e ipt o f  order exc ept a s  o th e rwi s e  ind i c at ed . 
DAT E OF QUOTAT ION. 

______________ �P ER. ____________________________ ________ __ 

Auth o r i z ed O f f ic i a l  T i t l e  



� ·-

REQUEST fQB QUOTAT ION 
..... W i l l iam Rai ney H arper Col lege

..... 359-4200 Algonq u i n  and Rose l l e  Roada Paltf 1a, I l l  inola 6006 1 
: 
. . 
. . 
. . 

l .  
2. 
3 .  

Quotat i on must be made on th i s  form . 
Un s i gned b id s  wi l l  not b e  c o n s i d e r ed . 
G i ve c omp lete spec i f i c at i o n s  f o r  any 
s ub s t i t ut ion o f f e r ed . 

4 .  Mark enve lope " QUOTA�e iON 
No . Q- 1 1 6 3  and ma i l  to : 
WILL IAM RAINEY HARP E:'� COLLEG E  
A lgonqu i n  & Ro s e l l e  Road s 
P a l at i ne , I l l i no i s  6 0 0 6 7  
Attent ion : Mr . F r ed �I�n�d�e�n�-----

QUOTAT ION DAT E 
I 

l QUOTAT ION DUE : 2 : 0 0 p . m . ,  DST , 
REOUE ST NO . Q - 1 1 6 3  7 / 1 0/7 0 PAGE 2 OF 3 T u e sday , July 2 8 , 1 97 0 

_I::::.t.:.:::e.:.::m�N:.::O:..:·:........I-'Oao.,u=a!.!n:.::t;.;:;i:.::t:.�: y� _____ ___;D�e.::!s.=c:.:r:..:!i:J:- o::,.:·t::..:l.t.:. o:::,n!.!.-----------�U::!.n!.::i�t�P!:..;!:.r,:i�c:..::;e Ext e n s i 0 1� 
1 1 .  1 #4 07 N i s s en P ar a l l e l  B ar 

1 2 . 1 2 5 5 0D De l uxe Mode l Exerc i s e  B ik e  ( Marcy 

1 3 . 1 A rch e ry Dr op N e t  1 0 ' x 2 4 ' ( Jay f r o )  

1 4 . · 1 0 F l ex - o -Mat Go l f  B r u sh Mat ( S i ng e r ) 

.......... 1 5 . 3 DC - 8 5 4  Arch ery Mat s  ( Wo lver i n e ) 

,-

1 6 . 3 

1 7 . 1 

1 8 . 6 

1 9 . 4 

2 0 . 1 2  

2 1 . 1 2  

2 2 . 8 

2 3 . 6 

'.rlll:S 
:rs NOr AN 

ORDER 

DC - 8 3 6  Ea s l e t  c ar r i e r  ( Wo lver i n e ) 

CT - 1 2M C i rc u i t  1 2  man t r a i n e r  mode l 

TA- 1 0 0  Tw i s t - away exerc i s e r 

NO 3 4 7  Ad j u s t ab l e  Ch i nn i n g  Bar 

# 1 9 1 9 9  T ab l e  T e nn i s  P add l e  

#1 9 1 4 0  Rubbe r F ac e P addl e 

#1 9 0 6 6  Net and P o s t  S et 

2 3 Z EB Quarter s l e eve - o f f ic i a l ' s  sh i r t  

T h e  r i ght i s  r e s e rved t o  ac c ept o r  r e j ec t  a l l  o r  p a r t  o f  
y o u r  o f f e r . P l e a s e  s ubmit your p r i c e , d e l i very ·3.nd t e rms 
on th i s  form f or the i tems l i s t ed above to be de l ivered 
F . O . B .  De s t i n at io n , F . F . A

__________________ c er t i fy th at th e art i c l e s  wi l l  be d e l i v e r ed o r  th e s e rv i c e  
rend er ed as spec i f i ed above and th at sh i pment or pe r f o rman c e wi l l  b e  made 

________ days a f t er r e c e ipt o f  order exc ept a s  o th e rwi s e  ind ic ated . 

DAT E  OF QUOTAT ION P ER·------------------------------------------
Auth o r i z ed O f f i c i a l  T i t l e  



� : 
: 
. . 
. . 

1. 
2 .  
3 .  

REQUE� KQR QUOTAT ION 
.... Wi l l iam Rai ney H a rper Col l ege 

..... 359-4200 Algonq u i n  ond Rose l le  Roodt Pe l •  i n e ,  l l l lnu 1 1 6006 1 

Quotat ion mus t  be made on th i s form . 
Uns i gned bids wi l l  not be c on s idered . 
Give c omp lete spec i f icat ion s fo r any 
s ub s t i tut ion o f f ered . 

4 .  Mark enve lope " QUOTl.T ION 
No . Q-1 1 6 3  and mai J  to : 
WILLIAM RAINEY HARP E:R COLLEGE 
A lgonquin & Ro s e l l e  Roads 
P alatine , I l l ino i s  f 0 067  
Att ent ion : Mr . Fred �I�n�d�e�n�-----

QUOTATION DATE l \ QUOTAT ION DUE : 2 : 0 0  p . m . , DST , 
REQUE ST N0 . 0 - 1 1 6 3  7 / l OL7 0  PAGE 3 OF 3 Tuesdav Julv 2 8  1 97 ::::.0 .,...._ ___ _ 

Des c r ipt ion Un i t  P r i c E  I Extensior 
-=���������----------������-----------------+����� 

Item No . Quant i tv 

!"""" 

24 . 

2 5 . 

2 6 . 

2 7 . 

2 8 . 

2 9 . 

3 0 . 

3 1 . 

3 2 . 

3 3 . 

"l'HH:S 
:IS NO!' AN 

ORDER 

6 

2 

4 

.4 

2 

4 

2 

2 

2 

2 

2 3 V-BW Kn it O f f i c i a l ' s  Ve s t  

1 2 7 07 T r an s i s tor Meg aphone 

I ndoor -Outdoo r Th row Down b as e s - s e t  

No . T B  T umb l ing B e l t  

c s . Gymnas t i c  chalk 

T - 1 4  T i p - away B l e ach e r  - 1 4 ' 

c s . Kwik -Kold F i r s t  A i d  P ack 

c s . KWik -He at F i r s t  A i d  P ack 

c s . B ik e  - 3 5 5 8  - tape pack 

Mue l l e r  Chemi c a l  co . - a l l  pro trave l k i t  

The r ight i s  reserved t o  acc ept or r e j ect a l l  o r  part o f  
your o f fer . P lease s ubmit your pric e , delivery and te rms 
on th i s form for th e i t ems l i sted above to be de l ivered 
F . O . B .  Desti nat ion , F. F . A 

____________________ c ert i fy that the art ic les  wi l l be del ivered or tr e service 

rendered as spec i f ied above and that sh ipment or performance wi l l  be made 
--------�days after rece ipt o f  order exc ept as otherwi s e  ind i c ated . 

DATE OF QUOTAT ION PER�-------------------------------------
Authorized O f f ic ial T i t l e  



FOR BOARD ACT I ON 

I .  S UBJECT : 

EXH I B I T  C - 4 
8/ 2 7 / 7 0  

Re commendation for the awarding o f  b i d  Q- 1 2 1 0 for 
the purcha s e  o f  dup l i c a t i ng and o f f s e t  paper for 
the 1 9 7 0 / 7 1  f i s ca l  year . 

I I . INFORMAT I ON : 

Adve r t i s ements we re run and b i d s  s o l i c i ted for the 
s ub j e ct paper . E l even b i d  r eque s ts were i s s ued and 
s i x  r e s pos e s  were r e c e i ve d . A tab u l a t i on of the b i d s  
i s  a ttached . 

I I I . S UMMARY : 

The pape r r equired i s  b a s i c a l ly for the h i gh vo lume 
i n terna l needs on c ampus . A f ew o f  the b i dd e r s  do 
not hand l e  the grade required and ther e fore b i d  a 
h i gher qua l i ty . The award wou ld be for th e f i s c a l  
year a n d  wou ld quarantee t h e  purch a s e  o f  a min imum 
number o f  reams for the year . 

IV . RECOMMENDAT I ON 

The Admi ni s trati on recommends th at the Board award 
the bid to the Fore s t  Atwood P aper Company . 

8/ 2 0 / 7 0  ep 



BID H Q- 1 2 1 0  ___ TA B ULATION

- .  .. , -. ... · -

BIDC E R  E lg i n  
) A . B . D i ck P aper J . W . Bu t l e  ITEM_j, 

1 .  . 9 1 r e am fl- . 1 5/ream . 8 8/ r e am 

2 . . 9 1/re am tl . l 5/ream . 8 8/re am 

3 .  . 9 8/ream 1. . 2 0 /re am . 9 3 /ream 

4 .  1 . 1 3/rearr 1 .  4 5/rear 1 . 1 2 /re a 

5 .  . 9 1/ream N . B .  . 8 8/ream 

6 .  . 9 8/ream N . B . . 9 3/re am 

7 .  1 . 1 3/ream N . B . 1 . 1 2 /ream 

. 1 0 / r e am N . B .  on N . B .  on 
punch i ng punch inc  punchi ng 

i 

PAG Z _ _ _ L _.�� F  . ...l-. PAG S S  

-"· .. · . .  ., .., . .  - --· · · · · - - ··-· ·· - ·  _ _  .... _ -·· . - - - �-

Fore s t  
Atwood 

. -

. 8 1/ream 

. 8 1/ream 

. 8 6 / r e am 

�1 . 0 3 /rean 

. 8 1/ream 

. 8 6 /r e am 

1 .  0 3/re an 

. 1 0 /r e am 
punch i ng 

' 

LaS a l l e  Murnane 
Me s s inger P aper I 

- . .  - ·- -� .. -" .. . - -

1 .  6 5/re a n . 9 0 /r� . .: m 

1 6 5 /rP<"!m 

1 .  7 3 5/rea 

2 . 0 9 5 /re 

1 . 1 9 /r e a  

1---· · -- . .. 

I 
•. !Hl.Ll:eam..t-·· --· .. . 

I 

I n . .  ..! 9 8 �.il§!�m . . . . . 

am __ J_ J �w l� am _ . .

. 9 0 /rea  � - r-------- -· - . -

1 .  3 8 /re a � . 9 8 5/rea  � 

2 . 0 9 5 /r e  m 1 . 1 4 5 /r �am_ - -

-----
N . B .  on . 1 7 5/re arr 

punching punch i ng 

-
.. 

.. 

I . ' ·- .. � . 

' r 
I 
I 



..� . . 

. . 

. . 

1 .  
2 .  
3 . 

... W i l l iam Rai ney Harper Col lege
REQUEST � QUOTAT ION ... 359-4200 Algonquin end Roselle Roeda Palatine, l l lino i a  60067 

Quotat ion mus t  be made on th i s  form . 
Un s i gned bids wi l l  not be cons idered . 
Give comp lete spec i f ications for any 
s ub s t i t ut ion o f fered . 

4 . Mark enve lope " QUOTAT ION
No . Q- 1 2 1 0  and ma i l  to : 
WILLIAM RAINEY HARP ER COLLEGE 
Algonqui n  & Ro s e l l e  Roads 
P al at i n e , I l l ino i s  6 0 0 6 7  
Attent ion : Mr . F r ed Inden 

QUOTAT ION DATE 
8/3/7 0 I PAGE 1 

\ QUOTAT ION DUE : 2 : 0 0  p . m . , DST 
Wedn e sdav , Aua u s t  1 9 ,  1 97 0  REQUE ST NO . Q - 1 2 1 0  

Item No . Quantity 

1 .  

2 .  

3 .  

4 .  

5 .  

6 .  

7 .  

THJ:S 
XS RO'.r AN 

ORDER 

OF 2 
Des c r ipt ion 

8 �  X 1 1  Spir it P aper , 2 0  lb . Scho o l
Grade - Wh ite 

8 �  X 1 1  Mimeo P aper , 2 0  lb . Schoo l 
Gr ade - Wh i te 

8 �  X 1 1  Mimeo P aper , 2 0  lb . Sch oo l 
Grade - Co lored 

8 �  X 14 Mimeo P aper , 2 0  lb . Scho o l
Grade - Wh i t e  

8 �  x 1 1  p aper f o r  O f f s et , 2 0  lb . Bond 
or 5 0  lb . O f f s et ,  Schoo l Grade - Wh ite

8 �  x 1 1  O f f s et paper , 2 0  lb . or 5 0  lb . 
O f f s et School Grad e  - Colored . 

8 �  x 1 4  O f f s et paper , 2 0  lb . Bond , 
Schoo l Grade - Wh it e  

NOTE : # 1  P aper to b e  packed i n  1 0  
individual reams p e r  c arton , 
per co lor , per s i z e  

Un i t  P r i c e  I Ext e n s i o r.  

