
WILLIAM RAINEY HARPER COLLEGE 

Algonquin & Roselle Roads

Palatine, illinois 60067 

AGENDA 

Septer.nber 10, 1970 

I. Call to Order 

II. Ro 11 Call

III. Approval of Minutes 

IV. Approval of Disburser.nents 

A. Construction Payouts 

B. Bills Payable 

C. Payroll - August 1-15 and August 16-30, 1970 
D. Estir.nated Payroll - Septer.nber 1 to October 31, 1970 
E. Other 

V. Cor.nr.nunications 

VI. New Business

A. Discussion-Recor.nr.nendation: Phase lib Design 

Developr.nent Authorization 

B. Discussion-Recor.nr.nendation: Adoption of Staff Manual 

(distributed at last Board r.neeting) 

C. Discussion: Review of Parking Regulations 

D. Discussion: Change of Basic Fuel for Institution 

E. Other 

VII. President1s Report 

IX. Adjournr.nent 

Exhibit A 

Exhibit C 

Exhibit D 



WILLIAM RAINEY HARPER COLLEGE 
BOARD OF TRUSTEES OF JUNIOR COLLEGE DISTRICT 512 

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS 

Minutes of the Regular Board Meeting of Thursday, September 10, 1970 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

DISBURSEMENTS: 
Construction 
Payouts and 
Change Order 

Chairman Hamill called to order the regular meeting 
of the Board of Trustees of Junior college District 
No. 512 at 8: 17 p.m., on September 10, 1970, in the 
Board Room of the Administration Building, Algonquin 
and Roselle Roads, Palatine. 

In the absence of Secretary Moats, Member Hansen 
nominated Member Johnson as Secretary Pro Tempore. 
Member Haas moved the nominations be closed. Motion 
unanimous. 

Present: Members Haas, Hamill, Hansen, Johnson 
and Morton 

Absent: Members Moats and Nicklas 

Also present: Robert E. Lahti, Donald Andries, John 
Birkholz, Robert Cormack, Guerin Fischer, John Gelch, 
David Groth, James Harvey, Robert Hughes, R. Kearns, 
Jack Lucas, W. J. Mann, Donald Misic, 0. Olson, Martin
Ryan, C.H.Schauer, G.Voegel, W.E.Von Mayr, and Lloyd 
Wilkes--Harper College; Frank Hines--Board Attorney; 
and M. Ferroli--Paddock Publications 

Member Haas moved and Member Hansen seconded the motion 
to approve the minutes of the regular Board meeting of 
August 27, 1970, as distributed. Motion unanimous. 

A discussion ensued on the various construction payouts 
and change order being presented for approval. The 
Board questioned the meaning of remedial work. Mr. 
Mann explained that remedial work covered certain design 
problems that could not be anticipated in advance of 
the main contract. He used as an example the impervious 
soil developed under the tree wells which caused 
improper drainage. consequently, the trees died, were 
replaced, and the design was changed on tree wells. 
He stated this was one of about 25 or 30 items. 

Mr. Mann discussed Change Order No. 72 to corbetta 
construction company for $30, 576.00. He stated this 
had been presented to the Board on July 9, 1970, and 
he was presenting it again for official approval. For 
the record, Mr. Mann re-stated the explanation that 
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�DISBURSEMENTS: 
construction 
Payouts and 
Change Order 

this was for remedial work, and Harper had agreed to 
pay $18, 700.00 and C.R.S. agreed to pay $11,876. 00. 
The split was based upon Harper receiving additional 
value that would have been included in the original 
contract documents had the difference been anticipated. 
He stated C.R.S. had requested this be taken as a 
credit against their fees. 

Member Johnson moved and Member Haas seconded the motion 
to authorize W.J.Mann, Vice-President of Business, to 
approve the payouts as outlined in the memorandum. 

Member Moats entered the meeting at 8: 17 and assumed 
the duties of the Secretary. 

Dr. Lahti questioned whether there were sufficient funds 
being retained to cover the remaining work and stated 
he felt this action should be postponed until after 
the walk through the facilities on September 24 for 
final inspection and acceptance. Member Haas stated 
he felt the architects were better able to tell whether 
there was a sufficient amount being retained. Chairman 
Hamill stated he personally would rather delay the pay
ment until after the 24th of September and pointed out 
there would be a Board meeting on the 24th. Member 
Johnson stated he had asked this question of Mr. Mann 
and Mr. Mann has stated that, according to the informa
tion given him by the architect, there was enough money 
being retained. Member Johnson stated he did not feel 
all this money should be held up. Dr. Lahti stated he 
wanted to make it very clear that the supervision of 
this contract had not been to his satisfaction. 

Member Johnson withdrew his motion and Member Haas 
withdrew his second of the motion. 

Mr. Mann explained that, in terms of Reliable Sheet 
Metal and Ziegler Plumbing, these companies had nothing 
to complete and also stated there was no reason to 
retain money on the Southwest Corner Contract. He 
pointed out that as far as comstock-Gibson, the retain
age would more than cover the punch list items in the 
architect's estimation� that essentially the architect's 
recommendations are based upon the punch list, and in 
terms of plans and specs, he was forced to go on their 
recommendations. Mr. Mann pointed out if the Board 
wished to retain more monies, corbetta construction1on

the main contract, would be the one to retain. Dr. 
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,-DISBURSEMENTS: 
Construction 
Payouts and 
Change Order 
(cont.) 

Bills Payable 

Lahti agreed on payment of the sub-contractors, but 
reiterated he did not think it was business-like of 
Corbetta to want immediate payment on the main contract 
before the walk-through. 

Member Johnson moved and Member Morton seconded the 
motion to authorize W. J. Mann, Vice-President of 
Business Affairs, to approve the following construction 
payouts and change order: 

I.B.A. Payout Authorization _(_certificate voucher) 

comstock-Gibson on Main Contract $30, 000.00 
Reliable Sheet Metal on Main Contract 31, 111.75 

(Final Payment) 
Ziegler Plumbing on Main Contract 9, 220.00 

(Final Payment) 

Harper College Funds - Site & construction Fund Check 

Corbetta on Southwest corner 

corbetta on Remedial Work 

Change Order 

C.0.#72 to corbetta constr.co. 

15, 000.00 
(Final Payment) 

26, 776.00 

30, 576.00 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 

Member Moats moved and Member Johnson seconded the 
motion that the bills payable of September 10, 1970, be 
approved as follows: 

Educational Fund 
Building Fund 
Site & Construction Fund 
Auxiliary Fund 
Bond & Interest Fund 

Total 

$106, 662.03 
87, 314.55 

171, 735.79 
122, 734.63 

2, 897.48 
$491, 344.48 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 
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_,_DISBURSEMENTS
Payrolls 

COMMUNICATIONS: 

NEW BUSINESS: 
�""'"'Phase IIb Design 

Development 
Authorization 

Member Hansen moved and Member Haas seconded the motion 
to approve the payroll of August 15, 1970, in the amount 
of $190, 155.79; the payroll of August 31, 1970, in the 
amount of $155, 880.17; and the estimated payroll of 
September 1 to October 31, 1970, in the amount of 
$820, 000.00. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 

Chairman Hamill stated a letter had been received from 
the District 211 Board asking whether the Board of 
Trustees would want to hold a joint meeting with their 
Board, with an agenda developed by the presidents of 
Harper and District 211. Chairman Hamill stated the 
Board of Trustees had agreed and the meeting was being 
planned. 

Dr. Lahti informed the Board that Exhibit A--Financial 
Plan A, Long Range construction, was the result of 
discussion and recommendation from Dr. Schauer, Mr. 
Mann and the administrative staff. He stated the 
college has ready for construction now the Music and 
Science Wings. Dr. Lahti pointed out the administra
tion is expecting to move a little faster than antici
pated because of communications from Springfield that 
the college could be in line for more aid money earlier 
than anticipated and stated they wanted to be in posi
tion to accept any money by immediately going into 
bid. Consequently, the administration was recommending 
that Design Development be authorized for Phase IIb. 

Chairman Hamill stated he was glad to see this docu
ment and that the Board would want to go on record 
that they agree with the proposed plan and understand 
the amount of deficit that will need to be funded in 
order to finish the campus. The Board members agreed 
it would be a good time to go over the document. 

Mr. Mann discussed the plan which was an estimate of 
the costs for the construction and equipping of the 
remaining buildings of the Master Plan, beyond the 
Music Wing and Science Wing Additions. He stated most 
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� NEW BUSINESS: 
Phase IIb Design 
Development 
Authorization 
{ cont. ) 

of the buildings had been carried through the Schematic 
Design stage and the timetable for further architec
tural development will be governed by the availability 
of state funds. Mr. Mann went over the following 
sections of the plan: I. Financial Plan; II. The 
proposed buildings with square footage and estimated 
building costs; III. Estimated total costs of 
buildings including site development, equipment, fees, 
etc.; IV. Recommendation for the next stage of 
architectural development; and, v. Architectural fee
determinations. He displayed a chart of the campus 
and stated this chart was essentially Harper' s Master 
Plan. Dr. Lahti explained that the Illinois Junior 
College Board had lost Harper' s original Master Plan, 
and the college was therefore in a position to submit 
another one. Mr. Mann stated there were no Schematic 
Designs for the Little Theatre, Auditorium and Service 
Facilities. He stated Dr. Schauer and his staff had 
established a system of priorities which had been 
scheduled out in anticipation of obtaining funds. 

A lengthy discussion followed. The need for develop
ment of cultural facilities for the adult community 
was discussed. It was pointed out that, with the 
shortage of classrooms over the entire state, there 
was not much hope of obtaining funds for an auditorium. 
Mr. Mann stated the college was in competition with 
the entire state on a priority point system. Various 
suggestions were analyzed on solving the problem of 
obtaining cultural facilities. The Board members came 
to the conclusion the first step would be to invite 
Mr. Fred L. Wellman, Executive Secretary of the Illinois 
Junior College Board, to a dinner meeting with the 
Board members in order to discuss informally with him 
the cultural needs of the community colleges and the 
long-term plans of the Illinois Junior College Board. 
Chairman Hamill also suggested that Member Nicklas 
could bring this subject up at the Illinois Association 
meetings. 

Dr. Schauer discussed with Board members the rationale 
behind the priorities outlined in Exhibit A, pointing 
out the college could not expand Voc/Tech programs 
without facilities. 

After further discussion, Mr. Mann stated the adminis
tration was recommending authorization for the architect 
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_,_NEW BUSINESS: 
Phase IIb Design 
Development 
Authorization 
(cont.) 

Adoption of Staff 
Policy and Pro
cedure Manual 

to proceed with the Design Development Phase for Voc/ 
Tech Labs, Lecture Hall, Voc/Tech Shop, and P.E. 

Member Johnson moved and Member Morton seconded the 
motion to approve the administration's recommendation 
to authorize the architect to proceed with the Design 
Development Phase for the following buildings: 

H--Voc/Tech Labs 
Hl-Lecture Hall (72 seat)
G--Voc/Tech Shop 
M--P.E. (lockers, showers, and M.P.rooms) 

Upon roll calL the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson 
and Morton 

Nays: None 
Abstained: Member Moats 

Dr. Lahti asked Mr. Misic to inform the Board about 
the bids on the tennis courts and track area. Mr. 
Misic stated the companies asked to bid had informed 
his office they were so swamped with work that they 
would like an extension of time. Mr. Misic stated an 
extension of 10 days had been granted. Dr. Lahti 
informed the Board that because of the time element 
the administration might request the Board hold a 
special meeting to go over the bids. 

Mr. Mann pointed out the Staff Policy and Procedure 
Manual had been distributed prior to the last Board 
meeting in order to give Board members time to review 
the manual and hold a discussion at this meeting. 

Member Hansen moved and Member Haas seconded the 
motion to approve the Staff Policy and Procedure Manual 
as distributed. 

A short discussion followed, in which Mr. Von Mayr 
re-stated each employee had received a copy of the 
manual prior to distribution to the Board. ML Mann 
pointed out that Mr. Von Mayr had met with the 
employees in groups and gone over the manual with them. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 
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NEW BUSINESS: 
Review of 
Parking 
Regulations 

Change of Basic 
,_Fuel Oil 

Mr. Mann reviewed the discussion on parking regulations 
which had taken place at the last Board meeting. He 
agreed the point on the definition of "authorized and 
unauthorized parking" had been a good one, and he 
pointed out that on page 2 of Exhibit C these words 
had been deleted and more specific definitions had 
been included. 

Member Johnson moved adoption of the Parking Regulations, 
effective September 1, 1970, as outlined in Exhibit c. 
Member Moats seconded the motion. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 

For their information, Dr. Lahti distributed a memoran
dum on Campus Security to Board members which included 
the campus operating hours, visitors' "drive-around" 
period, campus closed procedure and field house proce
dure. Also included with this memorandum was a map 
showing the drive around plan, which he stated is 
effective from 12: 00 noon to 6: 00 p.m. on Saturdays 
and Sundays. Dr. Lahti stated he had some concern 
about winter days when it becomes dark before 6: 00 p.m. 
He stated this was merely a problem of trying to pro
tect the investment in landscaping, facilities, etc. 
Member Haas stated he agreed the administration might 
want to shorten these hours in the winter months and, 
by the same token, study these hours for the summer 
months. 

The question of opening the library to students over 
the week-ends came up. Dr. Lahti agreed this would 
be done if enough students requested it. Chairman 
Hamill suggested this was something the Student Provost 
could investigate. 

Dr. Lahti informed the Board he would like to see 
another Open House held for the public this fall. 

Mr. Mann discussed the recommendation to purchase the 
basic heating fuel for the 1970-71 heating season from 
the Northern Illinois Gas Company. He stated the 
college had the option of using gas or fuel oil in the 
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,-NEW BUSINESS: 
Change of Basic 
Fuel Oil 
{ cont.) 

OTHER: 
Educational Fund 
Budget Transfers 

Resignation 

heating system and because of the severe shortage of 
heavy residual fuel and the inability to gain a compe
titive firm price quotation, the administration was 
recommending the use of natural gas. Mr. Hughes dis
cussed a fuel contract with Northern Illinois Gas 
company. 

After discussion, Member Moats moved and Member Haas 
seconded the motion to approve the administration's 
recommendation to renegotiate the fuel contract with 
the Northern Illinois Gas company for year-around 
natural gas fuel as established in the Rate 14 contract. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 

Member Johnson moved and Member Hansen seconded the 
motion to approve Budget Transfer #1, 1970-71 Educa
tional Fund Budget, as outlined in the memorandum 
dated September 10, 1970. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Johnson, 
Moats and Morton 

Nays: None 

Dr. Lahti recommended 
of Mrs. Cynthia Gi ven 
as an Instructor. He 
family of Mrs. Given 
continue working. 

the acceptance of the resignation 
employed in the Nursing Program 

explained that a death in the 
had made it impossible for her to 

Member Haas moved and Member Moats seconded the motion 
to approve the acceptance of the resignation of Mrs. 
Cynthia Given. Motion unanimous. 

Dr. Lahti distributed to the Board members a calendar 
of coming events on the campus. 

Dr. Lahti also distributed a memorandum on the efforts 
by Harper College and the Center for Urban Studies, 
University of Illinois at Chicago Circle, to cooperate 
with the Northwest Municipal Conference and conduct a 
transportation development study for the member munici-
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OTHER: 
{ cont.) 

Executive 
Session 

Leave of 
Absence 

palities of the conference. Dr. Lahti stated the 
administration felt this could possibly be the begin
ning of many other type cooperative projects. He 
pointed out the project would be based at Harper 
College. Member Johnson stressed the importance of 
meeting deadlines if Harper becomes a contract partici
pant in this type of project. Dr. Olson stated the 
project had not reached the point where it is defini
tive. He stated the important point is that at points 
along the way the Northwest Municipal Conference can 
decide that this is as far as they want to go. 

Dr. Lahti informed the Board there was a personnel 
matter which needed to be discussed in executive ses
sion and stated there would probably be a need to 
reconvene the meeting to take action. 

Member Hansen moved and Member Haas seconded the 
motion to recess to executive session at 10: 37 p.m. 

The meeting was reconvened from executive session 
at 11: 45 p.m. Present were Members Haas, Hamill, 
Hansen, Johnson, Morton and Moats. 

Member Haas moved and Member Johnson seconded the 
motion to adopt the following resolution: 

BE IT RESOLVED that a leave be granted to 
Michael carroll (hereinafter referred to as the 
employee) under and subject to the following 
terms and conditions, if accepted by him in 
writing. 

1. The period covered by said leave shall not
accrue as a credit towards tenure, advance
ment on the salary schedule, nor for any
other purpose.

2. No salary or other payment shall be made by
the college to or in behalf of the employee
during the term of the leave.

3. The leave shall commence on September 14,
1970, and expire on the first day of the
1971-72 academic year and the employee shall
have indicated his intention to be reemployed
by the college by executing an employment
contract offered to him at such time that
contracts are offered to all returning staff.



Minutes of the Regular Board Meeting of Thursday, September 10, 1970 10. 

r-_ OTHER: 
Leave of 
Absence 

4. The employee's right to reemployment shall
exist only if there is a vacancy in a position
which he is qualified to teach, and the
college shall not be obliged to create an
opening for him.

5. Subject to the approval of the insurance
carrier, the employee may, during the term
of the leave, by paying the entire cost thereof,
continue the insurance coverage currently pro
vided by Harper College.

6. No rights shall accrue to the employee other
than those expressly set forth herein.

A short discussion ensued concerning the resolution
during which Martin Ryan asked several questions con
cerning the resolution noting that since this was the 
first time a faculty member had requested a long term 
leave of absence, he felt it was of general interest 
to the faculty. After asking several questions, he 
concluded that he felt the Board had been more than 
fair in the passing of the resolution concerning Mr. 
Carroll's request for consideration of a long term 
leave of absence. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Morton, 
Johnson and Moats 

Nays: None 

Member Johnson moved and Member Hansen seconded the 
motion to adjourn the meeting at 11: 55 p.m. The 
motion was unanimous. 



Be it resolved that a leave be granted to Michael Carroll (hereinafter 

referred to as the employee) under and subject to the following terms and 

conditions, if accepted by him in writing: 

1. The period covered by said leave shall not accrue as a credit 

towards tenure, advancement on the salary schedule, nor for any 

other purpose. 

2. No salary or other payment shall be made by the college to or 

in behalf of the employee during the term of the leave. 

3. The leave shall commence on September 14, 1970, and expire on

the first day of the 1971-72 academic year and the employee

shall have indicated his intention to be reemployed by the college 

by executing an employment contract offered to him at such time 

that contracts are offered to all returning staff. 

4. The employee's right to reemployment shall exist only if there 

is a vacancy in a position which he is qualified to teach, and the 

college shall not be obliged to create an opening for him. 

5. Subject to the approval of the insurance carrier, the employee may, 

during the term of the leave, by paying the entire cost thereof, 

continue the insurance coverage currently provided by Harper College. 

6. No rights shall accrue to the employee other than those expressly 

set forth herein. 



