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Institutional  Core Va l ues 

Consistent wi th i ts ph i losophy, miss ion and vis ion, the 
employees and pub l ic servants of Wi l l iam Rainey Harper 
Col lege have chosen values to work by. These values are 
as fol lows : 

INTEGRITY 

RESPECT 

EXCELLENCE 

COLLABORATION 

Al l of  our  values are the basis for  the ongoing ach ievement 
of Harper's mission and vision . These values are intended 
for use in making decisions and performing in ways that 
benefit al l  of our constituencies. 

Student Responsibtlity 

I t  is the responsib i l ity of each student to be aware of and 
meet the catalog requ i rements for g raduation . Students are 
also responsib le for heed ing all other rules, regu lations and 
dead l ines publ ished i n  the Catalog, Student Handbook and 
Course Schedule .  These pub l ications are avai lab le on 
request from the Office of Admissions, the Registrar Office ,  
and/or the Campus I nformation Center. 
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2003-2004 Catalog 
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May 2003 

Accreditation 

The Higher Learning Commission of 

North Central Association of Colleges 

and Secondary Schools 

30 North La Sal le 
Su ite 2400 
Ch icago, IL 60602-2502 
3 1 2 .263.0456 
800 .62 1 . 7440 

Commission on Dental Education 

of the American Dental Association 

Community/Junior College Member of the 

National Association of Schools of Music 

American Bar Association 

Certificate of Real Estate School, 

Department of Registrat ion and Education 
School Approval #46 

Commission on Accreditation of Allied 

Health Education Programs (CAAHEP) 

Council on Education 

Division of Accreditation Approval 

National League for Nursing Accrediting 

Commission 

American Dietetic Association 

National Academy of Early 

Childhood Programs 

Association of Collegiate 

Business Schools and Programs 

National Association for the Education of 

Young Children 

Commission on English Language Program 

Accreditation 

Harper Col lege reserves the r ight to change all or part of 
th is catalog without prior not ice. 

Wi l l iam Rainey Harper Col lege 
1 200 West Algonqu in Road 
Palat ine, I l l inois 60067-7398 
847.925.6000 



About H a rper Col lege 

Our roots run deep. 
As far back as the early 1 960s, when the g reater Chicago 
metropolitan area was just beg inn ing to spread out past 
O'Hare, the cit izens of four f ledg l ing northwest suburban 
townships already knew what they wanted . 

What they wanted was a college. 
And so, on March 27, 1 965, with the ink barely dry on the 
brand new I l l i nois Community Col lege Act, voters in the 
townsh ips of E lk  G rove , Palat i ne ,  Schaumbu rg and 
Wheel ing overwhelmingly approved a referendum to estab
lish a community college district. With in 34 days , those 
same voters returned to the polls to elect seven cit izens 
from among 48 candidates to serve as the first Board of 
Trustees . The college they envisioned had no name, no 
bu i ld ings ,  no staff, and no curr icu lum.  What it d id have , 
however, was widespread commun ity support and a dedi
cated board of seven ind ividuals who, from their fi rst meet
ing in  May 1 965, began to formulate a plan for what their 
col lege would one day become. 

Over the next year, the Board of Trustees continued to meet 
on a regular basis. A president was h i red, architects cho
sen , a site selected . And the col lege was given its name
Wil l iam Rainey Harper-in honor of the man who "fathered" 
the commun ity col lege concept. I n 1 967, voters returned 
again to the pol ls , this t ime to approve a $7,375,000 bu i ld
ing referendum by a 4-1 marg i n .  And whi le ground was 
being broken for a new campus in Palat ine, Harper Col lege 
was already offering classes at a nearby h igh schoo l .  About 
1 ,700 students enrol led for that fi rst term i n  the fall of 1 967. 

ABOUT HARPER 

By the fol lowing year, enrol lment had jumped to 3,700. I n  
the 2000 school year, the Col lege had enrol led approxi
mately 38,000 students! 

Harper Col lege was on a rol l ,  so to speak. But steadi ly 
increasing enrol lment was only one ind ication of the suc
cess that lay ahead . Academic excel lence was another. By 
1 97 1 -just six years after its found ing-the Col lege had 
al ready received unqual if ied full accreditation .  That was 
especial ly good news for students with plans to complete 
their baccalaureate degrees at four-year col leges and un i 
vers it ies. Fu l l  accreditation meant they cou ld be assured 
that credits earned at Harper would  readi ly transfer to other 
institutions of h igher learn ing .  

Our campus is a special place. 
Harper Col lege welcomed its fi rst students in the fall of 
1967 without a campus or a c lassroom to cal l its own . The 
fi rst c lasses were held even ings only at Elk Grove H igh 
Schoo l .  Two years later, c lasses moved to the i n it ial struc
tures on Harper's rol l i ng 200-acre campus. 

From the very beg inn ing ,  th is was to be a campus l i ke no 
other. The arch itects envisioned a "vi l lage" atmosphere and 
so i nto their plans, they i ncorporated mu lt i - level p lazas, pic
turesque pedestrian walkways, even a lake with a foot
br idge connecti ng the campus to the parking lots. The 
bu i ld ings were fashioned from earthtone materials-brick, 
wood and concrete. G lass window walls offered a variety of 
interior and exterior views. Over thi rty years later, th is cam
pus remains a stimu lating ,  pleas ing environment, ideal for 
learn ing and work ing .  
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ABQUI HA R P E R  

The desire to create an aesthetically pleas ing atmosphere 
outside was extended inside as wel l .  Among the or ig inal 
concepts for Harper Col lege was a provision for d isp lay ing 
works of art .  By the time the in it ial bu i ld ings were complet
ed and occupied in May 1 970, the College had acqu i red a 
sizable col lection of painti ngs ,  prints and sculpture; these 
were used as disp lay throughout the campus. Over the past 
three decades, this col lection has continued to grow and 
provide aesthetic enjoyment for students, staff, faculty and 
the commun ity at large. 

I n it ial campus construction was completed i n  record t ime 
and formal ly dedicated on May 3 ,  1 970. Among the early 
structures were a comprehensive l ib rary and learn ing 
resources center; a science and technology laboratory and 
c lassroom complex; a lecture-demonstration center; a f ine 
and appl ied arts complex; a vocational-technical center; a 
park management and greenhouse faci l i ty; a student activ
it ies center; an admin istrative and data processing center; 
and a central ut i l ity faci l ity designed to serve the ent i re 
campus. Later addit ions have included a physical educa
tion bu i ld ing ,  two classroom-special ized career program 
bu i ld ings ,  a campus publ ications bu i ld ing and a l iberal arts 
center, which inc ludes a bookstore , "black box theatre ," 
and three-dimensional art studios devoted to ceramics, 
sculpture, stagecraft and metal work . In 1 990, a private ly 
funded, 784-square foot observatory was constructed. 
Subsequently, capital improvements were made to the sc i 
ence complex, f ine arts wing and central ut i l ity fac i l ity. 

In 1 975 the Col lege opened an extension campus to pro
vide additional classrooms. The Northeast Center moved to 
its current location in Prospect Heights in 1 982. An addi
t ional campus located i n  Schaumburg was purchased in  
200 1 . This campus is focused on technology train ing and 
retra in ing .  

I n  November of 2000 Harper Co l lege d istrict residents 
passed an $88. 8  m i l l ion referendum to construct a new 
campus bu i ld ing to house the Col lege's g rowing techn ical 
and health career p rograms .  The Science, Emerg ing 
Technology and Health Career Center is scheduled to open 
i n  2004 . 

In the fal l  of 2002, construction was completed on a new 
Performing Arts Center and the Instructional Conference 
Center that was renamed the Wojcik Conference Center in 
recognit ion of a $ 1 . 1  m i l l ion member i n itiative grant given to 
Harper by I l l i nois State Representative Kay Wojcik .  

Our purpose is clear. 
Harper Col lege was conceived and created by a communi
ty that s imply wanted more education for more of its c it i 
zens. Thus, from its i nception i n  1 965, Harper Col lege has 
operated with a s ing le purpose i n  mind: We seek to provide 
the best possib le program of higher education at reason
able cost for the community we serve . 
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As a community col lege, a pr imary objective has long cen
tered on provid ing the fi rst two years of baccalaureate edu
cation in  l i beral arts, sciences and preprofessional curricu
la so that students can prepare themselves for transfer to 
four-year co l leges and u n iversit ies to complete the i r  
degrees and satisfy the i r  ind ividual educational goals. I n  
addit ion ,  t he  focus a t  Harper has broadened to  inc lude 
more opportun it ies for career education, tra in ing and 
retrain i ng ,  professional development and personal enrich
ment. For example, increasing emphasis has been p laced 
on provid ing techn ical and semi-techn ical education so that 
non-transfer students may prepare themselves for entry i nto 
specif ic careers, such as computer technology, cr iminal 
just ice, nu rsing ,  early chi ldhood education , park mainte
nance and hospital ity management, d i rectly from their com
munity col lege experience. In addit ion, our abi l ity to provide 
area employers and employees with opportunit ies for train
i ng ,  retrain ing and upgrading of sk i l ls  has become increas
ing ly important as a way to address rapid technological 
change and adjustments i n  the work envi ronment. 

But there is more to the curr iculum at Harper Col lege than 
courses designed to prepare students for a specif ic career 
or to help them earn a particular degree or certif icate. We 
recognize, too, our responsib i l ity to educate all of our stu
dents so that they may assume a more active and mean
ingful role i n  a free and f lu id soc iety . . .  so that they may vote 
more inte l l igently and adapt more read i ly to a complex 
world .  As a resul t ,  we aim to not only teach students what is 
known, we strive to teach them where and how to look for 
knowledge that may not yet be avai lable. And as life 
becomes more complex, the personal enr ichment courses 
we offer provide increas ing numbers of men and women 
with an outlet for creative energies, a means for cu l tivat ing 
h idden talents and a way to reduce the stress of their day
to-day l ives. 

With a f i rm commitment to the d ign ity and s ign ificance of 
each individual , Harper Col lege str ives to he lp each student 
f ind h is  or her place i n  the world .  We seek to provide the 
necessary train ing so that every student can achieve h is or 
her personal goals .  And, above a l l ,  we desire to create an 
environment i n  which questions may be asked , theories 
may be tested and every student who passes through our 
doors may real ize h is or her fu l l  potential . This has been our 
goal for more than three decades. I t  wil l guide us through 
the new m i l lenn ium.  



Wil lia m Rainey H a rper 

A Message from the President
Wil l iam Rainey Harper, the renowned scholar, teacher and 
admin istrator from whom we take our name, was an i nno
vator. . .  a man of vision to be sure. As fi rst president of the 
University of Ch icago more than a century ago, Dr. Harper 
was also first to champion the idea of the two-year col lege. 
What he conceived simply as a means of increas ing access 

to col lege- level 
learn ing for a l l ,  
w o u l d - i n
time-transform 
the face of h igh
er education i n  
America. 

Wi l l iam Rainey 
Harper was the 
true father of the 
commun ity col
lege movement. 
We are proud to 
bear h is name, 
proud to be 
among the 39 
publ ic two-year 
commun ity col-
lege d istricts i n  

I l l i nois that today serve more than 1 ,000,000 cit izens 
statewide. But what we at Harper Col lege are proudest of is 
our continu ing abi l ity to offer a wide array of programs, 
c lasses and services designed to meet the specif ic educa
tional needs of the people we serve . 

Whatever your goal-to earn credits toward a degree or 
certificate, upgrade your ski l ls for a changing work environ
ment, pursue a l ifelong i nterest or cu ltivate an ent irely new 
one-Harper College has a c lass for you . We offer a fu l l  
range of credit and non-credit courses, career train ing 
opportunities and continu ing education options for  profes
sional development and personal enr ichment as well as 
academic transfer programs .  Our facu l ty is among the best. 
And because , like Wi l l iam Rainey Harper h imself ,  we 
believe that h igher education should be accessib le to a l l ,  
we offer a f lexible schedule of  dayt ime, n ighttime and 
weekend classes at our main campus and at several other 
sites conven iently located throughout our service area. 

AB Q U I HA R P E R  

The fol lowing pages contain i nformation about hundreds of 
ways you can upgrade your knowledge, acqu i re new ski l l s ,  
broaden your  outlook, improve your  att itude, perhaps even 
change your l ife. I hope you wi l l  take t ime to look them over, 
then take advantage of the many opportunit ies we have to 
offer. 

Come to Harper Col lege and you are sure to d iscover that 
we share more than a name with Wi l l iam Rainey Harper. We 
share h is  commitment to he lp ing students of all ages , expe
riences, backgrounds and desires ach ieve success i n  the 
col lege c lassroom .. . and beyond. 

Sincerely, 

Dr. Robert L. Breuder 

President 

5 



Campus Map 

6 

Legend 
• Buildings • Sidewalks 

Parking Lots • Vehicular Pathways 



Campus Map Key 

Destination Building 
Academic Advising & Counseling 
Academic Enrichment & Language 
Studies Division Office 

Access & Disability Services 

Administration & Executive Offices 
Admissions Outreach 
Adult Education 

Assessment & Testing Center 
Bookstore 
Box Office 

Business Office 
Business & Social Science Division Office 
Career Center 

Career Partnership 
Center for New Students & Orientation 
Cockrell Dining Hall 
�---�-----------------� ---

Continuing Education Division Office 
Corporate Services 
Dental Hygiene Clinic 

English as a Second Language 
Gymnasium 
Health & Psychological Services 

Honors Program 
Human Resources 
Information Center 

J1 43 Theater 
Liberal Arts Division Office 
Library 
Life Science & Human Services 
Division Office 

Marketing Services 
Mega Lab 
Multicultural Learning Center 

Observatory - Karl G. Heniz 
Performing Arts Center 
Public Safety 

Receiving 
Registrar & Records 
Research Office 

F 
D 

w 
c 
F 

A 
L 
J 
A 
J 
A 

H 
c 
A 

c 
w 
D 

F 
M 
A 

L 
A 
A 

J 
L 
F 

D 

s 
I 

D 

0 
R 
B 

B 
A 
A 

Scholarships & Financial Assistance A 
Sign Language Interpreting F 
Student Activities A 

Student Development Division Office A 
Technology, Mathematics, & 
Physical Sciences Division Office H 

Tutoring Center F 
Wellness & Human Performance Division M 
Wojcik Conference Center W 

Women's Program A 

T A BLE QF C QN I EN T I 

Harper College Academic Calendar . . . . . .  8 

College District No. 512 - Map ..... .... 9 

The College: General Information . . . . . .. 10 

Admission Information 
Tuition and Fees . . . . . . . . . . . .. . . . . . . . 17 

Academic Information . . . . . . . . . . . . . . . . 25 

Student Services . . . . . . . . . . . . . . . . . . . .  31 

Student Handbook of 
Policies and Procedures ............. .41 

Continuing Education and 
Community Services ................. 58 

College Credit Programs 
and Requirements .. . . . . . ..... . ...... 67 

Transfer Programs . . . . . . . .. . . . . . . . . . .  88 

Career and Certificate Programs ... . . . . 118 

Course Descriptions . . . . . . . . . . . . . ... 219 

Board of Trustees, Officers of the 
College and Full-Time Faculty . . . . . . . . .  312 

Index . . . . . . . . . . . . . . . . . .. . .. . . . .. . 330 

7 



ACAQEMIC CALENQAR 
First Semester- FALL 2003 

Registration as Schedu led . . . . . . . . . . . . . . . . . . . .  . .  
F inal Registration Week . . . . . . . . . . . . . . . . . .  . 
Facul ty Report . . . . . . . . . . . . . . . . . . . . . . . . 
Classes Beg in' . .  
Labor Day Observed ( Classes Not in  Session) . 
Last Day for Refunds" . . . . . . . . . . . . . . . .  . 
Midterm . .  
Veteran's Day Observed (C lasses Not i n  Session) . .  
Last Day for Withdrawals ( 1 6  week classes)"' . .  
Thanksgiv ing Hol iday (Classes Not i n  Session) . 
Last Week of Fal l Term (Final Exams) . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Semester Break Begins . . . . . . . . . . . . . . . . . . . . .  . 

. . . . . . . . . .  Apr i l  through August 1 6  
. . . . . . . . .  August 1 8  - 23 

. . . .  August 1 9  
. . . . . . . .  August 25 
. . .  September 1 
. . .  September 9 
. . . . . .  October 1 8  

. . . . . . . . . . .  November 1 1  
. . November 1 5  

. . .  November 27 - 30 
. . . . . . . . . . . . . .  . December 1 5  - 1 9  

. . . . . . . . . . . . . . . . . . . . . . . . . .  December 20 

Second Semester-SPRING 2004 

Registration as Scheduled . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  November through January 1 0  
Final Registration Week . .  . . . . .  . . . . . . .  . . . . .  . .  . . . . . . .  . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  January 1 2  - 1 7  
Facul ty Report . . . .  . . . .  . . . .  . . . . . . . .  . .  . . . .  . . .  . . . . . . .  . . . . . . .  . . .  . . . . .  . . . . . . .  . . . . . .  . .  . . . .  January 1 4  
Martin Luther K ing 's B i rthday Observed (Classes Not i n  Session) . . . . . . . . . . . . . . . . . . . . . . . .  January 1 9  
Classes Begin' . . . . . . . . . . . . . . . . . . .  . . . .  . .  . . . . . . . . . . . . . . . . . .  . . . . . .  January 20 
Last Day for Refunds" .. . . . . . . . .  . . . . . . .  . . . . . . . .  February 3 
Lincoln's B i rthday Observed (C lasses Not in Session) . . . . . . . . . . . . . . . . . . .  February 1 2  
Midterm . . . . . . . . . . . . . . . . . . . . . .  March 1 3  
Spring Break . . .  . . . .  . .  . . . . .  . . . . . .  . . . . . . . .  . . . .  . . . . . .  . . . . .  . . . . . .  . . . . .  . . . . . . . . . . . . . . . . . .  March 2 2  - 28 
Classes Resume . . . . . . . . . . . . . . . . . . . .  . . . . . . .  . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  March 29 
Reading Day (Classes Not in  Session) . . . . .  April 9 
Non I nstructional Day (Classes Not in Session) . . . . . . . . . . . . . . . . . . . . .  Apr i l  1 1  
Last Day for Withdrawals ( 1 6  week c lasses)'" . .  . . . . . . . . . . . .  Apr i l  1 7  
Last Week o f  Spring Term (Final Exams) . . . . .  May 17 - 2 1  
Graduation . . . . . .  . . . . . . . . . . . . . . . . .  May TBA 

S u m mer Session -2004 
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Registrat ion as Scheduled . . . . . . . . . . . . . . . . . . . . . . .  . 
Final Registration Week . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Classes Begin' 
Last Day for Refunds" 
Midterm . .  
Last Day for Withdrawals"' . . .  
Final Exams . .  

. . .  March through May 29 
. . . May 30 - June 5 
. . . . . . . . . . . . . . . . . . . June 7 
. . . . . . . . . . . . . . . .  June 1 0  

. . . . . . .  Ju ly 1 
. . . . .  Ju ly 1 5  

. . . . .  Ju ly 28 - 29 

* Most credit c lasses begin this week .  Many continuing education and credit c lasses
begin on other dates. Check class schedu le .

" Per  institutional tuition refund po l icy in the Col lege Catalog 

*" Per institutional pol icy, deadl ine varies for non 1 6  week courses 

The Harper Year 
The Col lege fol lows the semester plan and also offers a summer sess ion .  Day, even ing and weekend c lasses are 
conducted throughout the academic year. 

College Hours 
Office Hours: The College is open Monday through Thursday from 8:00 am to 8:00 pm, on Friday from 8 :00 am 
to 430 pm and 9:00 am to 12 noon on Saturday. C losed Friday and Saturday dur ing summer term. Hours of oper
ation may vary for some areas . C lass hours are generally scheduled Monday through Friday from 7:00 am unti l 
1 1  :DO pm, Saturday from 7 :00 am unti l 6:00 pm and Sunday from 1 :00 pm unti l 6 :00 pm.



HARPER DISTRICT 

Communities served by H a rper 
College District No. 512 

1 Arl ington Heights 
2 Barr ington 
3 Barr ington H i l l s  
4 I nverness 
5 Buffalo Grove' 
6 Carpentersvi l le' 
7 Deer Park' 
8 Des Plaines' 
9 Elk Grove Vi l lage 
10 Fox River Grove' 
1 1  Hanover Park' 
12 Hoffman Estates 

13 Lake Barr ington 
14 Mount Prospect 
15 North Barr ington 
16 Palatine 
17 Prospect Heights 
18 Rol l i ng Meadows 
19 Roselle' 
20 Schaumburg 
2 1  South Barri ngton 
22 Tower Lakes 
23 Wheel ing 

'Portions of these communit ies are inc luded i n  the d istr ict. 

O'Hare Airport 
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ABOUT HAR PER 

H istory 

The story of Wi l liam Rainey Harper College parallels the h is
tory of the community college movement in I l l inois, an edu
cational phenomenon i n  the late 1 960s. 

Late in  1 964, while legislators i n  Spr ingfield were adding 
the final revisions to the I l linois Community College Act 
enabl ing cit izens to form their own college d istricts, con
cerned cit izens i n  Ch icago's northwest suburban communi
ties petitioned for a referendum to vote on the establishment 
of a college.  With in  a matter of days alter the leg islat ion 
passed, voters i n  the four-townsh i p  area of E lk Grove, 
Palat ine, Schaumburg and Wheel ing approved a referen
dum establish ing the Harper d istrict - on March 27,  1 965 . 

Groundwork for the referendum to establish a two-year col
lege had been laid early in the 1 960s with a survey of stu
dent needs and the establ ishment of a concerned Cit izen's 
Committee. The success of the committee was exh ibited i n  
a 3 -2  marg in  a t  t he  polls. Voters returned to  the  polls 34  
days after approving the  referendum to  elect seven cit izens ,  
from among 48 candidates, as the fi rst board of  the new 
college. 

Two years later, Barr ington School District 224 (now Unit 
School D istrict 220) annexed to the Harper d istrict, and the 
boundaries of Harper's 200-square-mile-constituency were 
establ ished to become I ll inois Community College D istrict 
5 1 2 .  

Since its inception , Harper College has been most fortunate 
in having trustees possessing the capacity to work togeth
er i n  plann ing programs, solving problems and establ ish ing 
goals un ique i n  the annals of the northwest suburbs. The 
fi rst board meet ing was held i n  May, 1 965. The College had 
no name, no staff and no fac i l it ies, but i t  d id  have seven 
dedicated ind ividuals determined to establish a community 
college worthy of the area it serves. 

Dur ing the f irst year, a president was h i red ,  arch i tects were 
selected to design and plan a campus, the campus site 
was chosen and a decision was made to adopt the name of 
Will iam Rainey Harper College in  honor of the "father" of the 
two-year-college concept. 

Voters in  the d istrict approved a $7,375,000 bu i ld ing refer
endum 4-1 to begin Harper's second year. By September, 
1 967, the College was staffed and operat ing with more than 
1 ,  700 students attending evening classes i n  E lk G rove H igh 
School, and g round had been broken for a new campus. 
Harper College was a reality, and the northwest suburbs 
had the fi rst college i n  a 1 25-year h istory. 

Harper serves as a cornerstone in I l linois educational h isto
ry as the fi rst two-year institution to complete Phase I of its 
bui ld ing construction and the f i rst to receive unqual if ied ful l 
accreditation - only six years after its found ing - in the 
shortest possible t ime i n  1 97 1 . 

1 0  

Throughout its brief h istory, Harper has had a record of 
monumental g rowth .  The 1 967 enrollment of about 1 ,700 
students jumped to 3, 700 in one year, double the projec
t ions. When the doors opened on Harper's new campus in 
fall, 1 969, approximately 5400 students were enrolled .  

The College employed numerous off-campus locations, 
instituted a Weekend College program , and opened an 
extension campus at Wi l low Park Center in  1 975 to provide 
addit ional classroom space for day and even ing offer ings. 
The Northeast Center subsequently moved to the 
Hawthorne School in  Wheel i ng ,  and in  the fal l  of 1 982, to the 
Stevenson School i n  Prospect Heights. 

A successful referendum held in  September, 1 975 provided 
funds for the College to p roceed with completion of the 
present campus, purchase land for a second site, and con
struct the first phase of bu i ld ings on that site when requ i red 
by enrollment increases. 

Bu i ld i ngs  G and H, the Eng ineer ing and Appl ied 
Technology Center, were completed and classes begun i n  
t he  facil it ies i n  1 977. Bui ld ing M ,  t he  physical education, 
athlet ics and recreation facility, and Buildings I and J, the 
Business and Social Science Center, opened to classes in 
the 1 979-80 academic year. All plans were subject to 
approval by the I l l inois Community College Board and the 
I ll inois Board of H igher Education. 

I n  1 982, the College established a tra in ing center i n  coop
eration with h igh technology firms i n  the area. The center 
was designed to provide instruction and resource materials 
relat ing to computer aided design and manufacturing .  The 
innovative educational program of the CAD Center was 
structured to assist h igh  technology f irms in train ing their 
employees , as well as to provide some i nstruction i n  this 
develop ing technology to students i n  Harper programs. In 
1 986, the CAD Center was relocated from a Schaumburg 
office to Bu i ld ing H at the campus. 

I n  February 1 985, residents of the col lege d istrict approved 
a tax rate increase for operation of the College. This was the 
fi rst increase in tax support for the educational programs, 
services and operat ing expenses of Harper College i n  the 
20 years since the College was established . 

Changes in population trends over the past 1 0  years ind i
cated that a second campus wou ld not be needed to 
accommodate projected enrollment , and the decision was 
made to sell the property which had been purchased in  
Arl i ngton Heights. The sale was f inal ized i n  1 986. 

I n  August, 1 993, the College opened Bu i ld ing S which 
houses the Market ing Services Department. I n  the spr ing of 
1 994, Bu i ld ing L, the L iberal Arts Bu i ld ing was opened. This 
bu i ld ing includes the L iberal Arts d ivis ion office, classrooms 
and faculty offices as well as the College Bookstore . First 
floor space includes a "black box" theatre for instructional 
use and three-d imensional art studios devoted to ceramics, 
sculpture , stagecraft and metal work. The two bu i ld ings 
were part of a bui ld ing phase that also inc ludes renovation 



plans in existing bu i ld ings .  Renovations completed in 1 996 
included the addition of a large computer lab i n  the 
Business and Social Science Center and updat ing of the 
Plant Science Center. 

Campus Facilities 

With the completion of the in it ial bu i ld ings ,  the Harper cam
pus was opened to approximate ly 5 , 400 students in 
September, 1 969. Additional fac i l it ies were needed in  order 
to keep up with the increas ing enro l lment which eventual ly  
led to a complex of  18 i nformal contemporary bu i ld ings 
total ing 833 , 1 30 square feet nestled i n  the rol l i ng terrain of 
200 rural acres. On-time del ivery of the bu i ld ings marked 
Harper as the first I l l inois pub l ic community college to com
plete its entire Phase I project, which was formally dedicated 
on May 3, 1 970. 

Campus structures inc lude a comprehens ive l i brary and 
Learning Resources Center; a science and technology lab
oratory and classroom complex; a lecture-demonstration 
center; a fine and appl ied arts complex; a vocational-tech
nical center; a park management and greenhouse fac i l ity; a 
College Center for student-related activit ies; an admin istra
tive and data processing center; and a central ut i l ity fac i l ity 
serving the entire campus .  

In 1 975 the Col lege opened an extension campus to pro
vide additional c lassrooms. The Northeast Center moved to 
its current location in Prospect Heights i n  1 982. 

Since the fi rst phase of the campus was completed, addi
tions to the science complex ,  f ine arts wing ,  and central ut i l 
ity faci l ity have been made. The Eng ineer ing and Appl ied 
Technology Center was completed i n  1 977 ,  and the 
Wel lness and Sports Center and the Business and Social 
Science Center were opened i n  1 980. I n  1 975 the Col lege 
opened an extension campus to provide addit ional c lass
rooms. The Northeast Center moved to its current location 
in Prospect Heights in 1 982. 

I n  1 990, a 784 square foot observatory was completed .  
Privately funded , the observatory houses a 1 2" d iameter 
Newtonian reflect ing telescope and can be used by school 
and commun ity organ izations. 

The two additional faci l it ies, the Marketing Services Center 
and the Liberal Arts Center, were completed in 1 993 and 1 994 
respectively. The Marketing Services Center is the campus 
publ ication bui ld ing, and the Liberal Arts Center houses the 
bookstore and Liberal Arts Division. Of special note i n  the 
Liberal Arts Center are the theatre and applied arts . 

In 2002 , the Col lege opened two new fac i l i t ies , the 
Performing Arts Center and the I nstructional Conference 
Center, which was renamed the Wojc ik Conference Center 
in honor of I l l inois State Representative Kay Wojc ik .  

Also in 2002, construction began on the new Science, 
Emerg ing Technology and Health Careers Center after 
Harper Col lege District voters passed an $88 .8  m i l l ion ref-
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erendum . The bu i ld ing is scheduled to open i n  2004 . An 
addit ional campus located i n  Schaumburg was purchased 
in 2001 .This campus is  focused on technology train ing and 
retrain ing .  

A hub of  the campus ,  the Student and Admin istration 
Center, provides a natural meet ing p lace for students and 
facu lty- and i nc ludes a lounge, food service fac i l i t ies ,  var
ious student activity offices and student services offices, 
community meet ing rooms and provis ions for almost any 
activity the mu lt i-pu rpose design m ight embrace . 

The i nformal layout of the campus was designed to have a 
"v i l lage street" atmosphere. The arch itectural concept uses 
scale and placement of bu i ld ings ,  mult i - level plazas, pic
turesque pedestrian streets , "earthtone" bu i ld ing mater ials 
(br ick , wood and concrete) ,  and g lass window wal ls to g ive 
a variety of i nterior and exterior views, produc ing a stimu
lating and p leasing environment for learn ing and work ing .  

The structures are bu i l t  i nto the natural contours of the land ,  
wi th entrances on several leve ls .  Panoramic vistas from 
several bu i ld ings embrace a smal l  scenic lake to the north 
of the bu i ld ings ,  with a foot br idge connecting the campus 
to the park ing lot on a hi l l  across the lake. 

The Harper campus is  an excit ing environment for learn ing ,  
complete with the latest educational too ls .  Students, alum
n i  and commun ity residents f ind pr ide i n  a local campus 
which provides educational and cu ltural opportunit ies as 
wel l as a conference center for businesses and civic organi
zations. 

H a rper Col lege 
Education a l  Foundation 
Art Col lection 

The or ig inal concept for the Harper Co l lege campus inc lud
ed pub l ic exh ib it ion of  works of  art. The Educational 
Foundation has acqu i red a permanent col lection consist ing 
of a number of paint ings ,  pr i nts and p ieces of scu lpture . 
Throughout Harper's h istory, the Foundation has actively 
pursued acquisit ion of qual ity works of art i n  order to ensure 
a sound educational environment for students and to devel
op an invaluable cu ltural resource for the commun ity which 
Harper serves .  I n  the future ,  the Foundation wi l l  continue to 
col lect works reflect ing a variety of aesthetic expressions. 

The Harper Col lege Educational Foundation Art Col lection 
consists of more than 250 original works of art valued at 
more than $750 ,000. The col lection of paint ings ,  pr i nts and 
scu lpture inc ludes works by a number of very important 
artists such as Picasso. Harper Col lege is  also fortunate to 
have works by a number of Ch icago area artists who have 
ach ieved i nternational acclaim ,  inc lud ing Roger Brown and 
Richard Hunt .  The col lection provides a resource for the 
students, facu lty and staff i n  which to explore the arts in 
addition to making the campus a more beautiful and interesting 
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environment for learn ing .  The captivating collection is home 
to notable works that provide commun ity res idents a local 
source of inspiration .  

Phi losophy 

Will iam Rainey Harper College is an  institution o f  h igher 
learn ing which believes that student success is achieved 
through academic excellence. In order to help prepare stu
dents for the challenges of life and work, the College offers 
an extensive curriculum taught by dedicated faculty and 
supported by qualified staff committed to teach ing and 
learn ing .  The College also recognizes the importance of the 
community it serves and enr iches the cultural and intellec
tual l ife as well as the economic development of the Harper 
d istrict. Finally, the College bel ieves that the education of 
students must occur i n  an ethical c l imate which values 
d iversity and promotes respect for all people 

Mission 

William Rainey Harper College is a comprehensive com
munity college dedicated to provid ing excellent education 
at an affordable cost, promoting personal growth ,  enrich
ing the local commun ity and meet ing the challenges of a 
g lobal society. 

The specific purposes of the College are: 
To provide the first two years of baccalaureate educa
tion in the liberal and f ine arts , the natural and social 
sciences and pre-professional curricula designed to 
prepare students to transfer to four-year colleges and 
un iversities; 
To provide educational opportunities that enable stu
dents to acqu i re the knowledge and skills necessary 
to enter a specif ic career; 
To provide continu ing educational opportunit ies for 
professional job train ing ,  retra in ing and upgrad ing of 
skills and for personal enr ichment and wellness; 
To provide developmental instruction for underpre
pared students and educational opportunit ies for 
those who wish to improve their academic abilit ies 
and skills . 

• To provide co-curricular opportunities that enhance the
learning environment and develop the whole person.

Essent ia l  to achieving  these purposes are all of the 
College's resources, support programs and services. 

Degrees 

Harper College offers six degrees: the Associate in  Arts, the 
Associate in  Science, the Associate i n  Fine Arts-Music, the 
Assoc iate i n  F ine Arts-Art, the Associate i n  Appl ied 
Science, and the Associate in Engineer ing Science. The 
A.A. , A.S . ,  A .FA.  and A .E .S .  degrees are primarily for stu
dents desir ing to transfer to four-year institutions. The A.AS .  
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i s  pr imarily for those i n  two-year career programs, although 
many students transfer to four-year col leges after earn ing 
the A.AS.  degree. 

In addit ion, the College provides certificate programs 
designed to meet specific needs of the commun ity. These 
programs are normally one year in  length, and upon com
pletion of the prescribed courses, the student receives a 
certificate of complet ion. 

Accred itation 

All courses and educational programs, includ ing counsel
ing services, are fully accredited by the North Central 
Association of Col leges and Secondary Schools . 

• The Harper College bus iness related programs of
Account ing, Computer I nformation Systems, Financial 
Services, Hospi tality Management, Management ,
Marketi ng ,  Supply Cha in Management, and Office
Careers are accredited by the Association of Collegiate
Business Schools and Programs.

• The Harper Co l lege Music Department is accredited as a 
Commun ity/Jun ior College Member of the Nat ional
Association of Schools of Mus ic .

• The Harper College Paralegal Studies Program is accred
ited by the American Bar Association .

• The Harper College Real Estate Program is licensed by
the State of  I l l inois Office of  Banks and Real Estate as a 
Real Estate Pre-L icense School (#1 1 0000046) ,  a 
Licensed Appraiser-Education Provider (#1 55000 1 65) ,
and a Licensed Home Inspector-Education Provider
(#0520001 06) .

• The Harper College Learn ing Center is accredited by
NAEYC (The National Association for the Education of 
Young Ch ildren) .

• The Harper College Nurs ing Program is accredited by
the :

National League for Nurs ing Accredit ing 
Commission 
(NLNAC), I nc .  
6 1  Broadway, 
New York City, NY 1 0006 2 1 2 .363.5555 

• The Harper College Certified Nurs ing Assistant Program
is accredited by the:

I ll inois Department of Professional Regulations 
James R .  Thompson Center 
1 00 West Randolph,  Su ite 9-300 
Chicago, IL 6060 1 3 1 2 .81 4 .4500 

• The Harper College English as a Second Language
I ntens ive Engl ish Program is  accredited by the
Commission on English Language Program Accreditation
(CEA).



• The Harper Col lege Card iac Rehabi l itation Service is
accredited by the :

American Association of Card iovascular and 
Pulmonary Rehabi l itation (AACVPR) 
401 North Mich igan Avenue 
Chicago, I L  6061 1 -4267 3 1 2.245 . 1 085 

• The Harper Col lege Dental Hygiene Program is accredit-
ed by the:

American Dental Association (ADA) 
Commission on Dental Accreditation 
2 1 1 East Chicago Avenue 
Ch icago, IL 6061 1 -2678 3 1 2 .440.2500 

• The Harper Col lege Dietetic Techn ic ian Program is
accredited by the:

American Dietetic Association (ADA) 
Commission on Accreditation for Dietetics 
Education 
2 1 6  West Jackson ,  Su ite 800 
Ch icago, IL 60606-6995 3 1 2.899 0040 

• The Harper Co l lege Medica l  Off ice Adm in i strat ion
Program is accredited by the:

Commission on Accred itation of Al l ied Health 
Education Programs (CAAHEP) 
35 East Wacker Drive, Su ite 1 970 
Ch icago, IL 6060 1 -2208 3 1 2 .553.9355 

Curr icu lum Review Board (CRB) of The American 
Association of Medical Assistants' Endowment 
(AAMAE) 
Accred itation Department 
20 North Wacker Drive, Su ite 1 573 
Chicago, IL 60606-2903 3 1 2 .899 . 1 500 

• The Harper Col lege Cardiac Rehabi l itat ion Services is
accredited by the:

Joint Commission on Accred itation of Healthcare 
Organizations 
One Renaissance Boulevard 
Oakbrook Terrace, IL 601 8 1  630.792.5000 

• I l l inois Department of Professional Regu lations

Certifications and Affi l i ations 

I n  addition to  the accreditation listed i n  the  previous section, 
the Col lege also has the fol lowing certifications and affi l iations: 

CERTIFICATIONS 
• From Microsoft Corporation: 

Microsoft Cert if ied Systems Eng ineer (MCSE) ,  
M ic rosoft Cert if ied Professional (MCP) ,  M ic rosoft 
Certified Systems Engineer and I nternet (MCSE and 
I nternet), Microsoft Office Special ist (MOS) 
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• From Novell: 

Cert i f ied NetWare Adm in i strator (CNA) ,  Cert i f ied 
NetWare Eng ineer (CNE) 

• From Oracle: 

I nd iv idual exams in each specif ic area (SOL and 
PUSQL, Database Admin istrator, Performance Tun ing 
Workshop, Backup & Recovery Workshop and Net
Admin istrat ion) to be certif ied by Orac le .  I f  certif ied in 
all f ive areas , the student w i l l  receive Database 
Admin istration certificate from Orac le .  

• From Solaris: 

Exams to be certif ied as a Systems Admin istrator or 
Network Special ist by Solaris 

• From Computing Technology Industry 

Association: 

A+ Certification 

• From Premier Autodesk: 

Certified Autocad Trainer 

AFFILIATIONS 

Academic Enrichment and Language Studies Division 

• Member, I nternat ional I nterchanges for Leaders i n
Education

• Member, I nternational Teachers of Eng l ish to Speakers of
Other Languages (TESOL)

• Member, I l l i no is  Adu l t  and Cont i n u i ng  Educators
Association

• Member, I l l ino is Teachers of Eng l ish to Speakers of Other
Languages (TESOL) /B i l i ngual Education (BE)

• Member, Network of I ntens ive Eng l ish Programs

• Member, NAFSA-Association of I nternational Student
Educators

• Northeast Palat ine Resource Network

• Northwest Suburban Counci l  for Community Services

• Member, Registry of I nterpreters for the Deaf (R ID)

• Di rector, Col lege Read ing and Learn ing Association

• Member, National Association for Developmental Education

• Member, National Counci l  of Teachers of Eng l ish

• Member, I nternational Read ing Association

• Member, I nternational Writing Centers Association

• Member, M idwest Writing Centers Association

Business and Social Science Division 

• Registered by the State of I l l i no is as a Pub l ic Accountant
Continu ing Professional Education Sponsor (CPA classes)

• Regional Tra in ing Center for the NetPrep™ Networking
Program

• Nat ional Associat ion of Commun icat ion Systems
Engineers; Authorized Testing Center
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• Student Chapter of American Production and I nventory
Control Society

• Member, American Records Management Association

• Member, I nternat ional Assoc iat ion of Admin i strative
Professionals

• Certif ied Professional Secretary authorized test ing site

• Student Chapter of Lambda Epsi lon Ch i ,  the national
paralegal honor soc iety

• Member, American Association for Paralegal Education

• Member, Northwest Suburban Bar Association

• Member, I l l inois Paralegal Association

• Member, American Cu l inary Federation

• Member, I l l inois Foodservice Educators Association

• Student Chapter of Kappa Beta Delta, the national busi-
ness honor society

• Member, I l l i nois Col leges Real Estate Consort ium

Continuing Education Division 

• American Heart Association

• Association of Rehabi l itative Nurses

• Association for Volunteer Admin istrat ion

• Col lege for Financial Plann ing and the Greater O'Hare
Chapter of the I nternational Association of Financial
Planners 

Corporate Services Division 

• AP ICS (The Educat ional Society for Resource
Management, or iginal ly cal led the American Production
and I nventory Control Society)

• CP IM Review (Certification in Production & I nventory
Management) and C I R M  Review (Cert i f i cat ion i n
Integrated Resources Management)

• NAPM (National Association of Purchas ing Management)

• CPM Review (Certification i n  Purchas ing Management)

• Achieve Global: Leadersh ip ,  Customer Service ,  Sales
Performance

Liberal Arts Division 

• National Kitchen and Bath Association (NKBA)

• National Association of Schools of Music (NASM)

• Association of I l l inois Music Schools (AIMS)

• I l l i nois Counc i l  of Orchestras

• Accredited by the National Gu i ld  of Community Mus ic
Schools

• Modern Language Association

• Community College Humanit ies Association (CCHA)

Life Science and Human Services Division 

• I l l i nois State Florist Association

• The Society of American Florists

• The American Institute of Floral Designers
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Resources for Learning Division 

• Member, American Lib rary Association

• Member, I l l i nois L ibrary Association

• Member, I nstructional Telecommun ications Counc i l

• Member, OCLC (On l ine Computer L ibrary Center)

• Member, LOEX (L ib rary Or ientation Exchange)
C lear inghouse for L ibrary I nstruction

• Member, North Suburban L ibrary System

• Member, N I LRC:  A Consort ium of Community Col leges,
Col leges and Un iversities

• North Suburban H igher Education Consortium (NSHEC)

Technology, Mathematics and Physical Sciences 

Division 

• American Association of Physics Teachers

• American Electronics Association

• American Geological Society

• American I nstitute of Architects (AIA)

• American Mathematical Society (AMS)

• American Mathematics Associat ion of Two Year Col leges

• American Society for Eng ineer ing Education

• American Statistical Association

• American Techn ical Education Association

• Association for Computing Mach inery

• Association of Col leg iate Schools of Architecture

• Association of Licensed Arch itects

• Association of Mathematics Teacher Educators (AMTE)

• BOCA (Bu i ld ing Offic ia ls and Code Admin istrators)

• Ch i cago Sect ion Amer ican Associat ion of Physics
Teachers 

• Committee on Chemistry of the Two Year Col lege, Divis ion
of Chemical Education ,  American Chemical Society

• Consort ium for Computing in Smal l  Col leges (Northwest
Conference)

• EDS PLM Solut ions

• F i re Department Safety Officers Association

• I l l ino is Advisory Committee on Arson Prevention

• I l l ino is Bu i ld ing Commission ( I BC)

• I l l ino is Counc i l  of  Teachers of  Mathematics ( ICTM)

• I l l ino is F i re Ch iefs Association

• I l l i nois Mathematics Association of Community Col leges

• I l l i nois Mathematics Teacher Educators ( IMTE)

• I l l inois Office of the State F i re Marshal l ( I L  OSFM)

• I l l i nois Professional Fi relighters Association

• I l l inois Section America Association of Physics Teachers

• I l l i nois Section of the Mathematics Association of America

• I l l inois Society of Fi re Service I nstructors



• Institute of E lectrical and E lectronics Eng ineers ( I EEE)

• Institute of Mathematical Statistics

• Mathematics Association of America

• Metropolitan Mathematics Club of Chicago (MMC) ,  The

• National Counci l  of Teachers of Mathematics

• National Fire Protection Association (NFPA)

• National Fire Academy Alumni Association

• Northwest Bu i ld ing Officials and Code Admin istrators
(NWBOCA)

• Physics Northwest

• Planetary Studies Foundation

• Radio Club of America (RCA)

• Rescue and Emergency Special ist Association

• Society of I ndustrial and Appl ied Mathematics (SIAM)

• Society of Broadcasting Engineers (SBE)

• Suburban Bui ld ing Officials and Code Admin istrators
(SBOC)

• Women in  Mathematics Education (WME)

Wellness and Human Performance Division 

• National Jun ior Col lege Ath letics Association

• National Wel lness Association

Com pl ia nce Actions 

Harper Col lege does not  discr iminate on the basis of  race, 
color, rel ig ion ,  sex, nat ional or ig i n ,  ancestry, age, marital 
status ,  sexual or ientat ion , d isab i l ity or  unfavorable d is 
charge from m i l i tary serv ice .  Th i s  po l i cy  gove rns  the  
recruitment and admission o f  students, t he  recruitment and 
employment of facu lty and staff and the operation of any of 
the Col lege's programs and activities as specif ied by fed
eral laws and regu lations .  I t  is also the pol icy of Harper 
College that no student or employee shal l  be subjected to 
sexual harassment, which is regarded as a form of d is
crimination .  Statutory references which support this p rac
tice inc lude, but are not l imited to the fol lowing: 

• The Americans with Disabi l it ies Act (ADA)
• The I l l i nois Human R ights Act ( I HRA)
• Title VII of the Civil R ights Act
• The Vietnam Era Veterans and Veterans Act
• The Cook County Human R ights Ordinance
• The Fami ly Medical Leave Act (FMLA)
• Tit le VI and Title IX of the Educational Amendments Act
• The Fami ly Education R ights Privacy Act (FERPA)
• The Prevai l i ng Wage Act
• The Freedom of I nformation Act (FOIA)
• The Gilt Ban Act
• The Open Meetings Act
• The I nvestment of Publ ic Funds Act
• The Tort Immun ity Act, and
• The Health Insurance Portabi l ity and Accountabi l ity Act

(H IPAA)

A B Q UI H A R P E R 

I nqu ir ies regard ing Affirmative Action shou ld  be d i rected to 
the Assistant Vice President for Divers ity and 
Organizational Development. I nqu i ries regard ing Col lege 
comp l iance with Section 504 of the 1 973 Rehabi l itation Act 
and the Americans with Disabi l it ies Act should be d i rected 
to the Col lege Compl iance Officer for ADA/504. 

Servi ces for Persons with 
Disa b i l it ies 

Reasonable accommodations and services are  avai lable 
for students, staff and visitors with disabi l it ies i n  accord with 
Sect ion 504 of the Rehab i l itation Act of 1 973 and the 
Americans with Disabi l it ies Act . In formation regard ing those 
services or about campus accessib i l ity can be obtained in 
the Center for Access and Disabi l ity Services i n  the 
Science, Math and Health Careers Center, D1 1 9 . New stu
dents must apply to receive services and provide i nforma
tion about the nature and extent of their d isabi l ity so that 
appropr iate accommodations and services can be 
arranged . The ADS phone number is 847 .925.6266, voice 
or 847.397.7600, TIY. E-mail is tthompso@harpercol lege.edu .

Col lege Access i b i l ity 

Whi le mandated services wi l l  be offered at a l l  Harper 
Col lege fac i l it ies, complete Col lege support services such 
as tutoring ,  counse l ing and others may only be avai lable at 
the Palat ine campus .  
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Enro l lment O ption s  

Baccalaureate Transfer Program 

Career Programs 

Continuing Education Programs 

Other Offerings 

Admission 

• Eligibility 

• General Admission Requirements 

• Dual Admission Programs 

Students Applying to Limited Enrollment 

Programs 

International Students 

Concurrently Enrolled High School Students 

Readmission 

Assessment and Placement 

Residency 

• Resident 

• Non-Resident 

• Out-of-State 

• International 

Tuition and Fees 

• Tuition 

• Activity Fee 

• Special Music Fee 

• Graduation Fee 

• Laboratory and Music Fees 

• Registration Fee 

• Technology Fee 

• Renovation Fee 

Chargeback Tuition 

Education Service Agreement 

Tuition Refund Policy 

• Refund Policy for Financial Aid
Recipients 

Withdrawals 

Enrollment Status Verification 
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Enro l l ment O ptions 

Students may elect t o  enrol l i n  ind ividual courses without 
pursu ing a part icular p rogram , or may select one of the fol, 
lowing programs:  

Baccalaureate Transfer Program 

This option is avai lable to students who wish to transfer their 
coursework to an institution offer ing bachelor's degree pro, 
g rams. 

Students i nterested i n  p rograms in  business, commun ica, 
lions, education , l i beral arts , or s imi lar p rograms may pur, 
sue the Associate in Arts Degree. Students i nterested i n  
computer science, health, mathematics, science or s imi lar 
programs may pursue the Associate in Science Degree. 
Students i nterested i n  eng ineer ing or s imi lar programs may 
pursue the Associate i n  Eng ineer ing Science Degree. 
Students i n terested i n  art or  music may pursue the 
Associate i n  Fine Arts Degree. 

Career Programs 

These sequences of courses are designed for i nd iv iduals 
who desire to pursue a specif ic curr icu lum to prepare them 
for immed iate entry i nto a part icu lar career. Career Program 
coursework may transfer to some baccalaureate,granting 
i nstitutions .  

Career programs provide specific train i ng for a w ide  variety 
of occupations in business, technology, human services, 
health care and related fields. Students may pursue the 
Associate i n  Appl ied Science Degree Program which 
inc ludes both career preparation and general educational 
coursework, or a Certif icate Program which focuses exclu
s ive ly on career p reparation coursework . 

Continuing Education Programs 

A l ifelong pursuit of learn ing is needed to keep abreast of 
the knowledge explosion and the inf luence of social and 
cul tural changes. The continu ing education ( non-credit) 
d ivision makes avai lable to the community a r ich array of 
courses , seminars and short-term programs that encourage 
l ifelong learn ing and help students meet their professional , 
career, civic and personal development goals .  

Professional certification and other types of professional 
continu ing education units are avai lable for: computer train
ing, i nformation technology, Autodesk trai n i ng ,  career coun
sel i n g/workshops, workforce ESL , Certif ied F inanc ia l  
P lann i ng ,  supervisory/management development , smal l  
business management, i nternational trade ,  hospital ity, trav
e l  and meet ing plann ing ,  health services, cosmetology, vol
unteer management and manufactur ing .  
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Personal enr ichment offer ings inc lude: cu ltural awareness , 
f ine arts , languages, mus ic ,  photography, l iterature and 
writ ing ,  home maintenance, cooking ,  creative crafts , deco, 
rat ing and fashion , garden/landscape/floral , home owner
sh ip ,  health and wel lness, dance, physical fitness, person
al f inance, self awareness , personal test ing review, aviation ,  
astronomy, an imal  health , women's p rogram, youth pro
g rams and older adult services. 

For more i nformat ion , cal l the Off ice of Cont i nu i ng  
Education a t  847.925.6300 or e-mai l ce@harpercol lege.edu 

Other Offerings 

Courses in developmental Eng l ish ,  read ing ,  mathematics, 
study ski l l s ,  and Eng l ish as a Second Language are avai l 
able for students who need to improve these ski l l s  i n  order 
to succeed i n  college studies. Students are p laced i n  these 
courses based on assessment test scores. 

In addition , the Adult Educational Development Department 
offers high school equivalent i nstruction in reading ,  writ ing ,  
mathematics and nonnative l i teracy as wel l  as  preparation 
for GED and cit izensh ip tests. 

Adm i ssion 

• Eligibility 

Al l  h igh school g raduates or the equ ivalent (GED) are e l ig i 
b le for admiss ion to the Col lege. A non-graduate 16 or 1 7  
years of age who has severed h is o r  her connection with the 
high school system, as certif ied i n  writing by the ch ief exec
utive officer (or designee) of the h igh school d istr ict in which 
the student has legal residence, or a non-graduate 1 B years 
of age or older, may be admitted if he or she demonstrates 
the capacity to benefit from programs and courses offered 
by the Col lege. H igh school students may be admitted to 
selected courses upon the written approval of their h igh 
school pr inc ipa l  (or designee) and the designated Col lege 
admissions offic ia l ,  and written parental acknowledgement. 

To be p laced i n  some programs in  the Col lege, the appl i
cant may have to meet addit ional requ i rements as specif ied 
by that p rogram and/ or the I l l ino is Publ ic Community 
Col lege Act. 

• General Admission Requirements 

Upon appl ication to the Col lege, students are asked to ind i 
cate their enro l lment plans and should note the fol lowing 
gu ide l ines to assist them i n  making their decis ions. 

Ful l-t ime students enrol l  i n  at least 12 semester hours of 
cred it courses. Part-t ime students enrol l  i n  less than 1 2  
semester hours of credit courses. Degree-seeking students 
plan on pursu i ng  a Col lege degree. 

Full-time applicants will be required to: 

A. Complete a Harper Col lege appl ication .  
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B. Pay a $25 .00 nonrefundable appl ication fee. 

C .  Submit an official copy of their final high school tran
script. Students who are enrolled in  h igh school at the 
t ime of appl ication must, i n  addit ion, submit a current 
high school transcript . Students who completed the GED 
must submi t  an off icial copy of GED results . 

D .  Submit official transcripts from al l  col leges attended. 

E. Provide ACT scores . E i ther an off icial ACT score report 
or an official h igh school transcript that inc ludes ACT 
scores can be submitted to fulfi l l  th is requ i rement. (This 
requ i rement wi l l  be waived for students who have com
pleted 1 2  or more semester hours of college level credit 
and for students who are age 24 or older at the t ime of 
appl ication . )  

Degree seeking part-time applicants will b e  required to: 

A. Complete a Harper Col lege appl ication .  

B .  Pay a $25.00 nonrefundable appl ication fee. 

C .  Submit an offic ia l copy of their final high school tran
script. Students who are enrolled in  high school at the 
t ime of appl ication must, in  add ition , submit a current 
h igh school transcript . Students who completed the GED 
must  submi t  an off icial copy of  GED results. 

D .  Submit offic ia l transcripts from al l  col leges attended. 

Non-degree-seeking part-time applicants wil l  be required 

to: 

A Complete a Harper Col lege appl icat ion.

B .  Pay a $25 .00 nonrefundable appl ication fee . 

Students who do not fulf i l l  the appropriate admission 
requ i rements wi l l  be permitted to reg ister for the semester 
for which they are applying ,  but will be proh ib ited from reg
ister ing for subsequent semesters unt i l  all admiss ion 
requ i rements have been fulf i l led .  

• Dual Admission Programs: 

These agreements with selected un iversities al low students 
to apply for admission to Harper College and the four-year 
col lege to which they plan to transfer s imu l taneously. Dual 
admission provides a seamless transition between Harper 
and partic ipating schools by provid ing optimum conti nu ity 
of courses, facu l ty and resources dur ing all four  years of 
study. Dual Admissions Programs currently are offered 
through Harper Col lege and the fol lowing fou r-year institu
tions: Northeastern I l l ino is Un ivers ity, Northern I l l i no is 
Un ivers ity, Roosevelt Un iversity and Western I l l i no is 
Un iversity. Appl icants may obtain Dua l  Admission appl ica
tions and detai led program information from the Harper 
Col lege Admissions Outreach Office. 

Students Applying to Limited 

Enrollment Programs 

The fol lowing career programs have been identif ied as l im
i ted enro l lment p rograms: Cardiac Technology, Dental 
Hygiene, Emergency Medical Techn ic ian Train i ng ,  Nu rs ing 
(RN and LPN) and Basic Nurs ing Assistant (CNA) train ing ,  
Home Health A ide ,  Mammography, Electrocard iograph 
Technic ian ,  Ph lebotomy, and Paramedics. Each of these 
programs has special admission requ i rements. 

Consult the curr icu lum section of th is  catalog to determine 
the specif ic admission requ i rements of a part icu lar l im ited 
enrol lment program. 

Selection for these programs is determined by the fol low
ing :  Permanent residents of the Harper Col lege d istrict who 
complete the appl ication process by the program's appl i 
cation dead l ine wi l l  receive preferential consideration in  the 
selection process . I f ,  on that dead l ine date , more complet
ed appl ications have been received than space avai lab le ,  
those students with the h ighest qual if ications wi l l  be select
ed .  

A permanent resident of the Harper Col lege d istr ict is 
defined as an ind iv idual who: 

a) is a cit izen of the Un ited States or has estab l ished
permanent residence (holds an 1-551 al ien reg istra
tion card) and

b) resides in  the Harper Col lege d istrict for reasons
other than attend ing Harper Col lege.

The Admissions Office shal l  make the f inal determination of 
permanent residency status in  relation to the selection 
process for l im ited enrol lment p rograms. 

Methods of determ in ing e l ig ib i l ity for admission to L imited 
Enro l lment Programs may d iffer from methods of computing 
Harper cumulative grade point average .  

Because of the nature of  c l i n ical experiences and ind iv idu
al ized instruction requ i red in  some programs, and special
ized technology and the equipment necessary to offer 
these programs, a h igher tuit ion rate is assessed for career 
specific courses. Tu it ion for these courses in  this program is 
200% of the standard tuit ion rate . 

International Students 

Students from other countries attending Harper Col lege are 
termed " i nternat ional" students, accord ing to the fol lowing 
defi n i t ion: "A person who is a c i t izen of a country other than 
the Un ited States who has a visa for educational purposes 
(F- 1 )  with an i ntent to return to his or her homeland upon 
completion of his or her educational program . "  

I nternational students must carry a m in imum o f  1 2  semes
ter hours or be enrolled in  the I ntensive Engl ish Program. 
Because no scholarsh ips or g rants are avai lable to i nterna
tional students, it is essential that students from outside the 
Un ited States have suff icient funds to cover their expenses 
while i n  th is country. 

1 9  
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I nternational students are not considered residents of the 
College d istrict for purposes of admission to L im ited 
Enrol lment Programs.  

I nternational students are requ i red to have health insurance 
coverage and wil l be charged an ind iv idual health insur
ance fee each semester. Students can receive a credit for 
the fee if they provide proof of equ ivalent coverage. 

I nternational students wi l l  be requ i red to submit the fol low
ing to the Admissions Office at least eight weeks prior to the 
beg inn ing of the semester or summer session in which they 
i ntend to beg in  their studies. This i nformation is subject to 
change by the INS .  P lease consult harpercol lege.edu for 
updates . 

1 .  A completed Harper appl ication with a non-refundable 
$ 1 75.00 processing fee. 

2 . Official transcripts for at least the last fou r  years of sec
ondary school study and any un iversity-level or post
secondary school work that has been completed or
attempted . A l l  these records must l ist a l l  subjects taken ,
g rades earned or examination results i n  each subject,
m in imum and maximum grades possib le and all d iplo
mas and certificates awarded.  I f  these documents are
not in Eng l ish ,  they must be accompanied by authorized
Eng l ish translations. 

3 .  An official Test of Eng l ish as a Fore ign Language 
(TOEFL) score report. To be considered for admission ,  
students must receive a min imum converted score of 
2 10 .  This requ i rement wi l l  be waived for students apply
ing to the I ntensive Eng l ish Program . 

4. An affidavit of support s igned by the party who wi l l  be 
supporting the student. The aff idavit must be accompa
nied by statements from the bank and employer of the
party who wil l be supporting the student. ( If students are
able to document sufficient financial resources to sup
port themselves, this wil l be considered adequate . )

5 . A Harper Col lege declaration o f  i ntention .

6 . A written statement regard ing what the student p lans to
study at Harper. (Th is requ i rement wi l l  be waived for stu
dents applying to the I ntensive Eng l ish Program . )

7 . A Harper Col lege "Educational Background I nformation
Sheet . "

8 .  I nternational Student Respons ib i l ity Checkl ist . 

9 . Copy of passport (visa stamp and 1-94 card if al ready in
the Un ited States)

10 Photograph

1 1 .  Copy of 1 -20 if student is transferr ing from another 
U .S .  college or un iversity. 

INS has enacted new regu lations effective 1 / 1 /03 that 
impact i nternational students. Cal l  the I nternational Student 
Office for specific i nformation (847 .925.6226). 
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Concurrently Enrolled High School 

Students 

High school students who wish to concurrently enrol l at 
Harper Col lege must be at least 1 6  years of age and in their 
jun ior or senior year at the h igh school . I n  addit ion: 

• Students must submit a Harper Col lege appl ication for
admission and appl ication fee (if they are enrol l i ng at the
College for the fi rst t ime) , an offic ia l high school transcript,
and a Recommendat ion for H i gh  School Student
Concurrent Enro l lment Form.

• Students who wish to enro l l  i n  a Harper transfer course
must have a h igh school GPA of at least 3 .0  (on a 4 point
scale . )

• Students who w ish to enro l l  i n  a Harper career course
must have a high school GPA of at least 2.0 (on a 4 point
scale).

• Students must fulf i l l  a l l  Harper course prerequ is ites.

(Students who are not yet 16 years of age and students who 
are not yet i n  their jun ior year of h igh school may be e l ig ib le 
for concurrent enrol lment. I n  addit ion to fulfi l l i ng  the admis
sion requ i rements l i sted below, these students must com
plete the Harper Col lege assessment battery and achieve 
scores that p lace them into col lege- level coursework, 
receive a recommendation for enrol lment from a Student 
Development Facu lty Member, and receive approval from 
the c lass i nstructor and the D i rector of Admiss ions 
Outreach . )  

Readmission 

A student who has previously attended Harper Col lege and 
who is return ing after an absence of one semester or more 
does not need to complete an appl ication for readmission. 
(An exception to th is is a student who is apply ing for admis
s ion to a L im ited En ro l lment P rogram. Contact the 
Admissions Office for detai l s . )  I f  a student has attended any 
other educational i nstitution s ince attend ing Harper, offic ia l 
transcripts from each col lege attended shou ld be submitted 
to the Admissions Office. Students d ismissed from Harper 
for d isc ip l inary reasons must be reviewed by Harper's vice 
president of student affairs . 

Assessment and Placement 

Harper Col lege welcomes a l l  who can benefit from the 
courses and programs offered .  To that end an assessment 
pol icy is i n  p lace requ i r ing a l l  new fu l l-t ime students to com
p lete writing ,  read ing and math p lacement tests. Students 
enter ing their f i rst Eng l ish and/or math courses are also 
requ i red to complete appropr iate p lacement test(s ) .  
The goals of  assessment are : 

1 .  To i nform students about their competency levels i n  
Eng l ish ,  reading/writ ing and  math .  
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2. To place students in the Engl ish and math courses i n
which they have the best opportun ity for success.

3. To help underprepared students whose read ing assess
ment scores are substantia l ly below col lege level by
requ i r ing them to enrol l i n  developmental read i ng
courses prior to  o r  along with their Eng l ish courses. New
ful l -t ime students who place i nto reading must enroll in
the appropriate reading course during their fi rst semester.

Detai ls of the mandatory assessment and placement pol icy, 
including options for waiv ing testing ,  are avai lable in the 
Assessment and Testing Center. 

Residency 

Students enrol l i ng at Wi l l iam Rainey Harper Col lege shal l  
be classified as In-d istr ict , Out-of d istr ict, Out-of-state or 
I nternational for tuit ion and fee purposes: 

• In-district resident 

A student who has resided with i n  the State of I l l i nois and the 
Harper Col lege d istrict' th i rty days immediately prior to the 
start of the term is el ig ib le to be classified as an in-d istrict stu
dent for tuition calculation purposes. Residency requ i rements 
may d iffer for l im ited enrol lment programs admission. Proof 
of in-d istrict status is requ i red at the time of reg istrat ion. 
Proof of res idence can inc lude dr ivers l i cense, voters regis
tration card , l i b rary card , lease, ut i l ity b i l l ,  or tax b i l l .  

• Out-of-district resident 

A student who has resided in the State of I l l ino is ,  but out
side the Harper College d istrict, for thi rty days' immed iate
ly prior to the start of the term shal l  be classif ied as an out
ol-d1strict student. 

• Out-of-state resident 

A student who has resided in the State of I l l i nois for less 
than thi rty days" immediately pr ior to the start of the term 
shal l be classified as an out-of-state student. 

• International resident 

A student whose permanent res idence is outs ide the Un ited 
States and is attending Harper Col lege on an F- 1 visa shal l  
be classified as an i nternational student. 

Communit ies in  Harper Col lege Distr ict #5 1 2  Arl ington 
Heights. Barrington ,  Barrington Hi l ls ,  Buffalo Grove+ .  
Carpentersv i l le+ ,  Deer Park+ ,  Des Plaines+ .  E l k  Grove Vi l lage, 
Fox River Grove+ .  Hanover Park+ ,  Hoffman Estates, 
I nverness, Lake Barrington, Mount Prospect, North Barrington, 
Palatine, Prospect Heights, Rol l ing Meadows, Rose l le+ .  
Schaumburg, South Barrington,  Tower Lakes. Wheel ing .  
Portions of these commun ities are not  inc luded in  the d istrict. 
Students who move from outside the state or d istrict and who 
obtain residence in the state or Harper d istrict for reasons 
other than attend ing the community college shall be exempt 
from the th irty day requ i rement if they demonstrate through 
documentation a verif iable interest in  establ ish ing permanent 
residency. The Office of the Reg istrar shal l  make the final 
determination of residency status for tuit ion purposes. 

Tuition and Fees 

(subject to change without notice) 

• Tuition 

In-District Tuition: 

. . . . . . . . . . . . . . . . . . . . . .  $62.00 per credit hour' 

'( i nc ludes employees of companies with i n  Harper d istr ict) 

Out-of-District Tuition: 

(see Chargeback) . . . .  

Out-of-State Tuition: 

. . . . . . . .  $20 1 .00 per credit hour 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $3 1 6 .00 per credit hour 

International Student Tuition 

. . . . . . . . . . . . . . . .  $278.00 per credit hour 

Senior Citizen Tuition: 

District residents age 60 and older w i l l  be assessed a 50 
percent tuit ion d iscount for credit courses that are specifi

cally dedicated to senior citizens. No other d iscounts 
apply to these c lasses. 

District residents age 65 and older are e l ig ib le for a 1 00 
percent d iscount for a l l  credit courses (except sen ior-dedi
cated) dur ing late reg istrat ion. Late reg istration is the fi rst 
day of the term or the fi rst day of the session i n  which the 
c lass meets . Students may not d rop and re-enrol l  for the 
d iscount. 

A payment due date is estab l ished each term for reg istra
tions prior to that date . For reg istrations after the payment 
due date, payments are due the fol lowing business day. 
Students unable to pay all charges when due may apply for 
a pre-authorized payment p lan .  Detai ls are avai lable at the 
Business Office, A2 1 4 , and on the Harper Web site. 
Students may apply for f inancial aid at the Scholarships and 
Financial Assistance Office, A364. 

A one-time appl ication fee of $25 .00 is charged to each 
new student applying for admission for credit courses. The 
lee, which is nonrefundable ,  covers the cost of processing 
the appl ication .  

• Activity Fee 

Students enrol led for 1 2  or more credit semester hours w i l l  
pay a $32.00 activity fee for  each semester ;  students 
enrol led for less than 1 2  hours wi l l  pay a $ 1 6 .00 activity fee. 
No activity lee i s  charged for students enro l led only i n  
Conti nu ing Education courses or Harper c lasses taught off
campus (extension courses) .  

However, students enrol led only i n  continu ing education 
and extension courses may wish to pay the activity fee and 
obtain an activity card (see: Student Activit ies) .  

• Special Music Fee 

Students enrol led i n  m inor appl ied music wi l l  pay $ 1 42.00 
per semester. This entit les the student to one thi rty m inute 
private lesson per week. Major appl ied music students w i l l  
pay $284.00 per semester and w i l l  receive one sixty m inute 
pr ivate lesson per week. 
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• Graduation Fee 

A graduation fee of $20 .00 inc ludes the cost of the d iploma 
(see: G raduation Requ i rements). 

• Laboratory and Music Fees 

Laboratory and music fees w i l l  be ind icated at t ime of reg
istration . 

• Registration Fee 

A $ 1 0.00 non-refundable reg istration fee is charged to a l l  
students reg ister ing each semester for cred i t  or continu ing 
education courses regardless of  course locat ion. 

• Technology Fee 

A technology fee of $4.00 per credit hour w i l l  be assessed 
for students enrol led i n  credit courses. The fee wi l l  support 
all technology throughout campus such as computer labs, 
instructional technology, resources of the l i b rary, touchtone, 
and Web reg istration . 

• Renovation Fee 

A renovation fee of $ 1 .25 per credit hour w i l l  be assessed 
to students enrol led in credit courses . The fee will support 
the Col lege's i nfrastructure and the renovation of outdated 
fac i l i t ies. 

Chargeback Tuition 

In-district students desir ing to pursue a certif icate or 
degree program not avai lable through Harper Col lege may 
apply for chargeback tuit ion if they attend another pub l ic 
community col lege in I l l i nois which offers that p rogram . 
(See section on cooperative programs . )  

Approved students w i l l  pay the  in-d istrict tuit ion o f  t he  col
lege where they wil l be attend ing c lasses . The remain ing 
tuit ion charges wi l l  be pa id by Harper Col lege for  approved 
classes. 

Appl ication for chargeback tuition must be made i n  the 
Office of the Registrar 30 days prior to the beg inn ing of the 
term for the col lege i n  which the student wishes to enrol l .  

Out-of-district students approved for chargeback tuit ion 
from their community col lege wi l l  pay Harper's in-d istrict 
tuit ion and their d istrict community col lege wil l reimburse 
Harper for the balance of the tuition for approved c lasses. 

Education Service Agreement 

Businesses with i n  the Harper Col lege d istrict offer Harper 
in-d istrict tuit ion rates to employees who l ive outs ide the 
College d istrict but with i n  I l l ino is .  The Education Services 
Agreement Program permits these employees of in-d istrict 
businesses to attend Harper c lasses at in-d istrict rates i f 
their employers have reg istered for th is un ique program. 
The i n-d istrict tuit ion is avai lable whether the cost is to be 
paid by the employees or by the company. Employers who 
are i nterested i n  this p rog ram shou ld contact the 
Admissions Outreach Office . 
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Tuition Refund Policy 

Tuit ion refund requests shal l  be made to the Registrar's 
Office dur ing normal business hours. Refunds wi l l  be made 
accord ing to the fol lowing schedu le :  

Fal l  and Spring Semesters 

1 6  Week C lasses 

Second week th rough Tuesday . 
Th i rd week through Tuesday . .  
N o  refund after third week o f  semester 

12 Week Classes 

First week through Friday 
Fi rst week Saturday through 
second week Wednesday . .  

Percent of Refund 

. .  . . . . . . . . . . . .  1 00% 
. . . . . . . .  75% 

Percent of Refund 

. . . . . . . .  1 00% 

. .  . . . . . .  75% 
No refund after second week of semester 

8 Week Classes Percent of Refund 

Fi rst week through Wednesday . . . . .  1 00% 
Fi rst week Thursday through  Saturday . .  . .  . . . .  75% 
No refund after first week of semester 

Classes offered on the weekend (Fr iday, Saturday and 
Sunday) may have separate refund and withdrawal dates. 

4 Week Classes Percent of Refund 

(Days are ca lendar days of semester) 
Prior to second day . . .  . . . . . . . . . . . 1 00% 
Second day . . . .  . . . . . . . . . . . . . . . . . . . .  . .  . . . . . .  75% 
No refund after second day of c lass 

Summer Session 

8 Week Classes Percent of Refund 

Fi rst week through Tuesday . .  
Fi rst week Wednesday through Thursday 
No refund after fi rst week of the term 

. . . . . . . . 1 00% 
. . .  75% 

• Refund Policy for Financial Aid Recipients 

Harper students who are f inancial aid rec ip ients must be 
aware of a l l  refund pol ic ies inc lud ing the federal Return of 
Tit le IV Funds pol icy. E l ig ib le students who offic ia l ly with
d raw from a l l  c lasses on or before 60 percent of the term 
has elapsed wi l l  receive a proportional refund based upon 
the offic ia l  date of withdrawal .  The offic ia l  date of withdraw
al is the withdrawal date as recorded by the Office of the 
Registrar and is based on the date that appears on the 
Student Add/Drop form as fi led with that office. 

Harper calculates refunds proportional ly and must deter
mine the unearned amount of Title IV Funds that must be 
returned to the Student Financial Aid (SFA) programs .  The 
school bases the amount of unearned assistance that must 
be refunded on the appl icable federal calculat ions. 
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Before any refund is made to the student, Scholarships and 
Financial Assistance must return funds to the appropriate 
financial aid program(s) . I f  the student is indebted to the 
College the amount of this debt wi l l  be subtracted from any 
refund due the student. Students may contact Scholarships 
and Financial Assistance for further detai ls .  

Withdrawals 

Students who wish to withdraw from a class after regular 
reg istration must withdraw off ic ia l ly by submitting the 
appropriate forms to the Registrar's Office .  A student who 
does not withdraw off icial ly from a class prior to the last 
date for withdrawals is subject to an F grade. 

Criteria and procedures for a withdrawal due to s ign ificant 
medical reasons are ava i lab le in the Health and 
Psychological Services Office .  

The following guidel ines determine grades for an official with
drawal from a 1 6-week course; the timetable for withdrawing 
from other courses (8-week, 4-week, etc . )  wi l l  be determined 
on a pro rata basis according to these guidel ines: 

1 . Classes dropped prior to the th ird week wi l l  not become
a part of the student's permanent record . 

2. A W  grade wi l l  be assigned to a class dropped after the
beginning of the th i rd week and prior to the th irteenth
academic week,

3. A grade of F wil l be assigned to a class dropped after
the twelfth week of a fu l l  semester course.

4. The deadl ine to withdraw from 1 6-week c lasses is pri nt
ed in the official Col lege calendar for the year in  ques
tion.

Enrollment Status Verification 

Students may have current or previous enrol lment verif ied 
by the Registrar's Office, Student and Admin istration 
Center, A2 13 ,  or by the National Student Clearinghouse 
onl ine at www.studentc lear inghouse.org or phone at 
703. 7 424200. 

Full-time Status: 
A student is considered ful l-t ime if he/she is enrol led 
in twelve or more credit hours (six credit hours for the 
summer term) .  

Part-time Status: 
A student is considered part-t ime if he/she is enrol led 
in less than twelve credit hours (or less than six cred
it hours for the summer term). 

Half-time Status-
A student is considered half-t ime if he/she is enro l led 
in six or more credit hours but less than twelve credit 
hours (6-1 1 .9) (three credit hours for the summer 
term) 

A current semester verification is based on the enrol lment 
status of the student on the fi rst day of the second week of 
classes (after late registration ) .  A previous semester verif i
cation is based on the actual dates of attendance. 
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Grading 

Grade Points 

Academic Honors 

Trustees' Honor List 

Dean's Honor List 

Honors List 

Standards of Academic 
Performance 

Rationale for Standards 

Categories of Standards 

• Good Standing 

• Academic Caution 

• Academic Warning 

• Probation 

• Suspension 

• Dismissal 

Mandatory Advis ing for 
Students on Probatio n ,  Post 
Suspension and Post Dism issal  

Satisfactory Academic 
Prog ress Req u i rements for 
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G radi n g  

A t  the end of each semester, the student wi l l  receive a 
grade for each class in which he or she was enrol led at the 
beginning of the th i rd week of the semester. The offic ia l 
g rade point average is computed on the basis of f inal 
g rades awarded at the end of each semester or term .  

Grade Points 

Grade points are numerical values which ind icate the 
scholarsh ip  level of the letter g rades. G rade points are 
assigned accord ing to the fol lowing scale: 

Grade 
Grade Significance Point 
--- - - - -- -- -· -- - ---

A Superior 4.0 
B Good 3 .0 
c Average 2 .0 
D Poor 10 
F Fai l u re .0 
H Audit .0  
p Pass .0 
w Withdrawal .0 
x I ncomplete .0 

The fol lowing c lasses are not computed in the cumulative 
g rade point average: 

Communication Ski l ls 
Eng l ish as a Second Language 
Math 
Read ing 
Engl ish 

Al l  P g raded courses 

Academi c  Honors* 

Trustees' Honor List 

. . . .  all courses 
. . . . . . . . .  all courses 

. . . . . . . . . .  below 1 00 level 

. . . . . . . . .  below 1 00 level 
. . . . .  below 1 00 level 

Each semester, students achieving a g rade point average 
of 3 .  75 to 4.00 are recogn ized as Trustees ' Honor List stu
dents. 

Dean's Honor List 

Each semester, students achieving a grade point average 
of 3 .50 to 3 .7  4 are p laced on the Dean's Honor List . 

Honors List 

Each semester, students with a grade point average of 3 .25 
to 3 .49 are given recognit ion on the Honors List. 

'Students must have accumulated 1 2  semester hours at 
Harper to be e l ig ib le for an academic honor. The honors are 
noted on the official academic records. 
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Standards of Academ i c  
Performance 

Rationale for Standards 

The Standards of Academic Performance at Harper 
Col lege have been establ ished i n  order to: 

• Guide the student in pursuit of academic success: 

The Standards assure the avai lab i l ity of services 
which can help students reach success as wel l  as 
c learly notify them of their progress. 

• Maintain an academic environment that clearly 
defines expectations for progress: 

The Standards communicate the Col lege's definit ion 
of academic progress. The Standards clar ify 
Col lege expectations and afford the student a 
gu ide l ine for sett ing real i st ic goals. 

• Clarify the roles and responsibilities of students, 
faculty and administrators: 

The Standards define the role of the student in  
terms of academic performance and respons ib i l ity 
as wel l  as the role of Col lege personnel i n  evaluat
i ng academic performance and i nterven ing with 
special assistance at specif ic in terva ls .  

• Allow the institution to maintain its academic integrity. 

Categories of Standards 

• Good Standing: 

Students with a cumu lative GPA of 2 .0 or h igher and stu
dents who have attempted' fewer than seven credit hours 
or have not attended classes since the summer of 1 989 are 
in good stand ing .  

• Academic Caution: 

Students who have attempted' seven and not more than 1 5  
credit hours and have received a cumulative g rade point 
average (GPA) of less than 2 .0 wi l l  receive a caution notice 
and the recommendation to take advantage of various pro
g rams and services designed to help them ach ieve suc
cess. 

• Academic Warning:

Students who have a cumulative GPA of less than 2 .0 and 
have attempted' 16 or more credit hours, or have complet
ed their second successive semester with a cumulative 
GPA of less than 2 .0 ,  are g iven academic warn ing .  These 
students w i l l  be advised to restr ict their enrol lment to a 
maximum of 1 3  c redit hours and may have restrictions 
imposed upon them. 



• Probation: 
Students who were academical ly warned the previous 
semester and have a cumulative GPA of less than 2 .0 wi l l  
be p laced on probation. Students who have returned to 
good standing and then earn less than a 2 .0 cumulative 
GPA will return to probation. These students wi l l  be restrict
ed to a maximum of 13 credit hours and will be requ i red to 
participate in  success-oriented strategies .  

• Suspension: 

Students who have attempted· 40 or more credit hours, 
have had three successive semesters with a cumulative 
GPA of less than 2 .0 ,  with one of those semesters in pro
bation, and earned below a 2.0 semester GPA the last 
semester they were enrol led are placed on suspension. 
These students wi l l  be suspended from the Col lege for one 
ful l  semester (fa l l  or spr ing) .  Students suspended after 
spring term wi l l  not be al lowed to enro l l  for summer school 
or fall semester. Students must be i nvolved in success-ori
ented strategies upon their return . 

• Dismissal: 

Students who have returned to the Col lege after one 
semester of suspension and who receive a semester GPA 
of less than 2.0 wi l l  be dismissed for a min imum of two fu l l  
semesters (fal l/spr ing or spr ing/fa l l ) .  After this d ismissal 
period , these students must petition the Dean of Student 
Development for reinstatement. 

•Refers to receipt of grades A, B ,  C ,  D and F. 

A C A Q E M I C  I N F O R M A T I O N  

Status Catego!)l Results 

Academic Attempted 7 + credit Caution and rec-
Caution hours and cumulative ommendations of 

GPA less than 2.0 success-oriented 
strateg ies 

Academic Attempted 16 or more Recommend 
Warning credit hours with restriction to maxi-

cumulative GPA less mum 13 credit 
than 2.0 or second hours. May have 
successive semester restrictions 
with cumulative GPA imposed. 
less than 2 .0 

Probation Previous semester Mandatory re-
with Academic striction to maxi-
Warn ing and cumula- mum of 13 credit 
tive GPA less than 2.0 hours. Requ i red 

success-oriented 
strateg ies .  

Suspension Attempted 40 or more One semester 
credit hours, at least suspension. 
three successive Requ i red sue-
semesters with cumu- cess-oriented 
lative GPA less than strategies upon 
2.0 with one of those return .  
terms in probation 
and earned below a 
2.0 semester GPA the 
last semester they 
were enrol led .  

Post Semester after sus- Mandatory restric-
Suspension pension and subse- tion to maximum 

quent semesters with of 13 credit hours. 
semester GPA of 2.0 Required success-
or h igher and cumula- oriented strategies. 
live GPA of less than 
2.0. 

Dismissal One semester after Dismissal of two 
suspension or a previ- semesters. Must 
ous semester in rein- petition for rein-
stated dismissal or statement. 
post dismissal with 
semester and cumula-
live GPA less than 2.0 

Post Semester after rein- Mandatory restric-
Dismissal statement from dis- l ion to maximum 

missal and subsequent of 1 3  credit hours. 
semesters with semes- Required success-
ter GPA of 2.0 or higher oriented strategies. 
and cumulative GPA of 
less than 2 .0 .  
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M a n datory Advis ing for 
Students on Probatio n ,  Post 
Suspension and Post Dism issal  

As  part o f  the requ i red success-oriented strategies, stu
dents on probation , post suspension and post d ismissal 
are requ i red to see a counselor for educational p lann ing 
and academic support. I nd ividual ized strategies wi l l  be 
developed to assist the student to identify causes of aca
demic d ifficu lt ies and to achieve satisfactory grade point 
averages. College services wil l be ut i l ized to help the stu
dent reach his or her educational potential and goals. 
Students who fal l to see a counselor wi l l  not be al lowed to 
reg ister for subsequent c lasses . 

Students placed on suspension and d ismissal may seek 
counse l ing assistance dur ing the semester(s) of non-atten
dance. Upon return ing to schoo l ,  previously suspended 
and dism issed students wi l l  be placed on post suspension 
or post dismissa l ,  restricted to a maximum of 13 credit 
hours and requ i red to see a counselor to develop success
oriented strategies before being al lowed to reg ister. 

Satisfactory Academ i c  
Progress Req u i rements for 
F inancia l  Assista nce 

I n  addit ion t o  the Standards for Academic Achievement, 
federal and state f inancial aid rec ip ients must also comply 
with the satisfactory academic progress requ i rements for 
f inancial assistance as fol lows: 

1) A student must be enrol led in a program of study lead
ing to an assoc iate degree or a certificate (>23 cred it
hours) at Harper Col lege.

2) A student must have a cumulative grade point average
of 2.0 or h igher to be e l ig ib le for f inancial assistance.

3) A student must complete 67 percent (67%) of the cours
es attempted throughout h is/her ent ire enrol lment at
Harper Col lege. Courses in which a student receives an
F (fai l ) ,  X ( i ncomplete) ,  W (withd rawal) or H (audit) wi l l
not count as completed courses or earned g rades.

4) A student must complete an associate degree or certif i
cate with i n  a specified t ime period . A student cannot
receive f inancial assistance beyond the specif ied t ime
al lotted for completion of h is/her program. The receipt of 
f inancial assistance does not alter the specified t ime
period . 

Contact Scholarships and Financial Assistance for com
plete detai ls of th is requ i rement. 
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Repeat Pol icy 

Students wi l l  be al lowed to repeat courses and attempt to 
earn a h igher grade for c lasses taken at Harper Col lege. 
When a course has been attempted more than once, only 
the h ighest g rade received for that course wi l l  be used to 
compute the cumulative GPA.  The lower g rade(s) wi l l  
remain on the transcript but wi l l  not be used to compute the 
Harper College cumulative GPA.  The repeat policy appl ies 
on ly to courses currently offered . A student transferr ing to 
another col lege should check that schoo l 's repeat pol icy; it 
may d i ffer. 

Note : In the case of courses that are approved to be taken 
more than one t ime, the repeat policy is not in effect unt i l  
the number of approved repeatable hours is exceeded . 

Forgiveness Pol icy 

Under l im ited c i rcumstances, a student may petition to 
have previously earned F g rades exc luded from the calcu
lation of the cumulative g rade point average .  I f  the F grades 
are excluded from the cumulative g rade point average cal
cu lation ,  they wil l sti l l  appear on the student record . 
E l ig ib i l ity gu ide l ines and procedures are avai lable in the 
Student Development Centers and the Registrar's Office. 

Attendance Pol icy 

Regular attendance is necessary for satisfactory col lege 
work. Each instructor or p rogram has the respons ib i l ity to 
estab l ish the attendance requ i rements which best suit the 
educational goals of that c lass or program . No central c lass 
attendance record is kept other than a m id-term report. I t  is 
the students' respons ib i l ity to learn the instructor's atten
dance pol icy for each course , as wel l  as to d iscuss with 
their i nstructors any extraord inary c i rcumstances affecting 
their attendance. 

Academic H o nesty Pol icy 

Harper Col lege is strongly committed to the promotion of 
h igh  ethical standards .  Such standards can best be 
accompl ished in an env i ronment where honesty and 
i ntegrity are pract iced. 

For th is reason the Col lege strongly condemns academic 
d ishonesty. Academic d ishonesty inc ludes cheat ing ,  p la
g iar ism or other improper appropriation of another 's work 
as one's own and falsify ing records to advance one's aca
demic stand ing .  



Cheating inc ludes but is not l im ited to copying answers, 
stealing and/or disseminat ing tests or answer keys, us ing 
someone else 's data in  preparation of reports or assign
ments, and assisting others in  such practices. 

Plagiarism involves the presentat ion of another 
person 's words, ideas, or work as one's own . It inc ludes but 
is not l imited to copying any material , (written or non-writ
ten) without proper acknowledgement of its source , and 
paraphrasing another 's work or ideas without proper 
acknowledgement. 

Falsifying records includes but is not l im ited to falsify ing or 
improperly alter ing col lege records and documents, or 
knowingly supplying false or misleading information to oth
ers (e .g .  the Col lege ,  other  educational institutions, or 
prospective employers) . 

Any form of academic dishonesty as defined by the facu lty 
member or department is a serious offense requ i r ing disci
p l inary measures. D isc ip l ine for academic d ishonesty 
involving a specific course shal l  be fi rst determined by the 
instructor of the course and may inc lude fai l u re of the spe
cif ic assignment, project or test or fai l u re of the course . The 
student may appeal the instructor's decision in  accordance 
with the Co l lege 's Student Academic  Compla int  
Procedures. I n  cases of academic dishonesty the facu lty 
assigned grade supersedes a student- in it iated withdrawal .  
I n  cases where disc ip l inary measures beyond course fai l 
ure may be deemed appropriate or dishonesty that is not 
related to a specific course, the student may be d isc ip l ined 
in accordance with the Student Conduct Pol icy with the 
appropriate v ice president involved in  the decis ion .  

Incomplete G rades 

A student may be  assigned a g rade o f  X for unf in ished work 
in a course provided the work was i ncomplete because of 
ci rcumstances deemed to be unavoidable or uncontrol
lable (to be determined by the instructor). The work to be 
completed wi l l  be ass igned by the instructor. The unfin
ished work must be satisfactor i ly completed by the m idterm 
of the fol lowing 1 6-week semester. Fai l u re to do so wi l l  
result in a grade of F. I n  certain courses such as C IS  open
entry courses, it is necessary to meet the instructor dead
l ine specified in  the contract for that c lass. 

Auditing a Cou rse 

A student who wishes to audit a course wil l be requ i red to 
pay fu l l  tuition and fees and must obtain approval from the 
instructor, department chair or dean prior to enro l lment in 
the course. 

A C A Q E M ! C  ! N F Q R M A I! Q N  

Registration for audit status may be completed only dur ing 
late registration ( the fi rst week of the term) and must be the 
or ig ina l  enrol lment in  the c lass .  Changes from credit to 

audit are not permitted. Students taking a course for cred
it are g iven prior ity in  reg istrat ion. 

Upon comp letion of the course, the instructor w i l l  ass ign an 
H grade .  

Transcri pts 

Official transcripts of a student's academic record wi l l be 
issued and sent f rom the Registrar's Office ,  upon written 
request, to other  educational institutions and prospective 
employers. Fax transmission of unoffic ia l records is also 
avai lab le .  The Col lege reserves the r ight to withhold tran
scripts of persons who have past due monetary ob l igations 
such as tuit ion , fees or mater ia ls .  

Transfer of C redit to 
H a rper Col lege 

A degree seeking student who has attended any other col
lege( s) must have an offic ia l transcript from each col lege 
attended sent to the Admiss ions Office immediately upon 
making appl ication .  A student may transfer credit to Wi l l iam 
Rainey Harper Col lege according to the fol lowing condi
t ions: 

1 .  The col legiate institution previously attended must be a 
regional ly accredited institution award ing col lege credit . 

2 . Credit may be transferred to Harper Col lege for courses
earn ing credit and successfu l ly  completed with a grade
of D or above if the student's cumulative g rade point
average (GPA) is 2 .0  or above (C average) at the previ
ously attended institution .  I f  the student's cumulative
GPA is less than 2.0 at a previously attended institution ,
credit may be transferred for courses earn ing credit and
successfu l ly  completed wi th a grade of C or above. The
student's work at each institution is evaluated independ
ently if several institutions were attended. A student
must petit ion for evaluation of transfer credit through the
Reg istrar's Office.

3 . Credit may be transferred,  but the grades earned at 
other institutions are not transferred ,  nor are the grades
inc luded in  computing the cumulative GPA at Harper
Col lege. E lective credit may be awarded for transfer
course work with no d i rect equ ivalency at Harper
Col lege.

4 . Courses which are a part of a department or p rogram of
study not offered by Harper Col lege are considered non
transferab le .
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5 . Evaluation of credentials from a foreign country may be
requested through  the Registrar's Office.

6 . Effective for students fol lowing the 1 999-2000 Catalog
(and thereafter) , transfer students must earn a grade of
C or better in  their courses equivalent to ENG 1 0 1 -
Composition and ENG 1 02-Composition at the col leg iate
institution previously attended. This requ i rement wi l l  be
in place for the AA, AS, AFA, and AES degrees, as well
as the IA I  core curr iculum for students who are not com
pleting the degree.

Student Records Pol icy 

The Student Records policy at Harper Col lege is governed 
by the Fami ly Education Rights and Privacy Act of 1 97 4. 
The law and the guidel ines for its use at Harper College are 
available in the Office of the Registrar. (See the Student 
Handbook of Policies and Procedures section . )  

Student Compla int Process 

A Student Grievance po l icy and procedure is avai lable for 
students who feel improper, unfair, arbitrary or discr imina
tory judgements or improper use of procedures have been 
applied to them d i rectly by the College or a College repre
sentative. These procedures are inc luded in  the Student 
Handbook of Pol icies and Procedures section . I n  add ition 
to these formal procedures, students are encouraged to 
contact the Ombudsperson at 847.925 .644 1 to discuss 
informal problem-solving approaches. 

Non-Sol icitat ion Pol icy 

Employees of the Col lege are requi red at all t imes to per
form their duties in such a manner that they present a prop
er and official image to the community and avoid the activ
ities that may result in  personal or private gain .  Toward that 
end, c lass l ists and any other data about students are to be 
uti l ized solely for Col lege instructiona l ,  admin istrative, 
advising/counsel ing and business purposes. Use of this 
information for personal or business sol ic itation is strictly 
prohibited . 
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Student Affai rs 

Student Development 

• Academic Advising and 
Counseling Center 

• Career Center 

• Center for Multicultural Learning 

• Assessment and Testing Center 

• Open Test Center for GED 

• Center for New Students and Orientation 

• Women 's Program 

Access and Disability Services 

Health and Psychological Services and 

Wellness Programs 

Student Activities 

• Service Learning 

• Student Senate 

Athletics 

• Intercollegiate 

• lntramurals 

Conduct 

Smoking Policy 

Learning Ach ievement Prog ra m 

Success Services for Students 

Community Success Services 

Tutoring Center 

Community Tutoring Center 

Writing Center 

LAP Courses 

RE I Q U R C E I  FQR I T U D E N T I  

Libra ry Services 

• Distance Learning Classes 

Media Servi ces 

H a rper Col lege Bookstore 

• . Bookstore Refund Policy 

• Book Buyback 

Student F inanc ia l  Assi stance 

Federal Programs 

State-Sponsored Aid Programs 

Scholarships 

Foundation Endowments 

and Scholarships 

Busi ness Office 

Vetera n Services 

Food Service 

C h i l d  Lear n i n g  Center 
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Student Affai rs 

College can be a positive and enriching experience for stu

dents of all ages and backgrounds. Student Affairs at Harper 

College wants every student to achieve success in his/her col

lege endeavor and to have the opportunity to grow both in and 

out of the classroom. The programs and services listed below 

are designed toward this end. 

Student Development 

This area of the Col lege is designed to assist students i n  
assess ing ,  identify ing and achieving the i r  goals .  Various 
professional services and programs are offered to maximize 
responsible student decisions relati ng to education ,  career, 
social and personal issues. Programs in this area are l i sted 
below 

• Academic Advising and Counseling Center 

• Career Center 

• Center for Multicultural Learning 

The Academic Advising and Counse l ing Center, located i n  
the Business and Social Science Center, 1 1 1 7 , the Career 
Center, located i n  the Student and Admin istration Center, 
A347, and the Center for Mu lt icu ltural Learn i ng ,  located in 
the Science, Math and Health Careers Center, D 1 42 ,  pro
vide services to he lp retu rn ing students develop their edu
cational plans. Services include assistance with course 
selection ,  transfer i nformation and i nformation on Harper's 
career programs .  

The Center for  Mu lt icu ltural Learn ing provides counse l ing 
and support services for  mult icu l tural/m inority students and 
works wi th exist ing Co l lege programs to foster mult icu ltural 
awareness. Recogn iz ing the un ique development and 
social needs of mul t icu ltural students, the Center for 
Mu lt icu ltural Learn ing is committed to the advocacy of 
m inority issues throughout the Col lege. 

The Career Center assists students i n  making career, aca
demic ,  and l ife p lann ing choices . Students wish ing assis
tance i n  their career choice, choos ing a col lege major, or in 
gain ing ski l ls which wil l aid them i n  the job hunting process, 
may visit the Career Center. A variety of career and aca
demic i nformation is avai lab le ,  inc lud ing D ISCOVER, a 
computerized gu idance program . Student Development 
facul ty are avai lable to assist 1 n  the decis ion-making 
process through ind ividual counse l ing and test ing as wel l  
as  career p lann ing courses and  seminars. 

Job search assistance is avai lable by using cc1obnet.com. 
This password-protected job l ist ing system annual ly cata
logs more than 1 0 ,000 Chicago-area jobs. I nd iv idual pass
words are created in the Career Center for each job seeker. 
Students have the added advantage of post ing their 
resumes i n  cc1obnet.com for employers' viewi ng .  Harper 
students can also gain the ski l ls necessary for successful 
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job search ing , resume writi ng and i nterviewing by making a 
counselor appointment or attending a Job Search work
shop. 

The M inority Student Transfer Center i n  D 1 42 was estab
l ished with the express i ntent of increas ing the number of 
m inority students who are actively pursuing transfer to four
year col leges and un iversit ies, as well as assisti ng minority 
students in successfu l ly transferr ing from Harper Col lege to 
four-year schools to obtain bachelor degrees. 

Students are encouraged to see a Student Development 
counselor each semester to update their educational plans, 
check for changes i n  the Harper curr iculum and verify infor
mation about transfer schools .  Computerized degree audit 
reports, which show degree requ i rements and courses 
taken ,  are avai lab le  upon req uest from the Student 
Development centers . 

Counselors in the Academic Advis ing and Counsel ing 
Center i n  1 1 1 7 , the Career Center i n  A347, and the Center 
for Mu lt icu ltu ral Learn ing in D 1 42 also offer personal coun
sel ing to students, p rovide counse l ing designed to meet the 
needs of adult students and assist students i n  academic 
d iff icu lty. Counselors and staff are avai lable on a walk- in 
bas is ,  but it is recommended that students cal l  to schedule 
an appointment. 

I n  addit ion to the services described above , the Student 
Development centers maintain a col lection of i nformation on 
college selection as wel l as college catalogs for personal 
use by students. Up-to-date transfer i nformation on area 
col leges and un iversities is avai lab le ,  inc lud ing specific 
i nformation on program requ i rements for transfer to these 
institut ions .  Computerized college searches and Web
based i nformation on transfer schools are avai lable .  

• Assessment and Testing Center 

This Student Development office is located in the Student 
and Admin istration Center, A 1 48 and is responsib le for the 
coord ination and admin istration of academic assessment 
and other test ing programs avai lable to Harper College stu
dents and commun ity members. All new fu l l-t ime students 
are requ i red to participate in an orientation program that 
inc l udes academic assessment testi ng .  New students 
assess their academic strengths i n  writ ing ,  read ing and 
mathematics through a battery of tests . Tests for d istance 
learn ing c lasses , independent study programs, proficiency 
and CLEP test ing and entrance examinations for l im ited 
enrol lment p rograms are coord inated in this off ice. Harper 
Col lege also participates in national test ing programs, 
either as a test center or as a source of i nformat ion. 

A Student Development Program consist ing of 
vocational/interest tests and/or personal ity measures is 
avai lable for a m in imal fee to students enro l led i n  at least six 1 
credit hours. Students fi rst meet with a counselor to deter
mine appropriate test options. After testi ng ,  students again 
meet with a counse lor  for in terpretat ion of the test 1 



resu l ts .  Th is p rocess is intended to ass ist students by 
provid i ng  i nformation for career and course p l ann i ng  
and  dec is ion-mak i n g .  

• Open Test Center for GED 

Harper Col lege is an approved test center for the General 
Educational Development Test. Upon pass ing the GED 
Test, a h igh school equ ivalency certificate wi l l  be issued by 
the State Superi ntendent of Education .  Tests are offered 
monthly at Harper. 

• Center for New Students and Orientation 

Another Student Development Center, located in the New 
Student Services and Arts Center, C 1 04 ,  is avai lable to stu
dents enter ing the Col lege for the fi rst time. The purpose of 
this center is to assist all entering students by prov id ing the 
prel im inary i nformation hel pful i n  their transit ion to Harper 
Col lege. The center special izes i n  helping the adult student 
as wel l  as the trad it ional student . Advis ing is p rovided by 
appointment i n  small g roups and ind iv idual ly. 

This center is responsible for New Student Orientation each 
semester. These programs are designed to help new stu
dents with the transition i nto the Col lege setti ng .  They pro
vide opportun ities to meet other students and to become 
fami l iar with the campus and services avai lab le .  Students 
beg in  sett ing goals and are assisted i n  the selection of and 
registration for courses . 

Prior to beg inn ing the fal l semester, a l l  new students and 
their parents or guardians are i nvited to the Fi rst Year 
Experience. The student program promotes new fr iend
ships, a sense of community and a chance to talk to Harper 
staff and Student Activities representatives. The parents or 
guardians of new students are invited to a special program 
that helps fami l iarize them with Harper College and with 
some of the experiences the students may have as new 
Col lege freshmen. 

• Women 's Program 

Since its i nception in 1 969, the Women's Program at Harper 
Col lege has served more than 50,000 women i n  the north
west suburbs. The Women 's Program helps women learn 
more about themselves and their options, and provides 
services and programming to assist them in  achieving their 
educational and/or employment goals . 

The Women 's Program is comprised of three major 
components: 

Grant Funded Support Services 
State-funded grant programs a l low us to provide career, 
personal , and academic counse l i ng ;  job read iness prepa
rat ion ; mentor ing experience; i nformation about and referral 
to appropriate resources ; and l im ited assistance with 
tuition , books , and ch i ldcare expenses. These services are 
avai lable to students who f ind themselves i n  the fol lowing 
circumstances: 

• Single parents
• Displaced homemakers
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• Nontrad it ional career seekers
• Economical ly d isadvantaged
• Those with disab i l ities or other barriers to education .

Continuing Education 
Cont inu ing Education courses and workshops are offered 
on a variety of topics related to personal g rowth , career, 
fam i ly and women 's issues. These offer ings are open to 
men as wel l  as women.  

Special Programming 
Each year the Women's Program co-sponsors a variety of 
speakers and programs related to women's issues. This 
inc ludes Women Make H istory Month, which is celebrated 
each March. Activities inc lude a keynote speaker, seminars, 
f i lms and performances focus ing on the many areas i n  
wh ich women have impacted our h istory and cu l ture .  Th is  
event he lps us remember, recognize, and learn from the 
women i n  our past 

The Women 's Center, located in the Student and 
Admin istration Center, A347 ,  is a p lace to relax, ta lk ,  and 
study. Campus i nformation ,  women's resources and referral 
i nformation are avai lab le .  Men as wel l  as women are wel
come to use the fac i l ity. 

Access and Disability Services 

The mission of the ADS is to create a comprehensively 
access ib le environment where ind iv iduals are viewed on 
the bas is of ab i l ity, not d isabi l ity. Harper Col lege compl ies 
with Section 504 of the Rehabi l itation Act of 1 973 and the 
Americans with Disabi l it ies Act of 1 990. 

An orientation program, academic advis ing ,  counsel i ng 
and support services are avai lab le to students w i th  d isabi l 
i t ies .  The ADS office wi l l  ass ist students i n  choosing their 
courses, sett ing career goals ,  maintain i ng good academic 
stand ing and planning for after col lege. Special ized servic
es inc lude i nstructional support and special ized courses for 
deaf/hard of hearing students . The Program to Achieve 
Student Success (PASS) ,  is a fee for service program for 
students with learn ing disabi l it ies and ADD that offers one
on-one spec ia l ized i nstruct ion on a weekly bas is .  
Diagnostic test ing for  learn ing d isabi l it ies is a lso avai lab le 
for a fee . 

A program known as ACH I EVEI is open to students with dis
abi l ities who are at risk academical ly, are seeking a col lege 
degree and who need coord inated academic support. Fi rst 
generation col lege students and students with economic/ 
f inancial need who are disabled are also encouraged to 
partic ipate. Students wi l l  receive counse l i ng ,  mentori ng ,  
access to  tutori ng ,  transfer assistance and monitor ing of 
academic progress. Contact the Counselor or Retention 
Specia l ist for the ACH I EVE !  program . 

New students should identify themselves , apply for sup
portive services/accommodations and furn ish the ADS 
office with pert inent i nformation about the nature and extent 
of their d isabi l ity. This i nformation wi l l  be kept confidential 
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and wi l l  be used to plan for appropriate services and 
accommodations. A l l  new students wi l l  be interviewed and 
wi l l partic ipate in  the Col lege assessment p rogram. Testing 
can be adapted to meet ind iv idual ized needs (materials in  
Brai l le ,  large pr in t  or aud io tape) and extended t ime can be 
provided . Students are expected to take respons ib i l ity for 
the management of their services and accommodations. 

Besides provid ing services, the ADS office offers students 
the use of a wide variety of special ized equipment (Kurzwei l  
Read ing System with optical character scanner, Phon ic Ear 
FM Transmiss ion System ,  computers wi th large pr int ,  
speech output CCTVs [Closed C i rcuit TV systems for pr int 
magn ification] and other adaptat ions) .  Some equipment 
may be borrowed for personal use. The ADS office works 
closely with the facu lty and staff of other departments at 
Harper to insure that the campus is physical ly, electronical
ly  and programmatical ly accessib le to students with dis
ab i l it ies. Students are integrated into the mainstream of 
Col lege l i fe and resolve problems through the ord inary 
channels as much as poss ib le .  

Students interested in  secur ing these services shou ld con
tact the Center for Access and Disabi l ity Services at the 
earl iest poss ib le date at 847.925 .6266 (voice) .  The ADS 
office is located in  the Science, Math and Health Careers 
Center, D 1 1 9 .  The TTY number is 847.397. 7600. To receive 
services, students must have an intake interview, turn i n  an 
ADS schedule form and make requests for accommoda
t ions. Avai lab i l ity of some services may be l im ited for stu
dents who turn in  class schedules after the last full day of 
open reg istration ,  pr ior to the beg inn ing of a semester. 

ADS also provides information, accommodations and serv
ices to campus visitors as needed . Requests for i nformation 
or services should be made to the d i rector of ADS. 

Employees of the col lege who need reasonable accommo
dations should contact Human Resources to obtain proce
du res for request ing accommodations. 

Midwest Center for Postsecondary Outreach: ADS 
serves as an outreach s ite for this center which is based at 
St. Paul Technical Col lege in  St. Pau l ,  M innesota. The 
MCPO is funded by the U.S. Department of Education and 
is committed to increasing access to and opportun ity for 
post-secondary education for Deaf/Hard of Hearing per
sons in  the midwest. ADS works specif ical ly with col leges in  
I l l ino is ,  M issouri and Kansas. 

Health and Psychological Services 

and Wellness Programs 

Academic ach ievement and the completion of educational 
goals are largely dependent upon the physical and psy
chological wel l-being of the student. The goal of Health and 
Psycho log ica l  Services, located i n  the Student 
Admin istration Center, A362, is to provide care from a hol is
t ic perspective that enhances personal health and wel l 
ness ,  promotes academic success and enables students to 
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real ize career aspi rations .  The Health and Psychological 
Services team cons ists of a fam i ly nurse practit ioner, con
su l tant phys ic ian ,  registered nurses ,  health educator, 
l icensed c l i n ical health psychologist and doctoral level psy
cholog ists in train ing .  The nu rse practit ioner, physician and 
psychologist are avai lable to diagnose, treat and refer a l l  
Harper Co l lege students as necessary. 

Health care services offered inc lude physical examinations, 
treatment of acute i l l ness, pap tests and tests for strep, 
mono, pregnancy, as wel l  as communicable and sexual ly 
transm itted d iseases. Doctoral level externs in  c l in ical psy
chology are avai lab le to provide evaluat ion, treatment, and 
referral to students currently enrol led in six or more credit 
hours i n  Fal l  or Spring semesters, or in th ree or more credit 
hours in  Summer semester. 

Students are encouraged to use Health and Psychological 
Services which are CONFIDENTIAL and FREE or low cost. 

A health educator plans and coord inates a variety of health 
and wel l ness activities to meet identified student and 
employee needs regard ing physical and mental health . 
These inc lude an annual community Wel l ness Week, f lu 
vaccine program , cholesterol and other health screen ings ,  
national awareness and prevention campaigns such as 
Co l leg iate Alcohol Awareness and Sexual  Awareness 
Weeks and compl iance with the Drug-Free Schools Act. 
Various health-related programs and speakers are present
ed every semester offer ing students and staff the opportu
n ity for l i festyle enr ichment and access to self-help and 
community resources. 

Student Activities 

A comprehens ive activit ies program is  avai lab le which 
inc ludes a col lege/commun ity p rogram ser ies of lectures, 
concerts, fi lms, art exh ib its and theater productions spon
sored by a student-facu lty Cu ltural Arts Committee ; social 
programs of concerts, fi lms ,  special events and other p ro
g rams of interest sponsored by the student Program Board ; 
student pub l ications inc lud ing the Col lege newspaper, The 

Harbinger; and a l iterary and visual arts pub l ication ,  Point of 

View; student rad io stat ion, WHCM; speech activit ies; a stu
dent trave l p rogram ; free legal and medical advice; stu
dent government ;  and a program for student leadersh ip 
development .  These programs are f inanced by student 
activ ity fees .  

Numerous c l ubs  are active, and  students are encouraged 
to begin other organ izations with i n  the estab l ished gu ide
l ines .  Among the clubs recognized are: ADS Success C lub 
(Student  Access and D isab i l i t ies) ,  Amer ican S ign  
Language C lub ,  Asian Student Association ,  Astronomy 
C lub ,  B lack Student Un ion ,  Chemistry C lub ,  Deaf C lub ,  
Food Service C lub ,  Formu lator, Harper Assn .  of  
Mathematics, Harper Col lege Dance Company, Harper 
l ntervarsity Christ ian Fe l lowsh ip ,  Harper Pride, Harper 
Students for Environmental Awareness, Harper Wel l ness 
Advisors, Harper's Bizarre Fashion C lub ,  Honors Society, 



I ndian/Pakistani Student Associat ion, I nternational Students 
C lub ,  Jugg l ing C lub ,  Lambda Epsilon Chi (Paralegal/Legal 
Assistant Stud ies) ,  Lat inos Un idos ,  Mus l im  Student 
Association ,  Newman C l ub ,  Nurs ing C l ub ,  Ph i  Theta 
Kappa, Porn Pon/Cheer leaders , Psychology C l ub ,  
S .CA l . F.D .  (Student Chapter o f  American Institute o f  Floral 
Des ign) ,  Science Fiction and Fantasy C lub ,  Soc iology C lub 
and Student Ambassadors. 

The Student Activit ies office is located i n  the Student and 
Admin istration Center, A336. 

• Service Learning 

There are many reasons why we volunteer. The desire to 
help others , meet community needs ,  gain exper ience, learn 
new ski l l s ,  indulge an i nterest, or to explore a career are al l 
val id reasons for volunteering .  

For more i nformation about service learn ing or volunteer 
opportunities call the Student Activit ies Office (A336) ,  
extension 6242. 

• Student Senate 

The Student Senate is the student government body 
through which students are represented to the Board of 
Trustees, admin istration and facu lty. Members are responsi
b le for recommending the student activities budget which 
provides for a variety of soc ia l ,  cu ltural and recreational 
activities as wel l  as special p rograms and services. They 
also act upon student concerns, appoint students to 
Col lege committees, review and recommend changes i n  
Col lege pol icy, recognize student c l ubs  and  organizations, 
and i n  general promote student welfare . 

Athletics 

• Intercollegiate 

Harper Col lege offers 1 3  i ntercol legiate ath letic teams for 
men and women . The col lege is a member of the North 
Central Commun ity Col lege Conference (N4C) ,  which 
includes Triton ,  DuPage, Rock Val ley, Jol iet Jun ior Col lege,  
and Grand Rapids ,  M l  (footbal l  only) .  Harper Col lege is also 
a member of the Nat ional Jun io r  Co l lege Ath let ic 
Association (NJCAA) ,  which has a membersh ip of approxi
mately 560 jun ior and commun ity colleges throughout the 
Un ited States. 

To part icipate in a sport, a student must meet NJCAA el ig i 
b i l ity ru les .  Students must a lso furn ish an acceptable record 
of a physical examination taken with i n  one year of the end
ing date of their sport season .  I nterested students should 
contact the ath letic office to determine e l ig ib i l ity status and 
receive specific sport i nformation . 

• lntramurals 

The structured i ntramural program inc ludes men's and 
women's sports leagues, d istance runs ,  contests and tour
nament c l in ics .  I nformation on i ntramural activit ies is avai l 
able i n  the Wel lness and Sports Center, M214 ,  and at the 
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I nformation Center i n  the Student and Admin istrat ion 
Center, or contact the coord inator of i ntramurals i n  the 
Wel lness and Sports Center, M2 19 .  

Conduct 

Harper Col lege respects the c iv i l  r ights and l i berties of each 
member of the College communi ty. A student conduct code 
has been establ ished to ensure these r ights and responsi
b i l it ies. A l l  students are held responsib le for being i nformed 
of the rules perta in ing to these r ights and respons ib i l it ies 
which are pri nted i n  the Student Handbook of Policies and 
Procedures section .  

Smoking Policy 

It is the pol icy of Wi l l iam Rainey Harper Col lege to provide 
a smoke/tobacco free environment consistent with its efforts 
to promote wel l ness and a campus environment conducive 
to work, study and activities for students, employees and 
the pub l ic .  

The Co l lege recogn izes the r ights of those who choose to 
use tobacco and does not proh ib i t  the use of tobacco prod
ucts. I t  does , however, restrict the use of these mater ials to 
areas outside College bu i ld ings and vehic les .  As defined in 
this pol icy, tobacco products inc lude c igarettes, cigars, or 
tobacco i n  any other form ,  inc lud ing smokeless tobacco 
which is any loose, cut, shredded , g round ,  powdered , com
pressed or leaf tobacco that is i ntended to be p laced i n  the 
mouth without being smoked . 

Violations of th is pol icy w i l l  be dealt with in accordance with 
procedures set forth in the Student Code of Conduct con
tained i n  the Student Handbook of Pol ic ies and Procedures 
section and with p rocedures set forth in the various employ
ee manuals (Agreements). 

Learn ing Ach i evement Program 

The Learn ing Achievement Program (LAP) offers academic 
support to students by provid ing success services, devel
opment courses and tutor ing to those who need prepara
tion for col lege level work. 

Success Services for Students 

Students can obtain a Test Performance Analysis in any 
content area. They wil l be g iven a complete breakdown on 
types of errors being made as wel l  as specif ic strategies 
that lead to improvement. The Study Behavior Inventory 
identif ies strengths and weaknesses i n  the fol lowing areas : 
test tak ing t ips, test anxiety, short and long term study ski l l s ,  
t ime management and writ ing  sk i l l s .  Fol low-up sessions 
may be schedu led .  The Learn ing Styles Inventory ind icates 
how a person learns best. Once the learn ing style is deter
mined,  specific strategies wi l l  be recommended that w i l l  
complement that sty le . Services are free of charge to 
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Harper students. Appointments may be scheduled by com
ing d i rectly to the Academic Resource Center, F332 or by 
cal l i ng 847.925 .67 1 5 .  All information is confidential . 

Community Success Services 

Success Services are offered to jun ior h igh ,  h igh school stu
dents and students from other col leges. Students may 
schedule an appointment for test anxiety, study sk i l ls ,  read
ing strategies or test taking tips with a learn ing specia l ist .  
The fee for an ind ividual ized session is $20. For addit ional 
information , cal l  847.925 .67 1 5 .  

Tutoring Center 

Free tutoring is avai lable in more than 60 courses. This 
assistance is provided by professional and peer tutors . 
Students must be enrol led in the course for which they are 
seeking tutor ing .  Services that are offered inc lude tutoring 
by appointment, tutor ing on a wa lk in  basis and review sem
inars and workshops. Study gu ides are also avai lable for 
certain courses. For additional information, contact the 
Tutoring Center in  the Academic Resource Center, F3 1 5  or 

call 847.925 .6539. 

Community Tutoring Center 

Harper's Commun ity Tutor ing Center serves students of a l l  
ages in  the commun ity. Qual if ied tutors w i l l  offer he lp to stu
dents in  various areas inc lud ing mathematics, accounting ,  
computers, b iology. Eng l i sh ,  chemistry and writing .  Cost for 
the one-on-one tutor ing session is $25.00 per hour. 

Tutor ing sessions are scheduled by appointment only. 
Contact the Community Tutor ing Center in the Academic 

Resource Center, F3 1 5 , 847 .925.6888 for more information. 

Writing Center (Academic Resource 

Center, Room F 303) 
A creative workshop environment, The Writing Center offers 
technology tools ,  pr int resources, and consu ltations with 
professional writ ing special ists to fac i l itate draft ing ,  revi
s ion , editi ng ,  and documentation of written academic work. 
Writers must prepare a pri nted draft before consu ltation 
with a specia l ist The Center operates as a walk-in service 
only, and students are advised to al low ample time for a 
consu ltat ion. Tech Aides provide support in us ing the 
Center's computer faci l it ies to complete writ ing tasks. 

Hours: Monday-Thursday, 8 :00 am-8 :00 pm, and Friday, 
8 :00 am-2:00 pm.  The Center is c losed when c lasses are 
not in session . For addit ional information cal l  847.925 .67 1 5  
o r  847.925 .6000 , x27 1 9 .

LAP Courses 

The LAP offers the fol lowing courses which are designed to 
increase each student's opportun ity for success: 

ENG 0981 ·2 . . . . . . . . . . . . . . . . . . . . . . .  Composition
ROG 0901 ·2 . Fundamentals of Read ing 
ROG 0991 ·2 . . . . . . . . . . . .  Developmental Read ing
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PSY 1 063 . .  Practical Psychology (Learn ing Ski l ls )

Non�degree credit . Does not  transfer .  Does not  count  toward 
graduation . 

2 Mandatory enrol lment based on Harper assessment test. 
3 Transfer credit i n  some programs Check with college to which 

you intend to transfer. 

Library Services (Resou rces for 
Learn ing Div is ion) 

Library Services, located in the Academic Resource Center, 
teaches l ib rary patrons how to find and evaluate i nformation 
for their research ,  provides print and electronic resources, 
and creates a learn ing environment which encourages 
active self- inqu i ry. The goal is to create a dynamic ,  func
llonal relationsh ip between information and people .  The col
lection contains about 322,000 volumes, nearly 1 0 ,000 
magazines and journals (pr int and on l ine) ,  and back issues 
of the Chicago Tribune and New York Times on microfi lm .  
The  col lection also inc ludes compact discs, s l ides, video
tapes, DVDs and other media formats . The l ib rary oversees 
the c i rcu lation of all materials in  the col lection .  Avai lable for 
patron use are reference services, l i b rary i nstruct ion, inter
l i brary loan , electronic resources, Col lege Archives, reserve 
materials, copy mach ines and an on l ine Catalog .  Materials 
added to the col lection are acqu i red and catalogued using 
the Library of Congress system of c lassification .  Ind ividual 
study carre ls and study rooms for smal l  groups are also 
avai lable .  

The l ib rary has a computerized , on l ine Catalog which can 
be accessed through strategical ly p laced workstations on 
the fi rst and second floors of the Academic Resource 
Center. The Catalog can also be accessed from home or 
office via an I nternet connection and personal computer. 
Numerous Web-based electronic databases and indexes 
also are access ib le for patron use. 

Other self- instructional spaces and the independent study 
area, each equipped with a variety of media, are used to 
support ind ividual ized instruction .  For additional information , 
cal l 847.925 .61 84. 

Distance Learning Classes (Department of Instructional 

Technology) 

A variety of courses are now avai lable to students via the 
World Wide Web .  Not only wil l you have the f lex ib i l ity of 
c lass schedu l i ng ,  test ing dates and times, you may also 
have the opportun ity to commun icate with your instructor 
and c lassmates via e-mai l or through discussion forums.  If 
you have access to a computer with specific hardware and 
software requ i rements, and on l ine access th rough  an 
I nternet Service Provider ( ISP) .  then I nternet courses may 
be the perfect option for you . Harper uses B lackboard™ 
(http ://harper. b lackboard . com) for many courses offered in 
an on l ine format. 



Harper offers a complete range of courses , from economics 
to psychology, that may be viewed on cable TV with in  the 
Harper district area. Each telecourse has a mandatory, on
campus orientation session in  order to g ive you an intro
duction to the instructor and course expectations. And any 
missed classes can be viewed at the main campus L ibrary 
or select area l ibraries. A taped set of c lasses may also be 
rented from the Bookstore for a fee. Please check with your 
local cable TV company to verify avai labi l ity of Harper chan
nel access in  your area as wel l  as telecourse tape access 
at your local l ib rary. 

Other col leges and un iversities provide courses via two
way interactive video, transmitted l ive to a Harper c lass
room. Students who want to enro l l  i n  an interactive video 
class must apply to the institution offer ing the c lass . For 
specific information about interactive video courses offered 
at Harper Col lege, check the course schedule or cal l  
847 .925.6586. 

Media Services 

The Media Services area is located on the fi rst floor o f  the 
Academic Resource Center. The media and equipment pro
vided to students and facu lty are aimed at making instruc
tion more effective. Also avai lable is a television studio for 
instructional and informational productions. A media d istri
bution system provides many c lassrooms on campus with 
di rect and flexib le resources for instructional use. The sys
tem provides remote media projection and other electronic 
resources d i rectly from Media Services. 