Th e r ight i s  r e s e rved to acc ept or r e j ect a l l  or part o f
your o f fer . P l e a s e  s ubmit your p r ic e , d e l ivery and te rms 
on th i s  form for the i t ems l i s ted above to be de l ivered 
F . O . B .  De s t i nat ion , F . F . A  

� ----------·----------------------------------------------------------------------------
____________ ___________ c e rt i fy that th e art ic l e s  wi l l  be d e l ivered or th e s erv i c e  

rendered as spec i f ied above and that sh ipment or performan c e  wi l l  b e  made 
____________ days after rece ipt o f  order exc ept a s  oth e rwi s e  i nd i c at ed . 

DATE OF QUOTAT ION P ER·---------------------------------------------�� 
T i t l e Auth or i z ed O f f ic i a l  
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� 
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. . 

1 .
2 .
3 . 

... W i l l iam Rai ney Harper Col lege
REQUEST EQB QUOTAT ION ... 359-4200 Algonquin and Roaelle Roadt Palatine, l l l lnola 60067 

Quotat ion must be made on th i s  form . 
Uns i gned bids wi l l  not b e  cons idered . 
G i ve comp lete spec i f ications for any 
s ub s t i t ut ion o f fered . 

4 .  Mark enve lope " QOOTAT ION 
No .  Q- 1 2 1 0  and ma i l  to :  
WILLIAM RAINEY HARP ER COLLEGE 
A lgonquin & Ro s e l l e  Roads
P al at ine , I l l inois 6 0067 
Att ent ion : Mr . P r ed Inden 

QUOTAT ION 
REQUE ST NO .Q - 1 2 1 0 

DATE 
I 8/3/7 0 PAGE 2 OF 2

l OUOTAT ION DUE : 2 : 00 p . m . , DST 
Wedn e sday ,  Auq ust 1 9 ,  1 97 0 

Item No . Quant ity Des c r ipt ion 

NOTE : #2 Sh ipments wi l l  be compr i s ed 
o f c arton quant i t i e s  o f as sorted
paper amo unt ing t o 5 0 0  reams per 
sh ipment to one loc at ion . 

NOT E : #3 Buyer wi l l  guar antee to buy 
8 0 0 0  reams , by June 3 0 , 1 97 1  

NOTE : #4 P r i c e s  quoted to be F . O . B .
de l ivered p r i c e s . 

NOT E : #5 Interes ted b idders to s upp ly 
prop e r ly ident i f i ed " no ch arge "
s amples o f  paper be ing o f fered 
on the i r  b id . 

NOTE : #6 Add it ional c o s t  per ream for 
three-ho l e  punch ing o f  above 
paper in var ious quanti t i e s . 

Un i t  P r i c e  Extens i o n  

The r i ght i s  r e s e rved to acc ept or re j ec t a l l  or part o f
your o f fer . P leas e s ubmit your price , d e l i very and terms 
on th i s  form for the items l is ted above to be de l ivered
F . O . B .  Destinat ion , F . F . A 

� '·---------------------------------------------------------------------------------�----
____________________ cert i fy that the art ic les wi l l  be d e l ivered or the s ervic e 

rendered as spec i f ied above and that sh ipment or per f o rman c e  wi l l  b e  made

______ ..-days after rece ipt o f  order except as otherwi s e  ind ic ated . 
DATE 0� QUOTAT ION PER�------------------------·---------

Author i z ed O f f ic ial T i t l e  



FOR BOARD ACT ION 

I .  SUBJECT : 

EXH I B IT ( O th er ) 
8/2 7/7 0 

Rec ommendat ion f or th e award ing o f  bid Q - 1 1 1 8  for M i lk 
and M i lk Product s .  

I I . INFORMAT ION : 

F ive b i d s  were s o l ic ited for the s ub j ec t  produc t s  and 
four re spon s e s  wer e  rece ived . 

I I I . SUMMARY : 

Th ere was cons iderab l e  d e l ay in obtain ing r e spon s e s  to th i s  
b i d  due t o  the rec ent mi lk s t r ike . Reque s t s  were made for 
a d e l ay in the award wh i ch was granted by an addendum . 

O f  the four r e spon s e s  rece ived , sun f l ower M i lk D i s t r ibuto r s , 
De ans Da iry Produc t s  was low b idder total ing $ 7 , 9 0 5 . 3 0 

Total b ids were as f o l lows : 

1 .  Borden Da iry 
2 .  We s tern Un i ted 
3 .  Deans ( Sun f l ower )  
4 .  Hawthorn Me lody 

IV . RECOMMENDAT IONS : 

$ 8 , 9 6 7 . 9 2 
8 , 8 4 7 . 9 2 
7 , 9 0 5 . 3 0 
7 , 9 9 5 . 90 

The admin i s trat ion rec ommend s that the Board award the bid 
to the S un f l ower Mi lk D i s t r ibutors ( Dean ' s  Da iry P roduc t s ) 
in th e amount o f  $ 7 , 90 5 . 3 0 .  

np : 8/ 2 7/7 0 



-

... W i l l iam Rainey Harper Col lege
REQUEST FOR QUOTAT ION m.-ttl 359-4200 Algonquin and Ro,elle Roads Palat ine, l l l lnoia 6006 / 

: 

1 .  Quo t at ion m u s t  be made on th i s  form . 
2 .  Uns i gned b i d s  wi l l  not be con s i d e r ed .
3 .  Give comp lete spec i f icat ion s  for any 

s ubstitut ion o f fered . 

4 . Mark enve lope " QUOTAT ION 
No . Q- 1 1 1 8  and ma i l  to :
WILL IAM RAI NEY HARP ER· COLLEGE 
Algonquin & Ro s e l l e Road s 
P a l at i n e , I l l i no i s  6 0 067 
Attent ion : Mr . D . M .  M i s i c 

QUOTAT ION DAT E 
I 

l QUOTAT ION DUE : 3 : 0 0 p . m . COS T
REQUEST NO . l l l 8  6/4/70 PAGE 1 OF 2 June 2 2 , 1 9 7 0 

Item No . Quantity De s c r ipt io n : Un i t P r i c e  : Ext e n s i o ' 

The fol l pw i ng i te� s a r e  to c o n form to a l l  app l ic ab l e  s ta te and fede ra l l�e gu l a t i o r  
and de s c r ip t i on s . 1 De l ive ry wi l l  be i n  e a r ly morn ing hou r s  pre f e r ab l y b twe e n  
6 : 3 0  am fi nd 9 : 00 �m . The de l ive r i n g  agent wi l l  s to r e  a l l  ptoduc t s  i n  o r c o o l e r -
and w i l l  r o t a te e * i s t i ng inventory d a i ly . II I 

t 
The qu an � i t i e s  i nc i c a ted a r e  e s t ima te s on ly of annu a l  u s age and are noti i n  tended 

I to de f i n e  m i n imum amoun t s  t o  be supp l i e d . 
! I 

- 1 4 5 0 0  
I 

G a l lon s wh i t e  who l e  mi lk - Grade A - to 1 
be pack e d  i n  6 ga l . po ly bags e qu ipped j
wi th ba s e s  t o  f i t  Norr i s  type m i lk d i s - J 
pen s e r s . Poly bags to be packed i n  c a rdt 
board o r  p l a s t ic shipp i ng c o n t a i n e r s .  

2 2 0 0 0  

3 800  

I 
Ga l l o n s  choc o l a te f l avored who l e  m i lk - :
G r ade A - to be pack e d  i n  6 ga l .  p o l y  
b a g s  e qu ippe d wi th b a s e s  to f i t Nor r i s  
type m i lk d i spe n s e r s . Po ly b a g s  to be 
packed in c a rdboard or p l a s t i c  sh ipp ing 
c on t a i ne r s . 

G� l l o n s  for t i f i e d  sk im m i lk - Gr ade A -
to be p acked i n  6 ga l . po ly b a g s  e qu ippe< 
wi th b a s e s  to f i t  Nor r i s  type m i lk d i s -
pen s e r s . Po ly b a g s  t o  b e  packe d  i n  1 --------------�---------�---------------------------------------------------------- ��------------------ ------ -

TBXS Th e r ight i s  reserved to acc ept or re j ec t  a l l  or part o f  
IS NOT AN your o f fer . P l ease s ubmit your pr ic e , de l ivery and terms 

ORDER on th i s  form for the items l i s ted above to be de l ivered--;oo----=-==�-----_;;F;..;.�o;.:.;B;=. ::.,D�e.:s.:;:t:;i�n�at 1on , F . F .  A 
-- -------------------------------------------------------------------------------------
____________________ c e rt i fy that th e art ic les wi l l  be de l iver ed or th e  s e r v i c e 
render ed as spec i f ied above and that sh ipme n t  or p e r f o rman c e  wi l l  b e  mad e 

___ ____ days af t e r  r ec e i pt o f  order exc ept a s  oth e rw i s e  i nd i c at ed . 

DAT E OF QUOTAT ION P ER�--------------�--------------��-
Author i z ed O f f ic ial T i tl e 



-

... W i l l iam Rainey Harper Col lege
REQUEST FOR QUOTAT ION ...- 359-4200 Algonquin and Roselle Roads Palatine, I l l inois 6006i' 

: 

1 .  Quo tat i on m u s t  be made on th i s  form . 
2 .  Un s i gn ed b i d s  wi l l  not b e  c ons i d e r ed . 
3 .  G i ve c omp l ete spec i f i c at i on s  for any 

s ub s t i t ut ion o f fered . 

4 . Mark enve lope " QUOTAT ION
No . Q- 1 1 1 8 and ma i l  to : 
WILL IAM RAINEY HARP ER · COLLEG E 
A lgonqu i n  & Ro s e l l e  Road s 
P a l at i ne , I l l i n o i s  6 0 067 
Att ent ion : Mr . D .  M .  Mi s i c  

-----------------,--�----�------------------��������������----
QUOTAT ION DATE 

I 
l QUOTAT ION DUE : 3 : 0 0  p . m . CDS T 

REQUE ST NO . Q - 1 1 1 8  6/4/7 0 PAGE 2 OF 2 June 2 2 , 1 9 7 0
_ 

Item No . Quant ity De s c r ipt ion 1 Un i t P r i c e  I Extens i o n

4 3 0 0 0  

5 8 0 0  

2 5 0 0  

7 2 7 0 0  

THIS 
IS Na.r AN 

ORDER 

I : 
1 c a rdboard o r  p l a s t i c  sh ipp i ng c on t a i ne r s � 

� p i n t s  for t i f i e d  sk im m i lk 1 n
c a rton . 

I 
d i spo s ab l� 

I 
� p i n t s  for t i f i e d  skim m i lk i n  d i spo s ab l E 
c a r ton . 

Qua r t s  o f  non -da i ry c o f fe e  wh i te ne r . 

Pounds o f  c r e amed , me d ium or f i ne c u r d  
c o t tage che e s e  packed i n  5# u n i t s . 

We wou l d  a l s o l ike a pr i c e  quo t e  on i tem� 
such a s : 
a )  Bak e r ' s  Che e s e  - 5# u n i t s  
b )  Egg Nog - Qu a r t s  
c )  S our C r e am - � ga l .  c o n t a i ne r s
d )  Bu t t e rmi lk - Qu a r t s  
e )  Ju i c e s  ( or ange , toma t o , e tc . )  i nd i v i 

du a l  por t i on s  - i n  d i spo s ab l e  c o n t a i n e r s . 
f )  Yogu r t  - i nd i v i du a l  por t i on 3 . 

Suc e s s fu l  b i dde r w i l l  b e  awa rded b l anke t 
order to run to June 3 0 , 1 9 7 1 . 

The r ight i s  r e s e rved to acc ept or r e j ec t a l l  or par t  o f
y our o f fer . P l e a s e  s ubmit your p r i c e ,  de l i very and t e rms
on th i s  form f or th e i tems l i s t ed above t o  b e  de l ive r ed 
F . O . B .  De s t i nat ion , F . F . A 

____________________ c e rt i fy that th e art ic l e s  wi l l  b e  d e l ivered or th e s e r v i c e 
render ed as spec i f ied above and that sh ipment or performanc e wi l l  be made

___ ____ days after r e c e ipt o f  order exc ept as otherwi s e  i nd i c ated . 

DATE OF QUOTAT ION P ER·---------------------------------��-
Author i z ed O f f ic i a l  T i t l e  



-

June 1 6 , 1 9 7 0  

Addendum Number 1 to Bid Reque s t  Q- 1 1 1 8  

Gentlemen : 

The due date of Bid Reque s t  Q- 1 1 1 8  has been changed 
from 3 : O Opm . •  DST , June 2 2 , 1 9 7 0  to the fol lowing : 

2 : 0 0 pm . DS T , Fr iday , Augus t  1 4 , 1 9 7 0 . 