WILLIAM RAINEY HARPER COLLEGE 

To: Board of Trustees 

From: Office of the President 

September 10, 1970 
(Revised) 

Subject: Construction Payouts and Change Order No.72 

The following construction payouts and change order #72 have been 
recommended by our architect and reviewed by the administration. 
The administration recommends that W.J.Mann, Vice-President of 
Business Affairs, be authorized to approve the following: 

I.B.A. Payout Authorization (Certificate Voucher) 

Payments for September Payment 

corbetta on Main contract $11, 000.00 

comstock-Gibson on Main contract 30, 000.00 

Reliable Sheet Metal on Main 31, 111.75 
contract 

Ziegler Plumbing on Main 
Contract 

(Final Payment) 

9, 220.00 
(Final Payment) 

Balance Due 

$14, 000.00 

12, 636.63 

0 

0 

Harper College Funds - Site & Construction Fund Check 

corbetta on Southwest Corner 

Corbetta on Remedial Work 

15, 000.00 
(Final Payment) 

26, 776.00 

Change Order 

Change Order No. 72 

0 

3, 800.00 

30, 576.00 

This amount was previously approved by the Board on July 9, 1970, 
for remedial work. Harper paid for $18, 700.00 and C.R.S. $11, 876.00. 
The split was based upon Harper receiving additional value that would 
have been included in the original contract documents had the differ
ence been anticipated. C.R.S. will give us credit against their 
architectural fee in order to pay for their share. Harper will create 
an accounts receivable for $11, 876.00 against C.R.S. to be credited 
to their fees. 
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September 8, 1 970

Mr. William Mann, Dean of Business 
William Rainey Harper College 
District 5 1 2  
1 501 South Roselle Road 
Palatine, Illinois 60067 

FLCJ 
IBA 

51 55 
75-94 

Re: William Rainey Harper College I, Palatine, Illinois 

Dear Bill: 

Enclosed herewith are Certificates for Payment -Vouchers for the 
following contractors on the above project with the amounts indicated. 

I. Corbetta Construction Co. (M ain Contract) 
2. Rei iable Sheet Metal Works, Inc. 
3. Wm. Ziegler & Son, Inc.
4. Comstock-Gibson Electric Co.
5. Corbetta Construction Co. (Athletic Field)
6. Corbetta Construction Co. (Remedial Work)

$11, 000.00 
$31,111 .75* 
$ 9,220.00* 
$30,000.00 
$15,000.00* 
$26,776.00 

We hereby recommend payment of the above amounts to the Contractors 
indicated. 

The amounts and contractors indicated by the single asterisk (*) represent 
final payment and we hereby certify that the Work has been performed in 
accordance with the Contract documents and the contractor is entitled to 
his final payment. 

Item #6, the remedial work, has been added to Corbetta's main Contract 
under Change Order #72 and the payment therefore will be a combination 
of items #1 and #6. Please sign the enclosed Change Order and return our 
copy to us. 

With regards to the ''walk-thru 11 I will alert the IBA, HEW 1 and CRS to the 
time and date which you and I discussed of I :00 P. M., Thursday, September
24, 1 970. 

Yours very truly, t_··�� L-.•/ ,---·� � 
•'' 

(________ .. �� 
Frank L. Larocca 
FLL/C 
cc: W. C. Bonvillain, CRS, Charles Martini, IBA, Morley Brickman, HEW 
Attachment 

i 
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ILLINOIS BUILDING AUTHORITY 

Certificate-Voucher ------·- -------------
IUA OIIJfJCIC usg ONLY �-a�-. �-�-�t-.�-��-,<-e -e-r-;:-�-

9
-
7
_
0 

_____ �-�-�� 1·-. -
a
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-
a
_i_

n
-:-�-, Y-c_r_a_ i _;-:-�-�-c�-,-�-,�- -
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-e-g
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---l-v:-o-u-d-,c-r -o-.t-.-----...,,,v_
o
_u_c_h c_r

_N_o __ ----

-------1 Certificate No. 
30 

Application No. 
30 

Project Description Appropriation Title 

Roselle & Algonquin Rd. Palatine CONSTRUCTION 
Socia � Sec�ritv 

3 6 _ 2 52 6 4 8 5 
Fund and Organization Unit Code 

Identification Number:. .. 409-9090-153 
For Period from Corbetta Con st.N•eb. of Ill. Inc. ExpcnditureObject 

7/13 to 9/8/70 

Contract No. 
IBA74-95 

Number Street 

875 E. Rand Road 
Code Amount I �272�?67 

�----------�------------ I·--��--------�----------���-------1---------II -------------
Type of Work City State Zip Code 

General Consruction DesPlaines, Ill. 60016 
---------------------2----------------------------------------�--------�-------------------

The present status of the account for the subject contract is as follows: 

Original Contrad Sum ............. $ 
8 

'
3 4 7 

'2 5
8 • 0 0 

Change Orders 
Total Additions ............. $ 329,373.20 

Sub Total . . . . . . . . . . . . . . . . . . . . $ __ 8 ' 6 7 6 ,_§��-�_9 .

Total Deductions . . . .. . . . . . . .  $ ___ 2
_
,
_
7
_
0
_
6
_· _O_O_ 

Total Contract to Date . .. . .. . . . .. .. $-� �  ��__! _? ���2_? 

Balance to Finish ... .. . . .. .. . .... $.none-- . 

Total Completed to Date ..... $ 
8,673,9

2
5.20 

Materials Stored ......... $ 

Total Completed and Stored . .... $ B,6]J19 2? ._20 

Less ---- _____ % Retainage . . .. ..... $ ___ 14 '09_Q__:_g_g_ _ _  

Less Previous Payments ...... . 
$8,648,925.20 

11,000.00 
THIS CERTIFICATE ..... . .. .... $·======== 

I hereby certify: (1) that all items are paid for which previous 
certificates were issued and payments received; (2) that the 
goods, merchandise, wares, or services have met all the re
quired standards set forth in the purchasing contract and are 
proper charges against the Illinois Building Authority and 
that

. 

p�e has no� ceive

.

d. 

By. �- PJ. _/. . --=-��-�---"'-..,. 

L: Contractor 

In acconbncc with the subject contract and the attached Application for Payment the named contractor is entitled 

to payment as stipulated above in the amount of ---�LEy-E;N 'J.'HOUSAND A,f\l'D N0/1_00 

Dollars($ 11,?00•00. 
).

This certificate i!; not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with
out prejudice to any rights of the Illinois Building Authority or contractor under their contract. 

FITCH LAROCCA CARINGTON JONES

Registration No.:_Q_l-::�52
9 ________ _ Date: 

9/9/70 

WILLIAM RAINEY HARPER COLLEGE 
Approved: _____ ___ _ It is hereby certified that the services or material repre

sented in this voucher were received or authorized, that the 
amount is correct and hereby approved for payment. 

User 

--:f: Date: 

Approved: ILLINOIS BUILDING AUTHORITY 

By: Date:. 
1 \l �1--7 -(l�-·-'''' 7--t 



�8 
Form- No. IBA-24 

(3-66) 
ILLINOIS BUILDING AUTHORITY 

Certificate-Voucher 
IBA OFFICrt IJ8rt ONJ.V -

Date of hauanco U ocr and Location Voucher Date 

June 25t 1970 Wm. Rainel Hareer C ollege -Palatine, Ill. I Voucher No. 

Certificate No. 

'' 
Appllutlon No. 

22 
For Period from 

Project Deacrlptlon 

New Jl\9lof �8ll§g§ 
Social SecuritY 36 - �  4 
ltlentiRcatlon Numb�rt .36-223-6781 

Name 

Appropriation Tltlo 

CONSTRUCTION 
Jtuntl anti Or111nlutlon IJnlt Codo 

409-9090-153 
Expenditure Object 

1/1/70 to 6/25170 • �· Comstock - Gibson Electric Co., Inc. 
Contract No. Contract Date Number Street Code Amount 

IBA 74-95 6/15/67 1501 South Roselle Road 
Type of Work 

Approved: 

City State Zip Code 
Electrical Palatine1 II I inois 60067 

The present status of the account for this subject contract is as follows: 

Original Contract Sum ... . .... .... . $ 1 .678,603.00 

Change Orders 
Total Additions It 26, 862 .oo 

--------------·-

Sub Total .................... $ 1,705, 465.00

Total Deductions ............ $·-------

Total Contract to Date . . ..... . .. . .. ��5,465.00 

Balance to Finish . ............... $ __ _:_0_:_ 

Total Completed to Date .... . . . . . .. $ 1,705,465.00 

-a-Materials Stored .... .............. . $-- ----------.. -

1 705 465.00 Total Completed and Stored . ...... . S--�--1 __ --- _ 

Less --·-----% Retainage . . . . . . . . . $ 121 636,.Q3_ __ _ 

Less Previous Payments ........... $ 1, 662,828.37 

THIS CERTIFICATE .. . . .. .. .. .. $'==�3i!t:i0:r:!, Ok;flO<otiO:;q,.t;:�QuQ= 

I hereby certify: (1) that all items are paid for which previous
certificates were issued and payments received ; (2) that the 
goods, merchandise, wares, or services have met all the re
quired standards set forth in the purchasing contract and are 
proper charges against the Illinois Building Authority and 
tha ent has not been receiv 

By: 

�- � 
In �dance with the subject contract and the attached Application for Payment the named contractor is entitled

to payment as stipulated above in the amount of ...TH.I.RTY_THOUSAND_.AN.IL.NQ/.l.O..O. --.·--- --·-· ·-----
Dollars ($ 30 ,0 0 0 .  0 0 ). 

This certificate is not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with
out prejudice to any rights of the Illinois Building Authority or contractor under their contract. 

Architectural and/or En ineer' Firm: 

,.,/;/ 
��--

FITCH LAROCCA CARINGTON JONES

Registration No.: � O J _,. 5_?_2� 

WILLIAM RAINEY Ul\.RPlm COLLEGE 
Uecr 

By: ______ __ _ Date: _____ _ 

It iA hert"by rertilied thnt the services or material reprc:
scntcd in thiA voucher were: received or authorized, that the 
amount is correct and hereby approved for payment. 

Approved: ILLINOIS BUILDING AUTHORITY 

By: ____ .. __ Date: ______ _ 
IOM-7·68-97774 



�·11 
Forn\ No. IBA-24 

l3·66) 
ILLINOIS BUILDING AUTHORITY 

Certificate· Voucher 
l/ 

:)13tr 1

IJJA OltFICF: USE ONLY 

Date of Jnuance U ocr and Location Voucher Date I Voucher No. 

August 31, 1970 wm. Rainey Harper Co11ege,Pa1atine,I11.
Certificate No. Project De.crlptlon Appropriation Title 

22 Roselle & Algonquin Rd.,Palatine,Ill. CONSTRUCTION 
Application No. Social Security 

6 886 Identification Number: _l_�2JQ.Z!:_ ----·--
Fund and Organization Un.it Code 

22 409-9090-153 
For Period from Name Expenditure Object 

29/68 to8/3 1/70 2/ Reliable Sheet Metal Works, Inc. 
Contract No. Number Street Code Amount 

IBA 74 ... 95 .. 04 I Contract Date 

11-13-67 550 Bennett Road 
Type of Work City State Zip Code 

Ventilation E lk Grove Village, IIlli noi s 60007 

The present status of the account for this subject contract is as follows: 

Original Contract Sum . . .. . .. . . .... $._ 622,235.00 

Change Orders 
.. 6_ ! __ 1 ___ 7_, __ 5_!_0_�- _ ____ .. _ Total Additions ............. $. . .  -�- . __ __ _ 

628,410.00 Sub Total . .. . . ........ . .. .... $. -·------ .. -- ----------- .......... . 

1,ooo.oo 
Total Deductions ............ $'----=-------

627 , 41 0 . 0 0 Total Contract to Date ... ..... . ... . ..,_$--�------

Balance to Finish ... . .... ... . . .. . $ ___ .. _-_-_-_-_-___ _ 

Total Completed to Date.. . .. . .. . .. $ 62 71 41 0 • 00

Materials Stored . ...... . ..... ...... $____ _1!(WE _ __ _ _ 

627,410.00 
Total Completed and Stored .. . . . . . . $. . - -

Less . •y., Rctninaic ..... $ NONE

Less Previous Payments .... 

31,111.75 
THIS CERTIFICATE .... . . . .... . $�============ 

I hereby certify: (1) that all items arc paid for which previous
certificates were issued and payments received; (2) that the 
goods, merchandise, wares, or services have met all the re
quired standards set forth in the purchasing contract and are 
proper charges against the Illinois Building Authority and 
that paym nt has not been ccivcd. 

By

�El 

.. 
;E_t�EEJ 

. 
AL �OR�: 1 _Y'�-· 

Contractor Vi e President 

In accordance with the subject contract and the attached Application for Payment the named contractor is entitled 

to payment as stipulated above in the amount o£LI:!JR_TY __ .QNI_TtiOUSAND ONE .. tiU_NDRED ELEVEN AND 75/100
Dollars ($ J t.J Lt.tli"'-::=.: �.:::::.:_). DOLLARS 

This certificate is not ne�Cotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with
out prejudice to any rights of the Illinois Building Authority or contractor under their contract. 

Architectural and/o Engineering Firm: __________ F!_� Cll__����CCA CARINGTON JONES 
--

Registration No.: __ O_l- 5 5  2 �----·- Date: __ 
9.._/_9-L/_7_0 ____ � 

/� �:.- c. .. c__ �--8- ?C) 

Approved:_
W
_
I
_

L
_

L
_IAM __ 

RA_I_N_E_ Y_HA--,-_RP_E _
R
_

C
_
O
_L_L_E _G

_E_� ---
� User 

It is hereby certified that the services or material repre
sented in this voucher were received or authorized, that the 
amount is correct and hereby approved for payment. 

.Jy; _______ _ Date; ______ _ 

Approved: ILLINOIS BUILDING AUTHORITY 

By; ____ - Date: ... __ 
10!\l-7-bS-97774 



··G-"11 
Forn> Nn. IliA --�4 

13·66) 
ILLINOIS BUILDING AUTHORl'l'Y 

Certificate-Voucher 
l (_){)Ill 

-�-----�·· - ............. ---.....---· ·� 
IliA OJrtriclr. Ulllt ON I. Y 

-----�·------ ·------· 

I Vuucher N�. D•le ul IUIIIII<O Wm. Rainey Hempm;rcaea> lleg c Voucher Date 

•Eril 27, 1970 Palatine, Illinois 
Certificate No. Project Description Outside Appropriation Title 

21 FINAL Bldg. A.B.C.D.E.& F. &Utilities CONSTRUCTION 
Application No. Social Security 

Identification Number: _ ___]_6_:-_�� 2 7 �§.4 .. 
Fund and Organization Unit Code 

21 FINAL 409-9090-153 
For Period from 3-1-70 Name Expenditure Object 

to 4-27-70 rwm. Zeisler & son, Inc .
Contract No. I Contract Date 

IBA 74-95-02 11-13-67 
Number 

P.O. B 
Street Code Amount 

X 250 
Type of Worlr City 0 State Zip Code 

P lumbing: Round Lake, Illinois 60073 

The present status of the account for the subject contract is as follows: 

Orl(inal Contract Sum . . .. .. . . . ... . $ 491,950.00 

Change Orders 
Total Additions . . ..... . ... . . . $ 

c.� o -'/�/. ..::1 I 
u iii il 

6/......Z._, "'f/--//.8/
Sub Total .... .. . ..... . . . . . ... $._>.1:: __ 3--',.._1_9_1..;;..._9_ 1_ 

Total Deductions . . . .. . ... ... ..,$ ____ -�OL-
._5'1 � -$"'/! ,:; / 

T 1 C D 
• 513 , 191. 31. 

ota ontract to ate .. .. .... . . . .. ---------.. -

Balance to Finish . . . .  .. .. . .. . .. . . .._$ ______ db_ ______ _ 
3/c.�/ {//( 3/ 

Materials Stored . . . . . . . . . . . . . . . . . . . $ - 0 -
-s·/0 'Y//.3 / 

Total Completed and Stored . . . ... . . $ .. 5=16 1 191 3 � 

Less _.:::_ 0 __ '}-;, Retainage .... ... .. $<�>------_0_-__ _ 

Less Previous Payments ..... . .. .. . 

THIS CERTIFICATE .......... . . 

I hereby certify: (1) that all items are paid for which previous
certificates were issued and payments received; (2) that the 
goods, merchandise, wares, or services have met all the re
quired standards set forth in the purchasing contract and are 
proper char es against the Illinois Building Authority and 
that pUJlle

_ 
has potibeen r�cei,.1(ed. I W¥m _Ze1.g er & .,;o , n • 

C • 513 1�1.31· By ·. Total ompleted to Date . . ... . .. . . . ..,_ __ '-l... _ / '7 

Corbetta Construction Company of Illinois. Inc • 
... }' " · /' ·, · r Mario R. Egidi. President1 Ju......., ,:.: . .:." '¥-...JL.-

In accordance with the subject �ontract and the attached Application for Payment the named contractor is entitled

to payment as stipulated above in the amount of NINE THOUSAND TWO HUNDRED TWENTY AND N0/101 

Dollars ($ 9 '2 2 0 • 0 0 ) . 

This certificate is not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with
out prejudice to any rights of the Illinois Building Authority or contractor under their contract. 

Architectural and/or Engineering Firm: ____ _!_!��� -�AROC_gA_ CA�IJ'I.GTON JO:t-JE$ 

- /;;>�-/ 
� ��- /�� _ Registration No.:.. 01-5529 Date: __ 3.l9__flQ _ _

l!iilotered Architect or 1£n11lneer 

WILLIAM RAINEY HARPER COLLEGEApproved ; __ _ It is hereby certified that the services or material repre
sented in this voucher were received or authorized, that the 
amount is correct and hereby approved for payment. 

_..........._._ User 

dy; ________ _ _ ___ ____ Date: _____ _ 

Approved: ILLINOIS BUILDING AUTHORITY 

By; __________________ ------------ Date: ________________ _ 
IUM--12-66-�2131 



FRIDSTEIN FITCH AND PARTNERS Architects P lanners Engineers 351 East Ohio Street Chicago 60611 Illinois 312/527 2474 

owner D 

certificate for payment contractor D 
architect 0 

owner 

project 

contractor 

work 

Contractor 

William Rainey Harper College date 9/9/70 

Harper Athletic Field project no. .8127 

Corbetta Construction Company payment no. 8-Final

General Construction contract date_ 

the present status of the account for the subject contract is as follows: 

total original contract sum . . . . . . . . . . . . . . • . . . . . . . . . $ 300 '500 • 00 

change orders . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . s 4 2, 50 0. 00

total contract sum to date . . . . . . . . . . . • . . . . . • • . . . . . $ 34 3, 000.00 

total completed to date . . . . . . . . . . . . . . . . . . . . . • . . . . .  $.3Jl3, 000-. u.Ou.O--

less % reta ined ________ ----

less prior payments ____ __ ---· · · · · · · · · 328,000.00$ ...... -- .. -------- --- ... ----

payment due this certificate . . . . . . . . . . . . . . . . . . . . . . . . $_ 15 '0 0 0 • 0 0 

this certificate is not negotiable, it is payable only to the payee named herein and its 

issuance, payment and acceptance are without prejudice to any rights of the owner 
or contractor under the ir contract . 

this is to certify that all items are paid for which certificates were issued and pay
ments received. 

Corbetta Const. Company byg� date 

in accordance with the subject contract thifc:,ntractor is entitled to payment in the
amount stipulated. 

Architect Fitch Larocca Carington
FAIDSTEIN FITCH AND PARTNERS 

Owner 

________ __ _, ____ ·---- --

approved for payment 

by date 



FRIDSTEIN F�TCH AND PARTNERS Architects Planners Engineers 351 East Ohio Street Chicago 60611 Illinois 312/527 2474 

owner )!{ � 
contractor D 
architect D certificate for payment 

owner William Rainey Harper College date 
9/9/70 

project 
William Rainey Harper College (C.O. #72) project no . 5155 

contractor Corbetta Construction Company payment no. _l___ _ ___ _ 

work 

Contractor 

General Construction contract date_ . 

the present status of the account for the subject contract is as follows:

total original contract sum . . . . . . . . . . . . . . . . . . . . . . . .  $ 30,576.00 
change orders . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ____ . _______ _ 

total contract sum to date . . . . . . . . . . . . . . . . • . • . . . . .  $_30, 576 .__Q1L. ___ _ 

total completed to date . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ 26, 77§_�QQ_. ___ _ 

less % retained 

less prior payments --------- .. . . . . . .  . $ __________ . ______ _ 

payment due this cert ificate . . . . . . . . . . . . . . . . . . . . . . . . $ __ �_{)_' _?_?�.__0 0 ______ _ _ 

this certificate is not negot iable . it is payab le only to the payee named herein and its 

issuance . payment and acceptance are without prejudice to any rights of the owner
or contractor under their contract. 

this is to cert ify that all items are paid for which certificates were issued and pay
ments received. 