Harper C o l lege Boo kstore 

The Harper Col lege Bookstore , located in the Liberal Arts 
Center, is a resource for requ i red textbooks, suppl ies, study 
aids, d ictionaries and other items. 

It is recommended that you br ing your c lass schedu le with 
you so the necessary texts can be located easi ly. 

Cash ,  checks, Mastercard , Visa or Discover Card can be 
used to pay for purchases. If you are paying by check or 
credit card , you must have a picture ID .  If you plan to use 
financial aid or have a scholarsh ip to purchase books, 
arrangements should be made with the financial aid office 
before making any purchases. 

• Bookstore Refund Policy 

Save Your Receipts 

Merchandise that is unmarked,  and in or ig inal purchase 
condition may be returned for refund within 14 days of the 
date on the receipt, or 14 days from the semester start in 
which it was purchased . A receipt must accompany all 
refunds. 
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• Book Buyback 

End of Semester: 

The Bookstore w i l l  pu rchase textbooks from students at the 
end of every semester. Dates and times wil l be posted on 
campus. Up  to fifty percent of the new price wi l l  be paid for 
books that w i l l  be used for the next semester (quantit ies 
may be l im ited) .  National market value wil l be paid for al l 
other books. Study gu ides, workbooks and lab books are 
acceptable only if pages are intact and contain no writi ng .  

Year-round: 

The Bookstore offers a year-round buyback. Prices are 
determined by the national market value which is less than 
prices paid at the end of the semester. This service wil l not 
be offered one week before each semester and dur ing the 
fi rst two weeks of c lasses. These books are not kept by the 
Bookstore . 

Hours are posted near the entrance to the Bookstore and 
on l i ne .  For more i nformation ,  cal l the Bookstore at
847.925.6275. 

Student F inancia l  Assi sta nce 

Scholarsh ips and  Financial Assistance admin isters and 
coord inates aid funds from the fol lowing federa l ,  state , i nsti
tutional and private sources: 

Federal Programs 

• Federal Work Study
• Federal Pell Grant
• Federal Supplemental Educational Opportun ity Grant
• Veterans and Reservists/G I B i l l
• Survivors' and Dependents'

Educational Assistance Program
• Federal Educational Loan Programs

State-Sponsored Aid Programs 

• Monetary Award Program
• I l l inois I ncentive for Access Program
• I l l ino is National Guard
• I l l inois State Scholarsh ips for Survivors of Pol ice and

Firemen Ki l led i n  the L ine of Duty 
• Dependents of Prisoners of War or Servicemen

Missing in  Action
• I l l i nois Merit Recognit ion Scholarsh ip
• David A.  DeBolt Teacher Shortage Scholarsh ip
• M inority Teachers of I l l i nois Scholarsh ip

Scholarships 

Each year the Board of Trustees of Harper Col lege offers to 
graduates of h igh schools with i n  the Harper d istrict schol
arsh ips  cal led Trustee Scholarsh ips .  The Trustee 
Scholarsh ip  is also awarded to two students selected from 
the general College in-d istrict population who are not recent 
g raduates from one of the d istrict high schools .  
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Additionally, the Harper College Educational Foundation 
has established scholarships for Harper students. Criteria 
for these scholarships varies. The "Motorola Award for 

Excellence" is the highest honor a Harper student can 
achieve. Application for this scholarship is open to students 

from all College degree programs who meet criteria of 
grade point average, service and faculty recommendation. 
Additional scholarships in all areas of study have been pro

vided through local organizations, corporations and private 
donors. The following is a listing of the Harper College 

Educational Foundation scholarships and awards: 

Foundation Endowments 

and Scholarships 

• AAUW Scholarship for Women 
• Access to Opportunity Scholarship 

• Donald G. Albrecht Memorial Endowment Scholarship 
• Amersham Endowment Scholarship 
•Architectural Technology Endowed Scholarship 
•James F. and Valerie D. Arnesen Biology Endowment 

Scholarship 

• Barrington Breakfast Rotary Club Scholarship 
• Stephen Boettcher Memorial Engineering Scholarship 
• Lou Buchenot Scholarship 

• Business and Social Science Staff Scholarship 

• Diane Tomcheff Callin Endowed Memorial Scholarship 
• Dr. J. Harley Chapman Endowed Music Performance 

Scholarship Fund 

• Eugenia S. Chapman Memorial Endowment Scholarship 
• Jean B. Chapman International Student Scholarship Fund 
• Chicago Northwest Suburban Chapter of the CPCU 

Society Scholarship 
• Betty and Matt Cockrell Endowed Scholarship 
• Geraldine Cosby Endowed Service Scholarship 

• Marilyn Shiely Coste Memorial Scholarship 

• Criminal Justice Scholarship 
• Harold Cunningham Mathematics Memorial Scholarship 
• Renee Windle Danforth Memorial Fine Arts Award 
• John W. Davis Spanish Travel Scholarship 
• Displaced Homemakers Scholarship 
• Ronald Dourlet Memorial Scholarship 

•Cheryl M. Dwyer Memorial Endowed Scholarship 
• Education to Careers Scholarship 

• Gene and Hildegarde Evans Memorial Scholarship 
• Evanston Hospital Nurses Alumnae Scholarship 
• Executive Secretary Scholarship 
• Kathleen Fagan Memorial Nursing Scholarship Endowment 

• Fine Arts Scholarship 
• Fine Arts Scholarship for Women 

• James E. Finke Memorial Scholarship 
• Lawrence Francione Memorial Scholarship 
•Garden Club of Inverness Plant Science Technology 

Scholarship 
•GED Graduate Scholarship 

• General Endowment Scholarship 
• Kathleen N. Graber Scholarship 

•Harper 512 IEA/NEA Association Scholarship 
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• Harper Cardiac Rehabilitation Endowment Fund 
• Harper Cardiac Rehabilitation Scholarship 
• Justin Hart Endowed Scholarship 
• Joanne Heinly Nursing Scholarship 

• Dr. Ernest B. and Mrs. D. Kris Howard Endowment for 
Community Service 

• Elizabeth Schmik Hull Fund 
• ICCB Foundation Scholarship 

• Illinois CPA Society-O'Hare Chapter Association 
• International Air Cargo Association of Chicago 

Scholarship 

• International Studies Abroad Scholarship 
• JBM Endowed Scholarship Fund 
• Kathy Johnson Award for Excellence in Nursing 
• Nils Andrew Johnson Memorial Culinary Arts Scholarship 
• Roy G. Kearns Memorial Scholarship 
• Beverly Kiss Memorial Scholarship 

• Mary Ellen Klotz Scholarship for Art Students 
• Timothy A Kolze Memorial Endowment Scholarship 
• Latinos Unidos Student Organization Scholarship 
• Sharlene Marchiori Memorial Nursing Scholarship 

•James J. McGrath Humanities Scholarship 
• Jim McGuire Memorial Endowment Scholarship 
• Henry Meier German Scholarship 
• Edward Moran Memorial Computer Science Award 
• Motorola Award for Excellence 

• Music Academy 
• Nick Nocchi Award 
• Northrop Grumman Engineering Scholarship 

• Northrop Grumman Engineering Scholarship (2+ 1) 
• Glenda F. Nuccio Memorial Scholarship 
• The Otter Chemistry Endowment 
• John Louis Papandrea Liberal Arts Memorial Scholarship 
• Wilford C. Papenthien Memorial Fund 

• Pepper Engineering Scholarship 
• Phi Theta Kappa Scholarship 
•Robert R. Randall Endowment 
• Glenn A Reich Computer Science Scholarship 

Endowment 
• Royal American Bank Scholarship Award 
• Schaumburg Community Garden Club Scholarship 
• Walter E. and Elizabeth M. Schroeder Memorial 

Endowment for Honors Students 

• Anne Rodgers Scott Endowment for Student Success 
• Margaret Scott Memorial Math Scholarship 
• Sears Fashion Merchandising Scholarship 

•Dr. Charles Shaner Memorial Scholarship for Dental 
Hygiene 

• William Simpson Memorial Wheeling Rotary Endowed 
Scholarship for Northeast Center 

• Midge C. Smith Memorial Scholarship 
• Square D Engineering Endowed Scholarship (2+ 1) 

• Student Leader Endowed Scholarship 

• Donald and Patricia Torisky Endowment Fund 
• Robert Urbanus Corporate Careers Scholarship 
• Jacob and Iris Woll Endowed Sign Language 

Interpreting Scholarship 



• Women's Program Scholarsh i p
• Joan R .  Young Scholarsh ip
• Carol A. Zack Memorial F ine Arts Scholarsh ip

I n  addit ion, many private and pub l ic agencies are ready 
and able to assist the worthy col lege student. Students are 
encouraged to check with the local organ izations such as 
women's c lubs ,  Rotary and chambers of commerce. 

Scholarships that are avai lable to transfer students are l ist
ed after the section entit led "Transfer to a Senior Institution . "  

There are many ways to  pu t  together needed col lege funds. 
Some students receive outr ight g rants or scholarsh ips for a 
portion of their expenses. Loans up to $2,625 for the first 
year and $3,500 for the second year ( interest free an

.
d no 

payments while the student is in  college) can be obtained . 
Last but not least, jobs for students under work-study or 
other employment programs can be obtained to assist with 
col lege f inancing .  

Many students uti l i ze an award package combin ing funds 
from two or three sources to pay for their col lege education 
in  addit ion to what they can expect to receive from their par
ents. More than 2 ,500 Harper Col lege students are receiv
ing some form of assistance in  programs admin istered by 
Scholarships and Financial Assistance. 

Students who plan to attend Harper College and have a 
need for f inancial assistance should take the fol lowing 
steps: 

1) Submit an appl ication for admission to Harper Col lege.

2) Complete the fol lowing appl ications for f inancial assis
tance:
A. Free Appl ication for Federal Student Aid (FAFSA)
B. Harper Col lege Financial Aid Appl ication

It is important to complete all these forms, as f inancial 
assistance can be received from several sources s imu lta
neous ly. 

State and federal f inancial aid programs have specific stan
dards for academic progress which the student must meet 
in order to maintain e l ig ib i l ity. Contact Scholarsh ips and 
Financial Assistance for academic requ i rements. 

Busi ness Office 

The Bus iness Office processes tu i t ion payments and 
answers i nqu i r ies regard i ng  students' accounts. The 
Business Office issues checks or credit card refunds when 
students have credit balances on their accounts. 

Pre-authorized payment plans maybe obtained in  this 
office, located in  the Student and Admin istration Center, 
Room A21 4 .  There is a $25 .00 charge for this service. 

RES O U R C ES FQR SI U QEN T I 

Vetera n Services 

Harper Col lege maintains a fu l l-t ime veterans' assistant who 
has responsib i l ity for veteran enrol lment certif ication . 

E l ig ib le veterans and servicepersons receive a monthly 
educational al lowance to attend schoo l .  

I l l inois veterans should inqu i re about e l ig ib i l ity criteria for 
the I l l inois Veterans Grant. 

Harper has been des ignated as a Serviceperson's 
Opportun ity Col lege by meeting or exceed ing the fol lowing 
criteria: 

Uncompl icated and non-restrictive admission po l ic ies ;  
provid ing for servicemen or women to pursue educational 
programs through courses offered on weekends, evenings 
and other nontradit ional t imes; and offer ing maximum cred
it for educational experiences obtained in  the Armed Forces. 

Questions concerning veterans' affairs should be d i rected 
to Scholarsh ips and Financial Assistance, Student and 
Admin istration Center, A364. 

Food Service 

The  Harper Food Service offers b reakfast and  lunch 
Monday th rough  Fr iday and d i nner  Monday through  
Thursday i n  t he  D i n i n g  Ha l l  i n  t he  Student and 
Admin istration Center. Operating hours dur ing the regular 
school year are as fol lows: 

Monday through  Thursday . . . . . . . . . . .  7 :30 am-6:30 pm 

Fr iday . . . . . . . . . . . . . . . . . . . . . . . . . . .  7 :30 am-2 : 1 5  pm 
(Service hours subject to change without notice) 

Food Service also maintains food and vend ing machines 
located in  bu i ld ings throughout the campus. There are 
snack bars located in the L iberal Arts Center, Business and 
Social Science Center, Science, Math and Health Careers 
Center. Food Service also provides on-campus cater ing for 
b reakfast , l uncheons, d inners and special events . This 
service i s  avai lable to facu lty, staff and students. Cal l  
847.925 .6250. 

C h i l d  Lea rn ing Center 

The Early Childhood Education 

Program offers: 

• A Preschool Room with flexib le schedu l i ng for ch i ld ren of
Harper students, facu lty and staff. Ch i ld ren who are
completely toilet trained and three through five years of
age wi l l  be accepted on a fi rst-come,  fi rst-served basis .
The room is open Monday-Friday, 8 :00 am-4:00 pm.
Ch i ld ren can spend a maximum of f ive hours per day i n
the  Center. Ca l l  for current fee i nformation .

39 



R E S O U R C E S  F O R  S T U D E N T S  

• A preschool program for ch i ldren of students, faculty, 
staff and the community at large. The ch i ldren are reg is
tered for set sessions which coincide with Harper's cal
endar. 

• Advance registration is requ i red for both programs ,  and
early reg istration is advised as the centers often reach
capacity. For more information, call 847.925.6262. The
Chi ld Learning Center is located in the Business and
Social Science Center, 1 1 23 .
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The Northeast Center Campus, located at 1 375 S. Wolf 
Road in  Prospect Heights, offers a ch i ld care room with flex
ible hours daily when the Col lege is in  sess ion, if there is 
sufficient enro l lment to maintain staff ing ,  for parents attend
ing a c lass or workshop. Morning preschool for the com
mun ity is  also avai lab le .  For more information , ca l l  
847.925 .6001 .  

A l l  programs are l icensed by the I l l i nois Department of 
Ch i ld and Fami ly  Services and accredited by the National 
Association for the Education of Young Ch i ldren .  
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Federa l and State Laws 

Americans with Disabilities Act 

Crime Awareness and Campus Security Act 

Drug Free Schools and Communities Act 

Family Educational Rights and Privacy Act 

Student Right to Know Act 

Col lege Pol ic ies 

Academic Honesty Policy 

Assessment and Placement Policy 

Bulletin Boards and Publicity 

The College Center 

Communicable Diseases Policy 

Discrimination Complaint Procedure 

Distribution of Literature and 

Use of Tables or Display Space 

Policy Regarding Sexual Offenses 

Political Campaigning on Campus 

Sexual Harassment Policy 

Smoking Policy 

Speakers Policy 

Standards of Academic Performance 

Student Activities Awards Programs 

Student Code of Conduct and 

Dispute Resolution Procedures 

Student Dress 

Workplace Violence Policy 
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This Student Handbook inc ludes specific i nformation on 
Col lege pol ic ies and procedures. E lsewhere in the catalog 
Col lege academic regu lations are del ineated for students. 
These inc lude Harper College Standards for Academic 
Achievement, Repeat Pol icy, Forg iveness Pol icy, Grading 
and Grade Points, I ncomplete Grades, Attendance Pol icy, 
Plagiarism and Cheating ,  Audit ing a Course, Tu it ion and 
Refunds ,  Academic Honors , Withdrawals ,  Honors Program, 
Transcri pts and Transfer of Credits. The catalog also 
inc ludes graduation requ i rements for degrees and certifi
cates , and i nformation on all programs and courses and 
their prerequ isites. The current semester course schedule 
mai led to district res idents and schedule pr intouts posted 
throughout the Col lege provide specific i nformation regard
ing c lass times and reg istration procedures. 

Federa l  and State Laws 

Americans With Disabilities Act 

Harper Co l lege comp l i es with Sect ion 504 of the 
Rehab i l i tat ion Act of 1 973 and the Amer icans with 
D isabi l it ies Act . Persons with disabi l it ies who may requ i re 
accommodations and/or support services should contact 
Access and Disab i l ity Services in the Science, Math and 
Health Careers Center, Room D 1 1 9 , or  te lephone 
847.925.6266 (voice) or 847.397. 7600 (TIY). 
Crime Awareness and Campus 

Security Act 

The Department of Pub l ic Safety at Harper Col lege is a 24-
hour law enforcement agency responsib le for the safety and 
security of the Harper Col lege commun ity. Respons ib i l it ies 
of the department inc lude enforcement of college rules and 
regu lations ,  v i l lage and county ordinances, and state and 
federal laws . I n  addit ion we provide traffic contro l ,  grounds 
and . bu i ld ing patro l ,  emergency fi rst aid and CPR, jump 
starts and veh ic le key retrieval . 

Pub l ic Safety, by law, is the central repository for a l l  Lost 
and Found items recovered and stored at the Col lege. If 
you have found an item , regardless of value ,  it must be 
turned over to the Department of Pub l ic Safety for safe
keeping .  I f  you have lost an item , i nqu i re about it with Pub l ic 
Safety. 

Harper Col lege pol ice officers have the same authority as 
mun ic ipal and state officers as wel l  as sheriff's deputies. 
These duties include the authority to deta in people ,  con
duct i nvestigations, gather evidence and make arrests . As 
such , all cr imes and motor vehic le accidents that occur on 
campus should be immediately reported to the Department 
of Pub l ic Safety. 

Crime statistics and i nformation requ i red by the Cr ime 
Awareness and Campus Security Act of 1 990 are avai lable 
at the Department of Pub l ic Safety which is located i n  the 
Publ ic Safety Center. This same information is avai lable at 
the I nformation Center, Student and Admin istration Center. 
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Emergency cal l  boxes are strategical ly located throughout 
campus parking lots . Locations can be identified dur ing 
hours of darkness by noting the b lue l i ghts on park ing lot 
l i ght standards .  The call boxes are immed iately below these 
blue l ights. Pushing the red emergency button puts you in 
d i rect contact with the Pub l ic Safety dispatcher. 

For emergencies , contact Pub l ic Safety at 847.925 .621 1 .  
For parking perm its or non-emergency i nformation cal l  
847.925 . 6330. Cel lu lar telephone use 847.925 .62 1 1 .  

Drug Free Schools and 

Communities Act 

I t is the pol icy of Wi l l iam Rainey Harper Col lege to provide 
a drug and alcohol free environment and work place as 
defined by the Drug Free Workplace Act of 1 988 and the 
Safe and Drug Free Schools and Communit ies Act of 1 994. 

Wi l l iam Rainey Harper Col lege proh ib its the un lawfu l pos
sess ion ,  use, d istr ibut ion ,  d ispensing and manufactu re of i l
l icit drugs and alcohol by students and employees on its 
property or as part of any Col lege activity. 

Students who violate this pol icy w i l l  be governed by the Col
lege's Student Conduct Code and subject to discip l inary 
action up to and inc lud ing suspension , expuls ion and refer
ral for prosecution .  Employees who violate this pol icy wi l l  be 
subject to d isc ip l inary act ion in accordance with their 
appropriate employee group regu lations up to and inc lud
ing suspension , termination of employment and referral for 
prosecut ion. 

These sanct ions wi l l  be consistent with local ,  state and fed
eral laws in reference to the Cannabis Control Act, the 
Control led Substance Act and the Liquor Control Act. Stu
dents and employees are reminded that these laws provide 
for a variety of legal sanctions and penalt ies which inc lude,  
but are not l im ited to, incarceration and monetary f ines. 
Further information on these loca l ,  state and federal ord i
nances and statutes w i l l  be maintained i n  the fol lowing of
f ices :  Vice Pres ident of Student Affa i rs ,  Health and 
Psychological Services, Student Development, Student 
Activities, Personnel and Col lege L ibrary. Students and 
employees are encouraged to obtain copies of this i nfor
mation .  

I n  addit ion , a l l  employees d i rectly engaged i n  performance 
of work pursuant to the provisions of a federal grant or fed
eral contract i n  excess of $25 ,000 and students who are 
Pel l  G rant rec ip ients must notify the Col lege with i n  five days 
of any cr imina l  drug statute conviction for a violation occur
r ing on or off Col lege premises whi le conduct ing Col lege 
business or activities. The Col lege shal l ,  with i n  10 days af
ter receiving such notice, i nform the federal agency provid
ing the grant of such conviction .  With i n  30 days fol lowing 
such notification of conviction ,  appropriate d isc ip l i nary ac
tion shal l  be taken against such employee or student and/or 
the employee or student may be requ i red ,  at his or her own 
expense, to participate satisfactor i ly in a substance abuse 
assistance or rehabi l itation program. With the i ntent to pro-
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vide a drug and alcohol free educational and work environ
ment, Harper Col lege has estab l ished a Drug, Alcohol and 
Wel lness Network committed to provid ing proactive drug 
and alcohol abuse prevention programs, confidential coun
sel i ng ,  intervention and referral for its students and em
ployees. An Employee Assistance Program is also avai lab le 
for employees and their immed iate fami ly members. 

Harper Col lege shal l  make avai lable to students i nformation 
about this policy through the Harper Course Schedule as 
wel l  as through the Student Handbook. 

Harper Col lege shal l  conduct biennial reviews of the drug 
and alcohol abuse p rograms to determine their ef
fectiveness and imp lement appropriate changes. 

Family Educational Rights and 

Privacy Act 

The Fami ly Educational R ights and Privacy Act of 1 97 4 
establ ishes the r ights of students to i nspect and review their 
education record ; p rovides that personal ly ident i f iable i nfor
mation wi l l  not, with certain exceptions, be disc losed with
out the students' permission; provides for gu ide l ines for the 
correction of i naccurate or mis lead ing data through infor
mal or formal hear ings; grants the right to fi le complaints 
with the Fami ly Educational R ights and Privacy Act (FERPA) 
off ice concern ing al leged fai l u res by the institution to com
ply with the Act; and makes provision for notice to the stu
dents concern ing their r ights. 

No one shal l  have access to, nor wi l l  the institution disclose, 
any information from students' education records - other 
than Di rectory I nformation - without the written consent of 
students, except to off ic ials of other institutions in  which 
students seek to enrol l ;  to persons or organizations provid
ing students financial aid; to accredit ing agencies carry ing 
out the accreditation function; i n  compl iance with a judic ia l  
order ;  in  emergency situations when necessary to protect 
the health or safety of students or other persons ;  and to 
those members of the Col lege commun ity with a legit imate 
educational interest. 

"Legit imate educational i nterest" means and inc ludes a 
demonstrable need to know by any staff member in terms 
of h is or her assigned duties. Parents of a dependent ch i ld  
(as defined by IRS code) are a lso e l ig ib le to inspect that 
dependent student's record . 

Educational records that are not governed by the Act and 
are not accessib le to students inc lude: 

1 . Records kept by Harper personnel such as facu l 
ty, counselors and admin istrators, which are used only by 
the maker or h is or her substitute and are not avai lable to 
any other person .  

2. Law enforcement records wh ich are kept apart
from the student's other educational records and are main
ta ined sole ly for law enforcement purposes. These records 
are made avai lable for inspection by Publ ic Safety person
nel only when act ing in  the l i ne of duty and only to law 

enforcement off ic ia ls of the same jurisdict ion. Educational 
records maintained by the institution may not be disclosed 
to the personnel of the law enforcement un i t .  

3 .  Emp loyment records for Col lege emp loyees , 
which are kept solely for business reasons. 

4 . Student records made or maintained by a physi
cian, psych iatrist , psychologist or other recogn ized pro
fessional or para-professional acting in  h is  or her pro
fessional or para-professional capacity, and which are 
made, maintained or used only in connection with the provi
sion of treatment to the student and are not avai lab le to 
anyone other than persons provid ing such treatment, 
except that such records can be personal ly reviewed by a 
physician or other appropriate professional of the student's 
choice. 

• Directory Information 

The fol lowing items are hereby designated as "D i rectory 
In formation , "  and as such may be disclosed or released by 
the Col lege for any purpose, at its d iscret ion: 

The student's name, address, telephone l isti ng ,  date and 
p lace of b i rth ,  major f ie ld of study, partic ipation in  offic ia l ly 
recognized activities and sports, weights and heights of 
members of athletic teams, dates of attendance, part
t ime/fu l l -t ime enro l lment status ,  deg rees and awards 
received and the most recent previous educational institu
t ion attended . 

Currently enrol led students have the r ight to withhold the 
release and disc losure of any or a l l  of these items by giv ing 
written notice on the appropriate form to that effect to the 
dean of enro l lment services by the fi rst day of each course 
or program , as the case may be,  for which they enro l l .  
Request fo r  non-disc losure w i l l  be effective fo r  on ly  one 
academic year ; therefore , author izat ion to wi thho ld 
D i rectory I nformation must be f i led annual ly. 

Student Right to Know Act 

The law provides students with the r ight to inspect and 
review information contained i n  their education record ; to a 
response to reasonable requests for explanations and inter
pretations of the record ; to chal lenge the contents of their 
education record ; to have a hearing if the outcome of the 
chal lenge is unsatisfactory; and to submit explanatory 
statements for inc lusion in their f i les if they feel the decision 
of the hearing officer is unacceptable .  The Vice President of 
Student Affairs has been assigned by the Col lege to coor
d inate the inspection and review procedures for student 
education records ,  which inc lude admissions, personal , 
academic ,  and f inancial f i les , and academic cooperative 
education ,  d isc losure and p lacement records. Students 
wish ing to review their education records must make written 
request to the off ic ia l responsib le for the records l i st ing the 
item or items of i nterest. 
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Records covered by the Act wi l l  be made avai lable within 
forty-five days of the request. Students may have copies 
made of their records with certain exceptions (e .g . ,  a copy 
of the academic record for which a financial "ho ld" exists, 
or a transcript of an original or source document which 
exists elsewhere) .  Education records do not inc lude 
records of  instructional , admin istrative and educational p!:r
sonnel which are the sole possession of the maker and are 
not accessib le or revealed to any ind ividual except a tem
porary substitute, records of the law enforcement un i t ,  stu
dent health records ,  emp loyment records or a lumn i  
records. Health records, however, may be reviewed by 
physicians of the students' choos ing .  

Students may not i nspect and review the following :  f inancial 
i nformation submitted by their parents ; confidential letters 
and recommendat ions assoc iated with admiss ions ,  
employment or job placement, or honors to which they have 
waived their r ights of i nspection and review; educational 
records contain ing information about more than one stu
dent, i n  which case the i nstitution will permit access ONLY 
to that part of the record which pertains to the inqui r ing stu
dent; and confidential letters and recommendations placed 
in their f i les prior to January 1 ,  1 975, p rovid ing those letters 
were col lected under establ ished pol icies of confidential ity 
and were used only for the purposes for which they were 
col lected . 

• Procedures to Amend Records and 
Request Hearings 

Students who bel ieve that their education records contain 
i nformation that is i naccurate or mislead ing ,  or is otherwise 
i n  violation of their privacy or other rights, may d iscuss their 
problems informal ly at a meeting with the author of the 
record and the Vice President of Student Affairs . I f  the deci
sions are i n  agreement with the student's request, the 
appropriate records will be amended . I f  not, the students 
will be notified within a reasonable period of time that the 
records will not be amended , and they will be i nformed by 
the Vice President of Student Affairs of their r ight to a formal 
hearing .  Students' requests for a formal hearing must be 
made in  writing to the Vice President of Student Affairs who, 
within a reasonable period of t ime after receiving such re
quests, wil l i nform students of the date , p lace and time of 
the hear ing .  

Students may present evidence relevant to the issues 
raised and may be ass isted or p resented at the hearings by 
one or more persons of their choice , inc lud ing attorneys, at 
the students' expense. The hear ing officers who wi l l  adjudi
cate such chal lenges wi l l  be designated by the President of 
the Col lege. 

Decisions of the hearing officer wi l l  be final , wi l l  be based 
solely on the evidence presented at the hearing ,  will consist 
of written statements summarizing the evidence and stating 
the reasons for the decis ions, and wi l l  be del ivered to al l 
parties concerned. The education records wi l l  be corrected 
or amended in  accordance with the decisions of the hear-
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i ng officer, if the decisions are in favor of the students. If the 
decisions are unsatisfactory to the students, the students 
may place with the education records statements com
menting on the i nformation i n  the records ,  or statements 
sett ing forth any reason for d isagree ing with the decisions 
of the hearing officer. The statements wi l l  be p laced in the 
education records, maintained as part of the students' 
records ,  and released whenever the records in question are 
d isclosed . 

Students who bel ieve that their r ights have been abridged 
may fi le complaints with the Fami ly Educational R ights and 
Privacy Act off ice (FERPA) ,  Department of Health ,  
Education, and Welfare, Washington O .C .  2020 1 ,  concern
ing al leged fai l u res of the Col lege to comply with the Act. 

Copies of the Act, the HEW regu lations ,  Harper policies and 
procedures, the Harper College Student Handbook, and 
forms for use in implementing the Act, are avai lable upon 
request in the Registrar's Office, A21 3 .  

Col lege Pol ic ies 

Academic Honesty Policy 

Harper Col lege is strongly committed to the promotion of 
h igh ethical standards. Such standards can best be accom
p l ished in  an environment where honesty and integrity are 
practiced . For this reason the Col lege strongly condemns 
academic d ishonesty. Academic d ishonesty i nc ludes 
cheating ,  plagiarism or other improper appropriation of 
another's work as one's own and falsifying records to 
advance one's academic stand ing. 

Cheat ing inc ludes but is not l im ited to copying answers, 
stea l ing and/or d isseminati ng tests or answer keys, using 
someone else's data i n  preparation of reports or assign
ments, and assisting others in such practices. 

Plagiarism involves the presentation of another person's 
words,  ideas, or work as one's own . It inc ludes but is not 
l im ited to copying any material (written or non-written)  with
out proper acknowledgement of its source ,  and paraphras
ing another's work or ideas without proper acknowledge
ment. 

Falsify ing records inc ludes but is not l im ited to falsify ing or 
improperly alter ing col lege records and documents or 
knowing ly supplying false or misleading information to oth
ers (e . g . ,  the College, other educational institutions , or 
p rospective employers). 

Any form of academic dishonesty as defined by the faculty 
member or department is a serious offense requi r ing disci
p l i nary measures. D isc ip l ine for academic dishonesty 
i nvolving a specific course shal l  be fi rst determined by the 
instructor of the course and may include fai l u re of the spe
cif ic assignment, p roject or test, or fai lu re of the course. The 
student may appeal the instructor's decision i n  accordance 
with the Col lege 's Student Academic Compla int  
Procedures. I n  cases of academic dishonesty the facu l ty 
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assigned g rade supersedes a student- in it iated withdrawa l .  
I n  cases where d isc ip l inary measures beyond course fai l 
ure may be deemed appropriate by the instructor, or d is
honesty that is not related to a specif ic course, the student 
may be d isc ip l i ned i n  accordance with the Student Conduct 
Pol icy with the appropriate vice president involved i n  the 
decision . 

Assessment and Placement Policy 

The Col lege shal l  assess the abi l it ies of students in reading ,  
writi ng and mathematics to  assist with course placement i n  
an  effort t o  provide competencies fo r  student success. 
Detai ls of the mandatory assessment and placement pol icy 
are publ ished i n  the Student Affairs Procedure Manual and 
are avai lable i n  the Assessment and Testing Center. 

Bulletin Boards and Publicity 

Announcements of col lege events can be found in the 
Events Calendar, on the closed c i rcuit television mon itors 
and on bu l letin boards. I f  space al lows, bu l letin boards may 
be used for announcements of events by non-Harper not
for-profit organ izations. Bu l let in boards may not be used to 
announce non-Harper for-profit events . 

Publ ic ity must be approved by the Student Activities office 
and may be hung or distr ibuted only i n  designated loca
tions. Recommended poster size is 8.5" x 1 1 " tal l ,  but larg
er posters will be al lowed if space is avai lable. A poster 
service is also avai lable through the Student Activities 
office, Student and Admin istration Center, A336. A two
week lead time is requested for post ing and the poster serv
ice. The name of the organization sponsori ng an event must 
appear on a l l  publ ic ity material as wel l  as the Harper logo. 
General ly, posters wi l l  be displayed for a period not to 
exceed two weeks. Exceptions to these regu lations may be 
requested through the Student Activities off ice. For further 
information, refer to the Student Activities " Posti ng Policy 
Guidel ines . "  

The College Center 

Many of Harper's lectures , concerts, i nformal discussions, 
dances, meetings ,  conferences and other activities are held 
in the Col lege Center. Its fac i l it ies inc lude a Cyber Cafe and 
food service area, game room, video arcade ,  TV area, 
lounges, meet ing rooms and offices for student govern
ment, clubs and organ izations, student pub l ications, stu
dent development, health services and f inancial a id .  

To insure efficient use of the fac i l it ies, the fol lowing bu i ld ing 
pol ic ies have been establ ished: 

• Playing cards or tab le games, vis it ing and studying are
not permitted in the Col lege Center d in ing ha l l  between
1 0:30 am and 1 :30 pm. The second floor lounge and third
f loor game room may be used for these activities at any
time, however.

• Students are expected to be respectfu l of others who are
using the fac i l ity.

• Students are not al lowed to sleep in the lounges. A rest
area with s leep ing cots is ava i lab le in Health and
Psycho log ica l  Services, Student and Admin istrat ion
Center, A362.

• Regulations govern ing the use of the game room are post
ed i n  that area.

• Programs are occasional ly held i n  the Col lege Center that
may requ i re the relocation of students from one area to
another. In such cases , regu lations wi l l  be posted or
announcements wi l l  be made ind icat ing the affected area.
The fireplace, lounge area and game room may be c losed
dur ing formal ly scheduled activities i n  the lounge.

Communicable Diseases Policy 

A student who has a chronic communicable d isease or who 
is a carrier of a chronic communicable d isease may attend 
the Col lege and participate i n  programs and activit ies 
whenever, through reasonable accommodation , there is no 
s ign if icant r isk of transmission of the d isease to others. 

A student who has a chronic communicable d isease or who 
is a carrier of a chronic commun icable d isease may be de
nied admission to, or may be dismissed from , a particu lar 
program or course of study whenever such chron ic commu
nicable d isease has a d i rect effect on the student's abi l ity to 
perform so as to render the student not qual if ied for the pro
gram or course of study. 

No other person who has a chronic communicable d isease 
or who is a carrier of a chronic communicable d isease shal l  
be denied the use of Col lege fac i l it ies or services whenev
er, through reasonable accommodation , there is no s ign if i
cant r isk of transmission of the d isease to others. 

The Pres ident is authorized to estab l ish rules and regula
t ions that are designed to implement this pol icy. 

• Rules and Regulations 

A Temporary Exclus ion
When there is a question concern ing admittance, sus
pension or d ismissal of a student because the student has 
a chronic commun icable d isease or is a carr ier or is reason
ably suspected of having a chronic communicable d isease 
or of being a carrier, such student or other user of Col lege 
faci l it ies or services may be temporar i ly excluded from the 
Col lege by the Vice President of Student Affairs, pending a 
fi nal determinat ion. A student who has been temporari ly 
exc luded from the Col lege shal l  be provided with an oppor
tun ity to make up  any work m issed dur ing the absence. 

B .  I n it ial Evaluation 
Whenever necessary, a student or other user of Col lege 
fac i l it ies or services who has a chronic commun icable dis
ease or who is a carr ier of a chronic communicable dis
ease, or is reasonably suspected of having a chronic com
municable d isease or of being a carrier, shall be evaluated 
by a team that may consist of the Vice President of Student 
Affairs , other appropriate College personne l ,  a physician , 
the student's physic ian , pub l ic health personnel and other 
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consu ltants selected by the President or h is/her designee. 
The team's report and recommendations, along with any 
d issenting opin ions, shal l  be forwarded to the President for 
decis ion. Every effort shal l  be made to complete the evalua
tion in  a t imely and prompt manner. 

C. Admission Decision 
The President shal l  make the decision on admittance,  sus
pension or d ismissal after reviewing the report and rec
ommendations of the evaluation team . The President's de
cis ion may be appealed to the Board of Trustees. 

D .  Subsequent Evaluations 
The student shal l  be period ical ly reevaluated by the evalu
at ion team to determine whether the student's status con
t inues to be appropriate . The frequency of the reevaluations 
shal l  be determined by the team . 

E. Withdrawal 
I f  such student cannot attend the Col lege, or participate in 
a particu lar program , activity or course of study, the student 
shall be perm itted to withdraw without prejud ice and 
receive a tuit ion refund with in  the g iven gu idel ines . Any 
other user of College fac i l it ies or services who cannot use 
such faci l i t ies or services shal l receive a refund for fees 
paid .  

F. Confidential ity 
Such student's medical condit ion shal l  be d isclosed only to 
the extent necessary to min im ize the health risks to the stu
dent and others. 

Discrimination Complaint Procedure 

Wi l l iam Rainey Harper Col lege proh ib its d iscr imination 
against any ind ividual on the basis of race , color, rel ig ion ,  
sex , national orig i n ,  ancestry, age, marital status , sexual 
orientation ,  physical or mental d isabi l ity, or unfavorable dis
charge from m i l itary service. 

The purpose of the discr imination complaint procedure is 
as fol lows : 

• to advise ind ividuals who bel ieve that they have been
subjected to d iscr imination of how to proceed with a d is
cr imination complaint ;

• to ensure that such complaints are resolved i n  a manner
which is prompt and confidentia l .

• Non-Discrimination Compliance Officer 

The Col lege President wi l l  appoint an employee to act as 
the Co l lege 's Non D iscr im i nation Compl iance Off icer 
(NDCO). 

The NDCO wi l l  be responsib le for the investigation of com
plaints of a l leged discr imination within the gu ide l ines of 
exist ing legis lat ion, Col lege pol icy and appropriate con
tracts . 
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• Informal Discussion 

Before fi l i ng a formal complaint , students and employees 
are encouraged to d iscuss their concerns with the Non
Discr imination Compl iance Officer. This conf ident ia l d iscus
sion is seen as the first step in the resolut ion procedure. I t  
a l lows for shar ing of informat ion , g iv ing of advice , and 
achieving mutual resolution between/among parties. 

• Filing and Resolution of a Complaint of
Discrimination 

A formal investigation of a c la im of d iscr imination w i l l  only 
be undertaken by the Non-Discr imination Compl iance 
Officer upon authorization of the complain ing indiv idual and 
receipt of a written complaint . 

The fol lowing procedures shal l  be used for investigating  
complaint(s) o f  d iscr iminat ion: 

With in  2 1  calendar days of the al leged discr iminatory act or 
conduct, an employee or student shou ld :  

• submit a specif ic and detai led written complaint sett ing
forth the nature of the al leged d iscr imination ;

• identify the person(s) against whom the complaint is
being f i led ;  and

• identify the date(s) of the action(s) which is  (are) the sub-
ject of the complaint , and the remedy or rel ief sought.

U pon rece ipt of the written comp la in t ,  the Non
Discr imination Compl iance Officer wi l l  review and discuss 
the complaint with a l l  part ies d i rectly i nvolved .  On the basis 
of the written complaint and i nterview(s) ,  the NDCO wi l l  
determine what further investigative act ion is requ i red . 

After the i n it ial i nterview(s) with the complainant, the Non
Discrim ination Compliance Officer wi l l  conduct further 
investigation as deemed appropriate. Such investigation 
may inc lude ,  but is not l im ited to: 

• interviewing the party(ies) alleged to have committed the dis
criminatory act;

• interviewing witnesses identified by the complain ing or
accused party; and

• reviewing documents relevant to the complaint .

As a result of the above in it ial steps, resolution with the par
ties wi l l  be explored . I f  resolution is not achieved,  the Non
Discr imination Compl iance Officer wi l l  determine the appro
pr iate actions to be taken .  

The Non-Discr imination Compl iance Officer shal l  prepare a 
confidential report with regard to the investigation .  The 
report shal l  state whether or not the NDCO bel ieves a viola
tion of the Col lege's non-discr imination pol icy has occurred 
and whether or not resolut ion has been achieved .  The Non
Discr imination Officer's report shal l  be completed with in  30 
calendar days of rece ipt of any complaint(s) ; however, such 
t ime may be extended for an addit ional 30 calendar days if 
necessary. 
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I f  reso l ut ion is not ach ieved , the Non-D iscr im i nat ion 
Compl iance Officer's report shal l  be submitted to the appro
priate Vice President for review and action with i n  1 4  calen
dar days of receipt of the report. 

A copy of the confidential report wil l be sent to and main
ta ined by the Assistant Vice President for Diversity and 
Organizational Development of the Col lege. The Non
Discrimination Compl iance Officer's f ind ings shal l  be sent 
to the compla in ing and accused part ies. 

Either party may appeal i n  writ ing the decision of the appro
priate Vice President by fi l i ng an appeal with the President 
with in  f ive calendar days of receipt of the Vice President's 
decision . The President shal l  respond with i n  30 calendar 
days of receipt of the appeal . 

Distribution of Literature and Use of 

Tables or Display Space 

The Col lege encourages student organizat ions, i ndiv iduals 
and agencies to i nteract and communicate d i rectly with 
Harper students i n  the Col lege Center, Student and 
Admin istration Center, or i n  the Bus iness and Socia l  
Science Center lobby. I n  the designated areas, tab les may 
be set up  without charge for representatives of student 
organizations and representatives of non-profit , non-com
mercia l ,  non-student organ izations in accord with the fol
lowing rules: 

1 .  The space is avai lable only upon advance request, which 
shal l be obtained by fi l i ng a reservation form in  the Student 
Activities office, Student and Admin istration Center, Room 
336. 

2. Space shall be requested at least five days prior to the 
desi red date. Requests for a subsequent semester wil l not 
be accepted earlier than six weeks prior to the beg inn ing of 
that semester. Space shall be a l located on a fi rst-come, 
first-served basis, except that ind iv idual students and stu
dent organizations shal l  be g iven priority over ind ividual 
non-students and non-student organizations. 

3 .  No disp lays or d istr ibution shal l  be conducted when the 
lounge is reserved for an activity. 

4. A maximum of three tables or d isp lays may be p laced i n  
the designated area i n  the Student and Admin istration 
Center at the same time, and a maximum of two may be 
placed i n  the designated area of the Business and Socia l 
Science Center at the same t ime. Tables wi l l  be provided by 
the Col lege. Displays shal l  not exceed 4 '  x 8 '  i n  size. The 
tables and disp lays wil l be placed next to the windows 
along the south corridor of the Col lege Center lounge or 
along the north wall by the events s ign in the Business and 
Social Science Center. 

5. In order to al low as many groups as poss ib le to be rep
resented i n  the College Center and the Business and Social 
Science Center, an exh ib itor may reserve a space for a 
maximum of once a week. If preferred,  space may be 
reserved for a maximum of one week per semester. 

6. There shal l  be no more than one space per organ ization 
at the same time; however, if no other requests have been 
made by the reservation dead l i ne ,  one addit ional d isp lay 
space may be reserved . No more than four, nor less than 
one person(s) , shal l  staff any d isp lay. 

7. Disp lays may not be distr ibutive in nature. No sound 
ampl ification equipment may be used i n  the designated 
area. 

8 .  Representatives of organ izations or ind ividuals may com
mun icate anywhere in the designated area. 

9 .  Representatives of organizations or ind iv iduals must 
c learly ident ify themselves to Harper students. 

1 0 . Alcohol ic beverages, narcot ics, profane language, 
quarre l i ng ,  f ight ing or gamb l ing are prohi bited. Smoking is 
also proh ib ited . 

1 1 .  The sol ic itat ion of funds, the sale of goods or services, 
or advertis ing for the sale of goods or services is proh ib ited 
except: 

a .  by student organ izations as part of a bona f ide fund
rais ing activity for the organ ization ;  and 

b .  by a tax-exempt charitable organizat ion . 

1 2 . The distr ibut ion of l i terature that is obscene or porno
graphic is proh ib ited 

1 3 .  The ind iv idual or organization is responsib le for prompt 
payment of any damage to the College property. 

1 4 .  The Col lege may assume a violat ion of regu lations has 
occurred if an organ ization does not staff its reserved space 
for two reserved dates without notify ing the Office or 
Di rector of Student Activit ies. I n  the event of such a viola
t ion , the Col lege may cancel the balance of the reserved 
t ime. 

15. I n  the event that an organization wishes to rent the ent ire 
lounge, the Col lege reserves the r ight to cancel reserva
tions for that date i n  the designated area by issu ing a notice 
ten days prior to the scheduled date. 

1 6 .  Violation of the regu lations shall resu l t  i n  the revocation 
of the organ izat ion's or ind iv idual 's reservation by the 
D i rector of Student Activit ies for the remainder of the 
semester or three months, whichever is longer, by service of 
a cancel l at ion notice in writ ing  upon the person making the 
reservat ions. I f  there is a d ispute as to the facts causing the 
violat ion , the party contest ing the cancel lat ion notice may, 
with i n  five days of the cancel lation ,  request the Vice 
President of Student Affairs to hold a meet ing with the 
aggrieved party and the College office cance l l i ng the reser
vation to review the a l leged violation .  

Policy Regarding Sexual Offenses 

Harper Col lege is committed to provid ing a safe environ
ment for its students, free of harassment, coercion and vio
lence. Moreover, Harper Col lege recogn izes that i t  is a part 
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of a larger community and is ob l igated to uphold the laws 
of that commun ity. Although the Col lege pol ic ies and pro
cedures and the laws of the community may over lap, they 
also function independently from one another. 

It is i l legal and against the pol icy of Harper Col lege for any 
student, employee or other person to commit the offense of 
stalk ing (when such perso� transmits a threat with i ntent to 
p lace the victim in reasonable apprehension of sexual 
assau lt) , sexual assau lt ,  aggravated sexual assault ,  sexual 
abuse, aggravated sexual abuse, as defined in the I l l ino is 
Cr iminal Code of 1 96 1 , 720 I LCS 5/1 2-7 .3 ,  1 2- 1 3  through 
1 2- 1 6 , against any person whi le on the Harper Col lege 
campus, at a Col lege activity, or off-campus if there is a 
d i rect relationsh ip between the sexual offense and the 
Col lege. Such i l legal and proh ibited activities inc lude ,  but 
are not l im ited to, sex offenses which are commonly cal led 
date rape or acquaintance rape, or which may involve 
unwanted touching or fond l ing ,  whether forc ib le or non
forc ib le .  

I n  conformance wi th these Acts , the President of  the 
Col lege shal l  establ ish a program and ru les to implement 
th is pol icy. The ru les wi l l be del ineated in  the Admin istrative 
Services Procedure Manual , the Academic Affairs 
Procedure Manual ,  the Student Affairs Procedure Manual 
and other appropriate pub l ications. 

• Rules and Regulations 

A. I ntroduction 
These procedures clarify defin it ions of acquaintance rape 
and sexual assau lt , outlines the steps the institution is tak
ing toward education ,  prevention and treatment, sets forth 
d isc ip l inary procedures that may occur when acquaintance 
rape/sexual assault has taken p lace on the campus and 
explains resources avai lable to Harper Col lege students 
who are vict ims/su rvivors of acquaintance rape/sexual 
assau lt . 

B .  Defin it ions 
Acquaintance rape is defined as forced, manipu lated or 
coerced sexual contact by someone the vict im knows . 
Under I l l inois law, acquaintance rape is a cr ime-the law 
makes no d istinction between sexual assault by strangers 
or acquaintances. Any forced sexual conduct inc lud ing 
forced touching and fond l ing is a lso a cr ime under I l l ino is 
law. Under this law, consent cannot be g iven by someone 
under the age of 1 8, someone under the inf luence of alco
hol or someone who is d iagnosed with a mental d isabi l ity 
and therefore unable to make a reasonable judgment about 
the harmfu lness of an activity 

C. Reporting Procedures 

1 .  I f any person bel ieves that he or she has been a vic
t im of a sexual offense, such person should report the 
a l leged sexual offense immed iately to the Vice 
President of Student Affairs, a facu lty member, admin
istrator or campus pub l ic safety. I f  an employee other 
than the Vice President of Student Affairs receives a 

48 

report of a sexual offense, the employee shal l  report 
the al leged sexual offense to the Vice President of 
Student Affairs. 

2 .  Such person who bel ieves he or she is a victim of sex
ual offense has the option of also notify ing any other 
law enforcement authorit ies, inc lud ing on-campus 
pub l ic  safety and local pol ice. The Vice President of 
Student Affairs shal l  offer to assist such person in noti
fying law enforcement authorit ies, and w i l l  assist such 
person if he or she so requests . 

3. There are no express t ime l im its for i n it iat ing reports 
under this Pol icy; however, every effort should be 
made to file such complaints as soon as possib le ,  
whi le facts are known and potential witnesses are 
avai lab le .  

4 .  The v ict im of a sexual offense shal l  make every effort 
to preserve evidence as may be necessary for the 
proof of the sexual offense. 

D .  Notification to Victims of Sexual Offense 
Upon receipt of a report of an a l leged sexual offense, the 
Vice President of Student Affairs, or designee shall notify 
the vict im of his or her r ight : 

1 .  To report the sexual offense to other law enforcement 
authorities inc lud ing on-campus pub l ic  safety and 
local pol ice. 

2 .  To be assisted in report ing the sexual offense to such 
law enforcement authorit ies. 

3 .  To seek the services of existi ng counse l ing ,  mental 
health ,  medical or student services for vict ims of sex
ual offense, both on-campus and in the community. 

4. To receive assistance in changing academic situa
tions if the victim is a student, and if such changes are 
reasonably avai lab le .  

E .  I nvestigation 

1 .  The Vice President of Student Affairs shall undertake 
an investigation of all reports of sexual offense or 
appoint a qual ified person ( inc lud ing the campus 
pol ice) to conduct the invest igation .  

2 .  The accused shal l  be notified i n  a t imely manner that 
an invest igation is being conducted . 

3. The invest igator shal l  f i le a written report of h is/her 
f ind ings with the Vice Pres ident of Student Affairs and 
the President with in  twenty-eight (28) days after the 
report of a sexual offense has been made. I n  the event 
the investigative report cannot be completed within 
twenty-e ight (28) days, the report shal l  state the rea
sons for the delay. Both the accuser and accused 
shall be notified of the f ind ing of the invest igation .  
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F. Disc ip l i nary Procedures 
The person accused and found gu i lty of a sexual offense 
through the Harper Col lege i nvestigation shal l  be subject to 
d isc ip l inary action in accordance with establ ished proce
dures, which procedures shall provide at a min imum that ( 1 )  
the accuser and the accused are entit led to the same 
opportunit ies to have others present dur ing a campus d is
c ip l i nary proceeding ;  and (2) both the accuser and the 
accused shal l  be i nformed of the outcome of any campus 
d isc ip l i nary proceeding brought a l leg ing a sexual offense. 

G .  Sanctions 
An employee found to have committed a sexual offense 
against another i ndiv idual w i l l  be subject to d isc ip l ine ,  up to 
and inc lud ing termination .  

A student found to have committed a sexual offense against 
another ind ividual wi l l be subject to d isc ip l ine ,  up to and 
1nc lud 1ng expulsion and/or barr ing the student for re-enro l l 
ment i n  the Col lege .  Any other person found to have com
mitted a sexual offense against another ind ividual may be 
barred from the College campus .  

H .  Prevention and Education 
The Student Development Sexual Assault/Prevention Task 
Force is dedicated to the prevention of sexual offenses. The 
Task Force's goal is to educate and promote awareness of 
rape, acquaintance rape, and other sexual offenses. In fur
therance of this goa l ,  modules have been developed by 
counselors to add ress this issue and fac i l i tate d iscussion in 
the c lassroom. The prevalence of the connection between 
the use of alcohol and other drugs and the occurrence of 
acquaintance rape is an important part of th is d iscussion .  
Counselors are avai lable to  facul ty campus-wide to  present 
these modules which can be modified depend ing on the 
classroom subject area. 

A fact sheet about acquaintance rape and a l ist of 
resources are inc luded 1n  the orientation packets for new 
students and is avai lable in the Health and Psychological 
Services and Student Development offices. 

I . Services for Victims 
On-Campus 
Student Development counselors wi l l  provide assistance to 
a victim i n  changing academic situations after an al leged 
sexual offense inc ident if such changes are reasonably 
avai lable .  

The Office of Publ ic Safety is committed to the safety and 
security of the students and wi l l  make appropriate efforts to 
safeguard the campus .  

Off-Campus 
CASA-Northwest is a local agency which can provide free 
counsel ing and advocacy services to Harper students or 
employees who are vict ims/survivors of sexual offenses. 
The agency is also ut i l ized as a resource for train ing Harper 
staff and provides consu ltation i n  person or via telephone. 

Political Campaigning on Campus 

Pol it ical cand idates who want to campaign and/or d istr ibute 
l i terature on campus must reg ister i n  advance with the 
Student Activit ies office. 

Campaigning and distribution of l i terature is normally restrict
ed to the College Center and the Business and Social Science 
Center and must fol low the "Use of Tables or Displays" gu ide
l ines , and speeches are subject to the "Speakers Policy, " both 
of which are included in this Student Handbook. No d i rect 
solic itation of funds or distribution of campaign fund raising lit
erature is permitted on College premises, un less the pro
ceeds are earmarked for a tax-exempt organizat ion . 
Permission to appear at the campus does not imply College 
endorsement of a candidate or an issue. 

This procedure may be revised . Contact the Student 
Activit ies office for current procedures. 

Sexual Harassment Policy 

It is the pol icy of Harper Col lege that no staff member or 
student shal l  be subject to sexual harassment. 

Unwelcome sexual advances, requests for sexual favors ,  
and other verbal or physical conduct of a sexual nature 
constitute sexual harassment when: 

A .  Submission to such conduct is made either expl ic it ly or 
imp l ic ity a term or condit ion of an ind iv idual 's employment 
or education ;  

B .  Submission to or rejection of such conduct by an ind i 
v idual is used as the bas is for  academic or employment 
decisions affecting that ind ividual ; or 

C .  Such conduct has the purpose or effect of substant ia l ly 
interfer ing with an i nd iv idual 's academic or professional 
performance or creat ing an int imidating ,  host i le or offens ive 
education or employment environment. 

I nd ividuals engag ing i n  such proh ib ited activity shal l  be 
subject to d isc ip l inary action up to and inc lud ing termina
tion from th is i nstitution as determined by such admin istra
tive or Board action as is requ i red by I l l ino is law or by Board 
pol icy. This pol icy appl ies to acts of sexual harassment by 
any member of one sex against a member of the opposite 
or the same sex at a l l  levels of the Col lege community ( i . e . ,  
supervi sor-subord i nate ,  facu l ty-student ,  employee-peer, 
student-student) . 

• Rules and Regulations 

A. Reporting-If a student bel ieves that s/he has been sex
ually harassed , the student should report the al leged act 
immed iately to the Vice President of Student Affairs . 

B .  I nvest igation 

1 .  The Vice President of Student Affairs or the Assistant 
Vice Pres ident for D ivers ity and Organ izat iona l  
Development shal l  undertake an investigation of a l l  
such complaints or appoint an admin istrator or other 
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qual if ied person to conduct the investigat ion. No com
plaint or identity of a complainant wil l be disclosed 
except when necessary to ful ly investigate the com
plainant and after notif ication to the complainant. After 
a written compla int has been f i l ed ,  the person 
accused of sexual harassment shal l  be notif ied of the 
substance and content of the complaint expedit iously. 

2. The investigator shal l  f i le a written report as to h is/her
f indings with the Vice President of Student Affairs or
the Assistant Vice Pres ident for D ivers i ty and
Organizational Development with in twenty-eight (28)
days after a written compla int has been made. In the
event the report cannot be completed with in  twenty
e ight (28) days , the report shal l state the reasons for
the delay. The compla inant and the person accused
shal l be notif ied of the f ind ings of the investigation . 

3. If the investigation disc loses evidence that an act or
acts of sexual harassment have been committed ,  the
person accused of sexual harassment may be sub
ject to d isc ip l i nary action i n  accordance with estab
l ished procedures. Also, one or both parties may be
recommended for counse l ing i n  order to understand
the nature and/or deal with the consequences of the
complaint .

C .  Dissemination of Pol icy 

1 .  Any student is encouraged to raise questions s/he 
may have regard ing sexual harassment with Student 
Development counselors or other facu l ty members 
or  admin istrators ,  i nc lud ing vice p residents or  the 
president .  

2 .  A copy of the Student Handbook contain ing Board
policy and implementing regu lations shal l  be made
avai lable to students annual ly.

Smoking Policy 

I t  is the pol icy of Wi l l iam Rainey Harper Col lege to maintain 
a smoke/tobacco free environment consistent with its effort 
to promote wel lness and a campus environment conducive 
to work, study and activities for students, employees and 
the pub l ic .  

The Col lege recognizes the r ights of those who choose to 
use tobacco and does not p roh ib i t  the use of tobacco prod
ucts . I t  does, however, restrict the use of these materials to 
areas outside Col lege bu i ld ings and vehic les . As defined in  
th is pol icy, tobacco products inc lude c igarette , c igar, or 
tobacco in any other form,  inc luding smokeless tobacco 
which is any loose , cut , shredded , g round, powdered, com
pressed or leaf tobacco that is intended to be p laced in the 
mouth without being smoked. 

Imp lementation of this pol icy is subject to gu ide l ines deter
m ined by appropriate College committees and communi
cated to students and staff on a regular basis. The gu ide
l ines are also pr inted in appropriate procedures manuals. 
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Speakers Policy 

Harper Col lege respects the r ight of all members of the aca
demic commun ity to explore and to discuss questions 
which interest them, to express opinions even if unpopular, 
pub l ic ly and pr ivately. It is the pol icy of the Col lege to make 
its fac i l it ies avai lable for peaceful assembly, to welcome 
guest speakers, and to encourage the exerc ise of these 
r ights free from disruption or i nterference. 

Recognized student organ izations may i nvite guest lec
turers, panel partic ipants, d iscussion leaders , or others 
from off campus to speak, provided such programs are reg
istered with the Student Activities office at least one week in 
advance. All expenses involved in  reta in ing the speaker 
shall be specif ical ly p rovided for by the sponsoring organi
zation at the t ime of reg istration . No arrangements with 
guest speakers are to be made unt i l  the reg istration has 
been completed.  I nd ividual students may request guest 
speakers through recognized campus organizations under 
the above procedu res. 

L imitations on speakers are warranted only when the Vice 
President of Student Affairs office deems their appearance 
or content of their speech represents a real threat toward 
maintain ing campus order (e . g . ,  it is obscene, defamatory, 
or i ntent on inf l ict ing emotional d istress , or i t  invites law
lessness or contains "f ight ing words" ) .  In such cases, an ad 
hoc speakers committee composed of three facu lty mem
bers appointed by the Vice President of Academic Affairs , 
three students chosen by the Student Senate , subject to 
approval of the Vice President of Student Affairs , shal l  
determine whether or not the speaker wi l l  appear. The 
committee's decisions may be appealed by either the 
sponsor ing organization or the Vice President of Student 
Affairs office ,  and subject to the approval of the Col lege 
President and Board of Trustees .  Should the speaker repre
sent a real threat toward maintain ing campus order after 
being contracted,  the Vice President of Student Affairs 
office or the sponsoring organization with the approval of 
the Vice President of Student Affairs office may cancel the 
contract. 

In the event the speaker or issues are not deemed a real 
threat toward maintain ing campus order but are deemed 
controversial or extreme by the Vice President of Student 
Affairs office ,  the sponsoring organization shall obtain a 
member of the facu lty to chair the program , and shal l  p ro
vide time dur ing the program for the audience to question 
the speaker. 

Standards of Academic Performance 

See pages 26-27 . 

Student Activities Awards Programs 

The annual Student Awards Banquet Program recogn izes 
outstanding contributions by students in all areas of the stu
dent activities p rogram. Nominations are submitted by ind i -
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vidual organ izations and facu lty advisors and students are 
honored at an awards banquet which is sponsored by the 
Col lege at the end of the school year. 

Who's Who Among Students in American Jun ior Col leges is 
an annual d i rectory of outstanding student leaders in two
year col leges across the country. On ly second-year stu
dents are e l ig ib le ,  and the criteria for selection inc lude aca
demic stand ing ,  part ic ipation and leadersh ip i n  curr icular 
and co-curr icular activities and community service. Facu lty 
members may nominate students or students may apply 
d i rectly to the selection committee. Appl ications are gener
al ly avai lable in December or January and selections are 
made dur ing the fi rst two weeks of February. 

Student Service Awards in the form of fu l l  or half-tu it ion 
rebates are avai lable for outstanding contributors i n  the stu
dent activit ies area. Club and organization officers and 
members may be nominated by the advisor and/or other 
students, based on their performance, posit ion , re
spons ib i l ity, leadersh ip ,  length of service and involvement 
in exce l ,  Harper's student leadersh ip program . These 
awards are granted for one semester. 

More information on these three award programs is avai l
able in  the Student Activities off ice. 

Student Code of Conduct and 

Dispute Resolution Procedures 

I .  Introduction 

Wi l l iam Rainey Harper Col lege has certain non-negotiable 
values in  which it bel ieves strongly. These core values are: 

I ntegrity 
Respect 

Excel lence 
Col laboration 

These values are the hal lmark of the Col lege and wi l l  be 
protected vigorously. When students choose to attend 
Harper Col lege,  they accept the r ights and respons ib i l it ies 
of membersh ip i n  the Col lege's academic and social com
munity Each person has the r ight and abi l ity to make per
sonal decisions about his or her own conduct Just as 
importantly, each person has the respons ib i l ity to l ive with 
the consequences of h is or her decision-making .  

The Student Code of  Conduct is the pol icy of  Harper 
Col lege presented herein that detai ls the r ights and respon
s ib i l i t ies of students. The Student Code of Conduct 
descri bes possib le misconduct that is inconsistent with the 
essential values of Harper Col lege. It l ists p rocedu res to 
respond to such behaviors, and it suggests poss ib le sanc
tions that are i ntended to educate and to safeguard mem
bers of the College. I f  you have any questions about this 
Code, p lease contact the Office of the Vice President for 
Student Affa i rs (Wojc ik  Conference Center, W307 ,  
847 925 6738) 

I I . Student Dispute Resolution

A Student R ights
Students have r ights which are granted by the Un ited 
States Constitution and which may be exerc ised in the 
College as i n  other pub l ic  institutions .  The law recognizes 
that these r ights are subject to restraints that may be 
imposed because of the Col lege's role and function .  S ince 
the scope and meaning of constitutional r ights are evolving ,  
it is imposs ib le to  set forth a l l  r ights in  th i s  handbook. Any 
r ights set forth , therefore, are not to be read as an exc lusion 
of r ights not del ineated.  

I t  is the practice of the Board of Trustees of Wi l l iam Rainey 
Harper Col lege to respect the properly exerc ised r ights of 
its students. I f  a student bel ieves that h is/her p roposed con
duct or speech may infringe upon the Col lege's role and 
function or he/she is unc lear as to these r ights, he/she is 
encouraged to secure the advice of the Vice Pres ident of 
Student Affairs or designee prior to taking action . The prior 
advice is not, however, a condit ion to the student's exercise 
of r ights. 

In a l l  such complaint proceedings the student is encour
aged to pursue informal reso lution of the complaint 

B .  Student Academic Complaints 
As members of the educational commun ity, students have 
the r ight to express their opin ions as to the fai r  treatment of 
the i r  academic ach ievements , such as the g rad ing 
process . Students sha l l  express these concerns i n it ia l ly 
with the appropriate facu lty/staff member in  an informal 
manner by contact ing the facu l ty/staff member and 
request ing a conference. The student must contact the fac
u lty/staff member with such concerns with in  ten ( 1 0) school 
days of the occurrence giving rise to the concerns. 

I f  the concerns are not resolved to the student's satisfaction 
after the i nformal d iscussion, the student may submit a 
complaint in writing to the department chair, coordinator or 
d i rector of the facu l ty/staff member i nvolved within ten ( 1 0) 
school days alter the i nformal discussion or ten ( 1 0) school 
days after the i n it ial contact, whichever is later. In fi l i ng the 
written complaint, the student may request a meeting with 
the department chair, coord inator or d i rector. The written 
complaint must specify the specific complaint(s) together 
with the desired reso lution(s) .  The ind ividual receiv ing the 
complaint must review the complaint and respond i n  writ ing 
to the student with in  ten ( 1 0) school days after receiving the 
complaint or after hold ing the optional meeting ,  whichever 
is later. I f  the results of the review are unsatisfactory to the 
student, the student may then appeal i n  writ ing to the dean 
of the appropriate division within ten ( 1 0) school days after 
receipt of the written response. I f  the resu lts of the review 
are unsatisfactory to the student, the student may appeal in 
wr it ing to the Vice Pres ident of Academic Affai rs or 
designee with in  ten ( 1 0) school days after receipt of the 
written response. The student may request a meeting with 
the Vice President or designee. The Vice President or 
designee shal l  issue a written response to the student with-
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in ten ( 1 0) school days after receipt of the appeal or after 
hold ing the requested meeting ,  whichever is later. The deci
sion of the Vice President shal l  be f inal . 

*"School days" are defined as those weekdays (Monday 
through Friday) when c lasses are i n  session .  

C .  Student Non-Academic Complai nts 
The Vice President of Student Affairs or designee shal l  be 
respons ib le for responding to complaints from students on 
non-academic issues. These issues inc lude ,  but are not l im
i ted to ,  refunds, admissions, withdrawals ,  transcripts, and 
use of fac i l it ies. Students shal l  express their concerns in i 
t ia l ly  w i th the appropriate facu lty/staff member in  an infor
mal manner by contacting the facu lty/staff member and 
requesting a conference. The student must contact the fac
u lty/staff member with such concerns with in  ten ( 1 0) school 
days of the occurrence giving rise to the complaint. I t  is also 
recommended , but not requ i red that the student contact the 
Ombudsperson to fac i l itate an informal resol ution of the 
complaint . 

I f  the concerns are not resolved to the student's satisfaction , 
the student may submit a complaint in writ ing to the depart
ment chair, coordinator or d i rector of the facu lty/staff mem
ber involved with in  ten ( 1 0) school days of the information 
discussion, or ten ( 1 0) school days after the in it ial contact, 
whichever is later. In fi l i ng the written complaint , the student 
may request a meet ing with the department chair, coord i
nator or d i rector. The written complaint must specify the 
specif ic compla int(s) together with the desi red 
resolut ion(s) . The ind ividual receiving the complaint must 
review the complaint and respond in writi ng to the student 
with i n  ten ( 1 0) school days after receiving the complaint or 
after hold ing the meet ing ,  whichever is later. I f  the resu lts of 
the review are unsatisfactory to the student, the student 
may appeal in  writing to the dean of the appropriate div i
s ion ,  in  the case where there is one, with in  ten ( 1 0) school 
days after receipt of the written response. I f  the results of 
the dean's review are unsatisfactory to the student, or in  
cases where there is no dean , the student may appeal in  
writ ing to the V ice President of Student Affairs or designee. 
The Vice Pres ident or designee shal l  issue a written 
response to the student with i n  ten ( 1 0) school days after 
receipt of the appeal . The decision of the Vice President 
shall be f inal . 

* "School days" are defined as those weekdays (Monday 
through Friday) when classes are in sess ion. 

I l l .  Violations of the Student Code of Conduct 

Whenever a student commits or attempts to commit a viola
tion of the Student Code of Conduct on the Col lege cam
pus, or at an activity, function or event sponsored or super
vised by the College, d isc ip l ine and sanctions may be 
imposed on the student. Violat ions of the Student Code of 
Conduct include but are not l imited to: 

1 .  Possession , use or d istr ibution of an i l legal or contro l led 
substance, or look-al i ke drug .  
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2. Unauthorized and/or i l legal possession , use or distr ibu
tion of any alcohol ic beverage .  

3 .  Theft o f  property or services. 

4 . I ntentional or wi l l fu l and wanton destruction of property. 

5. Assault and/or battery.

6 . Conduct which constitutes harassment or abuse that
threatens the physical or mental wel l-be ing ,  health or 
safety of any ind iv idual . 

7. Sexual assault or sexual harassment of another person . 

8. Possess ion or use of weapons or explosive devices.

9. Trespassing on Col lege property or other unauthorized
use of College property or services inc lud ing trespassing 
or unauthorized use of Col lege Computer Network. 

1 0 . Academic dishonesty, inc lud ing cheating ,  plag iariz
i ng ,  or furn ish ing false i nformation on such forms as tran
scripts or appl ications for admission. 

1 1 .  D isrupt ing the peace ,  the education process or relat
ed activity. 

1 2 . Fai l u re to comply with the d i rection of an authorized 
Col lege employee or representative who is performing 
h is/her dut ies . 

1 3 . Any conduct that constitutes a violat ion of the terms of 
any d isc ip l ine imposed in  accordance with this p roce
dure .  

14 .  Any conduct that constitutes a violation of a Federal or
State law, local ordinance or Col lege ru le or regu lat ion .  

D isc ip l ine may a lso be imposed whenever a student com
m its a violation of the Student Code of Conduct, as 
described above, off campus if there is a d i rect relat ionsh ip 
between such act and the Col lege .  

A. I n itiating the Resolution Process 
Any person may file a complaint against a student for a vio
lation of the Student Code of Conduct by fi l i ng a complaint 
i n  writing with the Office of Student Affairs on a form fur
nished by that office. The complaint shal l  describe the con
duct that al legedly violates the Student Code of Conduct. 

The Col lege encourages students, facu lty and staff to 
resolve d isputes informal ly whenever poss ib le .  Part ies are 
encouraged to contact the Col lege Ombudsperson and/or 
to i nqu i re about mediat ion wherever appropr iate. 
I nformation regard ing the Ombudsperson and mediation is 
avai lable i n  the Office of Student Affairs. 

B .  Resolut ion Process 
1 .  Pre l im inary Investigation 
The Office of Student Affairs shall be respons ib le for 
determin ing the val id ity of the complaint and conducting 
a pre l im inary investigation when appropriate. The fi l i ng of 
a complaint assumes that the complainant desires an 
inqu i ry to be i n it iated that may result in  an off icial d isc ip l i -
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nary action .  The Vice President of Student Affairs shal l  
determine the appropriate steps to take fol lowing the pre
l im inary i nvestigation ,  which may inc lude, but not be l im it
ed to: a f inding of sufficient cause to pursue a charge of 
violation of the Student Code of Conduct; a termination of 
the investigation and complaint ; and/or encourag ing the 
use of mediation .  

2 . I nformal Resolution/Mediation
If there is i nsufficient cause found to pursue a charge of 
violation of the Student Code of Conduct, or if the Vice 
President of Student Affairs bel ieves that the issues raised 
may best be resolved through mediation ,  the person fi l i ng 
the complaint may be encouraged to pursue i nformal 
means of resolut ion, inc lud ing mediation and/or contact
ing the Col lege Ombudsperson .  I f  the complainant would  
l i ke to  pursue mediation ,  the complainant can request that 
the Vice President of Student Affairs or designee contact 
the student named in the complaint to explain the media
tion option and i nvite the student to participate . Mediation 
is a voluntary process that i nvolves both parties sitt ing 
down together with a trained, neutral th i rd-party to d iscuss 
issues of concern and design a resolut ion of these issues. 
Mediation often resu lts i n  a written agreement that is draft
ed together by both parties. 

C .  I n it ial Meeting 
If there is sufficient cause found to bel ieve that the student 
violated the Student Code of Conduct, the Vice President of 
Student Affairs shal l  i nform the student i n  writi ng  of the 
charges against h im/her inc lud ing the specific p rovision of 
the Code of Conduct that was violated, h is/her r ight to a 
hear ing on the charges, and the resolution procedures. 

1 .  Pre-heari ng Meeting 
The Vice President of Student Affairs or designee shal l  
schedu le a pre-hearing meeting between the student and 
the Resolut ion Coord inator (designated by the Vice 
President of Student Affairs) to d iscuss the complaint, the 
resolution process, and the student's rights; and to g ive 
the student a chance to examine the charges b rought 
against h im/her and to respond to those charges . The 
Resolution Coord inator wi l l  also answer any questions the 
student has regard ing the process, the charges, and the 
effect of possib le sanctions. 

2. Student's Choice of Resolution
At the pre-hearing meeting ,  the student wil l be g iven two 
choices for how he/she would l ike to proceed with the res
o lution process: 

a. Where the complaint inc ludes a violation that 
would  not warrant suspension or expuls ion ,  the
student and the Resolution Coord inator may agree
to an i nformal resolution of the al leged violation .  I n
t h i s  case, t h e  student a n d  t h e  Resolut ion
Coord inator shal l  d iscuss the facts of the al leged
violat ion and the student may accept respons ib i l i
ty for a violation of the Student Code of Conduct.
The student and the Resolut ion Coord inator may

then develop a plan together to resolve the issues 
i nvolved i n  the misconduct, which may inc lude 
agreed upon sanctions . I n  th is i nstance, the stu
dent, after being i nformed of h is/her r ights, waives 
the right to a formal heari ng by s ign ing a waiver 
form ,  accepts the sanction that has been appl ied, 
and chooses to resolve the matter i nformal ly. 

b. The student may choose a formal heari ng before a 
Resolution Board . The Resolution Board consists
of five members, three facu lty and two student
members who are appointed by the Student Life 
Committee from a pre-appointed pool of seven
facu lty members and five student members. If in

summer, the Student Life Committee or pre
appointed pool cannot convene, the adminis
trator and/or Chair of the Student Life
Committee will approve five members (consist

ing of three faculty or staff and two student 
members). The Resolution Coord inator wi l l  i nform
the student of the hearing date and t ime by certi
fied mai l ,  retu rn receipt requested,  by mai l i ng the
notice at least five (5) school days pr ior to the
hearing date . 

3. Poss ib le Disc ip l ine Prior to Hearing
If ,  i n  the opin ion of the Resolut ion Coord inator, the student 
is a danger to self or others, is a threat or d isruption to the 
educational process, cannot be found ,  or refuses to 
attend a pre-hearing meeting or a hear ing ,  the Resolution 
Coord inator can impose d isc ip l inary measures without 
fi rst p rovid ing a hearing .  In such event, the Resolution 
Coord inator shal l  send written notice by certif ied mai l ,  
return receipt requested t o  t he  student. The notice shal l  
state the specif ic d isc ip l ine imposes, the reason for the 
discip l ine and request the student to attend a conference 
or a hearing with i n  five (5) school days after the notice is 
received . I f  the student does not attend the scheduled 
conference or hearing ,  it w i l l  be deemed that h is/her r ight 
to a conference or hear ing has been waived .  

D .  Resolution Board Hearing Procedures 
1 .  The Resolution Board shal l  consist of five members, two 
of whom must be students and three of whom must be 
facul ty. Off icial action wi l l  requ i re fou r  votes. Alternate 
Resolution Board members shal l  be avai lable for each 
hear ing .  

2 .  The Resolution Board heari ng shal l  be fac i l itated by the
Chairperson of the Resolution Board. 

3 .  Pr ior to the hearing ,  the members of the Resolution 
Board shall have agreed to and s igned the "Resolution 
Board Member Respons ib i l it ies" form .  

4 .  A l l  Resolution Board hearings sha l l  be held i n  closed 
session . 
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5 .  The student may be represented by an attorney or other
representative. I f  the student does not attend,  but the 
Office of Student Affairs has proof of notice to the student, 
the Resolution Board may choose to proceed with or 
reschedule the hearing .  

6 . The hearing may be recorded stenographical ly or by
tape. I f  either party causes a record ing to be made ,  the 
other party shall be offered an opportun ity to purchase a 
copy of the transcript of the tape. 

7 . At the commencement of the hearing ,  either party may
request exc lusion of witnesses except for representatives 
of the parties and state the reason for this request. The 
Resolution Board wil l make the final determination on any 
exc lusion of witnesses. 

8 .  The complainant(s) and the student may make short 
opening statements. 

9 . The complainant(s) shal l  fi rst present evidence. The
student may cross-examine a l l  witnesses in  attendance 
and review any written evidence presented by the com
plainant( s). 

1 0 .  The student may then present evidence to refute the 
charges . The complainant(s) may cross-examine al l wit
nesses in  attendance and review any written evidence 
presented by the student. 

1 1 .  The Resolution Board may, at any time, d i rect ques
tions to the parties or their witnesses. 

1 2 . At the close of the student's case, the complainant 
may be g iven the opportun ity to rebut any of the evidence 
presented . 

1 3 . The Resolution Board may receive a l l  relevant oral or 
written evidence without regard to the legal ru les of evi
dence, provided such evidence is  relevant material and 
wou ld be rel ied upon by reasonably prudent persons in  
the conduct of  the i r  affai rs. 

14. The Resolution Board may review a student's aca
demic and d isc ip l inary records in  determ in ing the appro
priate sanction after it has determined whether a violation 
of the Student Code of Conduct has been made and 
whether the student is respons ib le .  

1 5 . I f ,  dur ing the pre l im inary investigation ,  i t is determined 
that any witness wou ld be subject to physical or mental 
harassment or that an emergency exists, the party 
requesti ng the witness's presence may ask the witness to 
prepare a written summary of h is/her test imony. The sum
mary shall inc l ude the reason for the witness's absence 
and a statement verify ing that the contents of the summa
ry are true. If an imminent fear of repr isal exists, the 
Resolution Coord inator may also present a written state
ment in  which the witness's identity has been concealed.  
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1 6 . The complainant(s) and the student may make closing 
statements at the conclusion of the hear ing concern ing 
both the issue of violation of the Student Code of Conduct 
and appropriate sanct ions. 

1 7 . There are two poss ib le outcomes for a Resolution 
Board Hearing :  

a . The student may be found not  respons ib le for  vio
lati ng the Student Code of Conduct.

b .  The student may be found responsib le for violat
ing the Student Code of Conduct by a preponder
ance of the evidence. 

I f  the student is found responsib le for violating  the 
Student Code of Conduct, the Resolution Board shal l  
determine the appropriate sanction(s) for the student. 

1 8 . The Resolution Board shall render its written decision 
within ten ( 1 0) school days after the end of the hearing by 
forwarding its f ind ings and recommendations to the 
Resolution Coord inator. 

E .  SANCTIONS 
The Resolution Coord inator shal l  review the recommenda
tions of the Resolution Board and shall advise the student of 
the final decision by written notice sent by certif ied mai l ,  
return receipt requested , or personal del ivery with i n  ten ( 1 0) 
school days of receipt of the recommendations .  

1 . Notice of Decision
If a student has accepted respons ib i l i ty or has been found 
to have violated the Student Code of Conduct , the notice 
to the student shall inc lude: 

a .  the specif ic provision of the Student Code of
Conduct that was violated;

b .  the sanction(s) imposed and the date of com
mencement; 

c .  a statement of the student's r ight to appeal i n  writ
ing to the Vice President of Student Affai rs; 

d .  a statement that a fai l u re to f i le a t imely request for 
such an appeal shal l  be deemed a waiver of the 
right to an appea l .  

2 .  Determination of  Sanctions 
In keeping with the essential values of Harper Col lege, 
sanctions are designed to promote Harper's educational 
miss ion. Sanctions may also serve to promote safety or to 
deter students from behavior that harms, harasses, or 
th reatens people or property. Some behavior is so harm
ful or disruptive to the College community or to the edu
cational process that it may requ i re more serious sanc
tions, such as removal from specific courses or activit ies, 
suspension from Harper College, or expu ls ion .  More than 
one sanction may be recommended. 

Although the fol lowing is in no way binding or definit ive, 
several factors that go i nto determination of appropriate 
sanctions inc lude: 
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a. The nature of the violation (what the student d id)

b .  Pr ior  violations/previous d isc ip l inary h istory (what 
the student has done before) 

c .  Mit igating c ircumstances surround ing the violat ion 
(unusual c i rcumstances) 

d .  The student's motivation for the behavior (why the 
student chose to do what he/she d id) 

e .  Sanctions i nvolved i n  cases i nvolving s imi lar viola
tions (precedent)

f. The developmental and educational impact (how is
this going to affect the student)

3. Possib le Sanctions
Multiple sanctions may be imposed. Possib le sanctions 
include but are not l im ited to one or more of the fol lowing :  

a. Expuls ion: Expel a student from the Col lege, a pro
gram , course or activity on a permanent basis.

b .  Suspension: Suspend a student from the Col lege, 
a program, course or activity for a specif ic period 
of t ime. 

c .  Proh ib it ion on Re-enro l lment: Bar a student from 
re-enro l lment i n  the Col lege, a program, course or 
activity for a specific or un l im ited period of t ime in 
the event a student withdraws prior to being sus
pended or expel led. 

d .  Cond it ional Enro l lment or  Re-en ro l lment :  
Cond ition a student's enro l lment or re-en ro l lment 
on specif ic actions or refra in ing from specif ic 
actions. 

e .  Disc ip l inary Probation Status: Place a written rep
rimand in  the student's f i le admon ishing h im/her 
about the conduct and warn ing that further con
duct i n  violation of the Student Code of Conduct 
may result i n  additional sanctions. 

f . Community and/or Col lege Service: A student may
be offered an opportun ity to complete a specified
number of hours of Commun ity and/or Col lege
Service.

g .  Educational Requ i rements: A provision to com
plete a specific educational requ i rement di rectly 
related to the violation committed.  The provision 
wi l l  be c learly defi ned. Such educational requ i re
ments may inc lude, but are not l im ited to, comple
tion of an alcohol education workshop, a d iversity 
awareness workshop, essays, reports, etc . 

h. Remedial Action :  An agreement between the stu
dent and the Office of Student Affairs that the stu
dent shall pursue specific remedial action .

i .  Probation and/or Restrictions :  The withdrawal of 
specif ied privi leges or restrictions on action for a 
definite period of t ime ( i . e . ,  restriction from enter ing 
specif ic Col lege areas and/or a l l  forms of contact 
with certain person( s)) .  

j .  Restitution : A payment for f inancia l  in jury to an 
i nnocent party i n  cases i nvolvi ng theft, destruction 
of property or deception .  

k . Reprimand :  A formal letter of warn ing or f ina l  warn-
ing shall be p laced i n  the student's f i le .

F. Appeal ing the Resolution Process 
An appeals p rocess is an essential safeguard for an imper
fect human process that attempts to be fai r. The appeal 
process is avai lable to each party. Appeals may be f i led for 
the fol lowing reasons: 

1 .  Proper procedures were not followed. 

2 .  There is new evidence not reasonably avai lable at the
time of the hear ing or the imposit ion of the sanction .

3 .  The evidence c learly does not support the f ind ing(s) .  

4 . Sanctions are excessive relative to the violation .

A l l  appeals must be submitted i n  wr i t ing to the Vice 
President of Student Affairs with i n  ten ( 1 0) days of receipt of 
the student's notice from the Resolution Coord inator of the 
f inal decision .  The Vice President of Student Affairs wil l ren
der a decision with i n  ten ( 1 O) days after receipt of the
appeal . A copy of th is decision shall be sent to the student . 

G .  Results of Resolut ion Process . 
If the f inal d isposition of a complaint is that the student d id 
not violate the Student Code of Conduct, the student's 
record shal l  be expunged of the complaint . 

IV_ Disciplinary Records 

Disc ip l i nary records wi l l  be maintained by the Col lege as 
part of the student's education record in accordance with 
the Fami ly Educational and Privacy R ights Act 20 U .S .C .S .  
§ 1 232g . 

If a student is found not responsib le for misconduct under 
the Code of Conduct, the record regard ing a compla int f i led 
w i l l  be purged from the student's education record . I f  a stu
dent is found responsib le of m isconduct or accepts respon
s ib i l ity for m isconduct, the d isc ip l i nary record may be main
tained i n  the student's education record for up  to four (4) 
years from the t ime of conclusion of the student code of 
conduct resol ut ion process. Separate discip l i nary records 
may also be maintained by the Office of Student Affairs 
apart from the student's education record , i n  cases where 
there is evidence of a danger or threat of violence. 

A student's education records ,  i nc l ud i ng  d i sc ip l i nary 
records ,  w i l l  on ly be disclosed with written consent of the 
student's parents or an e l ig ib le student (student who has 
reached the age of 1 8  or older) ,  except as otherwise 

55 



S T U D E N T  H A N D B O O K  O F  P O L I C I E S  A N D P R O C E Q U R E S  

al lowed pursuant to the Fami ly Educational and Privacy 
Rights Act and its imp lementi ng regulat ions. Appropriate 
d isclosure of d isc ip l i nary records without consent inc ludes: 

• disc losure of information concern ing d isc ip l i nary action
taken against the student for conduct that posed a s ign if
icant r isk to the safety or wel l-being of that student , other
students, or other members of the school commun ity to 
teachers and school offic ia ls ,  inc lud ing teachers and
school off ic ials in other schools , who have legit imate edu
cational i nterest i n  the behavior of the student;

• d isc losure of information regard ing any violation of any
Federal , State, or local law, or of any rule or pol icy of the
institution govern ing the use or possession of alcohol or
contro l led substance to a parent or legal guardian of a 
student if the student is under the age of 21 and the i nsti
tution determines that the student has committed a d isci
p l i nary violation with respect to such use or possession ;
and

• d isclosure of i nformation to any a l leged vict im of any
cr ime of violence as defined i n  18 U .S .C .S  § 16 or of a non
forc ib le sex offense, the f inal results of any d isc ip l i nary
proceeding conducted by such institution against the
alleged perpetrator of the crime or offense and shal l
inc lude disclosure of the f inal resu lts of any d isc ip l i nary
proceeding conducted by the College against the student
who is the al leged perpetrator of any cr ime of violence (as
defi ned i n  18 U S C .  § 1 6) or non-forc ib le sex offense if the
institution determines as a result of the d isc ip l inary pro
ceed ing that the student committed a violation of the
Col lege's rules or pol ic ies.

F inal resu lts of any d isc ip l inary proceed ing inc ludes only 
the name of the student, the violation committed , and any 
sanction imposed by the Col lege on that student and may 
inc lude the name of any other student, such as a vict im or 
witness, only with the consent of that other student. The 
sanction imposed means a description of the d isc ip l inary 
act ion , the date of its imposition ,  and its duration .  The vio
lation committed means the i nstitut ional ru les or codes of 
conduct sections that were violated and any essential f ind
ings supporti ng the institution's conclusion that the violation 
was committed . 

Student Dress 

There is no formal dress code. However, sh i rts and shoes 
must be worn i n  the bu i ld ings .  Any student whose d ress 
d isrupts the educational process may be asked to leave 
campus. 

Workplace Violence Policy 

Harper Col lege is committed to maintai n ing an environment 
for its students and employees which is  free from violence, 
th reats of violence, aggression, int im idation ,  harassment 
and sexual harassment of any sort from other students and 
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employees, as wel l  as outs ide parties, inc lud ing vis itors to 
the Col lege, vendors and those having no legit imate pur
pose to be on the Col lege's campus. 

To ensure a safe environment for employees and students, 
Harper College proh ib its the wearing ,  transporting ,  storage 
or p resence of f i rearms or other dangerous weapons i n  its 
fac i l it ies or on its p roperty. Any employee or student i n  pos
session of a f i rearm or other weapon with i n  Harper fac i l it ies/ 
property or whi le otherwise fulfi l l i ng  job respons ib i l it ies may 
face d isc ip l i nary act ion, inc lud ing terminat ion. To the extent 
al lowed by law, Harper Col lege prohib its persons from car
rying weapons i n  any of its fac i l it ies or on its property. This 
policy does not apply to any law enforcement personnel 
engaged in  off ic ia l duties. 

Any acts of workplace violence wil l not be tolerated ,  and al l 
reports of such inc idents wil l be taken seriously and dealt 
with appropriately. I nd iv iduals who commit such acts may 
be removed from the premises and subject to d isc ip l inary 
action ,  cr iminal penalties, or both . 

A l l  members of the campus commun ity are encouraged to 
report conf l icts that compromise the health and effective
ness of ind iv idual employees and their worksites before 
they become maior problems. 

Procedures to implement th is pol icy and the process for 
determin ing violations to th is pol icy wi l l  be pub l ished in the 
Admin istrative Services Procedure Manual , in the Student 
Handbook and other appropriate pub l ications .  

• Emergency Procedures 

• Cal l  Pub l ic Safety at 9 1 1 or extension 621 1 .

• Immediate Physical Danger 

• Get out of the area and away from the immed iate th reat.

• Call Pub l ic Safety immediately after you are in a safe
place.

• Violence Committed 

• Cal l  Pub l ic Safety immediately if a person commits an act
of violence against you or another person .

• Intimidating Situation 

• Cal l  Pub l ic Safety if a person has communicated a d i rect
or ind i rect th reat of physical or mental harm against you i n
any form ( i . e . ,  oral or written statements, gestures, expres
s ions) .  Call Pub l ic Safety immediately from a location
away from the person who is causing the int imidation .  Be
prepared to g ive the d ispatcher a l l  the facts , and remain
on the l i ne unt i l  the off icers arrive.

• Non-Emergency Procedures 

If you are not in immediate physical danger, but you have 
experienced or witnessed harassment (also see separate 
Sexual Harassment pol icy and procedures) or int imidation :  

1 .  Report instances of i nt imidation or concerns about work
p lace violence to your d i rect supervisor. ' Determine with 
your supervisor if the issue can be resolved at this leve l .  
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' If your direct supervisor is the person with whom you are 
experiencing the confl ict. report the incident to that per
son's d i rect supervisor. I f  that person is also involved in the 
confl ict, you may report the concern to the Workplace 
Violence I nvestigation Officer (WVIO) .  

2. If the conflict cannot be resolved wi th your d i rect super
visor, fi le a formal written complaint with the WVIO (appoint
ed by the President). The complaint should describe the 
alleged violation, the person(s) against whom the complaint 
is being f i led, and dates of the action(s) as wel l as the rem
edy or rel ief sought (use Workplace Violence I ncident 
Report Form) . 

3. Upon receipt of the written complaint ,  the WVIO wi l l
review and discuss the complaint with al l  parties d i rectly 
involved . On the basis of the written complaint and d iscus
sion(s) the WVIO wi l l  determine what further investigative 
action is requ i red. 

4. After the in itial d iscussion(s) with the complainant, the
WVIO wi l l  conduct further investigation as deemed appro
priate. Such investigation may include, but is not l im ited to: 

a. I nterviewing the party( ies) alleged to have com
mitted the act;

b . I nterviewing witnesses identif ied by the complain
ing or accused party; and

c .  Reviewing documents relevant to the complaint . 

5 . As a result of the above in itial steps, resolution with the
parties wil l be explored.  If resolution is not achieved, the 
WVIO wil l determine the appropriate actions to be taken .  

6 .  The WVIO sha l l  prepare a confidential report w i th regard 
to the investigation. The report shal l state whether or not the 
WVIO  bel ieves a violation of the Col lege's Workplace 
Violence pol icy has occurred and whether or not resolution 
has been achieved. The WVIO's report shall be completed 
within 30 days of receipt of any complaint(s); however, such 
time may be extended for an addit ional 30 days if neces
sary. 

7. If resolut ion is not achieved, the person accused of work
place violence may be subject to discip l inary action up to 
and inc luding termination of employment. . 

8. A copy of the confidential report wi l l  be sent to and main
tained by the Assistant Vice President for Diversity and 
Organ izational Development of the College. The WVIO's 
f indings shal l  be sent to the complain ing and accused par
ties. 

9. Either party may appeal , in writing ,  the decision of the
WVIO by f i l ing an appeal with the President with in  five cal
endar days of receipt of the decision. The President shal l  
respond with in 30 calendar days of receipt of the appeal . 

1 0 . A l l  reports of concerns made under this pol icy are con
fidentia l .  The confidential records wi l l  be kept in  the office of 
the WVIO.  Supervisors, the WVIO  and other necessary 

administrators are d i rected to limit disclosure of information 
to only those persons who, in  their d iscret ion, are requ i red 
to be made aware of a complaint made under this pol icy. 
I nvestigations under th is pol icy are to be made with the 
least amount of disclosure needed to effectively carry out 
the investigat ion. Further, the final report of the WVIO  and al l 
d iscussions concern ing a resolution of a complaint wi l l be 
kept confidential and released to only those persons who 
are requ i red to have knowledge. Those making a report of 
m isconduct under this Policy, those interviewed in an inves
tigation under this Pol icy and those who are the subject of 
a report under this Policy are requested to l imit their disclo
sure of information to their supervisor, the WVIO ,  and/or 
other necessary persons. 

The Workplace Violence Complaint Procedure wi l l  be eval
uated each year by the Workp lace Violence I nvestigation 
Officer and the Assistant Vice President for Diversity and 
Organ izational Deve lopment .  Recommendations for 
changes in  this procedure wi l l  be brought to the Human 
Resources Committee. 
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Contin u i n g  Educatio n  

TEC H Certified IT Trai n i ng/ 
Com puter Tra i n i n g  

Computer Training 

The Career Changer 

ITLaunch 

Network Administration Programs 

Database Administration 

Programming/Development 

Designers 

Blended Learning 

Security 

AutoCAD 

Internet 

Corporate Training 

Added Benefits 

Professional  Development 

Certified Financial Planner (CFP} 

Real Estate 

International Trade 

Management Development Program 

Small Business Management Center 

B.A.S.S.E.T.-Alcohol Awareness 

Teacher Development 

Travel Agent/Reservationist 

Healthcare 

Cosmetology 

Volunteer Management/Non-Profit Management 

Refrigerant Handling 

Cardiac Ultrasound Technology 

Test Reviews 

Personal  and Cultural Enrichment 

International Travel 

M usic Academy-Adult 

The Writing Studio 

The Language Academy 

Fine Arts and Crafts 

Personal Finance 

Home and Garden 

Cooking 

Home Ownership 
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Leisure and Learning 

Lifelong Learning Institute 

Women's Program 

Youth Progra m s  

I n  Zone 

Children's Language Academy 

Horsemanship 

Learn to Swim 

M usic Academy-Youth 

Wel l n ess a n d  Sports 

Cardiopulmonary Rehab 

Physical Fitness 

Mind/Body 

C E  Certificate Programs 

Extension Centers 

Workforce Development 

Workforce a n d  Organizational Development 

• Harper College Corporate Services 

TECH (Technical Education and Consulting 

@Harper} 

• Information Technology and AutoCAD
non-credit courses and certificates 

Northwest Education to Careers Partnerships 

• High School Shared Courses

• High School Dual Credit Program 

C o m m u n ity Services 

Community Orientation a n d  Involvement 

College/Community Programs 

Community Career Services 

Sen i o r  Discou nts 
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Conti n u i n g  Education 

A lifelong pursuit of  learning is needed to keep abreast of  the 

knowledge explosion and the influence of social and cultural 

changes. The Continuing Education (non-credit) division 

makes available to the community a rich array of courses, 
seminars and short-term programs that encourage lifelong 

learning and help students meet their professional, career, 

civic and personal development goals. 

• Non-Credit Programs are avai lab le  in Computer
Technology, Professional Development ,  Personal
Enr ichment and Wel lness and Sports. Continu ing edu
cation un its can be earned for continu ing education
courses, satisfying the needs of many professional
development requ i rements.

• Continu ing Education instructors are teach ing profes
sionals who possess practical ,  up-to-date work experi
ence.

• Courses are offered in a variety of trad it ional and alter
native learn ing formats that include workshops, semi
nars, and extended tra in ing sess ions, videotaped , tele
vised and onl ine courses . 

• Courses are scheduled at Harper Col lege extension
sites as wel l as main campus.

• The majority of programs provide year-round start dates
and are offered dur ing the day, in the evenings and on
weekends.

Schedules for Continuing Education courses are published 

and distributed three times a year. A full schedule of classes 

and program information is also available on the Harper Web 
site at harpercollege. edu. For any questions, please contact 

the Continuing Education Information Office at 847.925. 6300 
or e-mail ce@harpercollege.edu. 

TEC H Certified IT Tra i n i ng/ 
Computer Tra i n i n g  

Computer Training 

The Basics offer stepped learn ing that leads you to mastery 
of basic appl ications inc lud ing word processing, spread
sheets and databases , and hands-on learn ing provides 
plenty of practice for greatest retention . Our Technical 
Professional Certificate Programs provide train ing for new 
careers in Professional Techn ical f ie lds such as Computer 
Graphic Arts and Web Des ign .  

Certification train ing is a valuable component to the suc
cess of individuals becoming and remain ing competitive in 
today's workforce. Shorter, more focused certification pro
grams are better able to accommodate retra in ing tor rap id
ly changing technology. Those wishing to advance beyond 
entry level with in the IT industry benefit from a combined 
background of certified train ing ,  college background and 
experience in their chosen techn ical fie ld .  As technology 

develops, it is crucial to stay up to date with the most cur
rent knowledge through IT train ing programs. Harper 
Col lege TECH is especia l ly proud to offer train ing not only 
for experienced professionals but also for those ind ividuals 
seeking a new career. Call 1 .888.BE.A.TECH ( 1 .888.232 8324) 
or visit our Web s ite harpercol lege.edu/tech to learn more 
about our programs, schedu le of i nformation meet ings and 
l i st ing of upcoming c lasses. 

The Career Changer 

Get the edge on the competition in your job market! The 
Career Changer program w i l l  p repare you for s ix  
I nformation Technology Industry-Recognized Certif icat ions: 
A+ , Network+ , MCP, MCSA, Server+ and C IW Associate . In 
about four  months you wi l l  learn PC hardware/software 
repair, Network ing essent ia ls ,  M ic rosoft System 
Administrator, Vendor-Neutral Server technologies and the 
I nternet. 

ITLaunch 

ITLaunch is a 320 hour ful l-t ime or part-t ime program 
designed to provide students with the IT sk i l ls train ing ,  
employment sk i l l s  that employers are seeking ,  vendor cer
tification, and REAL, hands-on project experience with 
REAL businesses. Students wil l choose from two tracks 
(currently Networking or Web Appl ication Design) for their 
IT train ing .  Employment and business ski l l s  train ing are 
i ntegrated into the techn ical curr icu lum .  The students apply 
their train ing on REAL projects and work side-by-side with 
REAL local businesses to solve REAL business problems 
thus gain ing the much-needed "hands-on" project experi
ence that is missing in  IT train ing programs.  Cal l 
1 .866. ITLAUNCH for the latest schedu l i ng .  

Network Administration Programs 

From plann ing ,  des ign ing and implementing network solu
t ions tor smal l  home offices to larger corporate environ
ments, the fol lowing programs wil l p repare you : Microsoft 
Certif ied Systems Engineer (MCSE) ,  C isco Train ing ,  Citr ix 
Cert if ied Admin istrator, CompTIA-Network + and Server + ,  
L inux Certified Systems Eng ineer and Sun  Solaris UN IX  
Admin istrator. 

Database Administration 

Earn the Orac le Certified Database Admin istrator (OBA) 
credential that wil l d istingu ish you as a top professional with 
the depth of knowledge and hands-on sk i l l  requ i red to sup
port Orac le 's core products. Or obtain the premier certifica
tion of Microsoft Certif ied Database Admin istrator (MCDBA) 
for profess ionals who imp lement and admin ister Microsoft 
SOL Server™ databases . 

Programming/Development 

Start with TECH 's Certif ied I nternet Webmaster (CIW) 
Enterprise Developer Certif icat ion, and then add Microsoft 
Certified Solution Developer (MCAD) using Microsoft . NET 
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technology and the Oracle JDeveloper Certification-the 
h ighest credential you can earn i n  the Oracle Certification 
Program . 

Designers 

Variety and choices are yours with AutoDesk-the world 's 
foremost design and d ig ital content creation resource, 
Cisco Des ign Associate for smal l  office and home office 
environments and Certif ied I nternet Website Designer. 
These programs provide the excit ing and different aspects 
you desire i n  the IT industry. 

Blended Learning 

The Harper Col lege Tech Blended Learn ing Program is a 
combination of on l ine train ing with hands-on labs and 
Mentor support. The Blended Learn ing Program is offered 
as a cost effective alternative to our instructor led train i ng .  
The on l i ne content is  provided through contract with 
Thomson Learn ing and the National Educational Train ing 
Group (NETg) .  The student is issued a logon to the Web 
server that al lows the student access to their ind iv idual 
train ing program . Access to the server is un l im ited for one 
year and the student can take the assigned courses from 
any I ntel based computer with I nternet access. Along with 
the logon , the student is  issued books , supplemental study 
mater ials , and prep-tests for exams that are associated with 
the courses. 

Security 

Theft and destruction of inte l lectual property takes p lace 
despite the presence of fi rewal ls ,  encryption and corporate 
edicts. Neither technologies nor pol ic ies alone offer effec
tive i nformation security. The IT industry must have a wel l 
trained work force to effectively combat hackers and 
decrease f inancial losses. The demand for  sk i l l ed security 
professionals is g rowing s ign ificantly. The technology com
mun ity identif ies Security+ as the perfect way to val idate 
your knowledge of i nformation security. 

AutoCAD 

As an Autodesk Premier Authorized Tra in ing Center® 

(ATC®) ,  Harper TECH offers only authorized Autodesk soft
ware train i ng .  Courses are taught by experienced Autodesk 
certified instructors using authorized courseware . Un l ike 
other organ izations that offer generic CAD software trai n i ng ,  
AutoCAD® software is  written i n  a common language and is  
bu i l t  upon a foundation of years of  sol id ,  p roven technology. 
I t  i s  targeted toward design professionals from all industries 
and professions who convert creative concepts i nto dynam
ic des igns .  ATC® courses are typical ly short and i ntensive 
to help busy professionals become more productive qu ick
ly. They combine lecture , demonstration and hands-on 
i nstruction .  Courses are scheduled conven iently for ind ivid
uals as wel l  as business and industry. Harper TECH offers 
employers flexib ly-scheduled ATC® courses customized to 
teach specif ic ski l l s  to employees at our campus or their 
work location .  
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Internet 

Certified I nternet Webmaster (CIW'M) train ing val idates and
expands the credentials and performance of I nternet-relat
ed IT professionals . Harper Col lege TECH currently offers 
the first step toward C IW certification ,  the Foundations 
course. After successfu l ly  complet ing the Foundations 
course, candidates can choose from five Master CIW 
tracks: Master CIW Admin istrator, Master CIW Designer, 
and Master C IW Enterpr ise Developer, Master C IW 
Manager and Master C IW Security Analyst. 

Corporate Training 

I f you are with a company and want to send several employ
ees to our train i ng center. p lease contact us. We wi l l  cus
tomize c lasses for our corporate customers. We also rent 
our labs out to corporat ions who wish to conduct their own 
trai n i ng .  Call us to see how we can help your organization 
achieve your goals .  

Added Benefits 

As bonuses to Harper students, TECH also provides, one
day courses, on- l ine train ing b lended with an on-site lab 
and a Cert if ied Mentor, to gu ide you through hands-on 
pract ice, a Certified VUE Testing Center and much more. 

Professiona l  Development 

Train ing is  offered for industry recogn ized certification ,  cer
tif icates and conti nu ing education un its for: real estate, 
Certif ied F inanc ia l  P lann i ng ,  superv isory/management 
development, smal l  bus iness management ,  i nternational 
trade,  meeti ng plann ing ,  health services, cosmetology, vol
u nteer management ,  refr igerant hand l i ng  EPA/CFC 
Certification ,  non-profit management and teacher develop
ment. 

I n  conjunction with professional train i ng ,  Harper Col lege 
provides career gu idance and assistance through commu
n i ty career counse l ing and workshops, industry specif ic job 
fairs and Workforce Eng l ish as a Second Language (ESL) .  

Certified Financial Planner (CFP) 

Developed by the Col lege for Financial Plann ing in Denver, 
Colorado, th is curr icu lum covers all aspects of test prepa
ration to take the CFP examination i n  read iness for the com
prehensive CFP certification exam . CFP appl icants must 
also have three years ful l-t ime relevant work experience. 

Real Estate 

This program is designed for those who desire to excel as 
l icensed real estate salespersons or those who wish to 
expand their career opportunit ies to inc lude manag ing or 
owning a real estate business. Also offered are courses i n  
appraisal and home inspection .  
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International Trade 

The professional and the beg inner in international trade wi l l  
ga in ins ight  into a l l  aspects of the import ing and exporting 
industry. Course top ics inc lude: adherence to import regu
lations, a custom broker's exam review, export documenta
tion, letters of credit and export finance , spot l ight ing spe
cific world business sectors and the appropriate protocols 
for conducting international business. 

Management Development Program 

New supervisors/managers and those wishing to update 
thei r supervisory, leadersh ip and teambui ld ing ski l l s  w i l l  
ga in the knowledge and confidence to succeed . This cur
r icu lum may be taken as indiv idual seminars or as a certif i
cate program. 

Small Business Management Center 

Both start-up and seasoned businesses wi l l  benefit from 
workshops led by successful entrepreneurs. They cover 
finance, marketing ,  legal questions, business plan develop
ment, consu ltant p ractice development and home-based 
business issues. Appointments to discuss personal busi
ness issues can also be arranged with a Small Business 
Counselor. 

B.A.S.S.E. T.-Alcohol Awareness 

The State of I l l inois requ i res that al l  p resent and future 
employees of the food service industry who wish to serve 
l iquor complete this train ing .  This course covers alcohol
related laws , potential l iab i l i t ies, and medical emergency 
techniques. 

Food Standards and Sanitation 

This program provides reviews in Engl ish and Spanish for 
the Food Service Sanitation Exam, as wel l  as HACCP train
ing and food service san itation essentials tor kitchen staff. 
The I l l inois Department of Pub l ic Health requ i res a Certif ied 
Food Service Sanitation Certif icate holder on every shift in a 
food service fac i l i ty. 

Teacher Development 

Harper Col lege offers a variety of p rograms tor teachers or 
for people interested in working in the academic environ
ment. Harper is an approved provider for teachers seeking 
continu ing education un its to become re-certif ied in the 
state of I l l i no is .  Also offered are workshops for those inter
ested in becoming a substitute teacher or c lasses to he lp 
you review for the I l l inois Basic Ski l l s  Test. 

Meeting Planning 

Students wi l l  learn the sk i l ls necessary to p lan , p romote , 
and execute successful meetings and conventions. This 
certificate program is intended tor those with no meeting 
planning experience and those look ing to hone their exist
ing talents. 

Healthcare 

Harper Col lege provides courses and seminars tor health 
care professionals seeking to earn continu ing education 
units. Career education is offered for A l l ied Health Care, 
Dental Hyg iene ,  D ietetic Techn ic ian ,  Nu rs ing and 
Cardiopu lmonary Resuscitat ion. 

Cosmetology 

In connection with the Ar l ington Academy Cosmetology 
Career Center, th is even ing program prepares candidates 
for the I l l inois Licensing Examination tor Beautic ians. The 
1 500-hour cur r icu lum covers theoretical and practical 
aspects of hair d ressing and treatment, skin and nai l  care, 
and personal g rooming .  

H igh school students in Districts 2 1 1 and 214  may take 
these courses through the Northwest Suburban Career 
Cooperative tor h igh school credit and should contact a 
h igh school counselor tor addit ional detai l s .  

Volunteer Management/ 

Non-Profit Management 

Earn credentials and improve your professional ski l ls in vol
unteer recru itment and management. This is a certificate 
program that is endorsed by the Association for Volunteer 
Administration (AVA) .  Two levels of certification requ i re basic 
and enrichment coursework with a final paper for the basic 
certificate and a project paper tor the advanced certificate. 

Refrigerant Handling 

Harper Col lege is certif ied by the EPA to admin ister the offi
cial technician certif ication examination for hand l ing and 
recover ing refr igerants at all techn ician levels .  In addit ion to 
admin ister ing the EPA exam , the Col lege is authorized to 
provide the test p reparation workshop . 

Cardiac Ultrasound Technology 

The Cardiac U ltrasound Technology program is to locus 
and to prepare you for a posit ion as a cardiac u l trasound 
technic ian .  Ski l l s  learned in  the hands-on train ing wi l l  
enab le you to assist physicians in the diagnosis and evalu
at ion of patients with heart and vascular i rregu larit ies. For 
further information on the p rogram or to discuss admission , 
p lease cal l  Dr. Wi l l  Hoffman at 847.925 .6486 . 

Test Reviews 

I nc l uded in th is series are the Basic Sk i l ls Test Review, 
LSAT, GRE ,  GMAT, ACT and offer ings related to test anxiety. 

Personal  and Cultural Enrichment 

Select f rom an intrigu ing mix of c lasses des igned to expand 
your horizons, tap into your creative side, and unearth long
lorgotten pursuits. Partake in  the pleasure of learning with
out the pressure of tests and grades. 
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International Travel 

Travelearn®, has been the lead ing tour company provid ing 
learn ing vacations for adu lts for a quarter century. Offered 
through more than 300 col leges and un iversities nationwide 
these qual i ty-learn ing vacations are now avai lable through 
Harper Col lege. 

Each Travelearn®, vacation balances vis its to "shou ldn 't 
miss" sites with experiences not avai lable on conventional 
tours . Un ique features of these learn ing vacations for adu lts 
inc lude: 
• Smal l  g roups (average s ize 1 4-maximum 20)
• Carefu l l y  selected local gu ides ,  escorts and in -country

special ists share the i r  knowledge of the dest inat ions
vis ited . 

• Contact with local people through specia l ly arranged
small g roup l uncheons.

• Comfortably paced it ineraries.
• Fi rst-class accommodations

For complete it ineraries and prices call our Travelearn®, 
special ist at 847-925-6709. 

Music Academy-Adult 

The Harper Music Academy was estab l ished in 1 980 as the 
non-credit d ivision of the Music Department. Through  its 
various group and private programs,  the Academy endeav
ors to offer exceptional music instruction to the average and 
above average student. No entrance audit ions are requ i red .  
A l l  students are accepted on a space avai lable basis .  

See youth programs for ch i ld ren 's music academy. 

The Writing Studio 

Whether as a craft, l ivel i hood , or s imply a means of self
expression , the act of putti ng words to paper can benefit 
from hands-on instruction .  The Writing Studio offers an 
extensive variety of c lasses, seminars, and special events 
for adult students on the writing of fiction , non-fiction and 
poetry a l l  taught by leading area authors. 

The Language Academy 

Pursue your i nterest in learning about fore ign lands and lan
guages or renew your ski l ls from past train ing with c lasses 
in several languages inc lud ing Spanish , I ta l ian, French ,  
German ,  Russ ian ,  Japanese and Ch inese. 

Fine Arts and Crafts 

Renew a shelved passion , further delve i nto artistic expres
sion merely touched on in  former train ing ,  or improve an 
exist ing portfo l io  Courses inc lude d rawing , paint i n g ,  
ceramics, sculpture, jewel ry, cal l i g raphy, stained g lass, fab
r ic art and photography. 

Personal Finance 

Whether you want to plan for reti rement, play the stock mar
ket, buy a home or set up a trust - Harper offers a wide vari
ety of personal f inance courses to guide the way. 
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Home and Garden 

Our courses in i nterior decorating ,  floral design and other 
home arts g ive you the sk i l ls needed to maintain the mod
ern household and create a warm,  sooth ing environment in 
you r  home. Recreational gardeners as well as those 
employed i n  the green industry wil l also f ind a r ich array of 
courses avai lable in  landscaping,  plant care and gardening. 

Cooking 

The cu is ines of the wor ld are yours to experience through 
Harper's cooking c lasses. Whether you prefer Cajun ,  Ital ian, 
Mediterranean or French food , we have a c lass to suit your 
taste. Addit ional course offer ings inc lude vegetarian cook
ing ,  pizza, soups and b reads ,  seafood and desserts. 

Home Ownership 

Courses offered in Home Ownersh i p  inc lude those for the 
condo and homeowner association member, and how to 
buy and finance a home. 

Leisure and Learning 

In addit ion to those courses l i sted below, we also offer 
c lasses in  amateur rad io, astronomy, aviat ion , self aware
ness/personal g rowth , wonders of nature and animal health , 
educational tours and outdoor adventures. For i nformation, 
p lease cal l  847 .925 .6300 or e-mai l ce@harpercol lege.edu. 

Lifelong Learning Institute 

Exist ing services and programs are avai lable to persons 50 
years and o lder. The p rogram p romotes Cont i nu i ng  
Education and credit c lasses o f  interest to  them. O lde r  per
sons are welcome and encouraged to attend cu ltural 
events sponsored by the Student Activities office. There 
may be non-discounted service charges or fees. 

Women's Program 

The Women's Program works to fac i l i tate the education and 
understand ing of women's issues. Our c lasses focus on 
how ind ividuals can work to fac i l itate change within them
selves and their community and how they can part ic ipate 
more effectively in th is chosen role .  For i nformation ,  cal l  
847 .925.6300 or e-mai l us at ce@harperco l lege .edu .  

Youth Programs 

In  Zone 

In Zone is for 8 to 1 6  year olds and provides an exc it ing 
addit ion to the simi lar academic and wel l ness enr ichment 
courses for adults. This exc lus ive program inc ludes c lass
es and camps in various time formats , as wel l  as academi
cal ly and school-to-work related f ie ld tr ips. Ca l l  
847 .925.6300 for  more information on the variety of  offer
ings and exact t ime and dates of the program. 
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Children's Language Academy 

Jumpstart your ch i l d 's education !  Ch i l d ren learn the 
Spanish language through interactive excit ing activit ies. 
Offered at the main campus and community schools. 
Introduce your chi ld to a whole new world .  Ages 4- 1 0 . 

Horsemanship 

Classes run in five-week sessions. The last week is held as 
a make-up  c lass. Western and Engl ish saddle c lasses are 
avai lable for beginner to advanced students. Fee-based 
transportation between our main campus in  Palatine and 
the stable in  Lake Zurich is avai lable .  Cal l 847-925-6479 for 
more information. Ages 8- 1 5 . 

Learn To Swim 

Lessons are designed i n  p rogressive levels to help ch i ld ren 
learn how to swim .  Emphasis is on improving stroke devel
opment, water safety and bui lding self-confidence. Ages 4-
14 .  Also avai lable: Spr ingboard Div ing, Swim Stroke C l in ic  
and Lile Guard Tra in ing .  

Music Academy-Youth 

The acclaimed Harper Music Academy offers dedicated 
chi ldren 's programming for infants through pre-school , as 
wel l  as private instruction on instruments for ages 6 and up .  
Group lessons are i nc l uded on p iano i n  the P iano 
Preparatory program . A lso offered are chamber music 
ensembles for more advanced instrumental ists. 

Wel l ness and Sports 

Cardiopulmonary Rehab 

Harper Col lege and Alexian Brothers Medical Center in  Elk 
Grove Vi l lage are co-sponsors of a comprehensive cardiac 
rehabi l itation program for ind ividuals who have been diag
nosed with a heart problem or who are at r isk for heart dis
ease , based upon l ifestyle and coronary r isk factors . The 
center supports the private physician in  safely and effec
tively return ing the cardiac patient to a productive and 
enjoyable l ifestyle. The program is open to a l l ,  regard less of 
their physician's hospital affi l iation .  For i nformation, cal l  
847 .925.6468. 

Physical Fitness 

A lu l l  array of physical fitness, wel lness and sports offer ings 
includ ing :  aerobics, aquacise, fitness train ing ,  dance, golf ,  
martial arts , swimming and div ing and more. Our fac i l it ies 
include a dance stud io, weight room, pool ,  fitness center 
and gym. 

Mind/Body 

Come join us as we d iscover the connection between mind 
and body. We offer an intrigu ing mix of  classes including 
anger management, yoga, Tai Chi and alternative medicine. 

CE Certificate Prog ra ms 

• P C  Service Techn ician (A+ Certif ication)
• Nove l l  Certif ied Netware Eng ineer (CNA/CNE)
• Microsoft NT Certif ied Train ing (MCSE)
• Cosmetology Licens ing
• Certified Financial Planner
• Food Standards and San itation Certificate
• B .A .S .S .E .T. Tra in ing
• Dietary Manager
• RN Refresher
• CPR
• Travel Agent/Reservationist
• Refr igerant Handl ing- EPA/CFC Certification

Examination
• Volunteer Management Certif icate
• Lifeguard Tra in ing
• Card iac U ltrasound Technology
• Cisco (CCNA, CCNP, CCDA)
• Certif ied I nternet Webmaster (C IW) 
• Certif ied Linux Eng ineer
• Cert if ied Oracle Professional
• Sun Java Programmer
• Sun Solar is Admin istrator
• Citr ix Professional
• CAD Professional

Extension Centers 

Harper Col lege operates lou r  major s i tes and more than 50 
minor neighborhood centers as a convenience to students. 
A wide variety of credit and continu ing education courses 
are avai lable at these extension centers. Ne ighborhood 
s ites inc lude: 

• Northeast Center (NEC) ,  Prospect Heights
• Harper Professional Center (HPC) ,  Schaumburg 
• Barrington H igh School
• E lk Grove High School

Northeast Center (NEC) ,  the largest of the extension cen
ters ,  is located at 1 375 South Woll Road i n  Prospect 
Heights . This center features 12 c lassrooms, 19 computer  
labs and a Ch i ld Learn ing Center. Offer ings at  the NEC 
inc lude nonnative l iteracy, general education development 
(GED), IT  certification ,  computer train ing ,  The Premier 
Authorized Autodesk Train i ng ,  and a variety of professional 
and personal development courses. TECH classes are 
offered at the NEC and the Harper Professional Center 
(HPC) .  

Located i n  the Harper Professional Center, the TECH Center 
is central ly located to serve businesses in  the Schaumburg 
area, and provides easy access for students. Certif ied train
ing in  the latest technologies for IT professionals meet the 
demands of the h igh-tech industry. 
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Import/Export Development Program courses are offered at 
E lk Grove H igh School . Language, art and many profession
al development courses are held at our four extension sites. 

For i nformation about c lasses held at any of the extension 
s i tes, ca l l  the Extens ion I n formation Center at 
847.925 .6001 . Office hours are Monday-Friday 8 :00 am to 
9:30 pm and Saturday 8 :00 am to 3 :30 pm .  

Workforce Development 

Workforce and 

Organizational Development 

•Harper College Corporate Services 

Customized train ing ,  education and consult ing for business 
and industry at their location , at their convenience. 

Harper Col lege Corporate Services is dedicated to serv ing 
the trai n i ng ,  education and consult i ng  needs of area 
employers. All of these solutions can be customized to meet 
each organization's specific business objectives and can 
be flexib ly scheduled and del ivered at the organization 's 
location . Addit ional ly, Corporate Services can del iver col
lege credit , continu ing education and certification courses 
onsite: it serves as the gateway to the vast resources and 
learn ing opportun it ies Harper Col lege has to offer. 

For more i nformation about how Harper Col lege can pro
vide the train ing ,  education or consult ing learn i ng  opportu
n ity that wi l l  help you develop your people and your organ
izat ion , p lease call 847.925. 6000, extension 7 480. or 
e-mai l :  corpserv@harpercol lege .edu ,  or visit our Web site at 
harpercol lege.edu. 

TECH (Technical Education and 

Consulting @Harper) 

• Information Technology and AutoCAD 

non-credit courses and certificates 

Techn ical Education and Consult ing @Harper (TECH) pro
vides non-credit , certified I nformation Technology ( IT) and 
AutoCAD train i ng TECH 's cert if ied instructors del iver cert i
fied curr icu lum in  cert if ied computer labs located at the 
Northeast Center campus of Harper College i n  Prospect 
Heights as wel l  as Schaumburg .  

TECH serves both i ndividuals and organizat ions. Classes 
are offered dur ing the day, even ing and on weekends and 
can be flex ib ly scheduled for as few as five students. 

Programs offered :  Autodesk, Certified I nternet Webmaster, 
C ISCO, C ITRIX, CompTIA, L inux, Microsoft , Orac le ,  Netg
On l ine ,  SPSS, Sun Microsystems. 

For more i n formation about the wide variety of IT  
and AutoCAD courses and cert1f 1cates offered through 
TEC H ,  p lease ca l l  1 . 888 .BEATECH ,  e-mai l :  
tech@harpercol l ege .edu ,  o r  v is i t  our  Web site at: 
harpercol lege.edu/tech .  
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Northwest Education to Careers 

Partnership 

• High School Shared Courses 

The Northwest Education to Careers Partnersh ip  coord i
nates high school shared courses which provide opportuni
ty for high school students from Districts 2 1 1 ,  2 1 4  and 220 
to earn high school credit whi le explor ing the requ i rements 
and skil ls needed for selected career areas. Career study 
areas inc lude Computer Repair, F i re Science, Food Service 
Management, and In troduction to Health Occupations. For 
further i nformation , cal l 847 . 758.2380. 