Your s truly , 

D . M . Mi s i c , 
Director of Bus ine s s  S ervi c e s  

DMM/ep 



B OARD ACT ION 

EXH I B IT D 

Aug u s t  2 7 ,  1 9 70 

I . SUB JE CT 

Approva l o f an In s t r uc t i o n a l Deve l opme n t  

Prog r am f o r  1 9 7 0 - 7 1 . 

I I . REAS ON FOR CONS IDERAT I ON BY THE BOARD 

I I I . 

A r e newe d empha s i s on t h e  c o n t i n u a t i on o f  

i n s t r u c t i on a l  dev e l opme n t  and f u r t h e r  

improveme n t  o f  t h e  deve l o pmen t o f  i n d i v i d u a l 

s t uden t s  i s  con s i d e r e d  ne c e s s a ry . 

BACKGROUND INFORMAT ION 

Harpe r Co l l e g e  i s  c omm i t t e d  to me e t ing t h e  

ch ang ing e d u c a t i on a l  n e e d s  o f  t he Commun i t y 

i t  s e rve s th r o ugh e f fe c t i ve i n s t r uc t i o n . 

The B o a r d  o f  T r u s t e e s h a s  exemp l i f i e d  

s uppo r t  f o r  improveme n t  i n  in s t r u c t i o n a l 

e f f e c t ivene s s  t h r o ugh S pe c i a l  Pro j e ct s  For 

E d u c a t i o n a l Dev e lopment ( S PED ) , Innova t ive 

Tr a v e l Fund s , e t c . 

I t i s  propo s e d  t h a t  the d e v e l opme n t  o f  a 

f r amewo r k , (mode l ) , a t ra i n ing p r o g r am f o r  

a c ad r e  o f  pro fe s s i on a l  s t a f f  a n d  i n s t r u c 

t i ona l mat e r i a l s  d e s i g n e d  t o  enh an c e  the 

s t ud e n t  l e a rn ing pro c e s s  b e  adop t e d  f o r  

i n i t i a t i o n  S e p t embe r ,  1 9 7 0 . 

IV . RECOMMENDED ACT ION 

Adopt i o n  o f  an In s t r u c t i on a l Deve l o pme n t  

Pro g r am Pro j e ct w i t h  a co s t  o f  approx ima t e l y  

$ 9 , 1 0 0 . 



A 

P r oposal  

F o r  

IN S T R U C TIONA L DE V E L OPMEN T P R O GRA M 

P re p a r e d  B y  

Offi c e  o f  Vic e  P re s ide nt for  A cade mi c  A ffa i r s  

Augus t ,  1 9 7 0  



IN S T R U C T IONA L DEVEL OPME N T P RO GRA M P R OJ E C T 

Ha r p e r C o ll e g e  i s  committed to me e ti ng the cha ng i ng educatio nal ne e ds of 

the communi ty i t  s e r ve s  th r ough effe cti ve and c o nt inuous imp r o veme nt of 

the i n s t ru cti o nal  p r o c e s s e s .  The S P ED P roj e c t  a nd the Inno vat ive T ra ve l  

Fund a re l o n g - s ta ndi ng exa mp l e s  o f  the B oa rd ' s de s i r e  t o  a s s i s t  tea che r s  

i n  imp ro ving thei r  ins tructi o na l  e ffe ct ive ne s s .  The i n te nt o f  thi s  p r opo s al 

i s  to p r o vide both a framew ork a nd a n  i ni tial in- s e r vi c e  t ra i ni n g  p ro g ram 

whi ch wil l  e n la r g e  up o n  a nd c o nt i nue  the imp r o veme nt of ins truct ion  at  

Ha rpe r C ol l e g e . 

O B JE C T IV ES 

The u l timate g oa l  of thi s p r oj e ct i s  to  imp ro ve i ns t ru c ti o n  a nd to fur the r 

a s s i s t  in  the mo s t  app r o p r iate and e ffe c ti ve d e ve lopme nt of i ndi vidual 

s tudent s .  

T he imme dia te obj e c t ive i s  t o  e s tabl i s h  a t rai ne d  c a d r e  o f  i n s t r uc tio nal  s taff 

whi ch will s upp o r t  a mo r e  c omp r ehe ns i ve i n s tructi o na l  d e ve lopme nt effo rt . 

The o bj e ct ive s a r e : 

l .  T o  de vel o p  a Ha rp e r  C o ll e g e  model a nd s y s t e m  o f  i ns t ru c ti o nal 

de v c l opn1 e nt .  

2 .  T o  c r eat e a n  i n s t ructi o nal p e r s o nne l a nd r e s o ur ce "po ol " de s i g ne d  

t o  s upport  a nd e nhan c e  facult y effo r t s  t o  i mp rove the qual i ty  o f  

e ducat ion  obtained  by Ha rp e r  Coll e g e s tude n t s . 



Ins t ru c ti o nal D e ve l opme nt P r o g ram P r o j e ct  

I.HE INS T RU C TIONA L D EV E L OP MEN T P R O GRA M 

The i n s t ructional de ve l opme nt p r og r am i s  p r opo s e d  to include : 

1 .  A t rai ning a nd o ri e nta ti o n  p e riod  fo r s e l e c te d  fa cul t y  i n  the 

i ns t ru c ti o nal  de ve l opme nt p ro g ram. 

This  p r o c e du r e  i s  p ropos e d  to  beg i n  i n  late Septe mb e r , 1 9 7 0  

a nd i s  i nte nde d t o  i ncl ude c o n s ul tative s e r vi c e s f r om the 

T eachi ng R e s e a r ch Di vi s i on of the O r e g o n  S ta te S ys tem of 

Highe r Education which would a s s i s t  i n  a na l y z i ng the c o ntext 

with i n  whi ch the o ri e ntati o n  a nd traini ng would p ro c e e d .  The 

p r o c e s s w ould incl ude a 2 - 3  da y o r ie ntatio n a nd pla nni ng 

exe r ci s e ,  the re view of  model s  in  i ns t ruct i o nal de ve l opme nt , 

a nd the explo rati o n  of alte rnati ve t ra i ni n g  model s fo r i n s t ruc t -

io nal  de vel opme nt a nd the de vel opme nt o f  s p e c ifi cations  fo r 

the H a r p e r  Coll e g e  ins t ructi o nal  de vel opme nt mo del . 

2 . The s e co nd a sp e c t  of the p r oj e ct would includ e : 

a .  The de s ig n  a nd devel o pme nt o f  a n  in s tructi o na l  s y s tem fo r 

Ha rpe r C ol l e g e . 

b .  The s e le ct e d  c a d r e  of  Ha rp e r  Colle g e  i ns t ru c ti o nal  staff 

• 

would be  t ra i ne d  to  work with the de vel ope d mod el and would  

als o begin  to  de vel op new i n s t ruc tio nal te chniqu e s c o ntai ned 

with the Harpe r C oll e ge mo del . 

3 . The thi rd a s pe c t of  the i ns t ruc ti o nal  de ve l opme nt p r o g ram a s  p ro po s e d  

would i nclude : 

a .  F u r the r de ve lopme nt of c ou r s e  mate rial  b y  the i n s t ruc ti o na l  

s taff i nvol ve d  i n  the p roj e c t .  

- 2 -
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I ns t ru c ti o nal  D e ve l opme nt P r ogram P r oj e c t  

b .  F u r the r p r e pa rati o n  of  the cad re o f  i ns t ruc t i o nal  s taff 

i n v o l v e d  in o rde r to e quip them to be come ins tructi o nal 

d e velopment leade r s  a nd t r ai ne r s  fo r the r emai nde r of  the 

Ha rpe r C olle ge s taff .  

E VA L UA TION 

Each o f  the a bo ve me nti o ne d  pha s e s  p ropo s e d  wi thi n the ins t ructi o na l  

de vel opment p r o g r am woul d  b e  e valuate d a t  the cl o s e  of e a c h  s tep a nd 

s uc c e s s  would be  c o n s ide r e d  a chie ve d whe n :  

- 3 -

l . T w c l v c - lwe n t y Ha r pe r C oll e g e  i n s t ruc ti o na l s la ff ha v e  b e e n  ap p r o p r i a t e l y  

s el c cled  for  pa r ti c ipa li o n  i n  the p ro g ra m  b y  S e p l em b e r 2 0 ,  1 9 7 0 .  

2 .  A maj o ri t y  o f  the part ic ipa nts ag r e e  o n  a n  app r oach t o  i n s t r uc t ional 

de vel opme nt at Ha rp e r C ol l e g e .  

3 .  A Harp e r  ins t ru ctional de ve lopme nt mo del ha s bee n de ve l op e d ,  a g r e e d  

upo n, a nd adopted .  

4 .  App rop riate o r i e ntati o n  and training  s e s s i o n s  ha ve be e n  i naugurated 

b y  c o n s ultati ve pe r s o nne l a nd Ha rpe r p e r s onnel , b y F e b rua r y  l ,  1 9 7 1 .  

5 .  A t  l ea s t  two units o f  i ns t ru c ti o n  ha ve b e e n  de ve l op e d  b y each pa rti 

c ipant i n  c o nj unctio n  wi th app r op r ia t e L RC s taff by Apri l  1 ,  1 9 7 1 .  

(J . S P ve n t y - fi ve pe r c e nt of the pa r ti c ipa nt s  i n  the i n s t r uc tio nal de vel o pme n t  

p r o g ran1 are c o ns i de r e d  by the Vice P r e s ide nt f o r  A c a de mi c  A ffa i r s  

to  be familia r e no ugh wi th the model a nd p ro g ram t o  b e c o me t rai ne r s  

fo r the r e mainde r of the i n s t r u ctional s taff a t  Ha rp e r  Colle g e .  

7 .  A p ro p o s al fo r c o nti nuation  of the p r oj e ct for  the 1 9 71 - 7 2 A c ademi c  Y ea r  

i s  made b y  June l from the Vi c e  P r e s id e nt fo r A ca demic Affai r s .  



I' . . .. 

Ins t ruc ti o nal  D e ve l opme nt P r o gram P r o j e ct 

C OS TS 

The total co s t  fo r the 1 9 7 0 - 71 A c a de mi c  Y e a r  c o ntai ne d w ithin  thi s p r op o s al 

would be : 

V i s itatio nal / Orie ntati o n

P l a nning / De ve l opme nt

T r a i ni ng / E valuat i o n

Total 

R E C OMMENDA TIONS 

$ 7 5 0 .  0 0  

l ,  7 5 0 . 0 0  

6 , 6 0 0 . 0 0  

$ 9 ,  1 0 0 .  0 0  

The followi ng r e c o mme ndatio n s  a re offe r e d  i n  the i nt e re s t  o f  impl ementing the 

abo ve me nti o ne d  p r o g ram thi s ye a r : 

l .  That 1 5  t o  2 0  i n s t ru c to r s  b e  s e le c te d  t o  pa rti c ipate i n  thi s p r oj e ct

- 4 -

f o r  the purp o s e  o f  de vel oping  a n  i n s truc ti o nal  mod e l .  The s e  i n s t ruc t o r s  

to  b e c ome the cad r e  of  i nd i vidual s that wil l  t r ai n  fu rth e r  Ha rpe r C oll e g e  

s taff. 

2 . Tha t the Vic e P re s ide nt fo r A cademi c A ffa i r s  with the a s si s ta n c e  of 

the Dean of L e a r ning Re s ou rc e s ,  c o o r dinate thi s i n s t ruc t io nal  p r o g ram.  

8 - 1 8 - 7 0  



I . S UBJEC T 

FOR BOARD ACT I ON 

S t a f f  P o l i c i e s  an d P r o c e dure s Ma��al 

I I . HIS TORY 

EXH I B IT E 
Augu st 2 7 , 1 9 7 0  

Th e f i r s t  Manual wa s c r e ated and approvea l n  1 9 6 7 . I t  wa s 

r ev i s ed wi th th e h e lp o f  a c l a s s i f i ed committee , p r e s en t e d  

to th e Bo ard , a n d  Gpprcved a s  amended in Apr i l , 1 9 6 8 . Th i s  

h a s  b e en the op er a � i n g  do cument s in c e  that time . 

I I I . RAT IONALE 

A p o l i c i e s  manual i s  a l iving C.o cumen t , r e f l ec ting ch ang e s  

in ph i lo s ophy a s  we l l  a s  concre-te p r ac ti c e s  o f  emp loyment . 

I t  mu s t  th e r e fo r e  be kept c u r r e n t , to r e f l e c t  the s e  ch ang e s  

and t o  pre s ent a t rue p i c ture t o  the s t a f f .  

IV . P ROCEDURE 

Th e f o l lowing p ath wa s fo l l owe d in revi s in g  th e Ap r i l , 1 9 6 8  

Manu a l : 

1 ) Th e  Manual wa s r ev i ewed i n  det a i l ,  to e l im i n at e  amb i 

guou s  wo rding , c l ar i fy po l i cy ,  a n d  u n i fy p roc edure s .  