Corbetta Const. co. 

in accordance with the subject contract this contractor is entitled to payment in the

amount stipulated. 

Architect Fitch Larocca Carington Jones� ........---/... ___ / by ���---FRIDSTEIN FITCH AND PARTNERS 

·· --
approved for payment 

Owner by date ----------· 



-O, s 
Form No. IBA-2l 

( 1-68) 
'" 

TO : 

ILLINOIS BUILDING AUTHORITY 

. C:QrP�tta CQmtrvc;;tign C9mp.Cif1Y 
675 Ea�t Rand Rc:>aQ

Change Order 

Chnn&c Ord�r No. 72 
Date September a,  1 970 

./ 

_ D��p iCIJ.n9s, ll l i_r�oJs Propo1al NoL.Qtt�rs_._ofZ·I�ZO & Z-2.1-7Q_ 
Date__ . JlliY .. 1bJ?ZQ __ ···- - - · . ..  --· - -- _ . .. 

REFERENCE: CO NTRACT IBA. -· -- ·- 74-9�- --- - - · DATED---- ··--· -

USER__Wi l l iam Ra in���olleg_e ---··------------·-·-
LO CATIO N Pal atine, I l l i no i s

PROJECT DESCRIPTION New Jun ior Col l ege 
Genera l  Construction T Y P E  OF WORK __ .=.:�o�.:_.:::=.:.=.::.:::..:::.::.:..::::.::..:.. __ _________ ______ _ 

You Are Authorized to Make the Following Changes in the Subject Contract : 

Remedia l  Work as outl ined in  l etter from Caud i l l  Rowl ett Scott dated Ju ly 22, 1 970 
(Attach ed Herewith )  and authorization as given in l etter from Harper Co l l ege dated 
Ju ly  1 0 ,  1 970 . 

Th e above Work for an i ncrease i n  th e Contract Pri ce  of o o  . .  . a . . . . . .  $30 , 576 .00

The Amount to the Contract Will Be (Unchanged) (Increased) (Decreased) by the Sum of :

Th irty ThQUS.C1nd f iY.e .Hundred Seyenty.: Si� gru;L llQ/'lOQ Dollars ($�0 ,;,7_6 .!00. . . . . ... -· _ -) 
Contract Total Including This Change Order Will Be: $��704��QI ..... QQ__ ··-- . 

APPROVED : Wi l l iam Rainey Harper Col l ege 
User 

APPROVED :  ILLINOIS BUILDING AUTHORITY BY :

7M-1·68-96031 

Date 

N .A . 
Date 
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EXHIBIT A 
9/10/70 

FINANCIAL PLAN A - LONG RANGE CONSTRUCTION 

The following is an estimate of the costs for the construction 
and equipping of the remaining building o f  the master plan, be
yond the Music Wing and Science Wing additions. 

Most of the buildings have been carried through the Schematic 
Design stage and the time table for further architectural de
velopment will be governed by the availability of State Funds 
(see Section IV) 

This exhibit consists of the following: 

I 

II 

III 

IV 

v 

DESCRIPTION 

Financial Plan 

Proposed Buildings with square 
footage and estimated building 
costs 

Estimated total costs of buildings 
including site development, equip
ment, fees, etc. 

Recommendation for the next stage 
of Architectural Development 

Architectural Fee Determination 

- 1 -

PAGE 

2 

3 

4 

Attachment 

Attachment 



SITE AND CONSTRUCTION FUND 
1970 - 71 

ESTIMATED SOURCES OF FUNDING 

Non-cash Items to be Submitted to !.B.A. 
* Transfer of land, 1 26 acres @$10,000/acre 

Architects Fees - Interiors
5�� of Consultants fees deferred from Phase I

TOTAL 

Construction Payout and Architectural Fees 
Phase IIB 

Total Estimated Funding Phase IIB 

I.B.A. Funding 3 X 3,478,869

Total Estimated Funding Phase IIB 

Phase IIB Estimated Total Costs 
Less Cost of Moveable Equipment 

(10�� local funds) 
Phase IIB Costs under I.B. A. Participation

Total Estimated Funding Phase IIB 
Deficit 

Local Share of Deficit $6,945,675 � 4
Estimated Cost of Moveable Equipment 
Total Estimated Additional Funds Needed For Phase IIB 

*Assuming $10,000 per acre appraised value.

$1, 260,000 
14,745 
35,537 

$1,310, 282 

$ 2,168,587 

$3,478,869 

$10,436,607 

$13,915,476 

$ 22,847,927 

1,986,776 
$ 20,861,151 

13,915,476 
$ 6,945,675 

1,736,919 
1,986,776 

$ 3,723,695 

September 1970 

- 2 -
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MEMORANDUM 

TO: Mr. William Mann, Vice President Business Affairs

FROM: Mr. Don Misic, Director Business Services 

DATE: August 27, 1970 

SUBJECT: Recommendation for the Next Stage of Architectural 
Development 

Attached is a copy of our new Projection of Capital Funds 
Needs which covers the scheduling of buildings through the 
final phase of our project. 

The IJCB will process requests for the 77th Biennium only and,
therefore, it is this particular phase of our building schedule 
that requires consideration for further architectural develop
ment. 

I recommend that we authorize our architect to proceed with 
the Design Development Phase for the following buildings: 

H - Voc/Te;ch Labs 

H
1

- Lecture Hall (72 seat) 

G - voc/Tech Shop 

M - P.E. (Lockers, Showers and M.P. rooms)



ILLINOIS JUNIOR COLLEGE BOARD 
544 Ilcs Park Place 

Springfield, Illinois 62706 

PROJECTION OF CAPITAL FUND }.TEEDS 

IJCB-5 (Supp.) 
(4- 70) 

l. Lcr;J.l Name: The :3o.:J.::d ·of Junio;: c, lege Dist.rict Number __ 5_1_2 
__

_
___ 

_ 

County (ios) of _ _ c.;..o_o_ k....;..' .....;..K;..a;..n;;...;e;..:';......;L;;:,; a;;;.;k;.;.e.;;;..:.., .....;;a:.:.:n�J�M�c:.tH.:.:e::.:n�r:...v._ __
_

_______ _ 

and State of Illinois 

2. Na=.e of Campus or Br.:l�-.ch thereof where Facilities 'tvill be./ nrc located: 

William Rainey Harper College 

3. Address where F�cilitics will be/arc located: 

Street and Number Algonguin and ;aoselle Roads 

Ci ty __ P_a _l_a_t_i _n_e ________ County __ c_o_o_k ___ _ 
Zip Code 60067 

4. Projected population of district .... 1974 _ ___;4;..;:3;.;:5;..:,�0;;...;0:;..;0:;.._ _________ _ 



Part E. Exhibit I of L 

OTHER OCCUPATIONAL ORIENTED PROGRAMS 

PROGRAMS 

Accounting Aids 

Audio Visual Tech. 

Build i ng Management 

care & Guidance of Children 

Child Development 

custodial Service 

Dental Hygiene 

Finance and Credit 

Fire Science 

Foremanship 

Hotel and Lodging 

Inhalation Therapy 

Insurance 

Interior Design 

Journalism

Law En forcement 

Leg al Secre t ary 
Library Aide 

Library Science Technology 

Marketing Management 

Medical Secretary 

Nursing (ADN) 
O f f ice Pr ac t ices 

Operati ng Room Technology

Personnel Assistant 

Real Est c: te 

Recreation Leadership 

Sales and Advertising 

Small Business Management 

Teacher Aide 

Urban Planner 

Automotive Tech. 

Environmental Tech. 

Supervisory Management 

Total 

140 Sq.Ft .  
1974 

FTE Day 

20 

80 
25 
25 
80 

35 

15 
15 

75 
30 
60 

45 

160 
150 

20 

75 
50 

960 

90-110 Sq . Ft. 

1974 
FTE D_a..._y __ 

60 

25 

35 

40 

30 

20 
15 
15 

20 

25 
40 
15 
25 
25 
15 
15 

50 

470 



\: 

1%9 l.2n 1.?74 11)7fl 
H�•:..! COUllt (Total) 5e358 7,395 9,527 14,738 

<��> unccalaurcata Or!antod J.2§Q d 4.a5� �,J67 �.�as 
\�) Occupation Oriented 1.148 1.a�2 3.33!1: -+.Ws-(c) Adult and Cont. Educ. 250 692 826 

Full-Time Equivalent 
3,673;::nrollment (Total) 5,1 18 6,526 

(a) Baccclaureate Oriented 3,o74 3.627 3.990 
I 

(�) Occupation Oriented 574 1.280 �.�a� 
(c) Adult and Cont • .  Educ. 25 211 252 

Full-Time Equivalent Evening 
Enro:..lmcnt (Total) 1£0 16 1,350 1, 722 

(a) Baccalaureate Oriented 265 822 822 
(b) O c cupation Oriented 222 338 60 J 
(c) Adult and Cont . Educ. 22 190 222 

Full-Time Equivalent Dny 
Enrollment (',�.'otal} �e955 3,768 4,804 

(:-.} Baccalaureate Oriented 2.iQ2 2£805 3,09§ 
(b) Occupation Oriented 345 242 1.661 
(c) Adult and Cont. Educ. 3 21 25 

!!£.jcct�d enrollment in eleigible occupational orien::cd Pr.2&E.!:l2. 
(FIE d�y students -- 1974) 

A.· AGRICULTURE 
· Agricultural Hechanics 

Agricultural Production 
Horticulture-Floriculture 

(Farm buildings and field
facilities excluded from 
space allocation) 

B. CONSTRUCTION TECHNOLOGIES 

Air Conditioning 
Heating 
Refrigeration 
Cabinet Making 
Sheet Metals 
Construction Trades 

C. J!ATA PROCESSING Technology 
I<ey Punching 
Hachino Operation 
Compt:.-..;.;r Operation 

D. ENGL.�:: '1ING AND INDUSTRIAL 
lli: .:ii.' OGlES 
Arc�·.itcctural 
Cc .. 1ic
C: .ical 
( ·.·!il 
� :.::fting and Desi .. 

- _ectrical 
:ectro•Mechanic�l 

. - :.:.cc tronic 

-�1dus trial 
Instrumentation 
1-!cchanical 
Petroleum 

20 

15 

30 

100 
25 
25 
25 

E. GRAPHIC ARTS TECHt:OI.OGIES 

Com.11erciv.l Art .. 
Advertising Design 

Photography 
Pri'?tinz 

F. TRAk�PORTATION TECHNOLOGIES 

Auton1otive 
Avi.n.tion 
Heavy Truck 

G. 'J:F.XTILE TECHNOLOGIES 

T;::·:tile Production and 
l� ab:.cication 

Dressmaking 
T.liloring 
'£;;.xtile Design 
lJohol.!ftering 
Fash1on Design 

H. WELDING 

10,011 
6.173 
J.5o� 

334 

2�603 
l 39] 

911 
301 

7,408 
i,Z62 
2.52J 

33 

50 

5Q 

Z5 
25 

75 

60 
20 
15 
15 

100 
15 

75 
940 

203,5_ 



I.. 

1973 Full-Time Equiv.:1l.:mt Enrollment (D.::!y Studentn) 7408 

Tot.:1l Gross Squ.:1re Feet ns per Guidelines 

2593 students @ 140 square feet 363,020 square feet 

1500 students @ 110 squure feet 165.000 square feet 

1500 students @ 100 squura feet 150.000 squc..re feet 

1815 ::;tudents @ 90 squ.:tra feet 161,350 a quare feet 

'l'vt.:ll AlloH.:1ble Squ'.:uu feet (M.::�stcr Plnn) 841,370 

A. 74th) 75th Biennia .:1nd Fiscal Yc.:1r 1970 - Projects certified to tho 
Illinois Builcin� Authority 

Total Gross Squa�c Feet • • . . . . - � . . 3 7 1 , 440 

Specify us to function th.:1t portion of the educational progr�� at your 
college to be performed in the f.:1cilitics co�?risin3 the square feet 
enumerated above. ('F.o the extent thut nun1es of buildings will clarify 
above, please lis= t�c name�) 

-3-

College center & GP-n.Admin.Bldg.A Learning Resources Center. Bldg.F 

central Utility, Bldg.B 

Lecture Demonstration center Bldg.E 

Science & H�alth complex, Bldg.D 

Fine � Applied Arts Wing, Bldg.c 

B. Fiscal Year 1970 - Projects to be certified to the Illi�ois Building 
Authority prior to June 30, 1970 

Total G�oss Square Feet . . . � . . . . . . 55, 454 

Spcci�y as to fcnction that portion o� ��c �ducation�l progr�m at your 
college to be I-'C:Cio:cmc.;l in the f:lcilit::.c.:; comprisine the squ�re feet 
enumc��ccd �Love� (To the extent th�t ��ccs of buildings will clarify 
apove, please list the name. ) 

Music Wing, Bldg. P 

Science/Health Addition, Bldg. D 

Bldg.B addition for temporary Voc(Tech�-------------------------------



EXHIBIT 

77th Biennium - July 1, 1971 to June 30, 1973 
Fiscal Year 1972 (Note: Fiscal Year 1973 on separate exhibit) 

1973 Full-Time Equivalent Enrollment (Day students) 4426 

Total Gross Square Feet as per Guidelines 

1272 students @140 square feet 178,080 square feet 

1500 students @110 square feet 165,000 square feet 

1500 students @100 square feet 150,000 square feet 

154 students @ 90 square feet 13,860 square feet 

Total Allowable Square Feet 506,940 



\. 
\. 

1974 Full-Time Equivalent Enrollment (Day Students) 4804 

Total Gross Square Foot as por Guidolinas 

1681 atudonts @ 140 square foot 235,340 vqunro foot 

1500 students @ 110 square feet 165,000 square feet 

1500 s tuclents @ 100 square feet 150,000 square feot 

123 students @ 90 square feat 11,070 square feet 

Total Allmmble Square Feet (Project __ ) 5.61 �UQ 

Specify as to function that portio� o� the educational pro8ram at 
your collcr:;c to be performed in Lc; facilities corJprisin3 the square 
feet enumerated above. (To the extent th�� name� of buildings will 
clarify above, pleas e  list the na�c.) . 

college center & Gen.Admin.Bldg.A 

Central Utility, Bldg.B 

Lecture-Demonstration Center,Bldg.E 

Science & Health Complex, Bldg. D

Fine & Applied Arts Wing, Bldg. c

Learning Resourc�s center. Bldg.F 

Music Wing, Bldg. P 

Voc-Tech Shop, Bldg. G 

Voc-Tech Labs, Bldg. H 

Physical Ed. Classrooms, Bldg. M 

D. 78th Biennium - July 1, 1973 to June 30, 1975 

1976 Full-Time Equivalent Enrollment (Day Students) 6192 

Total Gross Square Feet as per Guidelines

2167 students @ 140 

1500 . :; ;;.udents @ 110 

1500 students @ 100 

1025 students @ 90 

Total Allowable Square Feet

square feet 

square feet 

square feet 

square feet 

(Projc·ct ) 

303,380 square feet 

165.000 square feet 

150,000 square feet 

92,250 square feet 

710,6�Q 

Specify as to function that portion. of the educational progrnm at 
your collc2;e: to be performed in the facilities comprisin;; the square 
feet enumerated above. (To the c-:tcnt that names of buildings will 
clnrify above, please list the na.,.c . ) 

College Center & Gen .• Admin. ,Bldg.A 
\ 

central Utility, Bldg. B 

Lecture-Demonstr�tion center,Bldg.E 

Science & Health Complex, Bldg.D

Fir.e & Applied Arts Wing, Bldg.c 

Learnin� Resources Center, Bldg.F 
Music W1ng, Bldg.P 
Voc-Tech Shop, Bldg.G 
Voc-Tecb Labs. Bldq H 

Physicalq.classrooms. Bld� M
communicat1ons-Humanities, ldg.K 
Lecture-Demo.center, Bldg, J 



E, 

-5-

i9th Biennium • July 1, 1975 to June 30, 1977 

1978 Full-Time Equivalent Enrollment (Day Students) 7408 

Total Gross Square Feet as par Guidelines

25 93 tudents @ 140 square feet 363.020 square feet 

1500 students @ 110 square feet 165.000 square feet 

1500 students @ 100 square fcot 150,000 square feet 

1815 students @ 90 square feet 163.350 squa:;:c feet 

'Iots.l Allo,-mblo Square Feet (Project __ ) 841.370

Specify Del to function that portion of the e:,�,;cntior.al proGr<!m at your 
coll�:.;e to be pcrfonncd in tho facilit:ic::; .:...ul.lpdsin� the t;quarc feet 
enumerated above. (To the extent that ca�cG of buildings will cla�ify 
above, please list the name,) 

\ 
College Center & Gen.Admin,Bldg.A 

Learning Resources Center, Bldg.F 
Little Theatre, Bldg.G 

central Utility, Bldg .. B

Lecture-Demonstration Center,Bldg.E 

Science & Health Complex, Bldg.D 

Fine & Applied ArtBWing, Bldg.C

Music Wing, Bldg.P 
Voc-Tech Shop, Bld�.��--...-.---
Voc-Tech Labs, Bldg. H 
Auditorium, Bldg.R 
Business/Social Science, Bldgs. I & J
Lecture-Demo., Bldg. J 

P.E.Classrooms,Pool & Gym,Bldgs. M,N,O 
communications-Humanities. Bldg.K 

8. Total Estimated Cost by Fiscal Year - (Complete only lines for those years
from which you plan to use appropriated building funds,)

Year 
No, of 
Sq. Ft, 

Cost per 
Sq. Ft. 

77th Biennium 

72nd 

73rd 

80,000 $36.00 

50,000 38.00 

78th Biennium 

74th 148,000 39.00 

75th

79th Biennium 

76th 137,000 43.00 

77th 

TOTALS 415,000 _$39 62 

Total 
Est. Cost 

2,880,000 

1 , 900 , 000 

5.772.000 

5,891,000 

$16.443,000 

25% 

720,000 

475.000 

1. 443.000 

1,472,750 

$4,110,750 

75% 

._b160,000 

1. 425 I 000 

4.329.000 

4,418,250 

$12.332.250 



\ . 
\ . 

9. Auth0ntication

IN htlT�ESS THEREOF, TilE COLLEGE HAS CAUSED THIS PROJECTION o�· CAPITAL FUND NEEi)S TO 

BE DULY EXECUTED IN ITS NAME ON THE DATE SHOtVN BELOW: 

r.EG,\L NANE (Nust .nr;rce exactly with legal name as indicated in title opinion, lq;u.l
opinion and authorizing resolution) 

Ti.1e Board of Junior College District Number 512 

Lake and McHenry 

and State of Illinois 

M.A.ILIXG ADDRESS OF JUNIOR COLLEGE DISTRICT 

, County(ies) of Cook, Kane, 

\ . Numb�r and Street _...-;.;;A;.:;;;l.iil.g...;:;o..;.;n;..;o�q�.,;u:.:;;i;.;;n;;.....;a;.;.n;;.;;d;;.....:R.:.::o�s�e;:;.;l:.:l=-e=--=R:.:.o=-a;:;;;.d=s-------------
County Cook . City ___ P..::a:.:l:.:a::.:t::..:i���.�n.:.:e:.-

_______ 
Zip Code 60067 

Tc l�?hone Number (include area code) ...;;,3.;1.;2_- .;;3.;;5.;.9_-..;4 ;.;;:2;.;0;.;0;_... ____________ _ 

s::.'-'�\.-.TURES: 

CHAifuV�N, DISTRICT JUNIOR COLLEGE BOARD 

S2CRETARY� DISTP�CT JUNIOR COLLEGE BOARD 

GHS/FCT:ew 
1-o/70 

Date 

Date 

�-)c1- /o
Date 

7-Ao-7d 
Date 
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ANALYSIS OF REVISED ENROLLMENT PROJECTIONS FOR 1974 

In District: 

Number of F-T new students

Percent of F-T returning students 

of F-T new students 

Number of F-T returning students 

Number of P-T students 

Out of District 

TOTAL 

AS OF JULY 1970 

OLD 

PROJECTION 

FTE DAY 

1940 

61.5 

1193 

1225 

46 

4404 

NEW 

PROJECTION 

FTE DAY 

1954 

. 75 . 0 

1466 

1338 

46 

4804 

REASON 
FOR 

CHANGE 

Early 
registration 
showed slight 
increase over 
projections in 
this category 

Many colleges 
including 
Northern Illinois 
have restrictPd 

trans fcrs from 
junior colleges 
with less than 
45 hours 

same as above 
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OU'!'l,INE OF PHASES - SQUARE FOOTAGES AND BUILDINGS 

Pha.se ll-�.-� lB 
Phase IIA 

371,440 sq.ft.
55,454 

Phase IIB (G-H-H'-M) 
426,894 sq.ft. 
129,077 

Phase IIC (I,J,J',K&N)

Phase liD (L,O,Litt1e theatre,
Auditorium, etc.) 