• High School Dual Credit Program 

The h igh school dual credit program provides an opportu
n ity for qual ifyi ng high school students from Districts 2 1 1 ,  
2 1 4 , and 220 to earn both h igh school and col lege credit 
wh i le  explor ing career options. The program inc ludes 
courses in: Basic Nurs ing Assistant, Computer I nformation 
Systems (for NetPrep ™ courses on ly ) ,  Computer 
Network ing ,  Electron ics ,  Fash ion Merchand is i ng ,  Food 
Service Management ,  Law Enforcement ,  Mach i n i ng  
Processes, and  Refrigeration/Air Condit ion i ng .  For further 
i nformation , call the Northwest Educat ion to Careers 
Partnersh ip  at 847 .758 .2380. 

C o m m u n ity Services 

Community Orientation and 

Involvement 

From the beg inn ing ,  Col lege supporters have been commit
ted to the concept of an institution oriented to its communi
ty. Harper has enjoyed a hearten ing i nvolvement and i nter
est by members of the community who continue to g ive 
countless hours to accompl ish key phases of the Col lege's 
programs. 

Advisory committee members selected from the community 
for their expertise and knowledge g ive support to Harper on 
career programs, management train ing seminars for busi
ness and industry, women 's p rograms,  senior cit izens' p ro
grams, pub l ic relat ions, the Col lege's long-range plan and 
fund rais ing .  

Community leaders serve as d i rectors of the Harper Col lege 
Educational Foundation , which provides scholarships and 
supports special projects to enhance the educational pro
g rams of the Col lege. In 1 98 1 , the Friends of Harper organ
ization was formed as a support g roup for the Col lege by cit
izens i nterested 1n  p romoting awareness of programs and 
services offered by Harper. 

In the early 1 990s, the College enhanced its efforts to provide 
educational and train ing opportunities to employees of com
panies throughout the distr ict . An Education Service 
Agreement al lows employees of in-district companies to attend 
Harper at in-district tuition . The College's Corporate SeNices 
Department provides customized on-site train ing in everything 
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from basic ski l ls to new technologies. I n  addition, classes con
tinue to grow in areas of English as a Second Language, citi
zenship preparation and Adult Educational Development. 

During the summer of 2000, Harper College held "Discovery 
Sessions" with various community members, business lead
ers and students and talked about some of the key chal
lenges facing the Col lege to "discover" what the community 
real ly wanted from Harper. The Community Response Team 
(CRT), which was subsequently formed, presented several 
recommendations to the Board of Trustees which identified 
science, technology and healthcare as top priorities for the 
College to address. 

At its special board meeting on August 1 6 ,  2000, the Harper 
College Board of Trustees was presented with the fi rst com
prehensive long-range Campus Master Plan in  the h istory of 
the College. The plan, which represents a vision for the next 
twelve years and included the CRT's priorities, is a dynamic 
plan intended to guide the Col lege into the future. It wil l be 
revised periodically to see that it sti l l  reflects the needs of the 
College and the commun ity it serves. 

As Harper plans for the future, input will be sought con
stantly and reevaluated to enable the College to cont inue to 
be accountable to the community it serves. 

College/Community Programs 

A student/facu lty cu ltu ral arts committee provides the 
College and community with programs representative of the 
various arts-dance, drama, exh ib its, fi lm, music and a lec
ture series for discussion of relevant issues . These pro
grams are sponsored by the Student Activit ies Office and 
financed by student activity fees . 

Community Career Services 

Community Career Services, for non-students, has fee-for
service programs avai lable to community members seeking 
help with job or career explorations. Offerings include: 

• I nd ividual career counsel ing to discuss work issues and
develop strategies to manage your professional l i fe suc
cessfu l ly. 

• Career assessment instruments to help identify your
interests, personal ity strengths and un ique talents.

• Resume and interviewing ski l l preparation.

Community Career Services is located in  the Student and 
Admin istration Center, Room A347. For further information 
cal l 847.925.6293 . 

Sen ior  Citizen Discounts 

District residents age 65 and older are e l ig ib le for a 1 00 
percent tuit ion d iscount for most Continu ing Education 
classes on a space avai lable basis. Avai lable space is 
determined by the number of c lass seats open six days 
before the fi rst c lass meeting .  Seniors wishing to take 

advantage of the discount should reg ister six days prior to 
the start of class. Tu ition d iscounts are offered on the stu
dent's in itial enro l lment i n  the class. Students may not drop 
and re-enro l l  to obtain the senior cit izen d iscount. 

Get Fit, Aquacise and c lasses in the Older Adult section 
dedicated to seniors already reflect a discounted price and 
do not qual ify for the 1 00 percent tuit ion d iscount. Seniors 
also have the option to pay fu l l  tuit ion to guarantee a seat in  
any class. A l l  refund pol ic ies and reg istration fees app ly to 
all senior cit izen enrol lments. 

You may qual ify for an early 1 00 percent tuit ion d iscount, 
i ncreasing your chances of obtain ing a class space, based 
on meeting requ i rements for income thresholds .  An appli
cation is requ i red and may be obtained in  the Office of 
Student Financial Assistance or by cal l i ng 847 .925.6248 . 
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Associate Degrees 

Graduation Req u i rements 

Genera l  Educatio n  

Transfer Programs 

Transfer Scholarships 

Transfer Agreements 

I l l inois Articulation Initiative 

I l l inois Articulation Initiative Transcripting 

Requirements 

Transfer Compact Agreements 

Other Transfer Agreements 

Degree Requirements Overview 

H a rper Col lege Career Programs 

Cooperative Programs 

Speci a l  Academic Programs 

FlexEdsM 

• Blended Courses 

• Late Start Classes 

• Online Learning 

• Open Entry Classes 

• Sunrise Classes

• Telecourses 

• TeleWeb Courses 

• Videoconference Courses 

• Weekend College 

• XLRB Classes 

I nternationa l  Stud ies Program 

Honors Progra m 

Engl ish  a s  a Second La nguage 

• Intensive English Program 

• Part-Time Academic ESL Program 

Ad u lt Educatio n a l  Development 

Student Deve l o pment Credit 
Courses a n d  Sem i n a rs 

• Credit Courses

• Non-credit Seminars 

Alternative Credit Pro g ra m s/ 
C redit O ptions 
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Associate Degrees 

Harper Co l lege offers six associate degrees, f ive of wh ich 
are designed for students who wi l l  transfer to a four-year 
col lege or un iversity to complete a bachelor's degree . 
These are the Associate in Arts (A.A. ) ,  the Associate in  
Science (A.S ) ,  the Associate in  Fine Arts-Art (A .FA) ,  the 
Associate in  F ine Arts-Music (A. FA )  and the Associate in  
Eng ineering Science (A .E .S . )  degrees , which comprise the 
fi rst two years of  study toward degrees in  a broad range of 
arts-related or science-related d isc ip l ines. 

The sixth , the Associate i n  App l ied Science (AAS . )  
degree, is awarded upon completion o f  a two-year career 
p rogram , designed to prepare the graduate for immed iate 
entry i nto a specif ic career fie l d .  

I n  addit ion to  the  graduation requ i rements l i sted below, 
each degree has its own requ i rements for cred it hours to be 
completed i n  various g roups of courses. These requ i re
ments are shown on five separate charts in this section of 
the Catalog. 

G raduation Requirements 

1) For associate degrees, attainment of a min imum of 60-67
semester hours of credit , at least 1 8  of which must be
earned in  attendance at Harper College and be i n  cours
es numbered 1 00 or above . For certif icates of comple
t ion, 50 percent of requ i red credit hours must be earned
at Harper. Up to two hours credit i n  physical education
activity courses ( 1 00 leve l )  may be inc luded as free elec
tives in  the min imum 60 requ i red hours for an associate
degree. A max imum of fou r  semester hours of
I ndependent Study credit may be inc luded as free elec
t ives in  the min imum 60 requ i red hours for an associate
degree.

2) Attainment of a min imum grade point average of 2 .0 for
all work requ i red for the associate in  arts and the asso
ciate in science, associate in  fine arts and associate i n
eng ineering science degrees. Attainment o f  a min imum
grade po in t  average of 2 .0 for  any appl icable 60 semes
ter hours work for the associate i n  appl ied science
degree and certif icates . 

3) Meet the comtitution requ i rement of the I l l inois State
School Code. This can be met by ( 1 )  submitt ing an offi
cial I l l inois h igh school transcript stat ing the requ i rement
has been met, or (2) successfu l ly  complet ing PSC 1 0 1 , 
or (3) passing a col lege admin istered test of the U .S .
Constitut ion, I l l inois Constitution , the proper use and dis
play of the American flag and the pr inc ip les of American
democratic government.

4) Requ i rement of 60 hours must be in  courses numbered
1 00 or above for the degrees of associate i n  arts, asso
ciate in  science, associate in fine arts or associate i n
engineering science. (Courses below 1 00 level may be
used on ly  where AAS. program requ i res . )
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5) Fulf i l lment of appropriate associate degree requ i rements
as l i sted in  the College catalog at the time the student 
first enrolled or any catalog thereafter except for 

courses no longer offered. 

6) In addit ion to the above requ i rements , students enrol led
i n  a specif ic career p rogram wil l fulf i l l  the requ i rements
out l ined i n  that p rogram. Any changes in  p rogram
requ i rements necessitated by l icensing and /or accredit
ing agencies must be observed by students who are
al ready admitted and i n  p rocess in  their p rograms . 

7) A student must petit ion for g raduation and pay the grad
uation fee of $20.00. Notification of the student's i ntent to
g raduate wi l l  be accepted in the Registrar's Office no
later than one week after the m idterm of the semester in
which the student i ntends to graduate . Students are
encouraged to partic ipate i n  the formal g raduation cere
mony in May. Students are encouraged to complete their
pet it ion for g raduation when reg ister ing for the semester
in  which their graduation requ i rements w i l l  be fu lfi l led .

General  Education 

General education is that part o f  t he  col lege education that 
p rovides students with the foundations essential to lead 
personal ly fu lfi l l i ng  and respons ib le l ives as productive citi
zens. General education cu lt ivates the knowledge, sk i l ls 
and attitudes that educated persons use to shape thei r  
l ives . I t  fosters the desire and capacity to continue learn ing 
throughout l i fe. A genera l  education "p roduces persons 
who are open-minded and free from provinc ia l ism, dogma, 
p reconception, and ideology; conscious of their op in ions 
and judgments; reflective of their actions; and aware of their 
p lace i n  the social and natural worlds . "  

An educated person is able to th ink c learly, commun icate 
effectively, make reasoned and eth ical ly aware judgments, 
respect human d iversity, and connect and apply f ie lds of 
knowledge. These general abi l it ies are requ i red by a l l  areas 
of special ization . The breadth of general education com
plements the r igor and depth of special ized education .  

I f  education is a journey, as many have conceived it ,  then 
the curr icu lum is a map. The Harper College general edu
cation curr icu lum requ i rements provide a selection of 
d iverse courses. Fol lowing the map of general education 
ensures that a student's education is a coherent, compre
hens ive journey. 
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Transfer Programs 

An important role o f  a community col lege i s  to provide pro
grams of study al lowing students to complete requ i rements 
for the fi rst two years of a baccalaureate degree. Harper 
defines these programs as transfer programs. 

As a guide for the student, the fol lowing programs of study 
leading to the associate in  arts, associate in  science, asso
ciate in  f ine arts or associate in  engineering science 
degrees are recommended. 

The programs are " recommended" in  the sense that they 
are planned to provide students with the specific requ i re
ments of Harper's transfer degrees and the general requ i re
ments of the freshman and sophomore years of most col
leges and un iversit ies. 

In most cases, students are better served by earn ing an 
AA,  A.S , A .FA-Art, AF.A-Music , or AES , degree before 
transfer. I ndividual baccalaureate-oriented credits earned 
at Harper College are also transferab le to other institutions 
of higher learn ing .  

Transfer students are respons ib le to know the specif ic 
requirements of the institutions they are considering for 
transfer and shou ld consult with those institutions d i rectly. In 
addition , students should make an appointment with a stu
dent development facu lty member at Harper Col lege. 
Ideal ly students should see a counselor to discuss their 
transfer plans prior to reg ister ing for courses each semes
ter. Resource materials and counsel ing assistance are 
avai lable in Harper's Student Development Centers in  the 
Business and Social Science Center, 1 1 1 7 , the Science, 
Math and Health Careers Center, D 1 42, and the Student 
and Administration Center, A347. 

Recommended programs of study are provided for the fol
lowing areas: 

• Art/Art Education • Liberal Arts
• Biological Sciences • Mass Communications
• Business Administration • Mathematics
• Chemistry • Music/Music Education
• Computer Science • Nursing
• Criminal Justice • Physical Education
• Early Chi ldhood • Polit ical Science

Education • Psychology
• Elementary Education • Secondary Education
• Engineering • Sociology
• Engl ish • Speech Commun ication
• Health Education • Special Education
• History • Theatre Arts

For other areas of interest, p lease contact a Student 
Development Center for assistance. 

Transfer Scholarships 

Most fou r-year institutions offer scholarships designated for 
community col lege students. The fol lowing are some that 
have scholarsh ip resources avai lable to Harper students. 
I nformation is avai lable in  the Office of Scholarsh ips and 
Financial Assistance. 

• Bradley Un iversity, Peor ia , I l l inois
• Columbia Col lege, Ch icago, I l l i nois
• DePaul Un iversity, Ch icago, I l l inois
• Drake University, Des Moines, Iowa
• I l l inois Institute of Technology, Ch icago, I l l inois
• Kendal l Col lege, Evanston, I l l inois
• Knox Col lege, Galesburg, I l l i nois
• Loyola Un iversity, Ch icago, I l l inois
• Marquette University, M i lwaukee, Wisconsin
• Northern I l l i nois Un iversity, DeKalb ,  I l l i nois
• R ipon Col lege, R ipon ,  Wisconsin
• Roosevelt Un iversity, Chicago and

Schaumburg ,  I l l inois
• Southern I l l i no is Un iversity, Carbondale ,  I l l i nois
• University of I l l ino is ,  Ch icago, I l l i nois
• Un iversity of I l l ino is ,  Urbana/Champaign ,  I l l inois

Tra nsfer Ag reements 

Illinois Articulation Initiative 

Harper Col lege is a partic ipant in  the I l l i nois Articu lation 
I n it iative ( IA I ) ,  a statewide articu lation effort to help I l l i nois 
col lege students transfer easi ly. This effort i nvolves pub l ic  
commun ity col leges, pub l ic  un iversities and private col
leges and un iversit ies, and inc ludes the articu lation of 
lower-division general education and major f ie ld courses. 
This agreement is i n  effect for students enter ing col lege as 
fi rst-time freshmen in  summer of 1 998 (and thereafter) . The 
following summary h igh l ights the major features of the in i 
t iative. 

1 )  One of the main features of the IAI is the General 
Education Core Curr icu lum and a l ist of statewide artic
u lated general education courses that wil l be accepted 
for transfer by al l  partic ipating col leges and un iversities 
i n  I l l ino is .  

a . Students who complete the A.A. , A .S .  degree that
contains the General Education Core Curr icu lum at a 
commun ity col lege wi l l  have their lower-division gen
eral education core requ i rements satisfied at the par
t ic ipating I l l inois un iversity to which they transfer. 

b. Students who complete the General Education Core 
Curr icu lum at any part ic ipat ing col lege or un ivers ity in
I l l i nois w i l l  have the i r  lower-division general education
requ i rements met upon transfer to another participat
ing col lege or un ivers ity in  I l l ino is .
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c .  The General Education Core Curr icu lum and the l ist of 
statewide articu lated general education courses wi l l  
be a great advantage for students who are undecid
ed about what un ivers ity they want to attend after 
transfer as well as for students who are undecided 
about their major because the "core" wi l l  transfer to al l 
part ic ipating col leges and universit ies in  I l l i no is .  

2) Another main feature of the I n it iative is a program gu ide
and l ist of statewide articu lated lower-division courses
for each baccalaureate degree major field that will trans
fer and satisfy major field requ i rements at partic ipating
col leges or un iversities in  I l l inois that offer that degree.

3) The General Education Core Curr icu lum ,  the program
guides for the major fields, and the statewide l ist of artic
u lated courses wil l g reatly help counselors and advisors
provide accurate i nformation on the articu lation of cours
es to students plann ing to transfer. 

See the IAI Web site at www.iTransfer.org for more information .  

IAI General Education Core Curriculum Requirements 

The IAI General Education Core Curr icu lum consists of 
courses that col leges and un iversities consider essential for 
students' success in col lege and l ife . Students are permit
ted to transfer th is portion of an associate or a bachelor's 
degree program from one partic ipating institution to anoth
er without loss of credit and with assurance that lower-d ivi
sion general education requ i rements have been satisfied. 
The curr icu lum comprises about two-th i rds of an associate 
degree and about one-th i rd of a bachelor's degree. This 
transferable curr iculum is inc luded with i n  Harper's 1 998 
(and thereafter) A.A. and AS. degrees. 

• Specifically, the General Education Core 
Curriculum requires: 

Communications 

• 3 courses (9 semester credits)
Must inc lude a two-course sequence i n  writ ing com
pleted with g rades of C or better (6 semester cred
its), and one course (3 semester credits) in  oral com
munication .

Mathematics 

• 1 to 2 courses (3 to 6 semester credits)

Physical and Life Sciences 

• 2 courses (7-8 semester credits)
Must inc lude one course selected from the l ife sci
ences and one course from the physical sciences.
One course must be a lab .

Humanities and Fine Arts 

• 3 courses (9 semester credits)
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Must inc lude at least one course selected from
humanit ies and at least one course from the fine arts . 

Social and Behavioral Sciences 
• 3 courses (9 semester credits)

Must include courses selected from at least two d is
c ip l ines.

TOTAL: 12 to 13 courses (37-41 credits) 

Refer to specif ic approved courses under course descrip
tions l isted in  the back of the catalog or see the IA I  Web site 
at www. iTransfer.org 

Illinois Articulation Initiative 

Transcripting Requirements 

As a part ic ipant of the I l l inois Articu lation I n it iative ( IA I ) ,  
Wi l l iam Rainey Harper Col lege requ i res the  fol lowing for 
completion of the core to be noted on the offic ia l transcript: 

1) I n it ial enrol lment date at an IA I  part ic ipating institution
effective summer 1 998 (and thereafter) .

2) Completion of the Associate i n  Arts (A.A. )  or Associate i n
Science (AS . )  degree start ing with t he  1 998-99 Catalog
and/or Complet ion of the General Education Core
Curr icu lum requ i rements and attainment of a m in imum of
37 semester hours.

3) Attainment of a min imum cumulative g rade point aver
age of 2 .0 .

4) Students who are completi ng a degree under these
requ i rements wil l have completion of the core transcript
ed at the time of the degree certif icat ion .

5) Students who are not complet ing a degree must formal
ly request the Reg istrar's Office to certify the completion
of the core by submitt ing a "Petit ion to Certify the I l l inois
Transferable Education Core Curr icu lum . "

Transfer Compact Agreements 

Some four-year col leges accept the associate in arts or 
associate in science degrees as meeting a l l  lower division 
general education requ i rements and g rant automatic jun ior 
stand ing upon transfer. Students may have to meet addi
t ional requ i rements for some majors at these col leges. 
Contact a Student Development Center for more i nforma
tion. Schools with which Harper has a compact agreement 
are: 

• Ch icago State Un iversity
• Eastern I l l i nois Un iversity 
• Governors State Un iversity
• I l l inois State Un iversity 
• Northeastern I l l i nois Un iversity
• Northern I l l inois Un iversity
• Southern I l l i nois Un iversity
• Un iversity of I l l inois at Spr ingf ie ld
• Western I l l inois Un iversity
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Other Transfer Agreements 

In addition to the IA I  and Compact Agreement, Harper 
College has developed course transfer agreements with the 
fol lowing publ ic and private col leges and un iversit ies. 

• Alverno College
• Benedictine Un ivers ity
• Bradley Un iversity
• Brigham Young University
• Columbia Col lege-Chicago
• Concord ia University
• DePaul Un iversity 
• DeVry I nstitute of Technology
• Domin ican Un iversity
• Drake Un iversity
• E lmhurst Col lege
• Gal laudet University 
• I l l inois Institute of Art
• I l l i nois Institute of Technology
• International Academy of Merchandis ing and Design
• Iowa State Un iversity 
• Judson Col lege
• Kendal l  Col lege
• Lake Forest Col lege
• Lewis Un iversity 
• Loyola  Un iversity of Ch icago
• Marquette University 
• Mich igan State Un iversity 
• M idwestern Un iversity 
• M i l l i k in Un iversity

• M i lwaukee School of Engineering
• Monmouth Col lege
• National-Louis Un iversity
• National Un iversity of Health Sciences
• North Central Col lege
• North Park Un iversity
• Northern Michigan University
• Northwood Un iversity
• Palmer Col lege of Ch i ropractic
• Quincy Un iversity
• Robert Morris Col lege
• Rockford Col lege
• Roosevelt Un iversity
• Rush University 
• St. Anthony Col lege of Nurs ing
• St. Joseph 's Col lege
• St. Xavier Un iversity
• Un iversity of I l l i nois-Ch icago
• Un iversity of I l l inois-Urbana/Champaign
• Un iversity o f  Iowa
• Un iversity of Kansas
• Un iversity of Maryland
• Un iversity of Phoenix
• Un iversity of St. Francis
• Un iversity of Wisconsin-Stout
• Un iversity of Wisconsin-Whitewater
• Valparaiso Un iversity

Contact the Student Development Center in  D 1 42 ,  1 1 1 7 , or 
A347 for more information. 

Degree Req u i rements Overview 

DEGREE TYPE 

AA AS AES AAS AFA AFA 

AREA ART MUSIC 

Communications 9 9 6 6 9 9 
Mathematics 3-6 6 1 7  3 3 3 
Computer Science 4 
Physical and Life Science 7-8 8 1 3  0-9' 7 7 
Humanities and Fine Arts 9 9 3-6 0-9' 6 6 
Social and Behavioral Sciences 9 9 3-6 0-9' 6 3 
Engineering 1 8  
Technical Requirements and Electives 42-45 
Music 39 
Art 33 
Special Electives 6 3 
Other Electives 1 7  20 

Total Minimum Hours Required: 60 64 67 60 64 67 
* Nine hours must be taken from a min imum of two groups.

7 1  
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Requirements for Associate i n  Arts Degree (A.A.)t 

These requirements apply to students who first enrolled for Fall 2003 or later. Students who first enrolled prior to Fal l  2003 
should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 IAI Core Curriculum Hours Required Harper Courses 

Group 1 9 ENG 1 0 1 ,  1 02 and SPE 1 0 1  
Communications 
3 courses. A grade of C or better 1s requ i red for ENG 
1 0 1 and 1 02 

Group 2 3-6 MGT 225 or MTH 1 65 1 ; MTH 1 0 1 ,  1 24,  1 3 1 ,  1 34 or 200, 20 1 ,
Mathematics 202 , 220 
1 to 2 courses. MTH 1 24 may be used if taken Spr ing '99 
or later. 

Group 3 7-8 Life Science: B IO 1 0 1 ,  1 03,  1 04' ,  1 05 ,  1 1 0' ,  1 20' ,  1 30' ,  1 35 ,  
Physical and Life Sciences 1 36 ,  1 40' ,  1 50' ,  1 5 1 ' ,  1 52' ,  1 53' ,  1 54' ,  1 60' ,  2 1 0' 
2 courses with 1 course from the Life Sciences and 1 
from the Physical Sciences. 1 course must be a lab sci-

Physical Sciences: AST 1 0 1 ' ;  CHM 1 00' ,  1 1 0' ,  1 2 1 ' ,  1 22';  
ence (marked with an ' ) .  With appropriate prerequisites 

GEG 1 1 1 ,  GEG 1 1 2' ;  GEO 1 0 1 ' ,  PHS 1 0 1 ,  1 05',  1 1 1 ' ,  1 1 2' ;  
an i n it ial course for  science ma1ors or advanced level 
course may be substituted.  

PHY 1 2 1 ' , 1 22' ,  201 ' , 202' 

Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 2 1 0  or 
Humanities and Fine Arts SPA 202; HST 1 05 or HUM 1 05 ;  HUM 1 20; L IT 1 05,  1 1 0 ,  1 1 5 , 
3 courses with at least 1 course selected from the 206, 207, 208, 2 1 0 ,  221 , 222. 223, 224, 23 1 ,  232; PH I  1 0 1 ,  
H u manit ies and at least 1 from the F ine Arts. 1 05 ,  1 1 5 ,  1 60,  205, 220. 23 1 ,  232; FRN 2 1 0  or GER 2 1 0  or 
i nterd isc ip l inary courses may be used for both cate- SPA 2 1 0  
gones. Fine Arts: ART 1 05;  FNA 1 1 1 ,  1 1 2  or 1 1 3 ;  FNA 1 1 4  or LIT 

��· \ 
1 1 2 ;  MUS 1 03 ,  1 04 ,  1 20;  SPE 1 1 1  

\ l:i J Interdisciplinary Studies: HUM 1 0 1 , 1 02 ,  1 03 ,  1 1 0 

Group 5 9 ANT 1 0 1 , 202, 205 , 206; ECO 200 , 2 1 1 ,  2 1 2; GEG 1 0 1  or 1 08 ,  
Social and Behavioral Sciences 1 03 ,  1 04 ,  2 1 0; HST 1 1 1 ,  1 1 2 ,  1 2 1 ,  1 4 1 , 1 42, 23 1 ,  232, 241 ,  
3 courses with courses selected from at least 2 depart- 242, 243, 245; PSC 1 0 1 ,  220, 250, 270, 280; PSY 1 0 1 ,  2 16 ,  
ments. May  no t  choose SOC 2 1 5  and  two PSY courses. 2 1 7 ,  2 1 8, 228; soc 1 0 1 , 1 20,  205, 2 1 5, 230 

Total General Education 37-41 

Group 6 6 Creative Ex11ression Languages Wellness Work and Life Skills 

Special Electives ART MUS FRN JPN DIT PED CDV DIV PHI 

1 1 0 1 0 1  1 65 1 0 1  1 0 1  1 0 1  1 00 1 1 0 1 0 1  1 50 
1 1 1  1 02 1 66 1 02 1 02 203 CIS ECO PSY 

1 2 1  1 30 1 67 201 201 2 1 3  1 00 1 1 5  1 06 
1 22 1 36 1 69 GER SPA 1 0 1  MGT 1 07 
201 1 40 1 80-1 99 1 0 1  1 0 1  1 20 1 1 1  SPA 

206 1 45 265 1 02 1 02 csc 1 60 1 21 
225 1 50 280-299 201 20 1 1 2 1  1 70 1 22 
236 SPE S l�IV i i,i 208 204 SPE 
240 1 07 ;) (- ;'11' ;'l l.. 

2 1 4  ORN 1 1 5  
261 2 1 2  CWE 1 0 1  200 
291 2 1 6  220 205 
296 � 

Group 7 1 7  Gourses must be gelecled from · 

Approved Electives 

Total Hours Required 60 

1) Additional credit hours from Groups 1 -6 from the A A.  or A.S. degree. 

2) Credit hours from approved elective courses ( l i sted after A.S. degree requ i rements) 

3) Up to ten ( 1 0) credit hours from 1 00 to 200 level courses not included in 1) and 2) above. 

4) Up to two (2) hours of PED act1v1ty courses ( 1 00 level) may be used to fulfi l l  either Group 6 or Group 7 electives. 

5) Up to four (4) hours of I ndependent Study Credit. 

1 Credit will not be granted for both MGT 225 and MTH 1 65. 

t No more than two GEG and two HST (except HST 1 05) courses may be used to fu lf i l l  Groups 1 -5 72 
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Requirements for Associate in Science Degrees (A.S.)t  

These requirements apply t o  students w h o  first enrolled for Fall 2003 or later. Students w h o  first enrolled prior t o  Fall 2003 
should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 IAI Core Curriculum Hours Required Harper Courses 

Group 1 9 
Communications 
3 courses. A grade ol C or better is requ i red for ENG 
101 and 1 02 .  

Group 2 6 
Mathematics 
2 courses. MTH 1 24 may be used if taken Spring '99 or 
later. 

Group 3 8 
Physical and Life Sciences 
2 courses with 1 course from the Life Sciences and 1 
from the Physical Sciences. 1 course must be a lab sci-
ence (marked with an • ) .  With appropriate prerequis ites 
an in it ial course for science majors or advanced level 
course may be substituted.  

Group 4 9 
Humanities and Fine Arts 
3 courses with at least 1 course selected from the 
H umanit ies and at least 1 from the F ine Arts.  
I nterdiscip l inary courses may be used for both cate-
gories. �t*< \\)

Group 5 9 
Social and Behavioral Sciences 
3 courses with courses selected from at least 2 depart-
ments. May !JQl choose SOC 2 1 5  and two PSY courses.

Total General Education 41 
Group 6 3 Cre1tive Exgression 

Special Electives ART MUS 
1 1 0 1 0 1  1 65 
1 1 1  1 02 1 66 
1 2 1  1 30 1 67 
1 22 1 36 1 69 
201 1 40 1 80-1 99 
206 1 45 265 
225 1 50 280-299 
236 SPE 
240 1 07 
26 1 2 1 2  
29 1 2 1 6  
296 

Group 7 20 Coqrses must be selected from: 

ENG 1 0 1 , 1 02 and SPE 1 0 1  

M G T  225 or MTH 1 651 ; MTH 1 24 ,  1 3 1 ,  1 34 or 200, 201 , 202, 
220 

Life Science: BIO 1 0 1 , 1 03 ,  1 04' ,  1 05 ,  1 1 0' ,  1 20·, 1 30• ,  1 35 ,  
1 36 ,  1 40·, 1 50•,  1 5 1 • , 1 52',  1 53'. 1 54' .  1 50• ,  2 1 0· 

Physical Sciences: AST 1 0 1 ' ;  CHM 1 00' ,  1 1 0' ,  1 21 ' , 1 22•; 
GEG 1 1 1 ,  GEG 1 1 2• ;  GEO 1 0 1 ' , PHS 1 0 1 ,  1 05• ,  1 1 1 • ,  1 1 2• ;  
PHY 1 2 1 • , 1 22• ,  20 1 ' , 202• 

Humanities: FRN 202 or GER 202 or JPN 202 or SGN 2 1 0  or 
SPA 202; HST 1 05 or HUM 1 05;  HUM 1 20 ;  L IT 1 05 ,  1 1 0 ,  1 1 5 ,  
206, 207 ,  208, 2 1 0 ,  221 , 222 ,  223, 224, 231 , 232; PH I  1 0 1 , 
1 05 ,  1 1 5 ,  1 60,  205, 220, 231 ,  232; FRN 2 1 0  or GER 2 1 0  or 
SPA 2 1 0  

Fine Arts: ART 1 05 ;  FNA 1 1 1 ,  1 1 2  or 1 1 3 ;  FNA 1 1 4 or LIT 
1 1 2 ;  MUS 1 03 ,  1 04 ,  1 20 ;  SPE 1 1 1  

Interdisciplinary Studies: H U M  1 0 1 ,  1 02 ,  1 03 ,  1 1 0 

ANT 1 0 1 , 202, 205, 206; ECO 200, 2 1 1 ,  2 1 2 ; GEG 1 0 1  or 1 08 ,  
1 03 ,  1 04 ,  2 1 0 ; HST 1 1 1 ,  1 1 2 ,  1 2 1 , 1 4 1 , 1 42 ,  231 , 232 ,  24 1 ,  
242, 243, 245; PSC 1 0 1 , 220, 250, 270, 280; PSY 1 0 1 ,  2 1 6 , 
2 1 7 ,  2 1 8 ,  228; soc 1 0 1 ,  1 20 ,  205, 2 1 5 , 230 

Languagi1& Wellness Wgrk and Life Skills 
FRN JPN 
1 0 1  1 0 1  
1 02 1 02 
201 201 
GER SPA 
1 0 1  1 0 1  
1 02 1 02 
201 201 

:)'(; ii) ," ci 
S t - IV 1 c•1.... 

DIT 

1 0 1  
PED CDV DIV 
1 00 1 1 0 1 0 1  
203 CIS ECO 
2 1 3  1 00 1 1 5  

1 0 1  MGT 
1 20 1 1 1  
csc 1 60 
1 2 1  1 70 
208 204 
2 1 4  ORN 
CWE '.'. 1 0 1  ., 
220 

PHI 

1 50 
PSY 

1 06 
1 07 
SPA 

1 21 
1 22 
SPE 
1 1 5  
?OO 
205 

. 

Approved Electives 1) Additional credit hours from Groups 1 -6 from the A.A. or A.S. degree. 

At least 6 hours, 1 00-level or 2) Credit hours from approved elective courses ( l i sted after AS. degree requirements) .

3) Up to ten  ( 1 0) credit hours from 1 00 to 200 level courses no t  included in 1 )  and 2) above. above, must be selected in 
mathematics, science or corn-
puter science (CSC only) .  

4) Up to two (2) hours of PED activity courses ( 1 00 leve l )  may be used to fulfi l l  e i ther Group 6 or Group 7 electives. 

Total Hours Required 64 

5) Up to four (4) hours of I ndependent Study Credit. 

1 Credit will not be granted for both MGT 225 and MTH 1 65 .

t No more than two G E G  and two H S T  courses (except H S T  1 05) m a y  be u s e d  to fu l f i l l  Groups 1 -5 .  73 
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Associate i n  Arts (A.A.) and Associate i n  Science (A.S.)  Degree Programs 

•A l l  1 00 level courses.
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Requirements for Associate i n  Engineering Science Degree (A. E.S.)t,  2 

These requirements apply to students who first enrolled for Fall 2003 or later. Students who first enrolled prior 

to Fall 2003 should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 Hours Required 

Group 1 6 
Communications 
A grade of C or better is requ i red for ENG 1 0 1  and 1 02 

Group 2 1 7  
Mathematics 

Group 3 4 

Computer Science3 

Group 4 1 3  
Physical and Life Sciences 

Group 5 3-6 

Humanities and Fine Arts 1 
Minimum of 3 hours requ i red from Group 6.  Must have a 
minimum of 9 hours from Humanities and Fine Arts and 
Social and Behavioral Sciences combined.  

j\f;\ .... \ ,J· ·�. 

Group 6 3-6 

Social and Behavioral Sciences 1 
Minimum of 3 hours requ i red from Group 5 Must have 
minimum of 9 hours from Humanities and Fine Arts and 
Social and Behavioral Sciences combined. 

Group 7 1 8  
Engineering 
Specialty courses approved in  consu ltation with the 
Engineering Chair. 

Total Hours Required 67 

Harper Courses 

ENG 1 0 1 , 1 02 

MTH 200, 20 1 ,  202, 2 1 2  

csc 208 

CHM 1 2 1 ;  PHY 20 1 ,  202 

Humanities: FRN 202 or GER 202 or JPN 202 or SGN 2 1 0  or 
SPA 202; HST 1 05 or HUM 1 05 ;  HUM 1 20;  L IT 1 05 ,  1 1 0,  1 1 5 ,  
206,  207, 208,  2 1 0 , 221 , 222 ,  223,  224,  23 1 ,  232;  PHI  1 0 1 , 
1 05 ,  1 1 5 ,  1 60,  205, 220, 231 , 232; FRN 2 1 0  or GER 2 1 0  or 
SPA 2 1 0  

Fine Arts: ART 1 05 ;  F N A  1 1 1 ,  1 1 2 or 1 1 3 ;  F N A  1 1 4 or L IT 
1 1 2 ; MUS 1 03, 1 04,  1 20; SPE 1 1 1  

Interdisciplinary Studies: HUM 1 01 ,  1 02 ,  1 03 ,  1 1 0  

ANT 1 0 1 ,  202, 205, 206; ECO 200, 2 1 1 ,  2 1 2 ;  GEG 1 0 1  or 1 08, 
1 03 ,  1 04 ,  2 1 0; HST 1 1 1 ,  1 1 2 ,  1 2 1 , 1 4 1 , 1 42 ,  23 1 ,  232, 241 , 
242, 243, 245; PSC 1 0 1 ,  220, 250, 270, 280; PSY 1 0 1 ,  2 1 6 ,  
2 1 7 ,  2 1 8 ,  228; soc 1 0 1 , 1 20 ,  205 , 2 1 5 ,  230 

CSC 1 22; EGR 1 00 ,  1 20 ,  1 2 1 ,  205, 2 1 2, 260, 262, 270; CHM 
1 22 ,  204 ,  205 ;MTH 220 ;  PHY 203 

1 Students are encouraged to select at least one course in  either the humanities/f ine arts or the social/behavioral sciences that empha
sizes non-Western cultures or minority cu ltures with in  the Un ited States. A two-semester sequence in  the same disc ip l ine from either 
the humanities/fine arts or the social/behavioral sciences is recommended. 
Completion of the Associate in  Engineering Sciences degree does not fulfi l l  the requ i rements of the I l l i nois General Education core cur
r iculum. After transfer. AES students wi l l  need to complete the general education requ i rements of the institution to which they transfer. 
Computer engineering and computer science students should select CSC 1 2 1 instead . Other computer science courses may be sub
stituted based on requ i rements of specialty and transfer institution. 

t No more than two GEG and two HST courses (except HST 1 05) may be used to fulf i l l  Groups 1 -6.
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Requirements for Associate i n  F ine Arts Degree (A. F.A.):  Art Emphasist. 1 •  3 

These requirements apply to students who first enrolled for Fall 2003 or later. Students who first enrolled prior 

to Fall 2003 should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 Hours Required 

Group 1 9 
Communications 
3 courses . A grade of C or better is requ i red for ENG 
1 0 1  and 1 02 .  

Group 2 3 
Mathematics 
1 course 

Group 3 7 
Physical and Life Sciences 
2 courses with 1 course from the Life Sciences and 1 
from the Physical Sciences. 1 course must be a lab sci-
ence (marked with an ' ) . 

Group 4 6 
Humanities 

Group 5 6 
Social and Behavioral Sciences 
2 courses, with courses selected from at least two 
departments 

Total General Education 31 

Group 6 24 ART FNA 

Core Courses2 

Group 7 9 
Approved Electives 

l�!t�\ �'-\-. ("., , \ I - ,11. U  1 . • 1•' i., """" '" "·' S' 0" 

Total Hours Required 64 

1 1 0 1 1 1  
1 1 1  1 1 2  
1 2 1  1 1 3  
1 22 
225 

ART 

206 · 
240 
261 
291 
296 

Harper Courses 

ENG 1 0 1 , 1 02 and SPE 1 0 1  

MGT 225 or MTH 1 653; MTH 1 0 1 , 1 24,  1 3 1 ,  1 34 or 200, 201 , 
202, 220 

Ute Science: BIO 1 0 1 ,  1 03, 1 04',  1 05,  1 1 0' ,  1 20', 1 30', 1 35,  
1 36 ,  1 40' ,  1 50' ,  1 5 1 ' ,  1 52",  1 53", 1 54' ,  1 60',  2 1 0' 

Physical Sciences: AST 1 0 1 " ;  CHM 1 00' ,  1 1 0' ,  1 2 1 ' ,  1 22'; 
GEG 1 1 1 ,  GEG 1 1 2' ;  GEO 1 0 1 ' ,  PHS 1 0 1 ,  1 05',  1 1 1 ' ,  1 1 2' ;  
PHY 1 21 ' ,  1 22",  201 ' ,  202' 

Humanities: FRN 202 or GER 202 or JPN 202 or SGN 2 1 0  or 
SPA 202; HST 1 05 or HUM 1 05 ;  HUM 1 0 1 , 1 02,  1 03 ,  1 1 0 ,  
1 20;  LIT 1 05 ,  1 1 0 ,  1 1 5 ,  206,  207, 208, 210,  221 , 222, 223,  
224, 231 , 232;  PHI  1 0 1 ,  1 05 ,  1 1 5 ,  1 60,  205, 220, 231 , 232; 
FRN 210 or GER 210 or SPA 2 1 0  

ANT 1 0 1 ,  202, 205, 206; E C O  200, 21 1 ,  2 1 2 ;  G E G  1 0 1  or 1 08,  
1 03 ,  1 04 ,  210;  HST 1 1 1 ,  1 1 2 , 1 21 ,  1 4 1 ,  1 42, 23 1 ,  232,  241 , 
242, 243, 245; PSC 1 0 1 ,  220, 250, 270, 280; PSY 1 0 1 ,  2 1 6, 
2 1 7 ,  2 1 8 , 228; soc 1 0 1 ,  1 20,  205, 2 1 5 , 230 

Completion of the associate in f ine arts-art degree does not fulf i l l  the requirements of the I l l i nois General Education core curr icu lum.  
After transfer, associate in  f ine arts-art students wi l l  need to complete the general education requ i rements of  the institution to which they 
transfer. 

2 A portfol io review is requ i red with an art advisor after the completion of the first two semesters of art course requ i rements before starting
any other art courses. The Art Department strongly recommends that associate in  f ine arts-art candidates also take two semesters of 
ART 1 00 for its professional career content. 

3 Credit wil l not be granted for both MGT 225 and MTH 1 65 .
� C� 8 $1!1d90t IJ9 elOpiiiMI f!!S�ll'J R 1e,,,,bSF f garding (pg "1a<Ei"1�"1 �"<RQ8f Of CledltS tllat will b& dCCepted iii li .... iere. 

t No more than two GEG and two HST courses (except HST 1 05) may be used to fulf i l l  Groups 1 -5 .
Credi t  wi l l  not  be granted for  both MGT 225 and MTH 1 65 .  
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Requirements for Associate i n  F ine Arts Degree (A. F.A.):  M u s i c  E m phasist.  1 

These requirements apply to students who first enrolled for Fall 2003 or later. Students who first enrolled prior 

to Fall 2003 should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 
Group 1 
Communications 
3 courses. A grade of C or better is requ i red for ENG 
1 0 1  and 1 02. 

Group 2 
Mathematics 
1 course. MTH 1 0 1 ,  1 24 or 1 34 preferred .  

Group 3 
Physical and Life Sciences 
2 courses with 1 course from the Life Sciences and 1 
from the Physical Sciences. 1 course must be a lab sci-
ence (marked with an ' ) . 

Group 4 
Humanities 

Group 5 
Social and Behavioral Sciences 
1 course 

Total General Education 

Group 6 
Core Courses 
Core Music Courses: 

Music Theory 1 2 
Music Literature�History 3 
Keyboard Ski l ls 8 
Aural Ski l ls 4 
Ensemble 4 
Applied I nstruction 8 

Total Hours Required 67 

Music 

Theory 

1 1 1  
1 1 2  
2 1 1 
2 1 2  

Hours Required Harper Courses 

9 ENG 1 0 1 ,  1 02 and SPE 1 0 1  

3 MGT 225 or MTH 1 653; MTH 1 0 1 , 1 24 ,  1 3 1 ,  1 34 or 200, 201 , 
202 , 220 

7 Life Science: B IO 1 0 1 , 1 03 ,  1 04' ,  1 05 ,  1 1 0' ,  1 20' ,  1 30' ,  1 35 ,  
1 36 ,  1 40',  1 50',  1 5 1 ' , 1 52' ,  1 53',  1 54' ,  1 60' ,  2 1 0' 

Physical Sciences: AST 1 0 1 ' ; CHM 1 00' ,  1 1 0' ,  1 2 1 ' , 1 22' ;  
GEG 1 1 1 ,  GEG 1 1 2' ;  GEO 1 0 1 ' ,  PHS 1 0 1 , 1 05' ,  1 1 1 ' , 1 1 2' ;  
PHY 1 2 1 ' , 1 22', 201 ' , 202' 

6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 21 O or 
SPA 202; HST 1 05 or HUM 1 05;  HUM 1 0 1 ,  1 02 ,  1 03 ,  1 1 0 ,  
1 20;  L IT 1 05 ,  1 1 0 ,  1 1 5 ,  206,  207,  208,  210 ,  221 ,  222,  223, 
224, 23 1 ,  232; PHI 1 01 ,  1 05 ,  1 1 5 ,  1 60 ,  205, 220, 231 ,  232; 
FRN 210 or GER 2 1 0  or SPA 2 1 0  

3 ANT 1 0 1 ,  202, 205, 206; ECO 200, 21 1 ,  2 1 2 ; GEG 1 0 1 or 1 08,  
1 03,  1 04 ,  210 ;  HST 1 1 1 ,  1 1 2 ,  1 2 1 ,  1 4 1 ,  1 42 ,  23 1 ,  232 ,  241 , 
242, 243 , 245; PSC 1 0 1 , 220 , 250, 270, 280; PSY 1 0 1 , 2 1 6 ,  
2 1 7 , 2 1 8 ,  228; soc 1 0 1 ,  1 20 ,  205, 2 1 5 , 230 

28 

Music Keyboard Aural Applied 

Literature/History Skills2 Skills Ensemble Instruction 
1 20 1 65 1 1 5  1 30 1 80-1 99 

1 66 1 1 6 1 36 280-299 
265 2 1 5  1 40 
266 2 1 6  1 45 

1 50 

Completion of the associate in f ine arts-music degree does not fulfi l l  the requ i rements of the l l l inrns General Education core curricu
lum. After transfer, associate in  f ine arts-music students wi l l  need to complete the general education requ i rements of the institution to 
which they transfer. 

2 All music majors must demonstrate piano proficiency; MUS 1 65 ,  1 66 and 265 may be passed by proficiency exam. Music majors are 
also advised to take MUS 1 00 as part of their elective credit . 

3 Credit wi l l  not be granted for both MGT 225 and MTH 1 65 .  
t No more than two GEG and two HST courses (except HST 1 05) may be used to  fulf i l l  G roups 1 -5 .

Credit wi l l  not  be granted for  both MGT 225 and MTH 1 65 .  
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Requirements for Associate i n  F ine Arts Degree (A. F.A.):  Piano Pedagogyt. 1 

These requirements apply to students who first enrolled for Fall 2003 or later. Students who first enrolled prior 

to Fall 2003 should obtain the appropriate sheet of requirements from Student Development Center. 

Fall 2003 
Group 1 
Communications 
3 courses. A grade of C or better is requ i red for ENG 
1 0 1  and 1 02 .  

Group 2 
Mathematics 
1 course 

Group 3 
Physical and Life Sciences 
2 courses with 1 course from the Life Sciences and 1 
from the Physical Sciences. 1 course must be a lab sci-
ence (marked with an '} .  

Group 4 
Humanities 

Group 5 
Social and Behavioral Sciences 
1 course 

Total General Education 

Group 6 
Core Courses 
Core Music Courses: 

Music Theory 12 
Music Literature�H istory 3 

Keyboard Ski l ls 2 
Aural Ski l l s  4 
Ensemble 4 
Appl ied I nstruction 8 
Piano Pedagogy 6 

Total Hours Required 67 

Music 
Theory 

1 1 1  
1 1 2  
2 1 1 
2 1 2  

Hours Required Harper Courses 

9 ENG 1 0 1 ,  1 02 and SPE 1 0 1  

3 MTH 1 0 1 , 1 24 ,  1 34 

7 Life Science: B IO 1 0 1 ,  1 03,  1 04', 1 05 ,  1 1 0' ,  1 20' ,  1 30', 1 35, 
1 36 ,  1 40' ,  1 50' ,  1 5 1 ' ,  1 52',  1 53' ,  1 54' ,  1 60' ,  2 1 0' 

Physical Sciences: AST 1 0 1 ' ;  CHM 1 00' ,  1 1 0' ,  1 2 1 ' ,  1 22';  
GEG 1 1 1 ,  GEG 1 1 2' ;  G EO 1 0 1 ' , PHS 1 0 1 ,  1 05',  1 1 1 ' ,  1 1 2' ;  
PHY 1 2 1 ' ,  1 22',  20 1 ' ,  202' 

6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 2 1 0  or 
SPA 202; HST 1 05 or H U M  1 05;  HUM 1 0 1 , 1 02 ,  1 03,  1 1 0  1 20 ;  
LIT 1 05 ,  1 1 0 ,  1 1 5 ,  206 ,  207 ,  208 ,  210 ,  22 1 ,  222 ,  223 ,  224, 
231 , 232; PH I  1 0 1 , 1 05 ,  1 1 5 ,  1 60 ,  205, 220, 23 1 ,  232; FRN 
210 or GER 2 1 0  or SPA 2 1 0  

3 ANT 1 0 1 , 202, 205, 206; ECO 200. 2 1 1 ,  2 1 2 ; GEG 1 0 1 or 1 08 ,  
1 03, 1 04,  210 ;  HST 1 1 1 ,  1 1 2 , 1 2 1 ,  1 4 1 ,  1 42, 231 , 232 ,  24 1 ,  
242, 243, 245; PSC 1 0 1 , 220, 250, 270, 280; PSY 1 0 1 , 2 1 6 ,  
2 1 7 , 2 1 8 , 228; soc 1 0 1 , 1 20 ,  205, 2 1 5 ,  230 

28 

Music Keyboard Aural Applied 

Literature/History Skills' Skills Ensemble Instruction 

1 20 266 1 1 5  1 30 1 80- 1 99 
Piano 1 1 6 1 36 280-299 

Pedagogy 2 1 5  1 40 
271 2 1 6  1 45 
272 1 50 

Completion of the Associate in Fine Arts degree does not fulf i l l  the requ i rements of the I l l i nois General Education core curr icu lum.  After 
transfer, A F.A. students wi l l  need to complete the general education requ i rements of the institution to which they transfer. 

2 All music majors must demonstrate piano proficiency; MUS 265 may be passed by proficiency exam . Music majors are also advised to 
take MUS 1 00 as part of their elective credit . 

t No more than two GEG and two HST courses (except HST 1 05) may be used to fulf i l l  Groups 1 -5 .
Credit wi l l  no t  be granted fo r  both MGT 225 and  MTH 1 65 .  
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Requirements for Associate in  Applied Science Degree (A.A.S.)1  

Fal l  2003 

Group 1 
Communications 
ENG 1 0 1  or 1 30 and a second course, as approved for 
your curricu lum 

Group 2 
Mathematics2, 3 

Group 3 
Natural Sciences 
9 hrs. must be taken from a min imum of two of Groups 
3, 4 and 5 

Group 4 
Humanities 
9 hours must be taken from a min imum of two of Groups 
3,  4 and 5 .  

Group 5 
Social Sciences 
9 hours must be taken from a min imum of two of Groups 
3,  4 and 5. 

Total General Education 

Group 6 
Technical Requirements 
and Electives 

Total Hours Minimum 

42 45 

Hours Required Harper Courses 

6 ENG 1 00,  1 01 ,  1 02 ,  1 03 ,  1 30 ;  JNM 1 30,  1 3 1 ,  1 33;  SPE 1 0 1  

3 MGT 1 50 ,  225; MTH 060, 061 , 062, 063, 080, 086, 087, 1 00 ,  
1 0 1 ,  1 03 ,  1 04 ,  1 06 ,  1 07 ,  1 20 ,  1 24 ,  1 30 ,  1 3 1 ,  1 34 ,  1 65 ,  200, 
201 ,  202, 206; MTH 220 

AST 1 0 1 , 20 1 ;  BIO 1 0 1 ,  1 03 ,  1 04 ,  1 05,  1 1 0 ,  1 20 ,  1 30 ,  1 35 ,  
1 36 ,  1 40 ,  1 50 ,  1 5 1 ,  1 52,  1 53 ,  1 54 ,  1 60 ,  1 6 1 , 2 1 0 , 220, 240; 
CHM 1 00, 1 1 0 ,  1 2 1 ,  1 22 ,  1 25 ,  201 , 204, 2 1 0; DIT 1 01 ;  GEG 
1 1 1 ,  GEG 1 1 2' ;  GEO 1 0 1 ,  1 02 ,  201 ,  202; PHS 1 0 1 ,  1 05 ,  1 1 1 ,  
1 1 2 ;  PHY 1 01 ,  1 02,  1 1 5 ,  1 1 6 ,  1 2 1 ,  1 22 ,  20 1 ,  202 

ART 1 05 ,  1 1 0 ,  1 1 1 ,  1 2 1 , 1 22 ,  201 , 206, 225, 236, 261 , 29 1 ,  
296; FNA 1 1 1 ,  1 1 2 ,  1 1 3 ,  1 1 4;  FRN 1 0 1 ,  1 02 ,  201 ,  202, 205, 
2 1 0 ;  GER 1 0 1 ,  1 02, 20 1 ,  202, 205, 2 1 0 ;  HST 1 05 or HUM 1 05 ,  
HST 1 1 1 ,  1 1 2 ,  1 2 1 ,  1 4 1 ,  1 42 ,  1 5 1 , 1 52,  1 53 ,  202 ,  2 1 0 ,  2 1 2, 
2 1 4 ,  2 1 9 ,  231 , 232, 241 , 242, 243, 245; H U M  1 0 1 , 1 02 ,  1 03 ,  
1 1 0 ,  1 1 5 ,  1 20 ;  JPN 1 0 1 ,  1 02 ,  20 1 ,  202;  LNG 1 05 ;  L IT 1 05 ,  

�1� 1 1 0 ,  1 1 2 ,  1 1 5 ,  206, 207, 208, 2 1 0, 2 1 6, 2 1 7 ,  2 1 9 ,  221 , 222, # '  l 223, 224, 231 , 232, 241 ; MUS 1 0 1 , 1 03 ,  1 04 ,  1 20, 1 30 ,  1 36 ,  

_) f )  
1 40 ,  1 45,  1 50 ,  1 65 ,  1 66 ,  1 67 ,  1 69 ,  1 80- 1 99 ;  P H I  1 0 1 ,  1 05 ,  

H s1 1 1 0, 1 1 5 ,  1 20, 1 50 ,  1 60 ,  1 70 ,  1 80 ,  1 90,  205, 2 1 0, 220, 231 , 
232; SGN 1 0 1 , 1 02,  20 1 ,  202, 205, 2 1 0 ;  SPA 1 0 1 , 1 02 ,  20 1 ,  
202, 205, 2 1 0 ;  SPE 1 07 ,  1 1 1 ,  2 1 2 ,  2 1 6  

ANT 1 01 ,  202, 203, 204, 205, 206, 207, 208, 2 1 0 ,  220; ECO 
1 1 5 ,  200, 2 1 1 ,  2 1 2 ,  225; EDU 2 1 1 ;  GEG 1 0 1 ,  1 03 ,  1 04 ,  1 08 ,  
210 ;  LNG 205;  PSC 1 0 1 ,  220,  250,  270,  280;  PSY 1 0 1 ,  1 07,  
1 08,  1 50 ,  210,  216,  2 1 7 ,  2 1 8 , 220, 225, 228, 230, 235, 245,  
soc 1 0 1 , 1 20 ,  205, 210,  215,  220, 230 

.,.,. 

1 5- 1 82 

Completion of the Associate 1n Appl ied Science degree does not fulf i l l  the l l l 1nrns General Education Core Curr icu lum.  After transfer, 
A .AS. students will need to complete the general education requ i rements of the institution to which they transfer. 
A competency test, avai lable in the assessment and test ing center, may be uti l ized to meet the mathematics requ irement. Students who 
util ize the competency test to meet the mathematics requ i rement must complete a three credit-hour e lective with approval of the pro
gram coord inator. 

3 Credit wi l l  not be granted for both MGT 225 and MTH 1 65 .  
4 I n  addit ion to  the  above requ i rements, students enrol led in  a specific career program must  fulf i l l  t he  requ i rements outl ined 1n  that pro

gram. Any changes in  program requ i rements necessitated by l icensing and/or accredit ing agencies must be observed by students who 
are al ready admitted and 1n process in  programs. 
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H a rper Col lege Career Pro g rams 

Harper Col lege offers the fol lowing career/vocational pro
grams. Both associate in appl ied science degree and cer
tificate programs are offered except where ind icated.  Each 
program of study is a requ i red one, intended to prepare stu
dents for a specif ic type of employment immediately. 
Addit ional programs avai lable through agreements with 
other col leges are l i sted under Cooperative Programs. 

Arts and Communication 

Fashion Design 
Fashion Merchandis ing2 

I nterior Des ign2 

Journal ism: 
Media Design 1 

Media Writi ng 1 

Media Writ ing and Des ign 1 

On l ine Communications 1 

S ign Language I nterpret ing 1 

Business, Management and Computer Technology 

Account ing Assoc iate 
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Accounting Clerk 1 

Account ing-Payro l l ,  State and Local Taxes 1 

Admin istrative Technology: 
Admin i strative Assistant 1 

Certified Professional Secretary 1 

Executive Ass istant2 

General Office 1 

Office Technology 1 

Secretarial 1 

Computer I nformation Systems: 
Advanced LAN Management1 

LAN Management 1 

Microcomputer Support Special 1st 1 

Microcomputers in Business 
NetPrep™ Senior Network Special ist 1 

Network Specia l ist 1 

Programming 
Web Development 
Web Visual Design 1 

Financial Services: 
Commercial Credit Management1 

Financial Management 1 

Financial Services2 

Real Estate Broker's License Preparat ion 1 

Real Estate Sales Professional 1 

Hosp ital ity Management: 
Bread and Pastry Arts 1 

Cu l inary Arts 1 

Food Service Management 1 

Hospital ity Management2 

Hotel Management 1 

I nternational Business 

Law Office Admin istrative Assistant 
Management: 

Advanced Management 1 

General Management1 

Human Resource Management1 

Management2 

Smal l  Business Management 1 
Market ing :  

E-Commerce Merchand is ing 1 

Market ing2 

Retai l  Merchand is ing 1 

Sales Management1 

Health Services 

'Cardiac Technology2 

'Dental Hygiene2 

Dietary Manager 1 

D ietetic Technic ian2 

'E lectrocard iograph Technic ian 
'Emergency Medical Services 

'Emergency Medical Services2 

'Paramed ic 1 

'Mammography 1 

Medical Office Admin istrat ion :  
Health Care Office Manager2 

Health Care Secretary 1 

Health I nsurance Coder 1 

Medical Office Assistant 
Medical Transcript ion ist 1 

Nurs ing :  
'Nurs ing2 

'Certified Nurs ing Assistant 1 

'Home Health Aide 1 

'Licensed Practical Nurs ing 1 

Pharmacy Technic ian 
'Phlebotomy 1 

Human Services 

Cr imina l  J ust ice: 
Cr im ina l  J ustice 
Industrial and Retail Security 1 

Early Ch i ldhood Education : 
Before and After School Care 1 

Early Ch i ldhood Admin istrat ion 1 

Early Ch i ldhood Education2 

Early Ch i ldhood Education Assistant Teacher 1 

Early Ch i ldhood Education Teacher 1 

Fami ly Ch i ld Care 1 

I nfant/Todd ler 1 

Special Education Para-profess ional 1 
Fire Science Technology 
Paralegal Studies 

' Enrol lment program is l im ited . See Lim ited Enrol lment
Programs section of th is catalog for guidel ines .  
Certificate program on ly. 

2 Associate degree program only
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Industrial and Engineering Technology 

Architectural Technology 
Arch i tectural CAD1 

Bu i ld ing Codes and Enforcement 1 

Electrical Maintenance 1 
Electron ics Technology 
Heati ng ,  Venti lation and Air  Condit ion ing (HVAC) :  

Domestic Refrigeration and Heat ing 1 
Heat ing Service 1 
Refrigeration and Air  Condit ion ing2 

Refrigeration and Air Condit ion ing Service 1 
Refrigeration Service 1 
Residential Comfort Systems 1 

Supply Chain Management: 
I nventory/Production Contro1 1 

Physical D istr ibution 1 
Purchasing 1 
Supply Chain Management 

Natural Resources/Environment 

Park and Golf Maintenance: 
Arboriculture 1 
Golf Course Maintenance 1 
Nursery Operations 1 
Park and Golf Maintenance2 

Turfgrass Maintenance 1 
Plant Science Technology: 

Advanced Floral Des ign 1 

Floral Design 1 
Garden Center Operations 1 
Grounds Maintenance 1 

Landscape Design  1 

Plant Propagation 1 
Plant Science Technology2 

Enrol lment program is l imited . See Limited Enrol lment 
Programs section of this catalog for guidel ines. 
Certificate program only. 
Associate degree program only. 

Cooperative Progra m s  

Harper Col lege has Joint Educational Agreements with var
ious area community col leges. Under these agreements, 
Harper d istrict residents who are admitted to the programs 
l isted below wil l usually be al lowed to attend at the spon
soring col lege's in-d istrict tuition rate . 

The cooperating college wi l l  issue all degrees or certificates for 
successful completion of the program. Program and admis
sion information may be obtained by cal l ing the Admissions 
Office at the college offering the program, as l isted below. 

College of DuPage . .  

425 22nd Street 
Glen E l lyn ,  I l l i nois 60 1 37 

• Advertis ing Des ign and I l lustration
• Automotive Technology
• Cisco I nternet Techn ician

. . . . . . . . .  630 . 942 .2800 

• Commun ication Art and Sciences-Mu lt imedia Arts
• Graphic Arts
• Human Services
• L ibrary Techn ical Assistant
• Media
• Medical Records Technology
• Nuc lear Medic ine
• Occupational Therapy Assistant
• Photography
• Plastics Technology
• Rad iologic Technology
• Respi ratory Therapy Techn ic ian
• Supermarket Management
• Therapeutic Massage
• Travel and Transportat ion
• Web Design

College of Lake County . .  

1 9351 West Wash ington Street 
Grayslake, I l l i nois 60030 

• Automotive Col l is ion Repair
• Automotive Technology
• Bu i ld ing Construction Technology
• Chemical Technology

Bio-Tech Option 
Chem-Tech Option 

• Civ i l  Technology
• Health I nformation Technology
• Human Services Technology

. . . . . . . . . . . . .  847.223.6601 

• I ndustr ial Maintenance and Repair
• L ibrary Techn ical Assistant
• Radiography
• Techn ical Communications
• Tool and Moldmaker
• Water Supply Techn ic ian
• Water Treatment Techn ician
• Weld ing-Advanced
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Elgin Community College . . . . . . . . . . . . . . . . . . . . . . . . . . . . 847.697. 1 000 

1 700 Spartan 
E lg in ,  I l l i nois 601 20 

• Automotive Service Excel lence
• CAM/CAD
• Ch i ld and Youth Advocacy
• C l i n ical Laboratory Technology
• Cu l inary Arts
• Dental Assisting
• Food Manufactur ing Technology
• Gerontology
• Graphic Design

I l l ustration option 
Production option 
Typesett ing option 

• Human Services Fami ly Violence Counse l ing
• Mach ine Tool Operation Technology
• Mental Health General ist
• Plastics Process ing and Fabricat ing
• Plastics Technology
• Sign Language I nterpret ing
• Substance Abuse
• Surg ical Technology
• Travel and Tour ism
• Truck Drivi ng
• Truck Drivi ng Owner/Operator
• Weld ing

Lincoln Land 
Community College . .  . . . . . . . . . . . . . . . . . . .  . . . . . . . .  2 1 7 .786.2200 

5250 Shepherd Road 
Spr ingf ield ,  I l l inois 62794-9256 

• Ai rframe and Powerplant Mechanics

McHenry County College . . . . . . . . . . . . . . . . . . . . . . . . .  8 1 5 .455 .3700 

8900 U .S .  H ighway 1 4  
Crystal Lake , I l l i nois 600 1 4  

• Automotive Technology
• Entrepreneursh i p
• I ndustrial Supervision Technology
• I ndustrial Work Measurement
• Machine Tool Technology
• Manufactur ing Management
• Manufactur ing Supervision
• Manufactur ing Technology
• Real Estate Appraisal
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Oakton Community College . . . 

1 600 East Golf Road 
Des Plaines, I l l i nois 600 1 6  

• Animation and Mu lt imedia
• Automotive Service Excel lence 
• Automotive Technology
• Biomedical E lectronics Technology
• Electronic Servicing
• Fac i l it ies Operation and Engineer ing
• G raphic Des ign
• Health In formation Technology
• H uman Services
• I nvestment Economics and Analysis
• Mach ine Apprentice (Tool & Die)
• Medical Laboratory Technology
• Ph lebotomy
• Photography 1 
• Physical Therapy Assistant
• Web Graphic Page Design

. . . . . .  847.635. 1 600 

Rock Valley College . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  8 1 5 .654.4250 

330 1 North Mulford Road 
Rockford , IL 6 1 1 0 1  

• Aviation Maintenance Technology

Triton College . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  708.456.0300 

2000 Fifth Avenue 
River Grove, I L  601 7 1  

• Automotive Technology
• Basic Addiction Counse l ing
• Dental Laboratory Technology
• Diesel Technology
• Laser Electro-Optic
• Machine Repair Special ist
• Magnetic Resonance Imaging
• Ophtha lmic Techn ic ian
• Photo Offset
• Radiologic Technology
• Respi ratory Therapy Techn ician
• Surg ical Technology2 

1 Courses only. 
2 Technical courses only. 
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Cooperative Progra ms,  continued 

Harper Col lege programs avai lable to residents of other 
col lege d istricts under cooperative agreements are as 
fol lows: 

Arch itectural Technology . . . . .  McHenry County district 
Bread and Pastry Arts . . . . . . . . . . . .  Lake County, Oakton and 

Rock Val ley d istricts 
Bui ld ing Codes 
and Enforcement . . . . . . . . . . . . . . . . . . . .  .DuPage, Lake County, 

McHenry County and 
Oakton d istr icts 

Card iac Technology . . . . . . . . . . . . . . . .  E lg in ,  Lake County 
and Triton d istricts 

Certified Professional 
Secretary . . . . . . . . . . . . . . . . . . .  Lake County d istrict 
CNC/CAM Techn ician . . . . . . . . . . . . .  McHenry County d istrict 
Commercial Credit 
Management . . . . . . . . . . . . . . . . . . . . . . . . . .  . DuPage, Lake County and 

McHenry County d istricts 
Computer I nformation Systems-
Computer Operator . . . .  . .. McHenry County d istrict 
Computer I nformation Systems-
Network Special ist . . . . . . . . . . . .  DuPage d istrict 
Criminal Justice3 . . . . .  McHenry County d istrict 
Cul inary Arts . . .  . . . . .  . . . . .  E lg in ,  Lake County, 

McHenry County, Oakton 
and Rock Val ley d istr icts 

Dental Hygiene . . . . .  . . . . . .  .DuPage, E lg in ,  McHenry 
County, Oakton and Triton 
d istricts 

Dietary Manager . . . . . . . . . . . . . . . . . . . . .  Oakton d istrict 
Dietetic Techn ician . . .  DuPage, E lg in ,  Lake 

County, McHenry County, 
Oakton and Triton d istricts 

Fashion Design . . . .  . . . . . . . . .  E lg in ,  Lake County, 
McHenry County, Oakton 
and Triton d istricts 

Fashion Merchandis ing . . . . . . . . . . .  E lg in ,  Lake County, 
McHenry County and 
Oakton d istricts 

Financial Services . . .  . . . . . . . . . .  DuPage, Lake County, and 
McHenry County d istricts 

Fire Science Technology . . . . . . . . .  McHenry County d istrict 
Food Service Management. . . . .  Oakton d istrict 
Health Care Secretary . . .DuPage d istrict 
Hospital ity Management . . . . . . . . .  McHenry County and 

Oakton d istricts 
Hotel Management . . . . . . . . . . . . . . . . . .  Oakton d istrict 
Industrial and Retail Security . . .  .DuPage, Lake County and 

McHenry County d istricts 
Interior Design . . . . . . . . .  E lg in ,  Lake County, 

McHenry County and 
Oakton d istricts 

International Business . . .  . . . . . .  McHenry County d istrict 

Law Office 
Admin istrative Assistant . . . . . . . . .  Lake County d istrict 
Management . . . . . . . . . . . . . . . . . . . . . . . . . . .  DuPage District 
Medical Office Assistant . . .  . . . . .  .DuPage, E lg in ,  Lake 

County, McHenry County 
and Oakton d istricts 

Nursing . . . .  
Paralegal Studies 

Park and Golf 
Maintenance . 

Pharmacy Techn ic ians 

. . . . . .  McHenry County d istrict 
. . .DuPage, Lake County, 

McHenry County, Oakton ,  
Rock Val ley and Triton 
d istricts 

. . . . . . .  .DuPage, E lg in ,  McHenry 
County and Oakton d istricts 

. . . .  DuPage, E lg in ,  Lake 
County, McHenry County, 
Oakton and Triton d istricts 

Plant Science Technology . . . . . . .  Oakton d istrict 
Refrigeration and 
Air Condit ion ing Technology . . .  McHenry County d istrict 
Sales Management 
and Development . 
S ign Language 
I nterpret ing 

. . . . .  DuPage d istrict 

. . . .  DuPage, E lg in ,  Lake 
County, McHenry County 
and Triton d istricts 

Supply Chain Management . . . .  DuPage ,  E lg in ,  Lake County 
and McHenry County 
d istricts 

3 Corrections courses only. 

Speci a l  Academic Progra ms:  
F lexEdsM 

FlexEdsM is one of  the most comprehensive programs of  its 
kind in  the country. Offer ing alternative learn ing options, 
FlexEdsM meets the chang ing needs of people on the go, 
with courses that are more access ib le ,  f lexib le and conven
ient. Special opportunities under the FlexEd'M heading 
inc lude :  

• B lended Courses
• Late Start C lasses
• On l ine Learn ing
• Open Entry Classes
• Sunrise C lasses
• Telecourses
• TeleWeb Courses
• Videoconference Courses
• Weekend Col lege
• XLR8 C lasses

• Blended Courses 

Blended courses offer two g reat ways to learn ! The c lass
room experience is combined with on l ine instruction to pro
vide an effective learning environment. On campus vis its or 
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actual c lassroom time is reduced because some learn ing is 
done via the Web .  Partic ipation in  a blended course 
requ i res specific computer hardware and software and an 
I nternet connection .  

• Late Start Classes 

The name says it a l l .  Late Start c lasses are ideal if you ' re not 
able to register on time. Or if you 'd l i ke to take two 
courses-one the first eight weeks of the semester and a 
second one the last e ight weeks. So if you've missed our 
schedu led reg istrat ion , check out our  Web site at 
harpercol lege.edu for a complete l ist of Late Start c lasses. 

• Online Learning 

A variety of courses are now avai lable to students via the 
World Wide Web .  Not only wi l l  you have the flex ib i l ity of 
c lass schedu l ing ,  test ing dates and t imes, you ' l l  also have 
the opportun i ty to communicate with your instructor and 
c lassmates via e-mail or through special forum "chat" 
rooms, both an i ntegral part of your on l ine educational 
experience. If you have access to a computer with specif ic 
hardware and software requ i rements, modem and on l ine 
access through an I nternet Service Provider ( I SP) ,  then 
I nternet courses may be the perfect option for you . 

• Open Entry Classes 

Harper has designed th is un ique c lass format to meet the 
needs of many students. Maybe you are unable to attend 
regular ly scheduled c lasses. Or you want to f in ish the 
course work more quickly or you ' re just anxious to start, but 
the course has a l ready begun. We just requ i re a one-hour 
orientation, where the instructor wi l l  show you around the 
lab ,  hand out homework assignments and answer any 
questions. Open Entry instructors are avai lable for gu id
ance dur ing posted office hours .  Open Entry c lasses are 
offered in AutoCAD ,  Adm in i strative Technology and 
Computer I nformation Systems .  I n  add i t ion ,  a l l  Adu l t  
Educational Development c lasses are open entry. 

• Sunrise Classes 

The early b i rd gets the worm, and now, also a g reat educa
tion. Harper's sunrise c lasses start anywhere from 6 :00 to 
7:35 in the morn ing and are perfect if you want to get a 
l itt le learning in before you go to work. 

• Telecourses 

Harper offers a complete range of courses, from economics 
to psychology, that may be viewed on cable TV with in the 
Harper d istr ict area. Each telecourse has a mandatory, on
campus orientation session i n  order to g ive you an intro
duction to the instructor and course expectat ions. Any 
missed c lasses can be viewed at the main campus L ibrary 
or select area l i braries. A taped set of c lasses may also be 
rented from the Bookstore for a fee. 

• TeleWeb Courses 

Several courses are avai lable as a combination of both tel
ecourse and onl ine learn i ng .  Students enrol led i n  a teleweb 
course attend c lass by watch ing cable TV b roadcasts with
i n  the Harper d istrict area or by viewing videotapes at 
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home, at the Harper L ibrary, or in select pub l ic  l i b raries. 
(Note: Some residents of Ar l ington Heights may not receive 
Harper cable b roadcasts. P lease check with your local 
cable p rovider to ensure access ib i l ity. ) Course ass ignments 
are accessed via the Web .  Students i nteract with peers/fac
u lty and submit course work to their instructor via several 
I nternet-based commun ication tools .  

• Videoconference Courses 

If courses you're interested in are offered only at another 
area college, they may be avai lable at Harper through our 
sophisticated videoconferencing c lassroom located on our 
main Palat ine campus. These un ique two-way i nteractive 
video c lasses can save you hours a week i n  d rive t ime. 

• Weekend College 

If you have a demanding job or a very active l i festy le ,  our 
weekend courses may be the ideal way for you to concen
trate on your educational goals .  Harper College offers a 
variety of weekend formats , inc lud ing the tradit ional six
teen-week course or shorter formats , such as three credits 
in three weekends. For many people ,  th is is often the best 
way to earn an associate degree or credits that can be 
transferred to a four-year program. 

• XLRB Classes 

Earn six credit hours and a Harper Achievement Award i n  
just 1 6  weeks. The  XLR8 program offers awards i n  several 
discip l i nes. 

For more information on any of our FlexEd™ classes, call 

847.925.6707. Or visit our Web site: harpercollege.edu. 

I nternation a l  Stud i es Progra m  

Harper Col lege has joined i n  a consort ium with 40 other 
commun ity colleges, I l l i no is State Un iversity and several 
col leges in Wiscons in and Mich igan to provide a semester 
abroad program for students at these i nstitutions. This joint 
effort makes i t poss ib le for the col leges to offer a sound, 
v iable academic program at reasonable cost, and a l lows 
qual if ied students to take advantage of the un ique educa
tional experience afforded through  study in another country. 
Currently, programs are avai lable in Canterbury, Eng land, 
Salzburg , Austria, and San Jose, Costa Rica. Other oppor
tunit ies inc lude new programs in Poit iers, France, and a 
summer program in Guanajuato, Mexico. Summer pro
g rams are also avai lable in Madr id ,  Spai n ,  Kyoto , Japan , 
Mun ich ,  Germany, and Dijon, France via other community 
col leges in the ICTSN Consortium .  

The Harper Col lege I nternational Studies Program was fi rst 
offered in the spr ing of 1 987. The sites in England and 
Austria wi l l  be offered each fal l  and spr ing .  The program i n  
Costa R i ca  is offered on l y  i n  t he  summer. The  program i n  
Hol land is offered i n  t he  sp r i ng  on ly. To be e l ig ib le ,  a stu
dent must have completed 1 5  credit hours with a 2 .75 
g rade point . Further i nformation about the I nternational 
Studies Program is avai lab le through Student Development, 
i n  the Mu lt icu ltural Learn ing Center, D 1 42 ,  847.925.6522. 
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Honors Prog ra m 

Harper Col lege seeks to stimu late, encourage and recog
n ize work of depth , scope and or ig inal ity by its students. A 
balanced curr icu lum of honors courses is offered in the 
major areas requ i red for the General Education component 
of associate degrees. 

Honors students enjoy the benefit of reduced c lass size and 
the chal lenge of social and intel lectual interaction with other 
high achieving students whi le they acqu i re the breadth of 
understand ing and develop leadersh ip qual it ies that such 
sett ings enhance. 

Al l  honors courses are noted as such on the transcript . 
Addit ional ly, upon fulf i l l i ng  a l l  other degree requ i rements, 
students who complete at least 12 hours of honors course 
work (which must inc lude either HUM 1 05 or HST 1 05) and 
maintain a GPA of 3 .25 or h igher wi l l  be designated as 
Honors Program graduates . (The HUM 1 05/HST 1 05 requ i re
ment goes into effect spr ing of 2003 and appl ies only to 
those students enter ing Harper in or after the fall of 200 1 . )  

To b e  admitted to honors c lasses, students must meet 
specified criteria, complete an honors appl ication ,  and 
have an interview with the coord i nator of honors .  
Appl ications are avai lable i n  the Office of Admiss ions ,  the 
Division offices and the Counsel ing Centers . 

The Col lege also offers several scholarsh ips based primari
ly on academic achievement. (See Financial Aid section . )  

Engl ish  as a Second La nguage 

Engl ish a s  a Second Language (ESL) courses are for ind i 
v iduals who are native speakers of another language and 
who need to improve their Engl ish language ski l l s  for aca
demic or employment purposes. Courses are offered for 
credit at beg inn ing ,  i ntermediate and advanced levels .  
Both an intensive Engl ish program and part-t ime programs 
are offered .  

The ESULinguistics Department serves students from any 
language background. Some students are referred to the 
department from the Harper College assessment program . 
Student educational backgrounds range from six g rades 
completed through completion of g raduate/professional pro
grams. Students with fewer than six years of education are 
referred to the Adult Educational Development Department 
for enrollment in  the Nonnative Literacy Program . 

Students are tested dur ing reg istration and counseled for 
appropriate program and course p lacement. For more i nfor
mation, contact the department office 847.925.6226. 

• Intensive English Program 

The I ntensive Eng l ish Program at Wi l l iam Rainey Harper 
Col lege is dedicated to provid ing excel lent comprehensive 
Engl ish language i nstruction for postsecondary students 
whose primary language is not Eng l ish .  Profess ionals i n  the 
field of teach ing Eng l ish to speakers of other languages 

(TESOL) wil l uti l i ze p roven Eng l ish language teach ing meth
ods and techn iques to prepare students for further aca
demic study i n  the U .S .  This learner-centered program wi l l  
be offered on a fu l l-t ime bas is for  both i nternational students 
and residents of the U .S .  

Students complet ing t he  f inal level o f  t he  I ntensive Eng l ish 
Program wi l l  be able to enro l l  i n  the h ighest-level Eng l ish as 
a Second Language (ESL) read ing and writ ing  courses at 
Wi l l iam Rainey Harper Col lege whi le a lso enrol l i ng  i n  select
ed degree credit courses. Upon successful completion of 
these read ing and writ ing  courses, students wi l l  have the 
academic Eng l ish language sk i l ls  needed for success in a l l  
degree credit courses offered by Wi l l iam Rainey Harper 
Col lege and may enrol l  i n  any degree credit courses and 
programs for which they meet the prerequisites. 

This program meets the INS requ i rements for students on 
student v isas. I t  is accredited by the Commission on 
Eng l i sh  Language Program Accred itat ion (CEA) and 
agrees to uphold the CEA Standards for Engl ish Language 
Programs.  For further i nformation about th is accreditation ,  
p lease contact the Commission on Eng l ish Language 
Program Accreditation ,  1 725 Duke St . ,  Su ite 500, 
Alexandr ia , VA 223 14 ,  703 . 5 19 . 2070. 

• Part-Time Academic ESL Program 

This program is for those students who wish to improve their 
Engl ish language ski l ls for educationa l ,  professional or 
employment reasons on a part-time basis. Depending on their 
proficiency leve l ,  students may enrol l i n  one or more c lasses, 
including a core sequence of i ntegrated ski l l s  courses as wel l  
as  intermediate to  advanced courses i n  reading ,  writing ,  
grammar, l isten ing/speaking ,  formal and informal vocabulary, 
pronunciation , American culture and TOEFL preparation. 
Students in this program may also enroll i n  other appropriate 
college courses. 

Ad u lt Educationa l  Development 

The Adult Educational Development (AED) Department p ro
vides instructional programs and services in l iteracy, Pre
GED ,  GED ,  nonnative l i teracy, cit izensh ip ,  employment 
ski l ls and special topics. A l l  programs are i ntended for 
adu lts 16 years old and over who are not currently enrol led 
i n  a secondary schoo l .  

The nonnative literacy program serves students whose 
fi rst language is not Eng l ish and who have l im ited years of 
schoo l ing in their native countr ies. 

The literacy program is i ntended to teach adu lts who can
not read , write or perform basic arithmetic .  The Pre-GED 
and GED programs are designed for those who have not 
completed a secondary education program i n  the United 
States and who have not passed the General Educational 
Development (GED) Test battery (h igh school equivalency) . 
The GED test ing program is i ntended for adults 1 9  years of 
age and older. However, students 1 7  and 1 8  years of age 
may meet other test requ i rements. The citizenship training 
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program focuses upon test preparation and procedu res for 
U .S .  cit izensh ip .  The employment skills program is open 
to students concurrently enrol led i n  other AED programs or 
as a separate option . 

Students are tested and advised dur ing reg istration for 
placement in c lasses. Basic sk i l ls ,  nonnative l iteracy and 
Pre-GED students are advised of their progress through 
ach ievement tests in  c lasses, and GED students are g iven 
predictive tests to measure potential success i n  passing the 
GED Test battery. Advis ing services are avai lable to meet 
students' personal ,  academic and/or career/vocat ional 
needs .  Special ized sections of GED instruction are avai l 
able as onl ine courses. 

Daytime and evening courses are offered at the Palatine 
campus ,  Northeast Center, the Pol ice Ne ighborhood 
Resource Center in  Rol l i ng Meadows , and the Northeast 
Palat ine Community Center. Courses inc lude Nonnative 
Literacy I, 1 1 ,  I l l  and IV; Basic Read ing Ski l ls ,  Basic Eng l ish
Sk i l l s ,  Bas ic Mathematical Ski l l s ,  Pre-GED Read ing Ski l l s ,  
Pre-GED Engl ish Sk i l ls ,  Pre-GED Mathematical Ski l l s ;  GED 
Soc ia l  Stud ies and Sc ience,  GED Writ i ng  Sk i l l s  and 
Literature ,  GED Mathematics; Adult Employment Ski l l s ;  
C i t i zensh ip  Train i ng  and Topics i n  Adu l t  Educational 
Development .  For more informat ion ,  cal l  the AED 
Department at 847 .925.6223 (campus) or 847.925 .60 1 5  
(Northeast Center). 

Student Development C redit  
Courses and Semi n a rs 

• Credit Courses 

Several different c lassroom experiences are offered for aca
demic credit by the Student Development D iv is ion . 
Orientation 1 0 1 (ORN 1 0 1 )  provides exposure to strategies 
necessary to adapt to the col lege environment and assists 
students in  developing in it ial career and educational goals. 
H umanist ic Psychology (PSY 1 07)  fac i l i tates personal 
growth and development through the exploration of self
understand ing ,  confidence, motivat ion, c larification of goals 
and relationsh ips .  Topics in  Psychology (PSY 1 08) a l lows 
students the opportun ity to examine current issues. Topics 
covered during a part icular semester are l isted in  the 
semester course schedule .  Career Development (CDV 1 1  O) 
provides students with the opportun i ty to explore career 
i nterests , experiences, sk i l ls ,  ab i l it ies and work related val
ues and examine information about the world of work in 
order to develop educational and career goals. Explor ing 
D iversity in  the Un ited States (DIV 1 0 1 )  focuses on cu lture 
and other d iversity issues and topics; students wi l l  have the 
opportun i ty to discuss d imensions of their own cul tures and 
cul tures of others as wel l  as examine discr imination and 
prejudice between groups and the impact of these power 
d ifferences on peoples' l ives . 
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• Non-credit Seminars: 

Non-credit g roup seminars on a variety of topics are also 
offered each semester. Mai l i ngs ,  posters and b rochures w i l l  
i nform students of  these offer ings. Students may request 
addit ional information by v is i t ing any of the Student 
Development Centers. 

Alternative C redit  Progra m s/ 
C redit Options 

Students with w ide varieties o f  educational experience may 
convert this experience i nto col lege credits on the basis of 
satisfactory performance on proficiency examinations. A 
person who has been offic ia l ly accepted as a Harper stu
dent may apply for and receive col lege credit by meeting  
the  course objectives for no more than 42 semester hours 
of the degree program and one-half of the certificate pro
g ram requ i red for g raduation . This cou ld  inc lude Advanced 
Placement (AP) credit , College Level Examination Program 
(CLEP) cred it ,  Harper Col lege Proficiency Examination 
credit ,  the American Counc i l  on Education recommenda
tions for Defense Activity of Non-Tradit ional Educational 
Support (DANTES, previously USAFI) and the Program on 
Noncol leg iate Sponsored Instruction (PONSI) .  

Gu idel ines, pol ic ies and procedures for these programs are 
avai lab le from the Assessment and Testi ng Center. 

Advanced Placement Program (Offered Only in High SchooQ 

Credit and p lacement wi l l  be awarded to students with ade
quate Advanced Placement (AP) examination g rades in 
areas comparable to the Harper curr icu l um .  The g rant ing of 
credit and/or advanced placement wil l be determined fol
lowing the gu ide l i nes l i sted in  the Credit by Examination 
bu l let in avai lable in  the Assessment and Testing Center. 

College Level Examination Program 

Credit through the Col lege Level Examination Program 
(CLEP) is avai lable to all students who feel they have 
acqu i red the necessary profic iency level to meet the 
requ i rements in  a variety of subjects not covered by Harper 
Col lege proficiency tests. A student who has previously 
completed CLEP tests should request that the scores be 
sent to the Assessment Center. I n formation regard ing CLEP 
examination may be obtained by requesti ng a CLEP 
brochure from the Assessment Center. Criteria for  g ranting 
credit have been determined by each academic div is ion. 
G ranting of CLEP credit by Harper Col lege is contingent 
upon completion of appl ication procedu res. 

Harper College Proficiency Examination Program 

Departmental p rofic iency tests have been c reated by 
Harper Col lege facu l ty for many courses not avai lab le 
through the CLEP program . Written permiss ion to take a 
proficiency test must be received from the appropriate pro
gram coord inator or department chairman and brought to 
the Office of Assessment and Testing Services. Permission 
forms are avai lable in  the office of each academic div is ion. 
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American Council on Education Credit Recommendations 
Credit wil l be granted for extrainstitutional educational 
experience earned through formal m i l itary train ing and the 
Program on Noncol legiate Sponsored Instruction (PONSI) 
and recommended by the Office on Educational Credit and 
Credentials of the American Counci l  on Education .  Veterans 
must submit the DD Form 2 14 ,  Armed Forces of the Un ited 
States Report of Transfer or Discharge, a transcript of in
service training from the appropriate service, or an official 
report of educational ach ievement through  Defense Activity 
for Non-Traditional Education Support (DANTES, previously 
USAFI) for credit evaluation . DANTES tests equ ivalent to 
College Level Examination Program (CLEP) tests wi l l  be 
evaluated using Harper Col lege CLEP standards. Students 
with credits from the Program on Noncol leg iate Sponsored 
Instruction (PONSI) must submit a transcript from the busi
ness corporation, government agency or professional asso
ciation where the credit was completed . The American 
Council on Education recommendations for these extrain
stitutional credits wi l l  be considered only if the courses are 
equ ivalent to the courses o.ffered by the Col lege. 
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TRANSFER PRQGRAMS 

Transfer Programs 

Programs leading to the associate in arts, associate in science, associate in engineering science, or 
associate in fine arts degree are designed for students planning to transfer and pursue a four-year 
baccalaureate degree. 

ART 

ART EDUCATION 

BIOLOGICAL SCIENCES 

BUSINESS ADMINISTRATION 

CHEMISTRY 

COMPUTER SCIENCE-INFORMATION SYSTEMS EMPHASIS 

COMPUTER SCIENCE-TECHNICAL EMPHASIS 

CRIMINAL JUSTICE 

EARLY CHILDHOOD EDUCATION 

ELEMENTARY EDUCATION 

SECONDARY EDUCATION 

SPECIAL EDUCATION 

ENGINEERING 

EN GUSH 

HEALTH EDUCATION 

HISTORY 

LIBERAL Am 

MASS COMMUNICATIONS 

MATHEMATICS 

MUSIC 

MUSIC EDUCATION 

NURSING 

PHYSICAL EDUCATION 

POLmCAL SCIENCE 

PSYCHOLOGY 

SOCIOLOGY 

SPEECH COMMUNICATION 

THEATRE ARTS 
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Art1 ·2 

This recommended transfer program for art students meets the requirements 
for an associate in fine arts-art degree. Students should check individual 
school requirements before completing the curriculum as outlined. 

General Education Courses 

Communications: 

ENG 1 01 Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  .-3 

9 

Mathematics3 . . . . . .  . . . . . . . . . . .  . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . 3 
Physical and Life Sciences4 . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . . .  . .  . . .  . .  . . .  . .  . . .  . .  . . .  . .  . . 7 

Humanities3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Social and Behavioral Sciences3 . . . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . . .  6 
Core Art Courses: 
FNA 1 1 1 H istory of Art I . .  . . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . 3 
FNA 1 1 2  H istory of Art l l  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
FNA 1 1 3 H istory of Art l l l . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 1 0 Drawing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 1 1 Drawing I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 2 1  Design 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 22 Design 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 225 F igure Drawing Stud io . .  . .  . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  _3 

24 

Elective Art Courses5 

ART 206 Printmaking Stud io . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 240 Computer Graphics Stud io  . . .  . . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . . .  . . .  . .  3 
ART 26 1 Painting Stud io . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 291 Ceramics Stud io . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 296 Sculpture Stud io . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .-3 

9 
Total 64 

1 Art majors pursuing an associate in f ine arts-art degree should be aware that a port
folio review with an art advisor is requ i red after the comp letion of the fi rst two semes
ters of art course requ i rements before start ing any other art courses. The Art 
department strongly recommends that associate in f ine arts-art candidates also take 
two semesters of ART 1 00 for its professional career content. 

2 Completion of the associate i n  f ine arts-art degree does not fulfi l l  the requ i rements of
the I l l i no is General Education core curr icu lum .  After transfer, associate in  f ine arts-art 
students wi l l  need to complete the general education requ i rements of the institution to 
which they transfer. 

3 Approved courses are l isted with the requ i rements for the associate in fine arts-art
degree. 

4 Select one physical and one l ife science course. At least one must inc lude a lab.
Approved courses are l i sted with the requ i rements for the associate in  f ine arts-art 
degree. 

5 Select studio art courses from at least two of the fol lowing d isc ip l ines for a total of 9 
semester hours in consu ltation with an Art Department advisor. 
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TRANSFER PRQGRAMS 

Art Education 

90 

This recommended transfer program for art education students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation art education major panel. Students should check individual 
school requirements before completing the curriculum as outlined. Admission 
into baccalaureate art education programs is competitive; completion of these 
courses alone does not guarantee admission. 

General Education Courses 

Communications: 

ENG 101 Composition I. . ..... ........ 3 
ENG 102 Composition II. 3 
SPE 101 Fundamentals of Speech Communication................. -3. 

Mathematics 1 

Physical and Life Sciences2 . 

Humanities and Fine Arts: 

FNA 111 History of Art I . 
FNA 112 History of Art II ....... . . 
Humanities elective3 

· ·

Social and Behavioral Sciences4 

Special Electives: 

ART 110 Drawing I ... 
ART 111 Drawing II 

Approved Electives: 

ART 121 Design I .. 
ART 122 Design 11 ..... 
Studio coursess 
Other elective credit1 

Total 

1 Approved courses are listed with the requirements for the associate degrees. 

9 

3-6 
7-8 

3 
3 

-3. 
9 

9 

3 

-3. 
6 

3 
3 

3-9 
..... 2-8 

11-23 

60 

2 Select one physical and one life science course. At least one must include a lab. 
Approved courses are listed with the requirements for the associate degrees. 

3 Recommended: Any Non-Western or Third World cultures course or a literature 
course. Approved courses are listed with the requirements for the associate degrees. 

4 Recommended: HST 111 or HST 112, PSC 101, PSY 101. Approved electives are 
listed with the requirements for the associate degrees. 

5 Select at least one media-specific course from the following in consultation with an 
Art Department advisor: ART 206, ART 225, ART 261, ART 291, ART 296. If more than 
one course is selected, they should be from different media. 



T R A N I F E R  P R Q G R A M I  

Biological  Sciences 

This recommended transfer program for biological sciences students meets 
the requirements for an associate in science degree and recommendations of 
the Illinois Articulation Initiative biological sciences major panel. Students 
should decide the specialization within the biological sciences major as early 
as possible, preferably by the beginning of the sophomore year. Students are 
strongly encouraged to complete an associate in science degree prior to 
transfer. Requirements for schools vary. Students should check individual 
school requirements before completing the curriculum as outlined. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . . . . . . . . . . . . .  --3 

Mathematics: 
MGT 225 Appl ied General Statist ics or 
MTH 1 65 E lementary Statist ics or 
MTH 200 Calcu lus  with Analytic Geometry I or 
MTH 201 Calcu lus  wi th Analytic Geometry I I  or 

9 

MTH 202 Calcu lus with Analytic Geometry 1 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . .  4-5 
Mathematics elective 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 -2 

6 
Physical and Life Sciences: 
B I O  1 20 General Botany . . . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  4 
CHM 1 2 1  General Chemistry 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _Q 

9 

Humanities and Fine Arts2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 
Social and Behavioral Sciences3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 
Special Electives3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Approved Electives: 
B I O  1 1 0 Pr inc ip les of Bio logy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
B I O  1 40 General Zoology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
CHM 1 22 General Chemistry 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Physics and Organic Chemistry4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .8.:.1Q 

20-22 
Total 65 

1 Students should check the curr icu lum of the transfer schools they are consideri ng .  
2 Select at  least one course from humanit ies and one from f ine arts . I nterd isc ip l i nary

courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the assoc iate degrees. 

3 Approved courses are l i sted with the requ i rements for the associate degrees.
4 Take two courses in  physics (PHY 1 2 1  and PHY 1 22 or PHY 201 and PHY 202) OR 

take two courses in  organic chemistry (CHM 204 and CHM 205) OR take one course 
in  physics and one course in  organic chemistry. 
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T R A N S F E R  P R Q G R A M S  

Busi ness Ad m i n i stratio n  

92 

This recommended transfer program for business students meets the require
ments for an associate in arts degree and the recommendations of the Illinois 
Articulation Initiative business major panel. Students will choose a major within 
the business field at the four-year institution they attend. Requirements for 
schools vary Students should check individual school requirements before 
completing the curriculum as outlined. 

General Education Courses 

Communications: 
ENG 1 0 1 Composit ion I 3 
ENG 1 02 Composit ion I I . 3 
SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . .  -3 

Mathematics: 
MTH 1 34 
MTH 200 
MTH 201 
MTH 202 

Calcu lus  for Social Sciences or 
Calcu lus with Analytic Geometry I or 
Calcu lus with Analytic Geometry 1 1  or 
Calcu lus with Analytic Geometry 1 1 1  

Physical and Life Sciences 1 

Humanities and Fine Arts2 . . . . . . .
Social and Behavioral Sciences: 
ECO 2 1 1 M icroeconomics 
ECO 2 1 2  Macroeconomics . . . . . . .  
Social and Behavioral Sciences e lective3 

Special Electives: 

9 

4-5 

7 

9 

3 
3 

-3 
9 

MGT 1 1 1 I ntroduction to Bus iness Organ izat ions4 . . . . . . . . . . . . . . . . . . . 3 
C IS  1 00 Computer Literacy or 
C IS  1 0 1  I ntroduction t o  Computer I nformation Systems . . . . . . .  -3 

Approved Electives: 
MGT 225 Appl ied General Statist ics . . . . .  
ACC 1 0 1  I ntroduction t o  Financial  Account ing 
ACC 1 02 I ntroduction to Managerial Account ing 
ACC 2 1 1 Bus iness Law 1 6 or 
ACC 2 1 3  Legal Environment o f  Bus iness . .  
Other e lective cred it5 . . . . . . . . . . . . . .  . . 

Total 

6 

4 
4 

3 

3 
1:2 

1 5- 1 6  
60 

1 Select one physical and one l ife science course. At least one must inc lude a lab. 
Approved courses are l i sted with the requ i rements tor the associate degrees. 

2 PHI  1 1 5 is  recommended . Select at least one course from human ities and one from
tine arts . I nterd isc ip l inary courses may count in either category. Approved courses 
are l i sted with the requ i rements tor the assoc iate degrees . 

3 PSY 1 0 1  is recommended. Select in consu ltation with an advisor.
4 As part of the I l l i nois Articu lation I n it iative (Phase I I ) ,  partic ipat ing schools wi l l  accept

MGT 1 1 1  as elective cred it . 
5 Approved courses are l i sted with the requ i rements tor the associate degrees.
6 As part of the I l l ino is Art icu lation I n it iative (Phase I I ) ,  part ic ipat ing schools wi l l  accept

ACC 2 1 1 or 2 1 3  in  place of an equ ivalent business law or legal and social environ
ment of business courses. 



T R A N S F E R  P R Q G R A M S  

Chemistry 

This recommended transfer program for chemistry students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation Initiative chemistry major panel. Students should check with 
individual school requirements before completing the curriculum as outlined. 
Completion of the courses below does not guarantee admission. Students 
are also encouraged to complete course sequences at the same institution 
prior to transfer. 

General Education Courses 

Communications: 
ENG 1 0 1 Composit ion 1 . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . .  . . . . . . 3 
ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  _3 

9 

Mathematics: 
MTH 200 

MTH 201 

Calculus with Analytic Geometry I . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . 5 
Calcu lus  with Analytic Geometry 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _5. 

1 0  

Physical and Life Sciences: 
PHY 20 1 General Physics I-Mechanics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

Life Science e lective 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _4 
8 

Humanities and Fine Arts2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 

Social and Behavioral Sciences 1 . . .  . .  . . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . . .  . . 9 

Special Electives 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

Approved Electives: Select fou r  courses from :3 
CHM 1 2 1 General Chemistry I . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . . .  . .  . .  . . .  . .  . .  . .  5 
CHM 1 22 General Chemistry 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 
CHM 204 Organic Chemistry I . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . . 5 
CHM 205 Organic Chemistry 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 

PHY 202 General Physics I I-Heat, E lectric ity 
and Magnet ism . . . . .  . .  . .  . . .  . .  . . .  . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . . .  . .  . .  -4 

1 9-20 

Total 67-68 

1 Approved courses are l i sted with the requ i rements for the associate degrees.
2 Select one course from humanities and one course from f ine arts . I nterd isc ip l i nary

courses may count i n  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 

3 Some schools may also requ i re the completion of MTH 202 and PHY 203 as part of
the math and physics sequences. Students should check with an advisor to adapt 
their educational plan accord ing ly. 
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T R A N S F E R  P R Q G R A M S  

Computer Science-I nformation Systems E mphasis 

94 

This recommended transfer program meets the requirements for an associate 
in science degree and the recommendations of the Illinois Articulation com
puter science major panel. Bachelor's degree programs in computer science 
encompass two distinct emphases: the information systems emphasis and 
the technical emphasis. The information systems emphasis focuses on the 
use of computer technology and information management methods to solve 
business problems. Students should check individual school requirements 
before completing the curriculum as outlined. Admission into many baccalau
reate computer science programs is competitive: completion of the courses 
outlined below alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
ENG 1 02 Composit ion 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . . . . . . . . . . . . . __3 

Mathematics: 
MTH 1 24 
MTH 1 34 
MTH 200 
MGT 225 

Fin ite Mathematics or 
Calcu lus for Soc ia l  Scient ists or 
Calcu lus  with Analyt ic Geometry I . . .  
App l ied General Stat ist ics . .  

Physical and Life Sciences 1 . . . . . . . .  . 
Humanities and Fine Arts2 

Social and Behavioral Sciences: 
ECO 2 1 1 Microeconomics 
ECO 2 1 2  Macroeconomics . 
Social and Behaviora l  Science e lective3 

Special Electives: 
CSC 1 2 1 Computer Science 1 . . . . . .  . 

Approved Electives: 
CSC 1 22 Computer Science 1 1  . . . . .

CSC 2 1 7  Assembler  Programming and 
Mach ine Organization . . . . . . . . . . . . . . . .  . 
Discrete Mathematics . . . . . . . . . . . .  . 
I ntroduction to F inancia l  Account ing 

MTH 
ACC 
ACC 

220 
1 0 1  

1 02 I ntroduct ion to Managerial Account ing . . . . . . . .  . 

Total 

9 

3-5 

-4 
7-9

8 
9 

3 
3 

--3. 
9 

4 

4 

4 

3 
4 

--3. 
1 8  

64 

1 PHY 201 recommended for flexib i l ity to change to the techn ical emphasis .  Approved
courses are l i sted with the requ i rements for the associate degrees. 

2 Select one course from humanit ies and one from f ine arts . I nterd isc ip l i nary courses
may count i n  either category. Approved courses are l i sted with the requ i rements for 
the associate degrees. 

3 Approved courses are l i sted with the requ i rements for the associate degrees.



T R A N I F E R  P R O G R A M I  

Computer Science-Technica l  Em phasis 

This recommended transfer program meets the requirements for a n  associate 
in science degree and the recommendations of the Illinois Articulation Initiative 
computer science major panel. Bachelor's degree programs in computer sci
ence encompass two distinct emphases: the information systems emphasis 
and the technical emphasis. The technical emphasis focuses on algorithms, 
theoretical foundations of computer science, and development of software. 
Students should check individual school requirements before completing the 
curriculum as outlined. Admission into many baccalaureate computer science 
programs is competitive; completion of the courses outlined below alone 
does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  --3 

9 
Mathematics: 
MTH 200 Calcu lus with Analytic Geometry I . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 
MTH 20 1 Calcu lus with Analyt ic Geometry 1 1 . . . .  . . . . . . . . . . . . . . . . . . . . . . .  _5. 

Physical and Life Sciences: 
PHY 201 General Physics 1 . . . . . . . . .  . 

Life Science e lective 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Humanities and Fine Arts2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Social and Behavioral Sciences3 . .  . .  . . . . . . . . . . . . . . . . . . .  . 

Special Electives: 
CSC 1 2 1  Computer Science I .
Approved Electives: 
CSC 1 22 Computer Science I I  
Select 1 1  hours fromA 

csc 2 1 6  

csc 

PHY 
PHY 
MTH 
MTH 

2 1 7  

202 
203 
202 
220 

Data Structures and 
Algor ithm Analysis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Assembler Programming and 
Mach ine Organ ization . . . . . . . . . . . . . . . . . .  . . 
General Physics 1 1  . . . . . . . . . . . . . . . . . . . . . .  . . 
General Physics 1 1 1  . . . . . . . . . .  . 

Calcu lus with Analytic Geometry I l l  
Discrete Mathematics . . . . . . .  

1 Approved courses are l isted with the requ i rements for the associate degrees.

1 0  

4 

_A 
8 
9 
9 

4 

4 

3 

4 
4 
4 
5 

_3 
1 5  

2 Select one course from human ities and one from f ine arts . I nterd isc ip l inary courses
may count in  either category. Approved courses are l i sted with the requ i rements for 
the associate degrees. 

3 ECO 21 1 and ECO 2 1 2  recommended for flex ib i l ity to change to the i nformation sys
tems emphasis. Approved courses are l isted with the requ i rements for the assoc iate 
degrees. 

4 Students should try to complete the entire course sequence in  calculus and physics
at the same school before transferri ng ,  s ince topics are covered i n  d ifferent orders by 
different schools. 
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T R A N I F E R  P R Q G R A M I  

Cri m i n a l  J ustice 

96 

This recommended transfer program for criminal justice students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation Initiative criminal justice major panel. Harper also offers an 
associate in applied science degree in criminal justice. Students should check 
individual school requirements before completing the curriculum as outlined. 
Admission into many baccalaureate criminal justice programs is competitive; 
completion of the courses outlined below alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  --3. 
9 

Mathematics 1 . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . 3 

Physical and Life Sciences2 . . . .  . . .  . .  . .  . .  . . .  . . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . . .  . . .  . .  . .  . .  . 7 
Humanities and Fine Arts3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 
Social and Behavioral Sciences4 . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . 9 
Special Electives 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Approved Electives:5 

CRJ 1 0 1  I ntroduct ion to Cr im ina l  J ustice . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  3 
CRJ 1 04 I ntroduct ion to Correct ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 20 1 Cr im inal Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 205 Juven i le  J ustice . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 2 1 0  I ntroduct ion to Cr im inology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Other elective cred it 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _2 

1 7  
Total 60 

1 Approved courses are l i sted with the requ i rements for the associate degrees . 

2 Select one physical and one l ife science course. At least one must inc lude a lab.
Approved courses are l i sted with the requ i rements for the associate degrees. 

3 Select at least one course from humanit ies and one from f ine arts. I nterd isc ip l inary 
courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 

4 PSY 1 0 1  and SOC 1 0 1  are recommended. Approved courses are l isted with the 
requ i rements for the associate degrees. 

5 As part of the I l l inois Articu lation In i tiative (Phase I I ) , part ic ipating schools wi l l  accept
these CRJ courses as general e lectives if not accepted as core or e lective courses in 
the major. 



T R A N S F E R  P R O G R A M S  

Early Chi ld hood Education 

This recommended transfer program for early childhood education students 
meets the requirements for an associate in arts degree and the recommenda
tions of the Illinois Articulation Initiative early childhood education major panel. 
Harper also offers an associate in applied science degree in early childhood 
education. Students should check individual school requirements before com
pleting the curriculum as outlined. Admission into baccalaureate early child
hood education programs is competitive; completion of these courses alone 
does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . . .  . 
ENG 1 02 Composit ion 1 1  . . .  . 

SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . .  . 

3 
3 

-3 
9 

Mathematics1 ·3 . . . . . . . . . . . . . . . .  . 
Physical and Life Sciences2·3 

Humanities and Fine Arts3,4,5 

Social and Behavioral Sciences3·5,6 

3-6 
7-8 

9 

Special Electives7 . . . . . . . . . . . . . .  . 
Approved Electives:8 

ECE 1 0 1  I ntroduct ion to Early Ch i ldhood Education . . . .  . 
ECE 1 02 Ch i ld  Development I . . .  . .  . . . . . . . . . . . . . . . . 
ECE 2 1 9  Psychology of Exceptional Ch i l d ren . . .  . . 

ECE 250 Health , N utr it ion & Safety . . . . .
ECE 29 1 Pract icum I 
Area of concentration9 . 

Total 

1 Students should check the curr icu lum of the transfer school they are considering .  
2 Select one  physical and  one l ife science course. At  least one  must  i nc lude  a lab.
3 See associate in  arts requ i rements l isted in  Harper's catalog.
4 Select at least one course from human ities and one from f ine arts.  I nterd isc ip l inary 

courses may count in either category. 

9 
6 

3 
3 
3 
3 
3 

-3 
1 8  
61 

5 Select at least one 3 credit-hour  course focusing on mu lt icu ltural and g lobal perspec
tives in  either the humanities and f ine arts (HUM 1 03 ;  L IT 208, PHI 1 60 ;  PHI 205) or 
the social and behavioral sciences g roup (GEG 1 03,  HST 1 21 ,  HST 243; PSC 280). 

6 HST 1 1 1  or HST 1 1 2 and PSC 1 0 1  are recommended. 
7 Foreign language, art ,  music or speech is recommended . 
8 A grade of C or better is requ i red in ECE 1 0 1 , ECE 1 02 ,  ECE 2 1 9 ,  ECE 250, and ECE 

291 . I t may be in  the student's best i nterest to repeat these courses if taken more than 
five years before transfer. 

9 Select from one academic d isc ip l ine at the sophomore level or above, selected in
consu ltation with an advisor. Acceptable d isc ip l ines i nc lude art, b iology, chemistry, 
economics,  Eng l ish ,  fore ign language, h istory, mathematics,  mus ic ,  ph i losophy, 
physics, pol it ical science, psychology, sociology, theater. 
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I R A N I F E R  P R Q G R A M I  

Elementary Education 

98 

This recommended transfer program for elementary education students 
meets the requirements for an associate in arts degree and the recommenda
tions of the Illinois Articulation Initiative elementary education major panel. 
Students should check individual school requirements before completing the 
curriculum as outlined. Admission into baccalaureate elementary education 
programs is competitive; completion of these courses alone does not guaran
tee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1  Fundamentals of Speech Commun ication . .  --3 

9 
Mathematics: 
MTH 1 3 1  Mathematics for E lementary Teach ing  I I . . . . . . . . . . . . . . . . . . . .  4 
Physical and Life Sciences 1 ·2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7-8 
Humanities and Fine Arts 1 ·3 .4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 
Social and Behavioral Sciences 1 A.5 . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 
Special Electives: 
PED 203 Health . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Other special e lective6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _3. 

6 
Approved Electives:7 

ECE 1 02 Ch i ld  Development or  
PSY 228 Psychology of H uman Development . . . . . .  . . . . . . . . . . . . . . . . . . . 3 
EDU 20 1 I n troduction to Education . . . . . . . . . . . . . . . . . . . . . . .  . . .  . . . .  . . . . . .  . . . . . .  3 
EDU 202 Pre-Student Teach ing  C l i n ical Experience . . . . . . . . . .  1 
MTH 1 30 Mathematics for E lementary Teach ing / . . . . . . . . . . . . 4 
Area of concentration8 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . __Q 

1 7  
Total 61 

1 See associate in  arts requ i rements l i sted i n  Harper's catalog.

2 Select one physical and one l ife science course. At least one must inc lude a lab.
3 Select at least one course from humanit ies and one from f ine arts .  I nterd isc ip l inary

courses may count i n  either category. One l iterature course i s  recommended . 
4 Select at least one 3 credit-hour course focusing on mult icu ltural and g lobal perspec

tives in  either the humanities and fine arts (HUM 1 03 ;  L IT 208, PHI 1 60; PHI 205) or 
the social  and behavioral sciences g roup (GEG 1 03 ,  HST 1 21 ,  HST 243; PSC 280). 

5 HST 1 1 1  or HST 1 1 2  and PSC 1 0 1 , and PSY 1 0 1  are recommended . 
6 Some schools may requ i re a fore ign language.
7 As part of the I l l inois Articu lation I n itiative (Phase I I ) ,  part icipating schools wi l l  accept

EDU 201 , EDU 202 and ECE 1 021PSY 228 in  transfer, however, they may or may not 
substitute for upper d ivision p rofessional course work requ i red for certif ication .  

8 Select from one academic d isc ip l ine at  the sophomore level or above, selected in
consultation with an advisor. Acceptable d isc ip l ines i nc lude art, biology, chemistry, 
economics,  Eng l ish ,  fore ign language, h istory, mathematics, mus ic ,  ph i losophy, 
physics, pol it ical science, psychology, sociology, theater. 



IR A N I F ER P R Q G R A M I  

Secondary Education 

This recommended transfer program for secondary education students meets 
the requirements for an associate in arts degree and the recommendations of 
the Illinois Articulation Initiative secondary education major panel. Students 
should check individual school requirements before completing the curriculum 
as outlined. Admission into baccalaureate secondary education programs is 
competitive; completion of these courses alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1  Fundamentals o f  Speech Commun ication . . . . . . . . . . . . . . . . .  _3. 

9 
Mathematics 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3-6 
Physical and Life Sciences2·3 . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7-8 
Humanities and Fine Arts2.4 ·5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 

Social and Behavioral Sciences2·5·6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 
Special Electives 7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 
Approved Electives:8 

EDU 201 I ntroduct ion to Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
EDU 202 Pre-Student Teach ing C l i n ical Exper ience . . . . . . . . . . . . . . . . .  1 
EDU 2 1 1 Educational Psychology or 
PSY 228 Psychology of H uman Development . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Area of teach ing major or m inor9 . . . .  . . . .  . . . . . . . . . . .  . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . .  . . . . . . . . .  . . ..1Q 

1 7  
Total 60 

1 Students should check with the curr icu lum of the transfer school they are consider-
ing .  

2 See associate in  arts req u i rements l isted in  Harper's catalog . 
3 Select one physical and one l ife science course. At least one must inc lude a lab.
4 Select at least one course from humanit ies and one from f ine arts . I nterd isc ip l i nary

courses may count in  either category. One l iteratu re course is recommended . 

5 Select at least one 3 credit-hour course focus ing on mult icultu ral and g lobal perspec
tives in  either the human ities and f ine arts (HUM 1 03 ;  L IT 208, PHI 1 60 ;  PHI 205) or 
the social  and behavioral sciences group (GEG 1 03 ,  HST 1 2 1 , HST 243; PSC 280) .  

6 HST 1 1 1  or HST 1 1 2 and PSC 1 0 1 , and PSY 101  are recommended . 
7 Some schools may requ i re a fore ign language.
8 As part of the I l l ino is Articu lation I n it iative ( Phase I I ) ,  part ic ipat ing schools wi l l  accept

EDU 20 1 ,  EDU 202 and EDU 2 1 1 /PSY 228 i n  transfer, however, they may or may not 
substitute for upper d ivis ion professional course work requ i red for certif ication .  

9 Since Secondary Education is  not  a major at  the baccalaureate leve l ,  students need
to select a major and a teach ing minor from among those d isc ip l ines taught i n  h igh 
schools .  Courses i n  the major and m inor shou ld  be selected i n  consu ltation w i th  an 
advisor. 
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T R A N S F E R  P R Q G R A M S  

Specia l  Educati on 

This recommended transfer program for special education students meets 
the requirements for an associate in arts degree and the recommendations of 
the Illinois Articulation special education major panel. Students should check 
individual school requirements before completing the curriculum as outlined. 
Admission into baccalaureate special education programs is competitive; 
completion of these courses alone does not guarantee admission. 

General Education Courses 

Communications: 

1 00 

ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  _3_ 

9 
Mathematics 1 . .  . .  . .  . . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  3-6 
Physical and Life Sciences2·3 . . . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . . .  . .  . .  . .  7-8 
Humanities and Fine Arts2.4 ·5 . . . . . . . . .  . . .  . .  . .  . . .  . .  . . .  . .  . .  9 
PSY 1 01 Introduction to Psychology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Social and Behavioral Sciences2·5 ·6 . . . . . . . . . . . . . . . . . .  . .  . .  . .  . . .  . .  . . .  . .  . .  . . .  . .  . .  . .  6 
Special Electives7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . 6 
Approved Electives:8 

EDU 201 I ntroduct ion to Education . . . .  . . . .  . . . .  . .  . .  . . . . .  . . . .  . . . .  . . . .  . . . .  . . . .  3 
EDU 202 Pre-Student Teach ing  C l i n ical Experience . . . . . . . . . . . . . . . .  1 
PSY 228 Psychology of H uman Development . . . .  3 
Other e lective cred it2 . . . .  . . . . .  . . . .  . . . .  . . . .  . . . .  . . . . . .  . . . .  . . . . .  . . .  . . . .  . . . .  . . . .  _1Q 

1 7  
Total 60 

1 Students should check with the curr icu lum of the transfer school they are consider-
ing .  

2 See associate i n  arts requ i rements l i sted in  Harper's catalog.
3 Select one physical and one l ife sc ience course.  At least one must inc lude a lab.
4 Select at least one course from humanities and one from f ine arts . I nterd isc ip l inary

courses may count i n  either category. One l i terature course is  recommended . 
5 Select at least one 3 credit-hour course focus ing on mult icu ltural and g lobal perspec

tives in  either the human ities and f ine arts (HUM 1 03 ;  L IT 208 , PHI 1 60;  PHI 205) or 
the social and behavioral sciences group (GEG 1 03 ,  HST 1 2 1 , HST 243; PSC 280) .  

6 HST 1 1 1  or HST 1 1 2 and PSC 1O1 are recommended . 
7 Some schools may requ i re a fore ign language.
8 As part of the I l l i nois Articu lation I n it iative (Phase I I ) ,  part ic ipat ing schools w i l l  accept

EDU 201 , EDU 202 and PSY 228 in transfer; however, they may or may not substitute 
for upper d ivis ion professional course work requ i red for certif icat ion.  



T R A N S F E R  P R O G R A M S  

Engi neeri ng 1 

This recommended transfer program for engineering students meets the 
requirements for an associate in engineering science degree and the recom
mendations of the Illinois Articulation Initiative engineering major panel. 
Because of the wide variety of engineering school requirements, students 
should contact their transfer institution prior to choosing a program of study. 
Admission into baccalaureate engineering programs is competitive and will 
require a strong background in mathematics and the physical sciences; 
completion of these courses alone does not guarantee admission. 

First Vear, First Semester 

CHM 1 2 1  General Chemistry I .  
EG R 1 00 I ntroduction to Eng ineer ing 
EG R 1 20 Engineer ing G raphics I (CAD) 
MTH 200 Calcu lus  with Analytic Geometry I 

5 
1 
4 

_5 
1 5

First Year, Second Semester 

Summer 

ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . .  . 

CSC 208 Prob lem Solv ing for Science and 

MTH 
PHY 

20 1 
20 1 

Eng ineer ing Us ing FORTRAN2 . . . . . .  
Calcu lus  with Analytic Geometry I I . 
General Physics I-Mechan ics . . . . . . . . . . . . . . . . . . . . . . . .  . 

ECO 2 1 1 Microeconomics
Human it ies and F ine Arts E lective3 . .  

3 

4 
5 

-4 
1 6

3 
__3 

6 
Second Vear, First Semester 

Eng ineeri ng specialty4 4-6 
ENG 1 02 Composit ion I I . 3 
MTH 202 Calcu lus with Analyt ic Geometry I l l . 4 
PHY 202 General Physics-I I Heat, E lectr ic ity 

and Magnetism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _4 
1 5- 1 7 

Second Year, Second Semester 

Engineer ing specialty3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MTH 2 1 2  Differential Equations . . . . . . . . . . . . . . . . . . 
Social and Behavioral Sciences or Humanit ies and 

F ine Arts E lective2 . . . . . . . . . . . . . .  . 

Total 

. . . . .  8- 1 0  
3 

__3 
1 4- 1 6
67-69 

1 Completion of the associate i n  engineer ing science degree does not fulf i l l  the requ i re
ments of the I l l inois General Education Core Curr icu lum.  After transfer, AES students 
wi l l  need to complete the general education requ i rements of the institution to which 
they transfer. 

2 Other computer science courses may be substituted based on requ i rements of spe
cialty and transfer institut ion.  

3 Students are encouraged to select at least one course i n  either the humanities/f ine 
arts or social/behavioral sciences that emphasizes non-western cultures or m inority 
cultures with in  the Un ited States .  A two-semester sequence in the same d isc ip l ine 
from e i ther  the humanit ies/f ine arts or the social/behavioral sciences is  recommend
ed.  Approved courses are l i sted with the requ i rements for the associate degrees. 

(conti nued) 

1 01 



T R A N S F E R  P R O G R A M S  

Eng i neeri ng continued . . .  

Eng l ish  

4 Note a min imum o f  1 3  hours o f  engineering specialty courses is requ i red in  tota l .  
Specialty courses must  be approved in  consu ltation with engineering chair :  

Chemical-CHM 1 22, 204, 205 
C ivi l-EGR 1 2 1 , 205 , 2 1 2 ;  PHY 203 
Computer-CSC 1 2 1 ,  1 22 ;  EGR 260, 262 , 270; MTH 220 
Electrical-EGR 260, 262, 270; PHY 203 
Mechanical or l ndustrial-EGR 1 2 1 ,  205, 2 1 2 ,  260, 262 

This recommended transfer program for English students meets the require
ments for an associate in arts degree and the recommendation of the Illinois 
Articulation Initiative English major panel. Students should check with individ
ual school requirements before completing the curriculum as outlined. 
Completion of the courses below alone does not guarantee admission. 

General Education Courses 

Communications: 

1 02 

ENG 1 0 1  Composit ion I .  
ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . . . . . . . . .  . .  
SPE 1 0 1  Fundamentals o f  Speech Commun ication 

Mathematics 1 
Physical and Life Sciences2 

Humanities and Fine Arts . . . . .  
Select two courses from : 
L IT 22 1 American Literatu re-Colonia l  Days to C iv i l  War 
L IT 222 American Literatu re-Civ i l  War to Present 
L IT 23 1 Eng l i sh  Literature to 1 800 
L IT 232 Eng l ish Literature 1 800- 1 9 1 4  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .
Fine Arts e lectives 1 · ·

Social and Behavioral Sciences 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
Special Electives: 
Fore ign Language e lective3 
Other special e lective . . . . .  