2 ) Th e  Manu al wa s then r e v i ewed by the Bu s i ne s s  O f f i c e , to 

i n s u r e  accuracy of the in fo rmat i on . 

3 )  Th e  Man u a l  wa s d i s t r ibu t e d  t o  th e s t a f f  wi th t:�h e i r  1 9 7 0

Emp l oy�T,ent No t i c e s . A s e  . . .. ... 2 s  o f  meeting s wer e  h e ld on 

June l.. 9 ,  at wh i ch time tl': : c:c.o cument wa s re-vi ewed in de

t a L . ; .• __ -,:h the s ta f f . S u<;; · �tions and c omment s we re 

c an: . - . .. -'-Y noted , and i n  mc...;.y c a s e s , in c o rpo rat e (:  into 

th e _ _  2 ·  .... s ed ver s i on . 



I , , 4) 

' 

EXH I B I T  E 

Augu s t  2 7 , 1 9 7 0  

Th e f i n al v er s i on , now p r e s ented for Board r ev i ew ,  was 

agai n c i r c u l ated 
.
to the s t a ff , and commen t s  s o l i c i ted . 

Two l e tte r s  o f  con s truct ive c omment wer e  rec eived . 

V . REPORTS 

Th i s  revi s ed Manual i n c o rp o rate s po l i c i e s  wh i ch are f a i r  

to th e s t a f f , and con s i s t ent i n  th e i r  ph i lo s ophy . Ch ang e s  

repr e s ent c l ar i f i c at i on o f  p o l i c i e s  and proc edure s ,  i n  l i n e  

wi th commen t s f rom the s t a f f . W e  hop e  to b e  ab l e  t o  p re

s ent th i s  Manua l  for adop t i on at an e ar ly date . 
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INTRODUCTION 

Every col lege need s  a de f initive statement of pe rsonne l policie s 
in order to provide practice s and procedure s that are commonly 
applied and unders tood by all staff membe rs . 

The primary function of the staff policy manual i s  to convey 
policy information to the staff . 

S ome of the guid ing concept s in  the deve lopment of thi s  manual are : 

1 .  The nee d  to deve lop a c l as s i fication of posi tions 
by common descriptive title s  that wi l l  allow salarie s 
to be equi tab ly applied and aid in the recruitment 
of new staff membe rs .

2 .  The need for a s tand ard pay plan that provide s for 
equitab le salari e s  based on sat i s f actory performance . 

3 . The need for an e f fective evaluation program that 
measure s j ob pe rformance as a partial b as i s  for salary 
incre ase s ,  as a method for award ing promot ion s , as a 
me thod for improving employee pe rformance , and as a 
me thod for te s ting the e f fectivene s s  of the recrui t
ment proce s s . 

4 . The need to be sens i t ive to the conce rn s of the staf f  
by forming an e le cted committee to act i n  an advi sory 
capaci ty to the Director of Personne l .  

5. The need for a spe c i f i c  statement of  fri nge bene f i t s
and cond i tions re lated t o  employment that de scrib e s
the re spon s ib i lity and reward s of employment a t  HARPER
COLLEGE .

Thi s manual has been compiled b ased on informat ion gathe red  from 
community college s , a re cent survey of co l lege and un ive rsity pe r
sonne l practice s , seve ral re se arch stud i e s  on pe rs onne l practice s ,  
and in consultation wi th the s taf f . 

In the future th i s  manual wi l l  be amended to mee t  the nee d s  of the 
s taff and HARPER COLLEGE . 

Wi lfre d  Von Mayr 
Dire ctor of Pe rsonne l 



EMPLOYMENT POLIC IES AND PROCEDURES 

I .  RECRUITMENT 

A . General Qualifications 

A prospe c tive employee must  mee t  the minimum stand ard s of 
knowledge and ski l l  spe c i f ied for a particular j ob class
i fication . 

B . Initial Inte rview and S creening 

Employment wil l  be gaine d  through an inte rview wi th the 
Dire ctor of Pe rsonne l or one of hi s staf f . Employment 
te s t s  may be admini s te red  for initial placement in a j ob 
clas s i f i cation . Applicants are evaluate d on the b a s i s  of  
the ini tial inte rview , expe rience , re commend ation s  from 
past employe r s , pe rformance on employment te s t s , and re
quirement s of the work to be pe rformed . 

c .  F inal Placement 

After pre liminary screening is comple te d , quali f ied appli
cants are re fe rred  wi th appropriate salary re commend ations 
to the are a in which a pos ition is avai l ab le . F inal em
ployment i s  based on the imme d i ate supe rvi sor ' s  se lection 
among the applicants avai l ab le for the pos ition . The Dir
e ctor of Personne l wi l l  finalize the dec i s ion by offe ring 
employment at the appropr iate salary leve l and clas s i f i c a
tion . Pre-employment procedure s as set forth in thi s  manual 
wil l  be initiated  at thi s  time and mus t  be comple te d  on 
the f i r s t  d ay of employment . 

D .  Non-d i scrimination 

No pe rson shall be sub j e c t  to d i scrimination of any kind 
by the col le ge d i strict on the bas i s  of race , sex , color , 
or national origin .

E .  Employment of Re l ative s 

Employe e s  from the s ame imme d i ate fami ly wi ll not be employed 
to work in the Col le ge , except in unusual situations as ap
proved by the Direc tor of Personne l .  
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I . RECRUITMENT (Continue d ) 

F .  De f initions 

1 . S taf f member s  are de f ined as all  employe e s  who se rve 
in a non- ac ademic capacity . They carry two of the 
following four d e s ignation s : 

a .  Full- time - The employee work s the weekly numbe r 
of hours regular ly ass igned to h i s  c las s i fication ,
as specified  in h i s  notice of appointment . 

OR 
b .  Part- time - The employee work s le s s  than the weekly 

number of hours regularly assigned to h i s  clas s i f i
cation . 

c . Permanent - The pos i tion which the employee occu
pie s is e stab l i shed for a pe riod longe r th an six 
mon th s , and he has succe s s fu l ly completed his pro
b ationary pe riod . 

OR 
d .  Temporary - The pos i tion which the employee occu

pies  i s  e stab l i shed for a pe riod of le s s  than s ix
month s . 

2 .  Work Ye ar 

a .  Ful l- time Calendar Year Employee s - Employed for 
the normal work week of the c las s i f i c at ion to wh ich 
assigned on a twe lve month basi s .  Ful l- time c al
endar year employee s are e ligib le for all employee 
fringe bene f i ts . 

b .  Full- time Academic Ye ar Employee s  - Employed for 
the academic school ye ar , working the normal work 
week of the c l as s i f ication to whi ch ass igne d . 
The se employee s  are e ligib le for employee f ringe 
bene f it s  ( insurance , vacation ,  and sick le ave ) on 
a pro- rated b a s i s  for time worked . 

3 .  Immediate F amily 

a. Throughout thi s  manual " immed i ate fami ly " sha l l  be 
d e f ined as : husb and , wi fe , ch i ld ren , mother ,  fathe r ,
s i ste r ,  si s te r- in- l aw ,  b rothe r , b rothe r- in- law ,  fos
ter parents , or any re l ative l iving in the imme d iar-' 
household . 
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I I . EMPLOYMENT 

A .  Pe rsonal Re fe rence Che cks 

Re fe rence s given by an applicant wi l l  be thoroughly checked 
afte r he i s  appointe d  to the s taf f . They may be checked in 
advance of appointment , but only wi th the permi s s ion of the 
appli cant . Should any information be d i scove red through 
the se re fe rence che cks that i s  contrary to the cond ition s  
and/or pe rsonal quali f i c ation s  repre sented by the appl icant ,
the appointment may be imme d i ate ly revoked and the employee 
d i smi ssed . 

B . Probationary Period 

A prob at ionary pe riod of 9 0  calend ar d ays mus t  be se rve d by 
all new staf f  employed in a pe rmanent position . The Col lege 
re s e rve s the right to te rminate a prob at ionary employee be
fore the end of 9 0 d ays , if his se rvi ce s  prove to be uns at
i s f actory . In th i s  event , no bene f it s  accrue , except a re
fund of employee contr ibutions to the S tate Unive r s i tie s 
Re tirement System . He alth or accident insurance c laims f i le d  
during thi s  period wi l l  be valid • .

C .  Prob ationar y Incre ase 

A prob ationary incre ase of 2 . 5% wi l l  be given for the suc
ce s s fu l  comple tion of  the prob ationary pe riod , if the hiring 
rate was at the minimum of the range as s igned to the employ
e e ' s  c las s i fication . 

D .  Permanent Employee C la s s i f icat ion 

I f , at the end of 9 0 d ays ,  the employe e ' s  se rvice i s  s at i s
f ac tory , he shal l be c l as s ified as a pe rmanent emp loye e , 
e ligib le for promotion . 

E .  Temporary Employment Noti ce s 

Notic�s of appointment for temporary employee s  wi l l  be i s 
sue d  f o r  spe c i f ic pe riod s of  time , not t o  exceed s ix month s . 
An hourly rate of pay b ased on the c l as s i f ication o f  the 
position wi l l  be ind icate d . Pay wil l  be for hours worked 
only . 

F .  Employment Notice 

Pos i tion s  sha l l  be renewed annual ly . An employment noti ce , 
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II . EMPLOYMENT (Con tinu� 

se tting forth s a l ary and c l a s s i f i c at i on , wi l l  be i s sue d 
to e ach employee no late r than June 1 of e ach ye ar for 
the period of July 1 to June 3 0 .  The duplicate copy of  
the employment not i ce mus t  be s igne d and returned by 
June 1 5 . Thi s  notice i s  for informational purpose s only 
and should not be c on s i d e re d  a. contract . 

G .  Physical ExaminatioQ_ 

In acco r d ance wi th ·the I llinoi s  Public  Jun ior Col lege 
Act , new emp l oye e s  shall  be required to h ave a phy s i c al 
exaroina·t i on be fore beginning work . The form i s  supplied 

-"" 

by the College and mus t  be comp le te d by a doctor licensed 
to practice me d i cine in the S tate of I l l inoi s . The initial 
phy sical and l abora·tory fee s  wi l l  be paid for by the Col
lege up to a l imit o f  $ 2 0 . 0 0 . (X- rays  are not inc luded 
in thi s  amount n Mob i le x- ray units  vi s i t  local communi ti e s  
on a monthly bas i s  and provi d e  thi s  se rvi ce free o f  charge . )
The Col lege ma.y reque s t. a phys ical examination at any time 
during employment , a·t i ts expense . --.

H . Work Week. 

The work we ek vari e s depending upon the employee ' s  c las s i
f i c ation , and wi l l  be spe c i f i c al ly de f ined in the initial  
notice of appo intme nt or ·the annual employment notice . 

In ce rtain pos i t i ons , time demand s are assoc i ated with the 
j ob and are accepte d wi th initial e mp l oyme nt as a nece s s ary 
working s che dule . S uch work arrangements may include 
a s s ignme nt s  i n  the evenings , weekend s ,  or combin at ions 
the reof . Be cause of the n ature of reg i s t ration , al l HARPER 
COLLEGE employe e s  shou ld plan to work extra hours during 
e ach re g i s t r a·ti on peri od . 

In order to t ake advan t age of the incre ased d ay l ight hours 
during the summe r month s from June 1 5  through Septembe r 
1 5 , the work schedule wi l l  be mod i f ie d  to allow the normal
work d ay of 7� hour s to end at 4 : 0 0 p . m .
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I I I . PROMOTION ,  TRANSFER , SALARY INCREASES 

A. Gene ral Qual ification s 

Promotion , or tran s fe r ,  from one pos i t ion to anothe r 
shall be based on pe rformance , ab i lity , and senior i ty . 

B .  S eniority 

I f  applicants are equa l ly quali f ie d  except in senior i ty , 
the employee having the e arlie st  d ate of employment wi l l  
b e  appointe d .  

c .  Tran sfer 

I f  an employe e  d e s i re s  a tran s fer  f rom h i s  pre sent po s i tion 
to a po sition of l ike pay , he should communicate such a 
d e s i re in wri ting to the Director o f  Per sonne l .  

Trans fe r s  wi l l  be arrange d i f  the common goal of the em
ployee and the Col lege are se rved . Transfe r  requi r es 
the approval of the pre sent supervi sor , the potential 
supe rvi sor , and the Dire ctor of Pe rsonne l .  

D .  Promotion of Col lege Employee s 

Eve ry e f fort wi l l  be made to advance qua lified employee s  
to highe r j ob c las s i f ication s , giving them pre ference 
ove r applicants not current ly emp loye d by HARPE R COLLEGE . 
Vacancie s wi l l  be announced to the staff by the Pe rsonne l 
Office , who wi l l  po s t  them for f ive working d ay s . 