PHASE II B 

H 51,708 Sq. Ft. 

G 25 , 729 

M 49,168 

Hi - 2,472 
-· 129 ; oo7sq. Ft.

555,971 sq. ft. 
148,009 

703,980 sq.ft. 
137,000 

·-lr4-o-;9·ao

PHASE II 
---·-· 

I 36,324 

J 42,607 

J' - 14,000 

K 42,624 

N 12,454 

c 

sq. ft 

-y11r;009----s q • 

L 

0 

PHASE II D 

38,160 sq. ft.

23,526 

Little Theater ? 

Auditorium ? 

Service Facilities ? 

rrr:ooo sq. ft.

b/�0/70 ep 

l' i 
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WILLIAM RAIHCY HARPER COLLEGE 
SGIEMATIC DESIGN AREA TAKEOFF 

NAME FIRST FLOOR SE CONO FLOOR 
--�----

Engr/arch 25,134 26)574

Lecture ( 72) 2,076 396 

Voc/Tech 23,514 2,215 

. 

Soc. Sci/Gus. 18,344 17' 980 

Soc. Sci/Gus. 20 '6 71 21,936 

Lee ture 360 7,150 
120 

Lecture ( 72) . 3,893 

Hum/Cornm 22,094 20,530 
Conun/Com11 18,870 19,290 
Lecture (120) 2,524 340 

Locker/M. P. 25 t 284 23,884 

Pool 12,454 

Gymnasium 23,526 

Actual Gross 

4 JUNE 10

TOTM. 

51 ,lCiB 

2,4/2 

25' 729 

361324 

42,607 

I, I 50 

3,893 

42',62<1 

38,160 

2' 864 

49 '168 

12,454 
23,526 

�--.. -�·------- -- � -----,-·- -· 

333,679 
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ARCHITECTUHAL � DETERMINA!!Qli 

In or ier to be in a pos�tion that would enable us to be conside.ce.d,, 
on Sh )rt notice, for state app roved construction funds, it is
neces;ary to keep the time span between the availabilty of fund:� 
and r�adiness of construction documents to a minimum.

How· far an organization wants to progress towards the completed. 
co,nstruction documents ,• of course, is dependent on how great a 
finanGial commitment they are willing and able to make. As an

aid in determing the costs involved for documents developed to 
various levels and for various size projects, a chart, Figure 2, 
has b1�en prepared. In addition, we have listed below, Figure 1. 
the b�:eakdown of the 6% Architectural Fee, as it applies to eacb 
stage. 

··-�-------------------------------- ..,.....,....,.,...... .... _. .... , ......... .,,., 

PROJECT LEVEL -% of 6�" FEE 

Schematic Design 15 

Design Development 20 

const1uction Documents 40 

Bid 5 

Const,ruction 20 
100 

% of

COST OF 

.9 

1.2 

2.4 

.3 

1.2 
6 

TIME 
for 

PROJECT PREPARAT;!;,OJS!. 

4 months 

4 months

5 months

approx. (20 months 

( 

'----------------------------- .... ·--·----·"'""'-"""��� ..... �· -...... ., .... 
Fi gu::e · 1 

Page l 
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. 
ARCHITEC!URAL FEES 

For varipus Construction cost� 

�-�, R6.JECT Le''ei $l,MM�MM $3,MM �41MM • '25, MM 
-

.. lQ�..Mt!L�!'L MM 
-----........ -·�, .... �--,.�_.....,.. ______ , __ .. 

�� .. MM. J.Q. •. llfM -· jl01 M.� .. 

Schematic Dcsigr: $ 9M $ 18M $27M $ 36M $ 45M $ 54M $ 63M $ 72M $ 81M $ £10M 

Design Devclopm mt 12M 24M 36M 48M 60M 72M 84M 96M 103M 120M 

c:mc; ,,uc, 1·j�� Doct'lncnts 24M 48M '/2M 96M 120M 141M 168M 192M 2lt H 240M 

Bid 3M 6M 9M 12M 15M 18M 21M 24M 27M 30M 

Co;1.5uuction 12M 24M 36M 48M 60M 72M 84M 96M 108M 120M 
"' ---- -· 

TOTA_h _____ 

FIGURE 2 
$ 60M $120M $180M $ 240M $300M $360M $420M $480M $5401-:�---·-·..!.�Q.M... 

Using the information in Figure 1 and Figure 2, it is easy to det.•n::mine
what the cost will be for the necessary documentation t.o reduce the 
time period between the date of notification of the availabilty of state
funds and,for instance, the readiness of bid documents. An example is 
given below.

Three possible projects - A,B, and c, each costing three m:•.lli.on, 
four million and six million, respectively.

'l'o reduce the ·time from thirteen mont.hs to nine months. all tll:LtSle 
:firujects could be taken through Schematic Design. ':Che Archit.ect:llal F'ee 
would be (A=$27M, B=$36M, and C=$54M} - $117,000. 

If an additional four months reduction in time was deemed necessary
all projects could be carried through the Des ign Development stage. The 
additional fee would be ( A=$36M, B=$48M and C=$72M) - $156.000. The 
total fee would be $117,000 plus $15.6,000, which is $273,000. 

The above example shows how simply one can determine what Architectural
Fees would be incurred for different size projects carried to various 
levels of documentation. 

D. M. Misic

3/10/70 Page 2 
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INTRODUCTION 

Eve ry col lege nee d s  a de f initive statement of pe rsonne l policie s 
in order to provide practice s and procedure s that are common ly 
applied and unders tood by all staff membe rs . 

The primary function of the staff policy manual i s  to convey 
policy information to the staff. 

Some of the guid ing concepts i n  the deve lopment of thi s  manual are : 

1. The nee d  to deve lop a c l a s s i f ication of position s
b y  common de s criptive title s  that wi l l  al low s alarie s
to be equitab ly applied and aid in the recruitment
of new staff membe r s .

2. The nee d  for a s tand ard pay plan that provide s for
equitab le salari e s  based on s at i s f actory performance .

3. The need  for an e f fective evaluation program that
measure s j ob pe rformance as a partial bas i s  for salary
incre ase s ,  as a method for award ing promot ion s ,  as a
method for improving employee performance , and as a
method for te s ting the e ffectivene s s  of the recrui t
ment proce s s.

4. The need to be sen s i t ive to the conce rn s of the staf f
by forming an e le cted committee t o  act i n  an advi sory
capaci ty to the Dire ctor of Personne l .

5. The need for a spe c i f i c  statement o f  fringe bene fits
and cond i tions re lated to employment that de scribe s
the re spon s ib i lity and reward s of employment at HARPER
COLLEGE. 

Thi s manual has been compiled b ased on informat ion gathe red from 
community college s , a recent survey of co l lege and un ive rsity per
sonnel practice s ,  seve ral re search stud ies on pe rsonne l practices, 
and in consultation wi th the s taff. 

In the future thi s  manual wi l l  be amended to mee t  the nee d s  of the 
s taff and HARPER COLLEGE. 

Wi lfred Von Mayr 
Dire ctor of  Personne l 
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EMPLOYMENT POLIC IES AND PROCEDURES 

I . RECRUITMENT 

A . General Quali f i c ations 

A prospe ctive employee must mee t  the minimum s t and ard s of 
knowledge and ski l l  spe c i f ied  for a particular j ob class-

- i fication. 

-

-

-

-

-
,...-.. 

-

-

-

-

-

B. Initial Inte rview and S creening 

Employment wi l l  be g ained through an interview with the 
Dire ctor of Pe rsonne l or one of h i s  staff. Employment 
te s t s  may be admini s te red for initial placement in a j ob 
classifi cation . Applicants  are evaluate d on the bas i s  of 
the ini tial inte rview , expe rience , re commend ation s  from 
past employers , pe rformance on employment te s t s , and re
quirement s of the work to be pe rforme d. 

c. F inal Placement

D .  

E .

After pre liminary screening i s  comple te d , qualif ied appli
cant s are refe rred with appropri ate salary re commend ations
to the are a in wh ich a position is avai l ab le. F inal em
ployment i s  b ased on the imme d iate supe rvisor ' s  se le ction
among the appl icants  avai l ab le for the pos ition. The Dir
e ctor of Personne l wi l l  f inalize the dec i s ion by of fe ring
employment at the appropriate salary leve l and clas s i f i ca
tion . Pre-employment procedure s as set forth in thi s  manual
wil l  be initi ated at thi s  time and mus t  be completed on
the f i r s t  d ay of employment .

Non-di scrimination

No pe rson shall be sub j ect  to di scrimination of  any k ind
by the co l le ge d i s trict  on the bas i s  of race , sex , color ,
or national origin .

Employment of Re l ative s  

Employe e s  from the s ame imme d i ate fami ly will not b e  employed 
to work in the Col lege , except in unusual situations as ap
proved by the Dire c tor of Personne l .  

1 



I . RECRUITMENT (Cont inued) 

F .  De f initions  

1. S taff membe r s  are de f ined as all employee s  who se rve
in a non-academi c capacity . They carry two of the
following four d e s ignation s:

a .  Ful l-time - The employee works the weekly number
of hours regular ly a s s igned to h i s  clas s i fic ation , 
as specified  in h i s  notice of appointment. 

OR 
b .  Part-time - The employee works le s s  than the weekly 

numbe r of hours regular ly ass igned to h i s  clas s if i
c ation . 

c . Permanen t  - The posi tion which the employee occu
pie s i s  e stab l i shed for a pe riod longe r th an six 
mon th s ,�and he has succe s s ful ly completed his pro
b ationary pe riod . 

d .
OR 

Tempor ary - The pos ition which the employee occu
pie s i s  e stab l i shed for a pe riod of le s s  than s ix 
month s .  

2. Work Ye ar

a .  Ful l- time Calendar Year Employee s - Employed for
the normal work week of the clas s i f ication to wh ich 
as signed on a twe lve mon th basi s .  Full-time cal
endar ye ar employee s are e ligib le for all employee 
fringe bene f i ts . 

b .  Ful l- time Academi c Ye ar Employee s  - Employed for 
the academic s choo l  ye ar , working the normal work 
week of the c l as s i f ication to whi ch ass igne d . 
The se employe e s  are e ligib le for employee f ringe 
bene f it s  ( in surance , vacation , and sick le ave ) on 
a pro-rated bas i s  for time worked . 

3. Imme d iate Fami ly

a .  Throughout thi s  manual 11imme d i ate fami ly" sha l l  be
defined as: husb and , wi fe , ch i ld ren , mother ,  fathe r ,
s i ste r , si ste r-in-law ,  b rother , b rothe r- in- law ,  fos
ter parents , or any re l ative l iving in the imme d i a� 
household. 

2 
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I I • EMPLOYMENT 

A .

B. 

c. 

D .  

Pe rsonal Re fe rence Check s  

Re fe rence s g iven b y  an applicant wi l l  b e  thoroughly checked 
afte r he i s  appointe d  to the s taf f . They may be checke d  in 
advance of appointment , but only wi th the permi s s ion of  the 
applicant . Should any information be d i scove red through 
the se re fe rence check s that i s  contrary to the cond i tion s  
and/or pe rsonal qualification s  repre sented b y  the appl icant , 
the appointment may be imme d i ate ly revoked and the employee 
d i smi s sed . 

Probationary Period 

A probationary pe riod of  90 calendar d ays mus t  be se rve d by
all new s taf f employed in a pe rmanent pos i tion . The Col lege 
re serve s the right to te rminate a prob at ionary employee be
fore the end of 90 d ays , if h i s  se rvice s prove to be uns at
i s factory . In th i s  event , no bene f its  accrue , except a re
fund of employee contribution s  to the S tate Unive r s i tie s 
Re t irement System . He alth or accident insurance claims f i led 
during thi s  period wi l l  be valid . 

Prob ationary Incre ase 

A prob ationary incre ase of  2.5% wi l l  be given for the suc
ce s s ful comple tion of  the probationary pe riod , if the h iring 
rate was at the min imum of the range as s igned to the employ
ee ' s  c las s i f ication. 

Permanen t  Employee C las s i f ication 

I f , at the end of 90 d ay s , the employe e ' s  se rvice i s  s at i s
f ac tory , he shal l be c las s ified  as a pe rmanent emp loye e , 
e ligible for promotion . 

E .  Temporary Employment Noti ce s 

Notices of appointment for temporary employee s  wi l l  be i s
sue d  for spe c i f ic pe riod s of t ime , not to exceed s ix month s . 
An hour ly rate of pay based on the clas s i f ication o f  the 
position wi l l  be ind icate d . Pay wil l  be for hours worked 
only . 

F .  Employment Notice 

Pos i tion s  shal l be renewed annua l ly . An employment noti ce ,

3 



I I . EMPLOYMENT . {�on tinuedj 

se ·tti.ng forth s a l ary and c l a s s i f i c at i on , wi l l  be i s s ue d 
to e ach employee no late r than June 1 of e ach ye ar for
the pe riod of July 1 t o  June 3 0 .  The duplicate copy o f

the employment not ice mus t  be s igne d and returned by 
June 1 5 . Th i s  notice i s  f or informat ional purpose s only
and should not be con s i de red  a contrac t . 

G .  Phys ical Examinati.Ol-1. 

In  accordance wi th the Illinois  Pub l i c  Jun ior Col lege 
Act , new employee s  shall  be required to have a physical 
examina·tion be fore beginning work . The form is  supplied 
by the Col lege and mus t  be comple ted by a doctor licensed 
to practice med i cine in the S t ate of I l l inoi s . The initial
phy sical and l abo ra·to ry fee s  wi l l  be paid for by the Col
lege up to a l imit of $ 2 0 . 0 0 .  (X- rays  are not inc luded
in thi s  amount . Mob i le x- ray units  vi s i t  local communi ti e s  
on a monthly bas i s  and provide thi s  se rvi ce f ree o f  charge . )
The College ma.y reque s t. a phys ical examination at any t ime 
during employment , a·t i ts expense .

H .  Work Week 

The work week varie s depending upon the employee ' s  c las si
fication , and wi l l  be spe c i f ical ly d e f ined in the initial  
notice of a.ppointment o r  the annua l  employme n t  notice . 

In  ce rtain pos i t i on s , time demand s are as soc i ated with the 
j ob and are accepte d wi th .initial employment as a ne ce s s ary 

working sche dule . Such work arrangements may inc lude 
ass ignment s in the evenings , weekend s ,  or combin at ions 
the reof . Because of  the nature of regi s tration , a l l  HARPER 
COLLEGE employee s should plan to work extra hours during 
e ach re g i s t r at i on period . 

In order to t ake advantage o f  the incre ased d ay l ight hour s
during the summe r month s f rom June 1 5  through S eptembe r
1 5 , the work schedule wi l l  be modi f ie d  to allow the normal
work d ay of 7� hour s to end at 4 : 0 0 p . m .  
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I I I . PROMOTION ,  TRANSFER , SALARY INCREASES 

A.  Gene ral Qual i f icat ions 

Promotion , or tran s fe r ,  from one pos i t ion to anothe r 
shall  be based on pe rformance ,  ab i lity , and senior i ty . 

B .  S en iori ty 

I f  applicants are equal ly quali f ie d  except in senior i ty , 
the employee having the e arlie s t  d ate of  employment wi l l  

- be appointe d .  

-

-

-

- .--... 

-

-

-

-

-

C .  Tran s f e r  

D .

E .

I f  an employee de s i re s  a tran s fe r  f rom h i s  pre sent pos i tion 
to a pos i ti on of l ike pay , he should communicate such a 
d e s i re in wri ting to the Dire ctor o f  Per sonne l .  

Transfe r s  wi l l  be arrange d i f  the common goal of the em
ployee and the Col lege are served . Trans fe r requi r es 
the approval of the pre sent supervi sor , the potential 
supe rvi sor , and the Dire ctor of Pe rsonne l .  

Promotion of  Col lege Employee s 

Eve ry e f fort wi l l  be made to advance qualified employee s  
t o  highe r j ob c las s i f icat ion s , giving them pre fe rence 
ove r applicants not current ly employe d by HARPE R COLLEGE . 
Vacanci e s  wi l l  be announce d to the staf f  by the Pe rsonne l 
O f fice , who wi l l  po s t  them for f ive working d ay s . 

Promotion Proce dure 

Should an employee wi sh to apply for promotion , such de
s i re should be communicate d in wri t ing to the Dire c tor 
of Pe rsonnel .

Applications for promotion to a particular vacancy wi l l  
b e  reviewed b y  the Dire c tor of Pe rsonne l t o  dete rmine 
e ligib i lity of  applican t s  accord ing to e stab l i she d re
quirement s of  the pos i ti on . Te s t ing may be requi red to 
de te rmine te chnical qualification s . An inte rview with 
the supe rvi sor and/or the Director of Pe rsonne l wi l l  be 
arrange d for cand i d ate s mee ting the requirement s . 
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I I I . PROMOTION , TRANSFE R ,  SALARY INCREASE S  (Continued ) 

E .  Promotion Procedure {Continued ) 

Sele c ti on will be made from those interviews . 

An employee se lecte d  for promotion to a c las s i f i c a tion 
wi th a highe r pay range will rece ive a suitab .le  salary 
incre ase immediately upon promotion . 

A probation ary period of  6 0  d ays  mus t  be served by the 
promoted employee . A per son f ailing prob at ion wil l not 
be eligib le to re- apply for six month s , and will b �  re
duced to h i s  salary prior to promotion. 

F. Demoti on 

Demotion i s  the movement from a po s i tion of h igher pay
to a po s i tion of  lowe r pay. 

A demotion may be volun tary or involuntary . 

1 .  Voluntary Demotion

An employee reque s t s  to be reduced to a lower paying 
pos i tion , e i ther in the s ame department ,  or in another 
department . If the supe rvi sor , or supervi sor s , in
volved agree , the employee will be reclas s i fied . Such 
reclas s i f i c at ion will re sult in a reduction in pay , 
e i ther to the like s tep in the lowe r cla s s i fication 
pay range , or to the minimum of that range , wh icheve r 
i s  higher . 

2 .  Involunt ary Demotion

Thi s  u sually re sult s f rom f ailure to complete a pro
motional probat ion , or for seve re disc iplinary re ason s . 

F ailure to comple te prob ation will re sult in re- i n
s tatement to previous pos ition , wi th no los s  of  senior
i ty or r ate of pay . 

D i s ciplinary demotion will be handled in the s ame 
fashion as  voluntary demot ion . 