Approved Electives: 
Select one course from:  
L IT 1 05 Poetry 
L IT 1 1 0 Drama 

3 
3 

-3. 
9 

3-6 
7-8 

9 

6 
_;2 
9 

9 

4 

-2 
6 

L IT 1 1 5 Fiction . . .  3 
Other e lectives 1 ·3 ·  4 . . _1A 

1 7
Total 60 

1 Approved courses are l i sted with the requ i rements for the assoc iate degrees. 

2 Select at least one physical and at least one l ife science. One course must include a 
lab.  Approved courses are l i sted with the requ i rements for the associate degrees. 

3 Competency in  a s ing le fore ign language through the th i rd or fourth college semester.
See a Harper Student Development facu lty member to determine which fore ign lan
guage course(s) is appropriate to take. 

4 Some un iversities requ i re a mult icu ltural or human d iversity course within the Eng l ish 
major. Consult the un ivers ity to which you i ntend to transfer and your advisor. 
Universit ies with such a requ i rement wi l l  accept either LIT 208 or LIT 223. 



I R A N I F E R  P R Q & R A M I  

Health Education 

This recommended transfer program for health education students meets the 
requirements for an associate in arts degree and the recommendation of the 
Illinois Articulation Initiative. Students should check with individual school 
requirements before completing the curriculum as outlined. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  -3 

9 
Mathematics: 
MTH 1 0 1  Quantitative Literacy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Physical and Life Sciences 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7 
Humanities and Fine Arts2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 
Social and Behavioral Sciences3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 
Special Electives: Select s ix credit hours from: 
D IT  1 0 1  Basic Nutr it ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PED 1 00 N utr it ion and Exercise for the Adul t  . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
PED 203 Health . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
PED 2 1 3  Wel l ness for Life . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _3 

6 
Approved Electives: 
PED 201 Standard Fi rst Aid . . . . . . .  . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . 3 
PED 205 Drugs in Our  Cu lture . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
PED 207 H uman Sexual i ty . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
PED 2 1 9  Care and Prevention of Ath letic I njur ies . . . . . . . . . . . . . . . . . . . . .  3 
Other approved e lective (non PED courses)3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _Q 

1 6  
Total 60 

1 Select one physical .and one l ife science course. At least one must inc lude a lab .
Approved courses are l i sted with the requ i rements for the associate degrees. 

2 Select at least one course from humanit ies and one from f ine arts . I nterd isc ip l inary 
courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 

3 Approved courses are l i sted with the requ i rements for the associate degrees.

1 03 



T R A N S F E R  P R Q G R A M I  

H i story 

This recommended transfer program for history students meets the require
ments for an associate in arts degree and the recommendation of the Illinois 
Articulation Initiative history panel. Students should check with individual 
school requirements before completing the curriculum as outlined. 
Completion of the course below does not guarantee admission. 

General Education Courses 

Communications: 

1 04 

ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 02 Composit ion I I  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . . . . . . . . . . . . .  --3 

9 

Mathematics 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3-6 
Physical and Life Sciences2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7-8 
Humanities and Fine Arts3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 
Social and Behavioral Sciences: 
HST 1 1 1 The American Experience to 1 877 . . . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  3 
HST 1 1 2 The American Experience S ince 1 877 . . . . . . . . . . . . . . . . . . . . . . .  3 
Soc ial and Behavioral Sciences e lective 1 . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  -3. 

9 

Special Electives4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Approved Electives: 
HST 1 4 1  H istory of Western C iv i l izat ion to 1 650 . . . . . . . . . . . . . . . . . . . . . . .  4 
HST 1 42 H istory of Western C iv i l izat ion S ince 1 650 . . . . . . . . . . . . . . . . .  4 
Other e lective credit5 . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . J!

1 7
Total 60 

1 Approved courses are l i sted with the requ i rements for the associate degrees.
2 Select at least one physical and at least one l ife science course . At least one must

inc lude a lab. Approved courses are l isted with the requ i rements for the associate 
degrees. 

3 Select at one course from humanit ies and one course from f ine arts . I nterd isc ip l inary
courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 

4 Some schools may requ i re a fore ign language. Approved courses are l i sted with the
requ i rements for the associate degrees. 

5 Students should select courses in  consu ltation with an advisor. Students who have 
decided upon a m inor f ie ld are encouraged to complete one or more courses in that 
minor. Students planning to seek h igh school teacher certif ication are encouraged to 
complete one or more profess ional education courses . Approved courses are l isted 
with the requ i rements for the associate degrees. 



T R A N S F E R  P R Q G R A M S  

Libera l  Arts 

The Liberal Arts transfer curriculum lays the foundation for a broad general 
education. This recommended transfer program for liberal arts students 
meets the requirements for an associate in arts degree. Students should 
check individual school requirements before completing the curriculum as 
outlined. Completion of the courses below alone does not guarantee admis
sion. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . 

ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . .  . 
SPE 1 0 1  Fundamentals of Speech Commun ication . . .  

3 
3 

---3 
9 

Mathematics 1 . . . . . . . . . . . . . . .  . . · · · · · · · · · · · · · · · · · · · · · · · · · ·  3-6 
Physical and Life Sciences2 

Humanities and Fine Arts3 . .
Social and Behavioral Sciences 1 

. . . . . . . . . . . . . . .  . . . . .  7-8 

Special Electives4 . . . . . . . . . . . . . . . . . . . 

Approved Electives 1 . . . . . . . . . . . . . . . . . . . . . .  . 
Total 

1 Approved courses are l i sted with the requ i rements for the assoc iate degrees.
2 Select at least one physical and at least one l ife science course. One course must 

include a lab. Approved courses are l i sted with the requ i rements for the assoc iate 
degrees. 

9 
9 
6 

1 7  
60 

3 Select one course from human ities and one course from fine arts . I nterd isc ip l i nary
courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the assoc iate degrees. Recommended : HUM 1 0 1 , HUM 1 02 and advanced 
l i terature courses. 

4 Recommended: fore ign language courses. Approved courses are l i sted with the
requ i rements for the associate degrees. 

1 05 



T R A N S F E R  P R O G R A M S  

Mass Communications 

This recommended transfer program for mass communications students 
meets the requirements for an associate in arts degree and the recommenda
tions of the Illinois Articulation Initiative mass communications major panel. 
Bachelor's degree programs in mass communications encompass four major 
program areas: advertising/public relations, radio/TV/film, joumalismlnewsledi
toriallphotojoumalism, and mass communications. Students should choose 
the appropriate course sequence for their chosen specialty Students are 
encouraged to complete an associate degree prior to transfer. Students 
should check individual school requirements before completing the curriculum 
as outlined. Admission into many baccalaureate mass communication pro
grams is competitive and some schools have specific requirements including 
portfolio review. Completion of the courses outlined below alone does not 
guarantee admission. Students should be computer literate and acquire com
puter skills early in the college experience. 

General Education Courses 

1 06 

Communications: 
ENG 1 0 1  Composit ion I 
ENG 1 02 Composit ion I I  
SPE 1 0 1  Fundamentals of Speech Commun ication . 

Mathematics 1 
Physical and Life Sciences2 . .  
Humanities and Fine Arts3 

Social and Behavioral Sciences 1 
Special Electives 1 . . . . . . . . . . . . . . . . . . . . . .  . 
Approved Electives: 
Radio/TV/Film Specialty 
JNM 1 36 Broadcast Writ ing . . . . .  
J N M  234 Mass Communications 
FNA 1 1 4 I ntroduction to F i lm or 
L IT 1 1 2 Literature and F i lm . . .  
Other  e lective credi t 1  

Advertising/Public Relations Specialty 
JNM 1 30 Fundamentals of Journal ism 
JNM 232 Advertis ing Copywrit ing and Design or 
MKT 2 1 7  Advertis ing4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
JNM 233 Pub l ic  Re lat ions Writi ng and Design . . . . . . . . . . .  . .  
Select one course from:  

JNM 1 3 1  
JNM 1 36 
J N M  234 

Other e lective credit 1 

News Report ing and Writ ing . . .  
B roadcast Writi ng . . . . . . .  . 
Mass Commun ications 

Journalism/News Editorial/Photojournalism 
or Mass Communication Specialty 
JNM 1 30 Fundamentals of Journal ism . .  
JNM 1 3 1  News Report ing and Writ ing . . . . . .  . 
JNM 234 Mass Commun ications 

3 
3 

-3. 
9 

3-6 
7-8 

9 
9 
6 

3 
3 

3 
_a 
1 7  

3 

3 
3 

3 
3 
3 

_Q 
1 7  

3 
3 
3 

Other e lective cred it 1 . . . . . . . . . . . . . . . .  _a 
1 7  

(continued)  Total 60 



T R A N S F E R  P R Q G R A M S  

Mass Com m u n i cat ions conti n ued . . .  

1 Approved courses l isted with the requ i rements for the associate degrees. 

2 Select one physical and one l ife science. At least one must include a lab. Approved
courses are l i sted with the requ i rements for the associate degrees. 

3 Select one course from human ities and one from f ine arts . I nterd isc ip l inary courses
may count in  either category. Approved courses are l i sted with the requ i rements for 
the associate degrees. 

4 Appropriate prerequis ite must be met.

Mathematics 

This recommended transfer program for mathematics students meets the requirements 
for an associate in science degree and the recommendations of the Illinois Articulation 

mathematics major panel. Students should check individual school requirements before 

completing the curriculum as outlined. Admission into baccalaureate mathematics pro
grams is competitive; completion of these courses alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1 Composit ion I . . . . .  . . . . .  . . . .  . . . . .  . . . . .  . . .  . . . .  . . . . . .  . .  . . . .  3 
ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . . . .  --3 

Mathematics: 
MTH 200 
MTH 201 

Calcu lus wi th Analyt ic Geometry I 
Calcu lus  with Analyt ic Geometry I I  . .  

9 

5 
_5 
1 0  

Physical and Life Sciences 1 . . .  . .  . . . . . .  . . . . . . . . .  . . . . .  . . . .  . . . .  . . . .  . . .  8 
Humanities and Fine Arts2 . .  . . . . .  . . . . . . .  . . . . . . . .  . . . . .  . . . .  . .  . .  . . .  . . . .  . . 9 
Social and Behavioral Sciences3 . . . . . . . . . . . .  . . . .  . . . . .  . . . . . . . . . . . .  . . . . .  . . . .  . . . 9 
Special Electives: 
CSC 208 Problem Solv ing for Science 

and Engineer ing Using FORTRAN . .  . . .  . . . . . . . . . .  4 
Approved Electives: 
MTH 202 Calcu lus  with Analytic Geometry I l l . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
MTH 2 1 2  Different ial Equations 3 
Other e lective cred it3 . . . . .  . .  . .  . . .  . .  . . .  . .  . _a 

1 5  
Total 64 

1 Select one physical and one l i fe science course. At least one must inc lude a lab.  PHY
201 is strongly recommended . Approved courses are l isted with the requ i rements for 
the associate degrees . 

2 Select one course from human ities and one course from f ine arts .  I nterd i sc ip l inary
courses may count i n  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 

3 Approved courses are l i sted with the requ i rements for the assoc iate degrees . 

1 07 



T R A N S F E R  P R Q G R A M S  

M usic1 

The curriculum of most schools of music is a classical-traditional program requiring a 
minimum of four years of academic work leading to the bachelor of music, bachelor of 
arts or bachelor of science in music. A music student should be able to perform profi
ciently on at least one instrument (voice is categorized as an instrument), and should 
have basic working knowledge and proficiency at the keyboard. All music programs 
require credit hours in both applied and ensemble music. 

MUSIC EMPHASIS 
The music emphasis at Harper College is designed to provide the student with a pro
gram equivalent to the first two years of most four-year college programs, with emphasis 
in music education, musicology, composition, applied music, and theory and literature. 

This recommended transfer program for music students meets the requirement for an 
associate in fine arts-music degree. Students should check individual school require
ments before completing the curriculum as outlined. 

General Education Courses 

Communications: 

1 08 

ENG 1 0 1  Composit ion I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . .  . . . . .  . . . .  . . 3 
ENG 1 02 Composit ion 1 1 . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . .  --3 

Mathematics2 . . . . . . . . . . . . . . . . . . . . . .  . 
Physical and Life Sciences2 . . . . . . . . . . . . . . . . . . .  . 
Humanities2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Social and Behavioral Sciences2 

Core Music Courses: 
MUS 1 1 1
MUS 1 1 2 
MUS 1 1 5 
MUS 1 1 6 
MUS 1 20 
MUS 1 65 
MUS 1 66 
MUS 2 1 1 
MUS 2 1 2  
MUS 2 1 5  
MUS 2 1 6  
MUS 265 
MUS 266 
Appl ied Mus ic4 
Ensemble5 

Theory of Mus ic I . . .  
Theory of Mus ic I I .  . . . . . . . . . . . . . .  . 
Aural Sk i l l s  I .  . . . . . . . . . . . . . . . . . . . . .  . 
Aural Ski l l s  1 1  . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduct ion to Mus ic Literature 
C lass Piano 1 3 

Class Piano 1 1 3 . 
Theory of Mus ic I l l  
Theory of Mus ic I V  
Aural Ski l l s  I l l  
Aural Sk i l l s  IV  . .  
C lass Piano 1 1 1 3 . . . .
C lass Piano IV3 . 

9 

3 
7 
6 
3 

3 
3 
1 
1 
3 
2 
2 
3 
3 
1 
1 
2 
2 
8 

. . . . . . . . . . . . . . . . . . . . . .  -1 

39 

Total 67 
1 Completion of the assoc iate in  f ine arts degree does not fulf i l l  the requ i rements of the

I l l inois General Education Core Curricu lum .  After transfer, associate in  fine arts-music 
students wi l l  need to complete the general education requ i rements of the institution to 
which they transfer. 

2 See associate in fine arts-music requ i rements l i sted in  Harper's catalog.
3 Al l  Music majors must demonstrate piano proficiency; MUS 1 65 ,  MUS 1 66 and MUS 

265 may be passed by proficiency exam. M usic majors are a lso advised to take MUS 
1 00 as  part o f  the i r  e lective cred it .  

4 To be selected from MUS 1 80 through MUS 1 99 and MUS 280 through MUS 299. 
5 To be selected from MUS 1 30 ,  MUS 1 36 ,  MUS 1 40 ,  MUS 1 45 ,  and MUS 1 50 .  



T R A N S F E R  P R Q G R A M S  

PIANO PEDAGOGY EMPHASIS 
The piano pedagogy emphasis is designed to provide the knowledge and 
skills necessary to teach beginning and intermediate piano students. It will 
provide opportunities for observation of individual and group instruction as 
well as supervised student teaching. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
ENG 1 02 Composit ion I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1 Fundamentals of Speech Commun icat ion . . . . . . .  � 

9 

Mathematics 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

Physical and Life Sciences2 . . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . . .  . .  . .  . .  7 
Humanities2 . . .  . .  . .  . .  . .  . .  . .  . . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  6 
Social and Behavioral Sciences2 . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . 3 

Core Music Courses: 
MUS 1 1 1
MUS 1 1 2 
MUS 1 1 5 
MUS 1 1 6 
MUS 1 20 
MUS 2 1 1 
MUS 2 1 2  
MUS 2 1 5  
MUS 2 1 6  
MUS 266 
MUS 27 1 
MUS 272 
Appl ied Mus ic4 
Ensemble5 

Theory of Mus ic 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Theory of Mus ic 1 1 .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Aural Sk i l l s  1 . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Aural Sk i l l s  1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .
I ntroduction to Mus ic Literature . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Theory of Mus ic 1 1 1 .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Theory of Mus ic IV . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Aural Sk i l l s  1 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Aural Sk i l l s  IV . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Class Piano IV3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
Piano Pedagogy I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Piano Pedagogy 1 1 .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

3 

3 
1 
1 
3 
3 
3 

1 
1 
2 
3 
3 

8 
_A 
39 

Total 67 

1 To be selected from MTH 1 0 1 ,  MTH 1 24 and MTH 1 34 .  
2 See associate in  f i ne  arts-pedagogy requ i rements l i sted in  Harper's catalog.
3 Al l  Music majors must demonstrate piano proficiency; MUS 265 may be passed by

proficiency exam . Mus ic majors are also advised to take MUS 1 00 as part of thei r  
elective cred it .  

4 To be selected from MUS 1 80 through MUS 1 99 and MUS 280 through MUS 299. 

5 To be selected from MUS 1 30,  MUS 1 36,  MUS 1 40 ,  MUS 1 45 ,  and MUS 1 50 .  

1 09 



T R A N S F E R  P R Q G R A M I 

Music  Education1 

This recommended transfer program for music education students meets the require
ments for an associate in fine arts-music degree and the recommendation of the 
Illinois Articulation music education panel. Students should check individual school 
requirements before completing the curriculum as outlined. Admission into baccalau
reate music education programs is competitive; completion of these courses alone 
does not guarantee admission. 

General Education Courses 

Communications: 

1 1 0  

ENG 1 0 1 Composit ion I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .

ENG 1 02 Composit ion 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

SPE 1 0 1 Fundamentals of Speech Commun ication 

Mathematics2 . . . . . . . . . . . . . . . . .  . 
Physical and Life Sciences2 

Humanities3 

Social and Behavioral Sciences4 . . . . . . . . .  . . 
Core Music Courses: 
MUS 1 1 1
MUS 1 1 2 
MUS 1 1 5 
MUS 1 1 6 
MUS 1 20 
MUS 1 65 
MUS 1 66 
MUS 2 1 1 
MUS 2 1 2  
MUS 2 1 5  
MUS 2 1 6  
MUS 265 
MUS 266 
Appl ied Mus ic6 

Ensemb le7 

Theory of Mus ic I .  
Theory of Mus ic I I  
Aural Ski l l s  I .  . . . . . .  . 
Aural Ski l l s  1 1  . .  . . 

I ntroduct ion to Mus ic Literature . .  
C lass Piano 1 5 . . . . . .  . . . . . . . . . . . . . .  . 

Class Piano 1 1 5 . . . .

Theory of Mus ic I l l  . . . . . . . . . . . . .  . .

Theory of Mus ic I V  
Aural Sk i l l s  I l l  . . . . . . . . . . . . . . . . .  . . 
Aural Sk i l l s  IV . 
C lass Piano 1 1 1 5 

Class Piano IV5 

3 
3 

_3_ 
9 

3 
7 
6 
3 

3 
3 
1 
1 
3 
2 
2 
3 
3 
1 
1 
2 
2 
8 
4 

Total 67 
1 Completion of the associate in  fine arts degree does not fulf i l l  the requ i rements of the 

I l l ino is General Education Core Curr icu lum.  After transfer, associate in f ine arts-music 
students wi l l  need to complete the general education requ i rements of the i nstitution to 
which they transfer. 

2 See associate in  fine arts-music requ i rements l i sted in Harper's catalog.
3 Approved courses are l i sted with the requ i rements i n  the associate in  f ine arts-music

degree. Recommended: Non-Western or Thi rd-World cultures course such as HUM 
1 03 ,  L IT 208, PH I  1 60 ,  PH I  205. 

4 Recommended : PSC 101 or HST 1 1 1  or HST 1 1 2 .  
5 Al l  Mus ic  majors must  demonstrate piano proficiency; MUS 1 65 ,  MUS 1 66 and  MUS 

265 may be passed by proficiency exam. Music majors are a lso advised to  take MUS 
1 00 as part  of  their e lective credit 

6 To be selected from MUS 1 80 through MUS 1 99 and MUS 280 through MUS 299. 
7 To be selected from MUS 1 30 ,  MUS 1 36 ,  MUS 1 40 ,  MUS 1 45 ,  and MUS 1 50 .  



T R A N S F E R  P R O G R A M S  

Nu rsing 

This recommended transfer program for nursing students meets the require
ments for an associate in science degree and the recommendations of the 
Illinois Articulation nursing major panel. Students should check individual 
school requirements before completing the curriculum as outlined. Admission 
into nursing programs is competitive and completion of the courses below 
alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion I . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
ENG 1 02 Composit ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  � 

9 

Mathematics 1 6 

Physical and Life Sciences: 
B IO  1 30 Microbiology . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
CHM 1 2 1 General Chemistry 1 . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -5. 

9 

Humanities and Fine Arts2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 9 

Social and Behavioral Sciences 1 ·3 . . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . 9 

Special Electives 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

Approved Electives: 
B IO  1 60 H uman Anatomy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
B IO  1 6 1  Human Physiology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
CHM 1 22 General Chemistry 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 
CHM 201 Basic Organ ic Chemistry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Approved e lectives 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  . .  . .  . .  . . .  . . .  . .  . .  . .  . _2 

1 9  

Total 64 

1 Approved courses are l isted with the requ i rements for the associate degrees . 
2 Select one course from human ities and one course from fine arts . I nterd isc ip l inary

courses may count i n  either category. Approved courses are l isted with the requ i re
ments for the associate degrees. 

3 Recommended: PSY 1 0 1 ,  PSY 228, and SOC 1 0 1 . 

1 1 1  



T R A N S F E R P R Q G R A M S  

Physical  Education 

This recommended transfer program for physical education students meets 
the requirements for an associate in arts degree and the core general educa
tion recommendations of the Illinois Articulation Initiative. Students should 
check individual school requirements before completing the curriculum as out
lined. 

General Education Courses 

1 1 2  

Communications: 
ENG 1 0 1  Composit ion I .
ENG 1 02 Composit ion I I . 
SPE 1 0 1 Fundamentals of Speech Communication . . . . . . .  

Mathematics: 
MTH 1 0 1 Quantitative Literacy . 
Physical and Life Sciences 1 . . . . . . . . . . . . . . .  . . 
Humanities and Fine Arts2 . . . . . . . . . . . . . .  . 
Social and Behavioral Sciences3 . . . . . . . . .  . . 
Special Electives: Select s ix credit hours from: 
D IT 1 0 1  Basic N utr it ion . . . . . . . . .  . . 
PED 1 00 N utrit ion and Exercise for the Adul t  . . . . . . . . . . . . . .  . 
PED 203 Health . . . . . .  
PED 2 1 3  Wel l ness for Life . .  

Approved Electives: 

3 
3 

--3. 
9 

4 

7 

9 

9 

3 
2 

3 

-3. 
6 

PED 200 I ntroduction to Physical Education . . . .  . . .  . . . . .  . . . .  . . . .  . . . . . 2 

PED 20 1 Standard F i rst A id . . . .  3 
PED 208 Personal Tra in ing I :  B ioscientif ic Foundations or 
PED 2 1 9  Care and Prevention o f  Ath let ic I njur ies . . . . .  . . . . . . . . . . . . . . . 3 
Choose at least two credit hours from:  
PED 205 , PED 207, PED 2 1 0 , PED 2 1 2 , PED 2 1 4 ,  PED 2 1 8 , PED 2 1 9 , 
PED 220 , PED 222 , PED 224 , PED 226 , PED 230 . . . . 2 

Other approved e lective (non PED courses )3 . . . .  . .  . .  . . .  . .  . .  . .  . . .  . .  . .  . .  . . _Q 
1 6  

Total 60 

1 Select one physical and one l ife science course. At least one must inc lude a lab.
Approved courses are l i sted with the requ i rements for the associate degrees. 

2 Select one course from human ities and one course from fine arts . I nterd isc ip l i nary
courses may count in  either category. Approved courses are l isted with the requ i re
ments for the associate degrees. 

3 Approved courses are l i sted with the requ i rements for the associate degrees.



T R A N S F E R  P R Q G R A M S  

Pol it ical  Science 

This recommended transfer program for political science students meets the 
requirements for an associate in arts degree and the recommendation of the 
Illinois Articulation Initiative political science panel. Students should check with 
individual school requirements before completing the curriculum as outlined. 
Completion of the courses below alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . .  . 

ENG 1 02 Composit ion I I . 
SPE 1 0 1  Fundamentals of Speech Commun ication . 

3 
3 

.....3. 
9 

Mathematics 1 . . . . . . . . . . . . . . . . . . .  . 
Physical and Life Sciences2 

Humanities and Fine Arts3 . . . . .  

. . . . .  3-6 

· · · · · · · · ·  7-8 

9 

Social and Behavioral Sciences: 
PSC 1 0 1 American Pol it ics and Government . . .  3 
PSC 220 State and Local Government in the U n ited States . .  . 3 

Social and Behavioral Sciences elective 1 . . . .....3. 

Special Electives 1 . . .  
Approved Electives: 
PSC 270 G lobal Pol i t ics . . . . . . . . . . . . . . . . . .  . 
Other e lective credit  1 . . . . . . . .  . 

Total 

1 Approved courses are l isted with the requ i rements for the assoc iate degrees.
2 Select at least one physical and at least one l i fe science course. At least one must 

inc lude a lab .  Approved courses are l isted with the requ i rements for the associate 
degrees. 

9 

6 

3 

..H 
1 7  

60 

3 Select one course from human ities and one from f ine arts. I nterd isc ip l inary courses
may count in  either category. Approved courses are l i sted with the requ i rements for 
the associate degrees. 

1 1 3  



I R I N I F E R  P R Q G R I M I  

Psychology 

This recommended transfer program for psychology students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation Initiative psychology major panel. Students should check 
individual school requirements before completing the curriculum as outlined. 
Completion of the course below does not guarantee admission. 

General Education Courses 

1 1 4 

Communications: 
ENG 1 0 1  Composit ion 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ENG 1 02 Composit ion 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
SPE 1 0 1  Fundamentals o f  Speech Commun ications . . . . . . . . . . . . . .  . 

3 
3 

_a 
9 

Mathematics 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . 3-6 
Physical and Life Sciences2 . . . . . . .  . . . . . . . . . . . . . . . . . . .  . . . .  . . . . . . . . . .  . . . . . .  . . . . .  . . . . .  . . . . . .  . . . 7-8

Humanities and Fine Arts3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  9 

Social and Behavioral Sciences: 
PSY 1 0 1 I ntroduction to Psychology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Social and Behavioral Sciences e lectives4 . . . . .  . . . . .  . . . . . .  . . . .  . .  . . . .  . . . .  . .  . . .  . . . . .  . . . . .  ..J2 

9 

Special Electives:4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 
Approved Electives: Select two courses from:  
PSY 225 Theories of Personal i ty . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PSY 230 Abnormal Psychology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PSY 245 I ndustr ial/Organ izational Psychology . . . . . . . . . . . . . . . . . . . . . . . . 3 
Other e lective cred it4 . . . . . . . .  . . . . .  . . . .  . . . . .  . . . . . . . . . . . .  . . . . . . .  . . .  . . . . . .  . . . . .  . . . . .  . . . . .  . . . .  . . . . .  . . . . _a 

1 7  

Total 60 

1 MTH 1 65 or MGT 225, MTH 1 34 or MTH 200, or MTH 1 24 are recommended. 
2 Select at least orie physical  and at least one l ife science course. At least one must

inc lude a lab.  Approved courses are l i sted with the requ i rements for the associate 
degrees. 

3 Select one course from human ities and one course from f ine arts . I nterd isc ip l inary
courses may count i n  either category. Approved courses are l isted with the requ i re
ments tor the associate degrees. 

4 Approved courses are l isted with the requ i rements for the associate degrees.



T R A N S F E R  P R Q G R A M S  

Sociology 

This recommended transfer program for sociology students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation sociology panel. Students should check with individual 
school requirements before completing the curriculum as outlined. 
Completion of the courses below alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1 Composit ion I . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
ENG 1 02 Composit ion I I . . . . . . . . . . . . . . . . . . . . . . . 
SPE 1 0 1  Fundamentals of Speech Communication . . . .  . 

Mathematics 1 
Physical and Life Sciences2 . 
Humanities and Fine Arts3 

Social and Behavioral Sciences: 
ANT 1 0 1 I ntroduct ion to Anth ropology or 
ANT 202 Cu ltural Anthropology . .  
SOC 1 0 1  I ntroduction to Sociology . . . . . . . . .  . . 
SOC 1 20 The Fami ly  in Contemporary Society . . . . . . . . . . . . . . . . . . . . . .  . . 

Special Electives4 . .  

Approved Electives: 

3 
3 

__J 
9 

3-6 

7-8 

9 

3 
3 

__J 
9 

6 

SOC 205 Social Problems . . . .  . . . . . . . . . . .  . . . .  . . . .  . . 3 

SOC 230 Sociology of Sex and Gender . . . . .  3 

Other e lective credit4 . . . . .  . .  . .  . .  . .  . .  . . .  . .  . . . . . .  7 - 1 1 

Total 60 

1 Approved courses are l i sted with the requ i rements for the associate degrees. MTH
1 24 or MTH 1 65 or MGT 225 is recommended. 

2 Select at least one Physical and at least one Life Science. One course must inc lude a 
lab.  Approved courses are l i sted with the requ i rements for the associate degrees. 

3 Select one course from humanit ies and one course from f ine arts . I nterd isc ip l i nary 
courses may count in either category. Approved courses are l isted with the requ i re
ments for the associate degrees . 

4 Approved courses are l i sted with the requ i rements for the associate degrees . 

1 1 5 



T R A N S F E R  P R O G R A M S  

Speech Communicat ion 

This recommended transfer program for speech communication students 
meets the requirements for an associate in arts degree and the recommenda
tions of the Illinois Articulation speech communication major panel. Students 
should check individual school requirements before completing the curriculum 
as outlined. 

General Education Courses 

Communications: 

1 1 6  

ENG 1 0 1  Composit ion I . . 3 

ENG 1 02 Composit ion I I . 3 

SPE 1 0 1  Fundamentals of Speech Commun ications . .  __3. 

Mathematics1 . . . . . . . . . . . . . . .  . 
Physical and Life Sciences2 . .  . 
Humanities and Fine Arts3 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Social and Behavioral Sciences 1 . .  . . 
Special Electives: Select two courses from:  
SPE 1 07 Oral  I nterpretat ion . . . .  
SPE 200 I n terpersonal Commun ication . .  
SPE 205 G roup D iscussion 

Approved Electives: 
SPE 1 02 Advanced Pub l ic  Speaking . . . . . . . . . . . . . . .  . 
Other e lective credit 1 . . .  . .  . . . . . . . . . . . . . 

9 

3-6 

7-8 

9 

9 

3 

3 

__3. 
6 

3 

. .fil1_1 
1 3- 1 7  

Total 60 

1 Approved courses are l i sted with the requ i rements for the associate degrees.

2 Select at least one physical and at least one l ife science. One course must include a 
lab.  Approved courses are l isted with the requ i rements for the associate degrees. 

3 Select one course from humanit ies and one course from f ine arts .  I nterd isc ip l inary
courses may count in  either category. Approved courses are l i sted with the requ i re
ments for the associate degrees. 



T R A N S F E R  P R O G R A M S  

Theatre Arts 

This recommended transfer program for theatre arts students meets the 
requirements for an associate in arts degree and the recommendations of the 
Illinois Articulation theatre arts panel. Students should check individual school 
requirements before completing the curriculum as outlined. Admission into 
baccalaureate theatre arts programs is competitive; completion of these 
courses alone does not guarantee admission. 

General Education Courses 

Communications: 
ENG 1 0 1 Composit ion I 
ENG 1 02 Composit ion 1 1  

SPE 1 O 1  Fundamentals of Speech Commun icat ion . 

Mathematics 1 . . . . . . . . . . . . . .  . 
Physical and Life Sciences2 . 
Humanities and Fine Arts3 

Social and Behavioral Sciences 1 . 
Special Electives: 
SPE 1 07 Oral I nterpretat ion 
SPE 2 1 2  Acting I .  . . .  

Approved Electives: 
SPE 2 1 3  Acting I I . 
SPE 2 1 6  Stagecraft . . .  
Other e lective credit 1 . . . . . . . . . . . . . . . . . . . . . . . .  . 

Total 

1 Approved courses are l isted with the requ i rements for the associate degrees.

3 
3 

_.3_ 
9 

3-6 

7-8 

9 

9 

3 

-3. 
6 

3 
3 

. 7- 1 1 

1 3- 1 7  

60 

2 Select at least one physical and at least one l ife science. One course must inc lude a 
lab.  Approved courses are l isted with the requ i rements for the associate degrees. 

3 Select one course from humanities and one course from f ine arts. I nterd isc ip l i nary
courses may count i n  either category. Approved courses are l isted with the requ i re
ments for the associate degrees. 

1 1 7  



1 1 8 

C A REER P R Q G R A MS 

Associate in Applied Science 
Degree Programs 

Curr icu la lead ing  to the assoc iate i n  appl ied sci
ence degree are for students p lann ing to fo l low a 
career program to prepare for employment. 

Certificate Programs 

A certif icate program is a sequence of  courses i n  
a spec ia l i zed acad em ic  an d/or tec h n ica l  area 
r�qu i r i ng  approximate ly two or three years of part
t 1me or one year fu l l -t ime course work. Complet ion 
of the course work req u i red for a specif ic program 
with a g rade point  average of 2 . 0  (C)  or h i g her  
entit les the student to  a certif icate of  ach ievement 
in that f ield of spec ia l ization .  

Courses i n  certif icate programs are offered i n  the 
even ing as wel l  as dur ing  the day to permit part
t ime  eve n i n g  stu d e nts to meet the i r  part i cu l a r  
tra in.i ng  needs and to  reach an obtai nab le  goal
w1th 1 n  a reasonab le  per iod of t ime .  Al l  courses 
cred itab le toward a certif icate are also appl icable 
toward an assoc iate degree. 

ACCOUNTING ASSOCIATE 
Associate in  Applied Science Degree 
Accounting Associate Certificate 
Accounting Clerk Certificate 
Accounting-Payrol l ,  State and Local Taxes Certificate 

ADMINISTRATNE TECHNOLOGY 
Associate in Applied Science Degree: Executive Assistant 
Administrative Assistant Certificate 
Certified Professional Secretary Certificate 
General Office Certificate 
Office Technology Certificate 
Secretarial Certificate 

ARCHITECTURAL TECHNOLOGY 
Associate in Applied Science Degree 
Architectural CAD Certificate 
Architectural Technology Certificate 

BANKING (See Financial Services) 

BREAD & Pastry (See Hospital ity Management) 

BUILDING CODES AND ENFORCEMENT 
Bui lding Codes and Enforcement Certificate 

CARDIAC TECHNOLOGY 
Associate in Applied Science Degree 

COMMERCIAL CREDIT MANAGEMENT 
(See Financial Services) 

COMPUTER INFORMATION SYSTEMS 
Associate in Applied Science Degree: 

-

• 
I 
I 

Microcomputers in Business 
Associate in Applied Science Degree: Programming 
Associate in  Applied Science Degree: Web Developmenm 
Advanced LAN Management Certificate 'W 
LAN Management Certificate 
Microcomputer Support Specialist Certificate 
Microcomputers in Business Certificate 
NetPrep™ Senior Network Specialist Certificate 
Network Specialist Certificate 
Programming Certificate 
Web Development Certificate 
Web Visual Design Certificate 

CRIMINAL JUSTICE 
Associate in Applied Science Degree 
Criminal Justice Certificate 
Industrial and Retail  Security Certificate 

CULINARy Arts (See Hospitality Management) 

DENTAL HYGIENE 
Associate in Applied Science Degree 

DIETETIC TECHNICIAN 
Associate in Applied Science Degree 
Dietary Manager Certificate 

EARLY CHILDHOOD EDUCATION 
Associate in Applied Science Degree 
Early Chi ldhood Education :  

Before/After School Care Certificate 
Early Chi ldhood Education:  Family Child Care Certificat1 
Early Chi ldhood Education :  I nfant/Toddler Certificate 
Early Chi ldhood Education:  • 

Special Education Paraprofessional Certificate 'II 
Early Chi ldhood Education Administrator Certificate al 
Early Chi ldhood Education Assistant Teacher Certificate • 
Early Chi ldhood Education Teacher Certificate 

ELECTROCARDIOGRAPH TECHNICIAN 
Electrocardiograph Technician Certificate 

ELECTRONICS TECHNOLOGY 
Associate in Applied Science Degree 
Electrical Maintenance Certificate 
Electronics Certificate 

EMERGENCY MEDICAL SERVICES 
Associate in Applied Science Degree 
Paramedic Certificate 

FASHION DESIGN 
Associate in Applied Science Degree 
Fashion Design Certificate 

FASHION MERCHANDISING 
Associate in  Applied Science Degree 



flNANCIAL SERVICES 
Associate in Applied Science Degree 

1commercial Credit Management Certificate 
Financial Management Certificate 
Real Estate Brokers License Preparation Certificate 
Real Estate Sales Professional Certificate 

FIRE SCIENCE TECHNOLOGY 
Associate in Applied Science Degree 
Fire Science Technology Certificate 

HEATING, VENTILATION AND 

AIR CONDmONING (HVAC) 
Associate in Applied Science Degree 

Domestic Refrigeration and Heating Certificate 
Healing Services Certificate 
Refrigeration Service Certificate 
Refrigeration and Air Conditioning Service Certificate 
Residential Comfort Systems Certificate 

HORTICULTURE (See Plant Science Technology and 
Park and Golf Maintenance) 

HOSPITALITY MANAGEMENT 

Associate in Applied Science Degree 
Bread and Pastry Arts Certificate 
Culinary Arts Certificate 
Hospitality Management Certificate 
Food Service Management Certificate 
Hotel Management Certificate 

INSURANCE (See Financial Services) 

lmRIOR DESIGN 
Associate in Applied Science Degree 

lmRNATIONAL BUSINESS 
Associate in Applied Science Degree 
International Business Certificate 

JOURNALISM 
Media Design Certificate 
Media Writing Certificate 
Media Writing and Design Certificate 
Online Communications Certificate 

LAW OFFICE ADMINISTRATIVE ASSISTANT 

Associate in Applied Science Degree 
Law Office Administrative Assistant Certificate 

MAMMOGRAPHY 
Mammography Certificate 

MANAGEMENT 

Associate in Applied Science Degree: Management 
Associate in Applied Science Degree: 

Small Business Management 
Advanced Management Certificate 

General Management Certificate 
Human Resource Management Certificate 
Small Business Management Certificate 

CAREER PRQGRAMS 

MARKETING 

Associate in Applied Science Degree 
E-commerce Merchandising Certificate 
Retail Merchandising Certificate 
Sales Management Certificate 

MEDICAL OFFICE ADMINISTRATION 

Associate in Applied Science Degree: 
Medical Office Assistant 

Associate in Applied Science Degree: 
Health Care Office Manager 

Health Care Secretary Certificate 
Health Insurance Coder Certificate 
Medical Office Assistant Certificate 
Medical Transcriptionist Certificate 

NURSING 

Associate in Applied Science Degree 
Certified Nursing Assistant Certificate 
Home Health Aide Certificate 
Licensed Practical Nursing Certificate 

PARALEGAL STUDIES 

Associate in Applied Science Degree 
Paralegal Studies Certificate 

PARAMEDIC (See Emergency Medical Services) 

PARK AND GOLF MAINTENANCE 

Associate in Applied Science Degree 
Arboriculture Certificate 
Golf Course Maintenance Certificate 
Nursery Operations Certificate 
Turfgrass Maintenance Certificate 

PHARMACY TECHNICIAN 

Pharmacy Technician Certificate 

PHLEBOTOMY 

Phlebotomy Certificate 

PLANT SCIENCE TECHNOLOGY 

Associate in Applied Science Degree 
Advanced Floral Design Certificate 
Floral Design Certificate 
Garden Center Operations Certificate 
Grounds Maintenance Certificate 
Landscape Design Certificate 
Plant Propagation Certificate 

REAL ESTate (See Financial Services) 

REFRIGERATION AND 

AIR CONDITIONING TECHNOLOGY 

See Heating, Ventilation and Air Conditioning (HVAC) 

SIGN LANGUAGE INTERPRETING 

Sign Language Interpreting Certificate 

SUPPLY CHAIN MANAGEMENT 

Associate in Applied Science Degree 
Inventory/Production Control Certificate 
Physical Distribution Certificate 
Purchasing Certificate 
Supply Chain Management Certificate 

119 

I 



1 c c a u 1 1 1 1 n  1 s s o c 1 1 t E  

Associate i n  Appl ied Science Degree 

1 20 

This 61 credit-hour program is designed to prepare students for employment 
as junior accountants in business, industry, and government. 

The curriculum includes the study of accounting theory and practice, corpora
tion accounting, and cost accounting. Required business coursework provides 
for an overview of the corporate community and includes economics, busi
ness law, and management classes. Computer information skills are essential 
to today's accountants and are also required in this degree. 

FIRST YEAR 
First Semester 

ACC 1 0 1  I ntroduct ion to F inancia l  Account ing . . . . . . . . . . . . . . . . . . . . . . . . .  4 
C I S  1 0 1  I ntroduct ion to Computer I n formation Systems . . . . . . . . .  3 
Eng l i sh '  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

MGT 1 1 1 I ntroduct ion to Bus iness Organizat ion . . . . . . . . . . . . . . . . . . . . . . .  3 

Mathematics e lective2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • • . . . . . . . . • . . . . . . . . . . . . . • . . . 3-4
1 6- 1 7  

Second Semester 

ACC 1 02 I ntroduct ion to Managerial Account ing . . . . . . . . . . . . . . . . . . . . . .  3 
CIS  1 06 Computer Log ic  and Programming Technology or 
CIS 2 1 8  E-Commerce Development . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

ECO 200 I ntroduct ion to Economics or 
ECO 2 1 1 M icroeconomics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 30 Bus iness Writ ing ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Humanit ies e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -3 

SECOND YEAR 
First Semester 

1 5  

ACC or C IS  E lective3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ACC 201 I ntermed iate Account ing 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ACC 2 1 1 Bus iness Law 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Busi ness e lective• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Social Science e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _.3_ 

1 5  

Second Semester 

ACC 202 I ntermediate Account ing 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

ACC 203 I ntroductory Cost Account ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Bus iness e lectives• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 
C I S  e lectives5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -3. 

1 5  
1 Students may elect ENG 1 00, ENG 1 0 1  or ENG 1 02 ,  depend ing on their test scores and advice of a 

Student Development faculty member. ENG 1 30 must be taken as the second Engl ish course. 
2 Only MGT 1 50 or MTH 1 24 or higher wil l satisfy this requ i rement. 
3 Elective (students must satisfy prerequ isite for course elected) :  ACC 1 55 ,  ACC 250, ACC 251 , 

ACC 253, ACC 254, C IS  203. 
4 Electives (students must satisfy prerequ isites for each course elected) :  ACC 2 1 2 , ACC 2 1 3, 

BFC 2 1 5 ,  MGT 2 1 8 , MGT 225, MGT 270. 
5 Electives: CIS 1 20 or C IS 1 22 ,  CIS 1 23 ,  CIS 1 24 .  



1 c c o u 1 1 1 1 a  1 s s o c 1 1 t 1  

Requirements for the I l l inois CPA Certificate 
To sit for the C PA examination in I l l inois effective January 1 ,  2001 , the candidate must have 1 50 
hours of acceptable col lege level education inc lud ing at least a bachelor's degree. Twenty-fou r  
semester hours must b e  i n  accounting; a n  additional 2 4  hours in  business courses are requ i red (busi
ness law is included here) . 

At Wil l iam Rainey Harper College, acceptable accounting cou rses include: ACC 1 01 ,  ACC 1 02 ,  ACC
201 , ACC 202, ACC 203, ACC 250, ACC 251 , ACC 253, and ACC 254. A wide variety of business
courses are offered including:  ACC 21 1 ,  ACC 2 1 2 ,  ACC 21 3, and MGT 225. 
Requirements for the CMA Certificate 

The CMA (Certified Management Accountant) is a national prog ram with no state aff i l iates. The candi
date must have senior standing at an accredited college or un iversity, or must hold a baccalau reate 
degree , in any field, or have passed the U . S .  C PA exami nation.  Anyone who has passed the U . S .  
CPA examination is given credit for part 2 o f  t h e  C M A  examination.

Recommended cou rses at Wi l l iam Rainey Harper Col lege include: ACC 1 01 ,  ACC 1 02 ,  ACC 201 , 
ACC 202, ACC 203, ACC 2 1 1 ,  ACC 2 1 2 ,  ACC 251 , ACC 253, ACC 254, BFC 21 5 ,  CIS 1 01 ,  ECO 2 1 0 , 
ECO 21 1 ,  ECO 21 2 ,  MGT 1 1 1 ,  MGT 2 1 8 , MGT 225, MGT 270, MTH 1 24 and P H I  1 1 0. 

Accounting Associate Certif icate 

Required: 

This 19  credit-hour certificate program is designed for persons interested in 
pursuing careers as junior accountants in business, government and industry. 
There is an acute shortage of persons with the training needed to be success
ful in accounting. 

ACC 
ACC 
C IS  
C IS  
C IS  

1 0 1  
1 02 

1 23 
1 24 
1 25 

I ntroduction to F inancia l  Account ing . . . . . . . . . . . . .  . . . . . . . . . . . . 4 

I ntroduction to Managerial Account ing . . . . . . . . . . . . . . . . . . . . . .  3 
Spreadsheet/Budget ing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Advanced Spreadsheet for M icros . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . 1 
Word Processing  for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

Electives: Select any three courses from the fol low ing :  
ACC 1 55 Tax and Payro l l  Account ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ACC 20 1 I ntermediate Account ing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ACC 202 I ntermed iate Account ing 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
ACC 203 I ntroductory Cost Account ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

ACC 250 I ncome Tax Account ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
ACC 25 1 Advanced Tax Account ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ACC 253 Advanced Account ing I . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . 3 
ACC 254 Audit ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

1 21 
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Account ing Clerk Certificate 

This 1 0  credit-hour certificate program provides the student with the courses 
needed for an entry level position in such areas as accounts payable, 
accounts receivable and inventory accounting. 

ACC 
ACC 
C IS  
C IS  
C IS  

1 0 1  
1 02 
1 23 
1 24 

1 25 

I ntroduction to Financial  Accounti ng . . . . . . . . . . . . . . . . . . . . . . . . .  4 

I ntroduction to Managerial Account ing . . . . . . . . . . . . . . . . . . . . . .  3 
Spreadsheet/Budget ing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

Advanced Spreadsheet for M icros . . . . . . . . . . . . . . . . . . . . . .  1 

Word Processing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

Accounti n g - Payro l l ,  State and Loca l Taxes Certificate 

1 22 

This seven credit-hour certificate program will provide the student with the 
courses needed for an entry level position in this particular area. 

ACC 
C IS  
C IS  
C IS  

1 55 
1 23 
1 24 
1 25 

Tax and Payro l l  Account ing . . . . . .  . 4 

Spreadsheet/Budgeti ng for M icros . . . . . . . . .  . 
Advanced Spreadsheet for M ic ros . . . .  . 
Word Process ing for M icros . . . . . .  



A D M I N I S T R A T I V E  T E C H N o l o d t  

See also Law Office Administrative Assistant 

Associate i n  Appl ied Science Degree: 
Executive Assistant 

The 62 credit-hour curriculum emphasizes office technology, administrative 
duties, and communication skills. Two semesters of an internship experience 
highlight the program. 

Graduates may be employed in any of a variety of organizations, including 
manufacturing firms, government agencies, insurance companies, service 
organizations, schools and colleges, banks, advertising agencies and airlines. 

An orientation and planning session with the coordinator is recommended for 
each student. Detailed information will be sent upon request or upon applica
tion to the program. 

FIRST YEAR 
First Semester 

ENG 1 30 

OFC 1 04 

OFC 1 05 

OFC 1 06 

OFC 1 07 

OFC 1 1 3 

OFC 1 33 

OFC 201 

OFC 203 

Business Writing . . . . .  
I ntroduction to Admin istrative Tech nology . . . . . . . . . . . . . . .  . 
Admin istrative H uman Relations . .  
Admin istrative Time Management 
I nternet Appl ications . . . . . . . . . . . .  . 
Computer Keyboard ing/Production 1 
Word Processing Software I . . . . . .  . 
Advanced Features in Word Process ing . 
Proofread ing and Edit ing . . . . .  

Second Semester 

CIS  
C IS  
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
SPE 

1 23 

1 24 
1 34 
202 
220 
227 
228 
229 

1 0 1  

SECOND YEAR 
First Semester 

CAS electives2 
MGT 1 1 1

OFC 230 

OFC 237 
OFC 247 

Spreadsheet/Budgeti ng for M icros 
Advanced Spreadsheet for M icros . . . . .  . 
Word Processing Software 1 1  . . . . . . . . . . . . . . . .  . .  
Desktop Pub l ish ing Us ing Word Process ing . 
Automated Off ice Procedures 1 . . . . .  . 
Bus iness Presentations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Records Control for the Off ice . . . . . . . . . . . . . .  . .  
Meeti ng and Conference P lann ing  . . . . . . .  . .  
Fundamentals of Speech Commun ication . 

I ntroduct ion to Bus iness Organ ization . . . . . .  . 
Executive Mach ine Transcript ion . . . . . . .  . 
Admin istrative Technology I nternsh ip I 
Professional Development . . . . .  

3 

1 
1 

3 

2 
2 

-2 
1 6  

1 
1 

2 
2 

4 
1 
1 
1 

-3. 
1 6  

5 

3 
2 

3 

-2 
1 5  

1 23 



l b M I A l s f A l f i V E  f E C A A b L b d Y  

Associate i n  Appl ied Science Degree conti n ued . . .  

Second Semester 

ECO elective3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
H uman it ies e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MTH e lective• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
OFC 238 Admin istrative Technology I nternsh ip  1 1 . . . . . . . . . . . . . . . . . . . . .  3 
Social Science e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ....3 

1 5  

1 Placement into OFC 1 1 3  and OFC 220 is contingent upon previous train ing and consent of instruc-
tor. 

2 GAS electives: GAS 1 1 0, GAS 1 20 ,  GAS 1 30,  GAS 1 40 ,  GAS 1 50, GAS 2 1 0 ,  GAS 220. 
3 ECO elective: ECO 1 1 5 ,  ECO 200. 
4 Students may take any mathematics course offered depend ing upon their test scores and the advice 

of a Student Development faculty member. MGT 1 50 is recommended. 

Ad m i n i strative Assista nt Certificate 

Required: 

This 3 1  credit-hour certificate program is designed for persons with secretarial 
experience who are interested in expanding their business knowledge for high
er level positions such as administrative assistant, office manager, or a higher 
level management position. A combination of 3 1  credit hours may be selected 
from the following courses with the approval of the coordinator of the program 
or a Student Development faculty member. 

ACC 1 0 1 I ntroduction to Financial  Account ing . . . . . . . . . . . . . . . . . . . . . . . .  . 
ENG 1 30 Business Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
MGT 1 1 1 I ntroduction to Bus iness Organization'  . . . . . . . . . . . . . . . . . . . .  . .  
MGT 1 60 Pr inc ip les of Supervis ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MGT 280 H uman Relat ions in Bus iness . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 

3 
3 
3 
3 

Electives: Select at least 1 5  credit hours from the fol lowing courses: 

1 24 

Account ing e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ACC 
C IS  
C IS  
C IS  
C IS  
C IS  
ECO 
ENG 
MGT 
MGT 
PSY 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 

2 1 1 

1 0 1 
1 2 1  
1 22 

1 23 
1 24 

200 
1 03 
265 

270 
245 

1 06 
1 07 

225 
227 

228 
229 

Bus iness Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduction to Computer I nformation Systems . . . . . . .  . .  
General Account ing App l ications for M icros . . . . . . . . . . .  . .  
Data Base for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Spreadsheet/Budget ing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Advanced Spreadsheet for M icros . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
I ntrod uction to Economics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Techn ical Report Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Human Resource Management . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Pr inc ip les of Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
I ndustrial/Organizational Psychology . . . . . . . . . . . . . . . . . . . . . .  . .  
Admin istrative Time Management . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I nternet Appl ications . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Topics in Admin istrative Technology . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Bus iness Presentations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Records Control for the Off ice' , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Meeting and Conference Plann ing '  . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 

3 

3 
2 
1 
1 
1 

3 
3 
3 
3 
3 
1 
1 

1 -6 
1 
1 

3 
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Ad m i n i strative Assistant Certificate conti n ued . . .  

OFC 250 Records Management Basics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
OFC 25 1 Records and I nformation Management 1 . . . . . . . . . . . . . . . . . . . 3 
OFC 252 Records and I nformation Management I I . . . . . . . . . . . . . . . . . .  3 
OFC 253 Forms Control . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
OFC 254 Records Management Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Admin istrative Technology e lectives2 . . . . • . . . • • . . . . . . . . . . . . . . • • . . • • . . . • . . . . • . . • •  • • . . • . . . . • . 2-6 

1 For those who have passed the Cert if ied Professional Secretary Examination with i n  the past five 
years, c redit will be given for these courses. Contact the Assessment and Testing Center for 
i nformation on procedures and appropriate fees. 

2 Administrative Technology electives: OFC 1 33 ,  OFC 1 34 ,  OFC 201 ,  OFC 202, OFC 205. 

Certified Professiona l  Secretary Certificate 

This is a six credit-hour certificate program specifically designed for individuals 
with a high degree of secretarial skill and business experience who are cur
rently employed as secretaries and wish to raise their level of professionalism 
and/or qualify for promotion into executive secretarial, administrative assistant 
or managerial types of positions within a company. 

This program emphasizes advanced secretarial and business training in order 
to provide the secretary with a deeper and broader understanding of the 
dynamics of the business world and the vital role performed by the secretary 
in the ever-increasing demands of the business. 

OFC 
OFC 
OFC 
OFC 
OFC 
OFC 

260 
26 1 
262 

263 
264 

265 

Behavioral Science in Bus iness (CPS) . . . . . . . . . . . . . . . . . . . . .  . 
Bus iness Law (CPS) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Economics and Management (CPS) . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Account ing (CPS) . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Office Admin istration and Commun ication (CPS) . . . . .  . 
Office Technology (CPS) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  

Genera l  Office Certificate 

This 1 5  credit-hour certificate program is designed for persons interested in 
working in various types of offices in a support capacity. The curriculum gives 
basic training in technology, communication, business vocabulary, and office 
skills. 

Graduates of the program are prepared for positions as clerks, help desk 
assistants, receptionists, and general office assistants. An orientation and 
planning session with the coordinator is recommended for each student. 
Detailed information will be sent upon request or upon application to the 
program. 

Any combination of 15 credit-hours may be selected from the following 
courses: 

CIS  
ENG 
MGT 
MGT 
OFC 

1 23 
1 00 
1 1 1

1 50 

1 04 

Spreadsheet/Budget ing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

I ntroduction to Bus iness Organ ization . . . . . . . . . . . . . . . . . . . . . . . 3 
Business Math . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ntroduction to Admin istrative Technology . . . . . . . . . . . . . . . . .  1 

1 25 
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General  Office Certificate cont inued . . .  

OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 

1 05 

1 07 
1 1 0 

1 1 1  

1 1 2 

1 1 3 
1 30 

1 33 

1 34 

20 1 

202 

203 

225 

247 

250 

25 1 

252 

253 
254 

Admin istrative Human Relat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

I n ternet Appl ications . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . .  . . .  . . . .  . . . . . . .  1 

Beg inn ing Computer Keyboard ing  . . . . . .  . . . . . .  . . . . .  . . .  . . . . .  . . 1 

Beg inn ing  Computer Keyboard ing with Appl ications 3 
Computer Keyboard ing Review1 • . .  . . . • .  . . . .  . . . . .  . . 3 
Computer Keyboard ing/Production ' . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Office Technology Appl ications . . . . 1 

Word Processing Software I . . . . . . . . . . . . . . . . . . . . . . . 2 
Word Processing Software 1 1 . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . 2 

Advanced Features in Word Process ing ' . . 2 

Desktop Pub l ish ing Us ing Word Process ing '  . 2 

Proofread ing and Edit ing . . . . . . . . . . . . . . . . .  2 

Topics in Admin istrative Technology . . . . . . . . . . . . . . .  1 -6 
Professional Development . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Records Management Basics . . . . . . . . . . . . . . . . . . . . . . .  3 
Records & I nformation Management 1 . . . . . . . . . . . . . . . 3 

Records & I nformation Management 1 1 . . . . . . . . . . . . . . . 3 
Forms Control . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Records Management Technology . . .  3 

1 Placement into courses contingent upon previous train ing .  

Office Technology Certificate 

Required: 

This 14  credit-hour certificate program is designed for the student with good 
keyboarding skills who is interested in office employment emphasizing com
puter application skills and for the student who needs to upgrade her/his 
knowledge of current office technology. 

OFC 
OFC 
OFC 
OFC 
OFC 

1 1 3 

1 30 

1 33 
1 34 

203 

Computer Keyboard ing Production ' . . . .  . . . . . . . . . . . . . . . . . . 3 

Office Technology Appl icat ions . . . . . . . . . . .  1 

Word Processing Software I . . . . . . . .  . . . . . .  . . . . .  . .  . . . . . .  . . .  . . . .  . . . 2 
Word Processing Software 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Proofread ing and Edit ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Electives: Select at least four credit hours from the fol lowing courses: 

1 26 

CAS 1 1 0 Core Microsoft Office Specialist Certification: Word . . . .  . 
CAS 1 20 Core Microsoft Office Specialist Certification: Excel . . .  . 
CAS 1 30 Core Microsoft Office Special ist Certification :  Access . 
CAS 1 40 Core Microsoft Office Special ist Certification: 

PowerPoint . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
CAS 1 50 Core Microsoft Office Special ist Certification: Outlook . 1 

CAS 2 1 0  Expert Microsoft Office Special ist Certification : Word . .  1 

CAS 220 Expert Microsoft Office Specialist Certification: Excel . .  1 

OFC 1 07 I nternet App l ications . . . .  1 

OFC 201 Advanced Features i n  Word Process ing . . . . . . 2 
OFC 202 Desktop Pub l ish ing Us ing Word Process ing 2 
OFC 205 Using Tables in Word Process ing . . 2 
OFC 225 Topics in Admin istrative Technology . . .  1 -6 
OFC 227 Business Presentations . .  . . . . . . . . . . . . . . . . . . 1 

OFC 230 Executive Mach ine Transcr ipt ion . . 2 

1 Placement into OFC 1 1 3 is  contingent upon previous train ing and consent of instructor. 



l b M I N l s f R l f i V E  T E e A N o L o d Y  

Secretar ia l  Certif icate 

Required: 

This 28 credit-hour certificate program gives experience, training and develop
ment in secretarial skills in order to obtain entry-level secretarial employment, 
be promoted into a secretarial position or to expand and update one 's secre
tariaVoffice skills. Students may apply this entire program toward the two-year 
Executive Assistant degree program. 

A combination of 28 credit hours is required for this certificate with the 
approval of the coordinator or Student Development faculty member. 

OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 

1 04 
1 05 

1 06 
1 33 

201 
220 
228 

229 

230 
237 

I ntroduct ion to Admin istrative Technology . . . . . . . . . . . . . . . . .  1 
Admin istrative H uman Relat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Admin istrative Time Management . . . . . . . . .  . . . . .  . . . . . . . . . .  . . . . . 1 
Word Process ing Software I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
Advanced Features i n  Word Processing . . . .  . . . . . . . . .  . . . . .  . 2 
Automated Office Practices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Records Control for the Office . .  . . . . . . . . . .  . . . . .  . . . .  . . . . .  . . . . .  . . . . 1 
Meet ing and Conference P lann ing  . . . .  . . . . .  . . . . . . . . .  . . . . .  . . . . . 1 
Executive Mach ine Transcription . .  . . . .  . . . . .  . . . . .  . . . . .  . . . . . . . . . . 2 
Admin istrative Tech nology I nternsh ip  1 . . . . . . . . . . . . . . . . . . . . . . 3 

Electives: Select at least 1 0  credit hours from the fol lowing courses : 
C IS  
C IS  
C IS  
C IS  
ENG 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
SPE 

1 2 1  
1 22 
1 23 

1 24 

1 30 
1 07 
1 1 3 

202 
203 

205 

225 
227 

250 
25 1 

252 
1 0 1  

General Account ing App l icat ions for M ic ros . . . . . . . . . . . . .  1 

Data Base for M icros . . . . . . . . .  . . . . . .  . . . . .  . . . . . . . . . .  . . . .  . . . . . . . . . . . . . . . 1 
Spreadsheet/Budget ing for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

Advanced Spreadsheet for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

Business Writ ing . . .  . . . . .  . . . . .  . . . . .  . . . .  . . . . . .  . . . . .  . . . .  . . . . .  . . . .  . . . . . . . . . . 3 
I nternet Appl icat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Computer Keyboard ing  Product ion' . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Desktop Pub l i sh ing Us ing Word Process ing . . . . . . . . . . . . . 2 
Proofread ing  and Edit ing . .  . .  . .  . . .  . .  . . . .  . .  . .  . .  . . .  . .  . .  . .  . . .  . .  . . . .  . . . .  2 
Using Tab les i n  Word Processing . .  . . .  . .  . . .  . .  . . .  . .  . .  . .  . . .  . .  . .  . . 2 
Topics i n  Admin i strative Technology . . . . . . . . . . . . . . . . . . . . . . . . . .  1 -6 
Bus iness Presentat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Records Management Basics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Records & I nformation Management 1 . . . . . . . . . . . . . . . . . . . . . . .  3 
Records & I nformation Management 1 1 . . . . . . . . . . . . . . . . . . . . . .  3 
Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  3 

1 Placement into course contingent upon previous train ing .
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A R C H I T E C T U R A L  T E c H A o L o d V  

Associate i n  Appl ied Science Degree 

1 28 

The curriculum emphasis is on architecture and construction, but courses in 
communication skills, social sciences and humanities are a/so included. 
Graduates from this curriculum may be qualified for positions as architectural 
drafters, engineering interns in building construction, building materials and 
system details, specification writers and ancillary professional services. 

FIRST YEAR 
First Semester 

ATE 1 0 1  I n trod uction to Arch itectural Technology I .
ATE 1 03 Bu i ld i ng  Mater ia ls Tech nology I .  
ATE 1 05 Arch itectu ral CAD I 
ENG 1 0 1  Composit ion . 
Soc ial Science e lective . . . . . . . . . . . . . . . . . . . . 

Second Semester 

ATE 1 02 I ntroduction to Architectural Technology I I . 
ATE 1 04 Bu i ld i ng  Materials Technology 1 1  . . . . . . . . . .  . 
ENG 1 02 Composit ion'  . . . . .  . 
Mathematics elective2 . . .  
Social Science e lective 

SECOND YEAR 
First Semester 

4 
4 

3 
3 

_J 
1 7  

4 

4 

3 
3 

_J 
1 7  

ATE 201 Comprehensive Bu i ld i ng  Project I . .  4 
ATE 203 Construction Problems I . . . .  . . . .  . . . . . . . . . 4 
ATE 207 Arch itectu ral Statics . 3 
H umanities elective3 . _J 

1 4  

Second Semester 

ATE 202 Comprehens ive Bu i ld i ng  Project I I .  4 

ATE 204 Construction Problems I I . . .  4 

ATE 208 Arch itectural Strength of Materials .  3 
Techn ical e lective4 . . . . . . . . . . . . . . • . • • .  _J 

1 ENG 1 00 .  ENG 1 03 ,  ENG 1 30 or SPE 1 0 1  may b e  used under certain condit ions t o  satisfy th is 
requ i rement 

2 A competency test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the 
mathematics requ i rement. Students in  this program who uti l ize the competency test to meet the 
mathematics requ i rement must complete a three credit-hour ATE elective 

3 Recommended elective ART 1 1 0,  MUS 1 03 ,  MUS 1 04 ,  PHI 1 05 or any l i terature course. 

1 4  

4 Technical e lective ATE 1 06 ,  ATE 1 09 ,  ATE 205 , ATE 206 , ATE 2 1 0 ,  ATE 21 1 ,  ATE 2 1 3 .  BCE 201 , ELT 
1 42 ,  or a combination of ATE 1 00 and ATE 200. 



A R C H I T E C T U R A L  T E c A A o L o d Y  

Architectural  CAD Certificate 

This 12 credit-hour certificate program is designed for those just entering the 
field of architecture, as well as the practicing professional who desires to learn 
the necessary skills to be proficient in all manners of CAD drafting. Courses 
begin with introductory two dimensional drafting and proceed through 
advanced two dimensional drafting, three dimensional drafting and photo-real
istic rendering of three dimensional computer images. Add-on rendering pack
ages will also be explored. Students will learn, through hands-on experience 
using state of the art computer hardware, the CAD software packages in 
demand in today's workplace. 

ATE 
ATE 
ATE 
ATE 

1 05 
1 06 
205 
206 

I ntroduction to Arch itectural CAD 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ntroduct ion to Arch itectural CAD 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectu ral Computer Appl ications I . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectural Computer Appl icat ions 1 1 . . . . . . . . . . . . . . . . . . . . . .  3 

Arch itectural  Technology Certificate 

This is a technical program leading to a certificate of completion of any of the 
following courses, totaling 1 5  credit hours, provided the combination has 
approval of a Student Development faculty member. The curriculum emphasis 
is on architecture in the related areas of construction, CAD, drafting, estimat
ing, specifications, construction management, model making, historical survey, 
rendering and perspective drawing. 

ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 
ATE 

1 0 1  
1 02 
1 03 
1 04 
1 05 
1 06 
1 07 
1 08 
1 09 
20 1 
202 
203 
204 
205 
206 
207 
208 
209 
2 1 0  
2 1 1 
2 1 2  
2 1 3  
2 1 4  

I ntroduct ion t o  Arch itectural Technology I . . . . . . . . . . . . . . . . .  4 
I ntroduction to Arch itectural Technology I I . . . . . . . . . . . . . . . .  4 
Bu i ld i ng  Mater ia ls Techno logy 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Bu i l d i ng  Mater ia ls Technology 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Arch itectu ral CAD I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectu ral CAD I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectural Pr inc ip les for the I nterior Designer I . . . . .  4 
Arch i tectural Pr inc ip les for the I nter ior Des igner 1 1 . . . .  4 
Ch icago's Great Arch itectu ral Trad it ion . . . . . . . . . . . . . . . . . . . . .  3 
Comprehensive Bu i l d i ng  Project 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Comprehensive Bu i l d i ng  Project 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Construction Problems I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Construction Problems 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Arch itectural Computer App l icat ions I . . . . . . . . . . . . . . . . . . . . . . . 3 
Arch itectural Com puter Appl ications 1 1 . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectural Stat ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Arch itectu ral Strength of Mater ia ls . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Pr inc ip les of Bu i l d i ng  Construction . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Cost Estimat i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Solar Energy Arch i tectu re . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch i tectural Render ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Construction Management Process . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Arch itectural Models . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
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l l N k i N C  
See: Financial Services 

B R E A D  I P A  s f  R Y  
See: Hospitality Management 

B U I L D I N G  C O D E S A N D 

E N F O R C E M E N T

B u i l d i n g  Codes and Enforcement Certifi cate 

1 30 

This 24 credit-hour certificate program is designed to meet the educational 
and training needs of those employed in the building code compliance field, as 
well as those in the building and construction industry who are interested in 
keeping abreast of building code changes and requirements. 

The emphasis of this specialized program is on building codes and their inter
pretation and application in the field. This offers students a unique opportunity 
to develop and expand their knowledge and skills. The certificate may enhance 
students ' opportunities for employment and career advancement. New 
employment opportunities are cyclical in nature, and students should consult 
the program coordinator or Student Development faculty member before reg
istering for this program. 

BCE 
BCE 
BCE 
F IS 
BCE 
BCE 
BCE 
ENG 
SPE 

1 0 1  
1 02 
1 04 

1 23 

1 05 
1 06 
20 1 

1 03 
1 0 1  

Basic Construction for Bu i l d i ng  Codes . . . . . . . . . . . . . . . . . . . . . .  3 
Basic Code Enforcement Techn iques . . . . . . . . . . . . . . . . . . . . . . . .  3 
Basic Mechanical and Energy Conservat ion Codes or 
F i re Prevention Pr inc iples 1 1 1  . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Basic P lumb ing Codes . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  3 
Basic E lectrical Codes . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . .  3 
Basic Bu i l d i ng  Codes . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  3 
Tech n ical and Report Writ ing . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Fundamentals of Speech Commun ication . . . . . . . . . . . .  3 

1 Prerequisite of FIS 1 22 wil l  be waived.



C A R D I A C  f l c A A o l o d Y *  

Associate i n  Appl ied Science Deg ree 

Students of this 61  credit-hour program are prepared for positions as cardiodi
agnostic technicians in hospitals, cardiovascular clinics, or physicians ' offices. 
Cardiodiagnostics involves skill acquisition in performing resting electrocardio
grams, assisting physicians in running exercise stress tests, scanning heart 
rhythm strips and carrying out sophisticated cardiac ultrasound examinations 
(echocardiography). 

Because of the nature of clinical experiences and individualized instruction 
required in this program, and specialized technology and the equipment nec
essary to offer this program, a higher tuition rate is assessed for career specif
ic courses. These include courses with the prefix HP/. Tuition for these courses 
in this program is 200% of the standard tuition rate. 

A 300-hour internship at a local hospital is required once all core courses (HP/ 
prefix) have been completed with a grade of C or better. 

Admission requirements include: 
• Attendance at a Card iac Technology Program i nformation meet ing

offered every other month . 
• Fulfi l lment of the general admission requ i rements of Harper Col lege.
• Submission of an off ic ia l  copy of ACT resu lts . (Th is  requ i rement w i l l  be

waived for students who have completed 1 2  or more semester hours of
col lege work . )

• H igh  school g raduation or equ ivalent (GED) .
• High school g rade po in t  average of  2 .0  or better (on a 4 .0 scale) , or if 1 2

semester hours of col lege credit have been completed ,  a col lege g rade
point average of 2.0 or better (on a 4 .0 scale) .  Students who have previ
ously enro l led at Harper Col lege must be i n  good academic stand i ng .

• Complet ion o f  a t  least two semesters o f  h igh  school b io logy with g rades
of C or better or one semester of col lege b iology with a g rade of C or
better. Once col lege bio logy has been completed ,  on ly col lege bio logy
wi l l  be used to determine if the biology requ i rement has been fulf i l l ed .

• Complet ion of  the  Health Occupations Aptitude Examinat ion . 
• English Competency Requirement

This requ i rement may be met by one of the fol lowin g :
o Proof o f  complet ion o f  ENG 1 00 ( o r  its equ ivalent) with a grade o f  C 

or better. 
o ACT Eng l ish  score of 1 9  or h igher  and ACT Read ing  score of 20 or

h igher. 
o Harper Col lege Writ ing/Read i ng  Assessment Test resu lts that 

demonstrate p lacement in to ENG 1 0 1 . 
• Math Placement Requirement

This requ i rement may be met by one of the fol lowing :
o Proof o f  complet ion o f  MTH 055  (o r  its equ ivalent) with a g rade o f  C 

or better. 
o Harper Col lege Math Assessment Test that demonstrates p lacement

i nto MTH 060.
o ACT math score of 23 or h igher. 

• Satisfactory Harper Col lege Card iac Technology admission score . 
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C A R D I A C  f e c A N o L o d Y  

Associate i n  Appl i ed Science Degree conti n ued . . .  

1 32 

FIRST YEAR 
Summer Semester 

HP I  1 00 I ntroduction to the Card iac Technology Program . . . . . .  
First Semester 

B IO  1 60 
ENG 1 0 1 
HP I  1 0 1  
HSC 1 1 2 
MTH 060 

H uman Anatomy . .  . .  . . .  . . . . .  . .  . .  . .  . .  . .  . . .  . .  . . . . .  . .  . .  . . . .  . .  . .  . .  . . . .  . . . . . .  4 
Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Fundamentals of Exercise Test ing . . . . . . . . . . .  . . . . .  . . . .  . . . . . . . . .  3 
Med ical Terminology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Elementary Algebra1 . . • •  . . • •  . . . • . . . . • •  . . • .  • . . . • •  . . . • . . . . . . . • •  . . . • •  . . . . _A 

1 7  

Second Semester 

Eng l ish e lective2 
HP I  1 05 
HP I  1 1 3 
HP I  1 1 6 

SECOND YEAR 
First Semester 

HP I  1 03 
HP I  1 06 
HP I  1 09 
HP I  1 1 7 

E lectrocard iography . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
U ltrasound Physics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Card iac Anatomy and Physiology . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
4 
2 

_A 
1 3  

Prevention and Treatment of Card iac Emergencies . .  3 
Card iovascular Physiology and Pathology . . . . .  . . . . . . . . . . . 3 
D iagnostics I . .  . . . . .  . . . . .  . . . . . .  . . . . . . . . . . . . . .  . . . .  . . . . .  . . . . .  . . . .  . . . . . . . . .  . . . 3 
Laboratory Techn iques I . . . . . . . . .  . . . . .  . . . . . . . . . . . . . .  . . . . . . . . . . . . .  . . . ....2. 

1 1
Second Semester 

CHM 1 00 Chemistry for the Health Sciences . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
HP I  1 1 0 Diagnost ics I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
HP I  1 1 5 C l i n ical Laboratory Sk i l ls . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
HP I  1 1 8 Laboratory Techn iques I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
Human it ies or Social Science e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ....3 

1 5  
Summer/Fall Semester 

HP I  1 07 Card iac Technology l nternsh ip3 . . . . . . . . • • • • • • • . . . . . . . . . • . . . • . . . .  4 

• Card iac Technology is a l imited enrol lment program. See Limited Enrol lment Programs section of this
Catalog for deta i ls .  Requ i rements subject to change. Contact the Admissions Off ice for updated
information . 

.. Subject to change. Contact the Admissions Office for addit ional information.
1 A placement test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the math

ematics requ i rement. Students who ut i l ize the placement test to meet the mathematics requ i rement 
must complete a four credit-hour elective. 

2 Engl ish elective: ENG 1 02,  ENG 1 03, ENG 1 30 or SPE 1 0 1 . 
3 Assignments wi l l  be based on site avai labi l i ty. 

c o M M e A c 1 1 c  c R E D I T  
M A N A G E M E N T

See: Financial Services 



c o M P D T E R  I R F b R M I T i o R  s Y s T E M s  

Associate i n  Appl ied Science Degree:  
M i c rocomputers i n  Busi ness 

The technical curriculum trains students for various positions in the field of 
microcomputers. The student will take courses in business, computer informa
tion systems, and general education. The student may choose from four spe
cialized study areas: LAN administration, NetPrep'" Network Management, 
Packages, or Telecommunications. The student must select a minimum of 65 
credit hours from these specialized study areas. Graduates of the program 
may find employment as network technicians and consultants . .  

Required Core Courses: 

CIS  1 0 1 
C IS  1 06 
C IS  1 34 
C IS  1 44 
C IS  1 45 

I ntroduct ion to Computer I nformation Systems 
Computer Log ic  and Programming Technology 
Personal Computer (DOS) . . . . . . .  . 
Advanced PC Operat ing Systems . . . .  
PC Hardware . 

Required General Education Courses: 

ENG 1 0 1  Composit ion . .  
ENG 1 02 Composit ion or 
ENG 1 03 Techn ical and Report Writ i ng or 
SPE 1 0 1 Fundamentals of Speech Commun icat ion' 
MGT 1 50 Bus iness Math (3) or 
MTH 080 Foundations of Mathematics II (4) . 
Natural Science, Social Science or 
Human it ies e lectives2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Specialized Study Areas: 

LAN Administration 

Required: 

CIS 1 20 
C IS  1 22 
C IS  1 23 
C IS  1 25 
C IS  1 24 
C IS  1 26 
C IS  1 46 
C IS  1 47 
C IS  1 49 
C IS  1 7 1 
C IS  1 52 
C IS  1 70 
MGT 1 1 1
SPE 1 0 1  
E lectives' 

I ntroduct ion to Bus iness Software Packages (3) or 
Database for M ic ros ( 1 )  and 
Spreadsheet Budget ing for M icros ( 1 )  and 
Word Processing for M icros ( 1 )  . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Advanced Spreadsheet for M icros 
Graphics for M icros . . . .  
Operating System-OS/2 (3)  or 
Windows (2)  . . . . .  . 
Personal Computer U N I X  or 
I ntroduct ion to Local Area Networks . .  
Data Base Programming ,  M ic rocomputers . .  . 
I ntroduction to Data Commun ication . . . . . . . . . . . . .  . 
I n trod uction to Bus iness Organ ization 
Fundamentals of Speech Commun ication . . . . .  . 

Soc ial Science or Human it ies e lective2 . . .  

3 
3 
3 
3 
3 

3 

3 

3-4 

6 

3 
1 

2-3 

3 
3 
3 
3 
3 

1 0  
3 

1 33 
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Associate i n  Appl ied Science Degree: 
M icrocomputers in Busi ness . . .  contin ued 

1 34  

NetPrep™ Network Technology 

Required: 
CIS 1 02 
C IS  1 07 
C IS  1 1 5 
C IS  1 47 
C IS  1 55 
C IS  1 56 
C IS  1 57 
C IS  1 58 
C IS  1 59 

NetPrep™ Networking Fundamentals . . . . . . . . . . . . . . . . . . . . . . .  . 
NetPrep ™ Local Area Networks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 

NetPrep™ Wide Area Networks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Windows . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

NetPrepTM TCP/ IP  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

NetPrep™-The I nternet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 

NetPrep™ l nternetworking Devices and Concepts . .  . 
NetPrep™ Protocol Analysis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

NetPrep™ Network Analysis and Des ign . . . . . . . . . . . . . . . . .  . 

Electives• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Social Science or Humanit ies e lective2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Packages 

Required: 
ACC 1 0 1  In troduction to Financial  Account ing . . . . . . . . . . . . . . . . . . . . . . . .  . 
CAS 1 1 0 Core Microsoft Office Special ist Certification : Word . . . .  . 
CAS 1 20 Core Microsoft Office Special ist Certification : Excel . .  . . 
CAS 1 30 Core Microsoft Office Special ist Certification :  Access . 
C IS  1 20 I ntroduction to Bus iness Software Packages (3) or 
CIS 1 22 Database for M icros ( 1 )  and 
C IS  1 23 Spreadsheet Budgeti ng for M icros ( 1 )  and 
CIS 1 25 Word Process ing for M icros ( 1 )  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

CIS  1 24 Advanced Spreadsheet for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
CIS 1 26 Graphics for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
CIS  1 47 Windows . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
3 
3 
2 
3 
3 
3 
3 
3 
6 
3 

4 
1 
1 
1 

3 
1 
1 
2 

CAS/C IS  e lectives5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MGT 1 1 1 I ntroduct ion to Bus iness Organ ization . . . . . . . . . . . . . . . . . . . . . .  . 

""" 
3 

Social Science, H uman it ies or 
Natural Science e lective2 • • • . . . . . • . . . . • . . . . . . . . . • . . . . . . . . . • . . . . • . . . . . . . . . • . . . • . . . . • . . . . • . . . . . . . . •

Telecommunications 

Required: 
ACC 1 0 1  
ACC 1 02 
C IS  1 5 1  
C IS  1 66 
C IS  1 70 
C IS  1 7 1  
C IS  1 72 
ECO 200 
ECO 2 1 1 
E lective6 
MGT 1 1 1
MTH 1 04 

I ntroduct ion to Financial  Account ing . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduction to Managerial Account ing . . . . . . . . . . . . . . . . . . . .  . . 

I ntroduction to Te lecommun ications . . . . . . . . . . . . . . . . . . . . . . . .  . . 
C++ Programming . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

I ntroduction to Data Commun ications . . . . . . . . . . . . . . . . . . . . .  . .

I ntroduction to Local Area Networks . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Network Admin istrat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

I ntroduction to Economics or 
M icroeconomics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

I ntroduction to Bus iness Organ ization . . . . . . . . . . . . . . . . . . . . . .  . 

Plane Tr igonometry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

1 Students in LAN Admin istration special ization are requ i red to choose from ENG 1 02 or ENG 1 03 ; 
ENG 1 03 is recommended . Students in Telecommunications special ization are requ i red to choose 
from ENG 1 02 or SPE 1 0 1 ; ENG 1 02 i s  recommended . 

3 

4 
3 
3 
4 
3 
3 
3 

3 
3 
3 
3 

2 Students must take n ine credit hours in a min imum of two of these areas. For students special iz ing in  
Telecommun ications ,  PHY 1 01 ,  ECO 21 1  and ECO 21 2 are recommended.
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Associate i n  Appl ied Science Degree: 
Microcomputers in Busi ness cont in ued . . .  

3 ACC 1 0 1 ,  ACC 1 02 ,  C IS 1 03 ,  C IS 1 05 ,  C IS  1 1 8 ,  C IS  1 1 9 ,  C IS  1 2 1 , C IS  1 27 ,  C IS  1 32 ,  C IS  1 37 , C IS
1 38 ,  C IS  1 4 1 ,  C IS 1 44 ,  C IS  1 45 ,  C IS  1 46,  C IS  1 47 ,  C IS 1 48 ,  C IS  1 49,  C IS  1 54 ,  C IS  1 7 1 ,  C IS  205, C IS  
2 1 8, C IS  223 ,  C IS 224. 

4 CIS electives: CIS 1 24, CIS 1 4 1 , CIS 1 44, CIS 1 45 ,  CIS 1 46,  CIS 1 49,  CIS 1 5 1 , CIS 1 66 ,  CIS 1 70 ,  
C IS 1 7 1 , C IS  1 72 ,  C IS  250,  or up to three cred i t  hours from CIS 1 20 ,  C IS  1 22 ,  C IS  1 23 ,  C IS  1 25 .  

5 CAS/C IS electives: CAS 1 40,  CAS 1 50 ,  CAS 21 0 ,  CAS 220, C IS 1 04, C IS  1 05 ,  C IS  1 1 8 ,  C IS  1 1 9 ,  C I S  
1 21 ,  C IS  1 27 ,  C IS  1 29 ,  C IS  1 30 ,  C IS  1 32 ,  C IS  1 33, C IS  1 38 ,  C IS  1 4 1 ,  C IS  1 44, C IS 1 45 ,  C IS  1 46 ,  C IS  
1 48 ,  C IS  1 49,  C IS  1 52 ,  C IS  1 54, C IS  205, C IS  223, C IS  224, C IS  231 . 

6 CIS 1 05 ,  C IS  1 20 ,  C IS  1 32 ,  C IS  1 47 ,  C IS  1 49,  C IS  1 52 ,  C IS  1 76 ,  C IS  1 86 ,  C IS  1 96 ,  MTH 1 65 .  

Associate in Appl ied Science Degree: 
Progra m m i n g  

The 60 credit-hour curriculum trains students for various programming posi
tions in the field of computer information systems. The student will take cours
es in mathematics, business, computer information systems, and general 
education. The student may choose from three specialized study areas: C++ 
Programming, Java Programming, or Visual Basic Programming. Graduates of 
the program may find employment as microcomputer programmers, systems 
analysts, or consultants. 

Required Core Courses: 

CIS  1 0 1  I ntroduction to Computer I nformation Systems . 
C IS  1 06 Computer Log ic and Programming Technology 
C IS  1 1 9 Web Site Development I . .  
C IS  1 22 Data Base for M icros . . . . . .  . 
CIS 1 28 Command Line Basics . . . . . .  . 
CIS  1 43 I ntroduction to Database Management . .  
C I S  1 47 Windows . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 

CIS 203 Systems Analys is  and Des ign I 
C IS  204 Systems Analysis and Des ign 1 1  . . . .  

Required General Education Courses: 

ENG 1 0 1  Composit ion 
ENG 1 02 Composit ion or 
ENG 1 03 Techn ical and Report Writ ing or 
SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . .  . 
Humanit ies,  Natural Science, or Social Science, e lectives' . . . . . . . . . . . . . . . .  . .  
Mathematics e lective2 . . .  . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

Specialized Study Areas: 

C++ Programming 

Required: 
CIS 1 30 
C IS  1 68 
C IS  1 66 
C IS  1 76 
C IS  266 
C IS  e lectives3 

Visual Bas ic Programming I or 
Java Programming I 
C++ Programming I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C + +  Programming I I  
C++ Programming I l l  

3 
3 
3 
1 
1 
3 
2 
3 
3 

3 

3 
9 
3 

4 
4 
4 
4 
4 
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Associate i n  Appl ied Science Degree:  
Progra m m i n g  conti n ued . . .  

1 36 

Java Programming 

Required: 
CIS 1 30 
C IS  1 66 
C IS  1 68 
C IS  1 78 
C IS  278 
CIS e lectives' 

Visual Basic Programming I or 
C++ Programming I . . . . .  
Java Programming I . .  
Java Programming I I  . .  
Java Programming I l l  

Visual Basic Programming 

Required: 
CIS 1 30 
C IS  1 66 
C IS  1 68 
C IS  23 1 
C IS  280 
C IS  electives3 

Visual Basic Prog ramming I .
C++ Programming I or 
Java Programming I . . . .  
Visual Basic Programming 1 1  . . . . .  . 
Visual Basic Programming I l l  . . . . 

1 Students must take a total of n ine credit hours in a min imum of two of these areas 
2 Students must take at least three credit hours in  a mathematics course at the level of MTH 080 or 

above 

4 
4 
4 
4 
4 

4 

4 
4 
4 
4 

3 C IS 1 02 ,  C IS  1 1 8 ,  C IS 1 20 ,  C IS  1 30 ,  C IS  1 34 ,  C IS  1 37 ,C IS  1 38 ,  C IS  1 52,  C IS  1 6 1 , C IS  1 68 ,  C IS  1 73 ,
C IS 1 89,  C IS  2 1 8 ,  C IS  230 



c o M P O T E R  I A F o A M I T i o A  s v s T E M s  

Associate i n  Appl ied Science Degree: 
Web Development 

The 66  credit-hour technical curriculum trains students for various positions in the field o f  Web site 

design and maintenance. The student will take courses in business, computer information sys

tems, and general education. The student may choose from two specialized study areas: Web 

Application Developer or Web Visual Design. Graduates of the program may find employment as 

Web masters, Web developers, Web designers, Web site managers, and consultants. 

Required Core Courses: 

C IS  1 0 1 I ntroduction to Computer I nformation Systems . . . . . . . .  
C IS  1 02 NetPrep™ Networking Fundamentals or 
C IS  1 70 I ntroduction to Data Commun ication . 
C IS  1 06 Programming Log ic and Technology . 
C IS  1 1 9 Web Site Development I . 
C IS  1 22 Data Base for M icros . 
C IS  1 38 Web Site Deve lopment I I  . 
C IS  1 47 Windows . . . . . . .  
C IS  2 1 9 Web Site Management . . . . . . . . . . . . . . . . . . . . . . .  . . 
MGT 1 1 1 I ntroduct ion to Bus iness Organization . . . . . . . .  . . 

M KT 245 Pr inc ip les of Marketi ng or 
M KT 252 I nternet Marketing . 

Required General Education Courses: 

ENG 1 0 1  Composit ion 
ENG 1 02 Composit ion or 
ENG 1 03 Techn ical and Report Writ ing or 
SPE 1 0 1 Fundamentals of Speech Commun ication . 
Mathematics e lective' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Natu ral Science, Social Science, or 
Human it ies e lectives2 . . . . . . . . . . . . . . . . . . . . . .  . .  

Specialized Study Areas: 

Web Application Developer 

Required: 
CIS  1 30 
C IS  1 52 
C IS  239 
C IS  1 6 1  
C IS  2 1 8  
C I S  electives3 

Visual Basic Programming I . .  
Data Base Programming ,  M icrocomputers or 
Web Site Development I l l  . . . . . . . . . .  . .  
I ntroduction to Perl Programming 
E-Commerce Development . . . . . . . . . . .  . 

Natural Science, Social Science, or Human it ies e lectives2 . . . . . . . . . . . . . . . . . .  . .  
Web Visual Design 

Required: 
ART 1 2 1  
C IS  1 05 
C IS  1 09 
C IS  1 39 
C IS  1 4 1  
C I S  e lectives4 

Design I . .  
I ntroduction to Mu lt imedia . . . . . . . . . . . . . . . . . . . . .  . .  
Web Graph ics 
Web Author ing Tools 
Advanced Data Base for M icros 

1 Students must take four credit hours in  a mathematics course at the level of MTH 080 or above 
2 Students must take a total of n ine credit hours i n  a min imum of two of these areas. 

3 

3 
3 
3 
1 
3 
2 
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3 CIS 1 05 ,  C IS 1 09 ,  C IS  1 1 8 ,  C IS  1 34 ,  C IS  1 37 ,  C IS  1 39,  C IS  1 43 ,  C IS  1 66 ,  C IS  1 68 .  C IS 1 78 ,  C IS  1 89 ,  
C IS 203, C IS  204 ,  C IS  205 ,  C IS  231 , C IS  280 ,  JNM 230. 

4 CIS 1 1 8 ,  C IS 1 30 ,  CIS 1 34 ,  C IS 1 37 ,  CIS 1 39,  C IS 1 52 ,  CIS 203, C IS 204, CIS 205, CIS 2 1 8 ,  JNM 230. 

1 37 
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Adva nced LAN M a nagement Certificate 

Required: 

This 32 credit-hour certificate program is designed to prepare a student to find 
employment in a network administration area or similar areas in a business. 

CIS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

1 0 1  
1 34 
1 47 
1 62 
1 63 
260 
26 1 
1 65 
275 
276 
277 

I ntroduction to Computer I nformation Systems 3 
Command Line Scr ipt ing . . .  . . .  . .  . . .  . .  . .  . .  . . .  . .  . . . .  . .  3 
Windows . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  2 
PC Operat ing System (3) and 
Network Operati ng System (3) and 
Network I nfrastructure Admin istrat ion (3) and 
D i rectory Services Admin istration (3) or 
Linux Fundamentals (3) and 
L inux System Admin istrat ion (3) and 
L inux Networking and Secur ity Admin istrat ion (3) and 
L inux She l l  Scr ipt ing and Server Services (3) . . . . . .  1 2  

Electives: Group I (Select s ix cred it hours 1 ) :  
C IS  1 06 Computer Log ic and Programming Technology . . .  
C IS  1 37 Computer I nternsh ip 1 . . . . . . . . . . . . . . . . . .  . .  
C IS  1 46 Operati ng System-OS/2 . . . .  . .  
C I S  1 49 Personal Computer U N I X  
C IS  1 7 1 I ntroduct ion to Local Area Networks . 
C IS  203 Systems Analys is  and Design I .  . . . . . . .  . 
C IS  204 Advanced Systems Analysis and Design  I I  
C I S  259 Network Troub leshooti ng . . . . . . . . . . . . 
C IS  262 Des ign ing a Network I nfrastructure . . . . . . . . . . . . . .  . .  
C IS  263 Des ign ing for Network Security 
C IS  264 Imp lement ing Di rectory Services 
CIS 265 Exchange Server Admin istrat ion 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

Electives: Group I I  (Select six credit hours1 ) :  
C I S  1 02 NetPrep™ Network ing Fundamentals . . . . . . . . . . . . . . . . . . . . . .  . .  
C IS  1 07 NetPrep™ Local Area Networks . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C IS  1 55 NetPrep™ TCP/ IP . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C IS  1 57 NetPrep™ l nternetworking Devices and Concepts . .  . 
C IS  1 59 NetPrep™ Network Analysis Design . . . . . . . . . . . . . . . . . . . . . . .  . .  

1 Students must satisfy prerequ isite for each course selected .  

3 
3 
3 
3 
3 

LAN M a nagement Certificate 

1 38 

This 20 credit-hour certificate program is designed to familiarize a student with 
LAN management. The student will gain exposure to microcomputers- hard
ware, software and networks. This will be useful to the person who would like 
to help in network administration areas in a business or to help install hard
ware and software. 

CIS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

1 0 1 
1 02 
1 07 
1 34 
1 44 
1 45 
1 47 

I ntroduction to Computer I nformation Systems 
NetPrep™ Networking Fundamentals 
NetPrep™ Local Area Networks 
Command Line Scr ipt ing . . . . . . . . . . . . . .  . .  
Advanced P C  Operati ng Systems 
PC Hardware . . . . . . . . . . . . . . . . . .  . 
Windows . . . . . .  

3 
3 
3 
3 
3 
3 
2 



c o M P O T E R  i N F O R M l f i o N  S Y S T E M S  

M icrocomputers i n  Bus i ness Certificate 

Required: 

This is a 16 credit-hour certificate program designed to familiarize a student 
with the business uses of microcomputers. The student will gain exposure to 
microcomputers and microcomputer software. This exposure will be useful to 
the person whose job or business requires the use of a microcomputer. 

CIS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

1 00 
1 0 1  
1 20 
1 22 
1 23 
1 25 
1 26 
1 34 

Computer Literacy or 
I ntroduction to Computer I nformation Systems 
I ntroduction to Bus iness Software Packages (3) or 
Data Base for M icros ( 1 )  and 
Spreadsheet/Budget for M icros ( 1 )  and 
Word Process ing for M icros ( 1 )  . . . .  . 
Graphics for M icros . . . . . . . . . . . . . . . . . . . . .  . 
Command Line Scr ipt ing . . . . . . . . . . . . .  . .  

3 

3 
1 
3 

Electives: Select s ix credit hours from the fol lowing : 1 
CAS 1 1 0 Core Microsoft Office Special ist Certification : Word . . .  . .  
CAS 1 20 Core Microsoft Office Special ist Certification : Excel . . .  . 
CAS 1 30 Core Microsoft Office Special ist Certification : Access . 
CAS 1 40 Core Microsoft Office Special ist Certification : 

CAS 
CAS 
CAS 
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS 
C IS  

C IS  
C IS  
C IS  
C IS 
C IS 
C IS 
C IS 
C IS 
C IS  
C IS 
C IS  
C IS  
C IS 
C IS  
C IS  

1 50 
2 1 0  
220 
1 04 
1 05 
1 06 
1 1 7 
1 1 8 
1 1 9 
1 2 1  
1 24 
1 27 
1 29 
1 30 
1 32 
1 33 

1 4 1  
1 44 
1 45 
1 46 
1 47 
1 48 
1 52 
1 53 
1 54 
1 66 
1 68 
1 70 
1 7 1  
1 76 
1 86 

PowerPoint . . . .  . . . . . . . . . . . . .  . . 

Core Microsoft Office Special ist Certificat ion: Outlook . 
Expert Microsoft Office Spec ial ist Certification: Word . .  
Expert Microsoft Office Special ist Certification : Excel . .  
Mu lt imed ia Presentations . . . .  . .  . . . . . . . . . . . . . . . .  . 
I ntroduction to Mu lt imedia . . .  
Computer Log ic and Programming Technology . .  
I ntroduction to Windows . . . . . . .  . 
I ntroduction to the I nternet . .  
Web S ite Development I . 
General Account ing Appl ication for M icros . .  
Advanced Spreadsheet for M ic ros . . . . . 
Advanced Bus iness Graphics . . . . . .  . 
Personal I nformation Management . .  . .  
Visual Basic Programming I . . . . .  
Advanced Bus iness Software Packages . . . . . . . . . . . . . . . . .  . 
Personal Computer Programming-
Assembler Language . . . . . . . . . . . . . . . . . . .  . 
Advanced Data Base for M icros . . .  . 
Advanced PC Operat ing Systems . .  
PC Hardware . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Operat ing System-OS/2 . . .  . . .  . . . . .  . . . . . . . . . . . . . . . . . . . . . .  . 
Windows . . . . . . . . . . .  . . . . . . . . . . . . . . .  . 
Personal Computer Ut i l i t ies . . . . . . . . . . . . . . . . . .  . 
Data Base Programming Microcomputers 
Expert Systems . . .  
Desktop Pub l ish ing . .  . . . . . . . . . . . . . . .  . 
C++ Programming I . . .  
Java Programming I . . .  . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
I ntroduct ion to Data Commun ications . . . . . . . . .  . 
I ntroduction to Local Area Networks . . . . . . . . . . . . . . . . . . . . .  . 
C++ Programming I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C Programming for Graphical User I nterfaces . . . . .  . 

1 
1 
1 
1 
2 
3 
3 
1 
1 
3 
2 
1 
1 
1 
4 
4 

4 
1 
3 
3 
3 
2 
2 
3 
3 
3 
4 
4 
3 
3 
4 
4 
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c b M P O T E R  I A F b R M I T i o A  s t s T E M s  

M icrocomputers i n  Business Certificate cont inued . . .  

CIS 

C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

1 96 

203 
204 
205 
223 
224 
23 1 
266 

Advanced C Programming for G raphical 
User I nterfaces 
Systems Analysis and Des ign I 
Systems Analysis and Design 1 1  . .  
Mu lt imedia Development . . . . .  
Spreadsheet Graphics . .  
Spreadsheet Macros and Other Advanced Topics . .  
Visual Basic Programming I I . . .  . . . . . . . . . . . . . . . 
C++ Programming 1 1 1  . . . . . . . . . . . . . . . . . . . . . . .  . .  

1 Students must satisfy prereq uisite for each course selected . 

4 
3 
3 
3 
1 
1 
4 
4 

M icrocomputer Support Specia l ist Certificate 

Required: 

This 30 credit-hour certificate program is designed to prepare students for 
employment as HELP Desk personnel or other computer support positions. 

CIS 1 0 1  I ntroduction to Computer I nformation Systems . . .  3 
C IS  1 02 NetPrep™ Networking Fundamentals . . . . . . . . . . . . .  3 
C IS  1 07 NetPrep™ Local Area Networks . . . . . .  3 
C IS  1 1 9 Web Site Deve lopment I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
C IS  1 20 I ntroduction to Bus iness Software Packages (3) or 
CIS 1 22 Data Base for M icros ( 1 )  and 
CIS 1 23 Spreadsheet/Budget ing for M icros ( 1 )  and 
C IS  1 25 Word Process ing for M icros ( 1 ) . . . . . . . . . . . .  . . . .  3 
C IS  1 26 Graphics for M ic ros . . .  . . . .  . . . . . .  . . . . .  . . . .  . . . . . .  . . . . .  . . . . . .  . . . .  . . . . .  . 1 
C IS  1 34 Command L ine Scr ipt ing . 3 
C IS  1 47 Windows . .  2 
ENG 1 30 Business Writ ing (3) or 
OFC 1 05 Admin istrative H uman Relat ions ( 1 )  and 
OFC 247 Professional Development (2) 3 
MGT 1 1 1 I ntroduction to Bus iness Organ ization . .  3 

Electives: Select three cred it hours from the fol lowing courses1 : 

1 40 

CIS 1 05 I ntroduction to Mu lt imedia . . . . . .  . . . .  . . .  . . . .  . . . . . .  3 
C IS  1 1 8 I ntroduction to the I nternet . . . . . . .  . 1 
C IS  1 24 Advanced Spreadsheet for M icros . .  . . . .  . . .  . .  . . . . .  . . . .  . 1 
C IS  1 4 1  Advanced Data Base for M icros . .  1 
C IS  1 54 Desktop Pub l ish ing . . . .  3 
C IS  1 70 I ntroduction to Data Commun ications 3 
C IS  224 Spreadsheet Macros and Other Advanced Topics 1 

1 Students must satisfy prerequisite for each course selected .  



c b M P D f E R I A F b A M l f l b A  s Y s f E M s  

NetPrep™ Sen ior  N etwork Specia l i st Certificate 

This 12 credit-hour certificate program is designed to provide the student with 
in-depth, vendor-neutral, platform-independent training to become a network 
specialist/technician. This certificate provides students with basic knowledge 
for entry-level network designer and technician positions. 

Required: Select 1 2  credit hours from either NetPrep™ or C isco course sequence.  
CIS 1 56 NetPrep™-The I nternet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
C IS  1 57 NetPrep™ l nternetworking Devices and Concepts . . .  3 
C I S  1 58 NetPrep™ Protocol Analysis . . . . . . . . . . . . . . . . . . . .  3 
C IS  1 59 NetPrep™ Network Analysis and Des ign . . . . . . . . . . . . . . . . . .  3 

Network Specia l ist Certificate 

Required: 

This is a 12 credit-hour certificate program designed to familiarize a student 
with the basic components of network computing. The certificate provides an 
introduction to the computer network career area. The student will be ready to 
embark on further network training or be qualified for an entry-level job as an 
associate network specialist/technician. 

CIS  1 02 NetPrep™ Network ing Fundamentals (3) and 
C IS  1 07 NetPrep™ Local Area Networks (3) and 
CIS 1 1 5 NetPrep™ Wide Area Networks (3) and 
CIS 1 55 NetPrep™ TCP/I P . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 2  

or 

C IS  1 73 Cisco Network ing Basics (3) and 
C IS  1 74 C isco Routers and Routing Basics (3) and 
CIS 1 75 Cisco Switch ing Basics and 

I ntermediate Routi ng (3) and 
C IS  1 77 C isco WAN Technologies (3) . . .  . . . . . .  1 2  
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c b M P D T E R  i N F O R M l f i b N  S V S T E M s  

Progra m m i n g  Certifi cate 

Required: 

This is an 18 credit-hour certificate program to familiarize a student with the 
business use of programming on the microcomputer. The student will gain 
experience using a choice of three programming languages, C++, Visual 
Basic, or Java. This exposure will be useful to a person whose job or business 
requires the use of these programming languages in a business environment. 
The student will be prepared for an entry-level programming position. 

CIS  
C IS  

1 0 1 
1 06 

I ntroduction to Computer I nformation Systems . . . .  . . . . .  3 
Computer Log ic and Programming Technology . . . . . . . .  3 

Electives: Choose a language and complete a l l  three courses in that sequence ( 1 2  
cred it hours) :  

1 42 

CIS  1 66 
C IS  1 76 
C IS  266 

or 

C IS  
C IS  
C IS  

o r

C I S  
C IS  
C IS  

1 30 
23 1 
280 

1 68 
1 78 
278 

C++ Programming I (4) and 
C++ Programming I I  (4) and 
C++ Programming I l l  (4) . . . . . . . . . . . . . . . . . .  . 

Visual Basic Programming I (4) and 
Visual Basic Programming I I  (4) and 
Visual Basic Programming I l l  (4) . . . . . . . . . .  . 

Java Programming I (4) and 
Java Programming I I  (4) and 
Java Programming I l l  (4) . . .  

. . . . . . . . . . . .  1 2  

1 2  

. . . . . . . . . . . .  1 2  



c b M P b T E R  i N F O R M l f i b N  s Y s f i M s 

Tec h n i c a l  Certifi cate 

Any combination of 1 5  credit hours may be selected from the courses listed 
below, providing the appropriate prerequisites have been satisfied. 

GAS 
GAS 
GAS 
GAS 

GAS 
GAS 
GAS 
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  

C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C IS  
C I S  

1 1 0 
1 20 
1 30 
1 40 

1 50 
2 1 0  
220 
1 0 1 
1 04 
1 05 
1 06 
1 20 
1 2 1  
1 22 
1 23 
1 24 
1 25 
1 26 
1 27 
1 28 
1 29 
1 30 
1 32 
1 33 

1 34 
1 52 
1 53 
1 54 
1 66 
1 68 
1 70 
1 7 1  
1 76 
1 86 
1 96 

202 
203 
204 
220 
223 
224 
23 1 
266 
280 

Core Microsoft Office Special ist Certification: Word . . .  . .  
Core Microsoft Office Special ist Certification: Excel . .  . .  
Core Microsoft Office Special ist Certification: Access . 
Core Microsoft Office Special ist Certification : 
PowerPoint . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Core Microsoft Office Special ist Certification: Outlook .  1 
Expert Microsoft Office Special ist Certification: Word . .  1 
Expert Microsoft Office Special ist Certification: Excel . .  1 
I ntroduct ion to Computer I nformation Systems . . . . . . . . .  3 
Mu lt imedia Presentat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
I ntroduction to Mu lt imed ia . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Computer Log ic and Programming Tech nology . . . . . . . .  3 
I ntroduction to Bus iness Software Packages1 . . . . . . . . . . .  3 
General Accounti ng Appl ications for M icros' . . . . . . . . . . . .  2 
Data Base for M icros' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Spreadsheet/Budget ing for M icros' . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Decis ion Support for M icros' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Word Processing for M icros' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Graphics for M icros' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Advanced Bus iness Graphics' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Command Line Basics' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Personal I nformation Management' . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Visual Basic Programming 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Advanced Bus iness Software Packages . . . . . . . . . . . . . . . . . . .  4 
Personal Computer Programming-
Assembler Language . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Command L ine Script ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Data Base Programming ,  M icrocomputers. . . . . . . . . . . . . . . .  3 
Expert Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Desktop Pub l ish ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
C++ Programming I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Java Programming 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
I ntroduction to Data Commun ication . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ntroduction to Local Area Networks . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
C++ Programming I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
C Programming for Graphical User I nterfaces . . . . . . . . . .  4 
Advanced C Programming for 
Graphical User I nterfaces . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Programming Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Systems Analysis and Design 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Systems Analysis and Design 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Topics in Data Processing  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 -6 
Spreadsheet Graph ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Spreadsheet Macros and Other Advanced Top ics . . . .  1 
Visual Basic Programming 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
C++ Programming 1 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Visual Programming 1 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

1 No more than four hours may be selected from this group .
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C O M P U T E R  I N F O R M A T I O N  S Y S T E M S  

Web Development Certificate 

Required: 

This 21  credit-hour certificate program provides a background in Web devel
opment with emphasis on scripting and programming techniques. Individuals 
seeking entry-level positions in the field of Web page development and main
tenance will find these skills helpful. This program will also be useful to individ
uals whose job scope has expanded to include Web site responsibilities. 

CIS 
C IS  
C IS  
C IS  
C IS  

1 0 1 
1 06 
1 1 9 
1 38 
2 1 9  

I ntroduction to Computer I nformation Systems . . . 
Prog ramming Log ic and Technology . . . .  
Web Site Deve lopment I 
Web S ite Deve lopment 1 1  . .  . .  . .  . .  . .  . . . . . . . . . . . . . . . . . . . .  . 
Web Site Management . . .  

3 
3 
3 
3 
3 

Electives: Select six credit hours from the fol lowing courses: 
CIS 1 1 8 I ntroduction to the I nternet . .  1 
C IS  1 22 Data Base for M icros . . .  . . . .  . .  . .  . . . .  . . . . .  . .  . 1 
C IS  1 47 Windows . . . . . . . . . . . . . . . . . . . . . .  . . .  . . . .  . . . .  . . . . . . . . . .  2 
C IS  1 6 1  I ntroduction to Perl Programming . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
C IS  1 89 Extens ib le Markup Languages . . . . . . . . . . . . . .  . . . . . . . .  3 
C IS  2 1 8  E-Commerce Deve lopment 3 
C IS  239 Web Site Development I l l . . . . . . . . .  . . . .  . . .  . 3 

Web Visual  Des ign Certificate 

Required: 

This 21 credit-hour certificate program provides a background in Web devel
opment with emphasis on graphic and visual elements. Individuals seeking 
entry-level positions in the field of Web page development and maintenance 
will find these skills helpful. This program will a/so be helpful to individuals 
whose job scope has expanded to include Web site responsibilities. 

CIS 
C IS  
C IS  
C IS  
C IS  
C IS  

1 0 1  
1 09 
1 1 9 
1 38 
1 39 
2 1 9  

I ntroduction to Computer I nformation Systems . 3 
Web G raphics . . . . . . . . . . . . . . .  . .  . . . .  . . .  . .  . . 3 
Web Deve lopment I . . . . . . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  3 
Web Deve lopment I I . . . . .  . . .  . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . .  3 
Web Author ing Tools . . .  . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . .  . . . . . . .  3 
Web Site Management . . .  3 

Electives: Select three credit hours from the fo l lowing courses : 

1 44 

ART 1 2 1  Des ign I 
C IS  1 05 In troduction to Mu lt imedia 
C IS  1 1 8 I ntroduction to the I nternet . . .  
C IS  1 22 Data Base for M icros 
C IS  1 26 Graphics for M icros . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C I S  1 47 Windows . .  . . . . . . . . . . . . . . . . . .  . 
C IS  205 Mu lt imedia Deve lopment . .  . .  . . . . . . . . . . . . . . . . . .  . .  
JNM 230 Graphic Des ign Commun ication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
3 
1 
1 
1 
2 
3 
3 



C R I M I N A L  J U s t l c E  

Associate i n  Appl ied Science Degree 

This program is designed to serve the needs of  men -and women in criminal 
justice organizations at the local, state and federal levels, and to prepare 
others to enter this service. Opportunities for graduates include positions as 
police, corrections, or security officers and they may qualify for juvenile, inves
tigative, crime prevention, or other duties with those agencies. Those wishing 
to continue in specialized areas or who seek a baccalaureate degree should 
see an academic advisor for course/program selection. 

Students earning an associate in applied science degree in criminal justice are 
required to complete a minimum of 60 credit hours. Courses must satisfy both 
the College and the program 's minimum requirements. 

Required Core Courses: 

CRJ 1 0 1  I ntroduction to Cr iminal Just ice 
CRJ 1 04 I ntroduction to Correct ions . . . . . . . .  
CRJ 201 Cr im inal Law . . . . . . . . . . . .  . 
CRJ 202 Cr imina l  Procedures . .  
CRJ 205 Juven i le  Justice . . . .  . .  . . . . . . . . . . . . . . . .  . 
CRJ 2 1 0  I ntroduction to Cr im inology' . . . . . . . . . . . . . .  . .  
CRJ 222 Police Operations . 

Required General Education Courses: 

ENG 1 0 1  Composit ion . . .  
ENG elective 
Humanit ies or Science elective . .  
Mathematics e lective2 . . . . . . . . . . . . . . . . . . .  . .  
Social Science e lectives3 . . . .  . 
SPE 1 0 1 Fundamentals of Speech Commun ication . 

Electives: Select 1 7- 1 8  cred it hours from the fo l lowing courses: 
CRJ 1 05 Cr iminal Courts of the U . S  . .  
CRJ 1 1 6 I ntroduction to Forensics . .  
CRJ 203 Law and Society . .  
CRJ 207 Vice and Drug Control . .  
CRJ 2 1 4  Commun ity Pol ic ing . . . . . . . . . . . . ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
CRJ 2 1 5  Alternatives to Confinement . .  . . . . . . . . . . . . . . . . . . . . . . . . .  
CRJ 2 1 6  I nvest igative Process . 
CRJ 220 Pol ice Admin istrat ion . .  
CRJ 224 Pol ice Supervis ion . .  
CRJ 226 Case Management . .  · · · · · · · · · · · · · · · · · ·  

CRJ 235 Street Procedures . . .  
CRJ 238 Defens ive Techn iques . . . .  
CRJ 250 I ndustrial Security Adm in istrat ion . . . . . . . . . . . . . . . . . . .  

CRJ 299 Cr imina l  Justice Pract icum 

1 Students may take CRJ 203 with approval o f  program coord inator. 
2 A competency test. avai lable 1n  the Assessment and Testing center, may be uti l ized to meet the 

mathematics requ i rement. Students who uti l ize the competency test to meet the mathematics 
requirement must complete a three credit-hour elective. 

3 Choose from PSC 1 0 1  or PSC 220, PSY 1 0 1  or SOC 1 0 1

3 
3 
3 
3 
3 
3 
3 

3 
3 

3-4 
3 
6 
3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
4 
3 
3 
3 
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C R I M I N I L  J U s f i c E  

Crimina l  J ustice Certificate 

This 1 5  credit-hour certificate program is designed to provide specialized edu
cation for those currently employed, or other interested persons who wish to 
obtain a certificate indicating completion of the courses as a group. 

Any combination of 1 5  credit hours may be selected from the courses listed 
below, providing the combination has coordinator approval. These courses 
must be taken at Harper College. 

CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 
CRJ 

1 0 1 
1 05 
1 1 6 
203 
207 
2 1 4  
2 1 5  
2 1 6  
220 
222 
224 
226 
235 
238 

I ntroduction to Cr im inal J ustice . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Cr im inal Courts of the U . S . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ntroduction to Forens ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Law and Society . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Vice and Drug Contro l . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Commun ity Pol ic ing . .  . .  . .  . .  . .  . .  . . . .  . .  . . . . . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . . . .  . 3 
Alternatives to Confi nement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I nvestigative Process . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Pol ice Admin istrat ion . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . . .  . .  . .  . .  . .  . .  . .  . . . .  . . . .  . .  . .  3 
Pol ice Operations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Pol ice Supervis ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Case Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Street Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Defensive Techn iques . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

I n d ustria l  and Reta i l  Secu rity Certificate 

Required: 

This 15 credit-hour certificate program is designed to provide a specialized 
group of courses for those presently employed and for those who may wish to 
have a better knowledge of this area when seeking employment in the security 
field. To qualify for the certificate, students must take a total of 1 5  credit hours 
at Harper College. 

CRJ 
CRJ 
CRJ 

250 
252 
253 

I ndustrial Security Admin istrat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ndustr ial F i re Protect ion ,  D isaster Control . . . . . . . . . . . . . . . . .  3 
Safety Management . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . 3 

Electives: Select at least s ix credit hours from the fol lowing :  
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CRJ 201 Cr im inal Law . .  . .  . . . .  . . . .  . . . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . . . .  . . . .  3 
CRJ 202 Cr imina l  Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 2 1 4  Commun ity Pol ic ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 2 1 6  I nvest igative Process . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 222 Pol ice Operations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 226 Case Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
CRJ 235 Street Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
CRJ 238 Defensive Techn iques . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

c U L I N I A Y I A f s  
See: Hospitality Management 



D E N T A L  A v d i E N E * 

Associate i n  Appl ied Science Degree 

This program meets State guidelines and is accredited by the Commission on 
Dental Accreditation of the American Dental Association. 

Because of the nature of clinical experiences and individualized instruction 
required in this program, and specialized technology and the equipment nec
essary to offer this program, a higher tuition rate is assessed for career specif
ic courses. These include courses with the prefix DHY. Tuition for these 
courses in this program is 200% of the standard tuition rate. 

Prior to receiving a license in the practice of dental hygiene, graduates must 
successfully complete the program and pass the Dental Hygiene Written 
National Board exam and a Regional Clinical exam. 

Admission requirements include: 
• Attendance at a Dental Hyg iene program i nformation meetin g .
• Fulf i l lment o f  t h e  General Admission Requ i rements o f  Harper Col lege.
• Submission of an official copy of ACT results. (This requirement wi l l  be waived

for students who have completed 1 2  or more semester hours of college work. )
• H igh  school graduation or equ ivalent (GED) .
• A h igh  school g rade average of  2 .5  or better (on a 4 .0  scale) or if 1 2

semester hours of col lege credit have been completed ,  a col lege g rade
average of 2.0 or better (on a 4.0 scale ) .  Students who have previously
enrol led at Harper Col lege must be i n  good academic stand ing .

• Course Work Requirements 
Once col lege b iology and chemistry have been completed ,  on ly col lege
b iology and chemistry wi l l  be used to determine if the bio logy and
chemistry course work admission requ i rements have been fu lf i l l ed .
o Two semesters of  h igh  school b io logy w i th  g rades of  C or better OR

one semester o f  col lege bio logy with a g rade of  C or better. 
o Two semesters of h igh  school chemistry with g rades of C or better 

OR one semester of col lege chemistry with a g rade of C or better.
o Two additional semesters of high school science with grades of C or better

OR one additional semester of college science with a grade of C or better. 
• Students who have completed any of the fol lowing courses (or their equiva

lent) must have obtained a grade of C or better in each course completed : 
B IO  1 30 (M ic robio logy) ,  B IO  1 60 ( Human Anatomy) , B IO  1 6 1 ( Human
Physiology) , CHM 1 00 (Chemistry for the Health Sciences) ,  CHM 1 25 
(Organ ic and Biochemistry for the Health Sciences), DIT 1 0 1  (Basic Nutrition) .

• Complet ion of the Health Occupat ions Aptitude Examinat ion .
• English Competency Requirement

This requ i rement may be met by one of the fol lowing :
o Proof of completion of ENG 1 00  (or its equivalent) with a grade of C o r  better. 
o ACT English score of 1 9  or h igher and ACT Reading score of 20 or higher. 
o Harper Col lege Writi ng/Read ing Assessment Test resu lts that 

demonstrate p lacement i nto ENG 1 0 1 .
• Math Placement Requirement

This requ i rement may be met by one of the fol lowing :
o Proof o f  complet ion the  Harper Col lege Math Assessment Test 
o A col lege level math course with a g rade of C or better. 
o ACT math score of 23 or h igher. 

• Satisfactory Harper Col lege Dental Hygiene Admission score . 
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D E N T A L  A Y d i E N E  

Associate i n  Appl ied Science Deg ree conti nued . . .  

1 48 

FIRST YEAR 
Summer Semester 

B IO  
CHM 
CHM 

1 60 
1 00 
1 25 

H uman Anatomy2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Chemistry for the Health Sciences2 or 
Organ ic and B iochemistry for the Health Sciences' 2 _A 

8 
First Semester 

B IO  
DHY 
DHY 
DHY 
DIT 

1 30 
1 00 
1 59 
1 6 1  
1 0 1 

M icrobio logy2 . . . . . . . . . . . . . . . . . . .  . 
Pre-Cl i n ic  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Head and Neck Anatomy . . . . . . . . . . . . . . . .  . 
Dental Anatomy . . . .  . . . . . . . . . . . . . . .  . 
Basic N utr it ion2 . 

Second Semester 

B IO 1 6 1  H uman Physiology2 . . . . . . . . . . . . . . . . . .  . 
DHY 1 0 1  C l i n ical Dental Hyg iene 1 .  . . . . . . . . . . . . .  . 
DHY 1 1 1 Dental Radio logy . . . . . . . . . . . . . . . . .  . 
DHY 1 90 General and Oral Pathology . . .  . 
PSY 1 0 1  I ntroduction to Psychology . . .  . 

Summer Semester 

DHY 1 1 9 Oral Health Management of 

4 
5 
3 
2 

_J 
1 7  

4 
5 
3 
2 
3 

1 7  

Special Needs Popu lat ions . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
DHY 
DHY 
DHY 

1 5 1  
269 
270 

C l i n ical Dental Hygiene 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
Science of Dental Mater ia ls . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Dental Mater ia l  Laboratory Techn iques . . . . . . . . . . . . . . . . . . . . .  -1 

SECOND YEAR 
First Semester 

DHY 
DHY 
DHY 
DHY 
DHY 
ENG 
SPE 

200 
202 
220 
240 
250 
1 0 1  
1 0 1 

Period ontology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Radio logy I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Commun ity Dental Health I . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Dental Pharmacology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
C l i n ical Dental Hygiene 1 1 1 .  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Fundamentals of Speech Commun ication . 

Second Semester 

DHY 201 Eth ics ,  Ju risprudence and Pract ice Management . . .  
DHY 203 Rad io logy 1 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
DHY 22 1 Community Dental Health 1 1  . . . . . . . .  . 
DHY 25 1 C l i n ical Dental Hygiene IV . . . . . . . .  . 
Mathematics e lective3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
SOC 1 0 1  I ntroduction to Soc iology . . . . .  . 

6 

2 
1 
2 
2 
5 
3 

_J 
1 8  

2 
1 
2 
5 
3 

_J 
1 6  

• Dental Hygiene is a l imited enrollment program. See Limited Enrollment Programs section of this catalog 
for detai ls . Requirements subject to change. Contact the Admissions Office for updated information . 

.. Subject to change. Contact the Admissions Office for additional i nformation.  
1 Meet with Student Development faculty member or coord inator of the Dental Hygiene program for 

appropriate testing and/or placement. 
2 Must be completed with a grade of C or better no earl ier than five years prior to beg inn ing the Dental 

Hygiene program. 
3 A competency test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the 

mathematics requ i rement. 



b l E T E T l c  T E C H N I C I A N  

Associate i n  Appl ied Science Degree 

This 63 credit-hour program, with its major emphasis on nutritional care, pre
pares a student for employment in a hospital, long term care facility, the food 
industry or in community feeding programs in consultation with registered 
dietitians. Activities the technician performs include nutritional assessment, 
planning menus, implementing and evaluating diets and dietary counseling. 