E .  Promotion Procedure 

Should an employee wi sh to apply for promot ion , such de
s ire should be commun icate d in wri ting to the Dire ctor 
of Pe rsonne l .

Appli c ations for promotion to a parti cular vac ancy wi l l  
b e  reviewed b y  the Dire c tor o f  Pe rsonne l t o  dete rmine 
e ligib i l ity of appli c ants accord ing to e stab l i shed re
quirement s of the po s i ti on . Te s t ing may be requi red to 
determine te chnical qualification s . An inte rview with 
the supe rvi sor and/or the Director of Pe rsonne l wi l l  be 
arrange d for c and i d ate s mee ting the requirement s . 
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I I I . PROMOTION , TRANSFE R ,  SALARY INCREASES (Continue d ) 

E .  Promotion Procedure (Continued ) 

S e le c ti on wi l l  be made from those inte rviews . 

An employee se le cte d  for promotion to a c las s i f ication 
wi th a highe r pay range wil l  rece ive a suit ab le  salary 
incre ase imme d i ate ly upon promotion . 

A probationary period o f  6 0  d ays mus t  be se rved by the 
promote d employee . A per son fai l ing prob ation wi l l  not 
be e ligib le to re- apply for six month s , and wi l l  b =  re
duced to h i s  salary prior to promoti on . 

F .  Demotion 

Demotion i s  the movement from a po s i tion of h ighe r pay 
to a po s i tion of lowe r pay . 

A demotion may be volun tary or involuntary . 

1 .  Vo lunt ary Demotion 

An emp loyee reque s t s  to be reduced to a lowe r paying 
pos i t ion , e i the r in the s ame department ,  or in another 
department . I f  the supe rvi sor , or  supe rvi sor s , in
volved agree , the employee wi l l  be rec l as s i f ie d . Such 
rec las s i f i c ation wi l l  re sult in a reduction in pay , 
e i ther to the l ike s tep in the lowe r c l a s s ification 
pay range , or to the minimum of that range , wh icheve r 
i s  highe r .  

2 .  Involuntary Demotion 

Thi s  u sual ly re sult s f rom fai lure to complete a pro
motional probation , or for seve re d i sc iplinary re asons . 

F a i lure to comple te probation wi l l  re sult in re- in
s tatement to previou s po s ition , wi th no loss  of senior
i ty or rate of pay . 

D i s c iplinary demotion wi l l  be h and led in the s ame 
f ashion a s  voluntary demot ion . 

G .  Evaluation 
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I I I .  PROMOTION, TRANSFER , SALARY INCREASES  (Cont inue d ) 

G .  Evaluation (cont inued ) 

The fol lowing proce dure s wi ll  be followed for rating an 
employee ' s  performance . 

1 .  In the case of  new employee s ,  the imme d i ate supe r
vi sor shall  complete an Employee Pe rformance Report 
at the end of the 90 d ay prob ationary pe riod for sub
mi s sion to the Dire ctor of Per sonne l .  

2 .  For a promotiona l  employee , an Employee Performance 
Report shal l be submitted prior to the expirat ion of 
the 60 d ay promotional probation . 

3 . E ach ye ar by March 15 ,  supe rvi sors should schedule 
a con fe rence wi th e ach employee in the i r  department 
to d i scu s s  j ob pe rformance eva luations . The Employ
ee Pe rformance Report , which wi l l  be f i led with the 
Director of Per sonne l at thi s  time , i s  cons idered 
confident i al information by the admini stration and 
wi l l  be re le ased only to the supe rvi sor and the em
ployee . 

H .  Annual Compensation 

S taff s alarie s wi l l  be reviewed e f fe c t ive July 1 of e ach 
ye ar for all employee s  h i red prior to Apr i l  1 of that 
ye ar . S alarie s wi l l  be reviewe d  based on the annual 
Employee Pe rformance Report and re commendations from the 
appropri ate supe rvi sor and Vi ce- Pre sident to the Di re ctor 
of Pe rsonne l .  The Director of Personne l wi l l  prepare re
commend at ions to the Vice-Pre s i dent for Bu s ine s s  Af fai r s , 
base d on the ove r- al l  we l f are of the Colle ge and prevai ling 
salarie s of othe r col lege s and the local are a o f  employment . 

Revi s ion s in the exi sting salary program , i f  requi red , wi l l  
b e  recommende d t o  the Pre s i dent o f  the Col lege and the 
Board of Trustee s by the Vi ce- Pre s ident of Bus ine s s  Af f air s . 
I f  appropri ate , the Pre s i dent wi l l  recommend a revi sed 
salary program to the Board of Trustee s for adoption . I f 
accepted , it  wi ll  become Board policy . 

I .  Reclas s i f ic ation 

An emp loyee who fee l s  h i s  dutie s and re spon s ib i litie s h ave 
changed should d i scus s rec las s i f ic ation with h i s  super
visor . I f  hi s imme d i ate supe rvi sor decide s that a re c las
s i f ication is warranted ,  and has  the approval of the ap-
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I I I . PROMOTION, TRANSFER ,  SALARY INCREASES (Cont inue d ). 

I .  Rec las s i fication ( continue d ) 

propriate Vice-Pre s ident , a de scription of the dut ie s of 
the posi tion should be submitted to the Dire c tor of Per
sonne l .  The Dire c tor of Personne l wi ll  con s id e r  the re
c las s ification in accord ance with e s tab l i shed j ob c las s 
specification s . The supe rvi sor wi l l  be notified  in writing 
of the approval , or the re ason s for d i s approval ,  of the
\t'eque s t . 

Re c las s i f ication of a po s i tion wi l l  re sult in a promotional 
salary increase to the incumbent .  No prob ation wi l l  h ave 
to be s e rved as a re sult of re c las si fication . 

IV . INSURANCE PROGRAM 

A .  £9.§.:!:. 

Because the Board of  T ru s tee s re cognize s the need to pro
tec t  all  employee s  from the f inancial  e f fect  of serious 
s i ckne s s  or acc ident , a comprehen s ive in surance program 
has been provided at no cos t  to the employee . (A part 
of the cos t  for dependent s '  cove rage mus t  be borne by
the employee . ) 

B .  Li fe Insurance 

For employe e s  e arning le s s  than $ 7 , 8 00 per ye ar , the cov
e rage i s  $ 5 , 0 0 0 . For tho se e arning in exce s s  of $ 7 , 8 0 0 , 
the cove rage equals the annual salary to the next h ighe s t  
$ 1 , 000  up to a maximum of $ 2 0 , 000  pe r ye ar . 

c. He alth and Accident Insurance

E mployee s  are cove red by the College ' s  Maj or Med ic a l  plan 
3 0  d ay s  afte r  employment .  An employe e ' s  wi fe (husband ) 
and any unmarried chi ld ren unde r  1 9  ye ars of age may be 
covere d by arranging for the nece s s ary payroll  deduct ion s . 
A handbook explaining the cove rage in detai l i s  availab le 
from the Per sonne l office . Que s tion s  conce rning cove rage 
should be re fe rre d to the Personne l o f f i ce . 
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IV. INSURANCE PROGRAM (Continued ) 

D .  Income Protection Plan 

Afte r the 3 0 d ay wai ting period , employe e s  are cove red 
f rom the f irst d ay of an acc ident and from the e i ghth 
d ay for i l lne s s . Payments are 6 �/o of the normal weekly 
salary up to $ 14 0 . 0 0  with the bene f it pe riod extend ing 
for a maximum of 26 weeks . Appropriate med ical ce rti
ficat ion s wi l l  be require d  by the insurance c arrie r .  

E .  Workmen ' s  Compensation Act 

fmRPER COLLEGE operate s  under , and i s  sub j e c t  to , the 
provi s ions of  the Workmen ' s  Compensation Ac t ,  wh ich 
provide s for med ical expen ses and partial  s alary compen
s ation for accidental inj ury c laims . 

Employee s  shal l rece ive full pay for work ab sence ari s ing 
from inj ury incurred wh i le in the course of employment 
without deduction f rom accumulated s i ck leave , for the 
first  ninety d ays o f  such ab sence . The amount paid by 
the Col lege shall be the d i f fe rence be tween the sums 
paid to the employee unde r the Col lege Income Prote ction 
P lan ,  S . U . R . S . bene fi ts , or Workmen ' s  Compen sation d i s
abi li ty payments and the employe e ' s  full wage s . An em
ployee must secure a le tte r  from h i s  phy sician afte r 
f ive d ays  stat ing that he i s  unab le to perform h i s  normal 
dut ie s . Depend ing on the length of d i s ab i lity , furthe r 
written statements may be reque sted . 

Employees  who are in j ured during working hours at HARPER 
COLLEGE must  imme d i ate ly report the accident to the ir 
supe rvi sor . Supervi sors wi l l  take s teps to see th at ap
proved med ical attent ion i s  se cured and wi l l  ob tain the 
nece s sary repor t forms . I t  i s  important that an official  
report of  the accident be initiated , even i f  the inj ury 
doe s not seem to warrant med ic al attention . 

I f  complication s  do  ensue f rom the inj ury at a late r  time , 
cove rage may be avai l ab le . Que stion s  conce rning cove rage 
should be re fe rred to the Per s onne l off i ce . 
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PAYROLL PRACTICES AND PROCEDURES 

I . PAYDAYS 

Checks are d i stributed to the s t af f  on the 1 5 th and last 
d ay of each month . If th at d ay falls on a holiday or 
weekend , d i stribution wi l l  take place the ne are s t  preceding 
work day . 

I I . PAYROLL DEDUCTIONS 

A .  Withholding Tax 

Federal ana state tax deduction s  are based on tax tab le s  
and the number o f  exempt ion s  c laimed by an employee on 
the W-4 forms . Shou ld exemption s tatus change , anothe r 
W-4 form should be submitted to the Accounting department . 

B .  State Unive rsity Re t irement Sys tem 

Full- time permanent employe e s  are required to partic ipate 
in the S tate Unive r s i ty Re ti rement System immediate ly up
on employment . (HARPER COLLEGE wi l l  dete rmine whe the r 
employment i s  full- time permanent . )  

A s tudent who i s  enro l led ana i s  regular ly attend ing 
classe s  i s  not e l igible to part ic ipate , unle s s  he is em
p loyed on a permanent or ful l- time b a s i s . 

Normal re tirement contribution s  of  s ix ana one half pe r
cent of ful l  salary are deducted from the e arnings of e ach 
employee . One pe rcent i s  deducted for survivors '  in surance 
prote c tion . One half of one pe rcent is deducted for auto
matic incre ase s in re tirement bene f i t s . for a total o f  8% . 

I f  an employee te rminate s h i s  employment before ag e f i fty
f ive , or be fore he can qual i fy for a month ly re ti rement 
annui ty o f  at le ast $ 3 0 . 0 0 ,  he may e le c t  to rece ive a lump 
sum refund of  all  o f  h i s  normal and surv ivor ' s  insurance 
contribution s , inc lud ing inte re s t  credi t s  to the d ate of 
te rmination . 

Furthe r information i s  avai l ab le in the Handbook of In
formati on of the S t ate Unive r s i tie s Re ti rement System , 
copie s of whi ch are avai l ab le in the Pe rsonne l Offi ce . 
Que s ti on s  c once rning cove rage should be re fe rred  to the 
Personne l office . 
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I I . PAYROLL DEDUCTIONS ( Continued ) 

c .  Wage Ass ignments  

Wage a s s ignment s  wi ll  be re cogn i zed by the Accounting 
department at the employee ' s  reque s t . 

D .  Garni shee of Wage s 

Garni shee of wage s wi ll  not be recognized by the Account
ing department ,  in accordance wi th the laws gove rning th i s  
proce dure . Repe ated reque s t s  for garn i shee s  may le ad to 
d i s c iplinary action . 

E .  Tax- free Annuity Program 

A Tax She lte red  Annui ty Program i s  avai l ab le to all em
ployee s of  the College . Participants in thi s program may , 
on a salary amendment bas i s , h ave a portion ( up to 2 �� of 
gro s s  salary ) o f  the i r  salary se t as ide and paid into the 
annuity program . The annui ty wi l l  re turn the employee ' s  
inve s tment , plus inte re s t  and d ividend s , on a month ly bas i s  
a t  the end o f  the d e te rmined program ( 2 0 ,  2 5 ,  3 0  ye ar s , 
e tc . ) .  The advantage of  thi s  particular plan i s  that the 
amount inve s ted  in the annuity i s  deducted f rom the gro s s  
salary and the employee doe s not h ave the current fe deral 
income taxe s deducte d  on th i s  amount .  Que s tion s conce rni ng 
thi s program should be re fe rred to the Colle ge annu ity 
repre sentative , David Regne r ,  at 3 9 2 - 88 5 0 .  