G. Evaluation 
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III . PROMOTION, TRANSFER , SALARY INCREASE S {Continued ) 

G .  Evaluation (cont inued ) 

The following proce dure s will be followed for rating an 
employee ' s  per formance . 

1 .  In the case of new employee s ,  the imme d i ate supe r
visor shall complete an Employee Pe rformance Repor t  
at the e n d  of the 9 0  day probationary pe riod f o r  sub
mi s sion to the Di re ctor of Per sonnel . 

2 .  For a promotional employee , an Employee Per formance
Report shall be submitted prior to the expirat ion of 
the 6 0  d ay promotional probation . 

3 .  E ach ye ar by March 1 5 ,  supe rvi sors should sche dule 
a con fe rence wi th e ach employe e in the i r  department 
to d i scuss  j ob pe r formance evaluation s .  The Employ
ee Pe rformance Report , which wi ll be f iled with the 
Director of  Pe rsonnel at thi s  time , i s  cons idered 
conf idential information by the admini st ration and 
will be rele ased only to the supe rvi sor and the em
ployee .  

H .  Annual Compens ation 

Staff s alarie s will be reviewe d  e f fective July 1 of e ach 
ye ar for all employee s  h i red prior to April 1 of that
ye ar . Salarie s wil l be reviewe d  based on the annual 
Employee Pe rformance Report and re commend ations f rom the 
appropri ate supe rvi sor and Vi ce- Pre sident to the Di re ctor 
of Pe rsonnel . The Director of Pe rsonne l wi l l  prepare re
commendat ions to the Vice-Pre s i dent for Bu s ine s s  Af fai r s , 
based on the ove r- all wel f are of  the College and prevailing 
s alaries  of  othe r college s and the loc al are a o f  employment . 

Revi s ion s in the exi sting salary program , i f  required , wil l 
be recommended to the Pre s i dent of the College and the 
Board of Trustee s by the Vice- Pre s ident of Bus ine s s  Af fair s . 
I f  appropriate , the Pre s ident wil l recommend a revi sed 
salary program to the Board of  Trustee s for adopt ion . If  
accepted , it  will become Board policy . 

I .  Reclas s i f ication 

An emp loyee who feels h i s  dut i e s  and re spon s ib i li tie s have
change d should d i scus s reclas s ification with h i s  super
visor . I f  h i s  imme d i ate supe rvi sor decide s that a re c las
s i fication is warranted ,  and has  the approval of  the ap-
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I I I . PROMOTION ,  TRANSFER , SALARY INCREASES (Cont.inued ) 

I .  Rec las s ification (con tinue d ) 

propri a te Vice-Pre s ident , a de s cription of the dutie s of 
the pos i tion should be submitted to the Dire c tor of Per
sonne l . The Dire c tor of  Personne l wi l l  consider  the re
clas s i f ication in accord ance with e s tab l i shed j ob class  
specifications . The supe rvi sor wi l l  be notif ie d  in wri t ing 
of the approval ,  or the re ason s for d i s approval ,  of the
!t"eque s t . 

Re clas s i f ication of a po s i tion wi l l  re sult in a promotional
salary increase to the incumbent .  No prob ation wi l l  h ave 
to be s e rved as a result of re clas s i f i c ation . 

IV . INSURANCE PROGRAM 

A .  Cos t  

Because the Board o f  T ru s tee s re cognize s the need t o  pro
tec t  a l l  employee s  from the f inanci a l  e f fect of ser ious 
sickne s s  or accident , a comprehen s ive in sur ance program 
has been provided at no cos t  to the employee . (A part 
of  the cos t  for dependent s '  cove rage mus t  be borne by
the employee • ) 

B .  Li fe Insurance 

For employe e s  e arning le s s  than $ 7 , 8 00 per ye ar , the cov
erage i s  $ 5 , 0 0 0 .  For tho se e arning in exce s s  of $ 7 , 8 0 0 ,  
the cove rage equal s the annual salary t o  the next h ighe s t  
$ 1 , 00 0  up t o  a maximum o f  $ 2 0 , 000  pe r ye ar . 

c . He alth and Accident Insurance

Emp loyee s  are cove red by the Co llege ' s  Maj or Med ical  plan
3 0 day s  af·te r employment . An employee ' s  wi fe (husb and )
and any unmarried chi ld ren under 1 9  ye ars of age may be
cove re d by arranging for the nece s s ary payrol l  deduc t ion s .
A handbook explaining the cove rage in detai l i s  avai l ab le
from the Personne l office . Que s tion s conce rning cove rage
should be re fe rre d to the Pe rsonne l office . ' 
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IV. INSURANCE PROGRAM (Continued ) 

D .  Income Protection Plan

Afte r the 3 0  day wai ting period , emp loyee s  are cove red 
from the f i r s t  d ay of an acc ident and from the e ighth 
day for i l lne s s . Payments are 6 �/a of the normal weekly 
salary up to $ 14 0 . 0 0  with the bene f i t  pe riod extend ing 

- for a maximum of 2 6  weeks . Appropriate med ical certi
ficat ions wi l l  be required by the insur ance carrie r .  

-

-

-

-

- ,........_ 

-

-

.... 

,... 

E .  Workmen ' s  Compens ation Act 

fmRPER COLLEGE operate s  unde r ,  and i s  sub j e c t  to , the 
provi s ions of the Workmen ' s  Compensation Ac t ,  wh ich 
provide s for medical  expen se s and partial  salary compen
s ation for accidental inj ury c l aims . 

Employee s  shall rece ive full pay for work ab sence ari s ing 
from inj ury incurred whi le in the course of employment 
without deduction from accumulated s i ck leave , for the 
first  nine ty d ays of  such ab sence . The amount paid by 
the Col lege shall be the d i f fe rence be tween the sums 
paid to the employee under the Col lege Income Protection 
Plan , S . U . R . S .  bene f i ts , or Workmen ' s  Compens ation d i s
abi li ty payment s and the emp loyee ' s  full wage s . An em
ployee must secure a le tter from hi s physician afte r 
f ive d ay s  stating that he i s  unab le to perform h i s  normal 
dut ie s . Depend ing on the length of d i s ab i lity , furthe r 
written statements may be reque sted . 

Employee s  who are in j ured during working hours at HARPER 
COLLEGE mus t  imme d i ate ly report the accident to the ir 
supe rvi sor . Supe rv i s or s  wi l l  take s teps to see th at ap
proved med ical attention i s  secured and wi l l  ob tain the 
ne ce s sary report forms .  I t  i s  important that an of ficial 
report of the acc ident be initiated , even if  the inj ury 
doe s not seem to warrant med ical attention . 

I f  complications do ensue f rom the inj ury at a late r  time , 
cove rage may be avai l ab le . Que s t ions conce rning cove rage 
should be re fe rred to the Per s onne l office . 
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PAYROLL PRACTICES AND PROCEDURES 

I . PAYDAYS 

Checks are d i stributed to the s taf f on the 1 5 th and last 
d ay of e ach month . I f  th at d ay falls  on a holiday or 
weekend , d i stribution wi l l  take place the ne are s t  pre ced ing 
work day .  

I I . PAYROLL DEDUCTIONS 

A .  Withholding Tax 

Federal and state tax deduction s  are based on tax t ab le s  
and the number of exemption s  c laimed by an employee on 
the W-4 forms . Should exemption s tatus change , anothe r 
W-4 form should be submitted to the Accounting department . 

B .  State Un ive rs ity Re t irement Sys tem 

Full- time permanent employee s are require d  to partic ipate 
in the S tate Unive r s i ty Re ti rement System immed iate ly up
on employment . (HARPER COLLEGE wi l l  dete rmine whe the r 
emp loyment i s  full- time permanent . )  

A s tudent who i s  enro l led and i s  regularly attend ing 
c lasse s i s  not e l igib le to partic ipate , unle s s  he is em
ployed on a permanent or full- time bas i s . 

Normal ret irement contribution s of  s ix and one half pe r-
cent of ful l  salary are deducted from the e arnings of e ach 
employee . One pe rcent i s  deducted for survivors ' in surance -
prote c t ion . One half of one pe rcent i s  deducted for auto
matic incre as e s  in re tirement bene f i t s . for a total of  8% . 

I f  an employee te rminate s h i s  employment be fore age f i fty
f ive , or be fore he can qualify for a month ly re ti rement 
annui ty of  at le ast  $ 3 0 . 0 0 ,  he may e le c t  to rece ive a lump 
sum re fund of all  o f  h i s  normal and survivor ' s  insurance 
contributions , inc lud ing inte re s t  credi t s  to the d ate of 
te rmination . 

Furthe r informat ion i s  availab le in the Handbook of I n
formati on of the S t ate Unive r s itie s  Re ti rement System , 
copie s of whi ch are avai l ab le in the Pe rsonne l Office . 
Que s tion s  conce rning cove rage should be re fe rred to the 
Personne l office . 
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I I . PAYROLL DEDUCTIONS (Continue d ) 

c .  Wage Assignments  

Wage a s s ignment s  wi l l  be recogn i zed by the Accounting 
department at the employee ' s  reque s t . 

D .  Garni shee of Wage s 

Garni shee of wage s wi l l  not be recognized by the Account
ing department ,  in accordance wi th the laws governing th i s

- proce dure . Repe ated reque s t s  for garn i she e s  may le ad to 
d i sc iplinary action . 

-

-

-

-

-

-

-

-

-

-

-

-

E .  Tax- f ree Annui ty Program 

A Tax She ltered Annuity Program i s  avai l ab le to all em
ployee s of the College . Participants in thi s  program may , 
on a salary amendment bas i s , h ave a portion ( up to 2 �/o of 
gro s s  salary ) of  the i r  salary se t as ide and paid into the 
annuity program . The annui ty wi l l  re turn the employee ' s  
inve s tment , plus inte re s t  and d ividend s , on a month ly bas i s  
a t  the end of the d e te rmined program ( 2 0 ,  2 5 ,  3 0  ye ar s , 
e tc . ) .  The advantage of thi s  particular plan i s  that the 
amoun t inve s te d  in the annui ty i s  deducted f rom the gro s s  
salary and the employee doe s not h ave the current fe de ral 
income t axe s deducted on th i s  amount .  Que s t ion s conce rning 
thi s program should be re fe rred to the Colle ge annu ity 
repre sentat ive , David Regne r ,  at 3 92 - 88 5 0 .  

I I I . PAYROLL ADJUSTMENTS 

IV. 

v. 

Change s affect ing an employe e ' s  payrol l che ck wi l l  be recog
nized by the Accounting department i f  the informat ion i s  
provided and rece ived in wri t ing at least ten d ays prior to 
payday . 

SUMMER OR VACATION PAYROLL CHECKS 

I f  an employee provide s se lf- addre s se d , stamped enve lope s 
to the Accounting d epartment a minimum of  two working d ays 
prior to payd ay , payrol l checks wi l l  be mai led the d ay be fore 
payday . 

WITHHOLDING OF PAYROLL CHECKS 

Payrol l  che ck s  wi l l  be withhe ld i f  an employee has not sup
plied all  nece s s ary document s for employment , or comple ted  
te rmination procedure s .  
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VI . 

VI I .

PAYROLL RE PORTS 

The payrol l time report must  be completed upon re ce ipt of 
e ach payrol l  check and submi tted to the Accounting depart
men t . Thi s  report mus t  be submitted wi thin th ree working 
day s  afte r the end of the previous payro l l  pe riod , or the 
next payrol l  che ck wi l l  be withhe ld . 

OVERTIME POLICY 

A .  I t  i s  the gene ral policy of HARPER COLLEGE to staff at 
a leve l suf ficient to minimize the need for ove rtime . 

B .  In accordance wi th the Federal F ai r  Labor Stand ard s 
Act , the ove rtime pay rate wi l l  be one and one-half 
time s the regu lar rate of pay afte r a forty hour work 
week . The work week i s  Mond ay through Sund ay , inc lu
d ing holidays as li s ted  in thi s  manual .  In order to 
qualify for the ove rt ime rate , an employee must  work 
h i s  regu larly as s i gned hours during the work week . Time 
los t  due to i l lne s s , pe rsonal bus ine s s , leave wi thout 
pay wi l l  not apply to the 4 0  hou r  work week . 

C .  Because of the extended overt ime hours required during 
the regi stration pe riod , the overtime pay rate wi l l  be 
one and one-half time s the regular rate of pay after a 
3 7� hour work week for of fice and c le rical pe rsonne l 
invo lve d . 

D .  Ove rtime for staf f employe e s , if  requ i re d , mus t  be 
approved in advance by the appropri ate supe rvi sor and 
Vi ce- Pre s i dent . No exception to thi s  rule may be sough t
except i n  eme rgencie s , approved a s  such by the Director 
of Pe rsonne l .  Ove rtime for Bui ld ings and Ground s pe r
sonne l ,  if required , mus t  be approved in advance by the 
Dire ctor of Bui ld ings and Ground s ,  who wi l l  ce rtify 
bona fide case s of eme rgency . Failure to comply wi th 
th i s  regulation wi l l  re sult in the los s  of ove rtime pay . 
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VI I .

VI I I . 

IX . 

OVERT IME POLICY (Continue d ) 

E .  Overtime be tween 3 7� hours and 4 0  hour s , at the option
of the employee , wi l l  e ithe r be paid in cash at the re
gular rate of pay or time off with in a month . 

CALL-BACK PAY 

A minimum of two hour s sh all be paid at the ove rtime rate 
to an employee reque s te d  to re turn to work for eme rgency or 
spe cial prob lems . 

SUNDAY PAY 

Two time s the regular r ate of pay wi l l  be paid for work per
formed on Sunday . No overtime pay wi l l  be given in add i tion 
to Sunday premium . 

S unday premium pay wil l  be given only i f  a per s on worke d at 
leas t one-half day on the S aturday immediately pre ced ing : 
otherwi se , payment wil l  be at 1� time s  the regular rate of
pay . 



ABSENCE PRACTICES AND PROCEDURES 

I . HOLIDAYS 

A . E ach employee shal l be granted the following holidays 
wi th pay . 

1 .  New Ye ar ' s Day (January 1 )
2 .  Lincoln ' s  B irthd ay ( 1s t  Mond ay in Feb ruary )
3 .  Good F rid ay M � w 
4 .  Memorial Day ( last Mond ay in �biuary ) 
5 .  Independence Day (July 4 ) 
6 .  Labor Day ( 1s t  Monday in S eptembe r )  
7 .  Columbus Day ( 2nd Mond ay in Octobe r )
8 .  Ve te ran ' s  Day ( 4 th Mond ay in Octobe r )  
9 .  Thanksgiving Day (4th Thur sday in Novembe r )

1 0 .  Chri s tmas Day (De cembe r  25 ) 

NOTE : A holiday falling on a S aturd ay wi l l  be ob se rved 
on the preceding workday . Should i t  fall  on a 
Sunday , the fol lowing workd ay wi l l  be ce leb rated . 

B .  A paid holid ay occurring during an employee ' s  s cheduled 
vacat ion wi l l  not be charged to vacation Le ave . 

C .  Employee s  requi re d  to work ove rtime on ho lidays wi l l  be 
paid 2� time s  the i r  regular rate of pay for all  hours 
worked . 

Employe e s  required to work on holidays because of the 
nature of the i r  dutie s wi l l  be given a d ay and a half 
off wi thin seven d ays , or paid 2� time s the ir  regu lar
rate of pay for the hour s worked . Overtime pay wi l l  
not be given f o r  work on holidays in add i tion to the 
holiday premium . 

D .  Employee s working le s s  than the fi scal ye ar wi l l  be en
t i t led to holiday s  that fall wi th in the i r  work ye ar , i f  
they are regularly scheduled to work o n  that d ay . 

E .  Emp loye e s  mus t  work , or be officially excused , on both 
the d ay be fore and the d ay after a hol id ay in ord e r  to 
be pai d . 
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I I . VACATION LEAVE 

A .  Rate of E arning 

Pe rmanent full- time employee s , or pe rmanent part- time 
employe e s  working more than 4 hours pe r d ay ,  wi l l  re ce i ve 
the fol lowing vacation le ave al lowance : 

1 .  1 to 5 ye ars cont inuous se rvice : 2 weeks pe r ye ar

2 .  F rom the 6 th year of cont inuous service : 3 weeks a 
ye ar . 
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I I . VACATION LEAVE (Continued ) 

B .  Rate of Accumulation 

Vacation Le ave wi l l  be accumulated on the f o l lowing b a s i s : 

1 s t  through 5th ye ar of continuous s e rvice : . 8 3 d ays 
a month . 

ll:y:�WV\.4\ �"It 
� �he 6 th ye ar of continuous service : 1 . 2 5  d ay s  

a month . 

Vacation Leave wi l l  be accumu late d in any month in wh ich : 

1 .  The employee started on or be fore the 14th of the month . 

2 .  The employee te rminated after the 1 5 th d ay of the month . 

Total vacation accumulation cannot exceed  f ive d ays in 
add i tion to the amount e arned for the calend ar ye ar . Any 
exce s s  leave wil l  be forfe ited on January 1 of e ach ye ar . 
For record-keeping purpose s ,  le ave wi l l  be calculated f rom 
January 1 to Decembe r 3 1 .  

Vacati on wi l l  be pro- rated for employee s  on le s s  than 
twe lve month s ' appointment . 

C .  Permanent part- time emp loyee s  wi l l  accumulate vacation 
t ime in the s ame proportion o s  the i r  normal time worked 
bears to the normal ful l- time s chedu le . 

D .  Probationary new employe e s  wi l l  accumulate vacation le ave 
during the 9 0  d ay probationary pe r iod , but wi l l  not be 
paid for i t  i f  they fai l to comple te the i r  probation . 

E .  Temporary employee s  wi l l  not accumulate vacation : .e ave . 

F .  Use of Vacation 

Employee s  are encouraged to use vacation le ave during the 
summer .  A minimum of f ive consecutive working d ay s  mus t  
be taken e ach ye ar . Vacation s  wi l l  b e  stagge re d  t o  in
sure a re asonab le staff leve l . 

G .  Vacation le ave can only be taken to the extent i t  i s  
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I I . VACATION LEAVE (Continued ) 

G .  ac tual ly earne d . 

H .  Vacation le ave wi l l  be charged on a work ing d ay b as i s . 

I .  Reque s t s  for addi ti onal le ave wi thout pay mus t  be sub
mitted , in wri ting , and approved by the imme d i ate supe r
vi sor and the appropri ate Vice-Pre s ident . Approved re 
que s t s  a�e to be forwarded to the Director of Pe rsonne l .  

J .  Vacati on le ave must be taken in half- d ay increments or 
more . 

K .  Vacation le ave mu s t  be re corded on the employee ' s  payro l l  
report .

L .

M .

vacation Le ave at Termination 

Upon te rmination of employment , vacation time e arned but 
not used , to a maximum of ten d ays , wi l l  be paid at the 
emp loyee ' s  s alary r ate , i f  a two week wri tten te rmination 
notice h as been submitted to the Director of Pe rsonne l .  
Vacation le ave wi l l  be pro- rate d  to the ne are s t  fu ll d ay 
for mid-ye ar te rminat ions . 

Vacation Le ave S chedu le 

Vacati on leave mus t  be approved by the imme d i ate supe r
vi sor and the appropriate Vice- P re s ident . The vacation 
le ave s chedule for the ensuing summe r should be comple ted 
by Apri l 1 .  Time prefe rence wi l l  be based on seniori ty 
i f  the vacation reque s t  i s  submi tte d  be fore schedu le i s  
e stab li shed . During vacation pe riod s , work as s ignment s 
wi l l  be shared by the staf f , whe re pos s ib le . 