The Dietetic Technician program is currently granted accreditation by the 
Commission on Accreditation for Dietetics Education of the American Dietetic 
Associa tion, 1 20 South Riverside Plaza, Chicago, IL,  60606- 6995, 
3 1 2.899.5400. The Commission is a specialized accrediting body recognized 
by the Commission on Recognition of Post Secondary Accreditation and the 
United States Department of Education. Graduates of the program are eligible 
to take the registration examination for Dietetic Technicians. 

The Dietetic Technician program is traditionally offered as a full-time, two-year 
program but individualized part-time programs can be developed. Not all 
courses are offered every semester. To help avoid scheduling conflicts an ori
entation and planning session with the coordinator is recommended. 

FIRST YEAR 
First Semester 

B IO  1 35 I ntroductory to H uman Anatomy and Physiology' . . . . .  4 
D IT  1 00 I ntroduction to D ietetics2 . . . . . . . .  . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  2 
D IT  1 0 1  Basic N utr it ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
FSM 1 1 4 Food Standards and San itat ion . .  . .  . .  . .  . . . . .  . .  . .  . .  . .  . . . .  . . . .  . . . . 2 
HSC 1 1 2 Medical  Terminology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Mathematics elective3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . • . . . • • • • • • • . . . . . . . . . . . . . . • . . � 

1 7  
Second Semester 

B I O  1 36 I ntroduction to H uman Disease' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
D IT  1 02 Advanced N utrit ion :. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
D IT  1 50 Dietetic C l i n ical Laboratory 14 . . . . . . . . . . . . . . . . . . .  , . . . . . . .  : . . . . . . . . .  3 
ENG 1 0 1  Composit ion . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PSY 1 0 1 I ntroduction to Psychology . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  � 

SECOND YEAR 
First Semester 

DIT 1 1 0 
D IT  200 
D IT  201 
FSM 2 1 2  
MGT 1 60 
soc 1 0 1  

1 5  

Pr inci ples of Food Preparatior:i . . . . . . . .  . . .  . . . .  . . .  . .  . . . .  . . . .  . .  . .  . . .  3 
D ietetic C l i n ical Laboratory 1 1 4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 
N utr it ional Services i n  I nstitutions . . .  . . . .  . . . .  . . . . . . . .  . .  . . .  . . . .  . . 3 
Hosp ital ity Supervision or 
Pr inc ip les of Supervision . . .  . .  . .  . . . .  . . .  . . . . . . . . . .  . . . .  . . . .  . . . .  . . . .  . . . 3 
I ntroduction to Sociology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -3. 

1 7  
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b l E T E T l c  T E C H N l c l l N  

Associate i n  Appl ied Science Degree continued . . .  

Second Semester 

DIT 
D IT  
D IT  
D IT  
SPE 

202 
203 
220 
250 
1 0 1  

N utr it ion Care Seminar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
D ietetic Techn ician Seminar 
Food Systems Admin istrat ion 
Dietet ic C l i n ical Laboratory 1 1 1 4 

Fundamentals of Speech Commun ication 

2 
1 
3 
5 

_3 
1 4  

1 BIO 1 35 and BIO 1 36 are recommended for the fi rst year of the program to avoid schedul ing conflicts 
2 DIT 1 00 must be taken fall semester, prior to taking DIT 1 50 offered only in spr ing .  
3 A competency test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the 

mathematics requ i rement. Students who ut i l ize the competency test to meet the mathematics 
requ i rement must complete a three credit-hour e lective. 

4 A baccalaureate graduate with a degree in  nutrition/d ietetics meeting American Dietetic Association 
guidel ines after completing the c l in ical laboratory courses DIT 1 50 ,  D IT 200 and DIT 250 wil l then be 
e l ig ib le to take the reg istration examination for Dietetic Technic ians.  

Dietary M a nager Certificate 

1 50 

This 1 8  credit-hour certificate program is designed for persons who desire a 
position in health care food service supervision. Food service personnel work
ing in nutrition related fields who would like to enhance their management and 
clinical skills and promotion opportunities may also benefit from this program 
of study. 

A dietary manager performs supervisory and clinical duties necessary to meet 
the basic nutritional needs of individuals. Supervision of employees, assuring 
menu acceptance by clients and managing food production are several of the 
responsibilities of a dietary manager. 

The curriculum is approved by the Dietary Manager Association. Students 
who complete the 18 credit-hour certificate are eligible to take a national certi
fication examination. 

First Semester 

DIT 
D IT  
FSM 

1 00 
1 0 1  
1 1 4 

I ntroduction to Dietetics . . . . . . . . . .  . .  
Basic N utr it ion . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Food Standards and San itat ion 

Second Semester 

DIT  
D IT  
D IT  

1 02 
200 
220 

Advanced N utr it ion . . . . . . . . . . . . . . . . . .  . 
D ietetic C l i n ical Laboratory 1 1 1 . . . . . . . . . . . . . .  . .  
Food Systems Admin istrat ion'  

1 Prerequisites waived fo r  Dietary Manager student. 

2 
3 
2 
7 

3 
5 

----3 
1 1



E A R L Y c A I L b A o o b  E b b c l t l o A  

Associate i n  Appl ied Science Deg ree 

The 60 credit-hour curriculum is designed to provide students with the requi
site skills and theoretical knowledge to work in a variety of facilities for young 
children as a teacher or director for half-day and full day early childhood cen
ters; a teacher's assistant in academic at-risk, special needs and public school 
classrooms; resource and referral agencies; before/after school care, recre
ational programs and related settings. 

Students must choose a basic program of study as a teacher or director. 
Students earning an associate in applied science degree in early childhood 
education must complete the following required general education courses, 
required core courses, and 2 1  credit hours from the specialized study areas. 

Upon completion of courses for the specialized area of director, and in order 
to qualify for the Illinois Director Credential, students will need to provide proof 
of successful passing the Illinois Basic Skills Test, First Aid/CPR certification, 
and verification of 1200 hours of management experience. 

Required General Education Courses: 

ENG 1 0 1 Composit ion . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  3 
ENG 1 03 Techn ical and Report Writing or 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . . .  3 
Humanit ies elective' . . . . . . . . . . . . . . . . . . .  3 
Mathematics2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Natural Science elective3 . .  . . . . . . .  . .  . . . . .  . . . . . . .  . .  3 
PSY 1 0 1 I ntroduction to Psychology . . . . . . . .  3 

Required Core Courses: 

ECE 1 0 1 
ECE 1 02 
ECE 1 03 
ECE 1 1 5 
ECE 226 
ECE 250 
ECE 252 

I ntroduction to Ear ly Ch i ldhood Education 
Ch i ld  Development I 
Ch i ld  Development I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Pr inc ip les of Early Ch i ldhood Curricu lum 
Observation and Gu idance of  the Young Ch i ld . 
Health , N utrit ion and Safety . . .  . 
Ch i ld-Fami ly-Commun ity . . . . . . . . . . . . . . . . . . . . . . .  . 

Specialized Study Areas: 

Required: 

Early Childhood Education: Teacher 

ECE 209 Language Deve lopment and 
Activit ies for the Young Ch i ld  . . . . . . . . . . . . . . . . . . . . . .  . 

ECE 2 1 0  Creative Activit ies for Young Ch i ld ren or 
ECE 230 Movement and Rhythms for the Young Chi ld . . . .  
ECE 2 1 9  Psychology of Exceptional Ch i ld ren or 
ECE 223 Exceptional Chi ld in  Ear ly Ch i ldhood Programs . . . . . . .  . 
ECE 221 Math and Science for the Young Ch i ld  
ECE 29 1 Early Ch i ldhood Pract icum I . . . . .  . 
ECE 292 Early Ch i ldhood Pract icum I I . . . .  . 
ECE e lectives4 

Early Childhood Education: Director 

CIS  1 20 I ntroduction to Bus iness Software . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ECE 2 1 9  Psychology of Exceptional Ch i ld ren . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ECE 253 Admin istration of Early Ch i ldhood Programs . . . . . . . . . . . .  . 

3 
3 
3 
3 
3 
3 
3 

3 

3 

3 
3 
3 
3 
3 

3 
3 
3 

1 51 



E A R L Y e A I L b A o o b  E b b e l f i b N  

Associate i n  Appl ied Science Degree conti n ued . . .  

ECE 254 I nterpersonal Relat ions in 
Ear ly Ch i ld hood Education 1 

ECE 293 Early Ch i ldhood D i rector Pract icum . .  3 
FSM 1 1 4 Food Standards and Sanitation . . . . . . . . . . . . . . . .  2 
MGT 1 60 Pr inc ip les of Su pervis ion . .  3 
MKT 245 Pr inc ip les of Market ing . . . .  3 

1 Humanit ies elective : ART 1 05 .  HST 21 O .  HUM 1 1 0 .  LIT 2 1 9 .  MUS 1 03 .  MUS 1 04 .  PHI  1 1 5 . SGN 1 0 1 , 
SPE 1 1 1  

2 A competency test, avai lable in  the Assessment and Testing Center, may be ut i l ized to meet the 
mathematics requ i rement. Students in  this program who util ize the competency test to meet the 
mathematics requ i rement must complete SOC 1 0 1  1n  order to have the 60 semester hours requ i red 
for this degree. 

3 Natural Science elective : BIO 1 0 1  or BIO 1 03 .
4 ECE electives: Any ECE course inc lud ing ECE 1 40 ,  ECE 1 43 ,  ECE 1 44 ,  ECE 1 46,  ECE 1 49 ,  ECE 

1 5 1 , ECE 1 52, ECE 1 53 ,  ECE 1 54 ,  ECE 1 55 or ECE 1 56 .  

Ea rly C h i ldhood Ed ucati o n :  
Before/ After S c h o o l  Care Certificate 

This six credit-hour certificate program provides basic knowledge about devel
opmentally appropriate programming and guidance for school age care. 

ECE 
ECE 

226 
235 

Observation and Gu idance of the Young Ch i ld  . . .  
Pr inc ip les of School Age Care . . . .  

3 
3 

Ea rly C h i ldhood Educat ion:  F a m i ly C h i l d  Care Certificate 

Required: 

This nine credit-hour certificate program provides practical knowledge, includ
ing the legal requirements, for administering and running a family child care 
home. 

ECE 
ECE 
ECE 
ECE 
ECE 

ECE 
ECE 
ECE 

1 40 
1 43 
1 44 
1 5 1  
1 52 

1 53 
1 54 
1 55 

Fami ly Ch i ld  Care Management . . .  
Safety for the Young Ch i ld  . . . . . . .  . 
Nutrit ion for the Young  Ch i ld  . . . . . . . . . . . . . . . . 
Commun icat ing with Parents and Ch i l d ren . .  
Pr inc ip les of Ch i ld  G rowth and 
Development,  B i rth-5 . . . . . . . . . . . . . . . . .  . .  
Gu id i ng  Ch i ld ren and Manag ing  the Classroom . 
Activit ies and Resources for Young Ch i ld ren I . . . .  
Activities and Resources for Young Ch i ld ren 1 1  . .  

Elective: Select one course from the fol lowin g :  

1 52 

ECE 1 46 Programming for School Age Care . . .  
ECE 1 49 Topics in Early Ch i ldhood Education . 
ECE 1 56 Effective Teach ing . . .  



E A R L Y c A I L b A o o b  E D O c l f l o A  

Early C h i ldhood Educatio n :  I nfa nt/Toddler  Certificate 

This nine credit-hour certificate program provides theoretical and practical 
knowledge about infants and toddlers. 

ECE 
ECE 
ECE 

1 02 
1 1 1
1 1 2 

Ch i ld  Deve lopment I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Fi rst Three Years of Life . . . .  . 
P lay and Assessment for the Young Ch i ld  

Early C h i l dhood Educati o n :  Specia l  Educatio n  
Paraprofessiona l  Certificate 

3 
3 
3 

This six credit-hour certificate program will provide a paraprofessional in a spe
cial education facility with basic knowledge regarding characteristics of chil
dren with special needs, methods, and behavioral management techniques 
within the special education population. 

ECE 1 20 

ECE 1 2 1  

I ntroduction to Special  Education 
for Paraprofessionals . 
Behavioral Management i n  
Special Education Setti ng . 

Early C h i ldhood Educatio n  Adm i n i strator Certificate 

3 

3 

This 19 credit-hour certificate program is designed specifically to meet the 
training/educational requirements of early childhood centers, as requested by 
the Illinois Department of Children and Family Services, Text of Adopted Rules. 

Minimal education requirements for a director in a licensed child care center 
are two years of credit from an accredited college or university with 1 8  credit 
hours or equivalent quarter hours in courses related to child care and/or child 
development from birth to age six. 

ECE 1 02 Ch i ld  Development I . . . . . . . . . . . . . . . . . . . .  3 
ECE 1 03 Ch i ld  Deve lopment I I  . . .  . . . . . . . . . . . . . .  3 
ECE 1 1 5 Pr inc ip les of Early Ch i ldhood Curr icu l um . 3 
ECE 226 Observat ion and Gu idance of the Young Ch i ld  3 
ECE 252 Ch i ld-Fami ly-Commun ity . .  3 
ECE 253 Admin istrat ion of Early Ch i ldhood Programs . 3 
ECE 254 I nterpersonal Re lat ionsh ips 

I n  Ear ly Ch i ldhood Education . . . . . . . . .  
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E A R L Y c A I L b A o o b  E D U c l f i o N  

Ea rly C h i ldhood Education Assista nt Teacher Certificate 

This six credit-hour certificate program will provide an assistant teacher in a 
licensed child care facility with basic knowledge regarding child growth/devel
opment and developmentally appropriate programming. 

ECE 
ECE 

1 02 
1 1 5 

Ch i ld  Deve lopment I . . . . . . . .  
Pr inc ip les of Early Ch i ldhood Curr icu l um . . . . . . . . . . . . . . . .  . 

3 
3 

Ea rly C h i ldhood Educat ion Teacher Certificate 

1 54 

This 30 credit-hour certificate program emphasizes a combination of theoreti
cal and practical knowledge. It meets the minimal educational requirements 
established by the Illinois Department of Children and Family Services, for an 
early childhood teacher who has obtained one year's experience in a licensed 
center. 

ECE 
ECE 
ECE 
ECE 

ECE 

ECE 

ECE 
ECE 
ECE 
ECE 
ECE 
ENG 

1 0 1  
1 02 
1 1 5 
209 

2 1 0  

221  

2 1 9  
223 
226 
252 
291 
1 0 1  

I ntroduction to Early Ch i ldhood Education . . . . . . . . . . . . . .  . .  3 
Ch i ld  Development I . .  . .  . .  . .  . .  . . . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . .  . . 3 
Pr inc ip les of Early Ch i ldhood Curr icu lum 3 
Language Development and 
Activit ies for the Young Ch i ld . . . . . . . . . . . . . . .  3 
C reative Activit ies for 
Young Ch i ld ren or 
Math and Science for the 
Young Ch i ld . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Psychology of Exceptional Ch i ld ren or 
Exceptional Chi ld i n  Ear ly Ch i ldhood Programs . 3 
Observation and Gu idance of the Young Ch i ld  . . . . .  3 
Ch i ld-Fami ly-Communi ty . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  3 
Early Ch i ldhood Pract icum I . 3 
Composit ion . . .  . . .  . .  . . .  . .  . .  . .  . . .  3 



E L E c f R O C A R b i o d R A P H  
T E C H N I C I A N *

Electrocard i o g raph Techn ic ian  Certificate 

Requi�d: 

This 1 1  credit-hour certificate program provides an in-depth study of the theory 
and practice of electrocardiography (ECG). The traditional ECG is a non
invasive tool that is vital to the identification and differential diagnosis of illness. 
Accurate interpretation of ECG tracings is vital to patient care since it will assist 
the practitioner to choose therapeutic modalities and interventions. This certifi
cate is designed for persons interested in becoming electrocardiographers in a 
health care facility such as a physician office, cardiology departments of health 
care facilities, cardiac rehabilitation centers, ambulatory surgery centers or 
health maintenance organizations. 

Completers of the Electrocardiograph Technician program are encouraged 
to challenge a national certification examination to become a certified ECG 
technician. 

Admission requirements include: 
• Submit a Harper Col lege Appl ication and appl ication fee ,  or .9. Lim ited

Enro l lment Program Update Form if you have previously.ap·p l ied to the 
Col lege.  ./· · 

• Submit  off ic ia l  h igh  school transcr ipt or GEl;:>.,ie'l)ort. Off ic ia l  transcripts
must be sent d i rectly from the i nstitut iqrHtlat the student attended to the 
Harper Col lege Adrrir�ns

. 
Off ic?.e.·.-Sfudents who attended an i nst itut ion 

under a d ifferent name s�W'3:sk the inst itut ion to inc lude the i r  current
name on the transcript,� ·�·· · · '· 

• Submit  E lectrocacdiograph Tectihician Supp lemental I nformation Form .
This form c�n-be) obtained i n  the H�� Col lege Admissions Off ice .  

• Must be .employed as a current healthcare.provider or actively enro l led
in  a .Gtlfrently approved nu rs ing or a l l ied hea1tl:] program . 

• St:.ibmit a current American Heart Association CPl:l for Health Care 
Professions card . '··· .... 

• Be in good academic stand ing if previously enrol led at l'laq;ier. 

B IO  1 35 I ntroduct ion to Human Anatomy and Physiology . . . . .  . 4 
ECG 101 Preetieel EleotFosa.rdis€JFaf3hy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

'i---�CCO :1.02 EleetFoeerdieg1 apl 1 (ECS) l11te11 isl lip . . . . . . . . . . . . . . . . . . . . . . .  � 
HSC 1 1 2 Medical Terminology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
f.f fl: /<' :r 

• Electrocard iograph Technician is  a l im ited enrollment program . See Limited Enrollment Programs
section of this Catalog for deta i ls .  Requ i rements subject to change.  Contact the Admiss ions
Office for updated i nformat ion .
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E L E C f fi b R I C s f E C A R b L b d Y  

Associate i n  Appl ied Science Degree 

1 56 

This 71 credit-hour program is designed to prepare students for careers in the 
field of electronics and other related technology industries. The curriculum sat
isfies general education requirements, and offers courses in mathematics, 
computer science and physics to cultivate student critical thinking skills. A 
broad range of electronics courses provides considerable emphasis on analy
sis and application, or applied technology. Specific electronics technology top
ics for this program include: electrical laws and principles, network analysis, 
semiconductor devices and circuits, digital and analog circuits, communica
tions systems, and microprocessors and microcomputers. Additional courses 
in the industrial electronics area are also available. 

Graduates of this program may find employment as technical sales specialists, 
applications engineers, engineering laboratory technicians, technical writers, 
manufacturing and quality control technicians, and customer service engineers. 

FIRST YEAR 
First Semester 

Commun ications e lective ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ELT 1 0 1  DC Network Analysis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 1 1 0 I ntroductory Electron ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Humanit ies or Social Science e lective2 . . . . . . . . . . . . . . . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . 3 
MTH 1 03 Col lege Algebra . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  _1 

Second Semester 

Commun ications e lective1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
C IS/CSC elective3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ELT 1 02 AC Network Analysis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ELT 1 1 1 Semiconductor Devices and C i rcu its . . . . . . . . . . . . . . . . . . . . . .  . .  

1 8  

3 
3 
4 
2 

Human ities or Social Science elective2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MTH 1 04 Plane Tr igonometry . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  --3. 

SECOND YEAR 
First Semester 

ELT 1 03 
ELT 203 
MTH 200
PHY 1 2 1

1 8  

RF Network Analysis . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . . . .  . .  4 
Dig ital Electron ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Calcu lus with Analytic Geometry I . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . 5 
I ntroductory Physics I . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  --5. 

1 8  
Second Semester 

ELT 204 Analog Electron ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 207 Commun ications Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 2 1 8  Microprocessors and Microcomputers . . . . . . . . . . . . . . . . . . . . . .  4 
PHY 1 22 I ntroductory Physics 1 1 4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  --5. 

1 7  

1 Commun ications electives must satisfy associate in  appl ied science degree Group I requ i rement.
2 Humanities and Social Science electives must satisfy associate i n  applied science degree Group 4 

or 5 requ i rements. 
3 CIS/CSC elective must be approved by the program coord inator. 
4 Students may substitute any 5-6 hour combination of ELT 1 25 ,  ELT 1 30 ,  ELT 1 35 ,  ELT 1 40 ,  ELT 2 1 5  

courses for PHY 1 22. 



E L E c f fi b A l c s f E c A A o L o d Y  

Electrica l  M a i nten a nce Certif icate 

This 1 0  credit-hour certificate program is designed to prepare students for 
careers in the field of electrical installation and service, and other related facili
ties or industrial electronics maintenance areas. The curriculum is tailored to 
provide entry-level career training in the least amount of time. Emphasis is 
placed on equipment operation, application, installation and servicing. 
Courses specific to instruction include: basic electricity and electronics, resi
dential/commercial electrical wiring and codes, and industrial control systems. 
Topics within these courses involve: practical electrical concepts and meas
urements, digital and analog circuits, hydraulic and pneumatic controls, 
AC/DC motors, optics and sensors, and programmable logic controllers. 

Students completing this program may find employment as electrical techni
cians, electrician apprentices, electricians, and facilities or plant maintenance 
technicians. 

Electrical Maintenance students may also continue their education by pursuing 
an associate in applied science degree. Students considering this option are 
encouraged to meet with the program coordina tor and their Student 
Development faculty member prior to beginning the program, and also when 
planning their schedule each semester. 

ELT 
ELT 
ELT 

1 1 0 
1 42 
2 1 5  

I ntroductory E lectron ics . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
E lectr ical Wir ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
I ndustr ial Contro l  Systems . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 
2 
4 
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E L E c f A o A l c s  f E c A A o L o d Y 

Electronics Certificate 

1 58 

This 1 6  credit-hour certificate program is designed to prepare students for 
careers in the field of electronics and other related technology industries. The 
curriculum is very flexible as it allows students to choose from a number of 
electronics courses in many diverse technology areas and is tailored to pro
vide entry-level career training in a relatively short time. A broad range of elec
tronics courses provides considerable emphasis on analysis, operation, 
application, installation and servicing. Many courses do not require a prerequi
site. However, for those courses that do, please consult with the program 
coordinator. 

Students completing this program may find employment in various entry-level 
positions in technical sales, manufacturing and quality control, and customer 
service. 

Students may also continue their education by pursuing as associate in 
applied science degree. Students considering this option are encouraged to 
meet with the program coordinator and a Student Development faculty mem
ber prior to beginning the program, and also when planning their schedule 
each semester. 

ELT 1 0 1 DC Network Analysis . . . . . . . . . . . . .  4 
ELT 1 02 AC Network Analysis . . . . . . . . . . . . . .  4 
ELT 1 03 RF Network Analysis . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 1 05 Electron ic  Product Documentat ion . . . . . . . . . . . . . . . . . .  3 
ELT 1 1 0 I ntroductory Electron ics . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 1 1 1 Semiconductor Devices and C i rcu its . . . . . . . . . . . . . . . . . .  2 
ELT 1 25 Fiber Optics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
ELT 1 30 F lu id  Power . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ELT 1 35 Optics and Sensors . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
ELT 1 40 Programmable Log ic Contro l lers . . . . . . . . . . .  2 
ELT 1 42 Electr ical Wir ing . . . . . . . . . . . . . . . . . .  2 
ELT 1 6 1  I ndustr ial Control App l ications 3 
ELT 203 Dig ital E lectron ics . . . . . . . . . . . . . . . . . . . . . .  , . 4 
ELT 204 Analog E lectron ics . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ELT 207 Commun ications Systems.  . . . . . . . . . . . . . . . . . . . .  4 
ELT 2 1 5  I ndustr ia l  Control Systems . . . . . . . . . . . . . . . . 4 
ELT 2 1 8  Microprocessors and M icrocomputers . . .  4 



E M E R G E N C Y M E b i c l L  S E R V i c E s 1  

Associ ate i n  Appl ied Science Degree 

This 64 credit-hour program is a joint educational venture with Northwest 
Community Healthcare, the Emergency Medical Services (EMS) Department, 
and William Rainey Harper College. Emergency Medical Technician-Paramedic 
(EMT-P) program fulfills prescribed requirements by the Illinois Department of 
Public Health (IDPH) to practice the art and science of pre-hospital care under 
the direct supervision of a licensed physician or a registered professional nurse 
credentialed in emergency care. Where authorized, EMT-P function under the 
direction of an EMS medical director in an Illinois Department of Public Health 
approved Advanced Life Support (ALS) provider agency. EMT-P follows strict 
guidelines for procedures that can be performed and for those procedures 
that provide extensive pre-hospital care. Paramedics are accountable to med
ical directors, their peers, the health care team and the public. 

Paramedics are professional providers whose goal is to prevent and reduce 
mortality and morbidity due to illness and injury. They are expected to assess 
and recognize medical, traumatic, emotional, and psychological emergencies 
as well as render basic life support care through advanced life support care in 
a wide variety of environmental conditions to people of all ages. They are 
responsible for transporting patients to medical facilities for further care and 
attention. 

Working conditions vary. Paramedics work both indoors and outdoors. 
Openings occur for all working shifts including working on weekends and holi
days . Many employers in this field require employees to be on call. 
Competition for jobs will be excellent in fire, police, or rescue squad depart
ments, hospitals and private ambulance service due to attractive pay, benefits 
and job security. Many job openings occur due to replacement needs. 
Employment is projected to grow rapidly as paid emergency medical techni
cian positions replace unpaid volunteers. 

**Admission Requirements: 
• For admissions requ i rements , p lease contact the Admissions Outreach

Off ice at 847.925 .6700.

Required: 

B IO  1 60 
B IO  1 6 1  
EMS 1 1 0 
EMS 2 1 0
EMS 2 1 1 
EMS 2 1 2
EMS 2 1 3

Human Anatomy . . . . . . . . . . . . . . . . . . . . .  . .  
Human Physiology . . . . . . . . . . . . . . . . . . . . . . . .  . 
Emetgency Medical Techn ic ian Train ing  
Paramedic I -Preparatory . . . . . . . . . . . . . . . . . . . . .  . . 
Paramedic I I -Medical Emergencies I . . . . . . .  . . 

Paramedic I I -Medical Emergencies I I  
Paramed ic I l l -Trauma Emergencies 
and Special C l ients . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 

EMS 2 1 4 Paramed ic-Hospital I nternsh ip  . .  . 
EMS 2 1 5 Paramedic-Fie ld I nternsh ip  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
EfvTS 2 1 6 Paramedic Seminar . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
ENG 1 0 1  Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
HSC 1 1 2 Medical Terminology . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Mathematics e lective 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
NUR 2 1 0  Physical Assessment . .  . . . . . . . . .  . .  . . . . . . . . . . . . . 
PSY 1 0 1 I ntroduction to Psychology or 
SOC 1 0 1 I ntroduction to Sociology . . . . . .  
SPE 1 0 1 Fundamentals of Speech Commun ication . 
Electives2 

4 
4 
7 
6 
6 
6 

3 
2 
3 
3 
3 
3 
3 
1 

3 
3 
4 

1 59 



E M E R G E N C Y M E b l c l L  s E R V l c E s  

Associate i n  Appl i ed Science Degree conti n ued . . .  

• Emergency Medical Services 1s a l im ited enrol lment program . See Lim ited Enrol lment Programs sec
tion of this catalog for detai ls .  Requirements sub1ect to change, Contact the Admissions Office for _l... updated i nformation. 

11 l (fr-4!' " Subject to change. Contact the Admissions Office for additional 1 nformat1on. 
r � .\-f. 0 I A """ pctc1 lbj <est, avai lable in the test ing off ice, may be ut1l1zed to meet the mathematics elective 

\ n Ii� • requ i rement. Students in this program who ut1l 1ze the competency test to meet the mathematics 
1 11 f\ requ i rement must complete a three credit-hour elective approved by the program coord inator. 

,/"' - 2 Electives: B IO 1 30 or CHM 1 00 ,  HSC 1 00 ,  PHI  1 80.  

Paramedi c  Certificate* 

1 60 

The 29 credit-hour certificate program is to be offered in two semesters start
ing in August (fall semester) and concluding the following May (spring semes
ter). The program is designed to expand the entry-level knowledge and skills 
initially acquired through Emergency Medical Technician-Basics (EMT-8) or 
Emergency Medical Technician-Intermediate (EMT-I} training. Paramedics 
reach that status through successful completion of either EMT-8 or EMT-I 
training that includes classroom instruction, hospital-based, and field-based 
clinical experiences under the direct supervision of a preceptor. The 
Paramedic program exposes the students to a wide variety of emergency situ
ations, including direct patient care in one of the involved EMS system hospi
tals and on emergency vehicles. Instructional content and design is based on 
the cognitive, psychomotor, and affective standard objectives specified in the 
U S. Department of Transporta tion, 1 998 Na tional Emergency Medical 
Technician-Paramedic Curriculum. The Illinois Department of Public Health, 
Division of EMS and Highway Safety accredits the Paramedic program. 

The Paramedic program coursework including the internships are adminis
tered through Northwest Community Healthcare, Emergency Medical Services 
Department. Hospital internships are completed at eight area-wide hospitals 
while the field internship is completed at the Advanced Life Support (ALS) 
provider agency with which the student is either employed or has a participa
tion agreement. After completion of the program, candidates are eligible to 
take the EMT-Paramedic licensure exam in the State of Illinois. 

**Admission Requirements: 
• For admiss ions requ i rements, p lease contact the Admissions Outreach

Off ice at 847 .925.67

EMS 
EMS 
EMS 

2 1 0  
2 1 1 
2 1 2  
2 1  

Paramedic I-Preparatory . 6 
Paramedic I I-Med ical Emergencies I 6 
Paramedic I I-Medical Emergencies_

�
l l
""",__ _____ 6;._ ___ _ 

c"iml afld 

2 
3 

i \ \

• Paramedic is a l im ited enrol lment program. See Lim ited Enrol lment Programs section of th is catalog 
for detai ls .  Requ i rements subject to change. Contact the Admissions Office for updated i nformation.

" Subject to change. Contact the Admissions Office for add itional i nformation.  



F l s A l o N  D E S I G N  

Associate i n  Appl ied Science Degree 

This 66 credit-hour program is designed to  train students in apparel design, flat pat
tern design, draping, fashion illustrating and in professional design room practices of 
tailoring. Facilities will stimulate the professional atmosphere of the fashion industry. 

Graduates may find employment as couture fashion designers, mass production 
fashion designers, flat pattern makers, fashion illustrators and fashion coordinators. 

Close cooperation between the College and the fashion industry helps to ensure the 
type of training the fashion industry demands. Trips to manufacturers are included. 

FIRST YEAR 
First Semester 

Engl ish ' . . . . . . . . . . . . . . . . . . . . . . 3 
FAS 1 0 1  Flat Pattern Design and Drap ing I . . . . . .  . . . . . 3 
FAS 1 03 Apparel Design and Construction I . . .  3 
FAS 1 05 Fashion Design  I l lustration I . .  . . . 1 
FAS 1 07 Texti les I . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  2 
FAS 1 1 0 Costume H istory. . .  . . . .  . . . .  . .  . . . .  . . . .  . .  . .  2 
Social Science e lective . . . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . -3. 

Second Semester 

Engl ish '  
FAS 1 02 
FAS 1 04 
FAS 1 06 
FAS 1 08 
FAS 1 09 

SECOND YEAR 
First Semester 

FAS 201
FAS 203
FAS 205
FAS 209

Flat Pattern Design and Drap ing II . . . . . . .  
Apparel Design and Construction I I  . 
Fashion Design I l l u strat ion I I .  
Text i les I I  . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Fash ion Arts and Design  

Advanced Flat Pattern Design and  Drap ing I 
Advanced Diversif ied Apparel Design I . . . . . . .  
Tai lor ing Techn iques I . . . . . . . . . . . . . . . . . . . . .  . .
Advanced Fashion I l l ustrat ion I 

Mathematics e lective2 
Social Science e lective . . . . . .  

Second Semester 

1 7  

3 
4 
4 
1 
2 

__2 
1 6  

4 
4 
2 
1 
3 

-3. 
1 7  

FAS 202 Advanced Flat Pattern Design  and Drap ing I I . .  4 
FAS 204 Advanced Diversif ied Apparel Design I I  . . 4 
FAS 206 Tai lor ing Techn iques I I  . . . . .  . . . . . . . . . . . . . . .  2 
FAS 2 1 0 Advanced Fashion I l l ustrat ion 1 1 . . . . . . .  . . . . . . . . . . . . . . .  1 
FAS 2 1 2 Visual Fash ion Merchand is ing . . . . . . . .  2 
Humanit ies e lective3 . . . . . .  . . .  . .  . . . .  . .  . . . .  . . . .  . .  . . .  -3. 

1 6  

1 Students may elect ENG 1 00, ENG 1 0 1 or ENG 1 02. depending on their test scores and advice of a 
Student Development faculty member. 

2 A competency test, avai lable in  the Assessment and Testing Center. may be uti l ized to meet the 
mathematics elective requ i rement. Students i n  this program who uti l ize the competency test to meet 
the mathematics requirement must complete MKT 1 06 .  

3 ART 1 05 is recommended. 
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F l s A l o N  b l s l d N  

Fas h i o n  Des i g n  Certif icate 

1 62 

Any combination of 15 credit hours may be selected from the courses listed 
below, providing the combination has coordinator approval. 

FAS 1 0 1  Flat Pattern Des ign and Drap ing I . . . . . . . . . . . . . . . . . . . .  3 
FAS 1 02 Flat Pattern Des ign and Drap ing I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
FAS 1 03 Apparel Design and Construction I . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
FAS 1 04 Apparel Design and Construction I I  . . . . . . . . . . . . . . . .  4 
FAS 1 05 Fashion Design I l l ustration I . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  
FAS 1 06 Fashion Design I l l ustration 1 1  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  1 
FAS 1 07 Text i les I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  2 
FAS 1 08 Texti les I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . 2 
FAS 1 09 Fashion Arts and Des ign . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  2 
FAS 1 1 0 Costume H istory. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  2 
FAS 1 1 4 Fashion Model ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  1 
FAS 20 1 Advanced Flat Pattern Design and Drap ing I . . . . . . . . . . . .  4 
FAS 202 Advanced Flat Pattern Design and Draping 1 1  . . . . . . . . . . .  4 
FAS 203 Advanced D iversif ied Apparel Design I . . . . . . . . . . . . . . . . . . . .  4 
FAS 204 Advanced D iversif ied Apparel Design I I  . . . . . . . . . . . . . . . . . . .  4 
FAS 205 Tai lor ing Techn iques I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
FAS 206 Tai lor ing Techn iques I I  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
FAS 209 Advanced Fashion I l l ustration 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
FAS 2 1 0 Advanced Fashion I l l ustration / /  . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
FAS 2 1 2 Visual Fashion Merchand is ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 



F A S H I O N  M E R C H A N D I S I N G  

Associate i n  Appl ied Science Degree 

This 64 credit-hour curriculum provides all the phases of fashion merchandis
ing, not only in business aspects, but also in aesthetic and creative sides of 
fashion, such as window display, fashion basics and textile. Students will study 
fashion history and trends as well as their influence on our lives. In addition, 
they will survey the development of style leading up to contemporary design. 
Students will also take courses in English composition, computer information 
systems, sociology and introductory psychology 

An educational background in fashion merchandising opens the door to vari
ous careers, such as fashion coordinating, fashion promoting, fashion adver
tising, fashion displaying, fashion copywriting, fashion photographing, fashion 
buying and store managing. 

FIRST YEAR 
First Semester 

ENG 
FAS 
FAS 
MGT 
MGT 
MKT 

1 0 1  
1 07 
1 1 0 
1 1 1
1 50 
1 06 

Composit ion . .  . .  . . 3 
Texti les I . . .  . . . .  . . . . . .  . . .  . . . .  2 
Costume H istory. . . . . . . . .  2 
I ntroduction to Business Organ izat ion . . . . . . .  3 
Bus iness Math . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Retai l Merchand is ing . . . .  . . . .  . . . . . .  . . .  . . . . . .  _3 

1 6  
Second Semester 

ENG 
FAS 
FAS 
PSY 
SPE 

1 02 
1 1 1
1 1 2 
1 0 1  
1 0 1  

SECOND YEAR 
First Semester 

Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
20th Century Costume and Trends . . . . . . . . . . . . . . . .  . 
Fashion Basics . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduction to Psychology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Fundamentals of Speech Commun ication . . . . .  . 

I ntroduction to Arts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Promotion of Fashion . . . . . . . . . . .  . 
Pr inc ip les of Professional Se l l i ng  . . . . . . . . . . . . . . .  . 
Princ ip les of Marketi ng 
Retai l i ng  . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
3 
3 
3 

-3 
1 5  

3 
3 
3 
3 
3 

ART 
FAS 
M KT 
MKT 
M KT 
soc 

1 05 
229 
1 40 
245 
250 
1 0 1  I ntroduction t o  Sociology . .  . . .  · · · · · · · · · · · · · · · · · · · ·  -3 

1 8  
Second Semester 

CIS  1 0 1  I ntroduction to Computer I nformation Systems . . .  3 
FAS 230 Contemporary Livi ng . . . . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . . . .  . . . .  . . .  3 
FAS 1 1 6 Fash ion I ndustr ies Career Pract icum and Seminar or 
FAS 240 Fashion Projects . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . .  3 
M KT 247 Consumer Buying Behavior . . . . . . . . . . .  3 
MKT 25 1 Retai l Merchandise Management . _3 

1 5  
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F I N A N C I A L  s E fi V l c E s  

Assoc iate i n  Appl ied Science Degree 

This 60 credit-hour curriculum )s designed for persons interested in preparing 
for positions in the dynamic field of finance. 

Career opportunities in finance are quite extensive and diversified. Career 
objectives of persons completing this program would be in the areas of bank
ing. commercial credit and collections, finance, insurance and real estate. 

Students can choose a basic program of study in finance or one of the spe
cialized study areas. Students earning an associate in applied science degree 
in financial services must complete the general education courses, required 
core courses and course work from the specialized study areas. 

Required General Education Courses: 

ENG 1 0 1 Composit ion . .  
ENG 1 02 Composit ion or 
ENG 1 30 Business Writ ing or 
SPE 1 0 1 Fundamentals o f  Speech Commun ication . . . . . . . . . . . . . .  . .  
Humanit ies e lective . . . . . . . . . . . . . . . . .  . .  . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
MGT 1 50 Business Math . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  

3 

3 
3 
3 

Required Core Courses: 

ACC 1 0 1 
ACC 1 02 
BFC 1 02 
CIS  1 20 
ECO 1 1 5 
ECO 2 1 1 
ECO 200
ECO 2 1 2
MGT 1 1 1
MGT 2 1 8

I n troduct ion to Financial Account ing . . . . . . . . . . . . . . . . . . . . . . .  . 
I n troduction to Managerial Account ing . . . . . . . . . . . . . . . . . . . .  . .  
Commercial Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
I ntroduction to Business Software Packages . . . . . .  . .  
Consumer Economics or 
Microeconomics . . . . . . . . . . . . . . . . . . . . . . . .  . 
I n troduction to Economics or 
Macroeconomics . . . . . . . . . . . . . . . . . . . .  . 
I n troduction to Bus iness Organ ization 
I ntroduction to Finance . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 
3 
3 
3 

3 

3 
3 
3 

Specialized Study Area: 

1 64 

Depend ing on the student's career needs, he/she may choose from the fol
lowing specia l ized study areas. I t  i s  recommended that students pursue 
one of the fol lowing special ized areas and consu l t  w i th the program coord i
nator or Student Development facu lty member. 
Banking 

Required: 
BFC 1 0 1 
BFC 1 1 5 

BFC 1 1 7 
BFC 2 1 5
BFC 225
ECO 2 1 0
E lectives' 

Princ ip les of Financia l  I nstitut ion Operations . . . . . . . . . . . .  . 
Advanced Princ ip les of 
Financial I nstitut ion Operations . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Market ing of Financia l  I n st itut ions . . . . . . . . . . . . . . . . . . . . . .  . 
F inancia l  Statements I nterpretation and Analysis . . . .  . 
I nternational F inance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Money and Banking . . . .  . .  

3 

3 
3 
3 
3 
3 
5 



F I N A N C I A L  s E fi V l c E s  

Associate i n  Appl ied Science Deg ree cont in ued . . .  

Commercial Credit Management 

Required: 
BFC 1 0 1 
BFC 1 1 7 
BFC 201
BFC 202
BFC 2 1 5
Electives2 

Finance 

Required: 
BFC 1 0 1 
BFC 200
BFC 2 1 5
BFC 225
ECO 2 1 0
Electives3 

Insurance 

Required: 
BFC 1 2 1 
BFC 1 22 
BFC 1 23 
BFC 2 1 5

Pr inc ip les of Financial I nstitution Operations . . . . . . . .  . .  
Market ing for Financial I nstitut ions . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Commercial Credit and Col lection Pr inc ip les . . . . .  . 
Advanced Commercial C redit and Col lection . . . .  . 
F inancial Statement I nterpretat ions and Analysis 

Princ ip les of Financial I nstitution Operations . . . . . . . .  . 
I nvestment Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
F inancial Statements I nterpretation and Analysis . . . . .  . 
I nternational F inance. . . . . . .  . . . . . . . . . . . . . . . . . . . . . 
Money and Banking 

Princ ip les of Property and Liabi l ity I nsu rance . . . . . . . . . .  . 
Pr inc ip les of Personal I nsurance . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Princ ip les of Commercial I nsurance . . . . . . . . . . . . . . . . . . . . . . . . .  . 
F inancial Statements I nterpretat ion and Analysis . . . . .  . 

3 
3 
3 
3 
3 
8 

3 
3 
3 
3 
3 
8 

3 
3 
3 
3 

Electives• 1 1

Real Estate 

Required: 

RES 1 0 1 
Electives5 

Real Estate Transactions . . . . . . . . . . . . . . . . . . . .  . 3 
20 

1 Select at least five credit hours from the following :  BFC 1 1 8 .  BFC 1 2 1 ,  BFC 1 22, BFC 1 23 ,  BFC 200, 
BFC 2 1 1 , BFC 2 1 2 ,  BFC 2 1 3 ,  BFC 2 1 6, BFC 2 1 9, BFC 220, BFC 225 , BFC 230, BFC 235, CIS 1 22 ,  
C IS  1 23 ,  C IS 1 24 ,  C IS 1 26 ,  MGT 270 ,  RES 1 0 1 .  

2 Select at least eight credit hours from one of the following :  ACC 20 1 ,  BFC 1 2 1 , BFC 200, BFC 225, 
C IS 1 22 ,  C IS 1 23 ,  C IS 1 24 ,  C IS 1 26 ,  ECO 2 1 0, MGT 225 ,MGT 270. 

3 Select at least eight credit hours from one of the following:  BFC 1 1 8 ,  BFC 201 , BFC 2 1 2, BFC 2 1 9, 
BFC 220, C IS 1 22,  C IS  1 23 ,  C IS 1 24 ,  C IS  1 26 ,  MGT 270. 

4 Select at least 1 1  credit hours from one of the following :  C IS  1 1 7 , C IS 1 22 ,  C IS 1 23 ,  MTH 1 03 or 
MTH 1 34 ,  MGT 225, PHI  1 50, PSY 1 01 ,  PSY 1 45 .  

5 Select a t  least 20 credit hours from the  following :  ATE 209, BFC 1 0 1 ,  C IS  1 1 8 ,  C IS  1 1 9,  C IS  1 23 ,  
MGT 1 54 ,  MKT 1 40,  MKT 1 4 1 , MKT 217 ,  MKT 240 ,  MKT 245 ,  RES 1 05 ,  RES 1 1 0 ,  RES 1 40 ,  RES 1 4 1 , 
RES 1 42 ,  RES 1 43 ,  RES 1 44 ,  RES 1 90 ,  RES 1 92 ,  RES 1 94 ,  RES 1 96 ,  RES 220, RES 221 . 
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F I N A N C I A L  s E fi V l c E s  

Com mercia l  C redit M a nagement Certificate 

This 16 credit-hour certificate program is designed for those currently 
employed in, or seeking employment in the credit and collection field. The cur
riculum emphasizes developing the competencies necessary to effectively 
implement sound collection practices. Students may apply this entire program 
toward the two-year associate degree in Financial Services. 

ACC 1 0 1 
BFC 201
BFC 202
BFC 2 1 5
Elective' 

I ntroduct ion to Financia l  Accounti ng . . . .  
Commercial Credit and Col lection Pr inc ip les 
Advanced Commercial Cred it and Col lection . . . .  . 
F inancial Statements I nterpretation and Analysis . . . .  . 

1 BFC 200, BFC 2 1 7 ,  BFC 225, ECO 2 1 0, MGT 1 1 1  

4 
3 
3 
3 
3 

Financia l  M a nagement Certificate 

This 19 credit-hour certifica te program is designed for those currently 
employed in. or seeking employment in finance departments, banks, invest
ment companies or other finance-related enterprises. The curriculum empha
sizes developing the competencies necessary for supervisory and public 
contact positions in the finance field. 

ACC 1 0 1 
BFC 1 0 1
BFC 2 1 5
MGT 1 1 1
MGT 2 1 8
Electives' 

I ntroduction to Financial Account ing . . . . . . . . . . . . . . . . . . . . .  . 
Pr inc ip les of Financial I nstitution Operations 
Financial Statements I nterpretation and Analysis . . . 
I ntroduction to Business O rgan ization . . .  
I ntroduction to Finance 

1 Electives: BFC 1 2 1 ,  BFC 200 or MGT 1 70, MGT 1 50 

4 
3 
3 
3 
3 
3 

Real  Estate Brokers License Preparatio n  Certif icate 

This eight credit-hour certificate program will provide the minimum number of 
hours and mandatory courses to complete the education requirements for 
application to take the State of Illinois Real Estate Brokers test. 

RES 1 0 1
RES 1 90 
RES 1 92 
RES 1 98 
Electives' 

Real Estate Transactions . 
Contracts and Conveyanc ing . . . . . .  
Advanced Pr inc ip les of Real Estate . . . . . . .  
Brokerage Admin istrat ion . . . .  

1 E lectives: RES 1 05 ,  RES 1 1 0 ,  RES 1 94 ,  and RES 1 96 

3 
1 
1 
1 
2 

Real  Estate Sales Professi o n a l  Certificate 

1 66 

This three credit-hour certificate program is designed to prepare students for 
the Illinois real estate salesperson 's licensing exam. 

RES 1 0 1  Real Estate Transactions . 3 



F I R E  s c l E N C E  f E c A N o L o d Y  

Associate i n  Appl ied Science Degree 

This 61 credit-hour curriculum offers areas of specialization which are applicable 
to both public and private sector career fields. In the public sector, the program 
offers courses which will prepare students wishing to enter into public fire servic
es. Specialties in fire prevention or fire suppression which meet the guidelines for 
certification by the Office of the State Fire Marshal may be chosen. 

In the private sector, primarily with sprinkler contractors and consultants, and 
the insurance industry, the specialty area in fire protection design will prepare 
the students to seek certification within the National Institute of Engineering 
Technologies for Automatic Sprinkler Design Layout: Level II. 
Students wishing to pursue a career in fire science should discuss these 
opportunities with the Fire Science program coordinator or a Student 
Development faculty member before entering this program. 

Professional Certification: 
All classes offered by Harper College through the Fire Science Technology 
program meet or exceed the requirements for certification with the Illinois 
Office of the State Fire Marshal, Division of Personnel Standards and Education. 

Required General Education Courses: 

ENG 1 0 1  Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
ENG 1 03 Techn ical and Report Writ i ng . . . . . . . .  . .  
Humanit ies e lective 1 . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
MTH 080 Foundations of Mathematics I I (4) or 
MTH 086 I ntermed iate Algebra I (2) and 
MTH 087 I ntermediate Algebra (2) . 
Physical Science e lective 1 . . . . . . . . . . . . . . . . . . .  . . 
PSY 1 0 1  I ntroduction to Psychology . . . . . . . . . . . . . . . . . . . . . .  . . 
Social Science elective' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
SPE 1 0 1  Fundamentals of Speech Commun ication . .  

Specialized Study Areas: 

3 
3 
3 

4 
3 
3 
3 
3 

Students should complete an addit ional 36 credit hours of course work for 
the A .A .S .  degree. I t  is recommended that students pursue one of the fol
lowing special ized areas and consult with the program coord inator. 
Summer Semester 

F IS 
F IS 

1 05 
200 

F i re Science Career Exploration2 . . . . . . . . . . . . . . .  . 
F i re Science l nternsh ip2 . . . . . . . . . . . . .  . .  

1 
2 

1 See program coord inator for advice on recommended electives . 
2 FIS 1 05 and F IS 200 may be counted as technical electives with approval of coord inator. 

Fire Prevention Officer 

Required: 

F IS 1 00 
F IS 1 2 1  
F IS 1 02 
F IS 1 22 
F IS  1 23 
F IS 1 32 
F IS  1 45 
F IS 2 1 2  

I ntroduction to F i re Science or 
Pr i nc ip les of Combustion . .  . .  . .  . .  . .  . . . .  . . . .  . 3 
Fire Management I . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  3 
F i re Prevention Pr inc ip les I . . . . . . . . .  . .  . .  . .  . .  . .  . .  . .  . 3 
F i re Prevent ion Pr inc ip les 1 1 . . . . . . . . . . . . . . . . . . . . . . .  3 
Hazardous Mater ia ls I . .  . .  . .  . . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . . .  . 3 
Fi re I nstructor I . . . . .  . . . . . . .  . . . .  . . . .  . .  . .  . . .  3 
F i re Alarm and Suppression Systems . . . . . .  . .  . . . .  . . .  . .  . .  . . . .  3 
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F I R E  s c l E N C E  f E c A N o l o d t  

Associate i n  Appl ied Science Degree . . .  conti n ued 

1 68 

F IS 
F IS 
F IS 
F IS 
F IS 

222 
223 
224 
242 
252 

Fire Officer 

Required: 

F IS 1 00 
F IS 1 2 1  
F IS 1 02 
F IS 1 03 
FIS 1 22 
F IS 1 32 
F IS 1 33 
F IS 1 45 
F IS 202 
F IS 203 
F IS 2 1 2  
F IS 220 
FIS 252 

Fi re Prevention Pr inc ip les 1 1 1 .  . . . . . .  . .
F i re Prevention Pr inc ip les I V  . . .  . 
F i re Prevention Pri nc iples V . . . . . .  . 
Hydrau l ics . . .  . . . . . . . . . . . . . . . . . . . . 
F i re Spr ink ler Design and Layout I . . .  

I ntroduct ion to F i re Science or 
Pri nc ip les of Combustion . 
F i re Management I . . . . . . . . . .  . 
Tactics and Strategy I . . . . .  . 
F i re Prevention Pr inc ip les I 
Hazardous Mater ials I . . . . .  . 
Hazardous Materials 1 1  . . . . . . . 
F i re I nstructor I . . . . . . . . . . . . . . . . . .  . 
F i re Management 1 1  . . . . . . . . . . 
Tactics and Strategy I I  . . . . . .  . 
F i re Alarm and Suppression Systems . 
F i re I nstructor I I  . . . . . . . . . . . . . . . .  . 
F i re Spr ink ler Design and Layout I . .  

Automatic Sprinkler Design Technician 

Required: 
BCE 1 0 1
BCE 201
F IS 1 2 1  
F IS 1 22 
F IS 1 23 
F IS 222 
F IS 223 
F IS 224 
F IS 242 
F IS 252 
F IS 253 
MET 1 0 1

Basic Construction for Bu i ld i ng  Codes 
Basic Bu i ld ing  Codes . . . . .  
Pr inc ip les of Combustion . . .  
F i re Prevent ion Pr inc ip les I . .  
F i re Prevent ion Pri nc ip les 1 1
F i re Prevention Pri nc ip les 1 1 1  . . . . . . 
F i re Prevent ion Pr inc ip les IV  
F i re Prevention Pri nc ip les V . . . . . .  . 
Hydrau l ics . . . . . . . . . . . . . . . .  . 
F i re Spr ink ler Design and Layout I .  
F i re Spr ink ler Design and Layout I I .  
Appl ied Mechanical Draft ing . . . .  

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 



F I R E  s c l E N C E  f E c A N o l o d v  

Fire Science Technology Certificate 

This 1 5  credit-hour certificate program is designed to upgrade people current
ly employed in the fire science field and to enable them to seek more responsi
ble positions within that field by furthering their knowledge in special areas of 
fire science, 

Professional Certification: 
All classes offered by Harper College through the Fire Science Technology 
program meet or exceed the requirements for certification with the Illinois 
Office of the State Fire Marshal, Division of Personnel Standards and Education. 

Electives: Select at least s ix credit hours from the fo l lowing courses: 
ENG 1 00 Composit ion . . . . . . . .  . . . . . . . . . . . . . . . . .  3 
ENG 1 0 1 Composit ion 3 
ENG 1 03 Techn ical and Report Writ ing 3 
MTH 1 00 Basic Appl ied Mathematics . .  3 
SOC 1 0 1 I ntroduction to Sociology . 3 

Electives: Select at least n ine credit hours from the fol lowing courses, prov id ing the 
combination has approval of a Student Development facu l ty member: 
FIS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
F IS 
EMS 

1 00 
1 0 1  
1 03 
1 1 2 
1 22 
1 23 
1 32 
1 33 
1 45 
20 1 
203 
222 
223 
224 
242 
262 
1 1 0 

I ntroduction to F ire Science . . . . . . . . . . .  . 

Mun ic ipal Fi re Admin istration I .  . . . . .  . 
Fire F ight ing Tact ics I . . . . . . . . . . . . . . . . . . . .  . 

Fi re Alarm and Exti ngu ish ing Systems . . .  
F i re Prevention Pr inc ip les I .  . . . . .  
Fi re Prevent ion Pr inc ip les I I .  . .  
Hazardous Mater ia ls I . . . . . . . . . .  . 
Hazardous Mater ia ls 1 1 . • . . • . •  

Fi re I nstructor I . . . . . . . . . . . . . . . . . . . .  . 
Mun ic ipal F i re Admin istrat ion I I  
F i re F ight ing Tactics 1 1 . . • . • • . . . • • .

Fi re Prevention Pri nc ip les I l l . .  
F i re Prevention Pri nc ip les IV  
F i re Prevention Pr inc ip les V . . .  
Fi re Hydrau l ics . . . . . . . . . . . . . . .  . 
Water Supply Analysis . . . . .  . 
Emergency Medical  Techn ical Train i ng  . . . . . . . . . . . . . . . . . . .  . 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
7 
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A & l f l R d , V & R f l L l f l b R  
A N D A I R C O N D I T I O N I N G  ( H V A C )

Associate i n  Appl ied Science Deg ree: 
Refrigeratio n  and A i r  Conditi o n i n g  Technology 

1 70 

The courses in this curriculum are theory design and service oriented. Theory 
courses deal with energy conversions. Service courses are strongly related to 
a hands-on philosophy. Emphasis is placed upon operating, servicing and 
installing equipment. 

Graduates from this 60 credit-hour program may be employed as engineering 
laboratory assistants, equipment salesmen, heating and refrigeration service
men, estimators and system designers. 

Summer Semester 

RAC 1 00 

FIRST YEAR2 
First Semester 

Eng l ish e lective3 

Heat ing and Coo l ing Explorat ion' . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
RAC 1 0 1 Refrigeration Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
RAC 1 03 Heat ing Pr inc ip les . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
RAC 1 05 Heat ing and Cool ing Controls . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -4 

1 5  
Second Semester 

MET 1 0 1 App l ied Mechanical Draft ing• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
RAC 1 02 Refr igeration Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
RAC 1 04 Residential Comfort Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
RAC 1 06 Advanced Contro ls . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . -4 

1 5  
Summer Semester 

RAC 200 Heat ing and Coo l ing I nternsh ip ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 

SECON D  YEAR2 
First Semester 

Engl ish e lective3 . .  . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . .  . . . . . . . . .  . . . . . . . . .  . . . .  . . . . . . . . . . . . .  . . . . . . . . . . . . . 3 
RAC 201 Refr igeration System Design I . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . .  4 
RAC 203 Air Cond it ion ing Pr inc ip les . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Social Science e lective . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . --3. 

1 4  
Second Semester 

Humanit ies e lective5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Mathematics elective6 • • . . . . . • . . . • • • • • . . . . . . . . . . . . . • . . . . . . . . . . . . . .  . . . . . . . . .  . . . • . • • • . . . . • . . . • . . • . .  . . 3 
RAC 202 Refrigeration System Design I I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
RAC 204 Air D istr ibut ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Social Science e lective . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . _a 

1 6  
1 RAC 1 00 and RAC 200 may be counted as technical electives with approval of coord inator. 
2 RAC 290 may be substituted for some of the l isted RAC courses, with approval of coord inator. 
3 Students may take ENG 1 00 or ENG 1 0 1  the fi rst semester, depending upon their test scores and 

the advice of a Student Development faculty member. ENG 1 02, ENG 1 03 or ENG 1 30 are suggest
ed second semester electives. 

4 Students wi l l  enrol l  i n  sections of M ET 1 0 1  designed for RAC students. 
5 Suggested humanities elective: ART 1 22 or PHI  1 1 0 .  



H E A T I N G ,  V E A t 1 c 1 1 1 0 A  
A N D  A I R  C O N D I T I O N I N G  ( H V A C )

Associate i n  Appl ied Science Deg ree:  
Refrigerat ion a n d  Air  Condit i o n i n g  Technology . . .  conti nued 

6 A competency test, avai lable in  the Assessment and Testing Center, may b e  uti l ized t o  meet the 
mathematics elective requ i rement. Students i n  this program who util ize the competency test to meet 
the mathematics requ i rement must complete a three credit-hour course from the fol lowing list: MET 
1 1 0 ,  MGT 1 1 1 ,  MGT 1 54 ,  MGT 1 60 ,  RAC 208 , RAC 2 1 1 or RAC 290. 

The following certificate programs are designed to prepare the students for 
servicing refrigeration and heating equipment or selling environment equip
ment to contractors and/or servicemen. 

Domest ic Refrigerat ion a n d  H eati n g  Certificate 

Required: 

RAC 
RAC 
RAC 
RAC 

1 0 1  
1 03 
1 05 
1 08 

Refrigeration Fundamentals 
Heating Pr inc ip les . . . . . . . . . .  . .

Heat ing and Cool ing Contro ls . . . . . .  . 
Domestic Refr igeration Appl iances 

Heating Services Certificate 

Required: 

RAC 
RAC 
RAC 

1 03 
1 05 
1 06 

Heat ing Pr inc ip les . .  
Heating and Coo l ing Contro ls . .  
Advanced Controls . . . . . . . . . . . . . . . .  . 

Refrigeratio n  Service Certificate 

Required: 

RAC 
RAC 
RAC 
RAC 

1 0 1  
1 02 
1 05 
1 06 

Refr igeration Fundamentals . . . . .  
Refr igeration Systems 
Heati ng and Cool ing Contro ls 
Advanced Controls . . . . . . . . . . . . . . .  . 

Refrigerat ion a n d  Air  Condit ion i n g  Serv ice Certificate 

Required: 

MET 
RAC 
RAC 
RAC 
RAC 
RAC 
RAC 

1 0 1 
1 0 1 
1 02 
1 03 
1 04 
1 05 
1 06 

Appl ied Mechan ical Draft ing 
Refr igeration Fundamentals 
Refr igeration Systems . .  
Heat ing Pr i nc ip les . .  
Resident ial Comfort Systems . . . . . . .  . 
Heati ng and Cool i ng  Contro ls 
Advanced Contro ls . 

4 
4 
4 
4 

4 
4 
4 

4 
4 
4 
4 

3 
4 
4 
4 
4 
4 
4 
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A N D  A I R  C O N D I T I O N I N G  ( H V A C )

Residentia l  Co mfort Systems Certificate 

Required: 

RAC 
RAC 
RAC 
RAC 
RAC 

1 0 1  
1 03 
1 04 
1 05 
1 06 

Refrigeration Fundamentals . . . . . . . . . . . . . . . . . . . . . . . .  . 
Heat ing Pr inc ip les . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Residential Comfort Systems . . . . . . . . . . . . . .  . 
Heat ing and Coo l ing Contro ls . . .  . 
Advanced Contro ls . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Harper College is an E PA sanctioned refrigeration technician certifier under Section 608 
of the Federal Clean Air Act. As such, Harper College offers a pre-test workshop, as wel l  
a s  testing f o r  E PA,  Type I ,  Type I I ,  Type I l l ,  a n d  U niversal certifications. Please contact 
the Refrigeration and Air Conditioning program coord inator for additional i nformat ion.  

A b R f i c O L f b R E  
See: Plant Science Technology and Park and Golf Maintenance 

1 72 

4 
4 
4 
4 
4 



A b s P i f A L i f Y M A N A G E M E N T 

Associate i n  Appl ied Science Deg ree 

Emphasis is placed on the techniques and technology of the hospitality indus
try from a management point of view. Graduates of this 60-61  credit-hour cur
riculum will be qualified to assume positions as production supervisors, 
management trainees and small unit managers. Upon successful completion 
of approved hospitality management courses, students may be granted a 
Certificate of Completion and a Management Development Diploma from the 
Educational Foundation of the National Restaurant Association. Upon suc
cessful completion of approved hospitality management courses, students 
may be awarded a certificate from the Educational Institute of the American 
Hotel and Motel Association. Contact the Hospitality Management coordinator 
for details. 

Students must choose a program of study in one of the specialized areas, 
Food Service Operations Management or Hotel Operations Management. 

Required General Education Courses: 

DIT 1 0 1  Basic Nutr it ion . .  . 
ENG 1 0 1 Composit ion . . . . . . . . . . . . . . . . .  . 
ENG 1 02 Composit ion . . . . . . . . . . . . . . . .  . 
Humanit ies e lective' . . . . . . . .  . . . . . . . . . . . . . . .  . 
Mathematics e lective2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PSY 1 0 1 I ntroduction to Psychology . . . . . . . . . . . . . . . . . . .  . 

Required Core Courses: 

FSM 1 09 
FSM 1 1 1
FSM 1 1 3 
FSM 1 1 4
FSM 1 1 5 
FSM 2 1 1 
FSM 2 1 2
FSM 2 1 3
FSM 2 1 4

Specialized Study Areas: 

I ntroduction to Food Preparat ion/Product ion . . . . . . . . . . . .  . 
I ntroduction to the Hosp ital i ty I ndustry . . . . . . . . . . . . . . . . . . . .  . 
D in ing Room Operations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Food Standards and San itat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Menu Plann ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Purchas ing and Storage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Hosp ital ity Supervis ion . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . .  . 
Seminar and I nternsh ip . . . . . . . . . . . . .  . . . . . . . . . . . . . .  . 
Hosp ital ity Operations Analysis . . . . . . .  . 

3 
3 
3 
3 
3 
3 

4 
3 
3 
2 
3 
3 
3 
3 
3 

It is recommended that students pursue one of the special ized study areas 
and consult with the program coord inator. 
Food Service Operations Management 

Electives: Select at least 15 credit hours from the courses listed below: 
CIS  1 00 Computer Literacy 
FSM 2 1 5 Restaurant Layout and Equ ipment . . . . .  . 
FSM 2 1 6 I ntroduction t o  Wines .Spi rits and 

FSM 
FSM 
FSM 

220 
230 
299 

Beverage Management . . . . . . . . . .  . 
Hosp ital ity Promotions . . . . . . . . . . . . . . . . . . . . . . . .  . 
Hosp ital ity Law and Risk Management 
Topics in  Hospital ity Management 

3 
3 

3 
3 
4 

. . . . . . . . . . . . . . . . . . . . . 5-3 
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A o s P i f A L i f Y M A N A G E M E N T  

Associate i n  Appl ied Science Degree cont inued . . . .  

Hotel Operations Management \.L 
Electives: Select at leasf""N credits from the courses listed below: 
CIS  
FSM 
FSM 
FSM 
FSM 
FSM 

1 00 
1 20 
2 1 0  
220 
230 
299 

Computer Literacy . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Front Office Operations . . . . . . . . . . . . . . . . .  . 
Hosp ital ity Fac i l ity Maintenance . . .  . 
Hosp ital ity Promotions . . . . . . . . . . . . . . . . . . . .  . 
Hosp ital ity Law and Risk Management . .  
Topics i n  Hosp ital ity Management . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

1 SPA 1 0 1  is recommended. 

3 
3 
3 
3 
4 

. 5-3 

2 A competency test, avai lable in  the Assessment and Testing Center, may be ut i l ized to meet the
mathematics elective requ i rement. Students i n  th is program who ut i l ize the competency test to meet 
the mathematics requ i rement must complete a three credit-hour e lective approved by the program 
coordinator. 

B read a n d  Pastry Arts Certifi cate 

1 74 

This is a 26 credit-hour certificate program planned to prepare students for 
entrance into the food service industry. Graduates may be able to secure posi
tions as qualified bakers and bakers ' helpers in institutional, retail and com
mercial bakeries. 

First Semester 

FSM 1 07 
FSM 1 1 4 
FSM 1 73 
FSM electives' 

Basic Quantity Bread and Pastry Arts 
Food Standards and San itat ion . . . . . .  . 
Cake Decoration 

Second Semester 

FSM 1 08 Advanced Quantity B read and Pastry Arts . . . . . . . . . . . . . .  . 
FSM 1 1 5 Menu Plann ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
FSM 1 72 Classical Baking 
FSM electives' 

4 
2 
2 

_Q 
1 4  

4 
3 
2 

--3. 
1 2  

1 FSM electives: FSM 1 09, FSM 1 1 0 ,  FSM 1 1 1 ,  FSM 1 1 3,  FSM 1 20 ,  FSM 1 62, FSM 1 63 ,  FSM 21 1 ,  FSM 
2 1 2 ,  FSM 2 1 4 ,  FSM 2 1 5. FSM 2 1 6, FSM 220. FSM 230. 



A o s P i f A L i f Y M A N A G E M E N T  

Cul inary Arts Certif icate 

This is a 32 credit-hour certificate program planned to prepare students for 
entrance into the food service industry. Graduates may be able to secure posi
tions as head cooks, assistant cooks, specialty cooks, or chef's assistants. 

First Semester 

FSM 1 07 
FSM 1 09 

FSM 1 1 4 
FSM e lectives' 

Bas ic Quantity Bread and Pastry Arts . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduction to Food 
Preparat ion/Production . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Food Standards and San itat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 

4 
2 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  __Q 
1 6  

Second Semester 

FSM 1 1 0 Advanced Quantity Cu l inary Arts . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 4 
3 
4 
2 

FSM 1 1 5 Menu Plann ing  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
FSM 1 62 Classical Cu is ine . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
FSM 1 63 Garde Manger . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
FSM electives' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  -3 

1 6  
1 FSM electives: FSM 1 1 1 .  FSM 1 1 3. FSM 1 20, FSM 1 72 .  FSM 1 73 , FSM 2 1 1 , FSM 2 1 2, FSM 2 1 4 ,  

FSM 220. 

Food Service M a nagement Certif icate 

This is a 26 credit-hour certificate program designed for people wanting to 
upgrade their management skills enabling them to assume more responsible 
positions. Upon completion of this program, students may also be awarded a 
Management Development Diploma by the National Restaurant Association. 
Contact the Hospitality Management coordinator for details. 

FSM 
FSM 
FSM 
FSM 
FSM 
FSM 
FSM 
FSM 
FSM 

1 1 1
1 1 3 
1 1 4 
1 1 5 
2 1 1 
2 1 2  
2 1 4  
2 1 5  
230 

I ntroduction to the Hosp ital i ty I ndustry . . . . . . . . . . . . . . . . . . . . . .  3 
Din ing Room Operations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Food Standards and Sanitation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Menu Plann ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Purchasing and Storage . . . . . . . . . . . . . . . . .  . . . . .  . . . . .  . . . . .  . . . . .  . . . . . .  3 
Hospital ity Supervis ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Hospital ity Operations Analysis . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Restaurant Layout and Equ ipment . . . . . . . . . . . . . . . 3 
Hospital ity Law and R isk Management . . . . . . . . . . . . . . . . . . . . . .  3 

1 75 



A b s P i f A L i f Y M A N A G E M E N T  

H otel Management Certificate 

Required: 

This 20 credit-hour certificate program is designed for people wanting to 
upgrade their management skills to assume more responsible positions. Upon 
completion of this program, students may be awarded a Rooms Division 
Management Certificate of Specialization from the Educational Institute of the 
American Hotel and Motel Association. Contact the Hospitality Management 
coordinator for details. 

FSM 
FSM 
FSM 
FSM 
FSM 

1 20 
2 1 0  
2 1 2  
220 
230 

Front Off ice Operations . .  . . . . . . . . . . . . . . . . . . . .

Hospital ity Fac i l ity Maintenance . . . . . . . . . . . . . .  . .  
Hosp ital ity Supervis ion . . . . . . . . . . . . . .  . 
Hospital ity Promotions . . .  . . . . . . . . . . . . . . . . . .  . .  
Hospital ity Law and Risk Management . .  . 

3 
3 
3 
3 
3 

Electives: Select at least five credit hours from the fol lowing :  

1 76 

CIS 1 00 Computer Literacy . . .  . . . .  . . .  . . 3 
FSM 1 1 1 I ntroduction to the Hosp ital ity I ndustry . .  . .  . . .  . . . . . . . . . .  3 
FSM 1 1 4 Food Standards and San itat ion . . .  . . . . . . . . . . . . .  2 
FSM 2 1 1 Purchas ing and Storage . . . .  . . . . . . . . . . . . . . . . . .  3 
FSM 2 1 4 Hospital ity Operations Analysis . . .  3 
FSM 2 1 6 I n troduction to Wines, Spi rits and 

Beverage Management . 3 

I N S U R A N C E  
See: Financial Services 



I N T E R I O R  D E S I G N  

Associate i n  Appl ied Science Degree 

This 63-65 credit-hour program is designed for students interested in careers 
in the furnishing and design industry. The program offers creative, artistic and 
challenging career opportunities. Graduates are trained to work as kitchen and 
bath designers, retail designers/salespersons, interior design assistants, assis
tan t  buyers of home furnishings, manufacturers ' represen ta tives or  
Merchandise Mart showroom managers. 

Students may elect to concentrate their study in residential, contract design or 
kitchen and bath design. They may elect courses in computer aided design 
(CAD), sales or merchandising. Those wishing to work in the kitchen and bath 
and contract design fields are advised to elect CAD courses and should con
sult with an advisor. Periodic field trips are required and will help students learn 
about current design trends. 

The associate in applied science degree in Interior Design is accredited by the 
North Central Association of Colleges and Secondary Schools and may be 
used to meet the interior design education requirement for registration of 
Interior Designers in the State of Illinois. The program is endorsed by the 
National Kitchen and Bath Association (NKBA). In addition, the curriculum pro
vides an overview of topics tested by the National Council for Interior Design 
Qualification (NCIDQ) exam, which must be completed before interior design
ers may be registered by the State of Illinois. 

FIRST YEAR 

First Semester 

I N D  1 00 
I N D  1 0 1  
I N D  1 03 
I N D  1 06 
ART 1 2 1
Eng l ish '  

I nterior Design  Theory . . . . .  
Basic I nterior Design  I .  
Furn i ture H istory . .  
Mater ia ls and Sources . . . . . .  
Design  I 

Second Semester 

I N D  1 02 Basic I nterior Design 1 1 .
I N D  1 07 I nterior Perspective and Render ing 
I N D  1 08 Color for I nterior Design/CAD 
I N D  1 1 4 Codes for I nterior Designers . .  
I N D  1 1 6 I nter ior Detai l i ng  and Construction Drawing 
FNA 1 1 1 History of Art I or 
FNA 1 1 2 History of Art 1 1  or 
FNA 1 1 3 History of Art l l l  . . . . . . . . . . . . . . . . . . .  . 

1 
3 
3 
3 
3 

--3. 
1 6  

3 
3 
3 
1 
3 

_3 
1 6  

1 77 



I N f  E R l b A  b l s l d N  

Associate i n  Appl ied Science Degree . . .  cont in ued 

1 78 

SECOND YEAR 
First Semester 

I N D  203 
I N D  205 
I N D  206 
I N D  2 1 6  

3-D Design for I nteriors . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I nterior Design H istoric Styles . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
L ight ing for I nterior Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Kitchen and Bath Design and Construction . . . . . . . . . . . .  . .  

3 
3 
3 
3 

E lective2 · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · ·  2-3 
SPE 1 0 1 Fundamentals o f  Speech Communication . . . . . . . . . .  . 

Second Semester 

I N D  207 I nterior Design I nternsh ip (3) or 
I N D  2 1 7  Advanced Sketch ing (2) or 

� 
1 7- 1 8  

Elective (2-3)2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2·3 
I N D  208 Advanced Resident ial I nteriors or 
I N D  209 Contract I nterior Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I N D  2 1 1 Professional Practices for I nterior Design . . . . . . . . . . . . . . . . . .  3 
Mathematics e lect ive3 . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Social Science e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  � 

1 4- 1 5  

1 A assessment test, available i n  the Assessment and Testing Center, must be taken before registering 
for ENG 1 0 1 or ENG 1 30.  

2 Electives: ATE 1 05,  ATE 1 06, IND 215 ,  MGT 1 54,  MKT 1 06, MKT 1 1 0 ,  MKT 1 40 .
3 A competency test, available i n  the  Assessment and Testing Center, may be uti l ized to  meet the 

mathematics requ i rement. 



I N T E R N A T I O N A L  I U s l N l s s  

Associate i n  Appl ied Science Deg ree 

Completing this 65 credit-hour program will prepare students to secure 
employment in the dynamic and growing field of international business. 
Specific vocational opportunity areas would include international marketing, 
finance, management and distribution. Businesses hiring graduates from this 
program include airlines, banks, export/import management companies, 
freight forwarders and the retailing industry. 

FIRST YEAR 
First Semester 

ECO 200
G EG 1 0 1 
MGT 1 1 1
MGT 1 1 5 
SPE 1 0 1

I nt roduct ion t o  Economics . 
Wor ld Geography . . . . . . . . . . . . .  . .  
I ntroduct ion to Bus iness Organ izat ion . .  . 
I ntroduction to I nternational Bus iness . . . . . .  . .  
Fundamentals of Speech Commun icat ion 

Second Semester 

ACC 1 0 1 I ntroduction to Financia l  Account ing . . .  
Mathematics e lective' . . . . . . . . . . . . . . . .  . . 
MGT 1 65 I nternational Management . . . . . . . . . . . . . . .  . . 

M KT 245 Pri nc iples of Marketi ng .. . .  . . . . . . . . . . . . . .
M KT 260 I nternational Marketi ng . . . . . . . . . . . . . . . . . . .  . .  

SECOND YEAR 
First Semester 

BFC 
C IS  
C IS  
ENG 
MAT 
M KT 
M KT 

225 
1 00 
1 0 1  
1 30 
1 0 1 
1 90 
290 

I nternational F inance . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Computer Literacy or 
In troduction to Computer I nformation Systems . 
Bus iness Writ ing . .  . .  . .  . . . . . . . . .  . .  . .  . .  . . . . . . . . . . . . . .  . 
Supply Chain Management . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Export Documentat ion . . . . . . . . . . . . . . . .  . 
Pr inc ip les of Exporting and Import ing 

Second Semester 

Fore ign Language e lective . . .  . . . . . . . . . . . . . . .  . . 

GEG 2 1 0 Economic Geography or 
HST 243 The Far East in  the Modern Wor ld 
E lectives2 

3 
3 
3 
3 

_3_ 
1 5  

4 
3 
3 
3 

_3_ 
1 6  

3 

3 
3 
3 
3 

_3_ 
1 8  

4 

3 
-9 
1 6  

1 A competency test, avai lable i n  the Assessment and Testing Center, may be ut i l ized to meet the 
mathematics requi rement. Students who util ize the competency test to meet the mathematics 
requ i rement must complete a three credit-hour elective or must complete a three credit-hour M KT 
elective. 

2 Electives: MAT 230, MKT 1 9 1 ,  M KT 1 92, MKT 1 93, M KT 1 94, MKT 1 95,  MKT 1 96, MKT 252, M KT 292, 
MKT 293. 
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I N T E R N A T I O N A L  d b s l N l s s 

I nternat ional  Busi ness Certificate 

This 1 9  credit-hour certificate program will prepare students beginning their 
business careers for entry level positions in the international business field. For 
students who have completed their college degrees and/or who have previous 
business experience, this program will provide opportunities for re-assignment 
into the international field of their present companies or provide new employ
ment opportunities. 

The specific goal of this program is to provide students with sufficient compe
tencies in international business to allow them to qualify for and succeed in 
positions with firms such as international freight forwarders, export and import 
management companies, insurance companies, manufacturers and financial 
institutions dealing with companies engaged in the business of international 
trade. 

Required:'  

ACC 
MGT 
M KT 
MKT 
M KT 

1 0 1 
1 1 5 
1 90 
260 
290 

I ntroduction to Financial Account ing . .  . . . . .  . . . .  . . . . .  . . 4 
I ntroduction to I nternational Bus iness . . . . . . . . . . . . . . . . . . . . . . .  3 
Export Documentation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
I nternational Marketing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Pr inc ip les of Export ing and Import ing 3 

Electives: Select th ree credit hours from the fol lowi ng : '  2 

1 80 

BFC 225 I nternational F inance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MAT 230 I nternational Supply Chain Management . . . . . . . . . . . . . . . . . . .  3 
M KT 1 9 1 Market ing i n  the European Un ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
M KT 1 92 Market ing in the Pacif ic R im Ethn ic  Ch inese . . . . . . . . . . . .  1 
MKT 1 93 Market ing in the Pac if ic R im :  Asian Nations . . . . . . . . . . . . . .  1 
MKT 1 94 Market ing in the Pac if ic R im :  Japan and Korea . . . . . .  1 
MKT 1 95 Market ing in Mexico . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
M KT 1 96 Marketing in South America . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  1 
M KT 252 I nternet Marketi ng . . . . . . . . . . . . . . . . .  . . . . .  . . . .  . . . . . .  . . .  . . . .  . . . . . 3 
M KT 292 I nternational Marketi ng Research . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 293 I nternational Market ing Channel  Strategy. . . . . . . . .  3 

1 Students are reminded that not all courses are offered each semester. In determin ing course selec
tion, the student should consult with a Student Development faculty member or program coord inator. 

2 Students must satisfy the prerequisites for each course selected .  



J o b fi R I L l s M  

The following certificate programs are for the individuals who are interested in 
a concentrated exposure to writing and/or design for publications in the 
media, the business world or home-based business. 

Students may tailor their programs to emphasize advertising, design, public 
relations, publishing or writing. Desktop publishing is emphasized in JNM 230, 
JNM 232, JNM 233 and JNM 235. Contact the program coordinator for assis
tance in planning and selecting courses. 

Media Design Certificate 

Required: 

This is an 18  credit-hour certificate program designed for those students who 
want to focus on design for the media. 

JNM 1 37 Media Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 230 Graph ic  Design  Commun ication' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Electives: Select 1 2  credit hours from the fol lowing :  
ART 1 1 0 Drawing 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 2 1 Design I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 240 Computer Graphics Stud io . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 30 Fundamentals of Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 33 Feature Writ i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 232 Advertis ing Copywri t ing and Des ign . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 233 Pub l ic  Relat ions Writ ing and Design . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 235 Magazine Edi t ing and Design  . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  3 
JNM 240 Topics in Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 -6 

Media Writi ng Certifi cate 

Required: 

This is an 18 credit-hour certificate program designed for those students who 
want to focus on writing for the media. 

JNM 1 30 Fundamentals of Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 37 Media Writ i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Electives: Select 1 2  credit hours from the fo l lowing :  
JNM 13 1 News Report ing and  Writ i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 33 Feature Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 36 Broadcast Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 230 Graph ic Design Commun icat ion' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 232 Advert is ing Copywri t ing and Design . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 233 Pub l ic  Relat ions Wri t ing and Design . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 235 Magazine Edi t ing and Deign . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 240 Topics in Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 -6 

1 This course is strongly recommended before tak ing JNM 232, JNM 233. or JNM 235 . 
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J o b R N A L i s M  

Media Writi ng and Design Certificate 

Required: 

This is a 21 credit-hour certificate program designed for those students who 
want skills and background in both media writing and design. 

JNM 1 30 Fundamentals of Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 37 Media Writ ing . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . 3 
JNM 230 Graphic Design Commun icat ions' . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Electives: Select 1 2  credit hours from the fol lowing :  
ART 1 1 0 Drawing ! . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
ART 1 2 1 Des ign I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 3 1  News Report ing and Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 33 Feature Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 36 Broadcast Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 232 Advertis ing Copywrit ing and Design . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 233 Pub l ic  Relations Writ ing and Design . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 235 Magazine Edit ing and Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 240 Topics in Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 -6 

1 This course is strongly recommended before taking JNM 232, JNM 233, or JNM 235 . 

O n l i n e  C o m m u nications Certificate 

Required: 

This is an 1 8- 19  credit-hour certificate program that provides a background in 
writing, editing, and design. 

CIS  1 1 8 I ntroduction to the I nternet . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
JNM 1 30 Fundamentals of Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 40 Writ ing ,  Edit i ng ,  and Des ign for the I nternet . . . . . . . . . . . . . .  3 
JNM 230 Graph ic Design Commun ications . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 24 1 On l i ne Magazine Pub l ish ing . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 243 Commun ication Web Site Appl ications . . . . . . . . . . . . . . . . . . . . . .  3 

Electives: Select one course from the fol lowing :  

1 82 

CIS  1 1 9 Web Site Development I . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
JNM 1 3 1  News Report ing and Writ i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 33 Feature Wri t ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 1 37 Media Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 232 Advertis ing Copywrit ing and Des ign . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . 3 
JNM 233 Pub l ic  Relat ions Writ ing and Design . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
JNM 242 Us ing the I nternet as a Commun ications Tool  . . . . . . . . . . .  2 



[ A W O F F I C E  
A D M I N I S T R A T I V E  A S S I S T A N T

Also See: Administrative Technology 

Associate i n  Appl ied Science Degree 

This 6 1  credit-hour program is designed for those interested in pursuing 
administrative assistant careers in law firms, government, legal departments of 
business firms and banks. The curriculum includes office technology, legal 
office procedures, legal terminology and supervised internship training in a law 
office or department. 

The program may be taken part-time and many courses are available on an 
evening schedule; however, not all courses are offered every semester. An orienta
tion and planning session with the coordinator is recommended for each student. 
Detailed information will be sent upon request or upon application to the program. 

FIRST YEAR 

First Semester 

Engl ish e lective 
OFC 1 02 
OFC 1 04 
OFC 1 05 
OFC 1 06 
OFC 1 07 
OFC 1 1 3 
OFC 1 33 

Survey of Law Off ice Pract ice . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
I ntroduction to Admin i strative Technology . 
Admin istrative Human Relat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Admin istrative Time Management . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  

3 
3 

I nternet App l icat ions . . . . . . . . . . .  . . . . . .  . . .  . . . . . .  . . . .  . . . .  . . . .  . . . .  . . .  1 
Computer Keyboard ing Production1 . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Word Process ing Software I . . . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . _2 

1 5  
Second Semester 

CIS  
OFC 
OFC 
OFC 
OFC 
OFC 
OFC 
SPE 

1 23 
202 
203 
228 
229 
234 
235 
1 0 1  

SECOND YEAR 
First Semester 

CAS electives2 
OFC 227 
OFC 233 
OFC 237 
PSC 1 0 1  

Spreadsheet/Budget ing for M icros 1 
Desktop Pub l ish ing Us ing Word Processing . . . . . . .  . . . .  . .  2 
Proofread ing and Edit ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
Records Control for the Off ice . .  . .  . .  . .  . .  . .  . .  . .  . 1 
Meet ing and Conference P lann ing  . .  . . .  1 
Legal Off ice Procedu res . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . 3 
Legal Transcription . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Fundamentals of Speech Commun ication . . . . . . .  -3. 

1 6

5 
Bus iness Presentat ions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 1 
Document Process ing in the Law Off ice . . . . . . . . . . . . . . . . . . . .  3 
Admin istrative Technology I nternsh i p  1 . . . . . . . . . .  . . . . . . . . . . . .  3 
American Pol i t ics and Government . .  . .  . .  . .  . .  . .  . . .  . .  . . .  . .  . .  . .  . --3. 

1 5 
Second Semester 

ACC 2 1 1 Business Law I . . . . . . . . . . . . . . . . . . . .  . 
Human it ies e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Mathematics e lective3 . .  . . . . . . . .  . .  . . . . . . . . . . . .  . 
OFC 238 Admin istrative Technology I nternsh i p  I I  
Social Science e lective . . .  . .  . . . . . . . . . . . . . .  . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

1 Placement i nto OFC 1 1 3 is contingent upon previous train ing and consent of instructor. 
2 CAS electives: CAS 1 1 0 ,  CAS 1 20 ,  CAS 1 30,  CAS 1 40 ,  CAS 1 50, CAS 2 1 0, CAS 220. 
3 A competency test, avai lable in  the Assessment and Testing Center, may be utilized to meet the 

mathematics requ i rement. Students who uti l ize the competency test to meet the mathematics 
requirement must complete a three credit-hour e lective approved by the program coordinator. 

3 
3 
3 
3 

--3. 
1 5  
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L A W O F F I C E  
A D M I N I S T R A T I V E  A S S I S T A N T

Law Office Ad m i n istrative Assista nt Certificate 

1 84 

This 28 credit-hour certificate program is designed for individuals who possess 
a high degree of office skills and are interested in pursuing employment 
in law firms, government or legal departments of corporations. 

A minimum keyboarding speed of 30 words per minute is recommended to 
enter the program; 40 words per minute is recommended to progress through 
internship. The program may be taken part-time, and many courses are avail
able on an evening schedule; however, not all courses are offered every 
semester. 

ACC 2 1 1 Bus iness Law I . . . . . . . .  . . . . . . . . . . . . . . , , , 3 
OFC 1 02 Survey of Law Off ice Practice . . . . . . . . . .  3 
OFC 1 04 I ntroduction to Admin istrative Techno logy . .  1 
OFC 1 05 Admin i strative H uman Relat ions 1 
OFC 1 06 Admin istrative Time Management . . .  1 
OFC 1 07 I nternet App l ications . . . . . . . . .  . . . . . . . . . . . . . . . .  1 
OFC 1 33 Word Processing Software 1 . .  2 
OFC 225 Topics in Admin i strative Technology 1 -6 
OFC 227 Bus iness Presentat ions . .  1 
OFC 228 Records Control for the Off ice . . . . . . . . . . . . . . . . 1 
OFC 229 Meet ing and Conference P lann ing . . . . . . .  1 
OFC 233 Document Process ing in the Law Off ice 3 
OFC 234 Legal Office Procedures . . . . . . . . . . . . . . . . . .  3 
OFC 235 Legal Transcr iption . . . . .  3 
OFC 237 Admin istrative Technology I nternsh i p  I . . .  . . . . . . . . . . . . . . .  3 



M I M M o d A I P A f *  

Mammography Certificate 

This 12 credit-hour, two semester, certificate program begins in the fall semes
ter and completes at the end of the spring semester. Mammography is a 
branch of radiology that employs specialized equipment to produce images of 
the breast that aid the radiologist in identifying and discussing abnormalities. 
The program provides didactic, laboratory and clinical instruction. The clinical 
portion of the program consists of an orientation to the clinical aspects of 
mammography, demonstration of the use of equipment, and an opportunity to 
participate under close supervision in actual mammographic procedures. 
Although the program is offered as an evening option, the clinical rotation will 
be scheduled during the day. Successful candidates are certified as a 
Registered Radiographic Technologist in Mammograph - RT (R)(M). 

**Admission requirements: 
• Submit to the Harper College Admissions Office a completed Harper

College application and application fee, or if you have previously completed 
a Harper College Application, a Limited Enrollment Update Form. 

• Proof of one of the following degrees or certificates: Associate or Bachelors 
degree or hospital-based certificate in Radiologic Technology Acceptable 
proof includes and original copy of the degree or certificate or an official 
transcript that indicates confirmation of the degree or certificate. 

• Must be registered as a Radiographic Technologist RT(R) in good standing 
with the American Registry of Radiologic Technology (ARRT). You will need
to submit your ARRT card which shows current registration. Students who
are certified in other states not affiliated with ARRT must submit proof of
state certification. 

Pr inc ip les of Mammography . .  
Procedures i n  Mammog raphy . . . . . . . . . . . . . . . . . .  . 
Mammography C l i n ical Education I 

Second Semester 

MAM V. Current Trends in Mammography . . . . . . . . . . . . . . . . . . . . . . . .  . 
MAM /XJ!2.. Mammography C l i n ical Educat ion I I  

• Mammography i s  a l im ited enrol lment program . See Limited Enrol lment Programs section of th is
catalog for detai ls .  Requirements subject to change. Contact the Admissions Office for updated 
information_

•• Subject to change. Contact the Admissions Off ice for add itional i nformation.

3 
4 

.-2 
9 

.-2 
3 
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Associate i n  Appl ied Science Degree: 
Ma nagement 

1 86 

This 64 credit-hour program is designed to assist students in a wide variety of 
business occupations. The curriculum is structured to meet the needs of indi
viduals interested in gaining or improving management skills. The program not 
only develops abilities to organize, coordinate and evaluate the functions of a 
unit, department or branch of an organization in either an industrial or an 
administrative management capacity, but also provides the fundamental man
agement skills needed by the successful owner-manager of a business. 

FIRST YEAR 
First Semester 

ACC 
ENG 
MGT 
MGT 
MGT 
PSY 

1 0 1  
1 0 1  
1 1 1
1 50 
1 60 
1 0 1  

I ntroduction to F inancia l  Account ing . . . . . . . . .  . . . . . . . . . . . . . . . 4 
Composit ion . . . .  . .  . .  . .  . .  . .  . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  3 
I ntroduction to Bus iness Organization . . . . . .  . .  . . . .  . . . . . . . . . .  3 
Bus iness Math 1 . .  • . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  . .  • . . . .  . .  . .  . 3 
Pr inc ip les of Supervis ion . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  3 
I ntroduction to Psychology . . . .  . . . . .  . . . .  . . . .  . . . . .  . . .  . . . .  . . . . . .  . . . .  _.3. 

Second Semester 

ACC 1 02 I ntroduction to Managerial Account ing . . . . . . . . . . . . . . . . . . .  . .  
C I S  1 0 1  I ntroduction t o  Computer I nformation Systems . . . . . . . .  . 
Eng l ish e lective 
MGT 270 
PSY 245 

SECOND YEAR 
First Semester 

ACC 2 1 1 
ECO 200 
E lectives2 

Pr inc ip les of Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ndustr ial/Organ izational Psychology . . . . . . . . . . . . . .  . .  

Bus iness Law I . . . . .  
I ntroduction to Economics . . . . . . . . . . . . . . . . . . . . . . . .  ,, . .  . 

1 9  

3 
3 
3 
3 

_.3. 
1 5  

3 
3 
6 

M KT 245 Pr inc ip les of Marketing . . .  . . .  . . . . . .  . . . .  . . . . . . .  . . . .  . . . . . . . .  _.3. 

Second Semester 

Humanit ies e lective . . . . . . . . . . . . . . . . . . . . .  . 
E lectives2 
MGT 2 1 8  
MGT 291 

I ntroduction to F inance . . . . . . . . . . . . . . . .  . 
Problems in Management and Supervis ion . . . . . .  

1 5  

3 
6 
3 

_.3. 
1 5  

1 A proficiency test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the MGT 
1 50 requ i rement. 

2 Electives: ACC 2 1 6 ,  MGT 1 1 5 ,  MGT 1 54 . MGT• 1 65 ,  MGT 1 68,  MGT 1 70, MGT 204, MGT 205, MGT 
206, MGJ 207, MGT 2 1 1 ,  MGH225, M}>T 230, MGT 254, MGT 265, MGT 286, MGT 274, MGT 275, 
MGT 276 . •  . 



M A N A G E M E N T  

Associate i n  Appl ied Science Degree: 
Small  Busi ness M a nagement 

This 60 credit-hour program is designed as pre-service training for those peo
ple planning a career in small business. Additionally, the program may provide 
in-service training for people working in the field. 

FIRST YEAR 
First Semester 

ACC 1 0 1  
ENG 1 0 1  
MGT 1 1 1
MGT 1 50 
PSY 1 0 1  

I ntroduction to Financial  Accounti ng . . . . .  
Composit ion . . .  
I ntroduction to Bus iness Organ izat ion . . .  
Bus iness Math . . . . . . . . . . . .  . .  
I ntroduction to Psychology . . . . . . . . . . . . . . . . . . .  . 

Second Semester 

ACC 2 1 1 Bus iness Law I 
C IS  1 22 Data Base for M icros 
Elective' 
ENG 1 30 
MGT 1 54 
OFC 1 33 

SECOND YEAR 
First Semester 

CIS  1 24 
E lective' 
MGT 1 60 
PH I  1 50 
PSY 245 

Bus iness Writ ing . . . . . .  
Smal l  Bus iness Management . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
Word Processing Software 12 . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Advanced Spreadsheet for M icros . . . . . . .  

Pr inc ip les of Supervis ion . . . . . . . . . . . . . .  . 
Bus iness Eth ics . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ndustrial/Organ izational Psychology 

Second Semester 

Electives' 
MGT 254 
M KT 245 

Smal l  Bus iness Formation . . . . . . . . . . . . . . . . . . . . .  . .  
Pr inc ip les of Marketi ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 
3 
3 
3 

-3. 
1 6  

3 
1 
3 
3 
3 

_2 
1 5  

1 
6 
3 
3 

-3. 
1 6  

7 
3 

-3. 
1 3  

1 Electives: ECO 1 1 5 ,  MAT 1 0 1 , MGT 1 1 5 ,  MGT 1 65 ,  MGT 205, MGT 206, MGT 207, MGT 2 1 1 ,  MGT 
230, MGT 265, MGT 270, MGT 274, MGT 275, MGT 280, MKT 1 06 ,  M KT 1 40,  MKT 2 1 7 ,  MKT 240, 
MKT 250 

2 Prerequisite waived for Small Business Management students.
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M A N A G E M E N T  

Adva nced Management Certificate 

This 1 8  credit-hour certificate program continues the development of management skills learned in the 
General Management certificate. It is designed for those students who wish to further explore the specific 
qualifications and requirements necessary for mid- to upper level management positions. 

Required: 

MGT 
MGT 
MGT 

1 1 1
1 60 
270 

I ntroduction to Bus iness Organ izat ion . . . . . . . . . . . . . . . . . . .  . .  
Pr inc i p les of Supervis ion . . . . . . . . . . . . . . . .  . . 
Pr inc i p les of Management . . . . . . . .  . 

Electives: Select at least n ine credit  hours from the fo l lowing courses : 
MGT 1 50 Bus iness Math . . . .  . .  . .  . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  . .  
MGT 1 68 OSHA Standards and Compl iance Procedures . . . . . . . .  . 
MGT 205 Leadersh ip  Foundation . . . . . . .  
MGT 206 Leadersh ip  Sk i l l s  . . .  
MGT 207 Leadersh ip  Trends 
MGT 2 1 8  I ntroduct ion to Finance . . . . . . . . . .  . 
MGT 225 Appl ied General Statist ics . 
MGT 230 Topics i n  Bus iness . . . . . . . . . . . . . . .  . .  
MGT 27 4 Operation Management . . .  . . . .  . .  
MGT 280 H uman Relat ions i n  Bus iness . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MGT 29 1 Problems of Management and Superv is ion 

Genera l  Management Certificate 

3 
3 
3 

3 
3 
1 
1 
1 
3 
4 

.5-3 
3 
3 
3 

This 12 credit-hour certificate program offers the student the opportunity to 
receive fundamental management skills for entry-level management positions. 

Required: 

MGT 1 1 1
MGT 1 60 
MGT 270 
E lective' 

I ntroduction to Business Organ izat ion . . . . .  
Pr inc ip les of Su pervis ion . .  . .  
Pr inc i p les of Management . . . . . . . . . .  . .  

1 Electives: MGT 1 50,  MGT 205, MGT 206, MGT 207, MGT 280, MGT 291 
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M A N A G E M E N T 

Human Reso u rce Management Certif icate 

Required: 

This 18 credit-hour certificate program is designed for those individuals inter
ested in employment in the human resource field. 

MGT 1 1 1 I ntroduction to Bus iness Organ ization 3 
MGT 265 H uman Resource Management . . . .  . .  . . . . . . . .  . . . . . .  . . . .  . .  3 

Electives: Select 1 2  credit  hours from the fol lowing courses : 
ACC 2 1 6  Employment Law . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
MGT 204 Train ing  and Development . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MGT 266 Wage Analys is and Admin istrat ion . . . . .  . . .  . .  . . . . . . .  . . . . .  . 3 
MGT 275 Labor-Management Relat ions . . . . . . . . . . . . . . . . .  . .  . .  . .  . . .  . .  . . .  . .  . .  3 
MGT 276 Col lective Bargain i ng . . . . . . . . . . . . . . . . . . . .  3 
MGT 280 Human Relat ions i n  Bus iness . .  . . . .  . . . .  . . . .  . . . .  . . . .  . . . .  . . . . . . . . .  3 

Sma l l  Busi ness M a nagement Certif icate 

Required: 

This 15 credit-hour certificate program is designed for those individuals who 
want to develop management skills to be used in small businesses. 

MGT 1 54 Smal l  Bus iness Management . . . . . . . . . . . . . . . . . .  3 
MGT 254 Smal l  Bus iness Formation . .  . .  . .  . .  . .  . .  . .  . . .  . .  3 

Electives: Select a m in imum of n ine  credit  hours from the fol lowing courses: 
ACC 1 0 1 I ntroduction to Financia l  Account ing . . . .  . 4 
BFC 2 1 5  Financial  Statements I nterpretation and Analysis . . . . . .  3 
MGT 2 1 1 I nternsh ip in Smal l  Bus iness . . .  . . . . . . .  . . . .  . . . .  3 
M KT 245 Pr i nc ip les of Market ing . . . . . . . . .  . . . .  . . . . .  . . .  . . . . .  3 
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M l fi k E f i A d  

Associate i n  Appl ied Science Degree 

This 6 1 -62 credit-hour is designed for persons interested in preparing for posi
tions in the dynamic field of marketing. 

Career opportunities in marketing are quite extensive and diversified. Career 
objectives of persons completing this program would be in the areas of adver
tising, sales, sales promotion, market research, product development, pricing, 
wholesaling, direct marketing, retailing and merchandising. 

Students can choose a basic program of study in marketing or one of the spe
cialized study areas. Students earning an associate in applied science degree 
in marketing must complete the following required general education courses, 
required core courses and 2 1  credit hours of course work from the specialized 
study areas 1 •  

Required General Education Courses: 

ENG 1 0 1  Composit ion . . .  3 
ENG 1 02 Composit ion or 
ENG 1 30 Bus iness Writing I or 
SPE 1 0 1 Fundamentals of Speech Commun ication . . . . . . .  3 
Humanit ies e lective . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . .  . . . . .  . . .  3 
MGT 1 50 Bus iness Math (3)  or 
Mathematics e lective2 (3-4) . . . . . . . . . . . . . . . . . . . . . . .  3-4 
PSY 1 0 1  I ntroduction to Psychology 3 
PSY 245 I ndustrial/Organ izational Psychology . .  . . . .  . . . .  . . . .  . . . . .  . . .  . 3 

Required Core Courses: 

ACC 1 0 1 
ACC 1 02 

ACC 2 1 1 
ECO 200 
ECO 2 1 1 
C IS  1 00 
C IS  1 0 1 
MGT 1 1 1
MGT 270 
M KT 245 

I ntroduction to F inancia l  Account ing . .  
I ntroduct ion to Managerial 
Account ing or 
Bus iness Law I 
I ntroduction to Economics3 or 
M icroeconomics . . . . . . . . . .  . 
Computer Literacy or 
I ntroduction to Computer I nformation Systems . . . . . . . .  . 
I ntroduction to Bus iness Organ ization . . . . . . . . . . . . . . . . . . . .  . 
Pr inc ip les of Management . . . . . .  
Pr inc ip les of Market ing . . . . . . . . . . . . . . . . . . . . . . .  . 

4 

3 

3 

3 
3 
3 
3 

Specialized Study Areas: 

1 90 

Depend i ng  on the student 's  career needs ,  he/she may c hoose courses 
from the fol lowing  special ized study areas . I t  is  recommended that students 
pursue one of the fol lowing special ized areas and consult with the p rogram 
coord inator or Student Development facu lty member. 
Marketing 
Any comb ination of 21 cred i t  hours may be selected from the courses l i sted 
below. 
M KT 
M KT 
M KT 
M KT 
M KT 
M KT 
M KT 
M KT 

1 05 
1 06 
1 40 
202 
2 1 7  
240 
246 
247 

Sports Marketing . . . .  . . . .  . . . .  . . . . .  . . . . .  . . . . . . .  . . .  . . . . . . . . . . . . . . . .  . 
Reta i l  Merchand is ing . . . . . .  . 
Pr inc ip les of Professional Sel l i ng  . . . . . . . . . .  . 
Marketi ng for Non-Profit Organizations . . . . . .  . 
Advert is ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Advanced Sales Sk i l l s  . . . . . . . . . . . . . . . . . . .  . 
Bus iness to Bus iness Market ing 
Consumer Buying Behavior . .  

3 
3 
3 
3 
3 
3 
3 
3 



M I A k l f l A d  

Associ ate i n  Appl ied Science Degree cont in ued . . . .  

M KT 
MKT 
M KT 
M KT 
MKT 
M KT 
M KT 
M KT 
M KT 

248 
250 
252 
255 
260 
280 
281 
285 
290 

Di rect Marketing . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Retai l i ng  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
I nternet Market ing . . . . . . .  . . . .  . . . . .  . . . .  . . . . .  . . . .  . . . .  . . . . .  . . . .  . .  3 
Market ing Research . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . 3 
I nternational Market ing . . . . .  . . . . .  . . . .  . . . .  . . . . .  . . . . .  . . . . . . . .  . . .  3 
Marketing Problems . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
I nternsh ip  i n  Market ing . .  . . .  . . . . .  . . . .  . . . .  . . . .  . . . . .  . . . .  . . .  3 
Topics I n  Market ing . . . . . . . . . . .  . . . . . . . . .  . . . .  . . . . .  . . .  . . . . . . . . . . . 5-3 
Pr inc ip les of Exporting and I m porting  . . . . .  . . .  . . . .  3 

Retailing 

Required:• 
FAS 2 1 2  Visual Fash ion Merchand is ing or
M KT 1 1 0 Reta i l  Store Layout and I maging . . . . . . . . . 2 
M KT 1 06 Reta i l  Merchand is ing . . . . .  . . . .  . . . .  . . . . . . . . .  . . . . .  . . . .  . . . . . . .  3 
M KT 1 20 Customer Service . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
M KT 250 Retai l i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
M KT 25 1 Reta i l  Merchand ise Management . . . . . . . . . . . . 3 
Electives: Select at least nine credit hours from the following:• 
MGT 1 54 Smal l  Bus iness Management. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MGT 1 60 Princ iples of Superv is ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 1 40 Pr inc ip les of Professional Sel l i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 2 1 7  Advertis ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 247 Consumer Buy ing Behavior . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 252 I nternet Market ing . . . . . .  . . . . .  . . . .  . . . . . .  . . .  . . .  . . . . . . . . . .  . . .  . . . . .  . . . . .  . . .  3 
M KT 248 D irect Marketing . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 28 1 I nternsh i p  in Market ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
M KT 285 Topics in Market ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5-3 
Sales 

Required:4 
M KT 1 40 
M KT 1 4 1  
M KT 240 
M KT 247 

Pr inc ip les of Professional Se l l i ng  . . . . . . . . . . . . .  . 
Sales Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Advanced Sales Strategies . . . . . . . . . . . . . . . . . .  . 
Consumer Buy ing Behavior . . . . . . . . . . . . . . . . .  . 

Electives: Select at least nine credit hours from the following:• 
MGT 1 60 Pr inc ip les of Superv is ion . . . . . .  . 
M KT 1 05 Sports Market ing . . . . . . . . . . . . . .  . 
M KT 1 06 Reta i l  Merchand is ing or 
MAT 1 25 Purchas ing . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  . 
M KT 1 20 Customer Service . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . 
M KT 202 Market ing for Non-Profit Organizations . . . . . . . . . . . . . . . . . . . . .  . 
M KT 246 Bus iness to Bus iness Market ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
M KT 248 Di rect Marketing  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
M KT 252 I nternet Market ing . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
M KT 28 1 I nternsh ip  in Marketing  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
M KT 285 Topics in Market ing . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Marketing Communications 

Required:4 
J N M  1 37 
J N M  232 
M KT 2 1 7  
M KT 255 

Media Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Advert is ing Copywri t ing and Design or 
Advertis ing . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  . 
Market ing Research . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

3 
3 
3 
3 

3 
3 

3 
1 
3 
3 
3 
3 
3 

.5-3 

3 

3 
3 
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Associate i n  Appl ied Science Degree conti n ued . . . .  

Electives: Select a t  least 12 credit hours from the fo/lowing:4 
J N M  1 36 Broadcast Writ ing . .  
J N M  233 Pub l ic  Relat ions Writ ing and Des ign  
JNM 235 Pub l ications Edi t ing and Design . . .  
M KT 1 40 Pr inc ip les of Profess ional Sel l i ng . 
M KT 246 Bus iness to Bus iness Market ing . . . . . . . . . . . . . .  . 
M KT 247 Consumer Buy ing Behavior 
M KT 248 D i rect Market ing . . .  . 
M KT 252 I nternet Marketi ng . . . 
M KT 260 I nternat ional Market ing . 
M KT 28 1 Marketi ng I nternsh ip . 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

1 Students are reminded that not a l l  courses are offered each semester. In determin ing course selec
tion . the student should consult with a Student Development faculty member or program coord inator. 

2 Mathematics elective: MTH 1 03, MTH 1 24, MTH 1 34, MTH 1 65 .  Meet with Student Development fac
u lty member or program coord inator for appropriate course. 

3 Meet with Student Development faculty member or program coordinator for appropriate ACC . CIS or 
ECO course. 

4 Students must satisfy the prerequisites for each course selected .  

E-Com merce Merchandis ing Certifi cate 

Required: 

This 1 7- 1 8  credit-hour certificate program is designed to give individuals with 
little or no technical or business training the skills necessary to start and man
age viable Web-based retail businesses. The principles learned in the program 
could be applied to existing retailers wishing to expand by offering a Web
based alternative or to those wishing to open stand-alone virtual storefronts. 

CIS 
M KT 
PLS 

2 1 8  
252 
222 

E-Commerce Development . .  
I nternet Market ing . . . . . . . .  . 
I ntel lectual Property 

3 
3 
3 

Electives: Select at least e ight to n i ne cred it hours from the fol lowing courses : 
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ACC 099 Bus iness Recordkeep ing (3) or 
ACC 1 0 1  I ntroduct ion t o  F inancia l  Account ing (4) . . . .  
FAS 2 1 2  Visual Fashion Merchand is ing 
MGT 1 1 1 I ntroduction to Bus iness Organ izat ion 
MGT 1 54 Smal l  Bus iness Management.  . . .  
MGT 1 60 Pr inc ip les of Supervis ion . .  
M KT 1 06 Reta i l  Merchand is ing or 
M KT 2 1 7  Advertis ing . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . 

M KT 1 40 Pr inc ip les of Professional Se l l i ng  . . . . . .  . 
M KT 245 Pr inc ip les of Marketing . . . . . .  . 
M KT 250 Reta i l i ng  . . . . . .  . 
M KT 251  Retai l Merchand ise Management . . . .  

. . . .  3-4 
2 
3 
3 
3 

3 
3 
3 
3 
3 
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Retai l  Merchandis ing Certificate 

Required: 

This is a 1 7- 1 8  credit-hour certificate program designed for individuals with 
career interests in the retail management field. It is especially appropriate for 
those individuals employed in retailing who are seeking skills and knowledge 
which may prepare them for career advancement. 

FAS 2 1 2 Visual Fashion Merchand is ing (2)  or 
M KT 2 1 7 Advert is ing (3) 2-3 
M KT 1 06 Reta i l  Merchand is ing . .  3 
MKT 250 Retai l i ng  . . . . . .  . . . .  . . . .  . . . . 3 
MKT 25 1 Reta i l  Merchand ise Management 3 

Electives: Select at least s ix credit hours from the fol lowi ng courses: 
ACC 099 Bus iness Recordkeep ing (3) or 
ACC 1 0 1 I ntroduction t o  F inancia l  Account ing (4) . . . . . . . . . . . . . . . 3-4
MGT 1 1 1 I ntroduction to Bus iness Organization . . . .  3 

MGT 1 54 Smal l  Bus i ness Management. . . . . . . . . . . . . . . . . . .  3 
MGT 1 60 Pri nc ip les of Supervis ion . . . . . . . . . . . . . . . . . . . . . . . . .  3 
MKT 1 40 Pri nc ip les of Professional Sel l i ng . . . . . . . . . . .  3 
MKT 245 Pri nc ip les of Marketi ng . . . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . . . .  . . .  . . . .  . .  . .  . .  . .  . . . .  3 

Sales M a nagement a n d  Development Certificate 

This 15 credit-hour certificate program is designed to provide in-service and pre
service training and development for industrial sales and sales management person
nel representing manufacturers, service marketers, wholesalers or other marketing 
middlemen. Through the selection of courses, this program can satisfy both the 
career needs of individuals seeking to develop and expand their selling and account 
servicing skills and individuals preparing for sales management responsibilities. This 
certificate program would be especially appropriate for individuals who are entering 
the professional field without a formal sales or marketing education. 

Program requirements are satisfied by completing six hours from Group 1 and nine 
hours from Group II for a total minimum of 15 credit hours. To achieve an individual 
program designed to complement the student 's industrial and educational back
ground, the selection of courses should be made in consultation with the coordinator. 

Electives: Group I (Select six credit hours from the fol lowing ) :  
MKT 1 40 Pri nc ip les of Professional Se l l i ng . .  
MKT 1 4 1 Sales Management . .  . . . . . . . . . . . .  . .  
M KT 240 Advanced Sales Strateg ies . .  
M KT 247 Consumer Buying Behavior . 

Electives: Group I I  (Select n ine credit hours from the fo l low ing) :  
ACC 2 1 1 Business Law I . . . . . .  . 
MAT 1 25 Purchasing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MGT 1 1 1 I ntroduction to Bus iness Organ izat ion 
MGT 1 60 Pr inc ip les of Supervision . . . .  
M KT 1 4 1 Sales Management . .  
M KT 240 Advanced Sales Strategies . .  
M KT 245 Pr inc ip les of Market ing . 
MKT 246 Bus iness to Bus iness Market ing . . . . . . . . . . . . . . . . . .  . .  

3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
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Please contact the program coordinator for current name(s) and pertinent 
information regarding the national professional organization(s) affiliated with the 
programs in the Medical Office Administration department. 

Associate in Applied Science Deg ree: 
Hea lth Care Office Manager 

This 63-64 credit-hour program is designed for individuals interested in 
expanding previous general office experience or health care training in order to 
gain the necessary skills to supervise a health care facility. Career options are 
plentiful and diversified, and include employment in an extended care facility, 
home health care agency, pharmaceutical house, medical supply company or 
various departments with acute-care settings. 

The student must complete the general education courses and health care 
core courses. Additionally, the student has the option to specialize in health 
care skills and in business-related course work, depending on the student 's 
career objectives. 

A minimum keyboarding speed of 30 words per minute is recommended to 
enter the program; 40 words per minute is expected in order to progress 
through extemship. The program may be taken part-time and some courses are 
available on an evening schedule. An orientation and planning session is recom
mended by the coordinator; detailed information will be sent upon request. 

Required Courses: 

B IO  1 35 I ntroduction to Anatomy & Physiology or
B IO 1 60 Human Anatomy' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
B I O  1 36 I ntroduct ion to H uman D isease (3)  or 
B IO  1 6 1  H uman Physiology (4) 1  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Commun icat ions electives . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
H umanit ies or Soc ia l  Science e lective . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Mathematics elective2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
HSC 1 00 
HSC 1 05 
HSC 1 1 2 
HSC 1 5 1  
HSC 2 1 3  
MGT 1 1 1
MOA 1 45 
MOA 1 95 
MOA 235 
MOA 245 
MOA 290 

N U R  1 20 
PED 201 

Computer Usage i n  Heal th Services 
I ntroduction to the HealthCare Field . . . . . . . . . . . .  . 
Med ical Terminology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Math App l ications i n  Health Care . .  . . 
Health Care Law and Eth ics3 . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduct ion to Bus iness Organ izat ion . . . .  . 
Health Care Records Management3 . . . . . . . . . . . . . . . .  . 

Pr inc ip les of Health I nsu rance B i l l i ng3 . . . .  . 
Health Care Office Procedures3 6 . . . . .  
Health Care Office Management3J . 
Health Care Office Manager 
Seminar and Externsh ip3· 7 . .  . 
Pharmacology• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Fi rst A id  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 

3-4 
6 
3 
3 
1 
2 
3 
1 
3 
3 
2 
3 
3 
3 

3 
2 
3 

Electives: G roup I Select any comb inat ion of a m in imum of s ix credit hours from the 
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fol lowing courses: 
MOA 1 96 

MOA 

MOA 
MOA 
MOA 

1 97 

2 1 5  
240 
242 

Current Procedural Terminology 
(CPT} Codi ng3 6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I nternational C lassif icat ion of 
D isease ( ICD)  Cod ing3 6 . . . . . . . . . . . . . .  . .  
C l i n ical Procedu res3· 6 . . . . . . . . . . . . .  . . 

Med ical Transcr ipt ion I . . . .  . 
Med ical Transcr ipt ion I I  . . .  

3 

3 
8 
3 
3 
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Associate i n  Appl i ed Science Degree: 

Health Care Office M a nager conti nued . . .  

Electives: G roup I I  Select any combination o f  a m in imum o f  s i x  credit hours from the 
fol lowing courses: 
ACC 1 0 1 I ntroduction to Financial  Account ing . 4 
ACC 1 02 I ntroduction to Managerial Account ing3 . . . . . .  . . . . .  . . . .  . . . .  . 3 
ACC 2 1 6  Employment Law . . . . . . . . . . . . . . . . . . . . . . . .  3 
C IS  1 0 1 In trod uction to Computer I nformation Systems 3 
C I S  1 20 I ntroduction to Business Software Packages . . .  3 
ECO 200 I ntroduction to Economics5 . . . . . .  . . . . .  . . .  . . . . .  . 3 
HSC 1 06 Health Occupations Career Observation . . . . .  1 
MGT 1 50 Bus iness Math5 3 
MGT 205 Leadersh ip  Foundations 1 
MGT 206 Leadersh ip  Ski l ls . . . . . . .  . . . . . . . . . . . . . . .  1 
MGT 207 Leadersh ip  Trends . . . . . .  . . .  . . . . .  . . . .  . . . .  . . . . .  . . . .  1 
MGT 265 H uman Resource Management . . . . . . . .  3 
MGT 270 Pr inc ip les of Management3 . .  3 

1 Students may take B IO 1 35 and B IO 1 36 or B IO 1 60 and B IO 1 6 1  or B IO 1 60 and B I O  1 36 .  
2 A competency test, avai lable in  the Assessment and Testing Center, may be uti l ized to meet the 

mathematics elective requ i rement. 
3 Students must satisfy prerequisites for each course selected .  
4 Prerequisite waived for  Health Care Office Manager students. 
5 May be used to fulfi l l general education requ i rement(s) ;  meet with program coordinator or Student 

Development faculty member for advice on electives. 
6 Offered during fall semester on ly. 
7 Offered dur ing spring semester on ly. 

Associate in Applied Science Degree: 

Medical Office Assistant 

This 62-63 credit-hour program is designed for the individual who is interested 
in becoming a medical assistant in a physician 's office or other outpatient 
health care setting. 

The curriculum provides training in a variety of administrative and clinical tasks 
to facilitate the work of the physician. Administrative duties include patient 
communication, computer skills and record keeping. Clinical duties include 
assisting with examinations, treatments and diagnostic testing. 

A minimum keyboarding speed of 30 words per minute is recommended to 
enter the program; 40 words per minute is expected in order to progress 
through externship. The program may be taken part-time and some courses 
are available on an evening schedule. An orientation and planning session is 
recommended by the coordinator; detailed information will be sent upon 
request. 

Professional Accreditation and Certification: 
The Medical Office Assistant degree and certificate programs at Harper 
College have been accredited by the Commission on the Accreditation of 
Allied Health Educational Programs (CAAHEP). Graduates of the programs are 
eligible to sit for the national certification examination sponsored by the 
American Association of Medical Assistants (AAMA). The MOA graduate who 
successfully completes this national examination is credentialed as a Certified 
Medical Assistant (CMA). 
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Associate in  Appl ied Science Degree: 
Medical Office Assistant conti nued . . .  

1 96 

FIRST YEAR 
First Semester 

B IO 1 35 I ntroduction to H uman Anatomy and Physiology' or 
B IO  1 60 H uman Anatomy . . . . . . . . . . . . . . . . . . . . . . . .  . 
HSC 1 00 Computer Usage in Health Services . . . . . 
HSC 1 05 I ntroduction to the Health Care F ie ld 
HSC 1 1 2 Med ical Terminology 
Commun ications e lective . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Social Science or H uman it ies e lective . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Second Semester 

B IO 1 36 I ntroduction to Human D iseases' (3 )  or 

4 
1 
2 
3 
3 

-3. 
1 6  

B IO  1 6 1  Human Physiology (4) . . . . .  . . . . . . . . . . . . . . . . . . . .  3-4 
Commun ications e lective . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
HSC 1 5 1  Math App l icat ions i n  Health Care . . . .  . . . . .  1 
MOA 1 45 Health Care Records Managemenf . . . . . 2 
MOA 1 95 Pr inc ip les of Health I nsu rance B i l l i ng2 . . . . . . .  3 
NUR 1 20 Pharmacology' . . . . . . .  . . .  . . . . .  . . .  . . . . .  . . .  . . . .  . . . .  . 2 
PED 201 Fi rst A id . . . . .  . . . . . . . . . . . . . . .  _3. 

1 7- 1 8  

SECOND YEAR 
First Semester 

MOA 2 1 5  
MOA 235 
E lective4 

C l i n ical Procedures2 6 . .  . . . . . . . . . . . . . . .  . 

Health Care Office Procedures2· 6 

Second Semester 

HSC 2 1 3  Health Care Law and Eth ics . . .  . 
Mathematics elective5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
MOA 240 Med ical Transcr ipt ion 1 2  . .

MOA 245 Health Care Office Management2J . . . . .  . . . . . . . . . . . . . . . .  . 

MOA 280 Med ical Office Assistant 
Seminar and Externsh i p2· 7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

1 Students may take B IO 1 35 and B IO 1 36 or B IO 1 60 and B I O  1 61 or B IO 1 60 and B IO 1 36.
2 Students must satisfy prerequisites for each course selected .  
3 Prerequis ite waived for  MOA students. 
4 Requires approval of program coordinator. 

8 
3 

-3. 
1 4  

3 
3 
3 
3 

-3. 
1 5  

5 A competency test. avai lable i n  the Assessment and Testing Center, may be uti l ized to meet the 
mathematics elective requ i rement. Students i n  this program who uti l ize the competency test to meet 
the mathematics requi rement must take a three cred it-hour elective. 

6 Offered during fall semester only. 
7 Offered dur ing spr ing semester only. 
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Health Care Secretary Certificate 

This 32 credit-hour certificate program is designed for the individual who is 
interested in expanding her/his previous office experience or health care train
ing. The program offers skills necessary to work as a secretary in a health care 
facility, insurance company, pharmaceutical house, or in hospital administrative 
offices. 