I I I . PAYROLL ADJUSTMENTS 

Change s af fe ct ing an employe e ' s  payrol l che ck wi l l  be recog
nized by the Accounting department i f  the information i s  
provided and re ce ive d  in writing at le as t ten d ays prior to 
payday . 

IV. SUMMER OR VACATION PAYROLL CHECKS 

I f  an employee provide s se lf- ad d re s se d , stamped enve lope s 
to the Account ing departmen t  a minimum of two working d ays 
prior to payd ay , payrol l  checks wi l l  be mai led the d ay be fore 
payday . 

V.  WITHHOLDING OF PAYROLL CHECKS 

Payrol l  che cks  wi l l  be withhe ld i f  an employee has not sup
plied all nece s s ary document s for employment , or comple ted 
te rmination procedure s .  
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VI . PAYROLL RE PORTS 

VI I .

The payroll  time report must be completed upon re ceipt of 
e ach payrol l  che ck and submitted to the Accounting depart
men t . Th i s  report mus t  be submitted within th ree wo rking 
d ays afte r the end of the previous payro l l  pe riod , or the 
next payro l l  che ck wi l l  be withhe ld . 

OVERTIME POLICY 

A .  I t  i s  the gene ral policy of HARPER COLLEGE to staff at 
a leve l suf fic ient to minimize the need for ove rtime . 

B .  In accordance wi th the Federal F ai r  Labor S tand ard s 
Act , the ove rtime pay rate wi l l  be one and one-half 
time s the regular rate of pay afte r a forty hour work 
week . The work week i s  Mond ay through Sund ay , inc lu
d ing holidays as li s te d  in thi s  manual .  In order to 
quali fy for the ove rt ime rate , an employee mus t  work 
h i s  regu lar ly as s i gned hours during the work week . Time 
lost due to i l lne s s , pe rsonal busine s s , leave wi thout 
pay wi l l  not apply to the 4 0  hour work week . 

C .  Because of the extended overt ime hours requi red during 
the regi stration pe riod , the overtime pay rate wi l l  be 
one and one-half time s the regular rate of pay afte r a 
3 7� hour work week for of fice and c le rical pe rsonne l 
invo lve d . 

D .  Ove rtime for staf f employe e s , if  requ ire d , mus t  be 
approved in advance by the appropri ate supe rvi sor and 
Vice- Pre s i dent . No exception to thi s  rule may be s ough t 
except in eme rgencie s , approve d  as such by the Dire ctor 
of Pe rsonne l .  Overtime for Bui ld ings and Ground s pe r
sonne l ,  if required , mus t  be approved in advance by the 
Dire c tor of Bui ld ings and Ground s ,  who wi ll  certify 
bona fide case s of emergency . Failure to comply wi th 
thi s  regulation wi l l  re sult in the los s  of ove rtime pay . 
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VI I .

VI I I . 

OVERT IME POLICY ( Continue d ) 

E .  Overtime between 3 7� hours and 4 0  hour s , at the option
of the employee , wi l l  eithe r be paid in cash at the re
gular rate of pay or t ime of f with in a month . 

CALL-BACK PAY 

A minimum of two hour s sh all  be paid at the ove rtime rate 
to an employee reque s te d  to re turn to work for emergency or 
spe c i al prob lems . 

IX .  SUNDAY PAY 

Two time s  the regular r ate of pay wi l l  be paid for work per
forme d  on Sunday . No overtime pay wi l l  be given in add i tion 
to Sund ay premium . 

Sunday premium pay wil l  be given only i f  a per s on worked at 
le as t one-half d ay on the S aturday immediate ly pre ced ing ; 
otherwi se , payment wi l l  be at 1� time s  the regul ar rate of
pay . 
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ABSENCE PRACTICES AND PROCEDURES 

I . HOLIDAYS 

A .  E ach employee sha l l  be granted the fol lowing holidays 
wi th pay . 

1 .  New Ye ar ' s  Day {January 1 )  
2 .  Lincoln ' s  B irthd ay { 1 s t  Monday in Feb ruary ) 
3 .  Good F riday 
4 .  Memorial Day { last Mond ay in February ) 
5 .  Independence Day {July 4 ) 
6 .  Labor Day { 1s t  Monday in S eptembe r )  
7 .  Columbus Day { 2nd Mond ay in Octobe r )  
8 .  Ve te ran ' s  Day ( 4 th Monday in Octobe r )  
9 .  Thanksgiving Day {4th Thur sday in Novembe r )

1 0 .  Chri s tmas Day {De cember 2 5 ) 

NOTE : A holiday falling on a S aturd ay wi ll  be ob se rved 
on the preceding workday . Should it fall on a 
Sunday , the fol lowing workd ay wi ll  be ce lebrated . 

B .  A paid holiday occurring during an employee ' s  s cheduled 
vacat ion wi l l  not be charged to Vacation Le ave . 

C .  Employee s  requi red  to work ove rtime on ho lidays wi l l  be 
paid 2� time s  the i r  regular rate of pay for all hours  
worked . 

Employee s  required to work on holidays because of the 
nature of the i r  dut ie s wi l l  be given a d ay and a half 
off wi thin seven d ays , or paid 2� time s  the i r  regular
rate of pay for the hour s worked .  Overtime pay wi l l  
not b e  g iven f o r  work on holidays  in addi tion to the 
holiday premium . 

D .  Employee s working le s s  than the fi scal ye ar wi ll  be en
t i t led to holidays  that fall wi th in the i r  work ye ar , i f  
they are regular ly scheduled t o  work on that d ay .  

E .  Employe e s  mus t  work , or be of ficially excused , on both 
the d ay be fore and the d ay after a holiday in o rd e r  to 
be paid . 
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I I . VACATION LEAVE 

A .  Rate of E arning 

Pe rmanent full- time employee s ,  or pe rmanent part- time 
employe e s  working more than 4 hours pe r d ay , wi l l  re ce ive 
the fol lowing vacation le ave al lowance : 

1 .  1 to 5 ye ars cont inuous s e rvice : 2 weeks per year 

2 .  F rom the 6 th ye ar of continuous service : 3 weeks a
ye ar . 
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I I . VACATION LEAVE (Continued ) 

B .  Rate of Accumulation 

Vacation Le ave wi l l  be accumulated on the fol lowing bas i s : 

1 s t  through 5th ye ar of  continuous service : 
a month . 

. 8 3 d ays

F rom the 6 th ye ar of  continuous service : 1 . 2 5  d ay s 
a month . 

Vacation Leave wi l l  be accumu lated in any month in wh ich : 

1 .  The employee started on or be fore the 14 th of the month . 

2 . The employee te rminated after the 1 5 th d ay of the month . 

Total vacation accumulation cannot exceed five d ays in 
add ition to the amount e arned for the calendar ye ar . Any 
exce s s  leave wil l  be forfe ited on January 1 of e ach ye ar . 
For record-keeping purpose s ,  leave wi l l  be c alculated from 
January 1 to Decembe r 3 1 .  

Vacati on wi l l  be pro- rated for employee s on le s s  than 
twe lve month s ' appointment . 

C . Permanent part- time emp loye e s  wi l l  accumulate vacation 
time in the s ame proportion o s  the i r  normal time worked 
be ars to the normal ful l- time s chedu le . 

D .  Probationary new emp loyee s wi l l  accumulate vacati on le ave 
dur ing the 9 0  d ay probationary pe riod , but wi ll  not be 
paid for it if they fai l to comple te the ir prob ation . 

E .  Temporary employee s wi l l  no t accumulate vacation �.e ave . 

F .  Use of Vacation 

Employee s  are encouraged to use vacation le ave during the 
summer . A minimum of f ive consecutive working d ay s  mus t  
b e  taken e ach ye ar . vacation s  wi l l  b e  stagge red t o  in
sure a re asonab le staff leve l . 

G .  Vacation le ave can only be taken to the extent i t i s  
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I I . VACATION LEAVE (Continued ) 

G .  ac tually earne d . 

H .  Vacation le ave wi l l  be charged on a working d ay b as i s . 

I .  Reque s t s  for additional le ave wi thout pay mus t  be sub
mitted , in wri ting , and approved by the imme d i ate super
vi sor and the appropri ate Vice- Pre s ident . Approved re
que sts  a,re to be forwarded to the Dire ctor of Pe rsonne l .  

J . vacati on le ave must be taken in half- d ay increments or 
more . 

K .  Vacation le ave mus t  be re corded on the employe e ' s  payro l l  
repor t .

L .  Vacation Le ave at Te rmination 

Upon te rmination of employment , vacation time e arned but 
not used , to a maximum of ten d ays , wi l l  be paid at the 
employee ' s  salary r ate , i f  a two week wri tten te rmination 
notice has been submitted to the Director of Pe rsonne l .  
vacation le ave wi l l  be pro- rate d to the ne are s t  fu ll d ay 
for mid-ye ar te rminations . 

M .  Vacation Le ave S chedu le 

vacati on leave mus t  be approved by the imme d i ate supe r
vi sor and the appropriate Vi ce-Pre s ident . The vacation 
le ave s chedule for the ensuing summe r should be completed 
by Apri l 1 . Time prefe rence wi l l  be based on senior i ty 
i f  the vacation reque s t  i s  submi tted be fore schedu le i s  
e stab li shed . During vacation pe riod s , work ass ignments 
wi l l  be shared by the staf f , whe re pos s ib le . 

I I I . LEAVE DAYS 

A . S i ck Leave 

Permanent ful l- time employee s or permanent part- time em
ploye e s  are entitled to s i ck le ave e arned at the rate of 

one day per month , cumulative to nine ty d ays . S ick le ave
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I I I . LEAVE DAYS (Continued ) 

A .  S i ck Le ave (continued ) 

1 .  may be granted in advance up to eight d ays during the 
f i r s t  ye ar of employment , but in no case c an the total 
be more than cou ld be e arned during the accrued ye ar . 
Should an emp loyee te rminate be fore his  e arned s ick 
d ays equal h i s  accrue d  s i ck d ays , the une arne d s i ck 
d ays wi l l  be deducted from hi s final payche ck . Be
c ause the Board of Trus tee s provide s income prote c tion 
at no charge to the employee , sick le ave payments in 
exces s  of eight conse cutive d ays wi l l  be coord inate d  
wi th payments re cei ved unde r  the income prote ction 
plan . 

2 .  Except as note d in paragraph 1 ,  s ick le ave c an be t aken 
only to the extent i t  i s  actual ly e arne d .

3 .  A ce rti f icate from an employee ' s  doctor may be reque s te d  
to ve rify an i l lne s s  or to insure that the employee 
has suf f icient ly recovered to re turn to work . 

4 .  S i ck le ave c annot be used for any purpose othe r th an 
personal i l lne s s , quarant ine , or i l lne s s  in the imme d 
i ate f ami ly . Appointment s  with doctor s or dent i s t s  
should b e  s che duled o n  Saturd ays  o r  during the f i r s t  
or las t  hour of the work d ay ,  i f  pos s ib le , and such
time off mus t  be compensated for by ove rt ime on anothe r 
d ay in the s ame work week . 

5 .  The employee mu s t  call  h i s  supe rvi sor prompt ly on the 
f i r s t  d ay of i l lne s s  and every d ay the re afte r un le s s  
he i s  in the hospital o r  convale scing at home f rom a 
period of s i ckne s s  or accident . In the latte r c ase , 
he mus t  report to the appropr iate supe rvi sor e i the r 
in per son ,  by te lephone , or by lette r  at le a s t. once 
a week during convale s cence . The College re s e rve s the 
righ t  to seek the advice and con sent o f  a phy s i c i an 
of the ir  choi ce in ord e r  to d e te rmine whe the r an ind i
vidual may be ent i t le d  to bene f it s . 

6 .  S i ck le ave mus t  be re corded on the employee ' s  payrol l  
report . 
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I I I . LEAVE DAYS (Continue d ) 

A .  S i ck Le ave ( continued ) 

7 .  In the case of extended i l lne s s , e arned vacati on time 
may , at the employee ' s  option , be added to s i ck le ave . 

8 .  In the case of d i s abi l ity , income prote ction insurance 
or S tate Unive r s ity Re ti rement System bene f i t s  may be
avai lab le . Que s tion s  regard ing bene f i t s  should be 
re ferred to the Per s onne l Office . 

9 . An employee arriving at work or le aving work two hours 
be fore or afte r h i s  normal s tarting time due to i l lne s s  
shall b e  ch arged for one-half d ay o f  s i ck le ave . Ove r
time may be sub s tituted at the emp loyee ' s  opt ion , with
in the next work week . 

1 0 . During the time an employee i s  authorized to be ab sent 
from work and i s  on ful l  pay s tatus , al l fringe bene
f i t s  continue to accrue and are in ful l force . 

1 1 . Unused accumulated s i ck le ave wi l l  not be paid upon 
te rmination . 