I I I . LEAVE DAYS 

A .  S i ck Leave 

Permanent full- time employee s or permanent part- time em
ployee s  are enti tle d  to s i ck le ave e arne d at the rate of 

one d ay per month , cumulative to nine ty d ay s . S ick le ave 
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I I I . LEAVE DAYS (Continued ) 

A .  S i ck Le ave (continued ) 

1 .  may be granted in advance up to eight d ays during the 
first  ye ar of employment , but in no case c an the total 
be more than cou ld be e arned during the accrued ye ar . 
Should an employee te rminate be fore his  e arned s i ck 
d ays equal h i s  accrue d  s i ck day s , the une arned s ick 
d ays wi ll  be deducted from hi s final payche ck . Be
c ause the Board of Trus tee s provide s income pro te c tion 
at no charge to the employee ,  s i ck leave payments in 
exces s  of e ight consecutive day s  wi l l  be coord inated 
wi th payment s re cei ved unde r  the income prote ction 
plan . 

2 .  Except as note d in paragraph 1 ,  s ick leave c an be take n 
only to the extent i t  i s  actual ly e arne d . 

3 .  A ce rti f icate from an employee ' s  doctor may be reque s ted  
to  ve rify an i l lne s s  or to insure that the employee 
has suf f i cient ly recovered to re turn to work . 

4 .  S i ck le ave c annot be used for any purpose other than 
per s onal i l lne s s , quarantine , or i l lne s s  in the immed
i ate f ami ly . Appointment s  with doctor s or dent i s t s  
should be s cheduled on S aturday s  or during the f i r s t  
or las t hour of the work day ,  i f  pos s ib le , and such
time off mus t  be compensated for by ove rt ime on another 
d ay in the s ame work week . 

5 .  The employee mu s t  call  h i s  supe rvi sor prompt ly on the 
f i r s t  day of i l lne s s  and eve ry d ay the re afte r un le s s  
h e  i s  i n  the hospi tal o r  convale scing a t  home from a 
pe riod o f  s i ckne s s  or accident . In the latte r case , 
he mus t  report to the appropr iate supe rvi sor e i the r 
in per son , by te lephone , or by le tte r  at le a s t_ once 
a week during convale s cence . The College re s e rve s the 
righ t  to seek the advice and con sent o f  a phys i c i an 
of the i r  choice in order to d e te rmine whe the r an ind i
vidual may be enti t led  to bene f it s . 

6 .  S i ck le ave mus t  be re corded on the employee ' s  payrol l  
report . 
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I I I .  LEAVE DAYS (Continued ) 

A .  S i ck Le ave ( continued ) 

7 .  In the case of extended i l lne s s , e arned vacation time
may , at the employee ' s  option , be added to s i ck le ave . 

8 .  In the case of d i s abi l i ty ,  income prote ction insurance 
or S tate Unive r s ity Re ti rement System bene f i t s  may be
avai lab le . Que s t ions regard ing bene f i t s  should be 
re ferred to the Pe rsonne l Office . 

9 .  An employee arriving at work or le aving work two hours 
be fore or after h i s  normal s tarting time due to i l lne s s  
shall b e  ch arged for one-half d ay o f  s i ck le ave . Ove r
time may be sub s t i tuted at the emp loyee ' s  opt ion , with
in the next work week . 

1 0 .  During the time an employee i s  authori zed to be ab sent 
from work and is on full  pay s tatus , all fringe bene
f i t s  continue to accrue and are in full force . 

1 1 . Unused accumulate d  sick le ave wi l l  not be paid upon 
- ,......._ te rmination . 

-

-

-

-

-

,.... 

B. Per s onal Bus ine s s

1 .  Two d ays of accrue d  s i ck le ave may be use d  .e ach ye ar
for spe c ial occas ion s  when permanent ful l- time employe e s  
c annot attend t o  per s onal busine s s  on the i r  own time . 
Pe rsonal le ave i s  given to the employe� who the rewith 
state s , and the Col le ge taci tly agree s ,  th at the bu s
ine s s  to be tran s acted is  more important th at the em
p loyee ' s  work to be per formed . Personal Bus ine s s  
le ave doe s not require an explanation except : 

a )  the f i r s t  week of a new seme s te r  
b )  regi s tration week . 

2 .  Employee s  wi sh ing to be excused for personal bus ine s s  
mus t  submit a reque s t  i n  wri ting t o  the i r  supe rvi sor 
and appropriate Vice- Pre sident for approval .  
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I I I .  LEAVE DAYS (Continue d ) 

B .  Pe rsonal Busine s s  ( continued ) 

3 .  Unle s s  unusual cond i tions exi s t ,  pe r sona l  bus ine s s  
le ave wi l l  not b e  al lowe d the d ay be fore o r  afte r a 
holiday or a vacation . 

c . Bere avement Leave

A leave wi th pay up to three d ays wi l l  be granted in the
event of a de ath in the imme d i ate f ami ly .

D .  Jury Duty 

An employee called  for j ury duty , or who h as been sub
poenaed as a witne s s , may be granted spe c i al le ave to ful
f i l l  such duty . The College sha l l , upon ful l d i s c losure 
by the emp loyee , compen s ate the employee for the d i f fe r
ence in pay re ce ive d  during such a period o f  le ave . Re
imbur sement re ce ived for out- of-pocke t expense s during 
j ury duty shal l  not be con sidered as pay . 

E .  Re serve Duty 

An employee who i s  a member of an Arme d Se rvi ce Re se rve 
or Nati onal Guard uni t ,  when called  for summe r camp , wi l l  
b e  granted le ave up t o  f i f teen d ay s  t o  ful f i l l  such duty . 
I f  the un i t  i s  calle d  for special  duty , up to thirty d ay s  
le ave wi l l  b e  granted . The Col lege shal l ,  upon ful l  d i s
c lo sure by the employee , compensate the employee for the 
d i f fe rence in pay , i f  any , during such a period of le ave . 

F .  Time Off  for Vot ing 

For gener al e lection s , an employee wi l l  be guaranteed th ree 
consecutive hours to vote . Thi s  pe riod wi l l  be e i the r 
imme d i ate ly fol lowing the opening of the po l l s , or immed
i ate ly prior to the c lo sing of  the po l l s , and mus t  be 
approved by the supe rvisor . 

G .  Le ave s of Ab sence Without Pay 

1 .  Gene ral 

Le ave of ab sence wi thout pay may be granted for an 
aggregate pe riod not to exceed thi r ty day s  for e ach 
three ye ar s continuous employment . Le ave of ab sence 

19 



-

-

-

-

I I I . LEAVE DAYS (Cont . ) 

G .  Leave s of Absence Without Pay ( Cont . )  

1 .  wi thout pay doe s not re sult in loss  of seniori ty . 
status , appointment , or accrued s ick le ave . Accrue d 
vacation le ave wi l l  be paid prior to le ave of ab sence . 

Reque s t s  for le ave of ab sence without pay must be 
approve d  by the imme d i ate supervi sor , the appro
pri ate Vice-Pre s i dent and the Director of Pe rsonne l 
Re asonab le cause for the reque s t  mus t  be shown , and 
individual case s wi l l  be decided on the ir me ri t . 

2 .  Mate rni ty 

Mate rnity le ave s sh all extend for a minimum pe ri od 
of f ive month s and a maximum of twe lve month s . The
e f fective d ate shall  be at le ast three month s be fore 
the birth of the chi ld and sh all  extend to two 
month s afte r the bi rth of the chi ld . An employee 
mus t  reque st  materni ty le ave by wr iting to  th e 
Director of  Pe rsonne l a minimum of s ix month s prior 
to the expe cte d b irth o f  the chi ld . An employee 
on materni ty le ave must declare he r intention to 
re turn in wri ting to the Dire ctor of Pe rsonne l a 
minimum of th i rty d ays pr ior to such d ate . The em
ployee shall be re in s tated at the salary s tep in the 
range mo s t  comparab le to the pos ition he ld be fore 
the le ave was taken , and sh all be re inst ated in the 
s ame or like pos i t ion , when such po s i t ion i s  
avai lab le .  

3 .  Mi litary Se rvice

An employee sh all  be granted a le ave of ab sence for 
the durat ion of h i s  se rvice upon submi s s ion of evi
dence that he has been drafted  into the armed force s . 
One d ay wi th pay wi l l  be granted upon submi s s ion of 
orde rs for taking an induction physical examinati on . 
A pe rson on mi litary leave shal l declare h i s  inten
tions  to re turn in wri ting to the Director of Pe r
sonne l a minimum of th irty d ays prior to the expi r
ation of le ave . All  provi s ion s of  Pub li c  Law 8 7 - 2 9 1 , 
Reemployment Rights ,  Paragraph 2 2 6 , shall apply . 
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IV. UNAUTHORIZED ABSENCE

Unauthorized ab sence may re sult in los s  of pay , demotion ,
or d i smi s sal .
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TERMI NATION PRACTICES  AND PROCEDURE S 

I . COMPULSORY RETIREMENT 

An employee sh all re tire no late r than the end of the fi scal 
ye ar during which he attains age 6 5 . 

I I . EMPLOYEE RES IGNATION 

A .  Notice of Re s i gnation 

Shou ld an employee e lect to re s i gn from the College , he 
must  submit a notice , in wri ting , to h i s  supe rvi sor wi th 
a copy to the Director of Per s onne l .  

B .  Unre asonab le Notice 

Fai lure to submi t wri tten notice at le ast two weeks be
fore termination wi l l  be so noted in the employee ' s  pe r
sonne l f i le , and future re fe rence s i s sued by the Col lege 
wi l l  contain thi s  information . 

c . Abandonmen t of Pos i tion

I f  an employee i s  ab sent wi thout a leave authori zed by
h i s  supe rvi sor , or f ai l s  to report to work , or fai ls  t o
re turn from an approved le ave with pay wi thout noti fying
his supe rvi sor , for a pe riod of three regularly scheduled
working d ays , he wi l l  be considere d  to have re s i gned
wi thout notice . Such re s ignation wi l l  re sult in imme d i ate
te rmination , and wi l l  rende r the employe e  ine l igib le for
rehire by the Col lege .

D .  Te rmination Conference 

The Dire ctor of Personne l wi l l  schedule a terminat ion 
confe rence with the employee afte r re ce iving the wri tten 
notice of re s ignati on . 

E .  Te rmination Procedure s 

Al l termination procedure s must  be comple ted be fore the 
final paycheck wi ll be i s sued . 
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I I I . EMPLOYEE DISMISSAL 

A .  Di smi s sal 

Any employee may be d i smi s sed  by the Director of  Per
sonne l upon re commendation of the employee ' s  immed i ate 
supe rvi sor and the appropriate Vi ce-Pre s i dent . Such 
recommend ation must  be submitted in wri ting , sub stan
t i ating the re ason for such action . 

B .  Di smi s s al Policy 

Di smi s s al sh all re sult f rom any ci rcumstance s th at prove 
to be de trimental to the gene ral we lfare of HARPER 
COLLEGE , including , but not limite d  to : 

1 .  exce s s ive tardine s s  and ab sence 

2 .  wi lful d amage to College property or equipment

3 .  f al s i fi cation of a time sheet or any employee record

4 .  immoral , indecent , or d i sorde rly conduct 

5 .  intoxication on the j ob ,  or d rink ing of  intoxicating 
beve rage s on Co l lege premi se s 

6 . the ft  or d i shone s ty 

C .  Dismi s sal Notice 

Normal ly two weeks notice of d i smi s sal wi l l  be given . 
Howeve r ,  the Director of Personne l ,  in con j uncti orl wi th 
the appropriate supe rvisor and Vice-Pre s ident re serve s  
the righ t  t o  te rminate employment immediate ly , wi thout 
severance pay , if the employee ' s  continued pre sence 
inte rfe re s  with the normal ope ration of the Colleg e . 

D .  Te rmination Conference 

Except when de trimental to the gene ral we lfare of 
HARPER COLLEGE , the supervi sor must s chedule at least 
one confe rence with the employee prior to recommending 
d i smi s sal , at which time fai lings sh all be d i scu s sed . 
Normally , seve ral attempt s should be made by the 
supervi sor to correct fai lings . 
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I I I . EMPLOYEE DISMI SSAL (Continued ) 

E .  Dismi s s a l  Sub j ect to Grievance Procedure 

Al l c as e s  of d i smi s s al are sub j ect to the regular 
grievance procedure , except for te rmination of pro
bation . 

IV. DISCIPLINARY PROCEDURES

A . Due to an employee ' s  fai ling s , i t  may become nece s s ary
to ins tutute d i s c ip linary action . 

B. The re are seve ral degree s of severity of o f fense s which 
require d i f fe rent d i sc iplinary me asure s .  In al l instance s ,
disciplin ary action should be taken on ly af te r a confe r
ence between the supervisor and the employee , and wi th 
the advi ce and consent of the Dire c tor of Pe rsonne l . 

C .  The usual d i s c iplinary sequence would be : 

1 .  ve rb al warning , during confe rence 

2 .  written warning , with copy to employee ' s  folde r

3 .  three d ay suspens ion wi thout pay 

4 .  f ive d ay suspension without pay 

5 .  d i smi s s al 

D .  For ce rtain more seriou s  offense s , suspension may be the 
f i r s t  s tep , with the approval of the Director of Pe rsonne l 
upon recommendation of the supervi sor . 

E .  Any d i sc iplinary action i s  appe alable through the e s ta
b l i shed grievance procedure . 
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V .  GRI EVANCE PROC EDURE 

I n  the course o f  day-to-day operat ion , c e rtain d i s agreement s 
may ari s e .  Formal deci s ion s may be obt ained on ly by fo l low

ing the steps outl ined be low. I f  any o f  the s teps have 
been bypassed , the admin i stration wi l l  reque s t  that the 
proc edure be fol lowed in order to secure de fi n i te so lut ion s 
to the problems . 

I t  i s  with th i s  end in mind th at the following grievance 
procedure i s  estab l i shed . 

A .  First  S tep 

Wi thin three working days a fter the subj ect of the gri e
vance becomes known , the employee mus t  di scu s s  it with 

h i s  immedi ate supervi sor . I f  the employee does not 
rece ive an an swer within two working days of the con
ferenc e ,  or if he i s  not s at i s f i ed wi th the answe r , he 
may proc eed to the second step . 

B . S econd Step 

The employee mu st submit the grievance i n  wri t ing to th e 

appropri ate Divi s i on Cha irman or Di rector . Thi s  must 
be done within four working d ays of the initial con fer
ence , and in any event , no later than seven working day s  
after the subj ect o f  the grievance become s known . Th e  
appropri ate Di rector or Divi s ion Chai rman wi l l  schedule 

a con ferenc e wi th th e aggri eved employee wi th i n  two 

working days o f  the rece ipt o f  the written grievanc e . I f  

the employe e receives no answe r  wi th in three working days 

of such a con ferenc e ,  or the an swer i s  not s at i s factory , 
he may proc eed to th e th i rd step . 

c . Th i rd S tep

The employee should re fer the gri evanc e in wri ting to 

the Vice-Pre s ident for Bus ine s s  Affai rs wi thin f ive 
wo rking days o f  the date of the con ferenc e in the s econd 

step . The Vice-Pre s i dent for Bus ine s s  Af fai r s  wi l l  
arrange a meeting o f  th e Employee Counc i l , as e l ect ed , 
no lat er than f ive working days aft er the rec eipt o f  the 
reque st from th e employee . 

The Employee Counc i l  wi l l  hold a hearing , det ermine the 
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V .  GRIEVANCE PROCEDURE (con t . ) 

VI . 

VI I • 

c. Th i rd S tep ( cont . )

facts of the case , and make a r ecommendation i n  wri ti ng , 
to th e Vi ce-Pres ident for Bus i ne s s  Affairs for the d i s 
po s i tion o f  the grievanc e .  

The Vi ce- Pres ident for Bus i n e s s  Affairs may e l ect one 
o f  three course s :  He may endorse the recommendat ion

of the Employee Counc i l , he may rej ect it , or he may 
modi fy it . The determinat ion o f  the Vice-Pres ident for 
Bus ine s s  Affairs wi l l  be binding in a l l  matters in

vo lving interpretation o f  proc edure and/or po licy . 

D .  Fourth S tep 

In unusual c i rcumstanc e s  the Pre s i dent o f  the col lege may 
be reque sted to be invo lved . Appeals to the Pres ident 
or h i s  de s i gnee mu st be made in writing . Th e  Pre s ident

wi l l  review the c ase and determine whether an additional 
h earing or additional information are needed . I f  a 

so lution cannot be reached , the grievance may be pre

sented to the Board of Trustees for final d i spo s i tion . 

TRAINING 

The employee s  may be requi red to attend train ing s e s s i on s  

from time to time to learn more about the i r  work . Such 
train ing ses s ion s sha l l  be held on paid time or compen s ated 

for , i f  after regular working hours . The college sha l l  

as sume re spons ib i l i ty for any unusual expens e s  i n  connecti on 
wi th thes e  training s e s s ions . 

HEALTH AND SAFETY 

The re shall be maintained such health , s a fety , and s an itary 
methods as nece s s ary to protect and preserve the wel fare 
o f  the employees . Adequ ate lunchroom . washroom and toi let
fac i l i t i e s  shall be maintained whe rever nec e s s ary . Adequate 

first aid protect ion shall  be made avai l ab l e  to all em
ployees during working hours . 
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VI I I . EMPLOYEE ' S  RECORDS 

Employees shal l  have acc e s s  to record s  conc ern ing payment 
of the i r  salary and deduct ions there from . 

IX . US E OF TELEPHONES 

Telephones are to be u s ed for Col l ege purposes  on ly . Per
sonal cal l s  should be made only in cases o f  emergency . 

I f  a personal tol l  call  i s  neces s ary , the col l ege mus t  be 
reimbursed . I f  the cos t is not known , the Accounti ng de

partment wi l l  furn i sh the cost When the bi ll i s  received . 
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FOR BOARD ACT ION 

I .  Sub j ect 

Exh ib i t  C 

S ept emb e r  1 0 ,  1 9 7 0  

Approva l o f  campus tra f f i c  a nd park ing r egu l a t ion . 

I I . I n fo rma t io n  

Each acad emic year the tra f f i c  a n d  park ing r egu l a t io n s  
perta in i ng t o  our c ampu s  a r e  reviewed i n  the l ight o f  
phys i c a l  cha ng e s  t o  the campus a nd the exper ie n c e  o f  the 
prev ious a c ademic year . Mr . Frank H i n e s , a t to r n ey for the 
Board of Tru s t e e s , has r ev i ewed the a tt a ched park i ng r egul a 
t i o n s  and h a s  recommended th e i r  approva l .  

I I I . Summary 

The ba s i c chang e s  to the tra f f i c  a nd park i ng r eg u l a t io n s  a r e  
th e add it ion o f  the Pal a t ine P o l ice Depa r tment ' s  j o int 
sha r i ng i n  the en fo r c emen t o f  Vi l l ag e  o f  P a l a t i n e  F ir e  Lane 
Code Regulat io n s  a s  approved by th e Bo ard , tow r i sk r egu l a t io n s  
perta i n i ng to improperly parked c a r s  a s  approved by the 
Board ; a nd the th ird chang e to the pa rk ing r egu l at io n s  i s  
the add it ion o f  facu l ty and s ta f f  r e s erved park i ng f o r  wh i ch 
a $ 3 . 0 0  per yea r  charg e i s  made for th e pur ch a s e  o f  a n  
automob i l e  tra f f ic contro l g a t e  key . The charge f o r  a 
s ec o nd park ing pe rm i t  h a s  been r educed from $ 2 . 0 0 to $1 . 0 0 .  

IV . Recommend a t ion 

The admin is tra t ion r e commend s tha t  the pa rk i ng r egu l a t ion s ,
e f fect ive S eptemb e r  1,  1 9 7 0 ,  atta ched her eto , b e  approved
by the Board o f  Trus tee s . 