Alternate job titles for the health care secretary would include medical or den
tal secretary/receptionist, doctor's secretary, insurance secretary, claims clerk, 
medical typist or nursing unit secretary. Administrative duties include patient 
reception, insurance claims processing, billing and collections, and health care 
records management and transcription 

A minimum keyboarding speed of 40 words per minute is recommended to 
enter the program; 50 words per minute is expected in order to progress 
through externship. The program may be taken part-time and some courses 
are available on an evening schedule. An orientation and planning session is 
recommended by the coordinator; detailed information will be sent upon 
request 

HSC 1 00 Computer Usage in Health Services . . . . . .  
HSC 1 05 I ntroduction to the Health Care F ie ld . .  
HSC 1 1 2 Med ical Terminology . . . . . . . . . . . . . . . . 
HSC 1 5 1  Math Appl ications i n  Health Care . . . . . . . . . . . . . . . . .  
HSC 2 1 3  Health Care Law and Eth ics' 
MOA 1 45 Health Care Records Management' . 
MOA 1 95 Pr inc ip les of Health I nsurance B i l l i ng '  
MOA 235 Health Care Office Procedures' 3 
MOA 240 Medical Transcr ipt ion I . . . . . . . . . . . . . . . . . . . . . . . .  
MOA 245 Health Care Office Management4 . . . . . .  
MOA 270 Health Care Secretary Seminar and Externsh ip 1 4 . .
NUR 1 20 Pharmacology2 . 
PED 20 1 Fi rst Aid . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . 

1 Students must satisfy prerequis ites for each course selected.  
2 Prerequisite waived for  Health Care Secretary students.
3 Offered during fal l semester on ly. 
4 Offered dur ing spr ing semester only 

. . . . . . . . . . . . . . . . . .  

1 
2 
3 
1 
3 
2 
3 
3 
3 
3 
3 
2 
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Hea lth I n s u rance Coder Certifi cate 

1 98 

This concentrated 30 credit-hour certificate program is designed for the indi
vidual who is interested in becoming an insurance billing specialist in a large 
health care facility or a claims approver in an insurance company. The program 
provides a generalized orientation to the health care field, plus specific training 
in International Classification of Diseases (/CD) and Current Procedural 
Terminology (CPT) coding, billing reimbursement and collections procedures, 
including the current software utilized. 

Some keyboarding skills and knowledge of computers is recommended. 

Professional Certification: 
Students in the Health Insurance Coder program are encouraged to join the 
local chapter of the American Association of Procedural Coders (MPG) and 
the American Health Information Management Association (AH/MA). An expe
rienced coder is eligible to sit for the national examination in order to become 
a Certified Procedural Coder (CPC). 

B IO  1 35 
B IO  1 36 
HSC 1 1 2 
HSC 2 1 3  
MOA 1 45 
MOA 1 95 
MOA 1 96 
MOA 1 97 

MOA 235 
MOA 250 

I ntroduct ion to H uman Anatomy and Physiology . . . . . . .  4 
I ntroduction to H uman D iseases . . . .  3 
Medical Terminology . . . . .  . . .  . . . .  . . . .  . . . . . . .  . . .  . . . . . . . . .  . . .  . . . .  . . . .  . . 3 
Health Care Law and Eth ics 1 3 
Health Care Records Management' . . . . . .  2 
Pr inc ip les of Health I nsurance B i l l i ng ' . . . . . .  3 
Current Proced ural Terminology (CPT) Cod ing '  2 . . . . . .  3 
I nternational C lassif ication 
of D isease ( ICD)  Cod ing '  2 . . . . . . . . . . . . . . .  3 
Health Care Office Proced ures 1 · 2 . . . . . . .  3 
Health I nsurance Coder 
Seminar and Externsh ip '  3 . . . . . . . . . . . . . . . . .  . 3 

1 Students must satisfy prerequisites for each course selected . 
2 Offered dur ing fal l semester only. 
3 Offered dur ing spr ing semester on ly. 
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Medica l  Office Assi stant Certif icate 

This concentrated 43 credit-hour certificate program is designed for the indi
vidual who is interested in becoming a medical assistant in a physician 's office 
or other outpatient health care setting. The curriculum provides training in a 
variety of administrative and clinical tasks to facilitate the work of the physician. 
Administrative duties include patient communication, computer skills and 
record keeping. Clinical duties include assisting with examinations, treatments 
and diagnostic testing. 

A minimum keyboarding speed of 30 words per minute is recommended to 
enter the program; 40 words per minute is expected in order to progress 
through externship. The program may be taken part-time and many courses 
are available on an evening schedule. An orientation and planning session is 
recommended by the coordinator; detailed information will be sent upon 
request. 

Professional Accreditation and Certification: 
The Medical Office Assistant certificate and degree programs at Harper 
College have been accredited by the Commission on the Accreditation of 
Allied Health Educational Programs (CMHEP). Graduates of the programs are 
eligible to sit for the national certification examination sponsored by the 
American Association of Medical Assistants (MMA). The MOA graduate who 
successfully completes this national examination is credentialed as a Certified 
Medical Assistant (CMA). 

B IO  1 36 I ntroduct ion to H uman D iseases' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
HSC 1 00 Computer Usage in Health Services . . . . . . . . . . . . . . . . . . . . . . . . . .  
HSC 1 05 I ntroduct ion to the Health Care F ie ld . . . . . . . . . . . . . . . . . . . . . . . . .  
HSC 1 1 2  Med ical Terminology . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  
HSC 1 5 1  Math Appl ications i n  Health Care . . . . . .  . . . . . . . . . . . . . . . . . . . . . . .  
HSC 2 1 3  Health Care Law and Ethics . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . .  
MOA 1 45 Health Care Records Management' . .  
MOA 1 95 Pr inc ip les of Health I nsurance B i l l i ng '  
MOA 2 1 5  C l i n ical Procedu res ' · 3 . . . . . . . . . . . . . . . . . . . .  
MOA 235 Health Care Office Procedures3 . . . . . . . . . . . . . . . . . .  
MOA 240 Medical Transcr ipt ion 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  
MOA 245 Health Care Office Management' · 4 . . . . . . .  . . . . . . . . . . . . . . . .  
MOA 280 Medical Office Assistant 

Seminar and Externsh i p 1 · 4  . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
N U R  1 20 Pharmacology2 . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . 
PED 201 Fi rst A id . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . .  

1 Students must satisfy prerequisites for each course selected.  
2 Prerequisite waived for  Medical Office Assistant students. 
3 Offered during fall semester only. 
4 Offered dur ing spring semester only. 

3 
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2 
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Medical  Transcription ist Certificate 

200 

This concentrated 27 credit-hour certificate program is designed for the indi
vidual who is interested in expanding her/his previous health care and/or sec
retarial experience in order to become a medical transcriptionist. A medical 
transcriptionist is the health information specialist who transcribes patients ' 
records in a hospital, large health care practice, HMO or clinic. Transcribed 
records are used in follow-up treatment, by insurance companies to verify 
claims, to authenticate legal documents, and by medical research specialists 
in the development of new treatment and diagnostic methods. 

The curriculum provides the training needed to understand the various types 
of dictation utilized. Medical transcriptionists must possess excellent key
boarding skills and the ability to memorize spellings and meanings of the 
health care language. A minimum keyboarding speed of 50 words per minute 
is recommended to enter the program; however, experienced medical tran
scriptionists frequently reach keyboarding speeds in excess of 80- 1 00 words 
per minute; 60 words per minute is expected in order to progress through 
externship. The program may be taken part-time and some courses are avail
able on an evening schedule. An orientation and planning session is recom
mended by the coordinator; detailed information will be sent upon request. 

Professional Accreditation and Certification: 
Graduates of the Medical Transcriptionist program are eligible to sit for the 
national certification examination offered by the American Association for 
Medical Transcription (AAMT). The medical transcriptionist who successfully 
completes the national examination is credentialed as a Certified Medical 
Transcriptionist (GMT). Students in the Medical Transcriptionist program are 
encouraged to join the local chapter of the MMT. 

B IO 1 35 
B IO  1 36 
HSC 1 00 
HSC 1 1 2 
HSC 2 1 3 
MOA 1 45 
MOA 240 
MOA 242 
MOA 260 

N U R  1 20 

I ntroduction to H uman Anatomy and Physiology . . . . . . .  4 
I ntrod uction to Human D iseases . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Computer Usage in Health Services . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
Medical  Terminology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Health Care Law and Eth ics' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Health Care Records Management' . . . . . . . . . . . . . . . . . . . . . . . . . .  2 
Medical  Transcr iption 1 1 . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . .  . . . .  . 3 
Medical Transcri ption 1 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Medical Transcr ipt ionist 
Seminar and Externsh ip 1 3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Pharmacology2 . . . . . . . . . . • . . . . . . . . . . . . . • . . . . . . . . • . . . • . . . . . . . . . . . . • . . . . . . . .  2 

1 Students must satisfy prerequ isites for each course selected . 
2 Prerequis ite waived for Medical Transcription ist students. 
3 Offered during spr ing semester only. 



N b fi s i N G * 

Associate i n  Appl ied Science Degree 

The Nursing program is designed to enable students to receive a certificate in 
practical nursing at the completion of the first year and an associate in applied 
science degree in nursing at the completion of the two-year sequence. The 
program is approved by the Illinois Department of Professional Regulation and 
accredited by the National League for Nursing Accrediting Commission. 

The associate in applied science degree in Nursing qualifies the graduate for 
NCLEX-RN and application for Illinois licensure as a registered nurse. Legal 
limitations could prohibit an individual from taking this licensing examination. 
Questions regarding these restrictions should be directed to the Illinois 
Department of Professional Regulation at 2 1 7. 782.8556. Positions are avail
able in a variety of health care settings. 

Admission requirements include: 
• Attendance at a Nu rs ing program i nformation meeti n g .
• Fulf i l lment of the General Admiss ion Requ i rements o f  Harper Col lege .
• Submission of an off ic ia l  copy of ACT resu lts .  (Th is  requ i rement w i l l  be

waived for students who have completed 1 2  or more semester hours of
col lege work . )

• H i g h  school g raduat ion o r  equ ivalent (GED) .
• Grade Point Average Requirement. Al l  students must have a h igh  school

g rade point average of 2.0 or better (on a 4.0 sca le) ,  or if twe lve ( 1 2) 
semester hours of col lege credit have been completed , a col lege g rade
point average of 2.0 or better (on a 4.0 scale) .  Students who have previ
ously enro l led at Harper Col lege must be in good academic stand ing .

• Course Work Requirements. 
Once col lege work has been completed in any of the subject areas l i st
ed below, on ly col lege work w i l l  be used to determine if the part icu lar
subject admission req u i rement has been fulf i l l ed .
o Two semesters o f  h igh  school b io logy with g rades of  C or better OR

one semester of  co l lege b io logy wi th a g rade of  C or better ;
o Two semesters of  h igh  school chemistry wi th g rades of C or better

OR one semester of col lege chemistry with a g rade of C or better ;
• Comp letion of  the Entrance Examination for  Schoo ls of  Nu rs i ng .
• English Competency Requirement.

This requ i rement may be met by one of the fol l owin g :
o Proof of complet ion of ENG 1 00 (or its equ ivalent) with a g rade of C 

or better. 
o ACT Eng l ish score of 1 9  or h igher  and ACT Read ing  score of 20 or

h igher. 
o Harper Col lege Writ ing/Read ing Assessment Test resu lts that 

demonstrate p lacement i nto ENG 1 0 1 .
• Math Placement Requirement

This requ i rement may be met by one of the fol lowin g :
o Proof of comp letion of MTH 060 (or its equ ivalent) with a g rade of C 

or better. 
o Harper Col lege Math Assessment Test that demonstrates p lacement

i nto MTH 080.
o ACT math score of 23 or h igher. 

• Satisfactory Harper Col lege Nu rs ing Admiss ion score . 

Licensed Practical Nurses must also meet the fol lowing requirements: 
• I nterview with the Di rector of Nu rs i n g .
• Medical Examination S k i l l s  resu lts . (conti nued)  
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N b fi s i N d  

Associate i n  Appl ied Science Deg ree conti nued . . .  

202 

• Medical Examinat ion Dosage resu lts.
• Employer/Facu lty Performance Evaluat ion .
• Current LPN l icense.

FIRST YEAR1 
First Semester 

B IO  1 60 
N U R  1 0 1  
N U R  1 20 
PSY 1 0 1  
Matherriatics3 

Human Anatomy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
N urs ing Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Pharmacology2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ntroduction to Psychology . . .  . . . . . . . . . . . .  . .  

Second Semester 

4 
9 
2 
3 
Q 

1 8  

B IO  1 6 1  H uman Physiology• . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Computer e lective5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 
N U R  1 02 Nu rs ing Care of C l ients 

with Commonly Occurr ing Health Needs . . . . . . . . . . . . . . . . . .  9 
PSY 228 Human Developme.nt . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _J 

Summer Semester 

N U R  1 99 Br idge to Advanced N u rs ing6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  

SECON D  YEAR 
First Semester 

1 7  

B IO  1 30 M icrobiology . . . . . . . . . . . . . . . . . . . . .  . . . .  . . .  4 
ENG 1 0 1  Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
NUR 20 1 Advanced Nu rs ing 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _1Q 

1 7  
Second Semester 

SPE 1 0 1  Fundamentals of Speech Commun icat ion . . . . . . . . . . . .  3 
N U R  202 Advanced N u rs ing I I . . .  . . . .  . . .  . . . . . .  . . .  . . . .  . . .  . . . . . . . .  . . .  . .  1 0  
SOC 1 0 1  I ntroduct ion to Sociology . . . . . . . . . .  . . . . . . . .  . . .  . . .  . . . .  . . .  . . . . . .  3 
N U R  2 1 0  Physical Assessment' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _j_ 

1 7  

• Nursing is a l imited enrollment program. See Limited Enrol lment Programs section of this catalog for 
detai ls .  Requirements subject to change. Contact the Admissions Office for updated information . 

.. Subject to change. Contact the Admissions Office for additional i nformation . 
1 A g rade of C or better in a l l  NUR courses, B IO 1 30, B IO 1 60 and B IO 1 6 1  is requ i red for a l l  students. 
2 Must be completed no earl ier than three years before graduation. 
3 G roup II math requ i rement is met by Nursing program admission requ i rements. 
4 Must be taken with i n  three years of the required semester. 
5 CIS 1 00, CIS 1 01 ,  CIS 1 1 7 ,  CIS 1 25 ,  HSC 1 00 ,  OFC 1 33. 
6 Requ i red for the LPN admit and the student reentering the second leve l .  
7 Can be taken any t ime after NUR 1 02 .  



N b R s i N G  

Li censed Pract ical  N u rsi n g  Certif icate * 

Admission Requirements: Same as Associate in Applied Science Degree 

The Licensed Practical Nursing certificate qualifies the graduate to sit for the 
NCLEX-PN and application for Illinois /icensure as a practical nurse. 

FIRST YEAR1 
First Semester 

B IO  1 60 
NUR 1 0 1  
NUR 1 20 
PSY 1 0 1 
Mathematics3 

H uman Anatomy . . . . . . . . . . . . . . . . . . . .  . 
Nurs ing Fundamentals . . . . . . . . . .  . .  
Pharmacology2 . .  
I ntroduct ion to Psychology . 

Second Semester 

B IO  1 6 1  Human Physiology4 . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 

Computer e lective5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . 
NUR  1 02 Nu rs ing Care of C l ients with 

Commonly Occurr ing Health Needs . 
PSY 228 H uman Development . . . . . . . .  

Summer Semester 

NUR 1 04 Nu rs ing F ie ld Experience.  

4 
9 
2 
3 

_Q 
1 8  

4 
1 

9 
d 
1 7  

4 

• Licensed Practical Nursing is a l im ited enrol lment program. See L imited Enrol lment Programs sec-
tion of this catalog for detai ls .

1 A grade of C or better in  al l  NUR courses. B IO 1 30, B I O  1 60 and B IO 161 is requ i red for al l  students. 
2 Must be completed no earl ier than three years before g raduation.
3 Group I !  math requ i rements is met by Nursing program admission requ i rements. 
4 Must be taken with i n  three years of the requ i red semester. 
5 C IS 1 00 ,C IS 1 01 ,  CIS 1 1 7 ,  CIS 1 25 ,  HSC 1 00,  OFC 1 33 .
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N b R s i N d  

Home Hea lth Aid Certificate * 

This four credit-hour certificate program provides an opportunity for the certi
fied nursing assistant to acquire additional skills which are required for the pro
vision of health care in the home setting. Course content includes techniques 
for provision of personal care and activities of daily Jiving, communication skills, 
collection and analysis of biological specimens as well as a review of special 
restorative or emergency care. Learning takes place in the classroom, Jab and 
home care settings. Clinical experience is held off campus. Students are 
required to provide their own transportation. Opportunities for employment are 
found in such settings as home health agencies, hospice, and private duty. 

Admission requirements include: 
• Completed Harper Col lege App l ication and app l icat ion fee ,  or if you

have previously completed a Harper Col lege Appl ication ,  a L im ited 
Enrol lment Program Update Form.  App l ications can be obtained in the 
Admissions Office located i n  the New Student Services and Art Center, 
Room C 1 0 1 . 

• Copy of your  resu lts for the Nu rse Aide Competency Exam . You may
retrieve a copy by phon ing Southern I l l i no is U n iversity at 6 1 8 .453 .4368 
or writ i ng to Southern I l l i no is  Un iversity, Nu rse Aide Competency 
Train i ng  Evaluation Program , Qu ig ley Hal l ,  Carbondale ,  IL 6290 1 . 

• Students who have previously enrol led at Harper Col lege must be i n
good academic stand i ng .  

Required: 

HHA 1 0 1  Home Health A ide . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

• Home Health Aide is a l im ited enrol lment program . See Lim ited Enrol lment Programs section of this
catalog for detai ls .  Requ i rements subject to change. Contact the Admissions Office for updated 
information .

Certified N u rs ing Assi stant Certificate * 

This seven credit-hour certificate program prepares individuals to deliver safe, 
competent and quality care under the supervision of a registered nurse. The 
course includes basic nursing skills necessary to provide direct care to 
patients with special emphasis on skills and knowledge required to care for 
residents in long term care and sub acute settings. Clinical experience is held 
off campus. Students are required to provide their own transportation. 
Students successfully completing the program are eligible to sit for the IDPH 
certification examination and enter the State of Illinois Nurse Aide Registry. 
Opportunities for employment are found in settings such as Jong term care 
facilities, home health agencies, hospitals, and private duty. 

This program is part of Harper's Dual Credit Career Partnership. Applicants 
from this high school Dual Credit Career Partnership must have completed the 
1 1 th grade prior to entering and must also meet the program 's special admis
sion requirements. 

Required: 

204 

CNA 1 0 1  Nurs ing Assistant Train i ng . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  7 

• Certified Nursing Assistant is a l im ited enro l lment program. See L imited Enrol lment Programs section
of this catalog for detai ls .  Requ i rements subject to change. Contact the Admissions Office for updat
ed information . 



P A R A L E G A L  s f b b i E s  

Associate i n  Appl ied Science Degree 

The 63 credit-hour program is designed to prepare men and women as tech
nically qualified assistants to a lawyer. Under the supervision of a lawyer, the 
paralegal may perform such functions as legal research, investigation, detail 
work with regard to probate matters, preparation of tax forms and returns, 
searching public and court records, office management, library service, book
keeping, serving and filing legal documents and preparing legal forms. 

FIRST YEAR 
First Semester 

ENG 1 0 1  Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Humanit ies e lective1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . 3 
PLS 1 0 1  I ntroduction to Paralegal Stud ies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PSY 1 0 1 I ntroduct ion to Psychology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SOC 1 0 1 I ntroduction to Sociology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _3. 

1 5  
Second Semester 

ENG 1 03 Techn ical and Report Writ ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PLS 1 02 Fundamentals of Legal Research . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
PLS 1 03 Lit igation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PLS 1 05 Fami ly  Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PLS 1 23 Real Property Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  _3. 

SECOND YEAR 
First Semester 

Mathematics e lective2 . . . . • • . . • • . . . • • . . . • . . . • • • . . • . . . . . . . . . . . . • . . . . . . . • • . . . . . . . . . . . . • . . . • • . . • • • . . . .

PLS 20 1 Tort and I nsurance Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PLS 205 Contract Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PLS 2 1 0  Corporate and Securit ies Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PSC 1 0 1  American Pol i t ics and Government . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Second Semester 

CIS  1 20 I ntroduction to Bus iness Software Packages . . . . . . . . . . . .  . 
Electives3 
PLS 208 Externsh ip  i n  Paralegal Stud ies• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

1 5 

3 
3 
3 
3 

_3. 
1 5  

3 
1 2  
_3. 
1 8  

1 Humanities e lectives must be chosen from the fol lowing ASA-approved humanit ies, l isted with the 
requ i rements for AAS degrees: ART 1 05 ,  any FNA, any FRN, any GER, any HST, any HUM ,  any JPN ,  
any  LIT, LNG 1 05,  MUS 1 03 ,  MUS 1 04 ,  MUS 1 20, any  PHI  bu t  not  PH I  1 60, any  SPA, any  SPE but  not 
SPE 2 1 2  or SPE 2 1 6 .  

2 A competency test. avai lable in  t h e  Assessment a n d  Test ing Center, may be uti l ized t o  meet the
mathematics requ i rement. Students in  this program who util ize the competency test to meet the 
mathematics requ i rement must take an addit ional humanities elective course for the requ i red credit 
hours from the courses l isted i n  footnote 1. Only 1 00 level or h igher mathematics courses are 
acceptable for the mathematics elective. 

3 CRJ 201 or CRJ 202, PLS 200, PLS 202, PLS 21 2 ,  PLS 220, PLS 221 , PLS 222, PLS 223 , PLS 230. 
4 Requ i red for ind ividuals without any legal experience. i nd ividuals with legal experience may substi

tute another PLS course with coord inator approval .  
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P A R A L E G A L  s f b b l i s 

Paralegal  Studies Certificate 

Required: 

This 21 credit-hour certificate program is designed for those individuals who 
are currently employed or employable in the legal field or those who, because 
of legal experience, could benefit from these specialty options. The various 
choices available allow the student to develop special interests and skills. 

To receive a certificate in Paralegal Studies, students must have earned an 
associate in applied science degree which includes general education courses 
equivalent to those required in Harper College's associate in applied science 
degree in paralegal studies, an associate in arts degree or a bachelor's 
degree. Verifications of the degree must be submitted before the certificate will 
be awarded. 

Students who complete the 2 1  credit-hour certificate are eligible to use our 
computerized placement service and otherwise work as paralegals for a prac
ticing attorney. Students should be aware that there are legal restrictions on 
the practice of law by laymen. 

Students electing to earn a certificate in paralegal studies are eligible to apply 
credits earned toward completion of the associate in applied science degree. 

PLS 
PLS 
PLS 

1 0 1  
1 02 
1 03 

I ntroduction to Paralegal Stud ies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Fundamentals of Legal Research . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . 3 
Lit igat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

Electives: Select at least 1 2  credit hours from the fol lowing courses , p rovid i ng  the 
comb ination has the approval of the coord inator or a Student Development 
facu lty member. 

206 

CRJ 
CRJ 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 
PLS 

20 1 
202 
1 05 
1 23 
200 
20 1 
202 
205 
208 
2 1 0  
2 1 2  
220 
22 1 
222 
223 
230 

Cr imina l  Law' or 
Cr im ina l  Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Fam i ly  Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Real Property Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Probate . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Tort and Insurance Law. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Estate Plann ing  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Contract Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I nternsh ip  i n  Paralegal Stud ies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Corporate and Securit ies Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Law Office Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Commun ity Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . . . . . . . . . . . . . . . . . 3 
Bankruptcy Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
I ntel lectual Property . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Computer-Assisted Legal Research . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Topics i n  Paralegal Stud ies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

1 Students may take CRJ 201 or CRJ 202, but not both 

P A R A M E b i c  
See: Emergency Medical Services 



P A R K  I N D G O L F  M A I N f e N I N c E  

Assoc iate i n  Appl ied Science Deg ree 

Students can prepare for employment with municipal park districts, property 
management agencies, cemetery/memorial parks, industry/office parks, edu
cational facilities, golf courses and other related careers. 

Students earning an associate in applied science degree in Park and Golf 
Maintenance are required to complete 64 credit hours. 

Required General Education Courses: 

B I O  1 20 Botany . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Com m u n icat ions electives' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Mathematics e lective2 . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PED 20 1 Safety and Fi rst Aid3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

4 
6 
3 
3 

Students must select five c red it  hours from at least two of the fol lowin g  areas : 
H uman it ies , Natu ral Sciences or Social  Sciences . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Required Core Courses: 

PKM 1 00 
PKM 1 40 
PKM 2 1 0  
PKM 2 1 4  
PKM 220 
PKM 250 
PST 1 0 1  
PST 1 02 
PST 1 1 0 
PST 1 1 1
PST 2 1 2  

Park and Horticu l ture Careers• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
G rounds E q u i pment and Shop O peration . . . . . . . . . . . . . . . .  . 
Drainage and I rr igation• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Landscape Des i g n  I .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Arboricu lture5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Park Management Sem i nar5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Woody Plants• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Plant D iseases and Pests5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Soi l  Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Basic Hort icu l tural  Sk i l l s  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
T u rfgrass Science• . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Electives: Select a m i n i m u m  of s ix credit hours from the fol lowi n g :  

ELT 1 42 Electrical Wir ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PKM 1 50 Park and Plant Science Technology l nterns h i p6 . . . . . . .  . 
PKM 230 Contracts , S pecif icat ions and Estimat ing7 . . . . . . . . . . . . . . . .  . 
PKM 240 G rounds Equ i pment and Power U n its7 . . . . . . . . . . . . . . . .  . 
PKM 242 Golf Course and Ath letic F ie ld Management' . . . . . . . . . . .  . 
PST 244 N u rsery Management' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
PST 248 Garden Center Management' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

5 

4 
3 
4 
4 
1 
4 
4 
4 
4 
4 

2 
5 
3 
4 
4 
3 
3 

1 Students may elect ENG 1 00 ,  ENG 1 0 1  or ENG 1 02 ,  depending on their test scores and advice of a 
Student Development faculty member. ENG 1 30 may be taken as the second Engl ish course. 

2 A competency test, avai lable in  the Assessment and Test ing Center, may be uti l ized to meet the 
mathematics requ i rement. Students who uti l ize the competency test to meet the mathematics 
requ i rement must complete a three credit-hour PKM or PST elective . 

3 May be waived if a comparable certificate is presented .  
4 Offered dur ing fa l l  semester only. 
5 Offered dur ing spring semester only. 
6 See coord inator. 
7 May be offered every other year. 
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P A R K  A N D d b L F  M A I N T E N A N C E  

Arboricu ltu re Certificate 

Graduates of this 21 credit-hour certificate program will be able to select, 
operate and care for the appropriate tools and equipment used in this field, as 
well as diagnosing and correcting tree problems and performing all tree main
tenance procedures in a safe and efficient manner. 

PKM 
PKM 
PKM 
PST 
PST 
PST 

1 00 
1 40 
220 
1 0 1  
1 1 0 
1 1 1

Park and Horticu l ture Careers . .  . . . . . . . .  . .  . .  . .  . . . . . . .  . . . . .  . . .  . .  . . 1 
G rounds Equ i pment and Shop Operation . . . . .  . . . . . . . .  . . . .  4 
Arbor icu l ture . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Woody P lants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Soi l  Science . . . .  . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . .  4 
Basic Hort icu l tural Sk i l l s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

G o lf Course M a i ntena nce Certificate 

Graduates of this 20 credit-hour certificate program are prepared for employ
ment or promotion in the golf course industry, turfgrass production and athlet
ic field maintenance. 

PKM 
PKM 
PKM 
PST 
PST 
PKM 

1 00 
2 1 0  
242 
1 1 0 
2 1 2  
1 40 

Park and Horticu lture Careers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Drainage and I rr igat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Golf Course Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Soi l  Science . . . . . . . . . .  . . . . .  . . . . . . . . . . . . .  . . . . .  . . . .  . . . . . . . . .  . . . . . . . . . . . . . . . . .  4 
Turfgrass Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
G rounds Equ ipment and Shop Operation . . . . . . . . . . . . . . . . .  4 

N u rsery O perat ions Certificate 

Graduates of this 20 credit-hour certificate program will be able to identify, cul
ture and produce nursery plant materials free of disease and pests for use by 
the landscape industry. 

PKM 
PST 
PST 
PST 
PST 
PST 

1 00 
1 0 1  
1 02 
1 1 0 
1 1 1
244 

Park and Hort icu l ture Careers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
Woody Plants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Plant D iseases and Pests . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Soi l  Science . . . . . . . .  . . . . . . . .  . . . .  . . . .  . . . . .  . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . . . . . .  4 
Bas ic Hort icu ltural Sk i l l s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Nursery Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

Turfg rass M a i nten ance Certificate 

208 

Graduates of this 1 7  credit-hour certificate program are prepared for employ
ment or promotion in lawn care, sod production and sports turf. 

PKM 
PKM 
PST 
PST 
PST 

1 00 
1 40 
1 02 
1 1 0 
2 1 2  

Park and Hort icu l ture Careers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 
G rounds Equ i pment and Shop Operation . . .  . . . . . . . .  . . . . . .  4 
Plant D iseases and Pests . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Soil Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Tu � ra� ��� . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 



P H A R M A C Y T E C H N I C I A N  

Pharmacy Techn ic ian  Certificate 

This 32-35 credit-hour certificate program provides technical and practical 
pharmaceutical knowledge leading to employment as an assistant to a regis
tered pharmacist. It offers basic academic training in prescription order pro
cessing, inventory activities, over- the-counter drug sales, recordkeeping, 
product prepackaging, bulk compounding and manufacturing, computer oper
ations and related tasks. A practicum serves to expand the technical training 
of the technician by actual on-the-job pharmacy experience. 

Currently, the State of Illinois requires a pharmacy apprentice license for intern
ship (practicum) and employment in a pharmacy. The applicant for a pharmacy 
license should be free of conviction of any criminal offense (other than minor 
traffic violations). 

First Semester 

B IO 
HSC 
HSC 
PHT 
PHT 
PHT 

1 36 
1 00 
1 1 2 
1 00 
1 1 1
1 03 

I ntrod uction to H uman D isease . 
Computer Usage in Health Services . . . .  
Medical Terminology . . . . . . . . . . . . . . . . . . .  . 
Su rvey of Pharmacy Pract ice (6) or 
Basic Pharmacy Operations (3) 
Pharmaceutical Computat ions . .  

Second Semester 

PHT 1 02 Pharmacy Law, Standards and Eth ics . .  
PHT 1 1  O Pharmacology I . 
PHT 1 1 4 Advanced Pharmacy Operations 
PHT 1 1 5 Pharmacy Techn ic ian I nternsh ip  I 
PHT 1 40 Ster i le  Prod ucts and Aseptic Techn iques . . . . .  . . . 

Third Semester 

3 
1 
3 

3-6 
_J 

1 3- 1 6  

2 
3 

: . 2  
'2 

_J _. , � 1'2 

PHT 1 20 Pharmacology 1 1  . . .  � . . . . .  )' . . . , . .  , 't3 
PHT 1 25 
PSY 1 07 

Pharmacy Techn ic ian I nternsh ip  1 1 .  . . . . .  . 
Humanist ic Psycholog'y . . . . . . . . . . . . . . . . . . . . . . . . 

� 
-2 

7 
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P A L l l o f o M Y *  

Phlebotomy Certificate 

21 0 

"'\ This �redit-hour certificate program consists of lectures, student laboratories 
and clinical internship arranged in a local health care facility. This certificate is 
useful for a number of health care professionals interested in developing the 
skills and techniques involved in the collection of blood from patients or donors 
for diagnostic testing. In addition, ethical and legal responsibilities, effective 
communication skills and safe practice are studied. Phlebotomists are 
employed in hospitals, hospital laboratories, physician offices, clinics, blood 
banks, commercial laboratories, or similar facilities. Phlebotomy has become a 
fast-growing health occupation and is considered a profession with a standard
ized educational curriculum and accepted routes for national certification. 

Admission requirements: 

• For admissions req u i rements, p lease contact the Admissions Outreach
Office at 847 .925.6700.

Required: 

B I O  1 35 
HSC 1 1 2 
PHB 1 0 1  
PHB 1 02 

I n trod uction to H uman Anatomy and Physiology 4 
Medical  Termi nology . . . . .  . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . .  3 
Phlebotomy Pr inc ip les and Practice . . . . . .  4 
Phlebotomy I nternsh ip  . . . .  . . .  . . . . . .  . . . . .  . . .  . .  . . . .  2 

• Phlebotomy 1s a l im ited enrol lment program. See Limited Enrol lment Programs section of this catalog 
for detai ls .  Requirements subject to change. Contact the Admissions Office for updated information.

/-I SC I I  l.

f t-1 13 I ol

f 1-1 8 /n 

\ 



P L A N T  s c i E N C E  f E c A N d l o d Y  

Associate i n  Appl ied Science Degree 

This 65 credit-hour program is designed to prepare students for employment 
in floral design, garden centers, greenhouses, grounds maintenance, land
scape design and construction, nurseries, plant propagation, and other green 
industry careers. 

Required General Education Courses: 

B IO 1 20 Botany . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
ENG 1 0 1 Composit ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Mathematics e lective' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
PED 20 1 Safety and F i rst Aid2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
SPE 1 0 1  Fundamentals of Speech Commun ication . . . . . . . . . . . . . . . . .  3 
Students must select five cred it hours from at least two of the fol lowing areas : 
Humanit ies ,  Natural Sciences or Social Sciences . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

Required Core Courses: 

PKM 1 00 
PST 1 04 
PST 1 05 
PST 1 1 1

Specialized Study Areas: 

Park and Horticu l ture Careers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Beg inn ing  Floral Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
I ndoor P lants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Bas ic Horticu l tural Sk i l l s  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

1 
3 
4 
4 

It is recommended that students pursue one of the fo l lowi ng specia l ized 
study areas . 
Floral Design 

Required: 
PST 1 07 
PST 1 1 2  
PST 1 5 1  
PST 204 
PST 205 
PST 206 
PST 207 
PST 208 
PST 245 
PST 247 
Horticulture 

Required: 
PKM 1 40 
PKM 2 1 3  
PKM 2 1 4  
PKM 250 
PST 1 0 1  
PST 1 02 
PST 1 03 
PST 1 1 0 

Cut Flower and Fo l iage Identif ication . . . . . . . . . . . . . . . . . . . . . . . . 4 
H istory of Floral Des ign I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Floral Design I nternsh ip . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
I ntermed iate Floral Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
H igh  Style and Tropical Floral Des ign• . . . . . . . . . . . . . . . . . . . . . . .  3 
Wedd ing  and Sympathy Floral Design• . . . . . . . . . . . . . . . . . . . . .  3 
Permanent Botan ical Design3 . • . . . . • . . . . . . . . . . . . . • . . . . . . . . . . . . . . . 3 
Advanced Floral Techn iques• . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
H istory of F loral Des ign 1 1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Floral Shop Management' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 

G rounds Equ i pment and Shop Operation . . . . . . . . . . . . . . . . .  4 
Landscape G raphics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Landscape Design I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
Park Management and Plant Science Seminar' . . . . . . . . 1 
Woody P lants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Plant D iseases and Pests . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Herbaceous P lants3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . 4 
Soi l  Science . . . . . . . . . . . . .  . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . 4 

Electives: Horticulture students must select at least three credit hours from 
the following: 
MGT e lective5 
PKM 2 1 0  
PKM 220 
PKM 230 
PKM 240 
PKM 242 

Drainage and I rr igat ion . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Arboricu l ture . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 
Contracts , Specif icat ions ,  Est imat ing6 . . . . . . . . . . . . . . . . . . . . . .  . 
Grounds Equ i pment Power U n its6 • . . . . . . . . • . . . . • . . . . . . . . • . . . • • •

Golf Course and Ath let ic F ie ld Management6 . . . . . . . . . . .  . 

3 
3 
4 
3 
4 
4 
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P L A N T  s c i E N C E  f E c A N b l o d Y  

Assoc iate i n  Appl ied Science Degree . . .  conti n ued 

PST 
PST 
PST 

2 1 2  
244 
248 

Turfg rass Science . . . . . . . . . . .  . 
Nu rsery Management6 . 
Garden Center Operations6 

4 
3 
3 

Landscape Design 

Required: 
PKM 2 1 3  
PKM 2 1 4  
PKM 2 1 5  
PKM 2 1 6  
PST 1 0 1  
PST 1 03 
PST 1 1 0 

Landscape G raphics . 4 
Landscape Design I . .  4 
Landscape Design I I . .  4 
Landscape Construction Process and Mater ia ls 4 
Woody Plants . . . . . . . . . . . . . . . . . . . . 4 
Herbaceous Plants3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
Soi l  Science . . . . . . . . . . . .  . . . . .  . . . .  4 

Electives: Landscape Design students must select at least four credit hours 
from the following: 
MGT e lective5 3 
PKM 2 1 0  Drainage and I rr i gation 3 
PKM 220 Arbor icu l ture 4 
PKM 230 Contracts , Specif icat ions ,  Est imat ings . .  . . .  3 
PKM 240 G rounds Equ i pment Power Un its6 4 
PKM 242 Golf Course and Athlet ic F ie ld Managements . . . . . . . . . . . .  4 
PST 2 1 2  Turfg rass Science . . . . . . . . . . . . . . . .  4 
PST 244 Nursery Managements . . . . .  . . . . .  . . . . .  . . . .  . . . . .  . 3 
PST 248 Garden Center Operations6 3 

1 Students may elect any mathematics course offered, depending on their test score and advice of a 
Student Development faculty member; however, only MTH 1 00 or h igher wi l l  satisfy this requ i rement. 
MGT 1 50 wi l l  also satisfy this requ irement. Students who uti l ize the competency test to meet the 
mathematics requ i rement must complete a course i n  PKM or PST an an elective 

2 May be waived if a comparable certificate is presented .  
3 Offered dur ing fa l l  semester only. 
4 Offered dur ing spring semester only. 
5 MGT elective: MGT 1 1 1 ,  MGT 1 54, MGT 1 60 .  
6 May be offered every other year. 

Adva nced Floral  Des ign Certificate 

21 2 

Graduates of this 1 9  credit-hour certificate program are prepared for 
advanced floral design work and are able to work in all phases of design within 
the floral industry. 

PKM 1 00 Park and Horticu l ture Careers . 1 
PST 1 04 Beg inn ing  Floral Design . . . . . . . . . . . . . . .  3 
PST 204 I ntermed iate Floral Des ign  . . . . . . . . . . . . .  . . . . . . . . . . . . . . . ' . . 3 
PST 205 H igh  Style and Trop ical F loral Des ign 3 
PST 206 Wedd ing  and Sympathy Floral Desig n  3 
PST 207 Permanent Botanical Des ign 3 
PST 247 Floral Shop Management . .  3 



P L A N T  s c i E N C E  f E c A N b l b d Y 

Floral Des i g n  Certificate 

Graduates of this 10 credit-hour certificate program are prepared for employ
ment or promotion in retail and wholesale floral businesses. 

PKM 
PST 
PST 
PST 

1 00 
1 04 
204 
247 

Park and Horticu l ture Careers . . .  
Beg inn ing  Floral Design . . . . . .  
I ntermed iate Floral Des ign 
Floral Shop Management 

Garden Center O perat ions Certificate 

1 
3 
3 
3 

Graduates of this 23-24 credit-hour certificate program are prepared for 
employment or promotion with garden center and retail outlets of plant materi
als and associated merchandise. 

PKM 1 00 Park and Hort icu l ture Careers . 
PKM 2 1 4  Landscape Design I (4) or 
PST 1 04 Beg inn i ng  Floral Design  (3) . .  3-4 
PST 1 0 1  Woody P lants . . . . . . . . . . . . . . . . .  4 
PST 1 03 Herbaceous Plants . .  4 
PST 1 05 I ndoor P lants 4 
PST 1 1 1 Bas ic Horticu l tura l  Sk i l l s  . .  4 
PST 248 Garden Center Operat ions . . . . . . . . . . . . . . . . 3 

G rounds M a i ntenance Certificate 

Graduates of this 2 1  credit-hour certificate program are prepared for employ
ment or promotion in culture and care of gardens, landscapes, parks, turf
grass and other passive or active grounds areas. 

PKM 1 00 Park and Hort icu l ture Careers . . . . . . . . . . . . . . . .  1 
PKM 1 40 G rounds Equ i pment and Shop Operat ion . . . . . . . .  4 
PST 1 0 1  Woody P lants or 
PST 2 1 2  Turfgrass Science . . . . . .  . . . . . . . . . . . . . . . . . . . 4 
PST 1 02 Plant D iseases and Pests . . . .  . . . . . . . . . . . . . . . . . . . . .  4 
PST 1 1 0 Soi l  Science . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . 4 
PST 1 1 1 Basic Hort icu l tural Ski l l s  . . . . . .  4 

Landscape Design Certificate 

Graduates of this 33 credit-hour certificate are prepared for employment or 
promotion in residential and commercial landscape design and landscape 
construction planning and estimating. 

PKM 1 00 Park and Hort icu l ture Careers 1 
PKM 2 1 3  Landscape G raph ics . 4 
PKM 2 1 4  Landscape Design I . .  4 
PKM 2 1 5  Landscape Design I I  4 
PKM 2 1 6  Landscape Construction Process and Mater ia ls 4 
PST 1 0 1  Woody P lants . . . . . . . . . .  4 
PST 1 03 Herbaceous Plants . . . . . . . . . . . . . . . . .  4 
PST 1 1 0 Soi l  Science . 4 
PST 1 1 1 Bas ic Hort icu l tural Sk i l l s  . . . .  . . . . . . . . . . . . . . . . . . . .  4 

21 3 



P L A N T  s c l E N C E  T E C H N o L o d Y  

Plant Propagation Certificate 

2 1 4  

Graduates o f  this 1 7  credit-hour certificate program will b e  able to produce 
disease and pest free plants from seed as well as by a variety of vegetative 
methods as commonly encountered in the greenhouse and nursery industry. 

PKM 1 00 Park and Horticu l ture Careers . .  1 
PST 1 0 1  Woody Plants . .  . . . . . . . . . . . . . . . 4 
PST 1 1 0 Soi l  Science . . . .  4 
PST 1 1 1 Basic Horticu l tural Ski l l s  . . .  . . . . . . . . . . . . . . .  4 
PST 1 02 Plant D iseases and Pests . . . . .  . . . . . . . . . . . . . . . . 4 

R E A L  E S TAT E 
See: Financial Services 

R E F R I G E R A T I O N  A N D 
A I R C O N D I T I O N I N G  T E C H N O L O G Y

See: Heating, Ventilation and Air Conditioning (HVAC) 



s l G N  L A N G U A G E I N T E R P R E T I N G  

Sign La nguage I nterpret ing Certifi cate 

This 40 credit-hour certificate program is designed to provide students with 
entry level interpreting and transliterating skills, a general knowledge of deaf 
culture and an understanding of the interpreting profession. Students enrolled 
in the program need to possess fluency in American Sign Language and 
English and need to have met the prerequisites for entry into the program. For 
individuals who do not yet possess sign language fluency, Harper College 
offers the following courses to assist in acquiring the necessary skills: SGN 
1 0 1 ,  SGN 1 02, SGN 1 03, SGN 1 04, SGN 20 1 ,  and SGN 202. (See Sign 
Language course information.) Upon completion of the program, students are 
eligible to take written and performance examinations leading to state and/or 
national credentialing. 

ITP 1 0 1  
ITP 1 1 0 
ITP 1 1 1
ITP 1 20 
ITP 1 2 1  
ITP 200 
ITP 2 1 1 
ITP 2 1 5  
ITP 2 1 6  
ITP 220 
SGN 205 
SGN 2 1 0  

I ntroduction to I nterpret ing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Consecutive I nterpret i n g :  Eng l ish  to ASL' . . . . . . . . . . . . . . . . .  3 
Consecutive I nterpretin g :  ASL to Eng l ish ' . . . . . . . . . . . . . . . . .  3 
Simu ltaneous I nterpretin g :  Eng l ish  to ASL . . . . . . . . . . . . . . . . .  3 
Simu ltaneous I nterpretin g :  ASL to Eng l ish  1 . . . . . . . . . . . . . . .  3 
Transl iteration and Educational l nterpret ing2 . . . . . . . . . . . . .  3 
Simu ltaneous I nterpret ing : ASL to Eng l ish  1 1 . . . . . . . . . . . . . .  3 
I nterpret ing Dia logic Discourse . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 
I nterpret ing Monolog i c  Discourse . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  3 
Sign Lang uage I nterpreti ng Practicum . . . . . . . . . . . . . . . . . . . . . .  5 
American S ign  Lang uage V . .  . .  . .  . .  . .  . .  . .  . . .  . .  . . . .  . .  . .  . .  . .  . .  . .  . .  . .  3 
American S ign  Lang uage Commun ity: 
A Cu ltural Perspective . .  . .  . . .  . .  . . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . .  . . .  . .  . .  . .  . .  . . . 4 

1 Prerequisites inc lude a grade of 8 or better in ITP 1 0 1  and SGN 205 before ITP 1 1 0 and ITP 1 1 1  may 
be taken .  

2 ITP 201 (Topics in  I nterpret ing) is an elective course and may be substituted for  ITP 200 wi th  the 
consent of the coordinator. 
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s b P P L v e A A I N M A N A G E M E N T  

Associate i n  Appl ied Science Degree 

21 6 

This 61 credit-hour program is designed to provide in-service education for 
those persons working directly in, or in fields allied to, supply chain manage
ment. Additionally, the program may provide pre-service training for those who 
may seek or be transferred into jobs within these fields. 

FIRST YEAR 
First Semester 

ACC 
C IS  
C IS  
C IS  
ENG 
MAT 
MGT 

1 0 1  
1 22 
1 23 
1 24 
1 0 1  
1 0 1  
1 1 1

I ntroduction to Financial  Account ing 
Data Base for M icros . .  
Spreadsheet/Budget ing for M icros . 
Advanced Spreadsheet for M icros . . . . . .  
Composit ion . . . .  
Supply Chain Management 
I ntroduction to Bus iness Organ ization . 

Second Semester 

ACC 1 02 I ntroduction to Managerial Account ing 
ENG 1 30 Bus iness Writ ing . . . . . . .  
MAT elective' 
MGT 270 Pr inc ip les of Management . .  
PSY 245 I ndustrial/Organ izational Psychology2 . . . . . . . . . . . . . . . . . . .  . 

SECOND YEAR 
First Semester 

ACC 2 1 1 
ECO 200 
MAT electives' 
MGT 1 50 

Bus iness Law I . . . . . . . . .  
I ntrod uction to Economics 

Bus iness Math3 . 

Second Semester 

MAT elect ive' 
Supply Chain Management electives• . . . . . . . . . . . . . .  . . 
PH I  1 50 Bus iness Eth ics 

1 MAT e lectives: 
MAT 1 20 Production Control Concepts 
MAT 1 21 Pr incip les of Physical Distribution 
MAT 1 22 I nventory Control 
MAT 1 23 Traffic and Transportation 
MAT 1 24 Material Handl ing and Packag ing . 
MAT 1 25 Purchasing 

2 Prerequis ite waived for Supply Chain Management students. 

3 
. . .  3 

. . . . .  3 

. . . . .  3 
. . .  3 

.3 

3 A competency test, avai lable in the Assessment and Testing Center. may be uti l ized to meet the 
mathematics requ i rement. Students in  this program who uti l ize the competency test to meet the 
mathematics requ i rement must select an addit ional 200 level MAT course. 

4 Supply Chain Management electives· 
MAT 226 Material Requirements Plann ing 
MAT 227 Just- In -Time (J IT) . 
MAT 230 I nternational Supply Chain Management 
MAT 259 Advanced Purchasing . 
MAT 281 Topics in Supply Chain Management . 
MGT 27 4 Operations Management 

. . . . .  3 

. . . . .  3 

. . . . .  3 
.3  

1 -3 
. . . . .  3 

4 
1 
1 
1 
3 
3 

-3 
1 6  

3 
3 
3 
3 

-3 
1 5  

3 
3 
6 

-3 
1 5  

3 
9 

-3 
1 5  



s O P P L Y c A A I N M A N A G E M E N T 

I nventory/Producti on Control Certificate 

Required: 

This 12 credit-hour certificate program is designed for those currently 
employed in or seeking employment in the fields of inventory or production 
control. The coursework is specific to those jobs and issues that deal with all 
aspects of maintaining inventory for increasing production levels. 

MAT 
MAT 
MAT 
MAT 

1 0 1  
1 20 
1 22 
226 

Supply Chain Management . . . . .  . 
Production Control Concepts . .  . .  
I nventory Control 
Material Requ i rements P lann ing  (MRP)  . .  

3 
3 
3 
3 

Supply Chain  Management Certifi cate 

Required: 

This 18 credit-hour certificate program is designed to provide in-service edu
cation for those persons working directly in, or in fields related to, supply chain 
management. This particular curriculum format is especially suitable for those 
who may be in the field and are seeking to fill in knowledge or skill "gaps" in 
their total preparation. Additionally, the program may provide pre-service train
ing for those who may seek or be transferred into jobs within these fields. 

MAT 1 0 1  Supply Chain Management . . . . . . . .  3 

Electives: Group I (Select 1 2  credit hours from the fol lowing ) :  
MAT 1 20 Production Control Concepts . . . . . . .  3 
MAT 1 2 1  Pr i nc ip les of Physical D istr ibut ion . .  3 
MAT 1 22 I nventory Control . . . .  . . . .  . .  . . . .  . .  . . .  3 
MAT 1 23 Traffic  and Transportat ion 3 
MAT 1 24 Mater ia l  Hand l i ng  and Packag ing . 3 
MAT 1 25 Purchas ing . . . . . . . . . . . . . . . . . . . .  3 

Electives: Group I I  (Select one course) :  
MAT 226 Mater ia l  Requ i rements Plann ing (M RP) . .  . . . . . . . . .  . . .  . .  3 
MAT 227 J ust- I n-Time (J IT)  . . . . . . .  3 
MAT 230 I nternational Supply Chain Management. . . . .  3 
MAT 259 Advanced Purchas ing . . . . .  . . . . .  . . . .  . 3 
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§ Q p p [ f c A A I N M A N A G E M E N T  

Physical  D istri buti o n  Certificate 

Required: 

This 12 credit-hour certificate program is designed for those currently 
employed in or seeking employment in physical distribution positions. Topics 
covered will provide the graduate with knowledge of distributing, warehousing, 
stocking and shipping materials for various industries. 

MAT 
MAT 
MAT 
MAT 

1 0 1  
1 2 1  
1 22 
227 

Supply Chain Management . . . . . .  
Pr inc ip les of Physical D istri but ion . .  
I nventory Control . . . . . . . . . . . . . . . . . . . . . .  . 
J ust- I n-Time (J IT) . . . . . . . . . . . . . . . . . . . . . .  . .  

3 
3 
3 
3 

Purchasing Certificate 

Required: 

2 1 8  

This 1 2  credit-hour certificate program i s  designed for those currently 
employed in or seeking employment in purchasing positions in various indus
tries. The curriculum emphasizes developing the competencies necessary for 
on-the-job purchasing management expertise. 

MAT 
MAT 
MAT 
MAT 

1 0 1  
1 22 
1 25 
259 

Supply Chain Management . . . . . . . . . . .  . 

I nventory Control . .  . .  . . . . . . . . . . . . . . 

Purchas i n g  . . . . . . . . .  . 
Advanced Purchas i n g  . . .  

3 
3 
3 
3 



C O U R S E  D E S C R I P T I O N S

Discipl ine/Prefix 

I l l i nois Articulation I n itiative ( IA I )  

Course Numbering System 

Courses Offered at Harper College 
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C O U R S E  D E S C R I P T I O N S

Below is an alphabetized l ist of discip l i nes fol lowed by a 
prefix. (Course descriptions contained on the fol lowing 
pages are i n  a lphabetical order by prefix . )  

Discipline 

Account ing . 
Admin istrative Technology 
Adult  Educat ional Development 
Anthropology . 
Arch itectural Technology 
Art . . .  
Astronomy . 
Bio logy 
Bu i ld i ng  Codes and Enforcement 
Card iac Technology . . . .  
Career Development . .  
Certif ied Nu rs ing Assistant 
Chemistry 
Computer App l icat ions Software 
Computer I nformation Systems . 
Computer Science . . . . . . . . . . . . . . . .  . 
Cooperative Work Experience . 
Cr imina l  Justice . . . . . . . . . . . . . .  . 
Dental Hygiene . . . . . . . . . . . . . . . . .  . 
D ietetic Techn ic ian . .  . 
D ivers ity . 
Early Ch i ldhood Education 
Economics . 
Education 
E lectrocard iog raph Techn ic ian 
E lectronics 
Emergency Med ical Services . .  
Eng ineer ing 
Eng l ish . . .  
Eng l ish as a Second Language 
Fashion Design/Merchand is ing . .  
F inancial Services . . . . . .  
F ine Arts . 
F i re Science 
French . . . . . . . . . . . . . . .  . 
Geography . .  
Geology . 
German . . .  
Heati ng ,  Venti lation and 

Prefix 

. . . . . .  ACC 
. . . . . . .  OFC 
. . . . . . . .  AED 
. . . . . . .  ANT 

. . . . . . . . . . . . . . . .  ATE 
.ART 

. . . . . . . . .  AST 
. . .  B I O  
. BCE 

. . . . . . . . . . . .  HP I  
. . CDV 

. . .  CNA 
. . . . . .  CHM 

. . . .  CAS 
. . . . . . . . . . . . . . . . .  C IS  

. . .  CSC 
. . . . .  CWE 
. . . . . . .  CRJ 
. . . . .  DHY 

. . . .  . D IT 
. . . . . .  . D I V  

. . . . . . .  ECE 
. . . .  ECO 

. . . . . . . . . . . . . .  EDU 
. .  ECG 

. . . . . . .  ELT 
. . . . . . . .  EMS 

. . . . .  EGR 
. . . . . . . .  ENG 
. . . . . . . . .  ESL 

. . . . . . .  FAS 
. . . .  BFC 
. . .  FNA 

. . .  F IS  
. FR N  

. . G EG 
. . .  GEO 
. .  GER 

Ai r  Condit ion ing (HVAC) . . .  . . . . . . . . . . . . . . . .  RAC 
H istory . .  . . . . . . . . . . . . . . . . . .  HST 
Home Health Aid . .  . . . . . .  HHA 
Hospital ity Management . . . .  . .  . . . .  FSM 
Human it ies . . . . . . . . . .  . . . . . .  . . . . . . . .  . . . H U M  
H uman Services . .  . .  . . .  HSC 
Independent Study . . . . .  I DS 
I nterior Des ign . . . .  . .  . . . . . . . . .  I N D  
Japanese . . .  . .  . . . .  . .  . . . .  . . . . .  . .  . . . . . .  JPN 
Journal ism . . . . . . . . . . . . . . . . . . . . . . . . . . . .  J N M  
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L ingu ist ics . . . . . .  
L iterature . .  
Mammog raphy 
Management 
Marketi ng 
Mathematics . . . . . . . . . . . . . . . . . . .  . 
Medical  Office Admin istrat ion 
Mus ic 
Nurs ing . . . . . .  . .  
Or ientat ion . . . . . . . . . . . . . . . . . .  . .  
Paralegal Stud ies . . . . . . . . . . . . . . . . . .  . . 
Park and Golf Maintenance . . . .  . 

. .  LNG 
. . . . . .  L IT 
. .  MAM 

. . . . . .  MGT 
. . . . . .  M KT 

. . . .  MTH 
. . . . . .  MOA 

. . . .  MUS 
. . . .  NUR 

. . . ORN 
. .  PLS 

. . . . . . .  PKM 
Pharmacy Techn ic ian . . .  . . . . .  PHT 
Ph i losophy . . . . . .  . . . . . .  PH I 
Ph lebotomy . . . .  . . . . . . . . . . . . . . . . . . PHB 
Physical Education . .  . .  . . . .  PED 
Physical Science . . . . .  . .  PHS 
Physics . . . . . . . . . . . . . . . . . . . .  . PHY 
Plant Science Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  PST 
Pol i t ical Science . . . . . . . . . . . . . . . .  . .  . . .  PSC 
Psychology . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  . . . . . . . . . . . . . . . . .  PSY 
Read ing  . . . . . . . . . . . . . . . . . .  . . . . . . . . .  ROG 
Real Estate . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  RES 
Sign Lang uage . . . . . . . . . . . . . . . . . . . . .  . . . .  SGN 
S ign Lang uage I nterpret ing . . .  . . . .  ITP 
Sociology . SOC 
Spanish . . .  . . . . . . . . . . . . .  SPA 
Speech . . . . .  . . . . . . . . . . . . .  SPE 
Supply Chain Management . . . . . . . . . . . .  MAT 

I l l inois Articulation I nitiative (IAI) 
General Education 
Core Curriculum Codes 

To assist students with identifying qual ifying general edu
cation core courses, the fol lowing cod ing system wi l l  
appear after the course descript ion: 

Discipline Prefix 

Commun icat ions . . . . .  IA I  C 
Social and Behavioral Sciences . . . . .  . . . . . .  IA I  S 
H umanit ies 
H uman it ies/Fine Arts 
F ine  Arts . . .  
Mathematics . . . . . . . .  
Physical Sciences 
L i fe Sciences 

. . . . .  IAI H 

. . .  IA I  HF  
. . . . . . . . . . . . . . . . . . . . . . .  IA I  F 

. . . . .  IA I  M 
. . . . . . . .  IA I  P 

. . . .  IA I  L 



Course Numbering System 
I n  genera l ,  courses numbered below 1 00 are not i ntended 
for transfer credit . These courses may be counted toward 
the A.AS .  degree, but not the A.A , AS , AES or AF.A 
degrees. 

Courses numbered 1 00 or above may be expected to fulfi l l  
transfer requ i rements. I n  some cases t he  courses designed 
primari ly for vocational programs may not be acceptable to 
transfer to a l l  four-year i nstitut ions. Students shou ld see a 
Student Development faculty member for c larification of the 
transferabi l ity of these courses. 

Courses numbered 200 and above are intended for the 
sophomore leve l .  

Sample Course Listing 

ACC 21 1 Business Law I (3-0) 

course tit le 

course number 

course prefix 

hours of lecture 
per week 

hours of lab 
per week 

semester hours 
of credit 

3 hrs. 

The fol lowing outl ines of courses offered at Harper Col lege 
describe the content of each course at the t ime of pub l ica
tion of the Catalog. Harper Col lege reserves the right to 
revise course content to reflect changing condit ions, trends 
and information with in  the d isc ip l ine 

Course Outlines 
In accordance with I l l i nois law, Harper Col lege maintains a 
fi le of course outl ines for al l  courses l isted in the Catalog . 
Complete information is g iven on course content, method
ology and objectives. The outl ines are avai lable for student 
review in  the Division offices or in the Office of the 
Executive Dean of I nstruction .  

Prerequisites 
Many course descriptions state that a prerequisite (for 
example-satisfactory completion of a specific course or 
instructor consent) is necessary for enrol lment in such a 
course . Students are advised that enrol l i ng in a course 
without satisfy ing the prerequis ite may result in  the student 
being withdrawn from such course at the request of the 
instructor. Refer carefu l ly to Catalog course descript ions. 

C O U R S E  D E S C R I P T I O N S
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C O U R S E  D E S C R I P T I O N S

ACC Accounting 

ACC 099 Business 3 hrs. 
Recordkeeping (3-0) 

Presents standard bookkeeping procedures for smal l f i rms, 
both business and professiona l .  The material covers jour
nal iz ing ,  post ing ,  preparing a work sheet, f inancial state
ments, bank reconc i l iation ,  petty cash and payro l l .  

ACC 1 01 Introduction to 4 hrs. 
Financial Accounting (4-0) 

Presents account ing as an i nformation system that pro
duces summary f inancial statements pr imari ly for users 
external to a business. Emphasizes the reporting of the 
effect of transactions and other economic events on the 
financial condition and operat ing results of a business. 
Topics inc lude: basic accounting concepts, f inancial state
ments, accrual and cash bas is ,  the account ing cycle ,  mon
etary assets , inventories , f ixed assets , current and long
term l iab i l it ies and owner's equ ity. The course assumes a 
corporate form of organizat ion. IAI BUS 903 

ACC 1 02 Introduction to Managerial 3 hrs. 
Accounting (3-0) 

Presents account ing as a system of producing information 
for internal management use i n  a bus iness. Emphasis is on 
the identif icat ion, accumulation and i nterpretation of i nfor
mation for p lann ing ,  contro l l i ng and evaluating the per
formance of the separate components of a business. 
Topics inc lude: theory and appl ication of p roduct costing ,  
operational contro l ,  cost al locat ion, performance evaluation 
for manufactur ing and service organizations, standard 
costing ,  job order and process cost ing ,  budgeting ,  J IT  
inventory contro l ,  decentral ized operat ions, d i fferent ia l 
analysis ,  capital i nvestment analysis and f inancial state
ment analys is .  IAI BUS 904 
Prerequisite: ACC 1 0 1  with a g rade of C or better. 

ACC 1 55 Tax and Payroll 4 hrs. 
Accounting (4-0) 

Explains the federal tax structure and i nstruction in the 
appl ication of tax principles to specif ic p roblems. Also, the 
preparation of payrol l records, inc lud ing tax returns for o ld 
age benefits and employment insurance. 

ACC 201 lntennediate 3 hrs. 

Accounting I (3-0) 
Presents account ing and report ing process, account ing 
theory, inventories, tang ib les and i ntangib le fixed assets . 
This is a problem solving course that continues account ing 
pr inc ip les begun in ACC 1 0 1  and ACC 1 02 .  
Prerequisite: ACC 1 02 with a grade o f  C or better. 
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ACC 202 lntennediate Accounting II (3-0) 3 hrs. 

Presents course materials in  the fol lowing sequences: 
Account ing for corporations ,  i nc l ud i ng  capital stock ,  
retained earn ings ,  bonds payable ,  income statement and 
balance sheet analys is ,  pensions and leases, fund f low 
analys is ,  cons ignments and instal l ment sales. 
Prerequisite: ACC 201 with a g rade of C or better. 

ACC 203 Introductory Cost 3 hrs. 

Accounting (3-0) 
I nc ludes an examination of the nature of costs and the use 
of relevant account ing data for purposes of improved deci
sion making .  Topics covered are product costs (process , 
job order and standard) ,  overhead variance, by-product 
costs , joint-product cost and d i rect and variable costing .  
Prerequisite: ACC 1 02 with a grade of  C or better. 

ACC 21 1 Business Law I (3-0) 3 hrs.

Presents the h istory of the source of law, c iv i l  and cr iminal 
wrongs, law of contracts, agency, employment, property 
and related topics . Problems and case materials are used . 
(NOTE: Transfer students should check with the school they 
wil l be transferr ing to regard ing the transferab i l ity of this 
course . )  IAI BUS 9 1 2  

ACC 2 1 2  Business La w  I I  (3-0) 3 hrs.
Presents business organ izational concepts, commercial 
transactions, basic legal concepts of commercial paper, 
sales, secured transactions, creditors' r ights and related 
top ics. Problems and case materials are used . 
Prerequisite: ACC 2 1 1 with a g rade of C or better. 
(NOTE: Transfer students should check with the school they 
wi l l  be transferr ing to regard ing the transferabi l ity of this 
course . )  

ACC 21 3 Legal Environment of 3 hrs. 
Business (3-0) 

I ntroduces the student to the nature, function and appl ica
tion of law in the commercial context. Emphasizes the reg
u lation of bus iness by statutes, admin istrative regu lations 
and court decisions. IAI BUS 9 1 3  

ACC 21 6 Employment La w  (3-0) 3 hrs.

Examines past and present employment laws in the Un ited 
States and their impact on employers and employees. 
C reates an understand ing of the rights, duties and ob l iga
tion of both employment g roups under the law. 

ACC 250 Income Tax 3 hrs. 

Accounting (3-0) 
Olfers a practical study of current federal and I l l inois taxes 
as they relate to business and ind ividual income tax proce
dures .  Topics studied inc lude income inc lusions and exclu
s ions ,  capital gains and losses, business and personal 
deductions and account ing methods. 
Prerequisite: ACC 1 02 with a g rade of C or better. 



ACC 251 Advanced Tax 3 hrs. 
Accounting (3-0) 

Presents the basic concepts of corporation i ncome taxa
tion, partnersh ips, estates and trusts. The course inc ludes 
a study of the taxation on the transfer of wealth ,  both dur ing 
lifetime and testamentary. 
Prerequisite: ACC 1 02 with a g rade of C or better. 

ACC 253 Advanced Accounting I (3-0) 3 hrs.
Studies munic ipal accounts, business combinations and 
the preparation of consol idated f inancial statements. Topics 
wil l inc lude branches, consol idated statements, e l im ination 
of intercompany transactions, general funds and nonprofit 
service organizations. 
Prerequisite: ACC 202 with a grade of C or better. 

ACC 254 Auditing (3-8) 3 hrs. 
Examines the aud itory theory and procedures involving the 
topical areas of audit reporting ,  audit ing standards and evi
dence, statistical , sampl ing and electronic data process ing .  
The legal and ethical dimensions of aud i t ing wi l l  a lso be 
studied with emphasis on how government affects f inancial 
reporting through court decisions, federal secur it ies laws, 
the S .E .C .  and the Fore ign Corrupt Practice Act. 
Prerequisite: ACC 202 with a g rade of C or better. 

Adm in istrative Technology 

See : OFC Admin istrative Technology 

AED Adult  Educati o n a l  P ro g ra m  

AED 00 1  Nonnative literacy 1 -4 hrs. 

Sldlls I (1 -0 to 4·0) 
I ntroduces basic Eng l ish conversation and l iteracy ski l l s .  
Develops the l i sten ing ,  speak ing ,  read ing and writ ing ski l l s  
necessary to  basic survival needs. Concentrates on the fol
lowing topic areas: genera l  i nformat ion ,  socia l  
ski l ls/American cu lture, health , environment, community 
ski l ls ,  consumer ski l l s ,  employment sk i l ls and transporta
tion . Grammar points are i nteg rated as appropr iate .  
Focuses on vocabulary acquisit ion and beg inn ing l i sten ing 
and l i teracy sk i l ls .  Th is  course is for  students of  Eng l ish who 
have min imal native l iteracy ski l l s .  I t  is the fi rst i n  a 
sequence of four courses. 

AED 002 Nonnative literacy 1 -4 hrs. 

Sldlls II (1 -0 to 4-0) 
Continues to introduce basic Eng l ish conversation and l i ter
acy ski l l s .  Develops the l i sten ing ,  speaking ,  read ing and 
writ ing ski l l s  necessary to basic su rvival needs. 
Concentrates on the fol lowing topic areas : general i nforma
tion, soc ial ski l l s/ American cu lture, health , environment, 
community ski l ls , consumer ski l ls , employment ski l ls and 
transportat ion. G rammar points are i ntegrated as appropri
ate. Focuses on using basic vocabulary and l i teracy ski l l s  
in daily routine situat ions. Th is  course is for  students of  
Engl ish who have min imal native language l iteracy ski l l s .  I t  
is the second in  a sequence of four courses . 
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AED 003 Nonnative uteracy 1 -4 hrs. 

Sldlls Ill (1 -0 to 4·0) 
Extends basic Eng l ish conversation and l iteracy sk i l ls .  
Develops the l i sten ing ,  speaking ,  read ing and wr i t ing ski l l s  
necessary to basic survival needs. Concentrates on the fol
lowing topic areas : genera l  i nformat ion ,  soc ia l  
ski l l s/American cu lture, health, environment, community 
ski l l s ,  consumer ski l l s ,  employment sk i l ls and transporta
t ion .  G rammar points are i ntegrated as appropriate . 
Focuses on bu i ld ing vocabulary in everyday situat ions. This 
course is for students of Eng l ish who have min imal native 
language l iteracy ski l l s .  I t  is the th i rd in  a sequence of fou r  
courses. 

AED 004 Nonnative uteracy 1 -4 hrs. 

Sldlls IV (1 -0 to 4-0) 
Reviews basic Eng l ish conversation and l i teracy ski l l s .  
Develops the l isten ing ,  speaking ,  reading and writ ing sk i l l s  
necessary to basic survival needs. Concentrates on the fol
lowing  topic areas : genera l  i nformat ion ,  socia l  
sk i l ls/American cu lture, health ,  environment, community 
ski l l s ,  consumer sk i l l s ,  employment ski l l s  and transporta
t ion .  G rammar poi nts are i nteg rated as appropr iate .  
Focuses on effective communication and l iteracy strategies 
used in  everyday situations .  This course i s  for students of 
Engl ish who have min imal nat ive language l i teracy ski l l s .  I t  
is the fourth in  a sequence of fou r  courses. 

AED 01 3 Topics In Aduft Educatlonal .5-4 hrs. 
Development/Basic (.5-0 to 4-8) 

Studies selected problems or topics in Adult Educational 
Development (AED) at the basic leve l .  The exact content 
and instructional methodology wil l vary semester to semes
ter depend ing on the material to be studied.  A syl labus or 
course out l ine contain ing addit ional i nformation w i l l  be 
avai lable with registration materials each t ime that the 
course is offered . This course may be repeated up  to a 
maximum of four credit hours. 
Prerequisite: A languages ski l l s  or a reading sk i l ls p lace
ment test which identif ies the Nonnative Literacy, Basic 
Sk i l ls ,  or Pre-GED (General Educational Development) stu
dent . 

AED 01 5 Topics In Aduft Educaaonal .5-4 hrs. 
Development (.5-0 to 4-0) 

Studies selected problems or topics in Adult Educational 
Development (AED). The exact content and i nstructional 
methodology wil l vary semester to semester depending on 
the material to be studied . A syl labus or course outl ine con
tain ing addit ional information wil l be avai lable with reg istra
tion mater ials each time that the course is offered. This 
course may be repeated up  to a maximum of four credit 
hours . 
Prerequisite: A reading ski l l s  p lacement test which identi
f ies the Adult Secondary Education (ASE) student. 
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AED 021 Basic Reading 1 -6 hrs. 

Skills (1 -0 to 6-0) 
I ntroduces basic word recogn ition and word attack ski l ls 
inc lud ing preread ing sk i l ls ,  s ight words, phonics ski l l s  and 
structural analysis ski l l s ;  comprehension and advanced 
read ing sk i l ls in  relation to words, sentences, selections 
and sequence; and special ized ski l ls i n  locat ing and 
organizing information ,  read ing maps, interpreti ng g raphs, 
tables or d iagrams, and developing personal read ing ski l l s .  
I ntroduces sk i l l s  of  appl ication ,  analysis and evaluation of 
reading mater ials . Prepares the student for AED 023. 

AED 023 Pre-GED Reading 1 -3 hrs. 

Skills (1 -0 to 3-0) 
Reinforces and reviews word recognit ion and word attack 
ski l l s  of structural analysis; comprehension and advanced 
read ing ski l l s  inc lud ing deriving mean ing from words, sen
tences, selections and identifyi ng sequence; special ized 
read ing ski l l s  inc lud ing locat ing and organizing informa
tion, read ing maps and interpreti ng graphs, tables or d ia
g rams; and personal reading sk i l ls .  I ntroduces ski l l s  of 
appl ication , analysis and evaluation . Prepares the student 
for AED 025. 

AED 025 GED Social Studies 1 -6 hrs. 
and Science (1 -0 to 6-0) 

Reviews specific social studies, science and U .S./ l l l inois 
Constitution content areas and ski l l s .  Emphasis is upon 
review of comprehension , appl ication, analysis and evalua
t ion levels of cogn itive sk i l ls .  Prepares the student for the 
GED Social Studies, Science and U .S ./ l l l inois Constitution 
tests. 

AED 031 Basic English 1 -6 hrs. 
Skills (1 -0 to 6-0) 

Presents basic Engl ish g rammar and usage, spel l i ng ru les, 
vocabulary/d ictionary use, capita l ization and punctuation .  
Develops ski l l s  in  producing short, c lear writ ing examples. 
Prepares the student for AED 033. 

AED 033 Pre-GED English 1 -3 hrs. 
Skills (1 -0 to 3-0) 

Reinforces basic Engl ish g rammar and usage, spe l l i ng 
ru les ,  vocabulary/d ictionary use ,  capital izat ion, punctua
t ion and sentence/paragraph development I ntroduces 
ski l l s  of appl ication ,  analysis and evaluation. Prepares the 
student for AED 035. 

AED 035 GED Writing Skills and 1 -3 hrs. 
Literature (1 -0 to 3-0) 

Reviews basic g rammar and usage; sentence structure, 
sty le , logic and paragraph organizat ion, punctuation ,  capi
tal ization and spe l l i ng .  Produces writ ing samples that 
requ i re the writer to take a position and defend 1 t with 
appropriate evidence, detai l and argumentative strategies. 
Prepares students for the GED Writ ing Ski l l s  Test. Reviews 
l i teracy types, terms, techn iques, interpretation and com
mentary to prepare the student for the GED I nterpret ing 
Literatu re and the Arts Test. 
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AED 041 Basic Mathematical 1 -6 hrs. 

Skills (1 -0 to 6-0) 
I ntroduces basic arithmetic ski l l s  inc lud ing the fundamental 
operations with whole numbers , decimals, fractions and 
mixed numbers, verbal reasoning and measurement sys
tems. Prepares the student for AED 043. 

AED 043 Pre-GED Mathematical 1 -3 hrs. 
Skills (1 -0 to 3-0) 

Reinforces arithmetic sk i l ls inc lud ing the fundamental oper
ations with decimals, fractions, m ixed numbers, verbal rea
son ing and measurement systems. I ntroduces percents, 
ratio and proportion and charts and graphs. I ntroduces 
comprehension , appl ication , analysis and evaluation levels 
of cogn itive ski l l s .  Prepares the student for AED 045. 

AED 045 GED Mathematics 1 -3 hrs. 
(1 -0 to 3-0) 

Reviews arithmetic ski l l s  inc lud ing decimals, fractions, 
numbers, verbal reasoning ,  measurement, percents, ratio 
and proportion and charts and g raphs. I ntroduces algebra 
and geometry concepts, mu lt i-step problem solving ,  us ing 
formu las and numeration statist ics. Emphasizes review of 
comprehension , appl ication , analysis and evaluation levels 
of cognitive ski l l s .  Prepares the student for the GED 
Mathematics Test. 

AED 063 Adult Employment .5-3 hrs. 
Skills/Basic (.5-0 to 3-0) 

Acquaints the Nonnative Literacy, Basic Sk i l ls  and Pre-GED 
(General Educat ional Development) student with the 
American workplace. Explores the world of work and cur
rent issues and trends that affect employabi l ity. I ntegrates 
and compares students' work experiences in American and 
non-native work cu l tures. I ntroduces topics such as 
job/career assessment, ind ividual education/ employment 
plans, employment/l ife ski l l s ,  job search ski l l s ,  employment 
documents, interviewing ski l l s ,  employment p ractices and 
personnel programs, job retention ski l l s  and job departure. 
Personal b iographies are used for needs assessments. 
Prerequisite: A language ski l l s  or read ing ski l l s  p lacement 
test which identif ies the Nonnative Literacy, Basic Ski l ls or 
Pre-GED student. 

AED 065 Adult Employment .5-3 hrs. 
Skills (.5-0 to 3-0) 

I ntroduces, reinforces, and reviews the wor ld of work and 
current issues and trends that affect employabi l ity. Explores 
topics such as job/career assessment, ind iv idual educa
tion/employment plans, employment l i fe ski l l s ,  job search 
ski l l s ,  employment documents, interviewing ski l l s ,  employ
ment p ractices and personnel programs ,  JOb retention sk i l ls 
and job departure. Aptitude/ career interest tests and per
sonal b iographies are used for needs assessments. 
I ntroduces the W i l l iam Rainey Harper Col lege Job 
Opportunit ies Bu l let in System (JOBS) . 
Prerequisite: A read ing ski l l s  p lacement test which identi
fies the Adult Secondary Education (ASE) student. 



AED 071 Citizenship Training 1 -3 hrs. 
(1 -0 to 3-0) 

I ntroduces the basic structure, functions and purposes of 
U .S .  federa l ,  state and local government and major aspects 
of American h istory. Reviews the respons ib i l i t ies and appl i 
cation/test procedu res for U . S .  c i t izensh i p .  Studies 
American customs and i nstitut ions. 

ANT Anthropology 

ANT 1 01 Introduction to 3 hrs. 

Anthropology (3-0) 
Addresses such central questions as "What does i t mean to 
be human?" and "How did we get to be the way we 
are?"Among the topics to be examined w i l l  be human , 
physical and cu ltural evolution , the or ig in of cu lture ,  lan
guage , rel ig ion , k insh ip ,  economics and the impact of con
temporary l ife on the wor ld 's populations. IA I  S1 900N 

ANT 202 Cultural 3 hrs. 

Anthropology (3-0) 
Describes and analyzes how people throughout the world 
define and resolve the problems of l i fe that are found every
where Some of the specific topics studied w i l l  be rel ig ion ,  
social structure, law, " the unknown , "  economics and the for
mation of behavior with i n  part icu lar g roups. IAI S1 901 N 

ANT 203 Native Americans (3-0) 3 hrs. 
Acquaints the student with our American heritage .  There 
are detai led studies of various Native American groups ,  
both before and after the arrival of the Europeans .  The rel i
gion, soc ial organization ,  art work, archaeology and their 
relationship to the natural and cu ltural environment of the 
Native American is viewed with an appreciation and under
standing of non-European cu ltures. Discussion of poss ib le 
solutions for some of the problems that confront Native 
Americans i n  Western society today is inc luded . 

ANT 205 Physical Anthropology (2-2) 3 hrs. 
Studies the or ig ins and evolut ion of humans as physical and 
cu ltural beings .  Inc ludes orig i n ,  h istory and behavior of pri
mates, fossi l records and the principles of popu lation 
genetics and their appl ication to study of human variation . 
IAI S1 902 

ANT 206 Archeology (3-0) 3 hrs. 

Surveys archeolog ical concepts, research and methods for 
the study of prehistoric cu ltures. I nc ludes rise and develop
ment of modern civ i l ization ,  land and land use, agriculture, 
current archeolog ical i nvest igations, i nterpretations of f inds 
and introduction to field work techn iques. IA I  S 1  903 

ANT 207 Ancient Civilization of 3 hrs. 
Mexico and Central America (3-0) 

Studies the orig in  and development of ancient civ i l izations 
of Mexico and Central America using h istorical and arche
ological evidence. This course wil l exp lore the world of the 
Aztec, Maya, Toltec and others as seen through architec
ture, art, food production ,  politics and rel ig ion .  
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ANT 208 Archeology of the 3 hrs. 
Near East (3-0) 

Studies or ig ins and development of c iv i l ization of ancient 
Near East. I nc ludes archeology and cul tural h istory of such 
countr ies as Egypt , Mesopotamia and Palesti ne .  

ANT 209 Anthropological Theory (3-0) 3 hrs. 
Surveys the theoretical or ig in and development of modern 
anthropology. I nc ludes examination of works by Benedict , 
Boas , Dukheim, Khaldun ,  Mal i nowski ,  Mead , Morgan , Tylor, 
Weber and others. 
Prerequisite: ANT 1 0 1  or SOC 1 0 1  with a g rade of C or bet
ter. 

ANT 21 0 Cultural Ecology (3-0) 3 hrs. 

Examines the technologies and behaviors that people have 
appl ied to the natural environment to sustain themselves 
and their soc iet ies. Also, the resu ltant env i ronmental 
changes wi l l  be i nvest igated with emphasis on food pro
duct ion, i ndustrial ization and popu lation increase and their 
h istoric and prehistoric impact on our world .  

ANT 220 Topics In 1 -6 hrs. 

Anthropology (1 -0 to 6-0) 
Studies selected problems or topics in social science. The 
exact content and i nstructional methodology wil l vary from 
semester to semester depending on the material to be stud
ied . A syl labus or course outl ine contain i ng additional i nfor
mation wi l l  be avai lable with p reregistrat ion mater ials each 
time that the course is offered . This course may be repeat
ed two times to a maximum of six credit hours. 

ANT 250 Fleld Methods In 3 hrs. 

Archeology I (1 -4) 
Provides i ntensive i ntroduction to the methods and tech
n iques of archeological survey and excavation through 
practical f ieldwork, accompanied by lecture and discus
s ion .  The student wi l l  part ic ipate i n  laboratory analysis of 
materials excavated with in the M idwest. 
Prerequisite: ANT 1 0 1  with a g rade of C or better and/or 
consent of i nstructor. 
(NOTE: This course is taught on ly at an archeological site 
dur ing the summer. )  

ANT 255 Field Methods in  3 hrs. 

Archeology II (1 -4) 

Designed for students who have had previous f ie ld school 
experience at the i ntroductory leve l .  This is an i ntensive 
course i n  advanced f ie ld methods i n  archeology. In addition 
to the cont inued pursu i t  of excavat ion procedu res and 
techn iques ,  the student w i l l  be concerned with some of 
the theoretical and i nterp retative aspects of archeological 
analys is .  
Prerequisite: ANT 101  and ANT 250 w i th  g rades of  C or  
better and/or consent of  i nstructor. 
(NOTE: This course is taught only at an archeological site 
dur ing the summer.) 
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ART Art 

ART 1 00 Ari Seminar (1 -0) 1 hr. 

Problems relat ing to the artist and art student. Required of 
a l l  majors . May be repeated up to two hours cred it .  

ART 1 05 lntroducUon to Arts (3-0) 3 hrs. 

I ntroduces visual arts with an emphasis on the fol lowing 
aspects: bu i ld ing the student's awareness of aesthetic con
cepts , theory and cr i t ic ism; developing sensit iv ity to works 
of art; and acquaint ing the student with vocabulary appl i 
cable to descr ibe v isual situations. IA I  F2 900 

ART 1 1 0  Drawing I (0-6) 3 hrs. 
Emphasizes the design e lements and pr inc ip les as appl ied 
to visual imagery. IAI ART 904 

ART 1 1 1  Drawing II (0-6) 3 hrs. 

Emphasizes the interaction between design ab i l it ies , image 
and content. IAI ART 905 
Prerequisite: ART 1 1 0 with a g rade of C or better, or con
sent of instructor. 

ART 1 21 Design I (0-6) 3 hrs. 

Emphasizes the use of design e lements and pr inc ip les as 
appl ied to concepts of second d imension . IA I  ART 907 

ART 1 22 Design II (0-6) 3 hrs. 

Emphasizes the use of design e lements and pr inc ip les as 
appl ied to concepts of th i rd dimension. IAI ART 908 
Prerequisite: ART 1 2 1  with a g rade of C or better, or con
sent of instructor. 

ART 201 Drawing Studio (0-6) 3 hrs. 
Emphasizes drawing as visual idea. May be repeated up to 
six hours credit . 
Prerequisite: ART 1 1 1  with a g rade of C or better, or con
sent of instructor. 

ART 206 Prinbnaklng Studio (0-6) 3 hrs.
Emphasizes tradit ional and contemporary methods of 
graphic reproduction of visual ideas pertain ing to the f ine 
arts . May be repeated up to six hours credit .  IA I  ART 9 1 4  
Prerequisite: ART 1 1 1  and ART 1 2 1  with g rades o f  C o r  
better, o r  consent o f  instructor. 

ART 225 Figure Drawing Studio (0-6) 3 hrs. 
Emphasizes d rawing the human f igure in action and from 
sti l l  poses. Rapid sketch ing ,  long poses, memory work, stu
dio and lecture. May be repeated up to six hours credit .  
IA I  ART 906 
Prerequisite: ART 1 1 1  with a grade of C or better, or con
sent of instructor. 

ART 236 Composition (0-6) 3 hrs. 
Emphasizes pictorial composition in l i ne ,  value, pattern and 
color. May be repeated up to six hours credit . 
Prerequisite: ART 1 1 1  and ART 1 2 1  with g rades of C or 
better. 
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ART 240 Computer Graphics 3 hrs. 
Studio (0-6) 

Presents a computer software-based approach to visual 
image man ipu lation and generation . I nc ludes the i ntegra
tion of computer hardware , software and per ipheral devices 
as tools to manufacture , capture and combine trad it ional 
and contemporary visual ideas as applied to art and 
design .  IA I  ART 9 1 9  
Prerequisite: ART 1 1 1  and ART 1 2 1  with g rades o f  C or 
better, or consent of instructor 

ART 261 PalnUng Studio (0-6) 3 hrs. 
Emphasizes the relat ionship between paint ing and visual 
ideas. May be repeated up  to six hours credit . IA I  ART 91 1 
Prerequisite: ART 1 1 1  and ART 1 2 1  with a g rade of C or 
better, or consent of i nstructor. 

ART 291 Ceramics Studio (0-6) 3 hrs.
Emphasizes the exploration of ceramic media as re lated to 
the expression of visual ideas. May be repeated up to six 
hours credit .  IA I  ART 9 1 2  
Prerequisite: ART 1 22 with a g rade o f  C or better, or con
sent of i nstructor. 

ART 296 Sculpture Studio (0-6) 3 hrs. 
Emphasizes the exploration of sculptural media as related 
to visual ideas. May be repeated up to six hours credit . 
IAI ART 9 1 3  
Prerequisite: ART 1 22 with a g rade o f  C or better, or con
sent of instructor. 

AST Astronomy 

AST 1 01 Introductory 4 hrs. 

Astronomy (3-2) 
I ntroduces the various topics of astronomy us ing a non
mathematical approach .  Covers the or ig in of the un iverse , 
structure and composition of galaxies, the solar system,  h is
torical astronomy, conste l lations ,  meteors, comets and the 
latest from space exploration .  Laboratory experience wi l l  
complement the above. IAI P 1  906L 

AST 201 Advanced 4 hrs. 
Astronomy (3-2) 

Extends topics in ste l lar and galactic astronomy us ing a 
mathematical approach .  Covers ste l l a r  magni tudes ,  
Hertzsprung-Russel l D iagram, ste l lar formation ,  the i nter
ste l lar med ium,  Mass-Luminosity Relationsh ip ,  element syn
thes is ,  active galaxies and quasars . Laboratory experi
ences w i l l  quant itat ively add ress these topics .  
Prerequisite: AST 1 01 and MTH 080 with g rades of C or 
better. 



ATE Arch itectura l  Technology 

ATE 1 00 Architectural Career 1 hr. 

Exploration (.5-1 0) 
Studies an overview of career and employment poss ib i l it ies 
in arch itecture . Inc ludes observation of practices i n  archi
tecture and attendance at a seminar to d iscuss related 
experiences. For Tech Prep students with no prior courses 
or work experience in the arch itecture f ie ld .  (NOTE: 
Summer semester only. )  
Prerequisite: Consent o f  coord inator. 

ATE 1 01 Introduction to Architectural 4 hrs. 
Technology I (1 -6) 

I ntroduces fundamentals of arch i tecture and techn ical pro
cedures . Covers draft ing , letter ing , orthographic projection, 
dimension ing ,  program development, prox imit ies, c i rcu la
tion studies, sketch ing ,  orientation ,  and cod ing and zon ing 
formats . Des ign development drawings inc lud ing sched
ules are based on a one or two story residence. 

ATE 1 02 Introduction to Architectural 4 hrs. 
Technology II (1 -6) 

Extends technical procedures to include obl ique and per
spective projections. Covers cross-referenc ing ,  index ing ,  
outl ine specifications, estimat ing and work ing drawings. 
State access ib i l ity code, office and to i let room planning and 
reflected cei l ing plans are addressed .  I ncludes a case 
study project program of a steel industrial bu i ld ing with 
offices. 

ATE 1 03 Building Materials 4 hrs. 
Technology I (2·4) 

Studies masonry and wood construction for one and two 
story bu i ld ings .  Residential lot and permit requ i rements are 
reviewed; concrete foundation and foot ing detai ls ,  wal l and 
bui lding sections are covered.  

ATE 1 04 Building Materials 4 hrs. 
Technology II (2-4) 

I ntroduces steel construction for one and two story bu i ld
ings which covers framing des ign and detai l i ng using rol led 
and fabricated sections. Open web steel joists framing ,  
metal panel and window wal l  construction and roof slopes 
and details are i nvest igated.  

ATE 1 05 Architectural 3 hrs. 
CAD I (2·2) 

I ntroduces computer hardware and state-of-the-art software 
as appl ied to appl ications in arch i tecture, interior design 
and other parameters for design and draft ing technologies; 
entity creat ing and edit ing , pr int ing and plott ing ,  and 
fi le/data management. Projects are correlated primari ly to 
arch itectural design issues. 
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ATE 1 06 Architectural 3 hrs. 

CAD II (2·2) 

Covers advanced CAD techn iques and procedu res devel
oped i n  two-d imensional arch i tectural draft ing and detai l
ing. Develops a working knowledge and understand ing of 
command structures, detai led data management and 
manipu lation techn iques, and software customization pro
cedures. Projects are correlated pr imar i ly to detai l i ng  
issues. 
Prerequisite: ATE 1 05 with a grade of C or better, or con
sent of instructor. 

ATE 1 07 Architectural Principles 4 hrs. 
for the Interior Designer I (1 -6) 

I ntroduces fundamentals and procedures of arch itecture 
appl ied to a residential project. Develops d raft ing and let
tering ski l ls ,  appl icable to programming ,  space and c i rcu
lat ion d iagrams, d imension ing ,  schedules, specify ing ,  zon
ing and bu i ld ing code standards ,  evaluations and sect ions, 
stair detai ls ,  m i l lwork and cabinetry detai ls .  I sometric and 
one point perspective wil l be covered.  

ATE 1 08 Architectural Prlnclples 4 hrs. 
for the Interior Designer II (1 ·6) 

Extends appl ication of architectural draft ing conventions i n  
the development o f  a commercia l  off ice bu i l d i ng .  
I nvest igates programming ,  specif icat ions, access ib i l ity 
standards, project costs , plans, security systems, reflected 
cei l ing elevations and acoust ics . Obl ique projections and 
two point perspective will be covered.  
Prerequisite: ATE 1 07 with a g rade of C or better. 

ATE 1 09 Chicago's Great 3 hrs. 

Architectural Tradition (3-0) 
I ntroduces an h istorical survey of cu lture and technology 
impact on Ch icago's architecture. Emphasizes ideas and 
trends i n  modern bu i ld ing or ig i nating with the bal loon frame 
and continu ing through to the skyscraper. 

ATE 200 Architectural Internship (1 -15) 2 hrs. 
Appl ies appropriate ski l ls to the arch itectural technology 
field. (NOTE: Summer semester only.) 
Prerequisite: ATE 1 00 with a g rade of C or better and con
sent of coord inator. 

ATE 201 Comprehensive Building 4 hrs. 

Project I (0·8) 
Covers the design ing of a multi-storied steel office bu i ld ing 
program of 40,000 square feet. P lann ing of  bu i ld ing core 
inc ludes stai rs, elevators, mechanical rooms and toilet 
rooms .  I nvestigations of bu i ld ing module ,  p rototypical 
offices, bui ld ing elevations and enclosure strategies, zon
ing height and area l im i tations, and site p lann ing inc lud ing 
parking ,  grading and landscap ing .  
Prerequisite: ATE 101  w i th  a grade of  C or better, or con
sent of instructor. 

227 



C O U R S E  D E S C R I P T I O N S

ATE 202 Comprehensive Building 4 hrs. 
Project II (0-8) 

Emphasizes the study of multi-storied concrete residential 
bu i ld ings on a suburban and a city site. Develops apart
ment and townhouse plans, m in imum property standards ,  
permitted zon ing uses ,  orientat ion , park ing and site ameni
t ies. 
Prerequisite: ATE 101 with a g rade of C or better, or con
sent of instructor. 

ATE 203 Construction Problems I 4 hrs. 
(2-4) 

Develops construction strateg ies of a multi-storied steel 
commercial bu i ld ing .  Covers stairs, e levators and toi let 
room layouts . Reviews fi re resistive construction technolo
gies: window wal ls ,  l ight ing , cei l i ng g rids and partit ion sys
tems. 
Prerequisite: ATE 1 04 with a g rade of C or better, or con
sent of instructor. 

ATE 204 Construction Problems II 4 hrs. 

(2-4) 
Covers mu lt i -stor ied re inforced concrete construct ion .  
Analysis of precast wal l s :  the i r  connections and textural f in
ishes. Covers concrete beam , column ,  slab , drop panel and 
flat plate systems. 
Prerequisite: ATE 1 04 with a grade of C or better, or con
sent of instructor. 

ATE 205 Architectural Computer 3 hrs. 

Appllcatlons I (2-2) 
I ntroduces three-d imens iona l  arch i tectural computer 
graphic techn iques and appl icat ions. Covers the transit ion 
from two-d imensional to three-d imensional d rawings ,  cre
ation and manipu lation of wi reframe and sol id model ing 
techn iques. 
Prerequisite: ATE 1 06 with a grade of C or better, or con
sent of instructor. 

ATE 206 Architectural Computer 3 hrs. 
Applications II (2-2) 

Provides in-depth exposure to advanced three-d imensional 
representations of arch i tectural forms. A variety of post-pro
cessing programs introduces advanced three-d imensional 
representations to include model ing ,  shades and shadows , 
texture appl ications, walk-throughs, and photoreal ist ic ren
dering .  Special problems are investigated .  
Prerequisite: ATE 205 wi th a grade of C or better, or con
sent of instructor. 

ATE 207 Architectural Statics (3-0) 3 hrs. 

I ntroduces arch itectural statics and covers concepts of 
force systems in equ i l ib r ium:  paral le l  forces, perpendicular 
forces, analysis of concentrated and distr ibuted loads i n  
l ive and dead load appl ications resul t ing i n  tension and 
compression members and members subjected to com
bined forces. 
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ATE 208 Architectural Strength 3 hrs. 
of Materials (3-0) 

Covers strength of materials in cr it ical force systems us ing 
load ing ,  shear, moment and deflection d iag rams and analy
sis. Appl ies pr inc ip les of design analysis to steel , concrete 
and wood construction materials in  beam, column ,  founda
tion and beam configurations. 
Prerequisite: ATE 207 with a g rade of C or better. 

ATE 209 Principles of Building 3 hrs. 
Construction (3-0) 

Emphasizes survey of bu i ld ing processes. Covers zon ing 
and code requ i rements, legal  description , surveys, founda
tions, masonry and frame wal ls ,  roofing ,  insu lation ,  interior 
f inishes, mechanical and electrical systems and cost esti
mating .  Useful for those contemplating home design and 
construction. 

ATE 210 Cost Estimating (3-0) 3 hrs. 
I ntroduces development of p re l im inary estimates . Covers 
bu i ld ing plan take-offs and un i t  costs appl ied to residential 
and smal l  scale construction projects . 

ATE 21 1 Solar Energy 3 hrs. 

Architecture (3-0) 

Covers h istory of solar energy, c l imactic data, energy con
servat ion, heat loss and solar calculat ions. Inc ludes pas
sive design analys is ,  construction methods and bu i ld ing 
costs . 

ATE 212 Architectural Rendering (2-2) 3 hrs. 
I ntroduces media, methods and techn iques for various 
types of arch i tectural presentation g raphics. Provides a 
hands-on approach to architectural design exploration , 
p resentation and color composition . 

ATE 213 Construction Management 3 hrs. 
Process (3-0) 

I nc ludes the study of contracts , preconstruction services , 
construction services, process l iab i l it ies, cost estimat ing ,  
p lann ing and schedu l i ng ,  phas ing and packaging of work 
and control l i ng  the projects time and cost. 

ATE 214 Architectural Models (1 -4) 3 hrs. 
I ntroduces variety of mater ia ls ,  methods and techn iques for 
various types of arch i tectural presentat ion models :  site con
tour models, bu i ld ing enclosure models and interior space 
models .  Covers scale ,  selection of landscape materials , 
colors and deta i ls .  

BCE B u i l d i n g  Codes a n d  
Enforcement 

BCE 1 01 Basic Construction for 3 hrs. 

Building Codes (3-0) 
I ntroduces materials used in bu i ld ing construction , their 
g rowth or  manufacture , preparat ion and app l i cation 
Emphasizes frame and masonry construction types, work
ing drawings and structural detai ls for code compl iance. 



BCE 102 Basic Code Enforcement 3 hrs. 
Techniques (3-0) 

Introduces bu i ld ing inspection pr inc ip les .  I nc l udes appl ica
tion of bu i ld ing codes to structures in the inspection 
process. Covers appl ication of zon ing restrictions and reg
ulations, code interpretation using reference documents, 
components of f ield inspection and report requ i rements. 
Emphasizes plan and specif ication review, permit process
es and issuance, legal ramifications in  inspection law. 

BCE 104 Basic Mechanlcal and 3 hrs. 
Energy Conservauon Codes (3-0) 

I ntroduces the theory and code requ i rements for mechani
cal and energy conservation systems. Covers procedures, 
layouts and safety pr inc ip les for heating ,  coo l ing and venti
lation systems; appl ication of HVAC code requ i rements for 
res idential un its (up to six dwel l i ng un its) and l ight  commer
cial bu i ld ings .  I nc ludes appl ication of energy conservation 
code requ i rements to pr incip les of bu i ld ing inspection and 
identification of components in  heating ,  venti lat ing and air 
condit ioning systems to d iscern code violations .  

BCE 1 05 Basic Plumbing 3 hrs. 
Codes (3-0) 

Introduces basic theory and code requ i rements for p lumb
ing systems and their instal lation .  Concentrates on proce
dures, practices and layouts , and codes inspection prob
lems for residential , commercial and industr ial i nstal lations. 

BCE 1 06 Basic Elecbtcal 3 hrs. 

Codes (3-0) 
I ntroduces basic theory and code requ i rements for electri
cal systems and their instal lation .  Concentrates on proce
dures, practices and layouts, and code inspection prob
lems for residential , commercial and industrial instal lat ions. 

BCE 201 Basic Building 3 hrs. 
Codes (3-0) 

Covers the latest ed ition of the BOCA National Bu i ld ing 
Code. Explains i ts  use ,  intent, rationale and i nterpretation . 
Includes enforcement and admin istrat ion, l iab i l ity, plan 
review and permit process defin i t ions, use groups, types of 
construction ,  general bu i ld ing l im its, special uses , means of 
egress, materials and tests , fi re resistive construct ion, 
mechanical equ ipment and systems, f i re protection sys
tems, electric wir ing and equipment, e levators, p lumbing 
systems and use of reference standards. 

BFC Financia l  Services 

BFC 1 01 Prtnciples of  Flnanclal 3 hrs. 
Institution Operations (3-0) 

Surveys the i nternal operations of a bank and of a savings 
and loan associat ion. Emphasizes the general pr inc ip les of 
operations appl icable to institutions of a l l  sizes. Provides a 
sound foundation for newcomers to the industry regard less 
of age or prior academic experience. 

C O U R S E  D E S C R I P T I O N S

BFC 1 02 Commerclal Law (3-0) 3 hrs. 
Provides a general knowledge of, and prepares the banker 
or credit manager to act in  accordance with , legal pr inc i
p les perta in ing to business and to banking .  Topics inc lude 
contracts, commercial paper, bank deposits and col lec
t ions, bankruptcy, the Statute of Frauds ,  insurance law and 
appropriate art icles of the Un iform Commercial Code. 

BFC 1 1 5  Advanced Principles of 3 hrs. 
Flnanclal Institution 
Operations (3-0) 

Continues the study of f inancial institution operations by 
analyzing banking products and services. Topics inc lude 
check ing accounts, N .O .W. accounts, t ime deposits, money 
market accounts and the contractual nature of these 
accounts . Also inc ludes ownersh ip methods ,  insurance 
coverage and an introduction to consumer lend ing .  
Recommended Prerequisite: BFC 101 wi th a grade of C 
or better. 

BFC 1 1 7  Marketing for Flnancial 3 hrs. 

Institutions (3-0) 
Provides an overview of the essentials of pub l ic  relations 
and marketi ng for financial inst itut ions. I nc ludes the goals , 
development, imp lementation and evaluation of internal 
and external pub l ic  relations and market ing plans. 

BFC 1 1 8  CredH Administration In 3 hrs. 
Flnanclal Institutions (3-0) 

Emphasizes the identification and examination of factors 
inf luencing and determin ing a f inancial institutional loan 
pol icy. Topics inc lude methods of credit invest igation and 
analys is ,  credit operation techn iques, case problems in 
credit admin istration and standard and unconventional 
types of loans. 

BFC 1 21 Principles of Property 3 hrs. 
and Llablllty Insurance (3-0) 

Presents the basic pr inc ip les of insurance, provides an 
i ntroduction to insurance contracts and surveys the nature 
and operation of the insurance business. Meets the requ i re
ments for the Insurance Institute of America's Program in 
General Insurance INS 21 national examination .  

BFC 1 22 Prtnclples of Personal 3 hrs. 
Insurance (3-0) 

Analyzes personal loss exposures and personal insurance 
coverages inc lud ing homeowners, personal l iab i l ity, i n land 
marine, auto, l i fe, health and government programs.  This 
course meets the preparation requ i rements of the 
I nsu rance I n st itute of Amer ica's Program i n  Genera l  
I nsurance INS 22 national examination .  
Prerequisite: BFC 1 2 1  w i th  a grade of  C or better. 
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BFC 1 23 Principles of Commercial 3 hrs. 

Insurance (3-0) 

Analyzes commercial coverages inc lud ing property, busi
ness income, in land and ocean marine, cr ime, boi ler-and
machinery, general l iab i l ity, auto, workers compensation 
and package pol ic ies. Meets the requ i rements for the 
I nsu rance I nst itute of Amer ica's Program i n  Genera l  
I nsurance INS 23 national examination .  
Prerequisite: BFC 121 wi th a g rade of C or better. 

BFC 200 Investment 3 hrs. 

Management (3-0) 

I ntroduces the student to the fundamentals of equ ity and 
fixed i ncome investing .  The course wil l also explore other 
i nvestment management subjects such as mutual funds, 
i nternational investi ng and ret i rement p lann ing as wel l  as 
tax-advantaged investments . Basic derivatives such as 
futures and options wi l l  also be d iscussed . Credit w i l l  be 
g iven for either BFC 200 or MGT 1 70, but not both .  

BFC 201 Commercial Credit and 3 hrs. 
Collectlon Principles (3-0) 

Provides the pr incip les of commercial credit management. 
Emphasizes analysis and control of funds advanced to cus
tomers through sales (accounts receivable management) . 
Topics include credit associations, asset management, 
credit pol icies, basic pr inc iples of credit analysis and col
lection pr incip les. Completion of ACC 1 0 1 or i nterview with 
coord inator prior to enrol lment helpfu l .  

BFC 202 Advanced Commercial 3 hrs. 
Credit and Collection (3-0) 

Cont inues study of commercia l  credi t  management .  
Emphasis is p laced on Accounts Receivable Management. 
Topics include f inancial statement analysis, budgeting ,  bad 
debts and receivables cash flow and a detai led study of 
bankruptcy proceed ings and international credit transac
t ions. 
Prerequisite: BFC 201 with a g rade of C or better. 

BFC 21 1 Accounting for Financial 3 hrs. 

Institutions (3-0) 
Studies basic account ing procedu res, techn iques and sys
tems used in  banks, savings and loans and other f inancial 
institut ions. Emphasis on the components of the statement 
of condit ion and income statement. 
Prerequisite: ACC 1 0 1  and BFC 1 0 1  with g rades of C or 
better. 

BFC 212 Home Mortgage 3 hrs. 

Lending (3-0) 
Emphasizes the role of the mortgage loan officer seeking to 
develop a sound mortgage portfo l io .  The mortgage market 
is descr ibed, fol lowed by the acquisit ion of a mortgage 
portfo l io ,  mortgage plans and procedu res, mortgage loan 
processing and servic ing and finally the ob l igations of the 
mortgage loan officer in  overa l l  portfo l io management. 
Recommended Prerequisite: ACC 2 1 1 with a grade of C or 
better. 
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BFC 21 3 Trust Functions and 3 hrs. 
Services (3-0) 

I ntroduces trust operations. Presents the duties of, and 
services rendered by, i nstitutions engaging i n  trust busi
ness , d ifferentiat ing between the bus iness and l egal 
aspects of trust funct ions. I ntended for a l l  bankers and not 
l im ited to only those special iz ing i n  trust funct ions and serv
ices. 

BFC 21 5 Financial Statements 
Interpretation and 
Analysis (3-0) 

3 hrs. 

Explores the characteristics of f inancial statements and 
f inancial statements analysis. Emphasis is on the i ncome 
statement, balance sheet and sources and uses of funds 
statement. Effects of reserves, i nventory valuations, depre
c iation , depletion , amortization ,  subs id iar ies and aff i l iates 
are studied. Also addressed are cash flow, reported earn
ings, taxable earn ings and i nterpretation of the f inancial 
data by means of rat io analysis. 
Prerequisite: ACC 1 0 1  with a g rade of C or better. 

BFC 21 6 Bank Auditing and 3 hrs. 

Internal Control (3-0) 
Explores pr inc ip les ,  standards, techn iques and profession
alism in  bank audit ing .  External aud its and the role of the 
external auditor. I nternal contro l ,  audit procedures and the 
role of the i nternal auditor. Audits by d i rectors, trust depart
ment audits, EDP audits , other audits . Customer confi rma
t ions. Completion of MGT 1 1 1  wou ld be helpfu l .  
Prerequisite: ACC 10 1  with a g rade o f  C or better. 

BFC 217 Uniform Commercial 3 hrs. 
Code (3-0) 

Explores the Un iform Commercial Code and related un i form 
acts and the i r  impact upon common documents .  
I nstruments considered inc lude negotiable instruments , 
nonnegotiab le instruments and quasi-negot iable i nstru
ments. Topics inc lude formal requ i rements, form and con
tent, interpretation , del ivery, negotiation ,  endorsement, p re
sentment, notice of dishonor and protest, acceptance and 
certification and discharge. 

BFC 219 Consumer and 3 hrs. 

Commercial Credit in 
Financial Institutions (3-0) 

Emphasizes the practical aspects of both consumer and 
commercial cred it management. Techn iques of lending 
such as credi t  verification , secured and unsecured lending,  
s low loans and workouts. 
Prerequisite: BFC 1 1 8 with a grade of C or better. 

BFC 220 Human Resource 3 hrs. 

Management in Banking (3-0) 

Presents the theories and appl ication of human resource 
management in  banking .  Surveys the techn iques of select
i ng ,  motivat ing and contro l l i ng bank employees. Personnel 
selection , interviewing ,  train ing and reward ing employees 
w i l l  be stressed in  this course. 
Prerequisite: BFC 1 0 1  with a g rade of C or better. 



BFC 225 lnternatlonal Finance (3-0) 3 hrs. 
Emphasizes internat ional trade f inanc i ng .  Presents 
mechanics of importing and exporting ,  credit and pol it ical 
considerations. Focuses on credit considerations, market 
product profi les, letters of credit, col lection , credit i nforma
tion outside the Un ited States and entry i nto these markets . 
Prerequisite: ACC 1 0 1  with a g rade of C or better. 

BFC 230 Banking Internship (1 -1 5) 2 hrs. 
Applies student's appropriate ski l l s  to the banking work
place sett ing. (NOTE: Summer semester only. )  
Prerequisite: Consent o f  coord inator. 

BFC 235 Banking Internship (1 -1 5) 3 hrs. 
Provides cooperative work exper ience as a bank ing 
trainee. Credit for th is course wi l l  be g iven for partic ipation 
in supervised cooperative work experience. The experi
ence must be provided through an organized train ing plan 
in a college-approved train ing stat ion. One lecture hour per 
week wi l l  be devoted to job analysis and banking issues. 
Prerequisite: Consent of coord inator. 

BIO Biology 

BIO 101 Biology Survey (3-0) 3 hrs. 
Surveys the science of biology, emphasizing the human 
organism. I ncludes chemical and physical properties, 
physiological systems of contro l ,  g rowth ,  d ifferentiation ,  
reproduction, genetics ,  ecology, evolution and eth ica l  con
siderations. Also inc ludes a broader overview of the plant 
and animal kingdoms and humans' place in, and interaction 
with , those kingdoms. IAI L 1 900 
(Note: Not science lab credit.) 

BIO 103 Man and Environment (3-0) 3 hrs. 
Surveys and analyzes man's role as an environmental mod
ifier. Ecolog ical , social cu ltural , economic and polit ical inf lu
ences on environment are considered . The h istorical and 
current pol lution problems and other environmental d isrup
tions are analyzed and evaluated . Poss ib le remedial cours
es of action are d iscussed and evaluated . IA I  L 1 905 
(Note: Not science lab credit.) 

BIO 104 Environmental Laboratory 4 hrs. 
Biology (2-4) 

Examines and analyzes the parameters of the biosphere as 
a biolog ical support system and the imp l ications of natural 
and human caused changes in  that support system. An 
examination of biosphere (natural world) and industrios
phere (technological wor ld )  i nteract ions is i nc l uded .  
IA I  L 1 905L 
(Note: Lab science credit.) 

BIO 105 Heredity, Evolutlon 3 hrs. 
and Culture (3-0) 

Examines l ife and the evolutionary record with emphasis on 
humans and the gene poo l .  Factors such as soc ial and 
environmental entities and the problems of the 20th century 
are considered . IAI L 1 906 
(Note: Not science lab credit.) 

C O U R S E  D E S C R I P T I O N S

BIO 1 1 0  Principles of Biology (3-3) 4 hrs. 
Studies and emphasizes cel l  structure and function by 
exploring the various patterns that have evolved with i n  ce l ls  
for carryi ng out important l ife functions. Th is inc ludes cel l  
u ltrastructure, cel l  surface-volume relationsh ips ,  ce l lu lar 
metabol ism and energetics, m itos is and meios is ,  genetics, 
DNA, RNA and protein synthesis, gene action ,  population 
genetics, development and environment. 
IAI L 1 900L IA I  BIO 9 1 3  
Prerequisite: H i g h  school bio logy with a g rade o f  C or bet
ter or BIO 1 0 1  with a grade of C or better, or consent of 
instructor. 
(Note: Lab science credit.) 

BIO 1 20 General Botany (3-3) 4 hrs. 
Surveys the p lant k ingdom emphasiz ing ecological rela
tionsh ips ,  plants and their g rowth ,  structure, physiology and 
reproduction .  IA I  L 1 901 L IAI BIO 9 1 4  
Prerequisite: High school biology with a g rade o f  C o r  bet
ter or B IO 1 0 1  with a grade of C or better, or consent of 
instructor. 
(Note: Lab science credit.) 

BIO 1 30 Microbiology (2-4) 4 hrs. 
Examines characterist ics and importance of microorgan
isms; emphasis on identif icat ion, anatomy and physiology, 
contro l ,  relationsh ip to health and d isease and economic 
importance. IA I  L 1 903L IAI NUR 905 
Prerequisite: High school biology with a g rade of C or bet
ter or BIO 1 01 or BIO 1 1 0  with a g rade of C or better, or 
consent of instructor. Col lege chemistry or equivalent is 
desirable. 
(Note: Lab science credit.) 

BIO 1 35 Introduction to Human 4 hrs 
Anatomy and Physiology (4-0) 

Surveys the human body, with emphasis on basic physical 
and chemical concepts, anatomy, physiology and embryol
ogy. Designed to meet the needs of students in  certain 
a l l ied health career p rograms. IAI L 1 904 
Prerequisite: High school biology with a grade of C or bet
ter or BIO 1 0 1  with a g rade of C or better, or consent of 
instructor. 
(Note: Not science lab credit.) 

BIO 1 36 lntroducUon to 3 hrs. 

Human Disease (3-0) 
Surveys the nature of human d isease, with emphasis on the 
functional d isturbances with i n  the body systems. Designed 
to meet the needs of students i n  certain al l ied health career 
programs. IA I  L 1 904 
Prerequisite: High school biology with g rade of C or better 
or better, or consent of instructor. 
(Note: Not science lab credit.) 
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BIO 140 General Zoology (3-3) 4 hrs. 

Surveys the animal k ingdom based on theory of organic 
evolut ion, inc lud ing morphology, h istology, physiology, tax
onomy, parasitology, embryology and ecology. 
IAI L 1 902L IAI B IO 9 1 5 . 
Prerequisite: High school biology with g rade of C or better 
or BIO 1 0 1  with a grade of C or better, or consent of instruc
tor. 
(Note: Lab science credit.) 

BIO 1 50 Field Biology (2-4) 4 hrs. 

Emphasizes f ie ld and laboratory work with local soi l s ,  f lora, 
fauna, their col lection, identification and ecological relation
ships. Assists students in  acqui r ing basic working knowl
edge in  f ield work. Field work or f ie ld tr ips every class day, 
weather permitt ing .  IAI L 1 905L 
Prerequisite: High school biology with a grade of C or bet
ter, and consent of instructor. 
(Note: Lab science credit.) 

BIO 151 Field Biology 4 hrs. 

Cape Cod (2-4) 

Emphasizes f ie ld and laboratory work with loca l ,  as wel l  as 
Cape Cod coastal marine soi l s ,  f lora, fauna ,  their col lection , 
identification and ecological relationships. Assists students 
i n  acqu i r i ng basic work ing knowledge i n  field work. 
Weather permitt ing ,  field work or field tnps wil l be offered 
every day inc lud ing an extended tr ip to Cape Cod, 
Massachusetts . IAI L 1 905L 
Prerequisite: High school biology with a grade of C or bet
ter, and consent of instructor. 
(Note: Lab science credit.) 

BIO 152 Field Biology 4 hrs. 
Isle Royale (2-4) 

Emphasizes f ie ld and laboratory work with local , as wel l  as 
Is le Royale soi ls ,  f lora, fauna, their col lection , identification 
and ecological relationships. Assists students in  acqui r ing 
basic working knowledge in f ie ld work. Weather permitt ing , 
f ie ld work or f ield tr ips wi l l  be offered every day inc lud ing an 
extended tr ip to Is le Royale , Mich igan.  IA I  L 1 905L 
Prerequisite: High school biology with a grade of C or bet
ter, and consent of instructor. 
(Note: Lab science credit.) 

BIO 1 53 Fleld Biology 4 hrs. 
Tropical (2-4) 

Emphasizes f ie ld and laboratory work with local , as wel l as 
tropical (Bel ize) fauna, flora, soi ls ,  their col lection , identifi
cation and ecological relationships. Assists students in 
acqui r ing basic working knowledge in  f ie ld work. Weather 
permitt ing ,  f ie ld work or f ie ld tr ips wi l l  be offered every day 
including an extended tr ip to Bel ize. IA I  L 1 905L 
Prerequisite: High school biology with a g rade of C or bet
ter and consent of instructor. 
(Note: Lab science credit.) 
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BIO 1 54 Field Biology 4 hrs. 
Mountain Ecology (2-4) 

Emphasizes f ie ld and laboratory work with loca l ,  as wel l as 
mountain (Smoky Mountains) soi ls ,  f lora, fauna, their col lec
tion , identif ication and ecological relationsh ips .  Assists stu
dents in  acqu i r ing basic working knowledge in  f ie ld work. 
Weather permitt ing ,  field work or field trips w i l l  be offered 
every day inc lud ing an extended f ield tr ip to the Smoky 
Mountains .  IAI L 1 905L 
Prerequisite: High school biology with a g rade of C or bet
ter and consent of instructor. 
(Note: Lab science credit.) 

BIO 1 60 Human Anatomy (3-2) 4 hrs. 
I ntroduces the anatomy of the human body; the fol lowing 
systems studied either reg ional ly or systemical ly :  i ntegu
mentary, skeletal , articu lar, muscu lar, c irculatory, lymphatic, 
nervous, respi ratory, d igestive, excretory, endocrine and 
reproduct ive . I nc l udes some in t roductory h istology. 
Special ly designed for studies in health careers, biology 
and physical education. IA I  L 1 904L IA I  NUR 903 
Prerequisite: High school biology with a C or better or B IO 
101  w i th  a g rade of  C or better, or consent of  instructor. 
(Note: Lab science credit.) 

BIO 1 61 Human Physiology (3-2) 4 hrs. 
Emphasizes physiological pr inc ip les at the molecular, cel lu
lar, t issue, organ and system leve l ,  as they perta in to the 
human organ ism. The fol lowing systems are stud ied in  
detai l :  skeleta l ,  muscu lar, c i rcu latory, nervous, d igestive, 
resp i ratory, ur inary, reproductive and endocr ine . In this 
course , special appl ications wi l l be made to meet the needs 
of students i n  health careers, biology and physical educa
tion. IAI NUR 904 
Prerequisite: BIO 1 60 with a g rade of C or better, or con
sent of instructor. 
(Note: Lab science credit.) 

BIO 21 o Blologlcal Principles (3-3) 4 hrs. 
Emphasizes the fol lowing topics: the or ig in and evolution of 
l i fe ,  ce l l  structure and functions ,  transformation of energy, 
biological chemistry, physical and chemical l i fe processes , 
regu latory mechan isms, ce l lu lar reproduction , i nheritance, 
gene action and development. Primari ly for biology major 
and minor students. IAI L 1 900L 
Prerequisite: One semester of col lege chemistry, CHM 1 2 1  
with a grade o f  C or better o r  two years o f  h igh school 
chemistry and physics. 
(Note: Lab science credit.) 

BIO 220 Botanical Principles (3-3) 4 hrs. 
Studies the plant kingdom emphasizing ecological relation
sh ips ,  evolutionary relationsh ips ,  g rowth , structure, physiol
ogy, energy relationships, l ife cycles ,  and reproduction. 
Pr imari ly for biology major and minor students. 
Prerequisite: BIO 2 1 0  with a grade of C or better. 
(Note: Lab science credit.) 



BIO 240 Zoological Principles (3-3) 4 hrs. 

Studies the animal k ingdom emphasiz i ng evolut ionary 
study from protozoans through vertebrates inc lud ing organ
ic evolut ion, morphology, h istology, physiology, taxonomy, 
parasitology, embryology and ecology. Primari ly for biology 
major and minor students. 
Prerequisite: 810 2 1 0  with a grade of C or better.
(Note: Lab science credit.) 

Cardiac Technology 

See: HPI Cardiac Technology 

CAS Computer Appl ications 
Softwa re 

CAS 1 1  O Core Microsoft Office 1 hr. 
Speclallst CertHlcaUon: Word (1 -0) 

Continues development of Word ski l ls and focuses on the 
review of these ski l ls in preparation for the Microsoft Office 
Specialist Certification Exam. This course prepares the stu
dent for the Microsoft Off ice Specia l ist Exam : Core 
Certification for Microsoft Word . 
Prerequisite: CIS 1 25 or C IS 1 34 with a grade of C or better, 
or consent of instructor. 

CAS 120 Core Microsoft Office 1 hr. 

Specialist Certification: Excel (1 -0) 
Continues development of Excel ski l ls and focuses on the 
review of these ski l l s  i n  preparation for the Microsoft Office 
Specialist Certification Exam. This course prepares the stu
dent for the Mic rosoft Off ice Specia l ist Exam: Core 
Certification for Microsoft Excel .  
Prerequisite: CIS 1 23 or OFC 205 with a grade of C or better, 
or consent ol instructor. 

CAS 130 Core Microsoft Office 1 hr. 
Specialist Certification: Access (1 -0) 

Continues development of Access sk i l ls and focuses on the 
review of these ski l l s  i n  preparation for the Microsoft Office 
Special ist Certification Exam. This course prepares the stu
dent for the M icrosoft Off ice Specia l ist Exam:  Core 
Certification for Microsoft Access. 
Prerequisite: CIS 1 22 or OFC 225 with a grade of C or bet
ter, or consent of instructor. 