B .  Per s onal Bus ine s s  

1 .  Two d ays o f  accrued sick le ave may be used e ach ye ar 
for spe c ial occas ion s  when permanent ful l- time employee s  
c annot attend t o  per sonal bus ine s s  on the i r  own time . 
Pe rsonal le ave i s  given to the employe� who the rewith 
state s , and the Col lege taci tly agree s ,  th at the bu s
ine s s  to be tran s acted is  more impor tant that the em
p loyee ' s  work to be per forme d . Per sonal Busine s s  
le ave doe s not requ i re an explanation except : 

a )  the f i r s t  week of a new seme ste r 
b )  regi s trati on week . 

2 .  Employee s  wi shing to be excused for per sonal bus ine s s  
mus t  submit a reque s t  i n  wri ting t o  the i r  supe rvi sor 
and appropriate Vice-Pre s i dent for approval .  
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I I I .  LEAVE DAYS (Continue d ) 

B .  Pe rsonal Bus ine ss  (continue d ) 

3 . Unle s s  unusual cond i tions exi s t , per sonal  bus ine s s
le ave wi l l  not b e  al lowe d the d ay be fore o r  afte r  a 
holiday or a vacation . 

C .  Bere avement Leave 

A leave wi th pay up to three d ays wi l l  be grante d in the 
event of a de ath in the imme d i ate fami ly . 

D .  Jury Duty 

An employee called  for j ury duty , or who has been sub
poenaed as a witne s s , may be granted spe c i al le ave to ful
f i l l  such duty . The Col le ge sh al l , upon ful l d i sc losure 
by the employee , compen s at e  the employee for the d i f fe r
ence in pay re ce ive d  during such a period of  le ave . Re
imbur sement re ce ive d for out-of-pocke t expense s during 
j ury duty shal l  not be con sidered as pay . 

E .  Re serve Duty 

An employee who i s  a member of an Arme d Se rvi ce Re se rve 
or Nati onal Guard uni t ,  when cal le d  for summe r camp , wi l l  
b e  granted le ave up t o  f i f teen d ays t o  ful f i l l  such duty . 
I f  the un i t  i s  cal led for spe c i al duty , up to thi r ty d ays 
le ave wi l l  be granted . The College shal l ,  upon ful l  d i s
c losure by the e mp loyee , compe n s ate the employee for the 
d i f fe rence in pay , i f  any , during such a per iod of leave . 

F .  Time Off  for Voting 

For  gener al e lection s , an employee wi l l  be guaranteed th ree 
consecutive hours to vote . Thi s  pe riod wi l l  be ei the r 
imme d iate ly fol lowing the opening of the pol l s , or immed
i ate ly prior to the c losing of the pol l s , and mus t be 
approved by the supervi sor . 

G .  Le ave s of Ab sence Without P ay 

1 .  Gene ral 

Le ave of ab sence wi thout pay may be granted for an 
aggregate pe riod not to excee d  thi r ty d ays for e ach 
three ye ar s continuous emp loyment . Le ave of ab sence 
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I I I . LEAVE DAYS (Cont . ) 

G .  Leave s of Ab sence Without Pay (Cont . )  

1 .  wi thout pay doe s not re sult in loss  of seniority .
status , appointment , or accrued s ick le ave . Accrued 
vacation le ave wi l l  be paid prior to leave of ab sence . 

Reque s t s  for le ave of ab sence without pay must be 
approved by the imme d i ate supervisor , the appro
pri ate Vice-Pre s ident and the Director of Pe rsonne l 
Re asonab le cause for the reque s t  mus t  be shown , and 
individual case s wi l l  be decided on the ir me rit . 

2 .  Mate rni ty 

Mate rn ity le ave s sh all extend for a minimum pe riod 
of f ive month s and a maximum of twe lve month s . The
e f fective d ate shall be at le ast three month s be fore 
the bi rth of the chi ld and sh all extend to two 
month s afte r the bi rth of the chi ld . An employee 
mus t  reque st mate rni ty le ave by wr iting to th e 
Director of Pe rsonne l a minimum of s ix month s  prior 
to the expe cte d b irth o f  the chi ld . An employee 
on materni ty le ave must de c l are he r intention to 
re turn in wri ting to the Dire ctor of Pe rsonne l a 
minimum of th i rty days  pr ior to such d ate . The em
ployee shall be re in s tated at the salary step in the 
range mo s t  comparab le to the pos ition he ld be fore 
the le ave was taken , and sh all be re instated in the 
s ame or like pos it ion , when such po s i tion i s  
avai lab le .  

3 .  Mi litary Se rvice 

An employee sh a l l  be grante d a le ave of ab sence for 
the duration of h i s  se rvice upon submi s s ion of  evi
dence th at he h as been draf ted into the armed force s . 
One d ay wi th pay wi l l  be grante d upon submi s s ion of 
orde rs for tak ing an induction phys ical examinati on . 
A pe rson on mi l itary leave shall declare h i s  inten
tions  to re turn in wri ting to the Director of Pe r
sonne l a minimum of th irty d ays prior to the expi r
ation of le ave . All provi s ion s of Pub li c  Law 8 7 - 2 9 1 , 
Reemployment Rights , Paragraph 2 2 6 , shall apply . 
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IV. UNAUTHORIZED ABSENCE 

Unauthori zed absence may re sult in loss  of pay , demotion , 
or d i smi s s a l . 
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TERMI NATION PRACTICE S  AND PROCEDURES 

I . COMPULSORY RETIREMENT 

An employee sh all re tire no late r than the end of the fi scal 
ye ar during which he at tains age 6 5 .  

I I . EMPLOYEE RES IGNATION 

A .  Notice of Re s i gnation 

Should an employee e lect to re s i gn from the Col lege , he 
must submit a notice , in wri ting , to h i s  supe rvi sor wi th 
a copy to the Dire ctor of Per s onne l . 

B .  Unre asonab le Notice 

Fai lure to submi t written notice at le ast two weeks be
fore te rmination wi l l  be so noted in the employee ' s  pe r
sonne l f i le ,  and future re fe rence s i s sued by the Col lege 
wi l l  contain thi s  information . 

c .  Abandonmen t of Pos ition 

I f  an employee i s  ab sent wi thout a leave authori zed by 
h i s  supe rvi sor , or fai l s  to report to work , or fai l s to 
re turn from an approved le ave with pay wi thout noti fying 
his supe rvisor , for a pe riod of three regularly scheduled 
working d ays , he wi l l  be considered to have re s i gned 
wi thout notice . Such re s ignation wi l l  re sult in imme d i ate 
te rmination , and wi l l  rende r the employee ine l igib le for 
rehire by the College . 

D . Te rmination Conference 

The Dire ctor of Pe rsonne l wi l l  schedule a terminat ion 
confe rence with the employee afte r re ce iving the wri tten 
notice of re s ignati on . 

E .  Te rmination Procedure s 

All termination procedure s must  be comple ted be fore the 
f inal paycheck wi ll be i s sue d . 
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I I I . EMPLOYEE DISMISSAL 

A .  Di smi ssal 

Any employee may be di smi s sed by the Director of Pe r
sonne l upon re commendation of the employee ' s  immedi ate 
supe rvi sor and the appropriate Vi ce- Pre siden t .  Such 
recommend ation must be submitted in writing , sub stan
tiating the re ason for such action . 

B .  Di smi s s al Policy 

Di smi s s al sh all re sult from any ci rcumstance s that prove 
to be detrimental to the gene ral we lf are of HARPER 
COLLEGE , including , but not limite d  to : 

1 .  exce s s ive tardine s s  and ab sence 

2 .  wi lfu l  d amage to College property or equipment

3 .  f al s i fi cation of  a time sheet or any employee record

4 .  immoral , indecent , or d i s orde rly conduct 

5 .  intoxication on the j ob ,  or drink ing of intoxicating 
beve rage s on Co llege premi se s 

6 . the ft or d i shone s ty 

C .  Di smi s sal Notice 

Normal ly two weeks notice of d i smi s sal wi l l  be given . 
Howeve r ,  the Dire ctor of Personne l ,  in conj unction wi th 
the appropriate supe rvi sor and Vice-Pre s ident re serve s 
the righ t  to te rminate employment immediate ly , wi thout 
severance pay , if the employee ' s  continued pre sence 
inte rfere s  with the normal ope ration of the Colleg e . 

D .  Te rmination Confere nce 

Except when de trimental to the gene ral we lfare of 
HARPER COLLEGE , the supervi sor must schedu le at least 
one confe rence with the employee prior to recommend ing 
di smi s sal , at which time fai lings shall be d i scu s sed . 
Normally , seve ral attempt s shou ld be made by the 
supervi sor to corre ct fai lings . 

2 3  



I I I .  EMPLOYEE DISMI SSAL (Continued ) 

E .  Di smi s s al Sub j ect to Grievance Procedure 

Al l cas e s  of d i smi s sal are sub j ect to the regular 
grievance procedure , except for te rminat ion of pro
bation . 

IV. DISC I PLINARY PROCEDURE S 

A .  Due t o  an employee ' s  failing s , it may become ne ce s s ary 
to ins tutute d i s c iplinary action . 

B .  The re are s eve ral degree s of seve rity of of fense s wh ich 
require d i f fe rent d i sc iplinary me asure s . In al l ins tance s ,
d i s c iplinary ac tion should be taken only af te r  a confe r
ence between the supe rvi sor and the employee , and wi th 
the advi ce and consent of  the Dire c tor of Pe rsonne l .  

C .  The usual d i s c iplinary sequence would be : 

1 .  ve rbal warning , during confe rence 

2 .  written warn ing , with copy to employee ' s  folde r

3 .  th ree day suspens ion wi thout pay 

4 .  f ive day suspens ion without pay 

5 .  d i smi s s al 

D .  For ce rtain more serious offense s , suspens ion may be the 
f i r s t  s tep , wi th the approval of the Director of Pe rsonne l 
upon recommendation of the supe rvi sor . 

E .  Any d i s c iplinary action i s  appe alab le through the e s ta

b l i she d grievance procedure . 
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v .  GR I EVANC E PROC EDURE 

I n  th e cour s e  o f  day-to-day ope rat i on , c e rt a i n  d i s agreement s 
may ar i s e . F o rmal de ci s ion s may be obt ained on ly by fo l low
ing th e steps out l i ned be l ow. I f  any o f  the s teps have 
been bypa s s ed ,  the admin i s t ration wi l l  r equ e s t  th at the 
proc edure be fol l owed in order to s ecure de fi n i te so lut ion s 
to the prob l ems . 

I t  i s  wi th th i s  end i n  mind th at the fo l l owing g r i evan c e  
pro cedure i s  e s t ab l i shed . 

A .  F i r s t  S tep 

Wi th i n  three wo rk i ng day s  a ft e r  th e sub j ect o f  the gri e
vanc e becomes k nown , the employe e mu s t  di s cu s s  i t  with 
h i s  immed i ate supervi sor . I f  the employe e do e s  not 
rec e ive an an swe r  wi thi n  two wo rking days o f  the c on
ferenc e , or if he i s  not s at i s f i ed wi th the an swe r ,  he 
may proc eed to th e s econd s t ep . 

B .  S econd S t ep 

The employee mu s t  submit the gr ievan c e  i n  wr i t i n g  to th e 
appropri ate Divi s i on Cha i rman or D i rector . Thi s  mu s t  
be don e wi th i n  four work ing d ay s  o f  th e i n i t i a l  con f e r
ence , and in any event , no later th an s even work ing day s  
a ft e r  the sub j ect o f  th e g r i evan c e  become s known . Th e 
appropr i ate Di rector or Divi s i on Cha i rman wi l l  s chedu l e  
a con fe renc e wi th th e agg r i eved employee wi th i n two 
wo rk i ng days o f  the rec e ipt o f  th e wr i tten g r i evanc e .  I f  
th e emp loye e receives no answe r  wi th i n th ree work ing days 
of such a con fer enc e ,  or th e an swe r  i s  not s at i s factory , 
h e  may proc eed to th e th i rd s t ep . 

c .  Th i rd S t ep 

Th e  employee shou ld r e f e r  the gr i evanc e in wri t ing to 
the V i c e-Pre s ident for Bu s in e s s  Affai r s  wi th i n  five 
wo rki ng days of the date of th e con f e renc e i n  the s econd 
s t ep . The V i c e- Pre s i dent fo r Bu s ine s s  A f f ai r s  wi l l  
arrange a meet i ng o f  th e Employe e Coun c i l , a s  e l ect ed , 
no later than f ive work i ng days a ft er the rec eipt o f  the 
reque s t  from th e employe e . 

The Emp loyee Counc i l  wi l l  hold a h e ar i ng , det e rmine the 

2 5  



V .  GRI EVANCE PROCEDURE ( c on t . } 

c . Th i rd S tep ( cont . )  

fac t s  o f  the c a s e , and make a r ecommendat ion i n  wri t i ng , 
to th e Vi c e - P r e s ident fo r Bu s ine s s  Aff a i r s  for the d i s 
po s i tion o f  th e gr i evanc e . 