V .  Re l ated I n forma t ion 

1 . 1 9 7 0  Park i ng Regul a t io n s  
2 . Letter o f  Augu s t  14 , 1 9 7 0  f rom Board At tor ney 
3 . 1 96 9- 7 0  P ark ing Regu l at ions 



PARKING REGULAT IONS 

RESPONS I B IL ITY FOR CARE AND SAFETY 

I n  extend i ng th e pr iv i l ege o f  pa rk ing and d r iv i ng on campu s road s , 
the Col l eg e  a s s ume s no r i sk or r e spons ib i l ity for the f t  o r  damag e 
to vehi c l e s  brought o n to campu s . Dr iv ing a nd pa rk ing pr iv i l eg e s  
o f  a ny dr ive r  may be suspended or r evok ed a t  th e d i s c r e t i o n  o f  the
Co l l ege . In a c c ep t i ng pa rk ing pr iv i l eg e s , a l l  d r iv e r s  a r e  he ld to 
a c c ept r e spon s ib i l ity for comp l i a n c e  w i th campus veh i c l e  r egu l a t io n s , 
to c omply w i th r e qu ireme n t s  for order a nd s a f e t y , a nd to r e spec t 
the r ight s a nd s a f e ty o f  othe r s  u s i ng the c ampu s . 

The dr ive r s  o f  veh ic l e s  on Co l l eg e  road s a nd park ing l o t s  w i l l  be 
held to compl ianc e with the tra f f ic l aws of I l l ino i s  a nd l o c a l  
autho r i t i e s . 

SPEED LIMI TAT IONS 

O n  b e l t  road s traver s i ng the per imeter o f  the campu s , the max imum 
speed w i l l  b e  3 0  mph . I n  park ing l o t s , th e max imum speed i s  1 5  mph .
Dur ing adve r s e  wea ther c o nd i t io n s  or oth e r  i n s ta n c e s  wh ere spe c i a l  
c a r e  i s  requ ir ed , sp eed w i l l be reduc ed t o  l im i t s  tha t  a r e  rea s o nab l e  
a nd prope r for ex i s t ing co nd i t ion s . 

PARKING 

Gene r a l  pa rk ing a r ea s have been prov id ed f o r  s tude n t s , contra ctor s ,  
a nd da i l y  u s e r s  o f  the campu s .  Th e s e  a r e a s may b e  u s ed by any 
pe r s o n  who has r eg i s te r ed h i s veh i c l e  w i th th e Depa r tme nt o f  
Campu s Sa fety a nd i s  lawfu l ly upo n  campu s . Veh i c l e s  ma y rema in on 
campu s a f ter c l o s i ng hour s dur ing spec i a l  c o l l eg e  fun c t io n s  a s  
posted o n  the Co l l eg e  We ek ly Ac t iv ity S chedu l e . Fa cu l ty o r  St a f f  may 
park a ft e r  c ampu s c l o s ing hour s by reg i s ter ing a t  th e Sa f e ty 
Depa r tmen t  o f f ic e . Certa i n  a r e a s have b e e n  r e s tr i c t ed to Adm i n i s tr a 
t ive Re s e rved a nd Facu l ty a nd S ta f f  park i ng i n  ord er to f a c i l i t a t e  
the order ly a nd exped i ent e n t r a n c e  a nd eg r e s s o f  co l l eg e  emp l oy e e s . 
P e r s o n s  who a r e  not r eg i s te r ed for the s e  a r e a s  by sp e c i f ic permi s s io n  
o f  th e admi n i s tration w i l l  n o t  be perm i t ted t o  park i n  th em .

Vi s itor pa rk ing h a s  b e e n  prov id ed a t  var iou s s a f e ty i s lands about 
th e campus ; r eg i s te r ed park e r s  wi l l  not b e  perm i tted to u s e  v i s i to r s ' 
spa c e s . Den t a l  c l i n i c  v i s itor s w i l l  b e  prov ided w i th park ing spa c e . 

The Campu s S a f ety Depa r tmen t  w i l l  prov ide emerg e ncy a s s is tance f o r  
a l l  u s e r s  o f  campus f a c i l it i e s . 
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C l o s i ng Hour s - The campu s wi l l  
Monday thru Fr iday 
Sa turday 
Sunday 

be c lo s ed as fo l l ows : 
Midn ight to 7 : 0 0 a . m . 
Noon thru Sunday 
Al l Day to 7 : 0 0 a . m . Monday 

F i r e  l a n e s  are e s tab l i sh ed a nd s ig ned , such l an e s  a r e  for the 
prot e c t i o n  o f  the co l l ege commun ity . State a nd l o c a l  l aws , a s  we l l  
a s  c o l l eg e  r egu l a t io n , proh ib it s  park i ng i n  f i r e  l a n e s . Ac c e s s  
a is le s  a r e  e s tab l i shed t o  f a c i l i t a t e  the f l ow  o f  tra f f i c in park i ng 
a r e a s ; pa rk ing w i l l  not b e  permitted in a cc e s s  a i s l e s . 

I n  the event tha t  a s now emergency i s  d e c l a r ed , a l l  park ing 
pr iv i l eg e s  are su spended un t i l  further no t i c e . 

P a rk ing i s  not permitted on roadway s , shou ld er s , l awn s , o r  curb ing . 
Cu rb s  pa inted ye l l ow denote No P a rk ing a r e a . 

ENFORCEMENT 

The Campus S a f ety Depar tm e n t  a nd the P a l a t in e  P o l i c e  Depar tment 
j o intly sha r e  in the e n f o r c emen t  of tr a f f i c  regu l at i o n s , e ither 
d epa rtment may i s su e  c i ta t i o n s  or comp l a i n t s . Fines have been 
e s tab l i sh ed by Mun i c ipa l Code and w i l l  b e  pa id to the Cook County 
C ircu i t  Cour t ,  D i s t r i ct 2 ,  P a la t i n e , I l l i no i s . 

TOW RISK 

Certa in area s o f  the campu s a r e  po s ted w i th Tow R i s k  s ig n s . 
Veh ic l e s  improper ly parked may be towed at the owner ' s  expe n s e . 
The tow f e e  i s  $ 1 5 . 0 0 in add it ion to the c itation for i l l eg a l  
park ing . 

S tuden t s  who ign o r e  d i r e ct io n  from, o r  r e fu s e  to f o l l ow l aw f u l  
d ir e c t ion o f ,  C ampu s Sa f e ty O f f i c e r s  may b e  r equ i r ed t o  appear 
b e fore the Student Condu c t  Committee . 

PARKING PERMIT FEES 

Park ing permits mu s t  b e  d i sp layed on automob i l e s  u s i ng campu s 
park ing f a c i l i t i es a s  fo l l ows : 

Sedans : Rear w i ndow - l e ft s ide 
Sta t ion Wagon s : L e f t  r e a r  s id e  w i ndow 
Convert ib l e s : Lower r ight s ide - w ind sh i e l d  
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Fa i lure to d isplay park ing permit may r e s u l t  i n  towing o r  canc e l l a 
t ion o f  park ing pr iv i l eg e s . 

S chedu l e  

Facu l ty and Sta f f  - Annua l 
r e s erved pa rk ing* 

Students 
Spr i ng Seme s t e r  
Summer Se s s ion 

S eminar s  and Short Cour s e s  
4 weeks or mor e  
4 week s o r  l e s s  

* Opt iona l

pur cha s e  o f  g a t e  c a rd k ey ,  
$ 3 . 0 0 

$ 3 . 0 0 

$ 1 . 5 0 

$ 1 . 0 0  

$ 1 . 0 0  

N . C . Spe c i a l  P e rmit 

I n  a l l  c a s e s , memb e r s  of the c o l l eg e  c ommu n ity d e s i r i ng to r eg i s t e r  
add i t io n a l  veh ic l e s  may do so a t  the add i t ional char g e  o f  $ 1 . 0 0 

per veh ic l e . 

EFFECT IVE SEPTEMBER 1 ,  1 9 7 0  



Frank M. Hines, Ltd. Jltto'tney at Law

Augus t 1 4 , 1 9 7 0  

Mr . Rob e rt Hugh e s  
W i l l i am Rai n ey H arpe r Co l l e ge 
Al gonq u i n  and Ros e l l e Roads 
P al a t i n e , I l l i no i s  

De ar Mr . Hugh e s : 

8 1  P A R K  I. A N E
AT HIGGINS & ARLINGTON IIEIOHTS ROAD 
ELK GROVE VILLAGE. ILLINOIS 60007 
4 3 7 -0 2 4 1 �HD 4 3 7 - 0 2 4 2  

Harpe-r · c·oiiag·a--�--:1 
B & G Div i s i on . 

-- - · - ---

D i r e c t o r  1----1-- · ·· ... · · - .. - ·-- --- · 

Ma int . Su.pv . � 1---1 ··· . . .  · - · · -·-·----

R & G SU!>V . t--1 --�--� - -- ·  
t---l Cu s_t _. S upv_. __ 

S �.tf o t y  Supv . 
- - - -· . .  · - - - · - · ---- -

1---1-�i':_.Y _ _  �_�P-�- . 
St o reko e p e r  

1----1 
F i l e
Follow up 

: 
J 

I h ave re vi ewe d the park i n g  re gu l a t i on s , an d i t  i s  my op i n i on
th at th ey are s u f f i c i e n t ly s uc c i n c t  and de t ai l e d , b ut they mu s t ,
o f  cour s e , be approve d  by the Board o f  Trus te es at a mee t i n g
the re o f . 

Be s t  re gards , � 
"-/:;7 /_ . /·t/' c-6'{L � Lc j -j �L(L /l/C . r-

F.MH : cas 















FOR BOARD ACTION 

I. Subject 

Change of Basic Fuel for Winter Heating 

II. Information

Exhibit D 
September 10, 1 970 

Because of the severe shortage of heavy residual fuel and 
the inability to gain a competitive firm price quotation, the 
problem o f  selecting an alternate heating fuel has been reviewed 
by the administration. 

III. Recommendation

The administration recommends that the basic heating fuel 
for the 19 70-71 heating season be purchased from the Northern 
Illinois Gas Company. 

IV. Related Information

1. Heating Fuel Recommendation dated August 31, 1970
2. Rate 4



M E M O R A N D U M

August 3 1, 1970 

TO: Mr. W. J. Mann 

FROM: Robert J. Hughes 

RE: Heating Fuel Recommendation 

We sent out the annual invitation to bid on our 1970-71 No. 6 

Fuel Oil requirements. Ten vendors were invited to submit quota
tions for approximately 400,000 gallons. Much to our dismay, 
not one of the vendors submitted a quote on the heavy residual 
fuel. Atlantic-Richfield, our last-year supplier, did submit 
an alternate bid to supply No. 5 fuel oil at posted tank wagon 
price of $ . 1 19 per gallon, which is a $ .05 18 increase over 
last-year' s price; and according to their proposal, they will 
not submit a firm price quotation. 

Since we did not receive a response from any vendor, we readver
tised the bid; this time asking for quotations on the No. 5 fuel 
oil, restricting the water, sediment and sulfur content to a 
maximum of 1. 0% by volume. Several vendors have indicated that 
they must take exception to this provision of the speci fication. 
They have stated that no No. 5 fuel oil is available in this area 
that will meet the 1% sulfur and water sediment specification. 

STATEMENT OF THE PROBLEM 

What is the most economical fuel to use in the power plant, 
considering an increase in fuel oil cost of 53. 5% . 

A. Present operating cost per hour using No. 6 fuel oil - $7. 20 
B. Projected operating fuel cost per hour using No. 5 

fuel oil -at the delivered cost o f  $ . 1 19 per gallon - $ 1 1.02 
C. Estimated cost o f  producing stearrt at the Rate 14, 

natural gas' cost per hour $10 . 44 

ALTERNATE SOLUTIONS 

1. Continue to burn the available No. 5 fuel oil
2. Sign 12-month contract with the Northern Illinois Gas Company
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SOLUTION 

Sign 12-month contract with the Northern Illinois Gas Company 
and burn natural gas as base fuel, using residual oil as standby 
fuel, considering that use of natural gas fuel will increase 
heating utility costs by 30% or approximately $8,000.00 

ADVANTAGES 

1. Reduction of soot and unburned carbon particles in the
environment due to operating boilers at capacities far below
designed capacity.

2. Reduction of air pollution of the campus environs to bare
minimum, which should keep air filter replacement to a
minimum and almost eliminate building soil due to 11walked-inf•
dirt.

3. Soot blowing of the boiler tubes can be reduced by 80%,
conserving steam and increasing the life of the water and
steam circulating tubes in the boiler.

4. Reduction of $0.58 per hour in thefuel cost, at the quoted
delivery price of $ . 1 19 per gallon for No. 5 fuel oil.

RECOMMENDATION OF D ESIGNING ARCHITECT 

Mr. Joe B. Thomas, Associate Partner, CRS, recommends in his 
letter of November 21, 1967, "The College should have dual fuel 
capability and also the option to utilize either gas or oil at 
its option, should later rates favor one fuel over the other. " 

RECOMMENDATION 

It is recommended that we renegotiate our fuel contract with 
the Northern Illinois Gas Company for year-around natural gas 
fuel as established in the Rate 14 contract. We have 30,000 
gallons of No.6 fuel oil in storage, which will provide the 
standby-fuel. State law provides that the serving utility cannot 
curtail service to a tax supported educational institution. 

RJH/ss 
Attachment - Rate 4 
(Rate 14 is Rate 4 with 
Space Heating ) 
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NORTHERN ILLINOIS GAS COMPANY R4 (12-69) 

The following provisions of Rate 4 and Rider 6 are on file with the Illinois Commerce Com · · d on the date shown below. These provisions are subject to �:hange under authority of the Com';;:i�s;i�� :
an in effect 

*RATE 4. GENERAL GAS SERVICE 

Availability. 
This rate is available to any customer using the Company's gas service for general purposes. 

Charges. 

Net 

19.00¢ 
12.00¢ 

9. 50¢ 

6.45¢ 
6.00¢ 
5.50¢ 

Therma Supplied 
in the Month 

per therm for the first.. . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 
per therm for the next.. . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . 30 
per therm for the next. . . . . . . . . . . . . . . . . • . . . . • . . . . . . . . • . . . . . . . . . . . 110 

per therm for the next . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9,850 
per therm for the next . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . .  10,000 

per therm for all over. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20,000 

The net charge for each therm supplied in any billing period is subject to adjustment in accordance with the 
provisions of the Company's "Adjustment for Cost of Purchased Gas" Rider 6. 

The gross bill is eight percent more than the above net charges fo1; the first $1 0.00 or less per month of billing 
after adjustment for "Cost of Purchased Gas." For larger consumptions, the gross bill is three percent more 
than the net charge after adjustment for "Cost of Purchased Gas," but not less than 80¢ nor more than $200.00 
in excess of such net charge for gas supplied in the month. 

Minimum Charge. 

The minimum monthly bill shall be $1.50 net, $1.62 gross. 

Term of Contract. 
The initial term of contract hereunder shall be one year for loads of less than 30,0 00 therms per day. Any 

larger load shall be subject to the provisions of the Company's Standard Rider 14, Large Volume Gas Supply, 
in lieu of the foregoing initial term of contract and following additional term of contract provisions: 

The ini.tial term shall commence when the Company begins to supply gas hereunder and, after the expiration of 
such initial term, the contract shall be automatically renewed each year for a period of one year. The Customer 
shall have the right to terminate service under the contract at the end of any month on 30 days' written 
notice to the Company; provided, however, that in the event of termination, all amounts due the Company 
shall forthwith be paid, and provided, further, that temporary or seasonal service shall be subject to the pro
visions of the Company's Temporary Gas Service rider. 

Subatitution of Rate. 

The Customer may elect to tramder to another rate at any time after any period of 12 months or more of 
continuous service hereunder. Each transfer shall be effective with the first regular meter-reading date fol
lowing the request for transfer. 

Reatrictiona on Uae of Gaa. 

Gas will not be supplied hereunder for auxiliary, reserve or supplemental space heating except in conjunction 
with Rate 11, Gas Energy Service. 

Interfering Equipment. 

Whenever any of the Customer's utilization equipment, such as compressors and furnaces, has characteristics 
which will cause interference with service to any other customer or interfere with proper metering, suitable 
facilities shall be provided at the Customer's expense to preclude such interfer1mce. 

General. 
The Schedule of which this rate is a part includes certain generQ.l Terms and Conditions and Standard Riders. 

Service hereunder is subject to these Terms and Conditions and the Standard Riders which are listed as 
applicable to this rate. 

• OthPr Rate DesignationR on Bills: Hat<> 14 is RatP 4 with Spncl• llt>uting. 
Rat<> l!i is Rate 4 with Space lh•ating and Ridt>r !1. 
Rate l!i is Rate 4 with Rider !1. 

Effective December 21, 19fll) 



(Continued from Other Side) 

STANDARD RIDER 6 
ADJUSTMENT FOR COST OF PURCHASED GAS 

Applicable to All Rates except Rate 12

The charges to customers for all therms of gas supplied in the period covered by any bill shall be increased or 
decreased in accordance with the provisions set forth below. All calculations of average cost of purchased 
gas and refunds hereunder shall exclude amounts applicable to gas supplied to customers under Rate 12.

Baae Coat of Purchased Gaa. 

The base cost of purchased gas is 2.9¢ per therm. 
Amount of Adjuatment. 

If any rate applicable to natural gas purchased from a pipeline company or companies on a firm Rupply bmliR, 
or if any rate applicable to the transportation of natural gas, is increat�ed or dPcreased on or after Decem
ber 31, 1963, or if nny rate becomes applicable in connection with a new or ndditionnl supply of natural 
gas \JurchnRed on a firm su�ply hmliH nftcr August 14, 1959, under the juriRtlidion of n duly eon:.tiluled 
regu utory body, und such mcrcase or decrease in rate or effectivenesH of a rule applicable to a new or 
additional supply (whether or not charged for under bond) results in an average unit cost of purchased 
natural gas in excess of or less than the base cost, the charge per therm for gas supplied in each subse
quent billing period (beginning not earlier than the effective date of such increase or decrease or the 
commencement of delivery of gas from a new or additional supply) shall be increased or decreased, 
accordingly, by the amount by which such unit cost exceeds or is less than the base cost, as the case may 
be; provided, however, that in applying the amount of increase or decrease in such charge per therm for 
gas supplied, as so computed, any fraction of 0.01¢ shall be dropped if less than 0.005¢ or, if 0.005¢ or 
more, the fraction shall be rounded to a full 0.01¢. 

Average Cost of Purchaaed Gaa. 
For the purposes hereof where there is an increase or decrease in any rate applicable to existing supplies of 

natural gas, the average unit cost of purchased natural gas shall be computed (1) by applying (a) 
the rates applicable to natural gas purchased from a pipeline company or companies on a firm supply 
basis, and to transportation of natural gas, reflecting therein any such increase or decrease, to (b) the 
respective quantities of natural gas so purchased during the first 12 of the 13 calendar months immedi
ately preceding the effective date of such increase or decrease, and (2) by dividing the total cost of such 
natural gas so computed by the aggregate quantity of gas so purchased, during such 12 month period. 

For the purposes hereof where the Company contracts for a new or additional supply or supplies of natural 
gas on a firm supply basis and a rate becomes effective for deliveries of such natural gas, the average 
unit cost of purchased natural gas shall be computed ( 1) by applying (a) the rates applicable to the 
existing supplies of natural gas purchased from a pipeline company or companies on a firm supply basis, 
and to transportation of natural gas, to (b) the respective quantities of natural gas so purchased during 
the first 12 of the 13 calendar months immediately preceding the commencement of dehvPrie11 of natural
g·as in connection with the new or additional supply, and (2) by applying the rate applicable to the nt'w 
or additional supply to the total quantity of such �otas eRtimuted to be IJUJ'chaEwd during th1• flr11t I 2 month11 
of delivP ries at tht> Rame loud fuetor IIH the pu•·chatwK of natural gnK on 11 lll'ln tmpply bnRiR hy lhP Com
puny during the fh·st I 2 of tht1 I :1 immediately Jli'Pct•ding t•nlendar mnnlh11, nnd ( :1) by add inK the umount11 
calculated in (I) and (2) above und dividing the t.ntul cost of such nutuml gaR Ro computed by the aggre
gate quantity of natural gas purchases so determined. One year after the commencement of deliveries of the 
new or additional supply the average unit cost of purchased natural gus shall be recomputed on the basis 
of the actual quantity of natural gas purchased during the first 12 months of operation and the r11tes effec
tive on the date of recomputation; the average unit cost of purchased natural gas so determined shall es
tablish the cost of purchased gas adjustment applicable hereunder to bills rendered in each subsequent 
billing period, beginning not later than 13 months after the commencement of deliveries of the new or addi
tional supply and continuing until a change in the average unit cost of purchased natural gas shall again 
occur as provided for herein. 