CAS 140 Core Microsoft Office 1 hr. 
Speclallst CerUflcatlon: 
PowerPoint (1 -0) 

Continues development of PowerPoint sk i l ls and focuses on 
the review of these sk i l ls in preparation for the Microsoft 
Office Special ist Certification Exam . This course prepares 
the student for the Microsoft Office Special ist Exam: Core 
Certification for Microsoft PowerPoint. 
Prerequisite: CIS 1 26 or OFC 202 with a grade of C or bet
ter, or consent of instructor. 

C O U R S E  D E S C R I P T I O N S

CAS 1 50 Core Microsoft Office 1 hr. 

Speclallst CertHlcatlon: Outlook (1 -0) 
Focuses on review of Outlook sk i l ls in preparation for the 
Microsoft Office Special ist Cert if ication Exam. This course 
prepares the student for the Microsoft Office Special ist 
Exam: Core Certification for Microsoft Outlook. 
Prerequisite: CIS 1 1 8 or OFC 1 07 with a grade of C or bet
ter, or consent of instructor. 

CAS 21 O Expert Microsoft Office 1 hr. 
Specialist Certification: Word (1 -0) 

Concentrates on advanced Word ski l l s  and focuses on the 
review of these ski l l s  i n  preparation for the Microsoft Office 
Special ist Certification Exam . This course prepares the stu
dent for the Microsoft Officer Special ist Exam : Expert 
Certif ication for Microsoft Word . 
Prerequisite: CIS  1 25 or OFC 201 with a g rade of C or bet
ter, or consent of i nstructor. 

CAS 220 Expert Microsoft Office 1 hr. 
Specialist Certification: Excel (1 -0) 

Concentrates on advanced Excel ski l l s  and focuses on the 
review of these ski l l s  i n  preparation for the Microsoft Office 
Special ist Certification Exam. This course prepares the stu
dent for the Microsoft Off ice Specia l ist Exam: Expert 
Certification for Microsoft Exce l .  
Prerequisite: CIS  1 24 or OFC 205 wi th a g rade of C or bet
ter, or consent of instructor. 

C DV Career Development 

CDV 11 O Career Development (2-0) 2 hrs. 
Provides the opportun i ty to explore career interests , experi
ences, sk i l ls ,  ab i l it ies and work related values. Examines 
i nformation about the world of work inc lud ing the nature of 
various careers, labor market trends ,  job search strategies , 
education and trai n ing requ i rements and d iversity i n  the 
workplace. I nformation wi l l be i ntegrated so students wi l l  be 
able to develop educational and career goals .  

C H M  Chemistry 

CHM 1 00 Chemistry for the Health 4 hrs. 
Sciences (3-3) 

I ntroduces basic concepts of inorganic and organ ic chem
istry and biochemistry. Emphasizes chemical pr inc ip les 
appl ied to biological systems. Laboratory exerc ises apply 
theory to biological and consumer products. Especia l ly 
designed for students i n  a l l ied health sciences. Meets the 
prerequ isite of the Nurs ing Program . IA I  P 1  902L 
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CHM 1 1  o Fundamentals of 4 hrs.

Chemistry (3-3) 
I ntroduces concepts of chemistry. Emphasizes the compo
sit ion of matter, the periodic table, the chemistry of solutions 
and chemical calcu lations. The laboratory experiments uti
l ize many common household materials to demonstrate 
appl ications of chemical concepts. For students whose 
preparation does not permit enrol lment in  CHM 1 2 1 .  
IAI P 1  902L 
Prerequisite: MTH 080 or MTH 087 with a grade of C or bet
ter or concurrent enro l lment. 

CHM 1 21 General Chemistry I (4-3) 5 hrs. 
Studies pr incip les of atomic and molecular structure, bond
ing, stoichiometry, states of matter, kinetic molecular theory, 
and solut ions .  Correspond i ng  laboratory exper iments 
inc lude vol umetric and g ravimetric analyses , a qual itative 
study of reactions, v is ib le spectrophotometry, and problem
based analyses. I ntended for a l l  students whose majors 
requ i re general chemistry, inc lud ing science majors and 
pre-professionals. The course also satisfies a general edu
cat ion laboratory science requ i rement for students with pre
vious chemistry experience. 
IAI P 1  902L IAI B IO 906 IAI EGR 961 IAI CHM 91 1 
IAI NUR 906 
Prerequisite: Two semesters of h igh school chemistry, or 
CHM 1 1  O and MTH 080 or MTH 087 with g rades of C or bet
ter, or consent of instructor. 

CHM 1 22 General Chemistry II (4-3) 5 hrs. 

Continues CHM 1 2 1  as the second semester of a general 
chemistry sequence intended for a l l  students whose major 
requ i res a fu l l  year of general chemistry, inc lud ing science 
majors and pre-profess ionals .  I nc ludes the pr incip les of 
chemical kinet ics, equ i l ib r ium,  acid-base reactions, electro
chemistry, and thermodynamics. Also i ntroduces topics in 
organ ic ,  nuc lear, transition meta l ,  and descriptive chem
istry. Laboratory inc ludes experiments related to lecture 
materia l .  
IAI B IO 907 IAI EGR 962 IAI CHM 912 IAI NUR 907 
Prerequisite: CHM 1 21 with a g rade of C or better, or con
sent of instructor. 

CHM 1 25 Organic and 4 hrs. 
Biochemistry for the 
Health Sciences (3-3) 

I ntroduces pr incip les and health appl ications of organic 
chemistry and biochemistry. Studies the structure, nomen
clature and reactions of organic compounds. Also studies 
carbohydrates ,  l ip ids, prote ins ,  enzymes, nucle ic acids, 
metabol ic pathways and b ioenergetics .  Inc ludes related 
laboratory exerc ises. I ntended for students i n  the a l l ied 
heal th sc iences but open to a l l  non-physical science 
majors . 
Prerequisite: CHM 1 1 0 or CHM 1 2 1  with a grade of C or 
better or placement exam and consent of the chemistry 
department chai rperson .  
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CHM 201 Basic Organic 4 hrs. 
Chemistry (3-3) 

Surveys topics of organic chemistry cover ing nomencla
ture, structure, reactions and synthesis of the major c lasses 
of organic compounds, inc lud ing hydrocarbons, alcohols, 
aldehydes, ketones, carboxyl ic acids and amines. The lab
oratory includes experiments in  d isti l lation , crysta l l ization , 
chromatography, extraction , synthesis and analys is .  
IA I  NUR 908 
Prerequisite: CHM 1 00 ,  CHM 1 1 0 ,  or CHM 1 2 1  with a g rade 
of C or better, or consent of instructor. 

CHM 204 Organic Chemistry I (3-6) 5 hrs. 
Appl ies modern theories of e lectronic structures to the 
study of chemical and physical propert ies of alkanes, 
alkenes, alkynes, and alkyl hal ides. Students also study 
reaction mechanisms and stereochemistry as they apply to 
the above c lasses of organic compounds. Laboratory 
inc ludes syntheses, qual itative organic analyses, IR and 
v is ib le spectrophotometry, gas chromatography, th in layer 
chromatography, HPLC, polar imetry, and refractometry. 
I ntended pr imari ly for science majors and pre-profession
als .  IAI BIO 908 IA I  EGR 963 IA I  CHM 9 1 3  
Prerequisite: C H M  1 22 with a g rade o f  C o r  better, o r  con
sent of instructor. 

CHM 205 Organic Chemistry II (3-6) 5 hrs. 
Continues CHM 204. 
IAI B IO 909 IAI EGR 964 IAI CHM 9 1 4  
Prerequisite: C H M  204 with a g rade o f  C o r  better. 

CHM 21 0 Quantitative Analysis (3-6) 5 hrs. 
I ntroduces theory and appl ications of sampl ing and quanti
tative chemical analysis with a focus on acid-base equ i l ib
r ia, complexation ,  extraction and chromatography, solub i l i 
ty, p recip itation , redox reactions , and activity. Considerable 
emphasis is placed on extended equ i l ib r ium concepts and 
the fundamentals of spectroscopy. Laboratory experiments 
are related to lecture topics; they emphasize experimental 
precision and accuracy and inc lude spreadsheet-based 
computer calculat ions. 
Prerequisite: CHM 1 22 or equ ivalent with a g rade of C or 
better. 

C I S  Computer I nformat ion 
Systems 

CIS 1 00 Computer Literacy (2-2) 3 hrs. 
Provides the student with an understand ing of computers 
and software as they are used in the business environment. 
Laboratory t ime wi l l  be used to look at a few appl ications of 
software packages ( l ike word processing ,  poss ib ly spread
sheets, data bases and/or graphics) with the i ntent of help
ing students become fami l iar  with a microcomputer. This 
course is not i ntended for computer i nformation majors and 
does not inc lude programming .  
IAI BUS 902 



CIS 101 Introduction to Computer 3 hrs. 
lnfonnatlon Systems (2-2) 

I ntroduces a student to the computer through lecture and 
laboratory ass ignments. No prior knowledge of computers 
is necessary. The student will learn the fundamentals of 
computers and how computers are used in a business envi
ronment, inc luding learn ing how to use a word processor, 
data base manager, spreadsheet, and other packages. The 
student will also learn to write s imple programs us ing the 
BASIC language. 
(NOTE: Transfer students should check with the school they 
wil l be transferr ing to regard ing the transferabi l i ty of this 
course . )  
IA I  BUS 902 

CIS 102 NelPrep™ Networking 3 hrs. 
Fundamentals (3-0) 

I ntroduces students to the underly ing concepts of data 
communications ,  telecommun ications ,  and networki ng .  
Th is course provides a general overview o f  computer net
works and focuses on the terminology and technologies i n  
current networking environments. 

CIS 1 03 Computer lnfonnatlon 1 hr. 

Systems Career 
Exploration (.5-1 0) 

Studies an overview of career and employment poss ib i l it ies 
in the computer industry. Each student wil l observe prac
tices in  this industry and attend a seminar to discuss her/h is 
experiences. This course is for students wi th no prior cours
es or work experience i n  the computer field. An interview 
with the coord inator is requ i red before enrol lment . (NOTE: 
Summer semester only.) 
Prerequisite: Consent of coord inator. 

CIS 1 04 Mulllmedla Presentations (1 -2) 2 hrs. 

Provides an i ntroduction to the theory of presentations and 
communication us ing mult imedia technology. The course 
wil l cover presentation styles, development methodologies 
and ski l l s .  I t  wi l l  also provide in-depth , hands-on experience 
with multimedia software in order to teach how mult imedia can 
enhance, improve and make presentations more effective. 

CIS 1 05 Introduction to 3 hrs. 

MuHimedla (2-2) 
I ntroduces terminology, g rowth ,  and appl ications of mu lt i
media. Students wi l l  use a currently popular mu lt imedia 
authoring appl ication to combine g raphics, music ,  video, 
and text in  mu lt imedia projects .  
Prerequisite: CIS 1 00 ,  C IS  101  or C IS  1 1 9 w i th a g rade of 
C or better. 
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CIS 1 116  Computer Logic and 3 hrs. 

Programming Technology (2-2) 

Fami l iarizes the student with the necessary tools to design 
effic iently the steps i n  a business computer p rogram . 
I ntroduces object-oriented programming with an appropri
ate programming language. Requ i res the students to code 
and debug their own sample cases. Also teaches docu
mentation ,  p roblem analys is ,  structured programming logic ,  
decis ion tables and table ut i l ization. 
Prerequisite: CIS  1 0 1  or current enrol lment and MTH 080 or 
MTH 087 with a g rade of C or better. 

CIS 1 07 NelPrep™ 3 hrs. 
Local Area Networks (2-2) 

Covers how LANs are bu i l t :  what physical cables are used, 
how those cables are connected together, and how hard
ware platforms (such as servers and workstations) attach to 
LANs .  The student wil l also learn about the Network 
Operati ng Systems (NOS) software and appl ications that 
run on LANs.  
Prerequisite: C IS  1 02 wi th a g rade of C or better, or consent 
of i nstructor. 

CIS 1 1 5  NelPrep™ Wide Area 3hrs. 
Networks (2-2) 

Covers networking topics related to Wide Area Networks 
(WANs) .  These topics inc lude the telecommunications 
components and concepts used to bui ld WANs,  as wel l as 
protocols used to transport voice and data over a wide 
area. 
Prerequisite: CIS 1 07 with a g rade of C or better, or consent 
of instructor. 

CIS 1 1 7  lntroducHon to Windows (.5-1)  1 hr. 
I ntroduces the student to the use of a g raphical interface for 
the operating system. Inc ludes the use of g raphical i nter
face,  and some of the bu i lt- in desktop and system acces
sories. 

CIS 1 1 8  lntroducHon to the Internet (.5-1) 1 hr. 
I ntroduces the student to the capabi l it ies of the I nternet and 
the World Wide Web through the use of currently popular 
software packages. Students must have working knowl
edge of Microsoft Windows environment pr ior to reg istra
t ion. 

CIS 1 1 9  Web Site Development I (2·2) 3 hrs. 

P rovides the student with a foundation in  the fundamentals 
of I nternet technology and Web authoring using currently 
popular Web-author ing software. I ntroductory HTML, Web 
page des ign ,  Web site hosting ,  security, I nternet protocols , 
and e-commerce are among the topics covered in  a lecture 
and lab-based format. Students ut i l ize the ski l ls learned to 
create a Web site of their choice and des ign .  A working 
knowledge of Microsoft Windows is recommended. 
Prerequisite: CIS 1 00 ,  CIS 1 0 1  or CIS 1 1 8 with a g rade of 
C or better. 
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CIS 1 20 Introduction to Business 3 hrs. 

Software Packages (2-2) 
Provides an opportun i ty to become proficient in the use of 
currently popular software packages on a variety of micro
computers. 

CIS 1 21 General Accounting 2 hrs. 
for Micros Appllcallons (1 -2) 

Provides an opportunity to become proficient in the use of 
a currently popular general account ing package. 
Prerequisite: ACC 101 wi th a grade of C or better, or con
sent of instructor. 

CIS 1 22 Data Base for Micros (.5-1 ) 1 hr. 

Provides an opportunity to become proficient in the use of 
a cu rrently popular data base package .  May be repeated 
up to a maximum of three credit hours uti l iz ing d ifferent 
software packages for each unit of cred it .  

CIS 1 23 SpreadsheeUBudgellng 1 hr. 
for Micros (.5-1) 

Provides an opportunity to become proficient i n  the use of 
a cu rrently popular spreadsheet package. May be repeat
ed up to a maximum of three credit hours ut i l iz ing d ifferent 
software packages for each un i t  of cred it .  

CIS 1 24 Advanced Spreadsheet 1 hr. 
for Micros (.5-1)  

Provides an opportunity to become proficient i n  the use of 
a cu rrently popular advanced spreadsheet package .  May 
be repeated up to a maximum of th ree cred it hours uti l iz ing 
d ifferent software packages for each un i t  of cred it .  
Prerequisite: CIS 1 23 with a g rade of C or better, or consent 
of i nstructor. 

CIS 1 25 Word Processing for 1 hr. 
Micros (.5-1)  

Provides an opportunity to become proficient i n  the use of 
a currently popular word processing package .  Previous typ
ing hel pfu l but not requ i red . May be repeated up to a max
imum of three credit hours uti l i z ing d ifferent software pack
ages for each unit of credit . 

CIS 1 26 Graphics for Micros (.5-1) 1 hr. 
Provides an opportun i ty to become proficient i n  the use of 
a cu rrent ly popular m icrocomputer bus iness g raphics 
package. May be repeated up to a maximum of three cred
it hours uti l iz ing d ifferent software packages for each unit of 
cred it . 

CIS 1 27 Advanced Business 1 hr. 

Graphics (.5-1) 
I nc ludes advanced features of a business graph ics pack
age, such as chart styl i ng ,  importi ng ,  exporting ,  maps, tem
plates, macros and drawing .  
Prerequisite: CIS 1 26 with a g rade o f  C or better, or consent 
of i nstructor. 
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CIS 1 28 DOS Basics for Micros (.5-1 ) 1 hr. 
Provides i nstruction in the most commonly used DOS com
mands. Des igned as an i ntroduction of appl ications soft
ware such as word process ing ,  spreadsheets or data 
bases. This course does not inc lude extensive use of batch 
files, EDL IN or DEBUG. 

CIS 1 29 Personal lnfonnallon 1 hr. 
Management (.5-1) 

Uses a currently popu lar personal i nformation management 
package. Provides techn iques to manage time, analyze 
reports , manage accounts and import data from other 
sources. 

CIS 1 30 Vlsual Basic 4 hrs. 
Programming I (3-2) 

I ntroduces students to Visual Basic p rogramming for devel
oping Windows appl ications .  Students shou ld  learn how to 
develop basic and i ntermed iate level appl ications with a 
g raphical user i nterface in an event-driven environment, 
us ing basic control structures and structured design pr in
c i p les .  
Prerequisite: CIS 1 0 1  and C IS  1 06 and ei ther MTH 080 or 
MTH 087 with g rades of C or better, or consent of instructor. 

CIS 1 32 Advanced Business 4 hrs. 
Software Packages (3-2) 

Provides an opportun i ty to bu i ld  an i ntegrated business 
system using BAS IC programming and a currently popular 
appl ications suite . Advanced word process ing ,  spread
sheet and database features wi l l  be i nc luded in the system. 
Prerequisite: ACC 1 01 ,  C IS  1 06 or C IS  1 30 and th ree cred
it hours chosen from CIS 1 20 ,  CIS 1 22 ,  CIS 1 23 and C IS 
1 25 w i th  g rades of  C or better, or consent of  instructor. 

CIS 1 33 Personal Computer 4 hrs. 
Programming-Assembler 
Language (3-2) 

I n troduces assembler language programming on a person
al computer with emphasis on writ ing  wel l-formed programs 
for a variety of business appl ications. 
Prerequisite: CIS 1 0 1  and C IS  1 06 or C IS  1 30 with g rades 
of C or better, or consent of instructor. 

CIS 1 34 Command Une 3 hrs. 

Scripting (2-2) 
Covers beg inn ing and advanced personal computer DOS 
commands with a special emphasis on business f i le man-
agement. Some previous personal computer experience is 
helpfu l .  



CIS 1 37 Computer Internship I (1 ·15) 3 hrs. 
Provides students with coord inated job experience in an 
information technology professional position such as com
puter networking or Web design .  This course is repeatable 
up to a maximum of six credi t  hours .  The one lecture hour 
per week wi l l  i nvolve a seminar regard ing technology 
issues. 
Prerequisite: Min imum of six credit hours of CIS courses 
with a GPA of 2.5 or better. Consent of department coord i
nator and internship instructor. 

CIS 1 38 Web Site Development II (2-2) 3 hrs. 
Builds on Web development sk i l ls learned in C IS  1 1 9 and 
emphasizes the development ii i nteractive Web pages 
using a currently popular c l ient-side scr ipt ing language, 
style sheets, and markup languages. Students ut i l ize the 
advanced ski l ls learned to create a business-oriented Web 
site of their choice and des ign .  
Prerequisite: CIS  1 1 9 wi th a grade of C or better, or consent 
of instructor. 

CIS 1 39 Web Authoring Tools (2-2) 3 hrs. 
Builds on Web development ski l l s  learned in C IS  1 1 9 .  This 
course provides an i ntroduction to a currently popular Web 
authoring too l .  Un ique features of the authoring tool wi l l  be 
uti l ized . 
Prerequisite: CIS 1 1 9 with a grade of C or better. 

CIS 141 Advanced Data Base for 1 hr. 
Micros (.5-1 ) 

Provides the student with knowledge and practice of ut i l iz
ing the advanced capabi l it ies of a currently popular data
base appl icat ion. Designed for a non-programmer to make 
better use of the software package to solve common infor
mation requ i rements. 
Prerequisite: CIS 1 22 with a grade of C or better. 

CIS 143 Introduction to Database 3 hrs. 
Management (2·2) 

Provides students with a comprehens ive i ntroduction to 
database concepts. Pr imary focus is on the relational model 
of database management and querying databases us ing 
Structured Query Language (SOL) .  
Prerequisite: CIS 1 06 and ei ther C IS 1 20 or CIS 1 22 with 
grades of C or better, or consent of instructor. 

CIS 144 Advanced PC Operating 3 hrs. 
Systems (2·2) 

Provides students with experience i nstal l i ng ,  configur ing ,  
upgrading ,  diagnosing ,  troub leshoot ing and networking 
recent and current personal computer operat ing systems. 
Prerequisite: CIS 1 34 and three credit hours chosen from 
CIS 1 0 1 , CIS 1 20 ,  C IS  1 22 ,  CIS 1 23 and CIS 1 25 with 
grades of C or better, or consent of instructor. 
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CIS 1 45 PC Hardware (2·2) 3 hrs. 
Provides students with experience instal l i ng ,  configur ing ,  
maintain i ng ,  upgrad ing ,  diagnos ing ,  troub leshooting ,  and 
networking recent and current personal computer hard
ware . 
Prerequisite: CIS 1 0 1  and C IS 1 34 with g rades of C or better. 

CIS 1 46 Operating System - 3 hrs. 
OS/2 (2-2) 

Provides an i ntroduction to the OS/2 operati ng system.  I t  
w i l l  cover beg inn ing and advanced commands inc lud ing 
device contro l ,  red i rect ion , subdi rectories, backups and 
batch f i les. 
Prerequisite: CIS 1 34 with a grade of C or better, or consent 
of instructor. 

CIS 1 47 Windows (1 ·2) 2 hrs. 
I ntroduces a student to the use of a graphical interface for 
the operat ing system. The course inc ludes the use of the 
g raphical i nterface, bu i l t- in desktop accessories and bu i lt
i n  system accessories. Special features of appl ication 
packages when used i n  a Windows environment, network
ing considerations and switch ing between appl ications wi l l  
a lso be covered.  

CIS 1 48 Personal Computer 2 hrs. 

Utllltles (1 ·2) 

Provides instruction about a popular ut i l ity package. The 
general functions of such packages are performance 
enhancement, preventive maintenance, d isk repair, data 
recovery and data security. 
Prerequisite: CIS  1 34 with a grade of C or better, or consent 
of instructor. 

CIS 1 49 Personal Computer UNIX (2·2) 3 hrs. 
Provides i n-depth laboratory-oriented discussion of the 
UN IX  operat ing system. Appl ies to a wide variety of prob
lems i n  business data process ing .  
Prerequisite: CIS  1 34 and either C IS  1 60 or C IS  1 66 with 
g rades of C or better, or consent of instructor. 

CIS 1 51 Introduction to 3 hrs. 
Telecommunications (3-0) 

I ntroduces the basic vocabulary, sk i l ls and concepts asso
ciated with voice commun ications networks that are devel
oped and used by the telephone industry. Topics covered 
wi l l  be the h istory of voice networks, voice and d ig ital cod
ing schemes, regu latory actions and bodies, switch devel
opment inc lud ing their uses and implementat ions, voice 
traffic eng ineering ,  switch ing concepts and switch services. 
The c lass should not be confused with a basic data com
mun ication course. The emphasis of th is course is on devel
oping a working vocabulary i n  commun icating with tele
phone (voice) networking professionals and understanding 
the telephone industry and voice networks . 
Prerequisite: CIS  1 70 with a grade of C or better. 
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CIS 1 52 Data Base Programming, 3 hrs. 

Microcomputers (2-2) 
Uses the command language from a currently popular data 
base package for microcomputers. A set of business-ori
ented programs wil l be developed making extensive use of 
the command language. 
Prerequisite: CIS 1 22 and C IS 1 30 with g rades of C or bet
ter. 

CIS 1 53 Expert Systems (2-2) 3 hrs. 
Contrasts the types of expert systems avai lable .  Uses a 
currently popular expert system package and develops 
business appl ications using the package .  
Prerequisite: CIS 1 20 w i th  a grade of  C or better, or consent 
of instructor. 

CIS 1 54 Desktop Publishing (2-2) 3 hrs. 
I ntroduces the concepts and practices found in microcom
puter based desktop pub l ish ing .  Provides an opportun ity to 
become proficient in the use of a cu rrently popular desktop 
publ ish ing software package with the associated hardware . 

CIS 1 55 NetPrep™ TCP/IP (2-2) 3 hrs. 

Detai ls four networking arch itectures that are widely used in  
corporate networks , w i th the greatest emphasis fal l i ng on 
TCP/ IP, the most s ign ificant and popular arch i tecture. 
Prerequisite: CIS 1 07 with a grade of C or better, or consent 
of instructor. 

CIS 1 56 NelPrep™-The Internet (2-2) 3 hrs. 

Provides a broad overview of the I nternet and teaches 
effective ways to use the I nternet, such as electronic mai l ,  
c reat ing World Wide Web (www) pages and electronic 
commerce. This course also inc ludes a review of TCP/I P, 
the I nternet's networking architecture. 
Prerequisite: CIS 1 55 with a grade of C or better, or consent 
of instructor. 

CIS 1 57 NetPrep™ lntemetworking 3 hrs. 
Devices and Concepts (2-2) 

Deta i l s  the i nterconnection of computer networks , or 
l nternetwork ing .  Topics inc lude the use of l nternetworking 
components such as repeaters, hubs, br idges, switches, 
routers, and gateways , as wel l  as component selection . 
Prerequisite: CIS  1 55 with a grade of C or better, or consent 
of instructor. 

CIS 1 58 NelPrep™ Protocol Analysis (2-2) 3 hrs. 

Detai ls the networking processes and protocols used today, 
inc lud ing the protocols used at the OSI Model 's Data L ink 
Layer, Network Layer, Transport Layer, and h igher layers. 
This course also provides many sample trances as refer
ence. 
Prerequisite: CIS 1 55 with g rades of C or better, or consent 
of instructor. 
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CIS 1 59 NelPrep™ Network Analysls 3 hrs. 

Design (2-2) 
Covers topics related to the design of computer networks, 
inc lud ing user requ i rements, considerations in  physical 
media and topology, and choosing Network Operating 
Systems (NOSs) ,  comput ing p latforms, appl ications, soft
ware, and l nternetworking components. 
Prerequisite: CIS 1 57 with g rades of C or better, or consent 
of instructor. 

CIS 1 61 Introduction to 3 hrs. 

Perl Programming (2-2) 
I ntroduces and develops programming techniques in the 
Perl language. A wide range of problems of both a business 
and non-business nature will be studied, inc luding uti l ization 
of Perl 's object-oriented approach to write Common Gateway 
I nterface (CG I )  programs for W-based appl ications. 
Prerequisite: CIS 1 06 with a g rade of C or better, or consent 
of instructor. 

CIS 1 62 PC Operating System (2-2) 3 hrs. 

Provides students with knowledge and experience in instal
lat ion , operation ,  adm in i strat ion and troub leshoot ing 
M ic rosoft's P rofessional Workstat ion (PC) Operati ng 
System.  
Prerequisite: CIS 1 55 wi th a grade of C or better, or consent 
of instructor. 

CIS 1 63 Network Operating System (2-2) 3 hrs. 

Provides students with knowledge and experience in instal
lat ion ,  operat ion ,  adm in i strat ion and t roub leshoot ing 
Microsoft's Server Operat ing System. 
Prerequisite: CIS 1 62 with a grade of C or better, or consent 
of instructor. 

CIS 1 65 Linux Fundamentals (3-0) 3 hrs. 
Provides students with knowledge and experience in instal
lation ,  operat ion, admin istration , and troubleshooti ng of the 
Linux Operat ing System. 
Prerequisite: CIS  1 55 with a grade of C or better, or consent 
of instructor. 

CIS 1 66 C++ Programming I (3-2) 4 hrs. 

I ntroduces and develops programming techn iques in the 
C++ language. A wide range of problems of a business 
nature wil l be studied inc lud ing system programming type 
prob lems. Language features un ique to C++ w i l l  be 
add ressed a long with problem-solv i ng  techn iques .  
IA I  CS 9 1 1 
Prerequisite: CIS  1 0 1  and C IS  1 06 or C IS  1 30 with g rades 
of C or better, or consent of instructor. 



CIS 168 Java Programming I (3-2) 4 hrs. 
Introduces students to the Java programming language 
and its object-oriented (00) approach for developing p lat
form independent appl ications. Students wi l l  learn how to 
develop basic Java appl icat ions, inc lud ing object-oriented 
programming ,  event hand l i ng ,  and G raph ica l  User 
Interface (GUI )  us ing the Java Swing l i b rary. 
Prerequisite: CIS 1 06 with a g rade of C or better, or consent 
of instructor. 

CIS 170 Introduction to Data 3 hrs. 
Communications (3-0) 

Provides an introduction to telecommunications, information 
analysis ,  system des ign ,  termina l  equ i pment ,  data 
modems, common carrier fac i l it ies and communications 
processing equipment. 
Prerequisite: CIS 1 0 1  with a g rade of C or better, or consent 
of instructor. 

CIS 171 Introduction to Local Area 3 hrs. 

Networks (2-2) 

Introduces the concept of computer networks and when to 
use them in the business environment. The advantages and 
disadvantages of micro to mainframe or min i -computer and 
micro to micro l inks wi l l  be d iscussed . Various configura
tions wi l l  be compared. 
Prerequisite: CIS 1 70 and either CIS 1 28 or CIS 1 34 with 
grades of C or better, or consent of instructor. (Concurrent 
enrollment in  CIS 1 70 is al lowable . )  

CIS 1 72 Network Administration (2-2) 3 hrs. 
Expands upon C IS 1 70 and C IS  1 7 1 by taking a detai led 
look at the OSI layered mode l ,  TCP/ IP, I PX/SPX, ATM and 
many other standard protocols . The course provides an 
analysis of network components and appl ications for LANs 
and WANs. The course a lso identif ies the major issues sur
rounding distr ibuted network and commun ication in a c l ient 
server networking environment. 
Prerequisite: CIS 1 7 1 with a g rade of C or better. 

CIS 173 Cisco Networking Basics (2-2) 3 hrs. 
Provides students with a basic understand ing of networking 
terminology, protocols, LANs, WANs ,  topolog ies, and com
munications. 

CIS 174 Cisco Routers and 3 hrs. 
Routing Basics (2-2) 

Provides students with a basic understand ing of routers 
and routing inc lud ing router i nterfaces, components, con
figurations, IOS, TCP/ IC addressing and subnett ing ,  R I P, 
and IGRP 
Prerequisite: CIS 1 73 with a grade of C or better, or consent 
of instructor. 
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CIS 1 75 Cisco Switching Basics 3 hrs. 
and lntennedlate Routing (2-2) 

Provides students with a basic understand ing of switch ing 
and i ntermediate rout i ng ,  inc lud ing switches,  VLANs ,  
Spanning-Tree protocol , routing and routing protocols , 
access control l ists , network documentat ion, security, and 
troub leshoot ing .  
Prerequisite: CIS 17 4 wi th a g rade of C or better, or consent 
of i nstructor. 

CIS 1 76 C++ Programming II (3-2) 4 hrs. 
Expands on C++ programming sk i l ls learned in C IS  1 66. 
Emphasis is on us ing C++ to solve common business pro
gramming problems us ing data structures and algorithms. 
IA I  CS 9 1 2  
Prerequisite: C I S  1 66 with a g rade o f  C o r  better, o r  consent 
of i nstructor. 
Recommended Prerequisite: CIS  1 43 with a grade of C or 
better. 

CIS 1 77 Cisco WAN Technologles (2-2) 3 hrs. 

Provides students with an understand ing of basic WAN 
technologies, inc lud ing WAN devices, encapsulation for
mats, communication , PPP, ISDN ,  and frame relay. 
Prerequisite: CIS  1 75 with a g rade of C or better, or consent 
of instructor. 

CIS 1 78 Java Programming II (3-2) 4 hrs. 

Expands upon C IS  1 68 by i ntroducing students to Java 
input/output, threads,  col lections, networking ,  advanced 
Swi ng ,  Remote Method I nvocat ion ,  Java Database 
Connectivity, and JAR fi les. Students wi l l develop advanced 
Java appl ications that i nteract with files, the TCP/ IP net
work, remote objects, SOL database, and GU I  users. 
Prerequisite: CIS 1 68 with a grade of C or better, or consent 
of i nstructor. 
Recommended Prerequisite: C IS  1 43 with a g rade of C or 
better. 

CIS 1 86 C Programming for 4 hrs. 
Graphlcal User lntel1aces (3-2) 

I ntroduces and develops programming techn iques neces
sary to write graphical user i nterfaces for i nteractive appl i 
cat ion programs.  Emphasis is on the use of business soft
ware tools (C function l i b raries) provided in currently popu
lar software for development of windowing environments on 
microcomputers. 
Prerequisite: CIS 1 76 and CIS 266 with g rades of C or bet
ter, or consent of instructor. 

CIS 1 89 Extensible Markup 3 hrs. 
Language (2-2) 

Provides an introduction to Extensib le Markup Language 
(XML). The key capabi l it ies, l im i tations , and d i fferences 
between XML-based markup languages will be discussed. 
Students wi l l  use XM techno log ies to transform and 
exchange data. 
Prerequisite: CIS 1 1 9 with a g rade of C or better. 
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CIS 1 96 Advanced C Programming for 4 hrs. 
Graphical User Interfaces (3-2) 

Teaches concepts which complement those learned in C IS 
1 86. I ntroduces advanced topics i n  developing appl ica
tions with g raphical user i nterfaces with enhanced graphi
cal content deploying vector and raster graphics, dynamics 
data exchange and dynamic l i nk l i b raries. Emphasis is 
p laced on the use of software development tools and para
digms currently popular in the microcomputer software 
industry. 
Prerequisite: CIS 1 86 with a grade of C or better, or consent 
of instructor. 

CIS 202 Programming Systems (3-0) 3 hrs. 

I nd icates purpose and function of various programming 
systems such as program compi lers , operat ing systems, 
ut i l ity program , sortmerges and job control language. 
Prerequisite: CIS 1 1 0 with a grade of C or better. 

CIS 203 Systems Analysis and 3 hrs. 
Design I (3-0) 

I ntroduces students to the role of the systems analyst and 
the functions and techn iques of business systems analysis 
and design us ing the Systems Development Life Cycle 
(SDLC). I nc luded are problem defi n it ion , requ i rements 
analysis and defin it ion , system prototyping ,  user i nterface 
design ,  and system design documentation .  Stresses meth
ods and tools used in business systems analysis and 
design and communications with users to design systems 
that meet the user's needs. 
Prerequisite: CIS 1 06 and C IS 1 43 with g rades of C or bet
ter,or consent of instructor.with a g rade of C or better, or 
consent of instructor. 

CIS 204 Systems Analysis 3 hrs. 

and Design II (3-0) 
Expands on C IS  203 by cont inu ing through the SDLC phas
es of development and imp lementat ion. I nc luded are soft
ware eng ineering and qual ity assurance, project manage
ment basics , and system implementation .  Case studies 
may be used to demonstrate concepts. Students wil l carry 
a project through a l l  SDLC phases . 
Prerequisite: CIS  203 with a grade of C or better and either 
CIS 1 30 ,  CIS 1 66 or CIS 1 68 with a grade of C or better, or 
consent of instructor. 

CIS 205 Multimedia Development (2-2) 3 hrs 
Expands on the topics in C IS 1 05 .  Students wi l l  c reate more 
complex presentations and tutoria ls .  Students wi l l  use 
advanced scr ipt ing ,  shared scripts, and inc lude video, pic
tures, music and text i n  mult imedia projects. In addit ion, 
design considerations wi l l  be covered for various formats 
inc lud ing creat ing projects for the Web ,  and packag ing the 
f inal project i n  order to d istr ibute it . Completion of CIS 1 06 
is h igh ly recommended for those students who completed 
CIS 1 05 with a g rade less than B. 
Prerequisite: CIS 1 05 with a grade of C or better. 
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CIS 218 E-Commerce Development (2-2) 3 hrs. 
Provides the student with a foundation in the fundamentals 
of e lectron ic commerce development. Software, hardware, 
security, payment systems, promotion and support strate
gies, electron ic data i nterchange, Web auctions, i nterna
tional issues, legal imp l ications, ethical issues, taxat ion, 
and the use of a popular Web author ing tool are among top
ics covered i n  a lecture and lab-based format. Student must 
have work ing knowledge of Microsoft Windows environment 
and the I nternet pr ior to reg istrat ion. 

CIS 219 Web Site Management (2-2) 3 hrs. 
Provides an understand ing of the techn ical sk i l ls needed to 
set up and maintain a Web site. Students develop a Web 
site whi le address ing topics i ntegral to Web site manage
ment inc lud ing :  Web servers, estab l ish ing a presence on 
the Web ,  Web server configuration , server-side scr ipts, fi re
wal l s ,  server configuration , scripts, general maintenance 
considerat ions, data commun ications and appl ications i nte
grat ion ,  manag ing the Web server, i ntranet and train ing 
issues. Project management issues and system develop
ment l ife cycle methodologies are discussed and prac
t iced. 
Prerequisite: CIS 1 38 with a g rade of C or better, or consent 
of instructor. 

CIS 220 Topics in Computer 1 -6 hrs. 
lnfonnation Systems (1 -0 to 6-0) 

Studies selected problems, computer software or computer 
languages. The exact content and instructional methodolo
gy wil l vary semester to semester depend ing on the materi
al to be studied. A syl labus or course outl ine contain i ng 
addit ional i nformation with preregistration materials wi l l  be 
avai lable each t ime the course is offered . This course may 
be repeated up  to a maximum of six credit hours. 
Prerequisite: Consent of instructor. 

CIS 223 Spreadsheet Graphics (.5-1 ) 1 hr. 

Uses currently popular software designed to enhance 
spreadsheet graphics with or ig inal d rawings ,  catalogued 
symbols and text . 
Prerequisite: CIS  1 23 with a g rade of C or better, or consent 
of i nstructor. 

CIS 224 Spreadsheet Macros 1 hr. 

and Other Advanced Topics (.5-1)  
Provides an opportun ity to become profic ient i n  the use of 
spreadsheet macros and other advanced topics used with 
a currently popular spreadsheet package. May be repeat
ed up to a maximum of three credit hours uti l iz ing different 
software packages for each unit of credit . 
Prerequisite: CIS 1 24 with a grade of C or better, or consent 
of instructor. 



CIS 230 Computer Programmer 3 hrs. 
Internship (1 -1 5) 

Appl ies computer sk i l ls in practical situations and also 
involves a field project i n  local computer instal lation .  Open 
only to computer degree candidates . Fourth semester 
standing with an overal l GPA of 3.0 and a 3.5 GPA in  com
puter courses. 
Prerequisite: Consent of coordinator. 

CIS 231 Visual Basic 4 hrs. 

Programming II (3-2) 

Presents the basic pr inc ip les for the des ign ,  use and under
standing of computer graphical user interfaces in business. 
Other advanced topics include design ing menu-dr iven 
interactive software, custom contro ls ,  and data file man
agement. Emphasis is on bu i ld ing various software i n  Visual 
Basic to solve common business programming problems 
using relevant contro ls ,  data structures, and algor ithms. 
Prerequisite: CIS 1 30 with a grade of C or better, or consent 
of instructor. 
Recommended Prerequisite: CIS 1 43 with a grade of C or 
better. 

CIS 239 Web Site Development Ill (2-2) 3 hrs. 

Provides an i ntroduction to Web data access whi le bu i ld ing 
on knowledge and experience ga ined in C IS  1 38 .  Database 
concepts in the context of a Web appl ication are studied .  
Students use a popular Web author ing too l ,  server-side 
script ing ,  and XML to enable Web database access . 
Prerequisite: CIS 1 06 ,  C IS  1 22 and C IS 1 38 with g rades of 
C or better.

CIS 250 Network Security 3 hrs. 
Fundamentals (2-2) 

Provides students with a comprehensive hands-on 
overview of network security, inc luding authenticat ion ,  
encrypt ion, d ig ital certificates, per imeter topolog ies, remote 
access, cryptography and operational security. 
Prerequisite: CIS 1 55 or C IS 1 77 with a grade of C or bet
ter, or consent of instructor. 

CIS 259 Network Troubleshooting (1 -4) 3 hrs. 

Provides students with network troub leshooti ng sk i l l s .  
Based upon real- l ife condit ions, the network wi l l  be config
ured in various states of dysfunction provid ing opportun i ty 
for the student to identify the problem( s) and provide prop
er corrections/adjustments to make the network function 
properly again .  
Prerequisite: CIS 1 59 with a grade o f  C or better, or consent 
of instructor. 

CIS 260 Network Infrastructure 3 hrs. 
Administration (2-2) 

Provides students the knowledge and ski l ls to admin ister, 
upgrade, and maintain a Microsoft-based network. 
Prerequisite: CIS 1 63 with a grade of C or better, or consent 
of instructor. 
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CIS 261 Directory Services 3 hrs. 
Administration (2-2) 

Provides students the knowledge and ski l l s  to admin ister, 
upg rade ,  and mainta in the D i rectory Services in a 
Microsoft-based network. 
Prerequisite: CIS 1 63 with a grade of C or better, or consent 
of instructor. 

CIS 262 Designing a Network 3 hrs. 
Infrastructure (2-2) 

Provides students the knowledge and ski l l s  to analyze the 
business and techn ical requ i rements of an organ ization and 
then create an appropr iate Microsoft Windows-based net
work ing services des ign .  
Prerequisite: CIS  260 and C IS  261 with g rades of  C or bet
ter, or consent of instructor. 

CIS 263 Designing for Network 3 hrs. 
Security (2-2) 

Provides students the knowledge and ski l l s  to admin ister, 
upgrade, and maintain Network Security i n  a Microsoft
based network. 
Prerequisite: CIS 261 with a grade of C or better. 

CIS 264 Designing Directory 3 hrs. 
Services (2-2) 

Provides students the knowledge and ski l l s  to design and 
implement the D i rectory Services i n  a Microsoft-based net
work. 
Prerequisite: CIS 261 with a grade of C or better. 

CIS 265 Exchange Server 3 hrs. 
Administration (2-2) 

Provides students, through lecturers, discussions, exercis
es, and projects , the knowledge and ski l l s  to i nstal l ,  man
age and troub leshoot the Microsoft Exchange Server. 
Prerequisite: CIS  261 with a grade of C or better. 

CIS 266 C++ Programming Ill (3-2) 4 hrs. 
Presents advanced object-oriented programming topics 
us ing Ct+ in  enterprise business app l ications. 
Prerequisite: CIS 1 76 with a g rade of C or better, or consent 
of instructor. 

CIS 275 Linux System 3 hrs. 
Administration (3-0) 

Provides students with knowledge and experience in instal
lation ,  operation ,  admin istration , and troub leshoot ing of the 
Linux network operat ing system. 
Prerequisite: CIS  1 65 wi th a grade of C or better, or consent 
of instructor. 

· 

CIS 276 Unux Networking and 3 hrs. 
Security Administration (3-0) 

Provides students with knowledge and experience i n  
admin istration , f ine-tun ing and  d isaster p revention i n  L inux 
networking systems. 
Prerequisite: CIS  275 with a g rade of C or better, or consent 
of i nstructor. 
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CIS 277 Linux Shell Scripting 3 hrs. 
and Server Services (3-0) 

Provides students with knowledge and experience in i nstal
lat ion , operat ion, admin istration , and troub leshooti ng of the 
L inux p latform serv ices :  Apache Web Server, I BM  
Websphere Server, DB2  Database. 
Prerequisite: CIS 276 with a grade of C or better, or consent 
of instructor. 

CIS 277 Linux Shell Scripting 3 hrs. 
and Server Services (3-0) 

Provides students with knowledge and experience in instal
lation , operat ion, admin istration ,  and troub leshoot ing of the 
L inux p latform services: Apache Web Server. I BM  
Websphere Server, DB2  Database. 
Prerequisite: CIS 276 with a grade of C or better, or consent 
of instructor. 

CIS 278 Java Programming II (3-2) 4 hrs. 
Expands upon C IS 1 78 by i ntroducing students to pr int ing ,  
the JTable class, applets, servlets, XML, JavaBeans ,  and 
use of an I ntegrated Development Environment ( I DE) .  
Students wi l l  develop advanced c l ient/server and three-tier 
appl ications i n  Java. 
Prerequisite: CIS 1 78 with a grade of C or better, or consent 
of instructor. 

CIS 280 Vlsual Basic 4 hrs. 

Programming II (3-2) 
Al lows the student to learn to ut i l ize Visual Basie's many 
tools for access ing mult ip le types of databases, inc lud ing 
wr i t ing and uti l iz ing SOL to access SOL. Server and other 
databases through use of database object models and 
other Visual Basic tools .  I ntroduces Web site scr ipt ing as a 
way to publ ish reports e lectronical ly to one or more users. 
Provides hands-on experience with the c l ient-server mode l .  
Prerequisite: CIS 1 52 and C IS  231 w i th  g rades of  C or bet
ter, or consent of instructor. 

CNA Certified N u rs ing Assistant 

CNA 1 01 Nursing Assistant 7 hrs. 

Training (4.5-5) 
Provides theory and train ing in the basic sk i l ls essential to 
the practice of health care workers who wi l l  assist the nurse 
i n  the care of patients in a variety of health care sett ings .  
I nc ludes s imu lated practice and opportun i ty for c l i n ical 
app l ication . This cou rse i s  approved by the I l l i no is 
Department of Pub l ic Health , Office of Heal th Regu lations 
and successful completion is requ i red for appl ication for the 
Nurse Aide Competency exam . 
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CRJ C ri m i n a l  J ustice 

CRJ 1 01 lntroducUon to 3 hrs. 

Criminal Justice (3-0) 
Studies the h istory, role ,  development, and constitutional 
aspects of law enforcement and pub l ic  safety. Review of 
agencies and functions i nvolved i n  processes of admin is
tration of criminal justice. IA I  CRJ 901 

CRJ 1 04 Introduction to 3 hrs. 
CorrecUons (3-0) 

Provides the student with an i ntegrated knowledge about 
the system through wh ich the c r im ina l  offender  is 
p rocessed. Emphasis wil l be p laced upon the ph i losophical 
bases of pun ishment and treatment techn iques i n  i nstitu
t ional community-based programs plus parole programs.  
IAI CRJ 91 1 

CRJ 1 05 Crlmlnal Courts 3 hrs. 

of the U.S. (3-0) 
Provides the student with a broad body of knowledge con
cern ing the court structures of the Un ited States .  The 
course wi l l  examine the h istorical development of the judi
c ia l branch of government, the ro le of the courts i n  the cr im
ina l j ustice system,  levels of courts and roles of persons 
employed i n  this unit of the Cr iminal Justice program . 

CRJ 1 1 6  Introduction to 3 hrs. 

Forensics (3-0) 
I ntroduces student to the use of scientif ic d isc ip l ines i n  
c r ime i nvest igat ion. I dentif ies the variety of  sources of  evi
dence and the means by which comparative analysis can 
be made. I ntroduces student to p robab i l ity theory. 
Develops ski l l s  in cr ime scene technology, f ingerpr inti ng ,  
photography and record ing .  

CRJ 201 Criminal Law (3-0) 3 hrs. 
Examines local , state and federal cr iminal law. Topics 
inc lude a defin it ion of the cr imes, their elements, and atten
dant c i rcumstances and related defenses. IA I  CRJ 9 1 3  

CRJ 202 Crlmlnal Procedures (3-0) 3 hrs. 
Examines and analyzes federal and state law relati ng to 
arrest, search and seizure, Fi rst Amendment activit ies, 
i nterrogation , civi l l iab i l ity of pol ice, and tr ial procedu res. 

CRJ 203 Law and Society (3-0) 3 hrs. 
Focuses on the concept of law and its relationship to cr ime 
and the admin istration of cr iminal j ustice i n  a democratic 
society. Attention is d i rected toward the h istorical back
g round of American law, social norms, cr iminal law, law and 
force, morals, just ice, freedom and custom. An exami nation 
of the functions of the executive , legis lative and judic ia l  
branches of government is made i n  relationsh ip to law and 
the admin istration of cr iminal j ustice i n  present and future 
societal problems. 



CRJ 205 Juvenile Justice (3-0) 3 hrs. 
Examines organization , jur isdiction and functions of juven i le 
agencies. Juven i le court  movement, juven i le detention ,  pro
cessing and treatment. Statutes and court procedures for 
juveni les. Problems of juven i le del inquency, theories of cau
sation and prevention programs .  Pol ice respons ib i l it ies and 
contacts, current community, state and federal prevention 
programs. IAI CRJ 9 1 4  

CRJ 207 Vice and Drug Control (3-0) 3 hrs. 
Studies historical and sociological development problems 
in drug addiction and vice contro l ;  fundamental under
standing of narcotic addiction and effects of hypnotic 
drugs; the operat ion of lotter ies, bookmaking and other 
types of gambl ing and prostitution as these factors are 
involved in the daily rout ine of police work. 

CRJ 21 O Introduction to 3 hrs. 
Criminology (3-0) 

Examines the nature and extent of cr ime in American soci
ety, theories of cr ime causation and control of cr iminal 
behavior. IAI CRJ 9 1 2  

CRJ 2 1 4  Community Policing (3-0) 3 hrs. 
Examines issues in commun ity pol ic ing with emphasis on 
the concept of pub l ic and community relations as wel l as 
pol ice involvement i n  community prob lems. Stresses the 
role of the pol ice i n  maintain i ng pub l ic order and safety as 
a member of the community and in partnersh ip with other 
commun ity constituencies. 

CRJ 21 5 Alternatives to 3 hrs. 
Confinement (3-0) 

Studies formal and i nformal alternatives to custod ial han
dl ing of offenders. Takes systems approach to examine tra
dit ional and contemporary offender d iversion programs .  
Theories, objectives and the systematic consequences of 
change are examined .  

CRJ 216 Investigative Process (3-0) 3 hrs. 
Studies the art of i nvestigation to reconstruct facts and c i r
cumstances of any event . Prepares students to plan and 
execute investigations commonly performed in  civ i l  and 
criminal work with concentration on obtain ing d i rect evi
dence through i nterviewing ,  i nterrogation , observation and 
the use of documents and records. 

CRJ 220 Police Administration (3-0) 3 hrs. 
I ntroduces basic pr inc ip les of pol ice admin istration and 
management as appl ied to the pol ice function . Emphasis is 
on organ ization structure and management processes , 
identify ing the pol ice role in staff functions. 

CRJ 222 Pollce Operations (3-0) 3 hrs. 
Examines police operat ions, inc lud ing patro l ,  i nvest igation ,  
traffic, juven i le and special operat ions. Manpower distr ibu
tion , analysis of operations and enforcement pol icy wi l l  be 
stressed. 

C O U R S E  D E S C R I P T I O N S

CRJ 224 Police Supervision (3-0) 3 hrs. 

Focuses on supervisory prob lems with i n  a pol ice organiza
tion , equating sound pr inc ip les of human relations and 
supervisory techn iques to effective pol ice performance. 
Course inc ludes the topics of morale and d isc ip l i ne motiva
tion , authority and contro l ,  the supervisory process and its 
responsib i l it ies, pr inc ip les of communications, professional 
ethics and the decision-making process. 
Prerequisite: CRJ 1 0 1  with a grade of C or better, or con
sent of coord inator. 

CRJ 226 Case Management (3-0) 3 hrs. 
Studies the i nvestigative process from a supervisory and 
managerial perspective. Emphasizes means of assessing 
case priorit ies, resource al location , performance evaluation 
and the i nvest igator's relationships with others, inf luencing 
the successful completion and prosecution of cr imina l  
i nvest igation .  

CRJ 235 Street Procedures (3-2) 4 hrs. 

I ntroduces techn iques and procedures used by pol ice and 
security personnel i n  job-re lated activit ies. I nc l udes discus
sion and practice i n  areas such as vehic le stops, i n it iat ing 
i nvest igations ,  responding to cal ls ,  bu i ld ing checks, emer
gency situations, crowd control and report preparation .  
Prerequisite: Sophomore stand ing .  

CRJ 238 Defensive Techniques (2-2) 3 hrs. 
I ntroduces pr inc ip les of self-defense and weaponless con
trol for pol ice and security personne l .  I nc l udes psychology, 
physical and mental preparat ion, practice i n  defense and 
control techn iques. 
Prerequisite: Sophomore standing and consent of i nstructor. 

CRJ 250 Industrial Security 3 hrs. 
Administration (3-0) 

Studies the organization and management of industr ial 
security un its inc lud ing government security; protection of 
commercial and industr ial manpower, fac i l it ies, and instal la
t ions; security and pol ice operat ions; admin istrative , legal 
and techn ical problems; specia l ized programs for factories, 
rai l roads ,  retai l stores, insurance f i rms, credit bureaus, etc. 

CRJ 252 Industrial Fire Protection 3 hrs. 

Disaster and Control (3-0) 
Studies the admin istration of f i re and accident prevention 
programs; development of pol icy, ru les, and regu lat ions; 
operations for f i re and acc ident contro l ;  equ ipment fac i l i 
t ies ,  inspections, i nvest igations and records ,  special prob
lems and hazards .  

CRJ 253 Safety Management (3-0) 3 hrs. 

Pr inc ip les ,  responsib i l ity and procedures of management 
for contro l l i ng operations to provide safety i n  business and 
industry. Analysis of accident costs, organ ization and oper
ation of a safety program , psychological aspects , physical 
condit ions and rad iation hazards .  
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CRJ 299 Criminal Justice 3 hrs. 

Practicum (1 • 1 0) 
Provides students with a b road educational experience 
through appropriate observation and d i rected experience 
i n  operati ng segments of the cr im inal justice agency in 
addit ion to participation i n  a seminar. 
Prerequisite: Sophomore stand ing and consent of coord i
nator. 

CSC Computer Science 

CSC 1 21 Computer Science I (3·2) 4 hrs. 
I ntroduces a d isc ip l ined approach to problem solving and 
algorithm development. I ntroduces procedural approach ;  
data abstraction ; selection, repetition and sequence control 
structures ; arrays , records and f i les; and an i ntroduction to 
recursion. Emphasizes program design ,  test ing and docu
mentation us ing good programming style in a b lock-struc
tured , h igh- level programming language. Designed as the 
fi rst of a sequence of courses (CSC 1 2 1 , CSC 1 22 ,  CSC 
2 1 6  and CSC 2 1 7) for students major ing i n  Computer 
Science. IA I  CS 9 1 1 
Prerequisite: MTH 1 03 and MTH 1 04 with g rades of C or 
better, or consent of i nstructor. 

CSC 1 22 Computer Science II (3·2) 4 hrs. 
I ntroduces the design and implementation of large scale 
problems. I ntroduces data structures: fi les, sets, pointers, 
l ists , stacks, queues, trees and graphs. I ntroduces program 
verification and complexity. Bu i lds previous knowledge of 
recursion, text processing ,  and search ing and sort ing algo
r ithms. Designed as the second of a sequence of courses 
(CSC 1 2 1 ,  CSC 1 22 ,  CSC 2 1 6 , CSC 2 1 7) for students 
major ing i n  Computer Science. IA I  CS 9 1 2  
Prerequisite: CSC 1 2 1  and MTH 200 with g rades o f  C or 
better, or consent of instructor. 

CSC 208 Problem Solving for 4 hrs. 
Science and Engineering Using 
FORTRAN (3·2) 

Emphasizes p rob lems analys is and problem solv i ng .  
I nc l udes problem formulat ion , data storage and  retrieval 
techn iques, algorithm analysis and development, flow chart 
or pseudocode construction . I ntroduces the student to 
numerical methods and s imu lations .  Develops work ing 
knowledge of current version of FORTRAN .  Des igned to use 
the computer i n  the study of p roblems i n  engineeri ng ,  math
ematics and/or physical sciences. I ntended for the mathe
matics ,  science, computer science or engineer ing student. 
IA I  EGR 921  IA I  MTH 922 
Prerequisite: MTH 200 with a g rade of C or better, or con
sent of instructor. 
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CSC 21 1 lntroducHon to C 4 hrs. 
Programming and UNIX (3·2) 

Develops work ing knowledge in the use of the computer i n  
t he  C programming language. I nc l udes problem formula
tion, data storage and retrieva l ,  algor ithms, flowcharts or 
pseudocode, numerical analysis and structured program
ming ,  lexical analysis and string manipu lation . I ntroduces 
student to a UN IX- l ike operating system environment. 
I ntended for the computer science or eng ineer ing student. 
Prerequisite: CSC 1 2 1 or CSC 208 with a g rade of C or bet
ter, or consent of instructor. 

CSC 214 Introduction to Java 4 hrs. 
Programming (3·2) 

I ntroduces the Java language in a UN IX environment. 
Topics inc lud ing :  algorithms, p roblem formulat ion, struc
tured programming ,  variables, data types, i nput/output rep
etition , selection , arrays , functions, c lasses/objects, and 
recurs ion. Appl ications emphasize math , science, engi
neering ,  and computer sc ience. This course w i l l  bu i ld on 
topics covered i n  CSC 1 2 1  (only i n  a new language) . 
Prerequisite: CSC 1 2 1 with a g rade of C or better, or con
sent of i nstructor. 

CSC 216 Data Structures and 3 hrs. 
Algorithm Analysis (2·2) 

Provides exposu re to techn iques for stor ing and manipu lat
ing data. I nc ludes discussion of addit ion ,  deletion and 
i nsertion algorithms for stacks, queues, deques, l inked l i sts 
and trees . Emphasizes algorithm analysis as i t bu i lds on 
topics from previous course, CSC 1 22 .  Designed as the 
th i rd of a sequence of courses (CSC 1 2 1 , CSC 1 22 ,  CSC 
2 1 6  and CSC 2 1 7) IA I  CS 921 
Prerequisite: CSC 1 22 with a grade of C or better, or con
sent of instructor. 

CSC 217 Assembler Programming 4 hrs. 
and Machine Organization (3-2) 

Emphasizes mach ine-level programming ,  instruction sets, 
data representat ion, subroutines , 1/0 hardware and soft
ware , l i nk ing and load ing related to h igher level languages. 
Designed as the fourth in a sequence of courses (CSC 1 2 1 ,  
CSC 1 22 ,  CSC 2 1 6  and CSC 2 1 7) for students majoring i n  
Computer Science. IA I  CS 922 
Prerequisite: CSC 2 1 6  with a g rade of C or better, or con
sent of instructor. 



CWE Cooperative 
Work Experience 

CWE 220 Cooperative Education I 2-5 hrs. 
Provides cooperative work experience i ntegrating class
room theory with on-the-job tra in ing .  The College wil l assist 
in securing employment re lated to the student's major f ie ld 
of study and/or career i nterest. A trai n ing plan is developed 
by the student, employer and Cooperative Facu lty Advisor. 
One hour per week is requ i red for a seminar devoted to 
issues deal ing with job preparation and success. This 
course is not a substitute for a requ i red i nternsh ip ,  extern
ship or practicum and wil l not be applicable to certain 
career programs .  
Two Cred its : A min imum of  1 20 train ing hours is requ i red .
Three Cred its: A m in imum of 240 train ing hours is requ i red .  
Four Credits: A m in imum of 400 train ing hours is requ i red. 
Five Credits: A min imum of 560 train ing hours is requ i red . 
Prerequisite: Approval of the program coord inator/depart
ment chair and Cooperative Education off ice. See program 
enrol lment gu idel i nes for major f ield of study or career pro
grams. 

CWE 221 Cooperative Education II 2-5 hrs. 
Continues CWE 220. A student can conti nue employment 
with current employer or select a d ifferent area of concen
tration related to major f ield of study or career i nterest. Work 
experience must go beyond what was learned i n  CWE 220 
or consist of an entirely different learn ing experience. A 
training plan is developed by the student, employer and 
Cooperative Faculty Advisor. One hour per week is requ i red 
for a seminar devoted to issues deal ing with job success. 
Two Cred its: A m in imum of 1 20 train ing hours is requ i red .  
Three Credits: A m in imum of 240 train ing hours is requ i red .  
Four Cred its: A m in imum of 400 tra in ing hours is requ i red .  
Five Credits: A m in imum of 560 train ing hours is requ i red .  
Prerequisite: CWE 220 and approval of the program coor
dinator/department chair and Cooperative Education off ice. 
See program enrol lment gu idel ines for major f ie ld of study 
or career programs.  

DHY Dental Hygiene 

DHY 1 00 Pre-Clinic (3-6) 5 hrs. 
I ntroduces the student to c l i n ical dental hygiene with 
emphasis on the role of the dental hyg ien ist i n  the control 
and prevention of dental d isease. 
Prerequisite: Consent of coord inator. 

DHY 1 01 Cllnlcal Dental 5 hrs. 

Hygiene I (2-g) 
Applies theoretical concepts in a c l i n ical sett ing and intro
duces periodontology. Refines c l i n ical sk i l l s  and empha
sizes the preventive aspects of dentistry. The student per
forms trad itional dental hygiene c l i n ical functions .  
Prerequisite: Consent o f  coord inator. 

C O U R S E  D E S C R I P T I O N S

DHY 1 1 1  Dental Radiology (2-3) 3 hrs. 
Provides theory in radiation physics, safety and the biolog
ical effects of ionizing rad iat ion. l ntraoral exposure tech
n iques, darkroom procedu res and fi lm i nterpretation are 
emphasized in the laboratory. Practical experience provid
ed on manikins and selected patients. 
Prerequisite: Consent of coord inator. 

DHY 1 1 9  Oral Health Management 2 hrs. 
of Special Needs Populations (2-0) 

I ntroduces characterist ics and oral health management 
needs of geriatr ics, special populations and the medical ly 
compromised with d iabetes and cardiovascu lar d isease. 
Physical , psycho/soc ial and oral characterist ics associated 
with spec ia l  needs popu lat ions are d iscussed . 
Modif ications of comprehensive dental hyg iene care wi l l  be 
emphasized . The caregiver team concept wi l l  be incorporated. 
Prerequisite: DHY 1 00 and DHY 1 0 1  with g rades of C or 
better, or consent of coord inator. 

DHY 1 51 Cllnlcal Dental 2 hrs. 

Hygiene II (0-6) 
Provides c l i n ical practice in oral prophylaxis on adult 
patients, inc lud ing preventive techn iques, expos ing rad i
ographs and patient management. 
Prerequisite: DHY 1 00 and DHY 1 0 1  with g rades of C or 
better, or consent of coord inator. 

DHY 1 59 Head and Neck 3 hrs. 

Anatomy (3-0) 
I ntroduces anatomy of the head and neck reg ions with spe
cial emphasis on the human dentition .  Skeletal , muscular, 
g landu lar, c i rcu latory, nervous and epithel ia l structures are 
considered in detai l .  Also inc ludes i ntroductory material on 
human h istology and orofacial embryology. 
Prerequisite: Consent of coord inator. 

DHY 1 61 Dental Anatomy (1 -2) 2 hrs. 

I ntroduces the student to terms and anatomic structures of 
the oral cavity inc lud ing a detai led study of crown and root 
morphology of both pr imary and permanent dentit ions .  
Prerequisite: Consent o f  coord inator. 

DHY 1 90 General and Oral 2 hrs. 

Pathology (2-0) 
Studies fundamentals of microscopic and gross pathology 
and general pathological processes .  Specif ical ly empha
sizes d iseases of dental and periodontal t issues and of the 
support ing oral structures .  Correlates c l i n ical manifesta
tions of d isease with dental hyg iene practice. 
Prerequisite: Consent of coord inator. 

DHY 200 Perlodontology (1 -2) 2 hrs. 

Reviews etiological and h istological components of peri
odontal d isease emphasizing current theoretical concepts 
in treatment and management of periodontal ly i nvolved 
patients. Provides laboratory experience to ref ine non-sur
g ical techn iques.  
Prerequisite: DHY 1 00 and DHY 101 with g rades of C or 
better, or consent of coord inator. 
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DHY 201 Ethics, Jurisprudence 2 hrs. 
and Practice Management (2-0) 

Studies the development of dental office and c l in ic practice 
management procedures and professional i nterrelation
ships. Considers the role of the dental hyg ienist i n  the vari
ous dental specialt ies and various employment modal it ies. 
Prerequisite: Consent of coordinator. 

DHY 202 Radiology I (0-2) 1 hr. 
Conti nues practice in the techn iques of expos ing ,  process
i ng ,  mount ing and evaluating dental rad iographs. 
Prerequisite: DHY 1 1 1  with a grade of C or better and DHY 
151 with a grade of P or consent of coord inator. 

DHY 203 Radiology II (0-2) 
Continues DHY 202. 

1 hr. 

Prerequisite: DHY 202 with a grade of C or better, or con
sent of coord inator. 

DHY 220 Community Dental Health I (1 -2) 2 hrs. 
I ntroduces the pr incip les of dental pub l ic health and its 
appl ication to dental hyg iene, inc lud ing :  epidemiology, dis
ease prevention , assessment methods, program plann ing 
and resource identif icat ion . Reviews and interprets dental 
scientif ic l iterature and introduces the uti l ization of research 
tools and statistical analys is .  
Prerequisite: DHY 1 1 9 with a grade of C or better and soph
omore stand ing ,  or consent of coord inator. 

DHY 221 Community Dental Health II (1 -2) 2 hrs. 

Emphasizes the di rect appl ication of preventive dentistry 
services in the community and the design of treatment 
plans to meet identif ied community needs. Community 
f luoridation , school-based services, tobacco cessat ion, and 
consumer education and health p romotion wi l l  be inc luded . 
Students wi l l  be requ i red to part ic ipate in g roup activities to 
share service learn ing experiences. 
Prerequisite: DHY 1 1 9 and DHY 220 with g rades of C or 
better and sophomore stand ing ,  or consent of coord inator. 

DHY 240 Dental Pharmacology (2-0) 2 hrs. 
Examines the pr inc ip les of drug actions and characteristics 
of major drug groups. Emphasis is p laced on drugs used in 
dentistry and the management of dental patients who 
receive drug treatment for medica l  problems. 
Prerequisite: Consent of coord inator. 

DHY 250 Clinical Dental 5 hrs. 

Hygiene Ill (1 -1 2) 
Continues c l i n ical practice of dental hygiene with emphasis 
on the comprehensive treatment of periodontal ly i nvolved 
patients. 
Prerequisite: OHY 1 5 1  with a grade of P or consent of coor
d inator. 

DHY 251 Clinical Dental 
Hygiene IV (1 -1 2) 

Conti nues DHY 250. 

5 hrs. 

Prerequisite: DHY 250 with a grade of C or better, or con
sent of coord inator. 
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DHY 269 Science of Dental 1 hr. 
Materials (1 -0) 

Studies the characterist ics, properties, composit ion and 
function of materials used i n  dentistry. I nc ludes fam i l iariza
tion with techn iques and procedures used in the dental pro
fession. 
Prerequisite: Consent of coord inator. 

DHY 270 Dental Materials Laboratory 1 hr. 

Techniques (0-2) 
I ntroduces the student to the use and manipu lation of mate
r ials used in dentistry, with an emphasis on the c l i n ical 
appl ication of materials that relate d i rectly to the functions 
of the dental hyg ienist .  
Prerequisite: Consent of coord inator. 

DIT Dietet ic Tech n ic ian 

DIT 1 00 Introduction to Dietetics (2-0) 2 hrs. 
I ntroduces the profession of d ietet ics, career opportunit ies, 
relationsh ip  to other health care professions and the nutr i
t ional care planning process with emphasis on the role of 
the dietetic techn ician . 

DIT 1 01 Basic Nutrition (3-0) 3 hrs. 
I ntroduces the pr inc ip les of human nutr it ion and their appl i 
cation to the needs of normal ind ividuals of a l l  age groups. 

DIT 1 02 Advanced Nutrition (3-0) 3 hrs. 

Studies the nutr it ional care of a patient through the pre
script ion of modified diets . 
Prerequisite: DIT 1 0 1  with a grade of C or better. 

DIT 1 1 0  Principles of Food 3 hrs. 
Preparation (2-2) 

I ntroduces the scientif ic pr inc ip les of food preparat ion; 
retai l  label i ng ,  supermarket shopp ing ;  and menu p lann ing 
for ind iv iduals and fam i l ies of d ifferent socioeconomic 
backgrounds. Laboratory practice inc ludes preparation of 
foods ,  sensory evaluation ,  adjusting recipes for modif ied 
diets, along with demonstration and use of equ ipment .  
Prerequisite: Prior or concurrent enrol lment i n  D IT 1 01 and 
FSM 1 1 4 with g rades of C or better, or consent of i nstructor. 

DIT 1 50 Dietetic Clinical 3 hrs. 
Laboratory I (1 -6) 

Offers i ntegrated c l i n ical approach to the nutr it ional care of 
patients in a commun ity hospital . Provides practice pro
cess ing diet orders, assisting patients with menu selection ,  
checking mea l  trays , tak ing d ie t  h istories and making nutr i
ent analyses. 
Prerequisite: BIO 1 35 and DIT 1 00 with g rades of C or bet
ter and prior or concurrent enrol lment in B IO  1 36 and DIT 
1 02 with g rades of C or better. 



Oil 200 Dietetic Cllnlcal 5 hrs. 
Laboratory II (1 -1 2) 

Offers c l in ical experience in commun ity agencies that 
include nutrition as one of their services. Assigned progres
sion can inc lude school lunch ,  day care centers, reti rement 
centers, home-del ivered meals ,  commercial processors 
and hospita ls .  
Prerequisite: DIT 1 50 and HSC 1 1 2 with g rades of C or bet
ter and prior or concurrent enrol lment in DIT 201 with a 
grade of C or better, or consent of instructor. 

BIT 201 Nutritional Services in 3 hrs. 
Institutions (3-0) 

Surveys i nstitut ions, agencies and organizations that assist 
the community i n  meeting nutrit ional needs of its people .  
Emphasis wi l l  be p laced on developing appropriate educa
tional techniques for ind ividuals and groups of various 
backgrounds. 
Prerequisite: DIT 1 50 with a grade of C or better, or consent 
of instructor. 

BIT 202 Nutrition Care Seminar (2-0) 2 hrs. 

Reviews plann ing ,  implementing and evaluat ing nutr it ion 
care given to ind ividuals and groups of people having spe
cific disease condit ions, both acute and chron ic .  
Prerequisite: DIT 201 with a grade of  C or better. 

Oil 203 Dietetic Technician 1 hr. 

Seminar (1 -0) 
Covers current topics related to the d ietetic techn ic ian i n  
the workplace . 
Prerequisite: DIT 201 with a grade of C or better. 
Concurrent enrol lment in DIT 250 is strongly recommended . 

Oil 220 Food Systems 3 hrs. 

Administration (3-0) 

I ntroduces the pr inc ip les of admin ister ing food systems, 
with emphasis on menu p lann ing ,  procurement of quantity 
foods, quantity foods equipment, staff ing and f inancial con
trols. I ncludes an i ntroduction to computer use with i n  food 
systems. 
Prerequisite: Prior or concurrent enrol lment in DIT 1 1  O or 
consent of instructor. 

Oil 250 Dietetic Clinical 5 hrs. 

Laboratory Ill (1 -1 2) 
Offers student assigned c l i n ical laboratory experience i n  
approved commun ity agencies. Provides opportun ity to 
reach entry-level position competence by pract ic ing ski l l s  
under the supervision of  a registered dietit ian . 
Prerequisite: DIT 200 with a grade of C or better, or consent 
of instructor. 

C O U R S E  D E S C R I P T I O N S

D IV Dive rsity 

DIV 1 01 Exploring Diversity 3 hrs. 
In the U.S. (2-2) 

Focuses on cu l ture and other d iversity issues and topics uti
l izing an i nteractive personal development format .  Students 
wil l discuss d imensions of their own cu lture and cu ltures of 
others with i n  the Un ited States .  They wil l have the opportu
n ity to examine d iscr imination and prejud ice between 
groups and analyze the impact of these power d ifferences 
on peoples' l ives. The experiential nature of th is course w i l l  
g ive students the opportun i ty to develop ski l l s  necessary to 
i nteract effectively i n  a diverse society. 

ECE Ea rly C h i ldhood Educati on 

ECE 1 01 Introduction to Early 3 hrs. 

Childhood Education (3-0) 

Provides an overview of early ch i ldhood care and educa
t ion , inc lud ing the basic values, structure, organ ization and 
programming .  Examination of the student's personal qual i
t ies i n  relationsh ip to expectations of the f ie ld . D i rected 
observation in a variety of programs and sett ings .  1 0  hours 
of observation requ i red. (NOTE: The program's health 
requ i rements must be completed prior to observation . )  
IA I  ECE 9 1 1 

ECE 1 02 Child Development I (3-0) 3 hrs. 

Provides basic theories and pr inc ip les of development, pre
natal through early adolescence with emphasis on the 
young ch i ld .  I n-depth study of physical ,  soc ial/emotional ,  
cogn itive , language and aesthetic development. Examines 
theories of Er ikson, P iaget, Sk inner, Vygotsky and others. 
Explores chi ld development i n  the context of gender, fami
ly, cu lture and society. Emphasis on the imp l ication for early 
ch i ldhood professional pract ice. IAI ECE 9 1 2  IA I  EED 902 

ECE 1 03 Child Development II (3-0) 3 hrs. 
Presents research ,  theory and practical appl ication related 
to deve lopment from adolescence through matur i ty. 
Discusses soc ia l ,  emotional , physical and cogn itive growth 
with i n  age-related stages. Stresses relevance of develop
mental theory i n  work ing with ch i ldren and adu lts i n  an early 
ch i ldhood program . 
Prerequisite: ECE 1 02 with a grade of C or better, or con
sent of instructor. 

ECE 1 1 1  Infant/Toddler Programs (3-0) 3 hrs. 
Examines the theories and research ( inc lud ing early i nter
vention) related to i nfants and todd lers with a focus on 
methods of care g iven i n  home-based and school-based 
i nfant programs.  Observation of i nfants/todd lers and related 
programs. 
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ECE 1 1 2  Play and Assessment 3 hrs. 

of the Young Chlld (3-0) 
Develops observat ional ski l l s  to assess and record a ch i ld 's 
level of development dur ing p lay. Identification of types, 
goals and appropriate materials for play, strategies for com
municat ing and working with parents and team members. 
Prerequisite: ECE 1 02 and ECE 1 1 1  with g rades of C or 
better. 

ECE 1 1 5  Principles of Early 3 hrs. 
Childhood Curriculum (3-0) 

Provides an overview of pr incip les involved in p lann ing ,  
implementing and evaluat ing developmental ly appropriate 
curr icu lum.  I nc ludes lesson plans, emerg ing curr icu lum,  
schedu l i ng ,  room arrangement, materials and equipment; 
ind ividual , smal l and large group activit ies; short and long 
term goals; and teacher's roles and respons ib i l it ies in  cur
r icu lum development. 

ECE 1 20 Introduction to Special 3 hrs. 
Education for 
Paraprofessionals (3-0) 

Examines characteristics of ch i ld ren with special needs 
and the methods used in  special educat ion. The role of the 
special education teacher's aide wil l be studied with a focus 
on implementing educational plans, fam i ly issues , legal 
r ights and respons ib i l i t ies. 

ECE 121 Behavioral Management in 3 hrs. 
Special Education Setting (3-0) 

Studies the role of behavioral management with in  the spe
cial education population and provides understand ing of 
rat ionale, terminology and methods used when work ing 
with specia l  needs ch i ldren and their fami l ies. 

ECE 140 Family Child Care 1 hr. 
Management (1 -0) 

Provides gu ide l ines and responsib i l it ies in provid ing home 
day care for infants and young ch i ldren .  

ECE 143 Safety for the Young 1 hr. 

Child (1 -0) 

Focuses on safety for the young ch i ld in g roup settings 

ECE 144 Nutrition for the Young 1 hr. 
Child (1 -0) 

Focuses on nutrit ion for the young ch i ld in g roup settings. 

ECE 1 46 Programming for School 1 hr. 
Age Care (1 -0) 

Relates theory and practice of school age programming 
Emphasizes da i ly  program p lann i ng ,  imp l icat ion and 
assessment. 

ECE 149 Topics in Early 1 -3 hrs. 

Childhood Education (1 -0 to 3-0) 
Studies selected problems or topics in early ch i ldhood . The 
exact content and instructional methodology w i l l  vary 
semester to semester depending on the material to be stud
ied. This course may be repeated up to a maximum of three 
credit hours. 
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ECE 1 51 Communicating with Parents 1 hr. 
and Children (1 -0) 

Establ ishes parent relationships through effective l isten ing ,  
speaking ,  writ i ng .  Develops commun ication ski l l s  in  relation 
to ch i ld ren and co-workers. 

ECE 1 52 Principles of Child Growth 1 hr. 
and Development, Birth-5 (1 -0) 

Discusses pr inc ip les of ch i ld g rowth and development from 
b i rth through age five. Emphasis on developmental m i le
stones and cu ltural inf luences. 

ECE 1 53 Guiding Children and 1 hr. 

Managing the Classroom (1 -0) 
Provides methods of gu id ing ch i ld ren's behavior, encourag
ing prosocial behavior and deal ing with common problems. 
Emphasis on pr inc ip les and ski l l s  in  c lassroom manage
ment. 

ECE 1 54 Activities and Resources 1 hr. 

for Young Children I (1 -0) 
Aids in p lann ing the learning environment, which inc ludes 
the schedu le ,  themes and act iv it ies incorporating art , 
motor, music and movement, health and safety, and nutri
t ion . 

ECE 1 55 Activities and Resources 1 hr. 
for Young Children II (1 -0) 

Aids in p lann ing the learning environment to i ncorporate 
appropriate themes and activities in math , science, social 
studies, language, l i terature, dramatic p lay and group t ime. 

ECE 1 56 Effective Teaching (1 -0) 1 hr. 

Provides methods for maintain ing and increasing effective 
teach ing behaviors. Also inc ludes re lations with parents 
and co-workers , teacher behaviors, burnout and profes
sional g rowth . 

ECE 209 Language Development and 3 hrs. 
Activities for the Young 
Child (3-0) 

Provides an in-depth knowledge and understand ing of lan
guage development, the stages involved , the role that 
adults play and the re lationsh ip  of language to other 
aspects of development. I ntroduces the student to a wide 
variety of language activities appropriate for young ch i ld ren 
and develops ski l l s  in  preparing ,  present ing and evaluating 
language activities. 

ECE 21 o Creative Activities for 3 hrs. 
Young Children (2-2) 

Examines the theoretical framework for art, c reativity, music 
and movement. Acquaints the student with a variety of cre
ative art materials and methods appropriate for use in  pro
grams for young ch i ld ren .  I nc ludes f i rsthand experience 
with materials and p lann ing an arts p rogram. Stresses the 
relationsh ip of creative experiences with in  the curr icu lum 
and the ro le of creative experiences with in  the ear ly ch i ld
hood program . 



ECE 21 9 Psychology of Exceptional 3 hrs. 
Children (3-0) 

Presents an overview of ch i ld ren with exceptional cognit ive, 
physical , soc ial and emotional character ist ics. Analysis of 
deve lopment and educational needs imposed by excep
t1onal 1ty. l dent1f 1cation , i ntervention strategies, methods ,  
and programs designed to meet their needs ,  i nc lud ing ,  but 
not l im ited to, ch i ld ren identif ied as learn ing d isab led .  Study 
of appl icable federal and state laws and requ i rements: 
Individuals with Disabi l it ies Education Act, Americans with 
Disab i l i t ies Act, I nd iv idua l ized Fam i l y  Service P lan ,  
Ind ividual ized Education P lan  and inc lus ive programs .  
Fulfi l l s  requ i rements of  School Code , Artic le  2 1 -2a. 
IAI ECE 9 1 3  

ECE 221 Math and Science for 3 hrs. 

the Young Child (3-0) 
I ntroduces the theory and practice related to math and sci
ence for young ch i ldren .  Emphasis wi l l be placed on the 
development and evaluation of developmenta l ly appropri
ate activit ies and instructional mater ia ls . 

ECE 223 Exceptional Child in Early 3 hrs. 

Childhood Programs (3·0) 
Examines the characteristics of the young ch i ld with special 
needs and provides programming considerations for i nte
grat ing the ch i ld with special needs i nto early ch i ldhood 
programs. Practical issues inc lude adapt ing c lassroom 
environments, equipment and provid ing developmental ly 
appropriate educational experiences. P resents guidel ines 
for work ing with educators , young ch i ldren , fami l ies and 
community resources. Identif ies the legal and program 
compl iance requ i rements for early ch i ldhood programs. 

ECE 226 Observation and Guidance 3 hrs. 
of the Young Child (3-0) 

Studies of gu idance practices which support the develop
ment of the young ch i ld .  Emphasizes theories and practices 
that support the caregiver's analysis of ch i ld  behavior as 
wel l  as the development of gu idance ski l l s .  Students wi l l  
develop and understand the relationship between carefu l 
observation , communication and effective i nteraction with 
chi ldren. 
Prerequisite: ECE 1 01 ,  ECE 1 02 and ECE 1 1 5  with g rades 
of C or belier. 

ECE 230 Movement and Rhythms 3 hrs. 
for the Young Child (3-0) 

Presents research ,  theory and practical appl ication as it 
relates to teach ing music and movement; i l l ustrates appro
priate methods, materials and equipment for use in c lass
room programming .  

C O U R S E  D E S C R I P T I O N S

ECE 235 Principles of School 3 hrs. 
Age Care (3-0) 

Relates theory and practice of school age programming .  
Emphasizes prog ram p lann ing ,  i mp lementat ion and 
assessment , use of mater ia ls , pr inc ip les of g rowth and 
development , role of teacher and techn iques of c lassroom 
management. Students w i l l  observe and participate in 
school age ch i ld care. 

ECE 250 Health, Nutrition 3 hrs. 
and Safety (3·0) 

Focuses on personal health of the ind ividual , inc lud ing 
nutrit ion and health and safety issues ,  w i th emphasis on 
meeti ng health needs for ch i ld ren in g roup sett ings .  A 
healthy l ifesty le ,  preventive health and commun ity health 
are examined.  IAI ECE 902 

ECE 252 Child-Family- 3 hrs. 
Community (3-0) 

Concentrates on teacher's role  in work ing with ch i ld ren with
i n  the context of fam i ly and community. Stresses effective 
communicat ion, d iversity, professional ism and social pol icy. 
I nc ludes an i n-depth study of community resources. 

ECE 253 Administration of Early 3 hrs. 
Childhood Programs (3-0) 

Provides gu ide l ines for the establ ishment and operation of 
a ch i ld development center. Emphasizes the d i rector's role 
i n  p rogramming ,  school pol ic ies , budgeting ,  record keep
i ng ,  l icens ing ,  mun ic ipal codes, insurance, staff develop
ment, evaluation procedures, parent communication and 
commun ity resources. 
Prerequisite: Completion of 15 credit hours inc lud ing ECE 
1 0 1 ,  ECE 1 02 and ECE 1 1 5 with g rades of C or better, or 
consent of coord inator. 

ECE 254 Interpersonal Relationships 1 hr. 

In Early Childhood Education (1 ·0) 
Explores personal experiences with i n  the work environ
ment , impact of sex-roles , organ izational pol ic ies and pro
fessional standards. Emphasizes team bu i ld ing and the 
development of effective i nterpersonal commun icat ion 
sk i l ls .  
Prerequisite: Completion of 18 hours i n  ECE prefix courses 
with g rades of C or better, or consent of coord inator. 

ECE 291 Early Childhood 3 hrs. 
Practicum I (1 • 1 0) 

Emphasizes the practical appl ication of pr inc ip les and the
ories i n  early ch i ldhood education with i n  a supervised set
ting, while work ing with young ch i ldren .  The student wil l be 
supervised by a qual if ied profess ional and meet weekly for 
a seminar. (NOTE: The program's health requ i rements and 
CPR Basic Rescuer certif ication must be completed prior to 
p lacement in practicum . )  IAI ECE 9 1 4  
Prerequisite: E N G  1 0 1 , E C E  1 0 1 , E C E  1 02 ,  E C E  1 1 5 ,  ECE 
226 and six addit ional cred i t  hours i n  ECE prefix courses 
with g rades of C or better, or consent of instructor. 
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ECE 292 Ear1y Childhood 3 hrs. 

Practicum II (1 -10) 

Emphasizes the practical appl ication of early ch i ldhood 
education pr incip les and theories in  a supervised setti ng ,  
wh i le  working with young ch i ldren .  The student wi l l  be 
supervised by a qual ified professional and meet weekly for 
a seminar. (NOTE: The program's health requ i rements and 
CPR Basic Rescuer certification must be completed prior to 
placement in  practicum . )  
Prerequisite: ECE 291  with a grade o f  C or better, or con
sent of instructor. 

ECE 293 Ear1y Childhood Director 3 hrs. 
Practicum (1 -10) 

Emphasizes the practical appl ication of early ch i ldhood 
education pr inciples and theories in  a supervisory capaci
ty, while working with a d i rector, staff, parents , and young 
ch i ldren . The student wi l l  be supervised by a qual if ied 
d i rector and meet weekly for a seminar. 
Prerequisite: Consent of coord inator. 

ECG Electrocardiograph Technician 

ECG 1 01 Practical 2 hrs. 

Electrocardiography (1 -2) 
Presents a basic understand ing of e lectrocard iography 
(ECG) pr incip les and techniques. I nc l udes review of the 
card iovascular system, monitoring equipment, and rhythm 
i nterpretation as wel l as i nformation about the source of the 
arrhythmia, the location of myocardial ischemia, in jury and 
infaction . Course emphasizes demonstration and practice 
of laboratory ski l l s .  NOTE: Possession of a cu rrent 
Cardiopulmonary Resusc itation (CPR) card is requ i red . )  
Prerequisite: BIO 1 35 with a grade o f  C or better. 
Corequisite: HSC 1 1 2 .  

ECG 1 02 Electrocardiograph {ECG) 2 hrs. 
Internship (1 -2) 

Provides supervised c l i n ical experiences in a health care 
sett ing to enhance the student's techn ical ski l l s  in  electro
cardiography. Weekly seminar devoted to the ECG intern
sh ip experience and current health care issues are dis
cussed. 
Prerequisite: ECG 10 1 with a g rade of C or better, or con
sent of instructor. 

ECO Economics 

ECO 1 1 5  Consumer Economics (3-0) 3 hrs. 

I ntroduces the concepts of personal f inancial p lann ing with
in  the current economic environment. Emphasizes topics 
such as basic macroeconomic theory, obtain ing credit, pur
chasing insurance, investment alternatives ,  basic real 
estate finance and tax p lann ing .  
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ECO 200 Introduction to 3 hrs. 
Economics (3-0) 

Covers descriptive rather than a quantitative approach to 
the study of economics. Major topics cover economic his
tory, the elements of macroeconomics, microeconomics 
and a comparative look at other economic systems .  
Specifical ly designed for  students i n  career-vocational 
curr icula. IA I  S3 900 

ECO 21 0 Money and Banking (3-0) 3 hrs. 
Stresses the practical aspects of money and bank ing ,  and 
emphasizes the basic monetary theory needed by the 
banking student to apply his knowledge to his part icular 
job. H istorical treatment has been kept to a min imum. 
Emphasis is p laced on such problems as economic stabi
l izat ion, types of spend ing ,  the role of go ld ,  l imitations of 
central bank contro l ,  governmental f iscal pol icy, balance of 
payments and fore ign exchange, showing their repercus
sions on the banking industry i n  affecting yield curves and 
the structu r ing of portfol ios . 
Prerequisite: ECO 200 or ECO 2 1 2  with a g rade of C or bet
ter. 

ECO 21 1 Microeconomics (3-0) 3 hrs. 
Covers economic problems faced by the i ndividual and the 
firm. Examination of market structures , price and output 
determination . The microeconomic approach .  IAI S3 902 

ECO 21 2 Macroeconomics (3-0) 3 hrs. 

Covers economic p rob lems faced by our society. 
Examination of resource al location ,  national income and 
economic development, from a macroeconomic approach .  
IA I  S3 901 

EDU Education 

EDU 201 Introduction to Education (3-0) 3 hrs. 

Provides an overview of the American education system .  
Social , h istorical and  phi losophical foundations g ive per
spective to an examination of current issues, pol ic ies and 
trends in  the f ie ld of educat ion, inc lud ing cu l tu ral d iversity. 
I nc ludes organizational structure, government respons ib i l i 
t ies ,  f inance and curr icu lum .  
IA I  EED 901 IA I  SED 901 IA I  SPE 9 1 1 

EDU 202 Pre-Student Teaching 1 hr. 
Clinical Experience {0-2) 

Provides an in -depth study of c lassroom practices in the 
subject and age category that each student is train ing to 
teach .  Students wi l l  observe c lassrooms in their area of 
i nterest and wi l l  attend  a seminar once weekly to d iscuss 
their experience. 
IAI EED 904 IA I  SED 905 IA I  SPE 9 1 4  



EDU 21 1 Educational Psychology (3-0) 3 hrs. 
Appl ies psychology pr i nc ip les  to educat ion .  Spec ia l  
emphasis on understanding human growth and develop
ment, and the process of learn ing upon motivat ion, inte l l i 
gence, evaluat ion, measurement, creativity, cu lture and 
gender. IAI SED 902 
Prerequisite: PSY 1 0 1  or consent of i nstructor. 

EDU 250 Technology In the 3 hrs. 

Classroom (2-2) 
I ntroduces tools and practices for i ntegrat ing educational 
technology i nto the teach ing and learn ing p rocess. The 
influence of learn ing theories on technology use, an 
overview of i nstructional i ntegrat ion models ,  uses for 
instructional software and the I nternet, and issues related to 
the teacher i n  the select ing ,  p lann ing and imp lementation 
process will be examined .  Through c lass d iscussion , 
demonstrations and laboratory activ i t ies , students w i l l  
explore ways to use and create computer-based learn ing 
activit ies, mater ials , p rojects and reports . 

EDU 290 Topics In Education .5-3 hrs. 
(.5-0 to 3-0) 

Studies selected problems or topics in education .  The 
exact content and i nstructional method wil l vary from 
semester to semester. A syl labus or course outl ine contain
ing additional i nformation wil l be avai lable with pre-reg istra
tion materials each time that the course is offered . This 
course maybe repeated to a maximum of three credit hours. 

EGR Engi neeri ng 

EGR 100 Introduction to 1 hr. 
Englneertng (1 -1) 

Introduces engineer ing techn iques, methods and h istory. 
Explores career options and requ i rements for various engi
neering f ie lds .  Covers i nterre lationsh ips with i n  and between 
engineer ing, technology and science to al low d ifferentiation 
between various career choices. 

EGR 120 Engineering 4 hrs. 
Graphics I (CAD) (2-5) 

I ntroduces engineer ing design uti l iz ing eng ineering g raph
ics. Topics inc lude freehand sketch ing ,  theory of ortho
graphic projection and analysis and synthesis of p roblems 
using descriptive geometry techn iques .  Also inc ludes 
dimension ing ,  toleranc ing and p ictor ial p roject ions .  
Laboratory is CAD-based . IA I  EGR 941 
Prerequisite: MET 101 w i th a grade of C or better. 
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EGR 1 21 Engineering 3 hrs. 

Graphics II (CAD) (1 -5) 
Covers the analysis of common geometric entit ies inc lud ing 
po ints ,  l i nes ,  p lanes and surfaces. I nc ludes cutt ing planes, 
auxi l iary views, i ntersections and developments. Analysis is 
supported by 3-d imensional CAD ut i l iz ing sol id model ing 
techn iques.  
Prerequisite: EGR 1 20 with a grade of C or better, or con
sent of instructor. 

EGR 205 Analytical Mechanics 5 hrs. 
(StaUcs & Dynamics) (5-0) 

Covers resu ltants of force systems us ing vectors .  
Emphasizes analysis of these systems act ing on members 
of trusses, frames and machines .  I nc ludes forces due to 
friction , centroids and moments of inert ia. Covers d isp lace
ment, ve loc i ty and acceleration of part ic les ;  relat ion 
between forces acting on rig id  bodies and changes i n  
motion p roduced; translation, rotat ion, planar mot ion; solu
t ions using pr inc ip les of force, mass and accelerat ion; work 
energy and impu lse momentum solut ions. IAI EGR 944 
Prerequisite: PHY 201 with a grade of C or better, or con
sent of i nstructor. 

EGR 21 2 Mechanics of Deformable 3 hrs. 

Bodies (3-0) 
Covers elastic and ine lastic relationsh ips between external 
forces ( loads) act ing on deformable bodies. Explores 
stresses and deformations p roduced, tension and com
p ression members, members subjected to torsion and to 
bend ing ,  buck l ing (columns) ,  combined stresses, repeated 
loads (fatigue) ,  energy methods, impact and i nf luence of 
properties of mater ia ls .  IA I  EGR 945 
Prerequisite: EGR 205 with a grade of C or better. 

EGR 260 lntroducUon to Circuit 4 hrs. 
Analysls (4-0) 

I ntroduces electric c i rcu its, electrical components, network 
theorems, phasor representation of s ignals and steady 
state response. Covers, power, transformers and network 
topology. I nc ludes computer analysis techn iques .  For engi
neer ing transfer students. IA I  EGR 931 L 
Prerequisite: PHY 202 with a grade of C or better. 
Corequisite: MTH 2 1 2 . 

EGR 262 Electrical Circuits 2 hrs. 

Laboratory (1 -2) 
I ntroduces standard electrical i nstruments and measure
ment techn iques. I nc ludes practical appl ications to top ics 
of EGR 260. Covers c i rcu i t  response, elementary f i l ter 
response and resonance measurements. I nc ludes basis 
measurements of transistors and operational ampl if iers. 
IAI EGR 93 1 L  
Prerequisite: EGR 260 with a grade of C or better or con
current enrol lment. 
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EGR 270 Introduction to Digital 4 hrs. 
Systems (3-2) 

I ntroduces b inary arithmetic and codes , log ic gates , 
Boolean functions and min imization .  Covers analysis and 
synthesis of combinatorial gates and sequential c i rcu its 
us ing i ntegrated c i rcuit components. In troduces computer 
organ ization and microprocessors . For engineer ing transfer 
students. IAI EGR 932L 
Prerequisite: PHY 202 with a grade of C or better. 

E LT E lectronics 

ELT 1 01 D C  Network Analysis (3-3) 4 hrs. 
Studies d i rect current (DC) resistive networks. Def in it ions , 
symbols and notations for e lectrical quantit ies are taught. 
C i rcuit propert ies and their appl icat ions to s ign ificant c i rcu i t  
configurations are examined. 
Prerequisite: High school algebra or consent of instructor. 

ELT 1 02 AC Network Analysls (3-3) 4 hrs. 

Examines steady state alternating current (AC) ,  resistor
capacitor (RC) and resistor- inductor (RL) c i rcuits . Also 
examines RC and RL single t ime constant c i rcuits .  S ing le 
phase and polyphase AC networks are also studied. 
Prerequisite: ELT 101 and MTH 1 03 with g rades of C or bet
ter, or consent of i nstructor. 

ELT 1 03 RF Network Analysis (3-3) 4 hrs. 
Examines basic rad io frequency (RF) networks, series and 
paral le l  resonance , f i lters, selectivity and bandwidth , and 
impedance match ing .  
Prerequisite: ELT 1 02 with a g rade of C or better, or consent 
of i nstructor. 

ELT 1 05 Elecb'onic Product 3 hrs. 

Documentation (2-2) 
I ntroduces documentation fundamentals and electronic 
design and packaging methodology. The course focus is 
the design and construction of an i ndiv idual project. 

ELT 1 1 0  Introductory 4 hrs. 
Electronics (2-4) 

I ntroduces basic electr icity and electronics , laboratory 
i nstrumentation and basic measurement techn iques, and 
electronic components and c i rcu its. 

ELT 1 1 1  Semiconductor Devices 2 hrs. 
and Circuits (1 -2) 

Examines basic semiconductor component fam i l ies and 
characterist ics. Fundamentals of p roper c i rcuit operation 
and typical appl ications are further examined. 
Prerequisite: ELT 1 1 0 with a grade of C or better, or consent 
of instructor. 

ELT 1 25 Fiber OpHcs (1 -2) 2 hrs. 
I nvestigates optics for the purpose of working with commu
n icat ions, control and measurement systems. Pr inc ip les of 
physical and geometric optics are presented . (Formerly 
AUT 1 25 . )  
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ELT 1 30 Fluid Power (1 -4) 3 hrs. 
Considers the properties of hydrau l ic  and pneumatic f lu id 
power as a med ium to provide control and do work .  Studies 
the i ndiv idual components and c i rcu its found i n  typical f lu id 
power systems and appl ications. (Formerly AUT 1 30) .  

ELT 1 35 Optics and Sensors (1 -2) 2 hrs. 

I nvestigates sensor operation and appl ication for a variety 
of functions: tact i le ,  photo, f iber-optic ,  magnetic ,  thermal , 
sonic, p ressure and vision systems. (Formerly AUT 1 35 . )  

ELT 1 40 Programmable Logic 2 hrs. 
Controllers (1 -2) 

Examines the procedures and mechanisms by wh ich pro
grammable log ic contro l l e r  funct ions are used .  
Programming i n  ladder logic and contro l ler code focuses 
on the d i rect appl ication of a variety of input and output 
devices . Hardware , p rogramming ,  per ipherals and acces
sories are emphasized. (Formerly AUT 1 40 . )  

ELT 1 42 Elecbical Wiring (1 -2) 2 hrs. 

I n troduces students to basic electrical terminology and 
pr inc ip les along with working knowledge of tools and tech
n iques used i n  the i nsta l lat ion, maintenance of residen
t ial/commercial e lectr ical service and d istr ibution . Select 
portions of the National Electrical Code are selected . 

ELT 1 61 Industrial Control 3 hrs. 
Applications (2-2) 

Emphasizes an appl ication with a project focus as the goa l .  
Th is  course is self-paced . The student is responsib le for 
p lann ing ,  organ iz ing and assembl ing a p roject that inte
g rates many of the fol lowi ng :  computer, pneumatics ,  
hydrau l ics ,  p rogrammable logic contro l lers (PLCs) ,  sen
sors , mot ion, and data acquisition .  (Formerly AUT 1 6 1 . )  

ELT 203 Digital Electronics (3-3) 4 hrs. 
Examines the bu i ld ing b locks of d ig ital c i rcuits . These ele
ments are then b lended i nto topics and appl ications. Topics 
include Boolean algebra, Karnaugh mapping ,  counters and 
microprocessors . 
Prerequisite: ELT 1 1 0 with a g rade of C or better. 

ELT 204 Analog Electronics (3-3) 4 hrs. 
Examines e lectron ic c i rcu its us ing diodes, transistors and 
operational ampl if iers . Appl ies l inear equivalent c i rcu i ts as 
an analysis too l .  Studies ampl if iers, feedback pr inc ip les 
and operational ampl if ier configurations as practical appl i 
cations of the l inear analysis techn iques. 
Prerequisite: ELT 1 1 1  with a grade of C or better, or consent 
of i nstructor. 

ELT 207 Communications Systems (3-3) 4 hrs. 

Emphasizes communications systems appl ications, opera
tion and analysis. 
Prerequisite: ELT 1 1 0 with a grade of C or better, or consent 
of i nstructor. 



ELT 21 5 lndustrtal Control Systems (3-3) 4 hrs. 
Examines industrial pneumatic and hydrau l ic contro ls .  Also 
introduces fractional horsepower motors and programma
ble logic contro l lers (PLCs). I ndustrial control appl ications 
and systems are introduced . 
Prerequisite: ELT 1 1  O with a g rade of C or better, or consent 
of instructor. 

ELT 218 Microprocessors and 4 hrs. 

Microcomputers (3-3) 
Examines basic microprocessor and microcomputer appl i 
cations, operation and analys is .  
Prerequisite: ELT 203 with a g rade of C or better, or consent 
of instructor. 

EMS Emergency Medical  
Services 

EMS 11 o Emergency Medical 7 hrs.
Technician lhllnlng (4-6) 

Provides entry- level emergency medical care knowledge 
and ski l ls  associated with the del ivery of Basic Life Support 
(BLS) as defined by the State of I l l inois EMS Act and the 
EMS Rules. Meets al l requ i rements of the Federal 
Department of Transportation EMT-B train ing curr icu lum 
and has been approved by the I l l i nois Department of  Pub l ic  
Health ( I DPH) Division of  EMS and H ighway Safety. (NOTE: 
This course has special admission requ i rements. Contact 
the Admissions Office for detai ls .  This course is offered at 
Northwest Community Hospita l . )  (Formerly HSC 1 1 0 . )  

EMS 210 Paramedic I-Preparatory (5-2) 6 hrs. 
Provides classroom train ing to enable students to become 
state-certified paramedics. Examines the role and respon
sibi l ity of the paramedic i n  the health care del ivery system , 
review of medical terminology, and medical , legal ,  eth ical 
and regulatory issues. Inc ludes an overview of the human 
body systems, i n-depth study of the respi ratory system , 
principles of physiology, pathophysiology and pharmacolo
gy. Concludes with techn iques for performing comprehen
sive physical examinations. 
Prerequisite: EMS 1 1  O with a grade of C or better, and 
admission to the program. 

EMS 21 1 Paramedic l�edlcal 6 hrs. 

Emergencies I (5-2) 
Provides an i n-depth study of the pu lmonary and cardiac 
anatomy and physiology with an emphasis on the structure, 
function and electrical conduction system of the heart, 
pathophysiology, and emergency management of acute 
cardiac syndromes. Mastery of 3- lead electrocard iography 
(ECG) interpretation and drugs and i nterventions used dur
ing emergency cardiac care inc lud ing transcutaneous pac
ing, cardioversion, and defibri l l at ion . An i ntroduction of 1 2-
lead ECG monitor ing and i nterpretation is presented .  
Prerequisite: EMS 2 1  O wi th a grade of C or better, and pro
gram coord inator approva l .  
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EMS 212 Paramedic II-Medical 6 hrs. 
Emergencies II (5-8) 

Presents acute and chronic d isorders of the endocrine ,  
gastro in test i na l ,  gen itour i nary, neuro log ica l , and her
natopoietic systems and their emergency management. 
Covers the anatomy and physiology of the female repro
ductive system ,  gynecologica l  emergenc ies ,  sexual 
assaults, and emergency ch i ldb i rth ,  compl ications of preg
nancy and del ivery, and care/resusc itat ion of the neonates . 
I nc ludes ped iatric medical and traumatic emergencies with 
emphasis on the variat ions i n  pediatr ic presentations of the 
same disorders studied i n  adults . Also inc luded are toxicol
ogy and substance abuse, environmental emergencies, 
and i nfectious and communicable d iseases . 
Prerequisite: EMS 2 1 1 with a grade of C or better, and pro
gram coord inator approva l .  

EMS 213 Paramedic 111-lhluma 3 hrs. 
Emergencies and Special 
Clients (2-1 1 )  

I ntroduces students t o  the forces that produce in jury o n  
each body system and t o  related assessment of Basic Life 
Support (BLS) techn iques. Establ ishes the identification 
and management techn iques of various medical emergen
cies inc lud ing pediatric and neonatal transport, special 
patient populat ions, extrication-rescue techn iques, and 
transport techn iques used i n  var ious sett ings inc lud ing 
Advanced Life Support (ALS) response to home care 
patients. In troduces students to behavioral and psych iatric 
emergencies. Demonstrates concepts related to medical 
inc ident command and d isaster management for mass 
casualty inc idents and cr ime scene responses. 
Prerequisite: EMS 2 1 2  with a grade of C or better, and pro
gram coord inator approva l .  

EMS 214 Paramedic-Hospital 2 hrs. 
Internship (0-1 3) 

Provides a min imum of 232 hospital c l i n ical rotation hours 
with a variety of experiences and situations that chal lenge 
and encourage the student to achieve a safe , entry-level 
mastery of EMS sk i l ls i n  a control led environment and under 
the d i rect supervision of a hospital assigned preceptor. 
Rotations inc lude the fol lowing areas : emergency room, 
crit ical care units ,  labor and del ivery rooms, operating 
rooms, pediatric un its, psych iatric un i ts/mental health un i t ,  
IV therapy, and respi ratory therapy. 
Prerequisite: EMS 2 1 3  with a g rade of C or better and pro
gram coord inator approva l .  
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EMS 21 5 Paramedlc-Fleld Internship (0·20) 3 hrs. 

I ntegrates the contextual ,  i ntegrative and adaptive theoreti
cal concepts and practical ski l l s  us ing crit ical judgment 
ski l l s  acqu i red during the didactic and hospital c l i n ical rota
t ion. The 384 hours of actual ambulance service is under 
the d i rect supervision of a certified paramedic ,  and is div id
ed i nto two phases of ascend ing mastery and accountabi l
ity with each phase having a min imum number of patient 
care contacts and competencies. 
Prerequisite: EMS 214 with a grade of C or better, and pro
gram coordinator approval .  
Corequisite: EMS 2 16 .  

EMS 21 6 Paramedic Seminar (3-0) 3 hrs. 
Explores current issues in emergency medical technology 
and the emergency medical system. Weekly seminars al low 
the provisional paramedic to i ntegrate and apply all d idac
t ic concepts to actual stud ies ;  to exchange experiences 
with other provisional paramedics; and to gain ins ight i nto 
the actual responsib i l i t ies of working on a paramedic ambu
lance. Prepares students to chal lenge the final written and 
practical examinations as well as the State of I l l inois 
Licensure examination for paramedics. 
Prerequisite: EMS 214 with a grade of C or better, and pro
gram 
Corequisite: EMS 2 1 5. 

ENG Engl ish 

ENG 098 Composition (3-0) 3 hrs. 
Provides instruction in developing basic writ ing ski l l s  essen
t ial for effective written d iscourse by giving students the 
conceptual tools necessary for developing a basic frame
work for writ ing .  Prepares students for entry i nto ENG 1 00 .  
Carries no transfer cred it . 
Prerequisite: Engl ish placement exam. 
Recommended Corequisite: ROG 090. 

ENG 1 00 Composition (3-0) 3 hrs. 
Develops ski l ls in reading comprehension and in writ ing 
standard effective Engl ish through the study of language, 
grammar, sentence structure , and the paragraph and essay 
form. Activities i nc lude the analytical read ing of paragraphs 
and short essays, the writ ing of paragraphs and essays, 
and practice with usage, dict ion, semantics, basic mechan
ics and sentencing .  This course does not meet the General 
Education requ i rements for the A.A. and A.S. degree. 
Prerequisite: Satisfactory score in Engl ish placement test or 
grade of C or better in ENG 098. 

ENG 1 01 Composition (3-0) 3 hrs. 
Emphasizes the writ ing of expository prose. I ntroduction to 
the crit ical reading of nonfiction prose. IAI C1 900 
Prerequisite: Satisfactory score on the writ ing placement 
test, an ACT Engl ish score of 19 or more and an ACT read
ing score of 20 or more, or ENG 1 00 with a grade of C or 
better. ESL students who have achieved a grade of B or 
better in ESL 073 and a grade of B or better in ESL 07 4 or 
ESL 099 wi l l  be admitted .  
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ENG 1 02 Composition (3-0) 3 hrs. 
Continues ENG 1 0 1 . Reading l iterature and writi ng of vari
ous types of prose. I ntroduces methods used in  writ ing 
i nvest igative papers. IAI C1 90 1 R  
Prerequisite: ENG 1 0 1  with a grade of C or better, or con
sent of i nstructor or department chair. 

ENG 1 03 Technical and Report 3 hrs. 
Writing (3-0) 

I ntroduces the various types of writ ing and communication 
used in  bus iness and technology. Inc ludes instructions, 
procedures, abstracts, proposals, visuals and reports . 
Prerequisite: ENG 1 0 1  with a grade of C or better, or con
sent of instructor or department chair. 

ENG 1 30 Business Writing (3-0) 3 hrs. 

Teaches formal and psychological aspects of bus iness cor
respondence. I ntroduction to various k inds of business let
ters, memoranda and reports . Improvement of grammar, 
spel l i ng and word usage. 
Prerequisite: Satisfactory score on Engl ish placement test 
or ENG 1 00 with a grade of C or better. 

ENG 200 Professional Writing: Grammar 3 hrs. 
and Style (3·0) 

I nvest igates the elements of Engl ish grammar, usage, and 
style important for effective academic and pub l ic writ ing ,  
such as letters, essays , reports , and proposals. 
Prerequisite: ENG 101 with a grade of C or better, or con
sent of instructor or department chair. 

ENG 201 Advanced Composition (3-0) 3 hrs. 
Teaches addit ional ski l l s  in crit ical reading and th ink ing ,  the 
forms of pub l ic expository and argumentative writing and 
the elements of an effective publ ic writ ing sty le . 
Prerequisite: ENG 1 02 with a grade of C or better, or con
sent of instructor. 

ENG 220 Creative Writing (3-0) 3 hrs. 

Provides gu ided practice in various types of creative writ
i ng .  Emphasizes skil ls common to creative expression, 
inc lud ing descript ion, p lott ing ,  narrat ion, d ialogue and 
verse . 
Prerequisite: ENG 1 02 with a grade of C or better, or con
sent of instructor. 



ESL Engl ish as a Second 
La nguage 

ESL 005 Topics In Engllsh as a .5-4 hrs. 

Second Language/Low 
lntennediate (.5-0 to 4·0) 

Focuses on academical ly oriented topics in Engl ish as a 
Second Language (ESL) at the low i ntermed iate leve l .  The 
exact content and i nstruct ional methodology wil l vary 
semester to semester depending on the material to be stud
ied. A syl labus or course out l ine contain ing addit ional i nfor
mation wi l l  be avai lable with registration materials each t ime 
that the course is offered . This course may be repeated up 
to a maximum of four credit hours. Carr ies no transfer cred
it . Prerequisite: Placement test or ESL 020 or ESL 026 with 
a grade of C or better. 

ESL 007 Topics in English as a .5-4 hrs. 
Second Language/High 
lntennediate (.5-0 to 4-0) 

Focuses on academical ly oriented topics in Engl ish as a 
Second Language (ESL) at the h igh i ntermediate leve l .  The 
exact content and instructional methodology w i l l  vary 
semester to semester depending on the material to be stud
ied. A syl labus or course out l ine contain ing addit ional i nfor
mation wi l l  be avai lable with reg istration materials each t ime 
that the course is offered. This course may be repeated up 
to a maximum of four credit hours. Carries no transfer cred
it. Prerequisite: Placement test or ESL 040 or ESL 046 with 
a grade of C or better. 

ESL 010 ESL: Core Language 1 ·6 hrs. 
Sk!lls I (1 ·0 to 6·0) 

Focuses on grammatical structures and patterns of Eng l ish 
for h igh beg inn ing Eng l ish as a Second Language stu
dents. Emphasizes communicative activit ies. Inc ludes l is
tening, speak ing ,  read ing and writ ing sk i l ls .  Carries no 
transfer cred it .  
Prerequisite: Native language l iteracy, p lacement test. 

ESL 01 5 ESL: Usten!ng and 1 hr. 
Speaking I (1 -0) 

Focuses on l isten ing and speaking sk i l ls for h igh beg inn ing 
Engl ish as a Second Language students who read and 
write proficient ly i n  the i r  native languages. Inc ludes pro
nunciation ski l l s .  Carries no transfer credit .  
Prerequisite: Placement test. 

ESL 018 ESL: Conversation I (2·0) 2 hrs. 
Focuses on the development of conversation sk i l ls for h igh
beginn ing Engl ish as a Second Language students who 
read and write prof ic ient ly i n  their native languages.  
Concentrates on areas necessary for successful communi
cation in a variety of American settings .  Carries no transfer 
cred it . 
Prerequisite: Placement test. 
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ESL 020 ESL: Core Language 1 ·6 hrs. 

Skllls II (1 ·0 to 6-0) 
Continues g rammatical structures and patterns of Eng l ish 
for h igh beg inn ing Eng l ish as a Second Language stu
dents. Emphasizes commun icative activit ies. Inc ludes l is
ten ing ,  speak ing ,  read ing and writ ing ski l l s .  Carries no 
transfer credit . 
Prerequisite: Placement tests or ESL 0 1  O or ESL 0 1 6  with a 
grade of C or better. 

ESL 024 ESL: Reading and 4 hrs. 
Writing I (4-0) 

Develops read ing and writ ing  ski l l s  for h igh beg inn ing 
Eng l i sh  as a Second Language students who read and 
write proficient ly i n  the i r  native languages. Inc ludes sen
tence patterns and paragraph structure. In troduces mult i
paragraph composit ions. Carries no transfer cred it .  
Prerequisite: Placement test. 

ESL 025 ESL: Ustenlng and 1 hr. 

Speaking II (1 ·0) 
Continues l i sten ing and speaking sk i l ls for h igh beg inn ing 
Eng l ish as a Second Language students who read and 
write proficient ly i n  the i r  native languages. I nc ludes pro
nunc iat ion sk i l l s .  Carr ies no transfer c red i t .  
Prerequisite: Placement test or ESL 010 or ESL 015 w i th  a 
g rade of C or better. 

ESL 026 ESL: Grammar I (4·0) 4 hrs. 
Focuses on grammatical structures and patterns of Eng l ish 
for h igh beg inn ing Eng l ish as a Second Language students 
who read and write proficient ly i n  their native languages. 
I nc l udes pract ice of patterns presented prev ious ly. 
Emphasizes l i sten ing comprehension and speaking ab i l ity. 
Carries no transfer cred it . 
Prerequisite: Placement test. 

ESL 028 ESL: Conversation II (2-0) 2 hrs. 
Conti nues the development of conversation ski l l s  for h igh
beg inn ing Eng l ish as a Second Language students who 
read and wr i te profic ient ly i n  the i r  nat ive languages. 
Concentrates on areas necessary for successful communi
cat ion i n  a variety of American sett ings .  Carr ies no transfer 
credit . 
Prerequisite: Placement test or ESL 0 1 0  or ESL 0 1 8  with a 
g rade of C or better. 

ESL 030 ESL: Core Language 1 -6 hrs. 
Skllls Ill (1 ·0 to 6-0) 

Focuses on increas ing ly complex grammatical structures 
and patterns of Eng l ish for i ntermediate Eng l ish as a 
Second Language students. Emphasizes commun icative 
activit ies. Inc ludes l i sten ing ,  speaking ,  reading and writi ng 
ski l l s .  Carries no transfer credit . 
Prerequisite: ESL 020 or ESL 026 with a g rade of C or bet
ter. 
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ESL 034 ESL: Reading II (4-0) 4 hrs. 
Develops reading ski l l s  for low-intermediate Engl ish as a 
Second Language students. Focuses on the read ing of nar
ratives. Carries no transfer cred it . 
Prerequisite: Placement test or ESL 024 with a grade of C 
or better. 

ESL 035 ESL: Listening and 1 hr. 
Speaking Ill (1 -0) 

Develops l isten ing and speaking ski l l s  for low-intermediate 
Engl ish as a Second Language students. Inc ludes pronun
ciation ski l l s .  Carries no transfer cred it .  
Prerequisite: Placement test or ESL 020 or ESL 025 with a 
grade of C or better. 

ESL 038 ESL: Conversation Ill (2-0) 2 hrs. 
Focuses on the development of conversation sk i l ls for low
intermediate Engl ish as a Second Language students who 
read and write p rof ic ient ly in  their native languages. 
Concentrates on areas necessary for successful communi 
cation in  a variety of American settings .  Carries no transfer 
credit . 
Prerequisite: Placement test or ESL 026 with a grade of C 
or better. 

ESL 039 ESL: Conversation IV (2-0) 2 hrs. 
Continues the development of conversation sk i l ls for low
intermediate Engl ish as a Second Language students who 
read and write p rofic ient ly in the i r  native languages. 
Concentrates on areas necessary for successful commun i 
cation i n  a variety of American sett ings. Carries no transfer 
cred it .  
Prerequisite: Placement test or ESL 030 or ESL 038 with a 
grade of C or better. 

ESL 040 ESL: Core Language 1 -6 hrs. 
Skills IV (1 -0 to 6-0) 

Continues increasingly complex grammatical structures 
and patterns of Eng l ish for intermediate Engl ish as a 
Second Language students . Emphasizes communicative 
activities. Inc ludes l isten ing ,  speaking ,  reading and writ ing 
sk i l l s .  Carries no transfer cred it .  
Prerequisite: Placement test or ESL 030 or ESL 036 with a 
grade of C or better. 

ESL 043 ESL: Writing I (2-0) 2 hrs. 

Focuses on the writ i ng of paragraphs and short composi
tions for low-intermediate Engl ish as a Second Language 
students. Conti nues study of sentence patterns and intro
duces edit ing ski l l s .  Carries no transfer cred it .  
Prerequisite: Placement test or ESL 024 or ESL 030 with a 
g rade of C or better. 

ESL 044 ESL Writing II (2-0) 2 hrs. 
Focuses on the writ ing of short compositions with s imple ,  
compound, and complex sentences for low- intermediate 
Engl ish as a Second Language students. Continues the 
development of edit ing ski l l s .  Carries no transfer cred i t .  
Prerequisite: Placement test or ESL 043 or ESL 024 with a 
grade of C or better. 
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ESL 045 ESL: Listening and 1 hr. 
and Speaking IV (1 -0) 

Continues the development of l isten ing and speaking sk i l ls 
for low-intermed iate Engl ish as a Second Language stu
dents. Inc ludes pronunciation sk i l l s .  Carries no transfer 
cred it . 
Prerequisite: Placement test or ESL 025 or ESL 030 or ESL 
035 with a grade of C or better. 

ESL 046 ESL: Grammar II (4-0) 4 hrs. 

Focuses on grammatical structures and patterns of Eng l ish 
for low- intermediate Engl ish as a Second Language stu
dents. I nc ludes practice of patterns introduced previously. 
Emphasizes the recognit ion and production of g rammatical 
structures and how these structures affect mean ing in  both 
spoken and written Eng l ish .  Carries no transfer credit . 
Prerequisite: Placement test or ESL 026 with a grade of C 
or better. 

ESL 048 ESL: American Culture I (2-0) 2 hrs. 
Explores contemporary American cu lture for i ntermediate 
Engl ish as a Second Language students . Focuses on areas 
necessary for successful communication ,  c lassroom prac
tices and work values . Emphasizes and enhances l i sten ing 
comprehension and speaking sk i l ls .  Carries no transfer 
cred it .  
Prerequisite: Placement test or ESL 040 or ESL 046 with a 
grade of C or better. 

ESL 050 ESL: Core Languages 1 -6 hrs. 

Skills V (1 -0 to 6-0) 
Focuses on complex g rammatical structures and patterns 
of Eng l ish for high intermediate Engl ish as a Second 
Language students. Emphasizes commun icative activit ies. 
I nc ludes l isten ing ,  speak ing ,  reading and writ ing sk i l ls .  
Carries no transfer cred i t .  
Prerequisite: Placement test or ESL 040 or ESL 046 with a 
grade of C or better. 

ESL 053 ESL: Reading Ill (4-0) 4 hrs. 

Develops read ing techn iques for intermediate Engl ish as a 
Second Language students. Focuses on the read ing of a 
variety of mater ia ls . Promotes independent read ing in  
Eng l ish .  Carries no transfer cred i t .  
Prerequisite: Placement test or ESL 034 or ESL 040 and 
ESL 044 with a grade of C or better. 

ESL 055 ESL: Listening and 1 hr. 
Speaking V (1 -0) 

Develops l i sten ing and speaking sk i l ls for intermediate 
Engl ish as a Second Language students. I nc ludes pronun
c iation ski l l s .  Carr ies no transfer credit .  
Prerequisite: Placement test or ESL 040 or ESL 045 with a 
grade of C or better. 



ESL 056 ESL: Grammar Ill (4-0) 4 hrs. 

Focuses on the study of g rammatical structures and pat
terns of Engl ish for intermediate Engl ish as a Second 
Language students. I nc ludes practice of patterns intro
duced previously. Emphasizes the recogn it ion and produc
tion of g rammatical structu res and how these affect mean
ing in both spoken and written Eng l ish .  Carries no transfer 
credit. 
Prerequisite: Placement test or ESL 046 with a grade of C 
or better. 

ESL 057 ESL: Reading IV (4·0) 4 hrs. 