The V i c e - P r e s ident for Bu s i ne s s  Affai r s  may e l ec t  one 
o f  thr e e  cou r s e s : He may endo r s e  th e recommendat ion
of the Employe e Counc i l , h e  may r e j ect i t , o r  he may 
mod i fy i t . The determinat i on o f  th e V i c e- P r e s ident for 
Bus ine s s  Af f a i r s  wi l l  b e  b i nding i n  a l l  mat t e r s  i n
vo lving interpretation o f  proc edure and/or po l i cy . 

D .  Fourth S tep 

In unu sual c i rcums t anc e s  th e P re s i dent o f  the c o l l e g e  may 
be requ e s ted to be invo lve d . Appe a l s  to the P re s i dent 
or h i s  de s i gnee mu s t  be made i n  wr i t ing . Th e  Pre s i dent 
wi l l  review the c a s e  and d e t e rmine wh eth e r  an add i t i on a l  
h e a ring o r  add i t i on a l  i n format i on are n e eded . I f  a 
so lut ion c annot be reached , the g r i evan c e  may b e  pre
s ented to the Board of Tru s t e e s  for final d i spo s i t i on .  

VI • TRAIN ING 

Th e employe e s  may be requ i red to attend t r a i n i ng s e s s i on s  
from time t o  time to l e arn mo re about the i r  work . Such 
t r a i n i ng s e s s ion s sha l l  b e  h e l d  on paid t ime or compen s at ed 
for , i f  a f t e r  regu l ar work i ng hour s . Th e  c o l l eg e  sh a l l  
a s sume r e spon s ib i l i ty fo r any unu s u a l  exp e n s e s  i n  conn e c t i on 
wi th the s e  t r a i n ing s e s s i ons . 

VI I • HEALTH AND SAFETY 

The re sha l l  be maint ained such h e a l th ,  s a fety ,  and s an i t ary 
method s  as n e c e s s ary to protect and pre s e rv e  th e we l fare 
o f  th e employe e s . Adequate lunchroom . washroom and t o i l et
f ac i l i t i e s  sh a l l  b e  maintained whe rever nec e s s a ry .  Adequate 
f i r s t  a i d  protect ion sha l l  b e  made avai l ab l e  to all em
ployee s  dur i ng wo rk ing hou r s . 
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VI I I .  EMPLOYEE ' S  RECORDS 

Employees sha l l  have acc e s s  to record s  c onc e rn ing payment 
o f  the i r  s a l ary and deductions th ere from .

IX . US E OF TELEPHONES 

T e l ephon e s  are to be u s ed fo r Co l l ege purpo s e s  on ly . P e r
son a l  c al l s  should be made on ly in c a s e s  o f  eme rgency . 
I f  a pe rsonal tol l c a l l  i s  nec e s s ary , th e Col l ege mu s t  be 
reimbu r s e d . I f  the c o s t is not known , the Ac counti ng de
partment wi l l  furn i sh the co s t  when th e bi l l  i s  rece ived . 
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I . S UBJ E CT 

BOARD ACT I ON 

EXH I B I T F 

Aug u s t 2 1 , 1 970 

App ro v a l  o f  the H a rper Co l l e ge - L i t t l e Ci ty Fo unda t i on 
Co l l ege Work-S tudy Off Camp us Ag reeme n t . 
Aug u s t  1 970 - J un e  30 , 1 97 1  

I I . REASON FOR CONS I DERAT I ON B Y  THE BOARD 

The Emp l oymen t  Ag reeme n t  i s  a co n trac t  between Harpe r 
Co l l ege a n d  a n o n - profi t commu n i ty age n cy . 

I I I . BACKGROUN D I N FORMAT I O N  

Th i s  o ff camp u s  ag reeme n t  i s  t h e  s econd o f  i ts k i nd
pres e n ted fo r board appro va l . On J u n e  1 1  the board
a p p roved a s i mi l a r con t ract wi t h  Camp Re i n berg . 
Through t h i s a g reeme n t  s t uden ts w i l l  be wo rk i n g  a t  
L i t t l e C i ty and be p a i d t h ro u g h  fe dera l col l e ge · 

wo rk- s tu dy funds a dmi n i s te re d  by the co l l e ge . The 
wo r k  o p portun i t i es and exper i ence wh i ch wi l l  be made 
a va i l a b l e t h rou g h  th i s  a g re eme n t  fo r s t u den ts i n  
s oc i o l ogy , psyc h o l ogy ,  a n d  ed uca t i on i s  un i q ue . 

I V .  RE COMMEN D E D  ACT I ON 

Adop t i on o f  t h e  H a rpe r Co l l ege - L i ttl e C i ty Fou n da t i on 
Co l l e ge Work- S t udy Off Camp u s  Ag reeme n t . 



" ·�71�· 
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INSTITUTION-AGENCY AGREEMENT FO R EMPLOYMENT OF STUDENTS UNDE � 

THE CO LLEGE WO RK-STUDY P RO GIU\M 

Th� s �gr�oment i s  ontorod into botwoon Wi l l i am Rai noy H arper CoT�u n i ty

C o l l ege , ·  h c r c i n .:l ft o r  knoWn a s  th e 1 1 I n s t'i tution 11  and Little City 

_....;.: __ F_� __ da_t_i_o_n ___ , h e re i na fter known a s  th e 1 1Agency 11  a ---·----

nonpro fit o rganiz ation fo r th e pu rpo s e  o f  provi d -

I 
ing wo rk to s tudents � l i gib l e  to parti c i p ate i n  the C o l lege Wo rk-S tudy 

S chedu l e s  to be attach e d . to th i s  agre ement from time to time , b e ar i ng 
the s i gn ature o f  an au tho ri ze d  o f fi c i al o f  the i n s ti tution , and o f  th e
Agency , wi l l  s e t  fo rth bri e f  de s c r ipti o n s  o f  the wo rk to b e  p e r forme d 
by students under th i s  agre ement , 1/ th e to t a l  numb e r  o f  s tudent s  to 
b e  emp loye d , th e  hourly rates o f  p ay ,  and th e aver age numb e r  o f 'hou r s ·
per we ek ;s ach student wi l l  be u'ti l i z e d  during the period o f  time 
covered by the agr�ement . 2/ The i nstitution wi l l  i n fo rm the agency
o f  the maximum numbe r  o f  hour s per we ek a s tu dent may wo rk during the 
st;mmer , o r  o ther period of nonregu l ar e nro l lment .

F o o tno t e s 

1/ I n  ac c o r d anc e wi th the requ i rements o f  th e F e d e r a l  pro g r am ,  wo rk · to 
be :pe r fo rme d  under th i s · agre ement mu s t  b e  wo rk i n  the pub l i c  i n t e re s t .,
whi ch ( 1 )  wi l l  no t re su l t  i n  the mi sp l ac ement o f  the emp loyed wo rke r s
o r  imp ai r  exi s t i ng co ntr ac t s fo r s ;:; r vi c e s  ( 2 )  wi l l  be c:ro verned by such
condi t� o n s  o f  emp loyment , i nc ludi ng comp e n s ation , a s wi l l  be app ropri 
::t.e anC. r e a so n ab l e  i n  l i ght o f  such f 2. =: to r �  as type o f  wo rk p e i' fo rme d ,
_ .;:og:c �:.;.:�ic al region and pro f i c i ency o f  th � emp loyee ,  and ( 3 )  do e s  no t
· . nvo lve the cons truc.tio n ,  ope r at io n , o r  mai ntenanc e o. f so much o f  any · 

.- .:..c i l i t.y a s  i s  u s e d , o r  i s  to b e  u s e d , fo r s e c t ar i an i n s t ru c t io n  o r  a s
p l a c e  fo r r � : i giou s wo r ship . Furth e r , no pro j ect may invo l ve po liti

c a l  activi ty c �  wo rk fo r any po litical party . 
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S tudent s wi l l b e  made avai l ab l e to the Agency b y  th e i n s t i tution for 
per formanc e o f  spec i f i c wo rk a s s i gnment s .  S tudent s may be rcmo -;red

from wo rk on a p arti cu l ar a s s i gnment o r  from the Agency by th e X n s t i 
tution e i the r  on i t s  own i ni ti ati ve o r  at the reque s t o f  th e Agency .

The Age ncy agre e s  th at no s tudent wi l l  be deni e d  wo rk o r  sub j ec ted to

di fferent t r e atment under thi s ngre cmcnt o n  the ground s o f  r ac e , co lo r ,

or nation a l  o r i gi n , and th at i t  wi l l  comp ly wi th tho p rovi sions o f  the

Civi l R i gh t s  Act o f  1 9 64 ( P . L .  88- 3 5 2 ;  Stat . 25 2 )  and th e r egu l ati o ns

o f  the Dep artment o f  H e a l th ,  E duc ati on , and We l f ar e , wh i ch i mp l eme nt 
that Ac t . The Agency wi l l  be de emed the emp loye r o f  stude nt s p ar ti c i 

p ating in any pro j ec t  und e r  thi s  agre ement . I t  wi l l  be re spons ib l e

for th e di r e c t  supe rvi s i o n o f  the wo rk per fo rmed and wi l l mai nt ain and 
and make avai l ab l e  to the I n s ti tution the n ame s  and qu a l i fi c ations o f

the Agency supervi so r s . The Agency wi l l  provi de to the I ns t i tution a 
record o f  th e hour s wo rked weekly by e ach s tudent as atte s ted to by an
o f fi c i al o f  th e Agency . 

C ompens ation o f  th e s tu dent s fo r wo rk per fo rme d unde r th i s  agre eme nt 
wi l l  be p ai d  by the I n s ti tution . · The Agency wi l l  p ay 20% o f th e stu 
dent ' s compen s ation and any and a l l  payments requi red to b e  made unde r 
F e der a l  Soci a l  S e curi ty l aws . 

Th e Agency sh al l h ave th e I ns ti tuti on name d a s  c o - i n sured o n . th e  
agency ' s  li abi l i ty i n su r anc e po l i c i e s (which po l i c i e s  have b e en re
vi ewed by th e I n s ti tution and found ac c eptab l e  a s  to co ve r age and 
l imit s ) , and furth e r , the Agency agr e e s to idemni fy , s ave h arml e s s , 
and de fend th e I n s t i tution , ·  the B o ard o f  T ru s t e e s  and i t s  memb e r s ,  and 
the o f fi c er s , and emp loye e s  th ereo f ,  ag ai n s t  a l l  sui t s , ac tions , legal

pro ce e di ng s , c l aims · and demands and again st all d amage s , lo s s e s , c o s t s  
and expen se s , and at to rney s ' fe e s  i n any manner c au sed by , ari s i ng f rom ,
inc i den t a l  to , and/or connec ted wi th , o r  growi ng out o f  the per fo rmance 
o f  thi s agre ement .

T erminati o n  o f  thi s  agre ement sh a l l  be ac compl i she d  by ei th e r party
gi ven at l e a s t  3 0  day s  advanc e no ti c e  i n  wri ti ng o f  such c anc e l l ation .
Any amendment wi th re spe c t to ch ange s o r  alter ati ons i n  thi s  agreement
mu s t  be made i n  wri t i ng and att ached herewi th , executed by both p arti e s .

Footno t e s cont i nu e d  

2/ S tuC!E: : . t s  may wo rk an aver age of 15 hour s per week duri ng a s eme s t e r
whi le c � � s s e s  are i n  s e s s ion . Th ey m a y  work u p  t o  40 ho ur s per week 

when c l as s e s  are not meeting duri ng that week .
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Ac c cptod by (For the I nsti tution ) ��------------------------

Acccptcd . by (For th e Agency ) Donald R .  Becker , Superintendent , Clinical Psychologist 
Name and po sition ) 

N ame o f  Agency Little City Foundation 
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ncy __________________________ ___ 
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Subscribed and swo rn to 
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Notary Publi c .
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I . SUBJ E CT 

Ch a n ge name of med i ca l cons u l tant . 

I I . REASON FOR CONS I DERAT I O N BY BOARD 

BOARD ACT I ON 

Aug us t  27 , 1 970 

D r .  J o h n  B ro u h a rd was approved a s  Harpe r • s  con s u l t i n g
p hys i c i an  o n  February 26 , 1 970 .  He h a s  s i nce fo rmed
a corporat i on a n d  has  req ue s te d  that  we p ay h i m  
t h ro u g h  S u b u rban Thoraci c S u rgery ,  L t d . 

I I I . RE COMME N DE D  ACT I ON 

Recommen d  a p p rova l o f  S u burban Thora c i c Surgery , Ltd . 
as the medi c a l  con s u l ta n t  at the fee o f  $2700 fo r
the 1 970- 7 1  fi s ca l  year .