Refund Proviaion. 
For the purposes hereof, unless the Illinois Commerce Commission shall otherwise order, the amount of 

any refund received by the Company of charges applicable to natural gas purchased after February 1, 
1954, from a pipeline company or companies on a firm supply basis or applicable to the transportation of 
natural gas after February 1, 19 54, shall be treated as a decrease in rate applicable thereto, but effective 
only for the 12 month period beginning with the month next following that iri which such refund is received, 
by crediting the total cost of purchased natural gas otherwise determined under the "Average Cost of 
Purchased Gas" provision with the amount of such refund. 

Changes in the Adjustment. 

Any change in the adjustment of charges to customers, pursuant to the automatic adjustment provlSlons 
set forth above, shall not, unless otherwise ordere d by the Commission, be made until 25 days after the 
Company submits to the Commission for verification a sheet supplemental to this rate schedule specifying 
the changed amount of increase or decrease in charges under the provisions hereof, together with a state
ment showing details and data in explanation thereof. Such change in the adjustment of charges shall 
become effective without further notice upon completion of the above 25-day verification period. 

General. 
Except as specified ahov1•, all other provit'lions of the rate shall apply. 
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September 10, 19 7 ·� 

Mr. W. J. �-�ann 

Robert J. Hughes

Campus Sec�:...:city 

In order to provide maximum securi"cy for the institu:.ion 
during ?onoperating hours and to provide accessibility to
students and patrons, we propose to provide a "Drive-1\.rouHJ." 
access to the public on Saturday and Sunday from 12:00 noon 
to 6:00 p.m. 

Operating Hours - All Roads and Lots Open 

Monday thru Friday 

Saturday 

Sunday 

Visitors1 "Drive-Around" Pe:ciod 

7:00 a.m. to 12:00 Mi�night 

7: 00 a.m. to 12:00 Noo:1 

Buildings Closed 

Saturday 12:00 noon to 6:00p.m. 
Sunday 12:00 noon to 6:00p.m. 

Algonquin Road Entran.ce open, Road "A" chained off, Parki:1g 

Lot No. 2, West Exit chained off. Perimeter Road open to 

Road "B" and to the barricade at the end of the road. 

The traffic gate will control traffic into the inner campus 
area. 

Campus Closed 

Algonquin entrance· chained off. Perimeter road south from 

Road "B" chained off. West entrance to Parking Lot Ko. 3 

chained off. Perimeter road north of Road "B11 chained off. 

Fieldhouse 

Electronic sonic burglar alarm will be activated by the 

Safety Department during all nonoperating periods. 

Interim rv.teasures - Until the campus Roads and Grounds 

Department can install additional poles and chains, blockades 

will be pl.lced in position to provide for the "Drive-Around" 

and 11Closec..." procedures. This practice will continue until 

the poles a�d chains can be installed. We are attaching a 
plan sho11'/:.' .. nq -:::he two plans for your approval. 

cc: All . .  fSl.C".i. Plant Supervisors 
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FOR BOARD ACTION 

I. Subject 

Change of Basic Fuel for Winter Heating 

II. Information

Exhibit D 
September 10, 1970 

Because of the severe shortage of heavy residual fuel and 
the inability to gain a competitive firm price quotation, the 
problem of selecting an alternate heating fuel has been reviewed 
by the administration. 

III. Recommendation

The administration recommends that the basic heating fuel 
for the 1970-71 heating season be purchased from the Northern 
Illinois Gas Company. 

IV. Related Information

1. Heating Fuel Recommendation dated August 3 1, 1970
2. Rate 4



M E M O R A N D U M

August 3 1, 1970 

TO: Mr. W. J. Mann 

FROM: Robert J. Hughes 

RE: Heating Fuel Recommendation 

We sent out the annual invitation to bid on our 1970-71 No. 6 
Fuel Oil requirements. Ten vendors were invited to submit quota
tions for approximately 400,000 gallons. Much to our dismay, 
not one of the vendors submitted a quote on the heavy residual 
fuel. Atlantic-Richfield, our last-year supplier, did submit 
an alternate bid to supply No. 5 fuel oil at posted tank wagon 
price of $ .119 per gallon, which is a $ .05 18 increase over 
last-year's price; and according to their proposal, they will 
not submit a firm price quotation. 

Since we did not receive a response from any vendor, we readver
tised the bid; this time asking for quotations on the No. 5 fuel 
oil, restricting the water, sediment and sulfur content to a 
maximum of 1.0% by volume. Several vendors have indicated that 
they must take exception to this provision of the specification. 
They have stated that no No. 5 fuel oil is available in this area 
that will meet the 1% sulfur and water sediment specification. 

STATEMENT OF THE PROBLEM 

What is the most economical fuel to use in the power plant, 
considering an increase in fuel oil cost of 53.5% . 

A. Present operating cost per hour using No. 6 fuel oil - $7.20 
B. Projected operating fuel cost per hour using No. 5 

fuel oil at the delivered cost of $ . 1 19 per gallon - $ 1 1.02 
C. Estimated cost of producing steant.at the Rate 14, 

natural gas' cost per hour $ 10.44 

ALTERNATE SOLUTIONS 

1. Continue to burn the available No. 5 fuel oil
2. Sign 12-month contract with the Northern Illinois Gas Company
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SOLUTION 

Sign 12-month contract with the Northern Illinois Gas Company 
and burn natural gas as base fuel, using residual oil as standby 
fuel, considering that use of natural gas fuel will incr-ease 
heating utility costs by 30% or approximately $8,000. 00 

ADVANT AGES 

1. Reduction of soot and unburned carbon particles in the
environment due to operating boilers at capacities far below
designed capacity.

2. Reduction of air pollution of the campus environs to bare
minimum, which should keep air filter replacement to a
minimum and almost eliminate building soil due to ''walked-inn
dirt.

3. Soot blowing of the boiler tubes can be reduced by 80%,
conserving steam and increasing the life of the water and
steam circulating tubes in the boiler.

4. Reduction of $0.58 per hour in thefuel cost, at the quoted
delivery price of $ . 1 19 per gallon for No. 5 fuel oil.

RECOMMEND ATION OF D ESIGNING ARCHITECT 

Mr. Joe B. Thomas, Associate Partner, CRS, recommends in his 
letter of November 21, 1967, "The College should have dual fuel 
capability and also the option to utilize either gas or oil at 
its option, should later rates favor one fuel over the other. " 

RECOMMEND ATION 

It is recommended that we renegotiate our fuel contract with 
the Northern Illinois Gas Company for year-around natural gas 
fuel as established in the Rate 14 contract. We have 30,000 
gallons of No. 6 fuel oil in storage, which will provide the 
standby fuel. State law provides that the serving utility cannot 
curtail service to a tax supported educational institution. 

RJH/ss 
Attachment - Rate 4 
(Rate 14 is Rate 4 with 
Space Heating ) 
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NORTHERN ILLINOIS GAS COMPANY R4 (12-69) 

The following provisions of Rate 4 and Rider 6 are on file with the Illinois Commerce Commission a d in effect on the date shown below. These provisions are subject to <:hange under authority of the Commission: 
n 

*RATE 4. GENERAL GAS SERVICE

Availability. 
This rate is available to any customer using the Company's gas service for general purposes. 

Charges. 

Net 

19.00¢ 

12.00¢ 

9.50¢ 

6.45¢ 

6.00¢ 
5.50¢ 

Therma Supplied 
in the Month 

per therm for the first . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 

per therm for the next. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30 
per therm for the next. . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 110 

per therm for the next . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9,850 

per therm for the next . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  10,000 

per therm for all over. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20,000 

The net charge for each therm supplied in any billing period is subject to adjustment in accordance with the 
provisions of the Company's "Adjustment for Cost of Purchased Gas" Rider 6. 

The gross bill is eight percent more than the above net charges for: the first $10.00 or less per month of billing 
after adjustment for "Cost of Purchased Gas." For larger consumptions, the gross bill is three percent more 
than the net charge after adjustment for "Cost of Purchased Gas," but not less than 80¢ nor more than $200.00 
in excess of such net charge for gas supplied in the month. 

Minimum Charge. 

The minimum monthly bill shall be $1.50 net, $1. 62 gross. 

Term of Contract. 
The initial term of contract hereunder shall be one year for loads of less than 30,000 therms per day. Any 

larger load shall be subject to the provisions of the Company's Standard Rider 14, Large Volume Gas Supply, 
in lieu of the foregoing initial term of contract and following additional term of contract provisions: 

The initial term shall commence when the Company hegins to supply gas hereunder and, after the expiration of 
sueh initial term, the contract shall be automatically renewed each year for a period of one year. The Customer 
shall have the right to terminate service under the contract at the end of any month on 30 days' written 
notice to the Company; provided, however, that in the event of termination, all amounts due the Company 
shall forthwith be paid, and provided, further, that temporary or seasonal service shall be subject to the pro
visions of the Company's Temporary Gas Service rider. 

Substitution of Rate. 

The Customer may elect to transfer to another rate at any time after any period of 12 months or more of 
continuous service hereunder. Each transfer shall be effective with the first regular meter-reading date fol
lowing the request for transfer. 

Restrictions on Use of Gas. 

Gas will not be supplied hereunder for auxiliary, reserve or supplemental space heating except in conjunction 
with Rate 11, Gas Energy Service. 

Interfering Equipment. 

Whenever any of the Customer's utilization equipment, such as compressors and furnaces, has characteristics 
which will cause interference with service to any other customer or interfere with proper metering, suitable 
facilities shall be provided at the Customer's expense to preclude such interfer�nce. 

General. 
The Schedule of which this rate is a part includes certain general Terms and Conditions and Standard Riders. 

Service hereunder is subject to these Terms and Conditions and the Standard Riders which are listed as 
applicable to this rate. 

(See HeVl'I'Bll Sidl•)

• Otht-r Rate Designation!'! on Hills: Hate 14 is Rate 4 with Spal'l• lll'llling. 
Rate 15 is Rate 4 with Space HPaling and Ridl't' \). 
Rate lfi is Rate 4 with Rider !l. 

EfT ect i ve Decem her 21, 19fif) 



(Continued from Other Side) 

STANDARD RIDER 6 
ADJUSTMENT FOR COST OF PURCHASED GAS 

Applicable to All Rates except Rate 12 

The charges to customers for all therms of gas supplied in the period covered by any bill shall be increased or 
decreased in accordance with the provisions set forth below. All calculations of average cost of purchased 
gas and refunds hereunder shall exclude amounts applicable to gas supplied to customers under Rate 12. 

Base Coat of Purchased Gas. 

The base cost of purchased gas is 2.9¢ per therm. 
Amount of Adjustment. 

If any rate applicable to natural gas purchased from a pipeline company or companies on a firm Rupply basi11, 
or if any rate applicable to the transportation of natural gas, is increat�ed or de(•reased on or after Decem
ber :n, 195:!, or if any rate becomes applicable in connection with a new or additional supply of natural 
gaM purchased on a firm SU{lply basis ufter August 14, 1969, under the jurisdiction of u duly <·onstiluled 
regulatory body, and such mcrease or decrease in rate or effectiveneRs of a rate applicable to a new or 
additional supply (whether or not charged for under bond) results in an average unit cost of purchased 
natural gas in excess of or less than the base cost, the charge per therm for gas supplied in each subse
quent billing period (beginning not earlier than the effective date of such increase or decrease or the 
commencement of delivery of gas from a new or additional supply) shall be increased or decreased, 
accordingly, by the amount by which such unit cost exceeds or is less than the base cost, as the case may 
be; provided, however, that in applying the amount of increase or decrease in such charge per therm for 
gas supplied, as so computed, any fraction of 0.01¢ shall be dropped if less than 0.005¢ or, if 0.005¢ or 
more, the fraction shall be rounded to a full 0.01¢. 

Average Coat of Purchased Gas. 

For the purposes hereof where there is an increase or decrease in any rate applicable to existing supplies of 
natural gas, the average unit cost of purchased natural gas shall be computed (1) by applying (a) 
the rates applicable to natural gas purchased from a pipeline company or companies on a firm supply 
basis, and to transportation of natural gas, reflecting therein any such increase or decrease, to (b) the 
respective quantities of natural gas so purchased during the first 12 of the 13 calendar months immedi
ately preceding the effective date of such increase or decrease, and (2) by dividing the total cost of such 
natural gas so computed by the aggregate <JUantity of gas so purchased, during such 12 month period. 

For the purposes hereof where the Company contracts for a new or additional supply or supplies of natural 
gas on a firm supply basis and a rate becomes effective for deliveries of such natural gas, the average 
unit cost of purchased natural gas shall be computed ( 1) by applying (a) the rates applicable to the 
existing supplies of natural gas purchased from a pipeline company or companies on a firm supply basis, 
and to transportation of natural gas, to (b) the respective quantities of natural gas so purchased during 
the first 12 of the 13 calendar months immediately preceding the commencement of deliveries of natural 
gas in connection with the new or additional supply, and (2) by applying the rute applieahlt• to the nc•w 
or additional supply to tho total quantity of Ruch gas e�timated to htJ JIUrchaR{1(1 during the flrRi 12 monthH 
of deliverieK at tlw Ramo loud ftu•tor a� the pur·chaAt!K of natural gm1 on a flr·m KUpply huRiR hy the Com
pany during Uw first 12 of the I :1 immediate ly Jll'<'ceding cnlendur month�, und (:I) by adding the nrnount11 
calculated in (I) and (2) above and dividing the total coRt of such nutuml gaR so computed hy the aggre
gate quantity of natural gaR purchases so determined. One year after the commencement of deliveries of the 
new or additional supply the average unit cost of purchased natural gas shall be recomputed on the basis 
of the actual quantity of natural gas purchased during the first 12 months of operation and the rdtes effec
tive on the date of recomputation; the average unit cost of purchased natural gas so determined shall es
tablish the cost of purchased gas adjustment applicable hereunder to bills rendered in each subsequent 
billing period, beginning not later than 13 months after the commencement of deliveries of the new or addi
tional supply and continuing until a change in the average unit cost of purchased natural gas shall again 
occur as provided for herein. 

Refund Provision. 

For the purposes hereof, unless the Illinois Commerce Commission shall otherwise order, the amount of 
any refund received by the Company of charges applicable to natural gas purchased after February 1, 
1954, from a pipeline company or companies on a firm supply basis or applicable to the transportation of 
natural gas after February 1, 19 54, shall be treated as a decrease in rate applicable thereto, but effective 
only for the 12 month period beginning with the month next following that in which such refund is received, 
by crediting the total cost of purchased natural gas otherwise determined under the "Average Cost of 
Purchaeed Gas" provision with the amount of such refund. 

Changes in the Adjustment. 

Any change in the adjustment of charges to customers, pursuant to the automatic adjustment provisions 
set forth above, shall not, unless otherwise ordere d by the Commission, be made until 25 days after the 
Company submits to the Commission for verification a sheet supplemental to this rate schedule specifying 
the changed amount of increase or decrease in charges under the provisions hereof, together with a state
ment showing details and data in explanation thereof. Such change in the adjustment of charges shall 
become effective without further notice upon com pletion of the above 25-day verification period. 

General. 
Except as specified nhov<', all other provisions of tho rate shall apply. 



FOR BOARD ACTION 

I. SUBJECT: 

Educational Fund Budget Transfers. 

II. INFORMATION: 

Budget transfers have been requested by various budget 

areas of the college. 

III. AUTHORITY:

Article VII, Section 107-15 of the Illinois Public

Junior College Act authorizes the Board of Trustees to

make budget transfers within any fund by a vote of 

2/3 of all its members.

IV. RECOMMENDATION:

The administration recommends the Board of Trustees 

approve the attached budget transfers. 

September 10, 1970 
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r--' 115/70

9/23/70 

10/3/70 

10/4/70 

10/11/70 

10/13/70 

10/15/70 

10/15/70 

10/16/70 

10/17/70 

10/18/70 

r-"'0/22/70 

10/22/70 

10/23/70 

11/2/70 

11/14/70 

11/19/70 

12/2/70 

12/5/70 

COMING EVENTS 

Palatine Jr. Woman's Club Dinner 

Harper's Faculty Wives' Tea and Tour 

Harper College Nurses Conference - Lunch and Style Show 

Harper's Open House 

Harper's Open House 

Woman's Architectural League Lunch & Tour

N. Ill. Social Science Conference Lunch & Tour 

Harper Nurses' Alumni Seminar and Tea 

N. Ill. Social Science Conference Lunch and Tour 

Harper's Woman's Advisory Committee Seminar - Lunch 

Harper's Open House 

Faculty Wives' Luncheon 

Jr. College Librarian's Luncheon and Tour 

League of vJomen Voters 

Inverness Woman's Club 

Dinner 

Lunch & Tour

GT-70 Innovation Institute Luncheon 

Countryside Y.M.C.A. Distaff 

Faculty Wives' Club Bazaar 

Lunch & Tour

N.W. Covennant Church's Adult Class Dinner & Tour

Jacquie Landry, Facilities Coordinator 

September 9, 1970 

120-130 

35-50 

150-200 

30-35 

100-120 

100-120 

100-120 

100-150 

25-35 

70-80 

100-140 

50-60 

60-80 

35-40 

60-70 



PURPOSE 

To inform the Harper College Board of Trustees of efforts by Harper 

College and the Center for Urban Studies, University of Illinois 

at Chicago Circle to cooperate with the Northwest Municipal Conference 

and conduct a transportation development study for the member 

municipalities of the conference. 

BACKGROUND 

For over two years the Northwest Municipal Conference has been 

interested in conducting a study of transportation needs. Last Spring 

the conference adopted a resolution and the sense of a report pre

sented by Mr. Jack Pahl, Mayor of Elk Grove Village, for a 

transportation needs study. In addition, the municipalities were 

urged to indicate their support of the concept by providing 10 cents 

per capita (as of the last special census of 1969) to fund the project. 

As of last week, all but uhree of the municipalities had acted 

favorably on the proposal. 

Harper College working with Mr. Pahl contacted the Center for Urban 

Studies, University of Illinois at Chicago Circle, and began to develop 

the framework for a three-way cooperative relationship to accomplish 

NWMC's transportation study goals. After a series of meetings with 

staff from the two institutions of higher education and the officers of 

the NWMC, a prospectus for a Transportation Development Project 

was developed. 

NORTHWEST MUNICIPAL CONFERENCE GOAL 

The ultimate goal as adopted by Northwest Municipal Conference 

Resolution is: 

"To provide a coordinated transportation network throughout the 

entire Conference area which (a) combines streets, highways, 

mass transit, terminals and parking facilities (b) is coordinated 

with land development and (c) provides for the movement of 

people and goods to, from, within and through the area with the 

maximum of ease, comfort and safety." 



THE PROJECT 

The project would involve staff, students and resources from both 

Harper College and the Center for Urban Studies. The Director of 

the Center for Urban Studies would be director of the project which 

would be based at Harper College. 

REMAINING STEPS 

The NWMC at its next meeting will consider the prospectus and the 

transportation goals and be urged to approve the project. If the 

Conference approves the project, then final arrangements will be 

made to implement the study. 