Develops read ing techn iques for h igh i ntermediate Engl ish 
as a Second Language students. Focuses on the read ing of 
a variety of mater ials in their or ig inal form.  Promotes inde
pendent read ing in  Engl ish. Carr ies no transfer credit . 
Prerequisite: Placement test or ESL 053 and ESL 044 with 
grades of C or better. 

ESL 058 ESL: Spelling 2 hrs. 

Strategies (2-0) 
Focuses on the spel l i ng system of American Engl ish for 
intermediate to advanced students of Engl ish as a Second 
Lang

.
uage who are having d ifficu l ty with American Engl ish 

spel l i ng .  Inc ludes memory techn iques ,  d ictionary use, 
study of word parts and spe l l ing aids i n  word processing 
programs. Carries no transfer cred it . 
Prerequisite: Placement test or ESL 040 or ESL 044 with a 
grade of C or better. 

ESL 059 ESL: Conversation V (2-0) 2 hrs. 
Focuses on development of conversation sk i l ls for interme
diate Eng l i sh  as a Second Language students . 
Concentrates on areas necessary for successful communi
cation in a variety of American settings .  Carr ies no transfer 
cred it. 
Prerequisite: Placement test or ESL 039 or ESL 040 with a 
grade of C or better. 

ESL 060 ESL: Core Language 1 -6 hrs. 

Skills VI (1 -0 to 6-0)
Continues complex grammatical structures and patterns of 
Engl ish for h igh i ntermed iate Eng l i sh  as a Second 
Language students. Emphasizes communicative activities .  
Includes l isten ing ,  speaking ,  read ing and wr i t ing ski l l s .  
Carries no transfer credit . 
Prerequisite: Placement test or ESL 050 or ESL 056 with a 
grade of C or better. 

ESL 063 ESL: Writing 111 (4-0) 4 hrs.
Develops academic writ ing for i ntermediate Engl ish as a 
Second Language students. Emphasizes expository para
graphs and introduces essays . Carries no transfer credit . 
Prerequisite: Placement test or ESL 044 with a g rade of C 
or better. 
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ESL 065 ESL: Listening and 1 hr. 
Speaking VI (1 -0) 

Develops l i sten ing and speaking sk i l ls for h igh- intermediate 
EngHsh as a Second Language students. I nc ludes pronun
c 1at 1on sk i l ls .  Carr ies no transfer cred it . 
Prerequisite: Placement test or ESL 050 or ESL 055 with a 
grade of C or better. . 

ESL 067 ESL: Writing IV (4-0) 4 hrs.
Develops academic writ ing for h igh- i ntermediate Engl ish as 
a Second Language students. Emphasizes expository 
essays . Carries no transfer credit . 
Prerequisite: Placement test or ESL 063 with a grade of C 
or better. 

ESL 073 ESL: Reading IV (4-0) 4 hrs. 

Develops reading techn iques for advanced Eng l ish as a 
Second Language students. Focuses on the read ing of col
lege textbooks and academic discussions of l iterature. 
Carries no transfer cred it . 
Prerequisite: Placement test or ESL 057 and ESL 063 with 
g rades of C or better. 

ESL 074 ESL: Writing V (4-0) 4 hrs. 

Focuses on academic writ ing for advanced Engl ish as a 
Second Language students .  Emphasizes expos itory 
essays. Carries no transfer credit . 
Prerequisite: Placement test or ESL 067 with a grade of C 
or better. 

ESL 075 ESL: Conversation VI (2-0) 2 hrs. 

Focuses on the development of conversation ski l l s  for h igh 
intermediate Engl ish as a Second Language students. 
Concentrates on areas necessary for successful communi
cat ion i n  a variety of American setti ngs .  
Carries no transfer credit . 
Prerequisite: Placement test or ESL 050 or ESL 059 with a 
grade of C or better. 

ESL 076 ESL: Grammar IV (4-0) 4 hrs. 

Focuses on grammatical structures and patterns of Engl ish 
for h igh- intermediate Engl ish as a Second Language stu
dents . I nc ludes practice of patterns introduced previously. 
Emphasizes the recognit ion and production of g rammatical 
structures and how they affect meaning in  both spoken and 
written Eng l ish .  Carries no transfer credit . 
Prerequisite: Placement test or ESL 056 with a grade of C 
or better. 

ESL 077 ESL: Advanced 2 hrs. 
Vocabulary I (2-0) 

Focuses on the vocabulary of formal American Eng l ish 
speech and writ ing for advanced Engl ish as a Second 
Language students. Emphasizes words and expressions 
associated with academic sty le and register. Carries no 
transfer credit . 
Prerequisite: Placement test or ESL 060 or ESL 066 with a 
grade of C or better. 
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ESL 078 ESL: American Culture II (2-0) 2 hrs. 
Explores contemporary American culture for advanced 
Engl ish as a Second Language students. Focuses on areas 
necessary for successful communication i n  American soci
ety inc lud ing basic American values and the roles of gov
ernment and the fami ly. Emphasizes and enhances l isten
ing comprehension and speaking ski l ls .  Carries no transfer 
credit. 
Prerequisite: Placement test or ESL 060 or ESL 066 with a 
g rade of C or better. 

ESL 079 ESL: PreparaUon for the 1 hr. 
TOEFL (0-2) 

Focuses on the Eng l ish l isten ing and reading comprehen
sion sk i l ls ,  g rammar and vocabu lary needed for the TOEFL 
(Test of Eng l ish as a Foreign Language). I nc ludes test-tak
i ng ski l l s .  Carries no transfer credit . 
Prerequisite: Placement test or ESL 050 or ESL 056 with a 
g rade of C or better. 

ESL 085 ESL: Ustenlng and 4 hrs. 

Speaking Vll
Pronunclation Skills (4-0) 

Focuses on imp rovement of p ronunc iat ion sk i l l s  for 
advanced Eng l ish as a Second Language students . 
Emphasizes connected speech ,  inc luding such features as 
sounds,  stress, intonation ,  t iming and juncture. Carries no 
transfer credit. 
Prerequisite: Placement test or ESL 060 or ESL 065 or ESL 
066 with a g rade of C or better. 

ESL 086 ESL: Edmng Skills (2-0) 2 hrs. 

Provides intensive writ ing practice with a focus on edit ing 
ski l ls  for advanced Eng l ish as a Second Language stu
dents. Reviews essay development, mechanics and the 
features of American Eng l ish g rammatical structure that are 
most difficult for ESL students. Carries no transfer cred it . 
Prerequisite: ESL 076 and ESL 07 4 or ESL 099 with g rades 
ot C or better. 

ESL 087 ESL: Advanced 2 hrs. 

Vocabulary II (2-0) 
Focuses on the vocabulary of informal American Eng l ish 
speech and writing  for advanced Engl ish as a Second 
Language students. Emphasizes the h igh-frequency 
id iomatic expressions that are most troub lesome for 
advanced ESL students. Carries no transfer credit . 
Prerequisite: Placement test or ESL 060 or ESL 066 with a 
g rade of C or better. 

ESL 096 Grammar V (4-0) 4 hrs. 

Focuses on g rammatical structures and patterns of Engl ish 
for advanced Engl ish as a Second Language students. 
I n c ludes p ractice of patterns i ntroduced p reviously. 
Emphasizes sentence patterns of formal written Eng l ish .  
Carries no transfer credit. 
Prerequisite: Placement test or ESL 076 with a g rade of C 
or better. 
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ESL 098 ESL: Ustenlng and 2 hrs. 
Speaking VIII (2-0) 

Focuses on l isten ing and speaking ski l ls specific to the 
American col lege c lassroom for advanced Engl ish as a 
Second Language students. Inc ludes note taking ski l l s ,  
c lass discussion practice and formal speaking .  Carries no 
transfer credit . 
Prerequisite: Placement test or ESL 060 or ESL 066 or ESL 
085 with a g rade of C or better. 

ESL 099 ESL: Writing-- 2 hrs. 

Research Paper (2-0) 
Focuses on research ski l l s  and preparation of the American 
research paper for advanced Eng l i sh  as a Second 
Language students. Reviews essay development. Carries 
no transfer credit. 
Prerequisite: Placement test or ESL 07 4 with a g rade of C 
or better. 

FAS Fashi o n  Design 

FAS 1 01 Flat Pattern Design 3 hrs. 
and Draping I (1 -4) 

I ntroduces basic industrial techn iques of pattern making 
and drap ing .  Variety of slopers (bodices, skirts, s leeves, , 
etc . )  developed. Accuracy and professional standards 
stressed. Patterns tested in  mus l in for fit . 
Corequisite: FAS 1 03 or consent of i nstructor. 

FAS 1 02 Flat Pattern Design 4 hrs. 
and Draping II (2-4) 

Develops further basic sloper set. Patterns tested in mus l in 
for fit . 
Prerequisite: FAS 1 0 1  with a grade of C or better. 
Corequisite: FAS 1 04 .  

FAS 1 03 Apparel Design and 3 hrs. 
Construction I (1 -4) 

I ntroduces basic pr incip les of us ing master basic sloper set 
to develop patterns for or ig ina l  designs .  Profess ional 
design room techn iques. 
Corequisite: FAS 1 01 or consent of i nstructor. 

FAS 1 04 Apparel Design and 4 hrs. 
ConstrucHon II (2-4) 

Develops patterns from basic sloper set. Actual construc
tion of finished garments. Emphasis on styl i ng ,  fit and pro
fessional f in ish ing .  
Prerequisite: FAS 1 03 with a grade of  C or better. 
Corequisite: FAS 1 02.  

FAS 1 05 Fashion Design and 1 hr. 
Illustration I (0-2) 

I ntroduces basic fashion sketch ing - front, back and side 
views. Relationship of f igure and garment. Sketch ing of 
or ig inal design .  



FAS 1 06 Fashion Design and 1 hr. 
Illustration II (0-2) 

Focuses on advanced fashion sketch ing and fabric render
ing. Emphasis on development of ind iv idual sty le .  Basic lay
out and presentat ion. 
Prerequisite: FAS 1 05 with a g rade of C or better. 

FAS 1 07 Textiles I (1 -2) 2 hrs. 
Studies basic design and color pr inc iples in development 
of creative fabr ics. General analysis and identification of 
fabrics and employment of various methods such as weav
ing ,  pr int ing and dyeing .  

FAS 1 08 Textiles I I  (1 -2) 2 hrs. 
Continues FAS 1 07.  Contemporary fabrics analyzed and 
studied . 
Prerequisite: FAS 1 07 with a grade of C or better. 
Corequisite: FAS 1 09 .  

FAS 1 09 Fashion Arts and 2 hrs. 
Design (2-0) 

Focuses on theory and principles of design for fashion . The 
elements of design and color are covered Develops the 
perception and awareness to judge good design and to 
analyze potential trends. Studies the inf luence of present
day cultural trends on the field of design .  
Corequisite: FAS 1 08 .  

FAS 1 1 0  Costume History (2-0) 2 hrs. 
I ntroduces the elements of design and color in h istorical 
perspective. A survey of h istorical periods of design focus
ing on costumes Examines the inf luences of socia l ,  pol it i
cal and economic forces on these periods .  

FAS 1 1 1  Twentieth Century 3 hrs. 
Costume and Trends (3-0) 

Presents an overview of fashion h istory and current trends 
in the 20th century. Inc ludes fashion design ,  merchandis ing 
and factors which inf luence fashion from the merchandis
er's point of view such as arts , technology and socioeco
nomic aspects . Students partic ipate i n  video production . 

FAS 1 1 2  Fashion Basics (3-0) 3 hrs. 
Presents fashion merchandise through evaluation of fash ion 
products. Develops awareness of construct ion , as wel l  as 
workmanship and design elements, such as fabr ic ,  color 
si lhouette and taste . 

FAS 1 1 4  Fashion Modeling (0-2) 1 hr. 

I ntroduces the art of model ing for career or personal enr ich
ment. Provides practice to achieve g race, assurance, poise 
and pol ish .  Studies the mood of showing c lothes and fash
ion shows. 

FAS 1 1 6  Fashion Industries 
Career Practicum and 
Seminar (1 -10) 

3 hrs. 

Studies an overview of career and employment poss ib i l it ies 
in the fash ion businesses and industr ies. Places emphasis 
on individual career path selections through i nterest test ing 
and career counse l ing .  
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FAS 201 Advanced Flat Pattern 4 hrs. 

Design and Draping I (2-4) 
Continues advanced development of basic sloper set, 
inc lud ing coat and suit slopers, basics of grad ing (s izing) .  
Patterns tested i n  mus l in  for  f i t  and accuracy. 
Prerequisite: FAS 1 0 1  and FAS 1 02 with a grade of C or bet
ter. 
Corequisite: FAS 203. 

FAS 202 Advanced Flat Pattern 4 hrs. 
Design and Draping II (2-4) 

Continues FAS 201 .  Stud ies advanced techn iques of pat
tern making and drap ing ,  such as trend jacket and coat. 
Actual construction of jacket and coat wi l l  be involved . 
Prerequ isite: FAS 201 with a g rade of C or better. 
Corequisite: FAS 204. 

FAS 203 Advanced Diversified 4 hrs. 
Apparel Design I (2-4) 

Develops patterns for the translation of or ig inal designs i nto 
completed garments. I nc ludes vis its to manufacturers and 
speakers from industry. 
Prerequisite: FAS 1 03 and FAS 1 04 with g rades of C or bet
ter. 
Corequisite: FAS 201 .  

FAS 204 Advanced Diversified 4 hrs. 
Apparel Design II (2-4) 

Continues FAS 203. Works on col lection of ind ividual design 
and actual construction of coord inated garments. 
Prerequisite: FAS 203 with a g rade of C or better. 
Corequisite: FAS 202. 

FAS 205 Tailoring Techniques I (0-4) 2 hrs. 
I ntroduces professional assembl ing procedures, detai ls 
and f in ishes .  Particu lar emphasis on coats and suits. 

FAS 206 Tailoring Techniques II (0-4) 2 hrs. 

Cont inues FAS 205. Tai lor ing of or ig ina l garments. 
Prerequisite: FAS 205 with a grade of C or better. 

FAS 209 Advanced Fashion 1 hr. 

Illustration I (0-2) 
Emphasizes work on a professional studio leve l .  Focuses 
on work sketches as wel l  as f in ished art. Fashion i l lustration 
as advert is ing ,  pub l ic ity, promotion and d isp lay. 
Prerequisite: FAS 1 06 with a g rade of C or better, or con
sent of coord inator. 

FAS 21 0 Advanced Fashion 1 hr. 
l!lustratlon II (0-2) 

Continues FAS 209. Preparation of p rofessional portfo l io .  
Prerequisite: FAS 209 with a g rade of C or better. 
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FAS 21 2 Visual Fashion 2 hrs. 

Merchandising (2-0) 
Studies the commun ications of des ign :  determin ing and 
i nterpret ing consumer needs and motivat ions: explor ing the 
methods and techn iques of educating the consumer and 
promot ing good design through advertis ing ,  pub l ic ity, dis
play, fashion shows, special events, employee develop
ment, etc . 
Prerequisite: FAS 1 1  O with a grade of C or better. 

FAS 229 Promotion of Fashion (3-0) 3 hrs. 

I ntroduces various techn iques and media for methods to 
sel l  fashion .  Emphasis on advertis ing :  newspapers , maga
zines, d i rect mai l ,  catalogs, rad io and televis ion .  I nc ludes 
sales promotion 1 n  window d isp lays, i nterior d isp lays, 
shops: special events ,  fash ion shows and pub l i c ity. 
Analysis of practical creative ass ignments developed by 
the students. 

FAS 230 Contemporary Living (3-0) 3 hrs. 

Focuses on the socia l ,  economic ,  pol it ical and psychologi
cal forces that inf luence fash ion .  The shift ing patterns and 
population profi les wi l l  be examined .  The consumer point of 
view of fashion i n  contemporary l iving wi l l be observed by 
studying characteristics of Chicago and suburban stores. 
Fashions presented by these stores and those accepted by 
customers i n  their l ifestyles of today wil l also be analyzed. 

FAS 240 Fashion Projects (3-0) 3 hrs. 
Studies the use of oral and written commun ication in a fash
ion career with special emphasis on preparing for and stag
ing fashion shows . Also, practice i n  effective speaking in 
smal l  groups or to ind iv iduals : effect of g rooming and eti
quette on commun ication :  style and techn ique i n  gett ing a 
job: and performing effective ly in the fash ion industry. 

FIS F i re Science 

FIS 1 00 Introduction to Fire 3 hrs. 
Science (3-0) 

Provides an overview of the t i re protection profession . 
I nc ludes career opportunit ies in f i re protection and related 
f ie lds; ph i losophy and h istory of t i re p rotection/service: f i re 
loss analys is :  organ ization and function of pub l ic  and pri
vate f i re protection services: f i re departments as part of 
local governmental : laws and regu lations affecting the f i re 
service; fire service nomenclature; specif ic f i re protection 
functions; basic f i re chemistry and physics; fire protection 
systems; and f i re strategy and tactics .  
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FIS 1 02 Fire Management I (3-0) 3 hrs. 

I ntroduces the student to the role of the company officer. 
Provides an i ntroduction to basic management theories, 
practices and functions with an emphasis on fi re service 
leadersh ip  from the perspective of the company officer. 
Provides an introduction to the organ ization and manage
ment of a f i re department and the relationship of govern
ment agencies to the fi re service. 
Prerequisite: FIS 1 00 and F IS 1 2 1  with grades of C or bet
ter, or consent of coord inator. 

FIS 1 03 Fire Fighting Tactics I (3-0) 3 hrs. 
Examines the fire g round situation and the tactical deploy
ment of manpower and equipment. Studies the leadersh ip  
styles and techn iques d ictated by differing condit ions. 
Prerequisite: FIS 1 00 with a g rade of C or better. 

FIS 1 05 Fire Science Career 1 hr. 

Exploration (.5-1 0) 
Studies career and employment poss ib i l it ies in the t i re sci
ence industry. I nc ludes observation of practices i n  t i re sci
ence and attendance at a seminar to discuss related expe
r iences. For Tech Prep students with no prior courses or 
work experience i n  the f i re science fie ld .  (NOTE: Summer 
semester on ly. )  
Prerequisite: Consent o f  coord inator. 

FIS 1 21 Principles of 3 hrs. 

Combustion (3-0) 
Explores the theories and pr inc ip les of how and why t i res 
start , spread , and are b rought under contro l .  Students wi l l  
be ab l e  to  relate t he  pr inc ip les by which f ires spread with 
the appropriate methods of contro l .  

FIS 1 22 Fire Prevention 3 hrs. 
Prlnclples I (3-0) 

Examines the h istory and ph i losophy of fire prevention, 
organ ization and operat ion of a t i re prevention bureau , use 
of f i re codes, identif ication and correction of t i re hazards. 
I nc ludes the relationships of f i re p revention with bu i l t- in t i re 
p rotection . 

FIS 1 23 Fire Prevention 3 hrs. 
Principles II (3-0) 

Continues F IS 1 22 with emphasis on the various techn iques 
of fire prevention that can be uti l ized to prevent the occur
rence of or reduce the impact from a fire. Examines plan 
reviews, code interpretat ion, and bu i l t- in f i re protection sys
tems. 
Prerequisite: F IS 1 22 with a g rade of C or better. 

FIS 1 32 Hazardous Materials I (3-0) 3 hrs. 

Reviews basic chemistry, storage, handl i ng ,  laws, stan
dards and f i re f ight ing practices pertain i ng to hazardous 
mater ia ls . 



FIS 1 33 Hazardous Materials II (3-0) 3 hrs. 
Continues F IS 1 32 .  Second semester course in hazardous 
materials covering storage, hand l i ng ,  laws , standards and 
fire fighting practices with emphasis on f ire f ight ing and 
control at the company officer leve l .  
Prerequisite: F IS 1 32 with a grade of  C or better. 

FIS 1 45 Fire Instructor I (3-0) 3 hrs. 
Introduces the student to the pr incip les of train ing practices 
for those who wish to provide instruction to other ind ividuals 
in the fire and emergency services. Provides basic funda
mentals in  human relations in the teacher-student learning 
environment, methods of instruction ,  and proper methods of 
writing lesson plans. 

FIS 200 Fire Science 2 hrs. 
Internship (1 -1 5) 

Appl ies appropriate ski l l s  to the fire science technology 
field . (NOTE: Summer semester only. )  
Prerequisite: F IS 1 05 with a grade o f  C or better and  con
sent of coord inator. 

FIS 201 Municipal Fire 3 hrs. 

Administration II (3-0) 
Examines and defines management topics that involve fis
cal budgeting ,  personnel management and labor relat ions, 
measur ing and eval uati ng productivity. Also examines 
resource management such as f i re station locations and 
design , fire apparatus, communication and data col lection 
and process ing systems. 
Prerequisite: FIS 1 0 1 with a grade of C or better. 

FIS 202 Fire Management II (3-0) 3 hrs. 
Examines and d iscusses supervisory and various forms of 
commun ications that occur in the work sett ing .  Examines 
work group dynamics and assists the fire officer to under
stand and function with in the work group .  I ntroduces health 
and safety within the work sett ing .  
Prerequisite: FIS 1 02 wi th a grade of C or better. 

FIS 203 Fire Fighting 3 hrs. 
Tactics II (3-0) 

Examines the tactical deployment of manpower and equip
ment for extra alarm fires, h igh-rise f i res and often extraor
dinary inc idents. Studies manpower and equipment neces
sary for large-scale fire g round operations. 
Prerequisite: F IS 1 03 with a grade of C or better. 

FIS 21 2 Fire Alarm and 3 hrs. 
Suppression Systems (3-0) 

Studies the function , c lassification and operat ing pr inc ip les 
of fixed ext inguish ing systems, detection systems, alarm 
systems, signal ing systems and portable extingu ish ing 
equipment i nstal led for fi re protection purposes. 
Prerequisite: One year of practical experience in  a f i re pro
tection career f ie ld or equ ivalent academic experience. 

C O U R S E  Q E S C R I P I I Q N S  

FIS 220 Fire Instructor II (3-0) 3 hrs. 
I ntroduces advanced instructional ski l l s  necessary in a 
vocational sett ing .  Fami l iarizes the student with behavioral 
objectives, cogn itive and psychomotor ski l l s  and d ifferent 
teach ing methods and their appl ications in  train ing ses
sions. Inc ludes lesson plans, lesson development and pro
duction of instructional a ids .  Stresses use of reference 
mater ia ls and research for lesson plan development . 
Fam i l iarizes the student with train ing records and reports 
and in  the development and admin istration of test instru
ments. 

FIS 222 Fire Prevention 3 hrs. 
Principles Ill (3-0) 

Considers advanced f ire prevention ,  i nspection and inves
t igation practices and procedu res. Emphasizes l aws , 
codes and standards which d ictate recogn ized fire preven
t ion practices. 
Prerequisite: FIS 1 23 with a g rade of C or better. 

FIS 223 Fire Prevention 3 hrs. 
Prlnclples IV (3-0) 

Emphasizes advanced fire p rotection ,  inspection ,  and 
i nvest igat ion pr i nc ip les ,  procedures and techn iques .  
Emphasizes practices which work toward a reduction in  f i re 
inc idents. 
Prerequisite: FIS 222 with a grade of C or better. 

FIS 224 Fire Prevention 3 hrs. 

Principles V (3-0) 
Concentrates on advanced train ing in instal led exti nguish
i ng  systems ,  a larm systems ,  detect ion devices and 
portab le f ire exti ngu ishers. Exam ines certa in  hazards 
requ i r ing instal led systems, and covers specif ic inspection 
techn iques. 
Prerequisite: FIS 222 with a grade of C or better. 

FIS 242 Fire Hydraulics (3-0) 3 hrs. 

Reviews basic mathematics ,  hydrau l ic laws and formulas 
as appl ied to the f i re service, appl ication of formu las and 
metal calcu lation to hydrau l ic  problems, water supply prob
lems, underwriter's requ i rements for pumps. 

FIS 252 Fire Sprinkler Design 3 hrs. 

and Layout I (2-3) 

Fami l iarizes the student with the various types of automatic 
spr ink ler systems and how to select the most appropriate 
system based upon the occupancy and hazard c lassifica
t ion .  The course considers hydrau l ic calculat ions, design 
and instal lation requ i rements, and the production , use and 
interpretation of spr ink ler d rawings .  
Prerequisite: FIS 224 and MET 101 with g rades of C or bet
ter, or consent of instructor. 
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C O U R I E  D E I C R ! P T ! O N I  

FIS 253 Fire Sprinkler Design 3 hrs. 
and Layout II (2-3) 

Fami l iarizes the student with special f i re protection systems 
and devices used with automatic spr ink ler systems. These 
special ized water storage devices i nc lude f ire pumps, 
standpipe systems, water storage tanks , and a larm s ignal
i ng devices. H igh p i le ,  rack storage and exposure protec
tion systems are considered . 
Prerequisite: Prior or concurrent enrol lment in F IS 252 with 
a grade of C or better. 

FIS 262 Water Supply Analysis (3-0) 3 hrs. 

Studies mun ic ipa l  water supp ly requ i rements, system 
design and flow measurements for f ire protection . 

FNA Fine Arts 

FNA 1 1 1  History of Art I (3-0) 3 hrs. 
Covers the h istory of art from 20,000 B .C .  to 1 400 A .O .  A 
survey of the outstanding works of art produced by Western 
civi l izations presented i nseparably wi th the cu ltural back
g rounds of c iv i l izations from the preh istoric age to Gothic 
Italy. IAI ART 901 IAI F2 901 
Recommended for art majors as a sequential course after 
ART 1 05 .  

FNA 112 History of Art II (3-0) 3 hrs. 
Covers the h istory of art from 1 400 to 1 890. A survey of the 
outstand ing works of art produced in  the Renaissance tra
d it ion p resented i nseparably with the cu ltural backgrounds 
of Western Europe from the Renaissance to Art Nouveau.  
IA I  ART 902 IA I  F2 902 
Recommended Prerequisite: FNA 1 1 1  with a g rade of C or 
better. 

FNA 1 13 History of Art Ill (3-0) 3 hrs. 
Covers the h istory of art from 1 900 to the present. An his
tor ical cr it ical analysis of the " isms" of modern art both sty
l ist ical ly and ideolog ical ly as it relates to our own century. 
IAI ART 903 IAI F2 902 
Recommended Prerequisite: FNA 1 1 2 with a g rade of C or 
better. 

FNA 1 14 Introduction to 3 hrs. 

Film (2-2) 
Examines d ifferent ways of looking at f i lm to improve under
stand ing and appreciation of the medium as an art form 
and social phenomenon as wel l  as entertainment. I nc ludes 
lecture/discussion and crit ical analysis of d ifferent d i rectors , 
stars, f i lm genres, h istorical trends, aesthetics and the tech
nique and process of l i lmmak ing .  Approximately ten feature 
f i lms wi l l  be screened each semester. IA I  F2 905 
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F R N  French 

FRN 1 01 Elementary French I (4-0) 4 hrs. 
I ntroduces the language sk i l ls of l isten ing ,  understand ing ,  
speak ing ,  reading and writ ing  i n  the i r  logical sequence. 
Designed for students with no previous experience in 
French .  

FRN 1 02 Elementary French II (4-0) 4 hrs. 
Continues FRN 1 0 1 . Situational conversations in French; 
reading  and writ ing stressed. 
Prerequisite: FRN 101 wi th a grade of C or better, one year 
of h igh school French or consent of instructor. 

FRN 201 Intermediate French (4-0) 4 hrs. 
Continues FRN 1 02 .  Conversation with emphasis on pro
nunciation , i ntonation ,  stress and rhythm .  I ntroduction to 
composit ion , reading of short stories and grammar review. 
Prerequisite: FRN 1 02 with a g rade of C or better, two years 
of h igh school French or consent of instructor. 

FRN 202 Intermediate French (4-0) 4 hrs. 
Continues FRN 20 1 .  I nc reases knowledge of the language 
and focuses on the cu lture of the French speaking coun
tries. Conti nues g rammar study. IAI H1 900 
Prerequisite: FRN 201 with a grade of C or better, three 
years of h igh school French or consent of i nstructor. 

FUN 205 Intensive Oral Practice (3-0) 3 hrs. 
Conversational p ract ice to develop oral fac i l ity; special ly 
designed exercises i n  p ronunc iation , stress and rhythm .  
I ndiv idual readings o f  modern French works discussed i n  
class. Written and oral composit ions based on readings .  
Des igned to he lp students br idge the gap between the 
i ntermediate and advanced leve ls .  
Prerequisite: FRN 202 wi th a g rade of C or better or equ iv
alent or consent of instructor. 

FRN 21 o Introduction to Modern 3 hrs. 
French Literature (3-0) 

Read i ng  of se lected 20th centur1 masterp ieces. 
I ntroduction to poetry and "analyse de texte . "  Oral readings 
stressing pronunciation and dict ion .  Speaking based on 
discussion works read . Writing  based on read ings and 
c lass discussions. Designed to help students br idge the 
gap between the i ntermediate and advanced levels .  
IA I  H3 9 1 7  
Prerequisite: FRN 202 o r  equ ivalent with a g rade o f  C or 
better, or consent of i nstructor. 



FSM H ospita l ity M a n agement 

FSM 1 07 Basic QuanUty Bread 4 hrs. 
and Pastry Arts (2-5)

Introduces basic quantity baking of breads and pastr ies. 
Students wi l l  learn the fundamentals of baking science, ter
minology, ingredients, weights and measures, formula con
version, and storage. San itation and hyg ienic work habits 
conforming to health regu lat ions are emphasized . 
Prerequisite: Consent of coordinator or instructor. 

FSM 1 08 Advanced QuanUty Bread 4 hrs. 

and Pastry Arts (2-5)
Continues instruction in the f iner arts of breads and pastry 
preparat ion, inc lud ing emphasis on pastry arts work, pas
tries and breads as used in  exc lus ive estab l ishments and 
ornamental ski l l s  for cu l inary exh ib its .  
Prerequisite: FSM 1 07 with a grade of C or better. 

FSM 1 09 lntroducUon to Food 4 hrs. 
Prep/Production (2·5) 

I ntroduces basic cooking ski l l s  that can be developed to 
produce qual ity food products. Students wi l l  learn funda
mentals of cooking and baking through dai ly ass ignments 
and production. All aspects of the industry wil l be covered 
including proper handl ing and storage, heat ing and hold
ing, weights and measures, safety, sanitat ion, and personal 
hyg iene. 
Prerequisite: FSM 1 1 4 with a grade of C or better, or con
sent of instructor or coord inator. 

FSM 1 1  O Advanced Quantity 4 hrs. 
Culinary Arts (2-5) 

Continues FSM 1 09 with special emphasis in the d in ing 
experiences. Students wi l l  prepare mea ls for  the Col lege 
dining room, banquets, catered funct ions and special cul i 
nary arts events. Students wi l l  d iscuss theory as wel l  as pro
cedures in the "back of the house . "  
Prerequisite: FSM 1 09 with a grade o f  C or better. 

FSM 1 1 1  Introduction to the 3 hrs. 
Hospltallty Industry (3-0) 

Orients students to the hospital ity industry, its organ ization
al structure and i ntegration of the modern industry compo
nents. Operational considerations are discussed. Career 
opportunit ies are explored.  

FSM 1 1 3  Dining Room Operations (1 -5) 3 hrs. 

I ntroduces theory and practice of quantity food serv ing 
including practical experience in  d in ing rooms and cater ing 
services. I nvolves set-up ,  tableside preparation and pres
entation of food and beverage .  Examines various roles of 
din ing room personnel .  

C O U R S E  Q E S C R I P T I O N S  

FSM 1 1 4  Food Standards and 2 hrs. 
Sanitation (2-0) 

I ntroduces safe food hand l ing practices and d iscusses the 
standardized procedures involved i n  the procurement, stor
age, preparat ion ,  ho ld i ng ,  and service of safe food . 
Prepares students for the State of I l l ino is-approved Food 
Service Sanitation Manager's Certif ication test. 

FSM 1 1 5  Menu Plannlng (3-0) 3 hrs. 
Studies menu p lann ing theory and pr inc ip les for various 
types of food service operat ions. Examines the re lationsh ip 
of  menu p lann ing to the functional areas with i n  food fac i l i 
t ies. Menu planning and i ts importance as a determination of 
food cost, sel l ing price, and profitabi l ity is also emphasized. 

FSM 1 20 Front Office Operations (3-0) 3 hrs. 

Establ ishes a systematic approach to front office operations 
detai l i ng the flow of bus iness through the hotel from reser
vations to checkout. Front office management is  p laced 
with in  the context of the overa l l  operation of the hote l .  
Methods of  hand l i ng guest fol ios ,  reservation systems, 
property management systems, and cash controls are 
d iscussed. 

FSM 1 62 Classical Cuisines (2-5) 4 hrs. 

I ntroduces comprehensive integration of previous cu l i nary 
production course work or work experience and provides 
food production for the department's special events , cu l i 
nary compet i t ions ,  and the Co l lege d in ing room .  
Demonstrations, food labs, and  lectures are used to  pres
ent the material . 
Prerequisite: FSM 1 09 and FSM 1 1  O with grades of C or 
better. 

FSM 1 63 Garde Manger (1 -3) 2 hrs. 
Provides students with ski l l s  and knowledge in the prepara
t ion of cold hors d 'oeuvres, sandwiches, salads, garnishes, 
pates, terri nes, mousses, vegetable carv ing ,  chaud fro id 
sauce, tal low and ice carving .  
Prerequisite: FSM 1 09 with a grade of  C or better. 

FSM 1 72 Classical Baking (1 -3) 2 hrs. 

Concentrates on methods and procedures for producing 
h igh qual ity specialty tortes and buffet i tems for bakeries 
and f ine d in ing c lubs ,  hotels  and restaurants. Pu l led sugar, 
past i l lage, nougat, marzipan, chocolate, ice cream , can
dies and desserts are inc luded. Emphasis is on ind iv idual 
sk i l l  deve lopment through practice . 
Prerequisite: FSM 1 08 with a grade of C or better. 

FSM 1 73 Cake Decoration (1 -3) 2 hrs. 

Presents methods and procedures for producing h igh qual
i ty wedding and specialty cakes for baker ies and f ine d in
ing c lubs ,  hotels and restaurants. Emphasis is on ind ividual 
ski l l  deve lopment through practice. 
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C Q U R S E  D E S C R I P l l Q N S  

FSM 21 O Hospitality Facility 3 hrs. 

Maintenance (3-0) 
Focuses on the organization , duties and admin istration of a 
restaurant and lodging fac i l ity maintenance department. 
Discusses purchas ing ,  furniture, carpeti ng ,  l i nens and sup
pl ies . Ident ifies and evaluates care and maintenance tech
n iques of the areas serviced by a fac i l ity maintenance 
department. 

FSM 21 1 Purchasing and 3 hrs. 

Storage (3·0} 
Standards and identification of qual ity meats , dairy prod
ucts, produce, g rocer ies, frozen foods and supp l ies .  
Methods of  purchas ing ,  purveyor relations and proper stor
age techn iques and purchase standards for convenience 
foods. 

FSM 21 2 Hospitality Supervision (3·0} 3 hrs. 
Studies the theory and techn iques of supervision as related 
to the hospita l ity industry. 

FSM 21 3 Seminar and Internship (1 -1 5) 3 hrs. 

Furnishes part icipation in  a supervised cooperative work 
experience program in a Col lege approved hospital i ty 
operat ion . Enrol lment is restricted to sophomores in the 
Hospital ity Management program . 
Prerequisite: FSM 2 1 2  with a grade of C or better. 

FSM 214 Hospitality Operations 3 hrs. 

Analysis (3-0) 
Provides practical appl ication of operat ional analysis used 
by food , lodging and travel-related fields. Use of ledgers, 
automated information systems and basic f inancial state
ments are d iscussed. 

FSM 21 5 Restaurant Layout and 3 hrs. 
Equipment (3-0) 

Maximizing employee productivity through various types of 
food equ i pment and proper equ i pment arrangement .  
Effects of use of convenience foods on equipment p lann ing .  

FSM 216 Introduction to Wines, Spirits 3 hrs. 
and Beverage Management (3·0} 

Studies alcohol ic beverage classifications, alcohol ic bever
age laws , wine reg ions, purchasing and contro l ,  promotion 
and service. Beverage management pr inc ip les and theo
r ies are presented which support and reinforce the practi
cal aspects. 
Prerequisite: Min imum age of 2 1 . 

FSM 220 Hospitality Promotions (3·0} 3 hrs. 
Provides Hospital ity Management majors with a sol id back
ground in  hospital ity promotions. Focuses on promoting 
h igh ly perishable ,  people-i ntensive intang ib les in  a h igh ly 
competitive environment. 
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FSM 230 Hospitality Law 3 hrs. 
and Risk Management (3·0} 

Surveys our legal system as appl ied to the hospital ity indus
try. Examines contracts , torts and various labor laws perti
nent to the industry. Analyzes insurance costs, inc lud ing 
f i re ,  accident, worker's compensation and employee l iab i l i 
ty and their effect on various types of fac i l i t ies. 

FSM 299 Topics in Hospitality .5-3 hrs. 
Management (.5-0 to 3-0) 

Studies selected issues or topics in hospital ity manage
ment. The exact content and instructional methodology wi l l  
vary semester to semester depend ing on the material to be 
studied. A syl labus or course outl ine contain ing addit ional 
information wi l l be avai lable with p reregistration materials 
each t ime that the course 1s offered .  This course may be 
repeated two t imes to a max imum of three credit hours. 

G E G  Geogra phy 

GEG 1 01 World/Regional 3 hrs. 
Geography (3-0) 

Analyzes the geography of the nations divided into regions 
of the wor ld emphasiz ing their physical environments and 
their economic ,  pol i t ical and social organization .  
IA I  S4 900N 

GEG 1 03 The Developing World (3-0) 3 hrs. 
Surveys the technological ly less developed reg ions of the 
Wor ld ,  inc lud ing East Asia, South Asia, Midd le and South 
America, Southwest Asia and North Africa, and Subsaharan 
Afr ica. Emphasis is p laced on the spatial arrangement of 
resources, popu lation , human institut ions, economic activi 
t ies, pol it ical patterns, re l ig ion ,  and cu ltural and physical 
landscapes . Each cu ltural realm is analyzed in  respect to 
the larger i nternational community with special attention to 
current events and issues. !A l  S4 902N 

GEG 1 04 The Developed World (3-0) 3 hrs. 
Surveys the technological ly more developed reg ions of the 
world ,  inc lud ing Europe, the Un ited States and Canada, the 
former Soviet Un ion ,  Japan and Austral ia and New Zealand. 
Emphasis is  p laced on the spat ia l  arrangement of 
resources , population ,  human institutions ,  economic activi
ties, pol it ical patterns ,  re l ig ion ,  and cu ltural and physical 
landscapes . Each cu ltural realm is analyzed in  respect to 
the larger i nternational community with special attention 
g iven to current events and issues. IA I  S4 901 

GEG 1 08 Cultural Geography (3-0) 3 hrs. 
Provides a comprehensive overview of the relat ionship of 
land to l i fe, emphasiz ing man's dependence on ,  and h is 
manipu lation of land for h is su rvival . The subject of agr icul
ture and other types of food product ion throughout the 
world wi l l  be of central importance. IA !  S4 900N 



GEG 1 1 1  Physical Geography (3-0) 3 hrs. 

Examines the spatial d istribution of elements of Earth 's four 
physical spheres: the atmosphere, the hydrosphere, the 
l ithosphere, and the biosphere inc lud ing landforms, c l i 
mates, weather, vegetation , and soi l s .  Consideration is 
g iven to the causes of these d istr ibutions and to their effects 
on human populations. IAI P1 909 

GEG 1 1 2  Physical Geography 1 hr. 
Laboratory (0-2) 

Applies the scientif ic method of observat ion, hypothesis for
mation. and exper imentation to Earth's four physical 
spheres: the atmosphere, the hydrosphere, the l ithosphere, 
and the biosphere . IA I  P 1  909L 
Prerequisite: Prior or concurrent enro l lment i n  GEG 1 1 1 .  

GEG 210 Economic Geography 3 hrs. 
Studies the spatial d istr ibution and i nteraction of economic 
activities. Emphasis is on land use patterns ,  popu lation 
movement, the pr inc ip les govern ing the location of agr icul
tural , manufactu r ing and commercial centers and the 
impact of economic activity on the environment. 
IAI S4 903N 

GEO Geology 

GEO 101 Physical Geology (3-2) 4 hrs. 

Materials, structure and sculpture of the earth's surface. 
One-day f ie ld tr ip requ i red .  IA I  P 1  907L 

GEO 102 Historlcal Geology (3-2) 4 hrs. 
Geolog ical h istory of the earth i nc l ud i ng  pr inc ip les 
employed to reconstruct th is  h istory. One-day f ie ld  tr ip 
requ ired . 
Prerequisite: GEO 1 0 1  with a grade of C or better, h igh 
school earth science or consent of  instructor. 

GEO 201 Rocks and Minerals (3-2) 4 hrs. 
Physical description of m inerals and rocks. I ntroduction to 
crystal lography, economic m inerals ,  natural resources. 
Field tr ip required. 
Prerequisite: GEO 101 and CHM 1 2 1  with g rades of C or 
better, or consent of instructor. 

GEO 202 Paleontology (3-2) 4 hrs. 

Fossil record of l i fe, pr inc ip les of evolution and ecology. 
One-day field tr ip requ i red .  
Prerequisite: GEO 1 02,  B IO 1 0 1 ,  B IO 1 40 with g rades of C 
or better, or consent of instructor. 

GER German 

GER 101 Elementary German I (4-0) 4 hrs. 
Introduces the language ski l l s  of l i sten ing ,  understandi ng ,  
speaking, read ing and  writ ing i n  their logical sequence. 
Designed for students with no previous experience i n  
German . 

C Q U R S E  Q E S C R I P I I Q N S  

GER 1 02 Elementary German II (4-0) 4 hrs. 

Continues GER 1 0 1 . Situational conversations in German; 
read ing and writing  stressed .  
Prerequisite: GER 101 wi th a grade of C or better, one year 
of high school German or consent of instructor. 

GER 201 Intermediate German (4-0) 4 hrs. 
Conti nues GER 1 02 .  Conversation with emphasis on pro
nunc iation , i ntonation ,  stress and rhythm. I ntroduction to 
composition ,  read ing of short stories and grammar review. 
Prerequisite: GER 1 02 with a grade of C or better, two years 
of h igh school German or consent of i nstructor. 

GER 202 Intermediate German (4-0) 4 hrs. 
Continues GER 201 . Provides a crucial br idge between the 
basic g rammar and language structure that is taught 1n the 
fi rst three semesters and the more i n-depth study of h istory, 
geography, l iteratu re and cu lture that is taught in the 
advanced German courses. I ntegrates students' basic 
German language ski l ls and applies them to everyday l iv ing 
situations . Begins the study of German l iterature, focus ing 
on the modern h istory and cu lture of the German-speaki ng 
people .  IA I  H 1  900 
Prerequisite: GER 201 with a grade of C or better, th ree 
years of h igh school German or consent of instructor. 

GER 205 Intensive Oral Practice (3-0) 3 hrs. 

Conversational practice to develop oral faci l ity; special ly 
designed exerc ises i n  pronunciation , stress and rhythm .  
I ndiv idual read ings o f  modern German works discussed i n  
class. Written and oral composit ions based on readings .  
Des igned to he lp students br idge the gap between the 
i ntermed iate and advanced leve ls .  
Prerequisite: GER 202 wi th a grade of C or better, or equ iv
alent or consent of i nstructor. 

GER 210 Introduction to Modern 3 hrs. 
German Literature (3-0) 

Read ings of se lected 20th century masterp ieces .  
I ntroduction to poetry Ora l  read ings stressing pronuncia
tion and d iction . Speaking based on d iscussion of works 
read . Writ ing based on read ings and c lass discussions. 
Designed to he lp students br idge the gap between the 
i ntermed iate and advanced leve ls .  IA I  H3 9 1 7  
Prerequisite: G E R  202 with a grade of C o r  better, o r  equ iv
alent or consent of instructor. 

H eati n g ,  Venti lat ion a n d  Air  
Conditi o n i n g  (HVAC) 

See: RAC Heati ng ,  Venti lation and Air  Condition ing (HVAC) 
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H HA H ome Health Aide 

HHA 1 01 Home Health Aide (3-2) 4 hrs. 

Provides an opportun ity for the certif ied nurs ing assistant to 
acqu i re sk i l ls requ i red for the provision of care in the home 
care setting .  Course content inc ludes techn iques for provi
sion of personal care as wel l as activities of daily l iv ing ;  
commun ication ski l l s ,  col lection and analysis of biological 
specimens, and review of special ,  restorative or emergency 
care. Learn ing takes p lace i n  the classroom, lab and home 
care setti ngs. Proof of Certification is to be presented on the 
fi rst day of class. 
Prerequisite: Certification as a Nurse Assistant by the State 
of I l l i nois . 

H P I  Cardiac Technology 

HPI 1 00 Introduction to the Cardiac 1 hr. 
Technology Program (1 -0) 

Defi nes areas of spec ia l ization with i n  the Cardiac 
Technology program. Identifies major organ izations i n  the 
card iac technology f ie ld and exami nes their potential bene
fits to the technologist . Explains the role of the technologist 
in various health and fitness setti ngs .  Exposes the student 
to laboratory procedures and cardiac i nstrumentation .  
Provides students the opportun ity to visit a host of  health 
centers to get a better apprec iation of the day-to-day 
respons ib i l it ies of the cardiac technologist . 

HPI 1 01 Fundamentals of 3 hrs. 

Exercise Testing (2-2) 
Provides a fundamental understand ing of the physiological 
parameters measured to assess physical f itness, the impor
tance of each measurement and the s ign if icance of abnor
mal f ind ings. In addit ion , considerable laboratory experi
ence is offered i n  the operation of soph isticated diagnostic 
physiological instrumentation . 

HPI 1 03 Prevention and Treatment 3 hrs. 
of Cardiac Emergencies (2-2)

Trains and certifies students in basic card iopu lmonary 
resusc itat ion. Provides practice in the recognition of car
diac arrhythmias, fami l iarizes students with the pr imary car
d iac medications, defines the exerc ise technic ian 's role in 
emergency procedures and i n  the use of emergency 
equ ipment, and identifies the legal responsib i l it ies and 
guide l ines under which the exercise technician must function . 
Prerequisite: HP I  1 05 and HP I  1 1 6 with grades of C or bet
ter. 
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HPI 1 05 Electrocardiography (3-2) 4 hrs. 
Provides instruction and practice in the performance of 
both rest ing and exerc ise diagnostic e lectrocard iograms, 
develops ski l ls i n  basic arrhythmia detection and ST seg
ment analysis and examines the role of the cardiac exerc ise 
special ist i n  card iovascular preventive/rehabi l i tative exer
cise programs. 
Prerequisite: l=i�ll 1Q1 end B IO 1 60 with grades of C or bet-
ter. �f!,C H J.. r f!,f() / �S """ I' 0
HPI 1 06 Cardlovascular Physiology 3 hrs. 

and Pathology (3-0) 
Provides an i n-depth understand ing of the anatomy and 
physiology of the cardiovascular system ,  discusses the risk 
factors associated with the development and progression of 
coronary artery d isease, examines the effects of coronary 
artery d isease on heart pump function and evaluates the 
roles of exerc ise and pharmacotherapeutics i n  enhancing 
card iovascular effic iency. 
Prerequisite: B IO 1 60 and HP I  1 1 6  grades of C or better. 

HP! 1 07 cardiac Technology 4 hrs. 
Internship (0-20) 

Provides students with practical experience in performing 
cardiac d iagnostic p rocedures (exerc ise stress tests, 
echocard iograms, holler scans) i n  a c l i n ical setting ,  devel
ops skil l i n  devis ing exerc ise prescr iptions for patients with 
cardiovascular d isease or l im itat ions, and i nvolves students 
i n  all phases of cardiac rehabi l itat ion. 
Prerequisite: Al l  HPI courses with g rades of C or better 
and/or consent of Cardiac Technology program d i rector. 

HPI 1 09 DlagnosUcs I (2-2) 3 hrs. 
I ntroduces the fundamentals of the appl ication of u ltra
sound to obtain anatomical and hemo-dynamic data of the 
heart and g reat vesse ls i n  adult subjects. Emphasis wil l be 
placed on the normal and normal variant M-Mode, two
d imensional and Doppler data acquis i t ion. 
Prerequisite: BIO 1 60 ,  HP I  1 05 and HP I  1 1 3  with g rades of 
C or better. 

HPI 1 1 0  Diagnostics II (2-2) 3 hrs. 

I ntroduces the appl ication of u ltrasound to obtain anatomi
cal and hemodynamic data i n  adult patients with anomalies ' 
of the heart and g reat vessels .  
Prerequisite: HP I  1 09 and HP I  1 06 wi th grades of C or bet-
ter. 

HP! 1 1 3  Ultrasound Physics (2-0) 2 hrs. 
I ntroduces the basic pr inc ip les of u ltrasound physics and 
the appl ication to M-Mode, two-d imensional and Doppler 
echocardiograph ic i nstrumentation .  
Prerequisite: MTH 060 w i th  a g rade of  C or better. 



HPI 1 1 5  Cllnlcal Laboratory Skills (1 -4) 3 hrs. 
Provides the student with sk i l l  in b lend ing i nformation and 
ski l ls taught i n  a series of c lasses i nto complete c l i n ical 
studies. Exposes students to the state-of-the-art diagnostic 
imaging instrumentation that they wil l encounter dur ing their 
internship program. Discusses important issues related to 
professional i sm ,  medical eth ics ,  i nfection control and 
advanced diagnostic procedures. 
Prerequisite: BIO 1 60, HPI 1 00 ,  HPI 1 03 ,  HPI 1 06, HPI 1 09 ,  
HP I  1 1 7  with grades of C or better. 

HPI 1 1 6  can11ac Anatomy and 4 hrs. 

and Physiology (4-0) 
Provides an extens ive review of the anatomy of the heart. 
Examines the cardiovascu lar, muscular and respi ratory sys
tems. Discuss the major pr inc ip les of cardiac hemodynam
ics from the perspective of the cardiac technologist . 
Prerequisite: BIO 1 60 with a grade of C or better. 

HPI 1 1 7  Laboratory Techniques I (1 ·2) 2 hrs. 
Prepares the student to perform a basic cardiac echocar
diograph examination on an adult pat ient . I nstructs the stu
dent in making fine adjustments to the image controls and 
fine manipulations of the transducer i n  order to acqu i re and 
record diagnostic i nformation for the physic ian .  Discusses 
the issue of professional ism as it relates to a cardiac tech
nologist. 
Prerequisite: HPI 1 05 ,  HPI 1 1 3 ,  and HPI 1 1 6 with g rades of 
C or better.

HPI 11 B Laboratory Techniques II (1 ·2) 2 hrs.
Prepares the student to perform a fu l l  cardiac echocardio
graph examination with Doppler on an adult pat ient .  
Introduces the concepts of two d imensional imag ing ,  M
Mode display, pu lsed and continuous wave Doppler and 
color flow. 
Prerequisite: HP I  1 06, HP I  1 09 ,  and HP I  1 1 7  with g rades of 
C or better. 

HSC Human Services 

HSC 100 Computer Usage In 1 hr. 

Health Services (0-2) 
Offers a generalized basic orientation to the computer and 
Microsoft Word process ing appl ication software by typing 
various medical-related reports and documents pertain ing 
to the health care f ield .  (NOTE: Some keyboard ing ski l l s  
and previous personal computer experience is recom
mended . )  

HSC 105 Introduction to the 2 hrs. 
Health care Field (2·0) 

Surveys many careers and career sk i l ls with i n  the health 
care team. Emphasizes the health care professional 's 
responsibi l ities to the commun ity, health care trends and 
professional ism. 
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HSC 1 08 Health Occupations 1 hr. 
career Observation (.5·1) 

Provides students an opportun i ty to observe selected occu
pations within a health care sett ing . The student wil l attend 
16 two-hour sessions and 16 30-minute post conference 
sessions under the supervision of the instructor and depart
mental specif ic mentors . 
Prerequisite: HSC 1 05 with a g rade of C or better. 

HSC 1 1 2  Medlcal Tennlnology (2·2) 3 hrs. 

Emphasizes the basic structure of medical words ,  i nc lud ing 
prefixes , suffixes , word roots , comb in ing forms and p lu rals .  
Offers p ronunciat ion, spel l i ng ,  and defi n it ion of medical 
terms . Emphasis on render ing a professional vocabu lary 
requ i red for work in the health care f ie ld ,  inc lud ing comput
er-assisted instruction . 

HSC 151 Math Applicatlons In 1 hr. 
Health care (1 ·0) 

Develops sk i l l  necessary to calcu late medication dosages 
and solut ions. A basic math ab i l ity, i nc lud ing decimals , frac
tions and percentages, is necessary to be successful i n  th is 
course. Use of calculators emphasized with health care
related appl ications. 

HSC 21 3 Health care Law and 3 hrs. 

Ethics (3-0) 
Acquaints the student with the legal and eth ical responsi
b i l it ies of the physician, patient and a l l ied health personnel 
i n  the health care team. Emphasis g iven to professional atti
tudes and behavior. 
Prerequisite: HSC 1 1 2  and a min imum of 1 0  hours of HSC 
and/or MOA course work with g rades of C or better. 

H ST H i story 

HST 1 05 Great Ideas of World 3 hrs. 

Clvll!zallons (3·0) 
I ntroduces students to a selection of formative h istorical 
and contemporary texts i n  a variety of d isc ip l ines ,  inc lud ing 
ph i losophy, the social sciences, l i terature, gender/mult i-cul
tural studies, and the h istory of science. (Also l i sted as 
HUM 1 05 .  C redit w i l l  be g iven for either HST 1 05 or HUM 
1 05 ,  bu t  no t  both) .  JA i  H9 900 

HST 1 1 1  The American Experience 3 hrs. 
to 1 877 (3-0) 

Surveys the American experience through the pre-revolu
t ionary period , the expansion westward and the Civ i l  War. 
Special stress is p laced upon the socia l , economic ,  cu l tur
a l ,  pol it ical and constitutional development of the Un ited 
States. IAI S2 900 IAI HST 9 1 1 
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HST 1 1 2  The American Experience 3 hrs. 
Since 1 877 (3-0) 

Surveys the end of Reconstruction to the present, with pri
mary stress on pol it ical and economic development. Also 
inc ludes social , i ntel lectual and cu ltural phases, expanded 
role of government i n  national affairs and the partici pation 
of the Un ited States i n  i nternational relat ions. IAI S2 901 
IAI HST 9 1 2  

HST 1 21 History of Latin 3 hrs. 
America (3-0) 

Surveys the pol it ical and constitutional h istory of the pr inci
pal Lat in American nat ions. The course wi l l  cover move
ments leading to i ndependence and soc ial and economic 
events which are pertinent to re lat ionships with the Un ited 
States IAI S2 9 10N 

HST 141 History of Western 4 hrs. 

Civlllzatlon to 1 650 (4-0) 
Stresses pol it ical , social , cu ltural , economic and technolog
ical developments from preh istoric times and concludes 
with the last manifestation of essent ial ly medieval ideology; 
i . e . , the Protestant Reformation . IAI 52 901 IAI HST 9 1 3  

HST 1 42 History of Western 4 hrs. 
Civilization Since 1 650 (4-0) 

Continues HST 1 4 1 . Commences with the emergence of 
modern t imes, i . e . ,  the development of royal absolutism and 
the beg inn ings of the modern nation state and concludes 
with the 20th century and the modern world .  IA I  52 902 
IAI HST 91 4 

HST 151 History of England 3 hrs. 
Norman Conquest 
to 1 600 (3-0) 

Surveys the soc ial , cu ltural , economic ,  pol it ical and rel i 
g ious h istory of Eng land from the Norman Conquest 
through the age of E l izabeth I .  

HST 1 52 History of England 3 hrs. 

1 600 to Present (3-0) 
Surveys the social , cu ltural , imperial , economic and pol it ical 
h istory of England from the Stuart Dynasty through the pres
ent era. 

HST 1 53 British Culture and 3 hrs. 
Society (3-0) 

Surveys the cu l ture and society of Eng land from the 
Norman Conquest to the present . 

HST 202 Topics in History (1 -0 to 3-0) 1 -3 hrs. 

Examines selected eras or topics i n  the various f ie lds of his
tory. The exact content and i nstructional methodology wi l l  
vary from semester to semester depending on the material 
to be studied. A syl labus and/or course outl ine contain ing 
addit ional i nformation wi l l  be avai lable w i th  other preregis
tration materials each t ime the course is offered .  Experience 
or i nterest in h istory is recommended, but not requ i red. This 
course may be taken from one to three credit hours . 
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HST 21 0 Women: The American 3 hrs. 
Experience (3-0) 

Studies h istory of the status, roles and contr ibut ions of 
women in America, and a survey of the attitudes and move
ments that have affected the l ives of women i n  America. 

HST 212 Recent American 3 hrs. 

History 1 945-1 980 (3-0) 
Provides students with a comprehens ive analysis of the crit
ical period 1 945- 1 980 in American h istory. I ncorporates pol
itics and cu lture of the Cold War, the revival of l i beral ism,  the 
Civil R ights movement, the rise of the New Left i n  the '60's , 
the social and pol it ical h istory of the Vietnam War, the coun
tercu l ture ,  Watergate , the persona l izat ion of po l i t ica l  
activism in  the '70's, the women's movement, and the resur
gence of conservat ism. Emphasizes social h istory and cu l 
tura l  trends as wel l  as pol it ical and economic h istory. 

HST 214 African-American 3 hrs. 

History (3-0) 
Studies African-Americans from African slave trade through 
s lavery, reconstruction ,  years of neglect and civ i l  r ights rev
olution in the Un ited States and their contr ibutions to 
American culture. 

HST 21 9 Illinois and Local History (3-0) 3 hrs. 
Focuses upon I l l i nois from its p rehistory to the present with 
special attention to the local sett ing .  Explores the impact of 
the state's geography upon its h istory and investigates the 
contr ibut ions of d i fferent g roup-Afr ican ,  Amer ican , 
European , Native American , male and female-in the eco
nomic, soc ia l ,  pol it ical and l i terary development of I l l ino is . 
Considers the ways in which the h istory of th is state i l l us
trates, ampl if ies and explains the larger h istory of the 
Un ited States. (Formerly HST 2 18 . )  

HST 231 History of the Middle 3 hrs. 
East to 1 453 (3-0) 

Surveys the Ancient Near East and Midd le East from its or i
g ins i n  Ancient Sumer up  to 1 453. Emphasis wi l l  be p laced 
on social , pol i t ical ,  economic ,  rel i g ious and m i l itary i nstitu
tions. The process of change and b road continu it ies wil l be 
examined i n  relationship to the h istorical evolut ion and 
growth of the reg ion .  IA I  S2 9 1 8N 

HST 232 History of the Middle East 3 hrs. 

From 1 453 to the Present (3-0) 
Surveys the h istory of the Midd le East from 1 453 to the pres
ent. Emphasis is p laced on soc ia l ,  pol it ical , economic ,  rel i 
g ious and m i l itary institut ions that shape the reg ion .  The 
estab l ishment of colonial rule is h igh l ighted along with the 
strugg le for independence, modernization and develop
ment. IA I  S2 9 1 9N 

HST 241 History of China: Earliest Time 3 hrs. 
Through Ming Dynasty (3-0) 

Surveys the h istory of Ch ina from prehistory to the end of 
the Ming Dynasty. Major emphasis is p laced on the evolu
t ion and growth of the Imperial system and forces that 
shaped its conti nuation and growth .  IA I  S2 9 1 4N 



HST 242 History of China: From the Ching 3 hrs. 
Dynasty to the Present (3-0) 

Surveys the h istory of China from 1 644, the Ch ing Dynasty, 
to the present. The content wi l l  stress the evolution of Ch ina 
from a period of strength and unity to one of d isun ity and 
change dur ing the revolut ionary t imes of 1 9 1 1 - 1 949. 
Special emphasis wi l l  be p laced on the establ ishment of the 
Communist government i n  1 949 to the present. Economic 
modernization ,  role of foreigners and cu ltural advance
ments will also be h igh l ighted . IAI S2 91 5N 

HST 243 111e Far East in the 3 hrs. 
Modern World (3-0) 

Studies history of East Asia s ince 1 800. The traditional cu l 
tures of China and Japan, the Western impact and the 
Asian response wi l l  be covered .  IA I  S2 909N 

HST 245 The World Since 1 g45 (3-0) 3 hrs. 
Surveys the h istory of the world from 1 945 to the present 
with major emphasis on h istorical issues and events that 
have global impact. IAI S2 9 13N 

HUM H u m a n ities 

HUM 101 Introduction to Western 3 hrs. 
Culture I (3-0) 

Surveys the humanit ies: architecture, art, h istory, l iterature, 
music, phi losophy and theatre of Western cu lture from the 
beginnings to the Renaissance. IAI HF 902 

HUM 102 Introduction to Western 3 hrs. 
Culture II (3-0) 

Surveys the humanit ies: architecture, art, dance, fi lm ,  h isto
ry, l iterature, music ,  ph i losophy and theatre of Western cu l 
ture from the Renaissance to the present. IA I  HF 903 

HUM 103 Asia and African Humanities (3-0) 3 hrs. 
Examines the arts and worldviews of Asian and African cu l 
tures from ancient t imes to the present. Studies examples of 
the visual arts , mus ic ,  dance and l iterature from selected 
civi l izations i n  South Asia, East Asia, Southeast Asia, and 
Africa. IAI HF 904N 

HUM 1 05 Great Ideas of 3 hrs. 

World Civilizations (3-0) 
Introduces students to a selection of formative h istorical 
and contemporary texts i n  a variety of d isc ip l ines ,  inc lud ing 
phi losophy, the social sciences, l iterature, gender/mult icu l
tural studies and the h istory of science. (Also l i sted as HST 
1 05, Credit wi l l  be g iven for either HUM 1 05 or HST 1 05 ,  but 
not both . )  IA I  H9 900 

HUM 1 1 0  Women and Creativity (3-0) 3 hrs. 
Explores the nature of female creativeness, focus ing on 
women in the tradit ional ly male arenas of art and l iterature 
and on areas i n  which the female creative impulse mani
fests itself under other names: the shaping of social atti
tudes, domestic arts and rel ig ious experiences. 
IAI HF 907D 
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HUM 1 1 5  International and Regional 1 -4 hrs. 
Studies In Humanities (1 -0 to 4-0) 

Students travel with facu lty to international or reg ional loca
tions which may vary from year to year to study the human
it ies. May emphasize the l i terature, language, ph i losophy or 
humane arts of the locale visited . P resentation by onsite 
ind ividual ized study, lectures, field trips. C lasses held on 
campus prior to and fol lowing the off-campus learn ing 
experience. Travel expenses are pa id for  by the student. 
One Credit: Students must attend a l l  c lasses and f ie ld tr ips, 
submit a dai ly log cover ing one week of travel and write a 
personal essay of at least five typewritten pages. 

Two Credits: Students must attend a l l  c lasses and f ield 
tr ips, submit a log cover ing one-two weeks of travel and 
write a research paper of at least eight typewritten pages, 
p lus b ib l iography and footnotes .  

Three Credits: Students must attend a l l  c lasses and f ie ld 
tr ips, submit a log cover ing three weeks of travel and write 
a research paper of at least 10 typewritten pages, plus b ib
l iography and footnotes. 

Four Credits: Students must attend a l l  c lasses and f ie ld 
tr ips , submit a log coveri ng four weeks of travel and write a 
research paper of at least 1 2  typewritten pages , p lus b ib l i
ography and footnotes. 

HUM 1 20 Classical Mythology (3-0) 3 hrs. 
Studies the myths of Greece and Rome. Focuses on the sto
ries of gods and heroes in classical l iterature and art. 
Considers the inf luence of classical mythology on later 
Western cu lture. IAI H9 901 

I DS I ndependent Study 

IDS 290 Independent Study (1 -0 to 4-0) 1 -4 hrs. 

Designed to permit the student to pursue a course of study 
not typ ical ly avai lable under trad it ional course structure . 
The student wi l l  contract with the appropriate facu lty mem
ber for the objectives to be accompl ished i n  the course. 
May be repeated up to a maximum of fou r  credit hours. 
Prerequisite: Sophomore stand ing ,  C average or consent of 
i nstructor. 

I N D  I nteri o r  Des i g n  

IND 1 00 Interior Design 111eory (1 -1) 1 hr. 
I n troduces theories perta in ing to design elements and pr in
c ip les, concepts of home, human environment, p roxemics, 
and behavior. Provides an overview of the profession of 
i nterior design and job opt ions avai lab le .  Explores current 
legis lative issues and trends i n  the field of i nterior design .  
Recommended Corequisite: I ND  1 0 1 . 
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IND 1 01 Basic Interior 3 hrs. 
Design I (2·2} 

Studies i nterior design room arrangement and furnitu re 
selection . I nvestigates the elements and pr inc ip les of 
design as they relate to i nteriors. Studies aesthetic aspects 
of i nterior design .  Develops i nterior projects us ing space 
plann ing ,  furniture selection ,  the development of furn iture 
elevations, and presentation techn iques. 
Prerequisite: Prior or concurrent enrol lment i n  IND 1 00 .  

IND 1 02 Basic Interior 3 hrs. 

Design II (2·2} 
Continues the study of i nterior space p lann ing and furniture 
selection as it relates to a functional and aesthetic i nterior. 
I nvestigates the use of fabr ic ,  f in ishes, color, and texture to 
complement the i nterior. Explores aesthetic appl ication of 
color in i nterior design .  
Prerequisite: I ND  1 00, I ND  1 0 1  a nd  IND  1 06 with g rades of 
C or better, or consent of instructor. 
Recommended Corequisite: I ND  1 03.  

IND 1 03 Furniture History (3·0} 3 hrs. 
Surveys furn iture, design motifs and structures from antiq
u ity to the present. Stud ies authentic designs and their rela
t ionship to contemporary appl icat ions. Examines the basis 
for determin ing the taste level and qual ity of reproductions 
and adaptations to the market today. 

IND 1 06 Materials and Sources (3-0) 3 hrs. 
Studies the construction and fin ish ing of materials other 
than those of a structural nature, inc lud ing l im itat ions, qual
ity contro l ,  appl ication , uses, instal lat ion methods ,  and 
quantity calcu lations. Examines sources avai lable to the 
designer. 

IND 1 07 lntertor Perspective and 3 hrs. 
Rendering (2·2} 

Studies drawing and sketch ing methods of furn iture and 
interior spaces. Develops drawing techn iques for i nterior 
perspective views of bu i ld ings .  Explores the use of axono
metric d rawing and the use of various media to present the 
three-d imensional de l i neation of i nterior des ign .  Examines 
balance and proportions of i nterior i tems with i n  a three
d imensional space. Uses d rawing techn iques and color to 
define l ight and shadow, textures, and material characteristics. 
Prerequisite: ART 1 2 1 , I ND  1 00 and IND  1 0 1  with g rades of 
C or better, or consent of coord inator. 

IND 1 08 Color for Interior 3 hrs. 
Design/CAD (2·2} 

I ntroduces color theories, analysis and visual ization tech
n iques for i nterior design .  Emphasizes visual ization through 
studio methods and computer aided des ign .  Develops 
awareness of spatial p lanes and relationships of color for 
i nteriors. I ntroduces l ight ing and its effect on i nterior colors. 
Prerequisite: ART 1 2 1 , IND 1 00 and IND 1 0 1  with g rades of 
C or better, or consent of coord inator. 
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IND 1 09 Design and Color Elements 3 hrs. 

for Interiors (2·2} 

Provides basic background in the decoration of i nteriors for 
the home marketi ng f ie ld .  I nvestigates the elements and 
pr inc ip les of design as they relate to mix ing i nterior furnish
ings. Develops awareness of spat ia l planes and the use of 
color, patterns  and scale. I ntroduces the effects of 
var ious l ight ing sources on colors, textures and patterns .  

IND 1 1 4  Codes for Interior 1 hr. 
Designers (1 -1)  

Examines how interior bu i ld ing codes , governmental stan
dards and federal regu lations affect and are appl ied to i nte
rior design .  References BOCA, CABO and various accessi
b i l ity requ i rements inc lud ing the Americans with Disab i l it ies 
Act. 
Prerequisite: IND 1 0 1 with a g rade of C or better, or con
sent of coord inator. 

IND 1 1 6  Interior Detal!lng and 3 hrs. 
Construction Drawing (2·2} 

Studies the methods and materials of i nterior construction 
and the graphic methods of communicati ng th is i nforma
tion. Practices fundamental d raft ing conventions and devel
ops d rawing ski l l s  necessary for the production of work ing 
drawings such as f loor p lans , e levat ions, sections, f in ish 
schedules ,  reflected cei l i ng p lans ,  and deta i ls .  Discusses 
methods of e lectrica l ,  p lumb ing ,  and HVAC d istr ibut ion. 
Prerequisite: IND 1 00 and IND 1 0 1  with g rades of C or bet
ter, or consent of coord inator. 

IND 203 3-D Design for Interiors (2·2} 3 hrs. 
Studies advanced problems in three-d imensional i nterior 
design which concentrate on the development of relation
ships of i nterior furn ish ings ,  wal l s ,  floors and ce i l ings i nto a 
un if ied design . Appl ies pr inc ip les and elements of design 
theory with i n  a three-d imensional volume of space. 
Prerequisite: IND 1 02 ,  IND 1 07 ,  IND 1 08 , IND 1 1 4  and IND  
1 1 6 with g rades o f  C or better, or consent o f  coord inator. 

IND 205 Interior Design Historic 3 hrs. 

Styles (2·2} 
Reviews furn iture h istory. Students recreate h istoric i nterior 
des igns .  Explores creation of i nterior design through the 
m ix ing and sty l iz ing of furn i ture and f in ishes. 
Prerequisite: IND 1 02,  IND 1 03,  IND 1 06 and IND 1 08 with 
g rades of C or better. 

IND 206 Ughtlng for Interior 3 hrs. 
Design (3·1} 

Exami nes artific ia l and natural l ight ing i n  i nterior des ign .  
Considers environmental comfort, effects on colors and 
i nformation requ i red for selection of lamps and fixtures . 
Acquaints students with the basic calculat ion methods as 
they relate to the l i ght ing design process .  
Prerequisite: IND 1 02,  IND 1 1 4 and IND 1 1 6 wi th g rades of 
C or better, or consent of coord inator. 



IND 207 lntertor Design 3 hrs. 

Internship (1 -1 O) 
Provides an opportun ity for selected students who meet the 
prerequisite requ i rements to work with professionals in 
approved residential and contract design firms, reta i l  
stores, wholesale stores and showrooms specia l iz ing i n  
interior design and  related products. Students are exposed 
to various aspects of the interior design field and present a 
report about their experience. 
Prerequisite: Consent of coord inator, p lus I nterior Des ign 
GPA of 3 .5 ,  Harper GPA of 3 .0 .  IND 1 1 6 ,  IND 205, IND 206 
with grades of B or better. Meets or exceeds the Harper 
testing placement requ i rement for ENG 1 0 1 . 

IND 208 Advanced Resldential 3 hrs. 
lntertors (2-2) 

Applies interior design sk i l ls to residential interior projects , 
including floor plans, elevations or perspectives, budgets, 
cabinet drawings ,  l ight ing plans, mixing and sty l iz ing of fur
nishing and finishes. 
Prerequisite: IND 1 1 6, IND 205 , IND 206 and IND 2 1 6  with 
grades of C or better, or consent of coord inator. 

IND 209 Contract Interior Design (2-2) 3 hrs. 
Appl ies interior des ign sk i l ls and disabled access to con
tract interior projects , inc lud ing floor plans, elevations or 
perspectives, cabinet drawings, l ight ing plans, selection of 
contract furn ish ings and f in ishes. Projects may inc lude 
office spaces, restaurants and other pub l ic bu i ld ings .  
Prerequisite: I ND  1 1 6 ,  I ND  203, I ND  205 ,  and IND  206 with 
grades of C or better, or consent of coord inator. 

IND 21 1 Professional PracUces for 3 hrs. 
Interior Design (3-0) 

Examines the business pr inc ip les requ i red for a successful 
interior design practice, inc lud ing establ ish ing an interior 
design practice, design project business issues, b i l l i ng ,  

· writing cl ient contracts , i nterviewing and job opportunit ies.
Prerequisite: IND 203 or IND 205 with a grade of C or bet
ter, or consent of coord inator.

IND 21 5 Topics In Interior .5-3 hrs. 
Design (.5-0 to 3-0) 

Studies selected problems or topics in interior design .  The 
exact content and instructional methodology w i l l  vary 
semester to semester depend ing on the material to be stud
ied . A syl labus or course outl ine contain i ng additional i nfor
mation will be avai lable with preregistration materials each 
time that the course is offered . This course may be repeat
ed two times to a maximum of three credit hours. 
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IND 216 Kitchen & Bath Design 3 hrs. 
and Interior ConstrucUon (2-2) 

Examines the techn ical aspects and access ib i l ity issues of 
des ign ing kitchens and baths .  Practices fundamental draft
ing conventions inc lud ing lettering ,  l i ne work, d imension i ng ,  
and  symbol usage. Develops drawing for t he  kitchen and 
bath inc lud ing f loor p lans, electrical and l i ght ing p lans, ele
vations, and cabinet sections. 
Prerequisite: IND 1 02,  IND 1 1 4, and IND 1 1 6 with grades 
of C or better, or consent of coord inator. 

IND 21 7 Advanced Sketching and 2 hrs. 

PerspecUve Drawing (1 -2) 
Reviews the development of two-point mechanical per
spective drawing .  Studies freehand drawing and sketch ing 
methods of i nterior and exterior spaces. Develops drawing 
techn iques for  i nterior perspective views of  bu i ld ings .  
Explores the use of various med ia to define l ight , shadows, 
textures, and material characteristics. 
Prerequisite: ART 1 21 and IND 1 07 with g rades of C or bet
ter, or consent of coord inator. 

I N S  I nsura nce 

See: BFC (Financial Services) 

ITP S ign Language I nterpret ing 

ITP 1 01 Introduction to Interpreting (3-0) 3 hrs. 
Provides an overview of the f ie ld of i nterpret ing and dis
cusses the h istor ical development of the p rofession . 
Students are i ntroduced to terminology, theoretical models 
of i nterpreting and current practices i n  the f ie ld .  The 
Registry of I nterpreters for the Deaf Code of Eth ics is exam
i ned i n  l ight of personal and professional standards. The 
roles and responsib i l it ies of the i nterpreter are also dis
cussed . 
Prerequisite: SGN 202 with a g rade of C or better, or con
sent of coord inator. 
Corequisite: SGN 205 or consent of coord inator. 

ITP 1 1 0  Consecutive lnterpreUng: 3 hrs.

English to ASL (3-0) 
Focuses on the development of consecutive expressive 
i nterpreting ski l l s  with rehearsed and spontaneous texts. 
Students i nterpret from Eng l i sh  i nto Amer ican S ign  
Language with t ime  al lotted between del ivery o f  t he  source 
language message and the i nterpretat ion. Text analysis and 
development of pre-i nterpret ing ski l l s  (cloze, short-term 
memory, chunk ing ,  shadowing ,  paraphras ing and dual task 
train i ng )  are emphasized prior to the consecutive i nterpret
i ng task. 
Prerequisite: ITP 1 01 and SGN 205 with grades of B or bet
ter, or consent of coord inator. 
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ITP 1 1 1  Consecutive Interpreting: 3 hrs. 
ASL to English (3-0) 

Focuses on the development of consecutive i nterpreti ng 
ski l ls wi th rehearsed and spontaneous texts. Students i nter
pret from American S ign Language i nto Engl ish with t ime 
al lotted between del ivery of the source language message 
and the i nterpretat ion. Message comprehension and com
position sk i l ls are emphasized . Text Analysis and pre-inter
pret ing ski l ls (pred iction , visual ization ,  short-term memory, 
and paraphras ing) are introduced prior to the consecutive 
i nterpret ing task. 
Prerequisite: ITP 1 0 1  and SGN 205 with g rades of B or bet
ter, or consent or coord inator. 

ITP 1 20 Simultaneous Interpreting: 3 hr. 

English to ASL (3-0) 
I ntroduces the student to simu ltaneous i nterpret ing and 
moves the student from consecutive i nterpreti ng to s imu lta
neous i nterpret ing with min imal time provided between 
del ivery of source language text and i nterpretation i nto the 
target language. Development of s imu ltaneous ski l ls with 
both rehearsed and spontaneous text is emphasized . 
Students continue to develop ski l ls in source and target lan
guage text analys is .  
Prerequisite: ITP 1 1  O with a grade of C or better, or consent
of coord inator. 

ITP 1 21 Simultaneous Interpreting: 3 hrs. 

ASL to English I (3-0) 

I ntroduces the student to s imu ltaneous ASL to Engl ish i nter
preti ng and moves the student from consecutive i nterpret
i ng to simu ltaneous i nterpret ing with m in imal time provided 
between del ivery of source language text and i nterpretation 
i nto the target language .  Students work on prediction 
strategies ,  message comprehension ,  composit ion and 
demeanor. Students are i ntroduced to partner ing tech
niques and reg ister variat ion. 
Prerequisite: ITP 1 1 1  with a grade of C or better, or consent 
of coord inator. 

ITP 200 Transllteratlon and Educational 3 hrs.
Interpreting (3-0) 

Focuses on the development of transl iteration sk i l ls in s imul
taneous monologic and dia logic texts. Students work with 
both rehearsed and spontaneous spoken to signed Engl ish 
and signed to spoken Engl ish texts . Students develop ski l ls 
i n  ass ignment preparat ion, transl iteration performance and 
analysis ,  as wel l as practice of specif ic transl iteration pr in
c ip les .  Specia l  emphasis wi l l  be put on the use of transl iter
ation i n  educational setti ngs .  
Prerequisite: ITP 1 1  O and ITP 1 1 1  with grades of C or bet
ter, or consent of coord inator. 
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ITP 201 Topics In Interpreting 1 -4 hrs. 

(1 -0 to 4-0) 
Presents selected topics in i nterpret ing .  The exact content 
and i nstructional methodology will vary from semester to 
semester depend ing upon the material and topics to be 
studied . A syl labus or course outl ine contain ing additional 
i nformation wil l be avai lable with preregistration materials 
each time that the course is offered . This course may be 
taken from one to four  credit hours. 
Prerequisite: Consent of coord inator. 

ITP 21 1 Simultaneous Interpreting: 3 hrs. 
ASL to English II (3-0) 

Focuses on the development of s imu ltaneous i nterpret ing 
ski l l s  i n  increasing ly complex rehearsed and unrehearsed 
texts . Preparat ion, team i nterpreting .  process management, 
and analysis of message of equivalency is stressed . Text 
material inc ludes both teacher-d i rected and student d i rect
ed selections. 
Prerequisite: ITP 1 2 1  with a grade of C or better, or consent 
of coord inator. 

ITP 215 Interpreting: 4 hrs. 
Dlaloglc Discourse (3-2) 

Provides instruction and practice in the development of d ia
logic i nterpreti ng and transl iterating ski l l s  in l ive, unre
hearsed situations cover ing a variety of sett ings. Students 
also gain experience i n  process management, appl ication 
of professional eth ics and behavior, and articu lation of role 
and responsib i l it ies. Students analyze their work us ing a 
variety of strategies, inc lud ing back-translation ,  to deter
mine success of message equivalency. Students learn set
t ing-specif ic logistics and protocol .  
Prerequisite: ITP 1 20, ITP 1 2 1 ,  and ITP 200 with g rades of 
C or better, or consent of coord inator. 

ITP 216 Interpreting: 3 hrs.

Monologic Discourse (3-0) 
Focuses on the development of i nterpret ing and transl iter
ati ng ski l l s  i n  unrehearsed monolog ic i nterpret ing presenta
t ions. This course addresses assignment p reparation ,  pub
l ic speaking techniques,  process management, peer cr i
t iqu i ng sk i l l s ,  and analysis of message equiva lency. 
Techn iques for i nterpret ing us ing consu ltative and formal 
reg isters will be covered and practiced. 
Prerequisite: ITP 215 and ITP 200 with g rades of C or bet
ter, or consent of coord inator. 
Corequisite: ITP 220. 



ITP 220 Sign Language (3-10) 5 hrs. 
Interpreting Practicum 

Provides opportunit ies for students to apply their knowl
edge and ski l l s  i n  a variety of i nterpret ing setllngs which 
may inc lude business, education ,  performing arts , rel ig ious 
and commun ity service. C lassroom sessions al low for dis
cussion of ethical issues and business practices. Students 
wi l l  also beg in  their preparation for state and national cre
dentia l ing examinations. 
Prerequisite: ITP 2 1 1 and ITP 2 1 5  with g rades of C or bet
ter, or consent of coord inator. 
Corequisite: ITP 2 1 6 .  

JNM Journal ism 

JNM 1 30 Fundamentals of 3 hrs. 
Journalism (3-0) 

I ntroduces basics of writ ing for the media focus ing on pr int 
1ournal ism. Develops basic report ing and writing  ski l l s  
using trad itional and I nternet research .  Emphasizes accu
racy, conciseness, g rammar. and spel l i ng ski l l s .  Explores 
variety of wr i t ing opportun i t ies in the med ia .  Uses 
Macintosh computers with cu rrent word processing pro
grams. 

JNM 1 31 News Reporting and 3 hrs. 

Writing (3-0) 
Presents theory and techn iques for gather ing and writ ing 
news i n  pol i t ica l , po l ice ,  socia l and civic coverage .  
Develops advanced reportorial and writ i ng ski l l s .  Uses 
industry standard computer hardware and software. 
IAI MC 9 1 9  
Prerequisite: JNM 1 30 with a g rade o f  C o r  better. 

JNM 1 33 Feature Writing (3-0) 3 hrs. 

Focuses on wr i t ing and se l l i n g  non-f ict ion arti c les .  
Develops the techn iques to analyze markets. develop story 
ideas, prepare the query and submit the art ic le .  Stresses 
the importance of i nterviewing and research ing ,  descriptive 
language and writ ing with clarity. Uses Macintosh comput
ers with cu rrent word process ing programs. 

JNM 1 36 Broadcast Writing (3-0) 3 hrs. 
Develops sk i l ls needed to write for the broadcast media 
inc luding televis ion, rad io and f i lm. Focuses on the oral 
style. Emphasizes gather ing of i nformation ,  interviewing ,  
writi ng and edit ing scripts and writ ing fo r  cont inu ity for 
video or f i lm .  Examines the legal ,  ethical and social imp l i 
cations of b roadcast wr i t ing and prog ramm i ng .  
I A I  MC  9 1 7  

JNM 137 Media Writing (3-0) 3 hrs. 

Provides an overview of the various formats and structures 
used in writing for the media. I nc l udes writ i ng for newspa
pers, rad io and television stat ions, advert is ing and pub l ic  
relations agencies, business and industrial commun ications 
and new media technology. Focuses on information gather
ing, the elements of good writi ng ,  and match ing message 
and audience. 
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JNM 1 40 Writing, Editing, and 3 hrs. 
Design for the Internet (2-2) 

Explores writ ing  for the World Wide Web by examin i ng d if
ferences in writi ng styles and approaches to i nformation
gather ing using new-med ia technology. Topics inc lude 
research techn iques, writi ng  basics, sty le ,  p lann ing and 
bu i ld ing a Web s i te ,  eth ics, trends, l im itat ions, and the 
future of the Web as it relates to the pub l ish ing industry. 
Upon completion of this course, students are strongly 
encouraged to select CIS 1 1 9  to further their knowledge of 
I nternet technology and Web-author ing tools .  
Prerequisite: CIS  1 1 8  and JNM 1 30 with g rades of C or bet
ter. 

JNM 230 Graphic Design 3 hrs. 
Communications (3-0) 

I ntroduces students to contemporary design ,  photo manip
ulat ion, Web page design ,  animation ,  audio techn iques, 
and page layout necessary for produc ing a variety of jour
nal istic pub l ications. 

JNM 232 Advertising, Copywrltlng 3 hrs. 
and Design (3-0) 

Explores the theory and practice of the advert is ing industry. 
I ntroduces students to the business and creative aspects of 
advert is i ng .  Students prepare or ig ina l advertis ing cam
paigns from market and product research to evaluat ion. 
Fam i l iar izes the student with desktop pub l i sh i ng  on 
Macintosh computers us ing various software programs. 
Computer design  experience is strongly recommended . 
IA I  MC 9 1 2  

JNM 233 Public Relations Writing 3 hrs. 
and Design (3-0) 

Explores the theory and practice of pub l ic  re lations-its 
functions, roles and appl ications. I ntroduces students to the 
business and creative aspects of pub l ic  relat ions. Students 
w i l l  p repare or ig ina l  pub l i c  re lat ions campaigns  from 
research to evaluat ion .  Fam i l i arizes the student with desk
top pub l ish ing on Macintosh computers us ing various soft
ware programs.  IAI MC 9 1 3  
Prerequisite: JNM 1 30 or  J N M  1 37 with a g rade o f  C o r  
better. 
Recommended Prerequisite: J N M  230 with a g rade of C 
or better, or computer des ign exper ience .  

JNM 234 Mass Communications (3-0) 3 hrs. 
Examines the d i fferent forms of mass commun ication vehi
cles and their uses and functions. Analyzes the impact and 
effects of the media on society inc lud ing ind iv iduals and 
groups of both genders and a l l  races. Focuses on current 
issues i n  the media inc lud ing vio lence, rac ism and sexism. 
IAI MC 91 1 
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JNM 235 Magazine Editing 3 hrs. 

and Design (3-0) 
I ntroduces advanced writi ng ,  rewrit ing ,  and edit ing prac
t ices. Teaches students how to produce various pub l ica
tions using computer appl ications. Focuses on preparation 
and production of magazines, flyers, brochu res, newslet
ters , and annual reports . I ncorporates writi ng ,  copy editi ng ,  
photography and i l lustrat ions, typography, page design 
and printi ng .  Students produce a pub l ication as a c lass 
project 
Recommended Prerequisite: JNM 230 with a g rade of C or 
better, or computer design experience. 

JNM 240 Topics In Hi hrs. 
Journalism (1 -0 to 6-0) 

Studies selected problems or topics in Journal ism.  The 
exact content and i nstructional methodology wil l vary 
semester to semester depending on the material to be stud
ied . A syl labus or course out l ine contain ing addit ional i nfor
mation with preregistration materials w i l l  be avai lable each 
time the course is offered . This course may be repeated up 
to a maximum of six credit hours. 

JNM 241 Online Magazine 3 hrs. 
Journalism (2-2) 

Explores on l ine magazine pub l ish ing for new media writers 
and designers. Focuses on the preparation and pub l ication 
of an on l ine magazine through  writ ing ,  page design ,  and 
Web site usage.  
Prerequisite: JNM 1 40 wi th a g rade of C or better. 

JNM 242 Using the Internet as a 2 hrs. 
Communications Tool (2-0) 

Explores the theory and practice of us ing the world wide 
Web for communicat ion. I ntroduces students to the journal
istic and creative aspects of us ing the Web for trai n i ng ,  
advertis ing ,  marketing ,  and research .  
Prerequisite: CIS  1 1 8  w i th a grade of C or better, or consent 
of i nstructor. 

JNM 243 Communication Web Site 3 hrs. 
Applications (2-2) 

Appl ies writ ing and design ski l l s  to create a commun ica
tions Web site for bus inesses from start to f in ish ,  inc lud ing 
background information and l i nks to related sites. 
Prerequisite: JNM 241 with a g rade of C or better. 

J P N  Japa nese 

JPN 1 01 Elementary 4 hrs. 

Japanese I (4-0) 
I ntroduces the language ski l l s  of p ronunciation and useful 
expressions , l isten ing ,  speech patterns , syl labary read ing 
and writi ng ,  basic vocabulary and g rammar. Cu ltural and 
socio l ingu ist ic or ientat ion. 
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JPN 1 02 Elementary 4 hrs. 

Japanese II (4-0) 
Continues JPN 1 0 1 . Ski l l  developments in s imp le ,  everyday 
conversation and contemporary and id iomatic expressions; 
cont inued mastery of beg inn ing g rammar, read ing and writ
i ng ,  and more vocabu lary. Orientation in verbal and non
verbal ski l l s  and simple composit ion . 
Prerequisite: JPN 1 0 1  with a g rade of C or better, or con
sent of instructor. 

JPN 201 Intermediate 4 hrs. 
Japanese I (4-0) 

Continues JPN 1 02.  Emphasis on more complex conversa
tion and advanced g rammatical components; continued 
reading and writ ing .  Emphasis on advanced composition .  
Prerequisite: JPN 1 02 with a grade of C or better, or con
sent of instructor. 

JPN 202 Intermediate 4 hrs. 

Japanese II (4-0) 
Continues JPN 201 .  Accuracy and ease in more complex 
conversat ion ; advanced study of reading and writi ng .  Study 
of more complex syntax and composition .  IAI H1 900 
Prerequisite: JPN 201 with a g rade of C or better, or con
sent of instructor. 

LIT Literature 

UT 1 05 Poetry (3·0) 3 hrs. 
Fac i l itates the understand ing ,  appreciation and enjoyment 
of poetry. Presents poetry of American , European and other 
l iterary ph i losophies and movements. Chal lenges students 
to develop ski l l s  i n  respond ing personal ly to poetry and in 
developing l iterary analyses. Reveals the l i nk  between the 
whole poem and part icu lar l i terary qual i t ies such as 
imagery, f igurative language, a l lus ion ,  connotation and the 
music of poetry-sound and rhythm .  Offers a forum for 
exchang ing ideas about poetry i n  gu ided conversation and 
writi ng .  IAI H3 903 IAI EGL 9 1 5  

L IT  1 1  O Drama (3-0) 3 hrs. 
Presents a survey of d rama from various countries and 
eras. The course wil l inc lude representative selections from 
such modes as tragedy, comedy, melodrama, romance, 
satire and social commentary as wel l  as absurdist d rama. 
The selections would include such authors as I bsen , M i l ler, 
Mol iere and Shakespeare. (See SPE 1 1 1  for theatrical study 
of drama ) IAI H3 902 IAI EGL 9 1 6  

UT 1 1 2  Uterature and Fiim (3-0) 3 hrs. 
I ntroduces methods of readi ng ,  i nterpret ing and analyz ing 
l i te rary works as wel l  as examin ing methods used i n  trans
lating those works to the medium of f i lm .  Presents the short 
story, novel and the drama i n  conjunction with their c ine
matic counterparts . Relates the development of fi lm to such 
schools as German expression ism ,  fi lm verite, etc . Focuses 
on analysis of each form both on its own and i n  relation to 
the others through read ing ,  viewing and writ ing .  IAI F2 905 



UT 1 1 5  Fiction (3-0) 3 hrs. 
Presents short stories and novels of h igh interest leve l .  The 
selections typify authors and styles representative of major 
American and European l iterary movements and ph i loso
phies. Chal lenges the student to develop ski l ls in l iterary 
analysis .  Students wi l l  study characterization , narrat ion, 
dialogue, plot and various other techn iques of fiction . 
Individual sections may concentrate on particu lar periods, 
authors or topics. IA I  H3 90 1 IA I  EGL 9 1 7  

LIT 206 World Literature 
to 1 800 (3-0) 

3 hrs. 

Presents selected works of un iversal s ign ificance con
tributed by people and civi l izations from ancient t imes to 
1 800. IAI H3 906 

LIT 207 World Literature 3 hrs. 

Since 1 800 (3-0) 
Continues LIT 206. Selected works of un iversal s ign ificance 
contributed by people and civi l izations from 1 800 to the 
present. IAI H3 907 

LIT 208 Non-Western Literature (3-0) 3 hrs. 
Studies selected works from non-western civi l izations, such 
as Africa, China, I ndia, Japan and the Midd le East. Fiction , 
poetry and d rama wi l l  be inc luded. 
IAI H3 908N IA I  EGL 9 1 9  

UT 2 1  O Introduction to 3 hrs. 

Shakespeare (3-0) 
I ntroduces Shakespeare's act ing company, theater and 
audience. Discusses h is techn iques in bu i ld ing scenes, 
developing characters, hand l ing dialogue. Read ings and 
interpretations wil l consist of representative comedies, 
tragedies, h istories and problem plays. IA I  H3 905 

LIT 216 Science Fiction (3-0) 3 hrs. 
Surveys science fiction short stories and novels .  Considers 
science fiction as popular l iterature and assesses its un ique 
contribution to the h istory of ideas. 

UT 21 7 Detective and Mystery 3 hrs. 
Fiction (3-0) 

Presents detective and mystery fiction from its beg inn ing to 
the present. I nc ludes long and short works representing the 
various types of mystery fiction . Examines the l iteratu re's 
contributions to, and inf luences upon, contemporary popu
lar fiction . 

UT 21 9 Children's 3 hrs. 
Literature (3-0) 

I ntroduces the var ious types of ch i l d ren 's l i terature .  
Inc ludes the h istory of ch i ldren 's l iterature, as wel l  as the 
classic and current authors and i l l ustrators. Covers such 
areas as picture and concept books , myths, poetry, fantasy 
and real ism. 
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LIT 221 American Literature- 3 hrs. 
Colonial Days to Civil War (3-0) 

Presents American l iterature as an expression of American 
l ife through early social and pol it ical documents, novels ,  
short stories and poems. IA I  H3 9 1 4  IA I  EGL 9 1 1 

UT 222 American Literature- 3 hrs. 
the Civil War to Present (3-0) 

Explores American prose , drama and poetry, Civ i l  War to 
present, inc lud ing minority l iteratu re, regional l iterature, l it
erary journal ism, crit ic ism, and social and h istorical novels 
in the i r  h istorical , social and cu ltural context to reflect cur
rent controversies and social changes. 
IA I  H3 9 1 5  IA I  EGL 9 1 2  

UT 223 Minority Literature 3 hrs. 
in America (3-0) 

I nvestigates what it means to be a m inority in the Uni ted 
States .  Examines the ways in  which m inority writers, 
through fiction ,  nonfiction , poetry and d rama, question the 
qual ity of American l ife and the authentic ity of American 
democracy, thus he lp ing students appreciate more ful ly the 
range of American cultures and subcu ltures. May inc lude 
such writers as Olaudah Equiano, Frederick Douglass, 
Amir i  Baraka, Rudolfo Anaya, Lesl ie Marmom S i l ko ,  Ton i  
Morrison , Rita Dove , Leslea Newman, Li-Young Lee , Vassar 
M i l ler, Vivienne F inch .  IAI H3 9 1 0D IAI EGL 9 1 8 

UT 224 Women In Literature (3-0) 3 hrs. 

Examines the evolving portrayal of women-the many 
images ,  impressions and stereotypes-in l i terature .  
I nc l udes l i teratu re wr i t ten about women by women .  
Selections reflect a d iversity o f  cu ltures, eras, authors and 
genres. The student wi l l  read selections from such authors 
as Bronte , Chekhov, Chop in ,  Hardy, Morrison and Woolf . 
IA I  H3 9 1 1 0  

LIT 231 English Literature 3 hrs. 
to 1 800 (3-0) 

Surveys Engl ish writers from beginn ing Engl ish l iterature to 
1 800. Read ing and i nterpretat ion of writers such as 
Boswe l l ,  Chaucer, Congreve, Donne, Dryden,  Johnson, 
Jonson , Malory, M i lton , Pope and Swift. 
IAI H3 9 1 2  IAI EGL 9 1 3  

LIT 232 Engl!sh Literature 3 hrs. 
1 800-1 91 4 (3-0) 

Surveys Engl ish writers from Romantic Period to Wor ld War 
I Reading and interpretation of such writers as Austen ,
Brown ing ,  Byron ,  Conrad , Dickens, Hardy, Keats , Shaw, 
Tennyson and Wordsworth .  IAI H3 9 1 3  IAI EGL 9 1 4  

LIT 241 2oth Century British and 3 hrs. 
American Literature (3-0) 

Surveys important writers and writ i ngs in Br it ish and 
American l iterature since World War I .  

"I • 
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LNG Lin guistics 

LNG 1 05 Introduction to Language 3 hrs. 
and Linguistics (3-0) 

Explores language - its orig ins ,  propert ies, use, structure , 
and mean ing .  Studies sound systems, word-information 
systems, syntactic systems ,  and derivations of mean ing 
from spoken and written forms. Inc ludes fi rst and second 
language acquisition and properties of visual languages. 

LNG 205 Language and Culture (3-0) 3 hrs. 
Explores the relat ionship between language and cu lture. 
Inc ludes the language social ization of ch i ldren ,  gender d if
ferences in language, standard varieties and dialects of 
language and the effect of language on thought. Examines 
the nature of language in power relationsh ips .  

MAM Ma m m o g ra p hy 

MAM 201 Principles of 3 hrs. 
Mammography (3-0) 

Provides a detai led overview of the h istory, equ i pment and 
rad iographic principles and their appl ication to mammog
raphy. Course focuses on breast anatomy and physiology, 
mammographic techn iques ,  posit ion ing she l l s ,  cr i t ical 
equipment features, image receptor characteristics , and 
image qual ity management. Presented as an eight-week 
course. 
Prerequisite: Admission into the Mammography program . 

MAM 202 Procedures In 4 hrs. 
Mammography (2-4) 

Focuses on communication sk i l l s ,  positioning and image 
techniques,  mammographic interpretat ion, pr inc ip les ,  inter
ventional diagnostic procedures, dose considerat ions, f i lm 
process ing ,  as wel l  as specia l  studies and situations. 
Presented as an eight-week course. 
Corequisite: MAM 201 . 

MAM 203 Mammography Cllnlcal 2 hrs. 
Education I (1 -8) 

Provides students the necessary requ i red ski l l s  needed to 
perform qual ity breast imaging mammograms in a health 
care sett ing under the d i rect supervision of a qual ified prac
tit ioner. Emphasis on pr incip les and procedures of mam
mography. Pass/Fai l  grading option . Presented as an eight
week course. 
Prerequisite: Admission into the Mammography program, 
MAM 201 and MAM 202 with grades of C or better. 

MAM 204 Cumnt Trends in 1 hr. 

Mammography (1 -0) 
Addresses current trends and in it iatives deal ing with pro
fessional , regu latory and legis lative agencies in the field of 
mammography. 
Prerequisite: Admission into the Mammography program , 
or consent of instructo�A-JI\ J 0,

Acl.l M A..d :2 t17
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MAM 205 Mammography Cllnlcal 2 hrs. 
Education II (1 -8) 

Demonstrates current mammographic posit ion ing tech
n iques under the supervis ion of a qual if ied reg istered ARRT 
(American Registry of Radiologic Technologist) technolo
g ist in  mammography. Emphasis on advanced c l i nical 
experience practice i n  special mammographic procedures 
inc lud ing stereo tactic core biopsy, f ine needle-aspi ration 
and u ltrasound gu ided biopsy. Inc ludes a weekly seminar. 
Pass/Fai l  grad ing option . 
Prerequisite: MAM 203 with a grade of "pass . "  

MAT Sup p ly C h ain Ma n a g e m e n t  

MAT 1 01 Supply Chain 3 hrs. 

Management (3-0) 
Provides an i ntroduction and overview of the f ield of supply 
chain management. Topics covered inc lude objectives , 
benefits, relat ionships with other functions, organizat ion, 
p lann ing ,  inventory contro l ,  production control , purchas ing ,  
just-in-time,  receiving and stores, material hand l i ng ,  physi
cal d istribution , automation, implementation and pitfal l s ,  
measurement and contro l ,  and f inance. 

MAT 1 20 Production Control 3 hrs. 
Concepts (3-0) 

Describes the development, scope and objectives of pro
duction contro l .  Specific attention w i l l  be g iven to schedul
ing, contro l ,  cr it ical path , mach ine load i ng ,  mater ia ls 
requ i rements p lanning and other techn iques,  functions ,  and 
activit ies which are impl ic i t  i n  th is aspect of material man
agement operations. 
Prerequisite: MAT 1 0 1  or consent of coord inator. 

MAT 1 21 Prlnclples of Physical 3 hrs. 
Dlsb'ibution (3-0) 

Movements of goods from production to del ivery to d istri
bution of channel i ntermed iaries. Attention is focused upon 
d istr ibution channels, traffic management, warehous ing ,  
i nventories ,  organizat ion ,  control and commun icat ion .  
Heavy emphasis is g iven to d istr ibution system des ign and 
d istr ibution system analys is .  
Prerequisite: MAT 101 or consent of coord inator. 

MAT 1 22 Inventory Control (3-0) 3 hrs. 
Provides an overview of the dynamics of managing inven
tory i n  the constantly changing industrial and commercial 
environment. Topics include forecast ing sales and invento
ry requ i rements, computer appl ications to inventory control 
problems, bu i ld ing inventory models, s imu lation and the 
relat ionships of inventory control to marketing management 
and production contro l .  
Prerequisite: MAT 101  or consent of  coord inator. 



MAT 123 Traffic and 3 hrs. 
Transportation (3-0) 

Provides an overview of transportation systems and the 
impact on cost and service that each system provides. 
Examines costs in various modes and routi ngs. Reviews 
operational aspects of the transportation function . 
Prerequisite: MAT 1 0 1  or consent of coordinator. 

MAT 124 Material Handllng and 3 hrs. 
Packaging (3-0) 

Presents material hand l ing and packag ing as tools for use 
1n a total system of material management. Material hand l ing 
concepts include pal letization ,  containerizat ion, conveyor 
systems, fully automated warehousing and integrated pro
duction l ines. Packag ing is treated as a function with rami
fications far beyond mere protection of a product. 
Prerequisite: MAT 1 0 1  or consent of coord inator. 

MAT 125 Purchasing (3-0) 3 hrs. 
Covers the nature and importance of the procurement func
t ion in modern business organizations. Pr inc ip les ,  too ls ,  
methods and techniques employed for the acquisit ion of 
materials, suppl ies and equipment. 
Prerequisite: MAT 1 0 1  or MKT 245 . 

MAT 226 Material Requirements 3 hrs. 
Planning (MRP) (3-0) 

Covers computer based Material Requirements P lann ing 
(MRP) systems, important to modern material management. 
Focuses on using MRP systems to reduce inventories, set 
priorities, in itiate orders , purchase requ i rements and devel
op master production schedules. 
Prerequisite: MAT 1 22 or consent of coord inator. 

MAT 227 Just-In-Time (JIT) (3-0) 3 hrs. 
Provides a comprehens ive study of the J IT  
phi losophy/technique for improving manufactu r ing prac
tices. Results in improved material flow systems, low inven
tories, improved manufactu r ing activit ies, increased capital 
turnover and maximized profits. 

MAT 230 lnternatlonal Supply Chain 3 hrs. 
Management (3-0) 

Provides a comprehensive study of the supply chain man
agement function related to the international environment: 
business/cu ltural customs, legal considerations ,  purchas
ing strategies, financial aspects , international d istr ibution 
and counter-trade. 
Prerequisite: MAT 101 or consent of instructor. 

MAT 259 Advanced 3 hrs. 
Purchasing (3-0) 

Continues MAT 1 25. Emphasis to be g iven to managerial 
aspects of purchasing ,  contract negotiation and admin is
tration and speculative purchas ing .  
Prerequisite: MAT 1 25.  

C O U R S E  Q E S C R IPII QNS 

MAT 281 Topics in Supply Chain 1 -3 hrs. 
Management (1 -0 to 3-0) 

Studies selected prob lems or topics in  supply chain man
agement. The exact content and instructional methodology 
wil l vary semester to semester depending on the material to 
be studied.  A syllabus or course outl ine conta in ing addi
t ional information wil l be avai lable with preregistration mate
rials each time that the course is offered .  This course may 
be repeated to a maximum of three credit hours. Students 
who have 12 semester hours in  MAT course work or who 
have the consent of the coord inator are e l ig ib le to enro l l .  

MGT Ma n a g e m e nt 

MGT 1 1 1  Introduction to Business 3 hrs. 
Organization (3-0) 

I ntroduces the nature of business and the environment i n  
which it operates. Forms o f  business ownersh ip ,  introduc
tion to operative and fac i l itat ing facets of business opera
t ion, management, market ing ,  accounti ng ,  statist ics, busi
ness law, f inance , investments , insurance and labor-man
agement relations. IAI BUS 9 1 1 

MGT 1 1 5  Introduction to 3 hrs. 
International Business (3-0) 

Provides introductory concepts, pr incip les and practice of 
the international business environment. The issues inc lude 
the nature of i nternational business; i nternational organiza
t ions and monetary systems; the various fore ign forces 
such as labor, legal , pol it ical , and cu ltural; and the impact 
on the U .S .  economy and business. 

MGT 1 50 Business Math (3-0) 3 hrs. 
I ntroduces arithmetic as a tool of business. Topics inc lude 
fract ions, decimals and percentages ,  computations of inter
est, bank d iscounts , depreciation ,  commiss ions , compound 
i nterest, payro l ls  and taxes and graph and chart design .  
Students must score satisfactorily on a mathematics p lace
ment test prior to reg ister ing for th is course. 

MGT 1 54 Small Business 3 hrs. 
Management (3-0) 

Organ ization and operation of the smal l-scale retai l ,  trad ing ,  
service or manufactur ing business. Location , f inanc ing ,  
marketi ng ,  labor, accounti ng ,  and in  the case of  manufac
tur ing , production , p lus related problems of stock contro l ,  
taxes and insurance. 

MGT 1 60 Prlnclples of 3 hrs. 
Supervision (3-0) 

I ntroduces the respons ib i l it ies of the fi rst or second echelon 
supervisor i n  either the industrial or admin istrative environ
ment. Leadersh ip qual i t ies, human relations sk i l l s ,  motiva
t ion, communicat ions, tra in ing techn iques and problems of 
the work group are d iscussed. 
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MGT 1 65 lnternatlonal 3 hrs. 
Management (3-0) 

Analyzes the problems and practices in international busi
ness management activit ies. The issues inc lude American 
management techniques in  foreign sett ings, comparative 
management among different countries and the complexity 
introduced by the course focuses on international organi
zational function ing to help the student gain a d iversity of 
views. 
Prerequisite: MGT 1 1 1 .  

MGT 1 68 OSHA Standards and 3 hrs. 
Compliance Procedures (3-0) 

Develops sk i l ls  and competencies needed in instituting 
proper occupational safety and health environment in  com
mercial and manufacturing business establ ishments for 
compl iance with federal OSHA standards. 

MGT 1 70 Principles of Individual 3 hrs. 
Financial Planning (3-0) 

I ntroduces the student to the fundamentals of equ ity and 
f ixed income investing. The course wi l l  also explore other 
investment management subjects such as mutual funds, 
international investing and ret irement plann ing as wel l  as 
tax-advantaged investments . Basic derivatives such as 
futures and options wi l l  also be d iscussed. Credit w i l l  be 
given for either MGT 1 70 or BFC 200, but not both .  

MGT 204 Training and 3 hrs. 
Development (3-0) 

I ntroduces the student to the pr incip les of tra in ing practices 
with emphasis on the concerns of human learni ng: acquis i
t ion, retention and transfer of sk i l ls .  Inc l udes supervisory 
and management ski l l s ,  designing performance goals ,  
MBO (Management by Objectives) forming lesson p lans ,  
mechanics of tra in ing, experiential i nstruct ion, role p laying, 
case studies and technologies avai lable .  

MGT 205 Leadership Foundations (1 -0) 1 hr. 
I ntroduces the concept of leadersh ip and the impact a 
leader has on an organization Emphasis is on the values of 
leadersh ip traits , motives of recognized leaders and their 
styles and ethical behavior. 

MGT 206 Leadership Skills (1 -0) 1 hr. 
Explores ski l l  areas necessary for the successful leader i n  
any  organ ization .  Emphasis is on problem-solving , motiva
tion, conflict and negotiations ,  organ izational vision and cul
tural d iversity. 

MGT 207 Leadership Trends (1 -0) 1 hr. 
Examines the impact of the future on leadersh ip develop
ment today. Connects the need to understand one's self 
with internal and external inf luences on an organization in 
order to better prepare the leader for the 2 1 st century. 
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MGT 21 1 Internship In Small 3 hrs. 
Business (1 -15) 

Provides cooperative work experience working in a smal l  
business. Cred it is given for participation i n  a supervised 
work experience. The work must take p lace in  a Col lege
approved work station . 
Prerequisite: MGT 1 54.  

MGT 218 Introduction to 3 hrs. 
Finance (3-0) 

Methods of f inancing business enterprises and their rela
tionsh ips to personal and company investment pol ic ies. 
Prerequisite: ACC 1 0 1  and MGT 1 1 1 .  

MGT 225 Applled General 4 hrs. 
Statistics ( 4-0) 

I ntroduces both descr i ptive and i nductive stat ist ics .  
Col lection of data; frequency d istributions and measures of 
data; frequency d istributions and measures of location 
(mean, med ian ,  mode); measures of variation ;  probabi l i ty, 
theoretical d istributions inc lud i ng samp l i ng d istributions ,  
estimation ,  tests of hypotheses; correlat ion , regression 
analysis and index numbers; and time series. Computer 
appl ications are inc luded. (Credit w i l l  not be granted for 
both MGT 225 and MTH 1 65) IAI BUS 90 1 IAI M1 902 
Prerequisite: M'fH·ro:ror1VITTl 134 with a grnde of C or

_better. j:.W) 3 t../ ; M,., µ Q � c,; 
MGT 230 Topics In Business (.5-0 to 3-0) .5-3 hrs. 
Stud ies selected problems or topics in business. The exact 
contents and instructional method wi l l  vary from semester to 
semester. A syl labus or course outl ine conta in ing add ition
al information wil l be avai lable with preregistration materials 
each t ime that the course is  offered . This course may be 
repeated two times to a maximum of three credit hours. 

MGT 254 Small Business 3 hrs. 
Formation (3-0) 

Examines the problems in start ing, expanding, and d iversi
fying a smal l  business. Inc ludes forms of ownersh ip; evalu
at ion of r isk in  various types of businesses; performance 
measurement and market research ;  site location and layout; 
growth and trend analys is .  I t  is recommended that MGT 1 54 
be taken prior to enro l lment. 

MGT 265 Human Resources 3 hrs. 
Management (3-0) 

Addresses personne l  prob lems and labor relat ions .  
Employment techn iques, wages and hours, job evaluation , 
trai n ing, rating, col lective bargain ing, pensions, and fri nge 
benefits wi l l  be examined . 
Prerequisite: MGT 1 1 1 .  

MGT 266 Wage Analysis and 3 hrs. 
Administration (3-0) 

Studies the compensation process: wage, salaries , wage 
theory and legal considerations .  Examines various fringe 
benefits, profit sharing, job analysis and its evaluations. 
Prerequisite: MGT 265. 



MGT 270 Principles of 3 hrs. 
Management (3-0) 

Presents the theory and major functions of management 
and describes the role of the manager. Major concepts in 
organization are developed along with an understanding of 
the decision-making process and consideration of the 
human factor in  management. 
Prerequisite: MGT 1 1 1 .  

MGT 274 Operations Management (3-0) 3 hrs. 
Introduces the student to operations management stressing 
operational problems. The characterist ics of industr ia l 
enterprise, the problems of materials procurement, p lant 
organization and layout, labor relations and personnel pol i
cies, efficiency techn iques, automation and production 
development are considered . Related problems of i nvento
ry control ,  qual ity contro l ,  production control and budgetary 
control are included. 
Prerequisite: MGT 1 1 1 .  

MGT 275 Labor-Management 3 hrs. 
Relations (3-0) 

Deals with the processes and the framework that inf luence 
both the day-to-day and the long-run relationsh ips between 
management and labor. The h istory of the union movement, 
collective bargain ing, arbitration procedures, labor legis la
tion, union organization and the characteristics of the labor 
market are d iscussed . 
Prerequisite: MGT 265. 

MGT 276 Collective Bargaining (3-0) 3 hrs. 
Studies the col lective bargain ing method preparations and 
patterns; strategies and tactics of negotiations ;  and the use 
of mediators and arbitrators. 
Prerequisite: MGT 265. 

MGT 280 Human Relations in 3 hrs. 
Business (3-0) 

Emphasizes a managerial and i nterpersonal re lat ions 
process approach to problem solving, communication and 
group dynamics. Specific treatment is  given to managing 
change, appraisal and reward , solving communication 
problems, status needs of the work force, understanding 
individuals ,  group dynamics and reducing confl ict. 
Prerequisite: MGT 1 1 1 .  

MGT 291 Problems in Management 3 hrs. 
and Supervision (3-0) 

Provides the student with a logical integration of manage
ment principles with representative supervisory problems 
found in business f irms. Emphasis is  given to decision mak
ing. Case problems, s imu lation and d i rected read ing. 
Prerequisite: MGT 1 60 and MGT 270 or consent of the 
instructor. 

C Q U R S E  D E S C R IPJIQN S 

MKT Ma rketing 

MKT 1 05 Sports Marketing (3-0) 3 hrs. 
Focuses on the strategic marketing process as it is appl ied 
to the sports industry. Topics to be investigated inc lude 
sponsorsh ips, understand ing spectators as consumers, 
and the appl ication of the marketing mix in  a sports envi
ronment. 

MKT 1 06 Retail Merchandising (3-0) 3 hrs. 
Focuses upon the merchandis ing activities related to hard
l ines, apparel and other soft l ine merchandise. Examines the 
role and qual if ications of the buyer and the inf luence of con
sumer preference. I nc ludes budgeting by dol lars and 
assortment, pr icing strategy, managing assortments, the 
selection and promotion of merchandise, and the coord ina
tor of merchandis ing functions and processes. 

MKT 11 O Retail Store Layout 2 hrs. 
and Imaging (2-0) 

Examines the importance and relationsh ip of store layout, 
image project ion, i nterior merchandise presentation and 
site location to store success. This course is designed to 
al low the learner to understand the relationsh ip of image 
and product position ing to sales and profit. Emphasis is 
p laced on layout , space al locat ion, interior merchandise 
presentation and store operations .  

MKT 1 20 Customer Service (1 -0) 1 hr. 
Studies the importance of customer service satisfaction and 
the functions of various customer relation systems. This 
course is designed to promote an understanding of cus
tomer service in  general and how it specif ical ly contributes 
to the success of the marketplace and ind ividual bus iness
es. Emphasis is p laced on the importance of striving for 
excel lence in  service to win and hold customers and to gain 
a competitive advantage. 

MKT 1 40 Principles of Professional 3 hrs. 
Selling (3-0) 

Focuses upon the pr incipal factors of successful se l l i ng of 
goods or ideas. Examines buying motives , sales psycholo
gy, customer approach and sales techn iques .  

MKT 1 41 Sales Management (3-0) 3 hrs. 
Focuses on the responsibi l it ies of the sales executive in 
p lann ing and evaluating sales activities as well as supervi
s ion of a sales force. Attention is  given to the admin istrative 
activit ies of sales managers at all levels with emphasis 
d i rected to the management of sales forces of manufactur
ers, service marketers and wholesal i ng middlemen. 
Prerequisite: MKT 1 40 or consent of coord inator. 

MKT 1 90 Export Documentation (3-0) 3 hrs. 
Provides an understand ing of the procedures and neces
sary documentation for exporting both goods and services. 
Course content wi l l  cover sh ipp ing documentation as wel l  
as insurance, banking and f inance and governmental forms 
requ i red for export marketing. 
Prerequisite: MKT 260 or consent of coord inator. 
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MKT 191 Marketing in Ute 1 hr. 
European Union (1 -0) 

Presents a general overview of cu ltural , pol it ical and eco
nomic condit ions in  the European Union .  Assists persons 
i nterested in  conducting business with European countries 
and those interested in  learning about changing European 
condit ions. 

MKT 192 Marketing in the Pacific Rim: 1 hr. 
Ethnic Chinese (1 -0) 

Presents a general overview of cu ltural , pol it ical and eco
nomic condit ions of Ethn ic Ch inese countries inc lud ing 
Taiwan , Hong Kong and Main land . I dentifies the s im i larit ies 
and d ifferences of these Chinese-based countries and their 
importance in  world markets . Assists persons interested in  
conduct ing business with Ethn ic Chinese and those inter
ested in learn ing about changing condit ions. 

MKT 1 93 Marketing In the Pacific Rim: I hr. 
Asian Nations (1 -0) 

Presents a general overview of cu ltural ,  pol it ical and eco
nomic condit ions of Asian countr ies inc lud i ng S ingapore, 
Ph i l ipp ines ,  Thai land , I ndonesia and Malaysia. Identif ies 
the s im i larit ies and d ifferences of these countr ies and their 
importance i n  wor ld markets . Assists persons interested in 
conducting business with Asian countries and those i nter
ested in  learn ing about changing condit ions. 

MKT 1 94 Marketing in the Pacific Rim: 1 hr. 
Japan and Korea (1 -0) 

Presents a general overview of cultura l ,  pol it ical and eco
nomic condit ions in Japan and Korea and their importance 
as business partners. Assists persons interested i n  con
ducting business with Japan and Korea and those i nterest
ed in learning about changing condit ions .  

MKT 1 95 Marketing in Mexico (1 -0) 1 hr. 
Presents a general overview of cu ltural ,  pol it ical and eco
nomic condit ions in  Mexico and its importance as a busi
ness partner. Assists persons i nterested in  conducting busi
ness with Mexico and those interested in  learning about 
changing condit ions .  

MKT 196 Marketing In 1 hr. 
South America (1 -0) 

Presents a general overview of cu ltural , pol it ical and eco
nomic condit ions in South America and its importance as a 
business partner. Assists persons interested in conduct ing 
business with South America and those interested in learn
ing about changing condit ions .  

MKT 202 Marketing for Non-Profit 3 hrs. 
Organizations (3-0) 

Provides practical appl ications in marketing for non-prof it 
organ izations. Encompasses the entire marketing process 
inc lud ing posit ioning, targeting, and effective research 
methods .  
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MKT 217 Advertising (3-0) 3 hrs. 
Purposes of advert is ing, how advertisements are prepared 
and del ivered i n  media, and how effectiveness of advertis
ing is measured and evaluated in relation to the sel l i ng and 
marketing process. IA I  MC 9 1 2 
Prerequisite: MKT 245 or consent of instructor. 

MKT 240 Advanced Sales 3 hrs. 
Strategies (3-0) 

Develops and ref ines sales techn iques estab l ished in pre
vious course work and/or on-the-job sales experience. 
Opportun it ies wi l l  be ava i lable to apply specif ic sel l i ng ski l ls 
to var ious sales situations and product categories through 
presentations and term projects. 
Prerequisite: MKT 1 40 or consent of instructor. 

MKT 245 Principles of Marketing (3-0) 3 hrs. 
Focuses on marketing activities that wi l l  cover product plan
n ing ,  pr ic ing strategies and promotional efforts inc lud ing 
advert is ing, se l l i ng and sales promotions and d istribution 
channel effectiveness. 

MKT 246 Business to Business 3 hrs. 
Marketing (3-0) 

Provides a comprehensive understand ing of industrial mar
keting by analyzing concepts and techn iques in  each of the 
major functional areas of i ndustrial market ing. Topics to be 
investigated wou ld inc lude market development, product 
p lann ing ,  pr ice competition ,  promotional strategies, cus
tomer relations and marketi ng logist ics. 
Prerequisite: MKT 245 or consent of coord inator. 

MKT 247 Consumer Buying 3 hrs. 
Behavior (3-0) 

Reviews and analyzes areas of consumer and organ iza
tional buying behavior that guide marketing management 
decis ions. The focus of this course wil l be d irected toward 
the appl ication of concepts on buying behavior to specif ic 
functional areas of marketing management in  both the 
industrial and consumer markets . 

MKT 248 Direct Marketing (3-0) 3 hrs. 
Explores the pr inc iples involved in the introduction of goods 
and services d irectly to the customer through various media 
sources without the use of a retai l fac i l ity. Emphasis is 
p laced on determ in i ng the correct target market, creati ng a 
measurable database, measur ing the rate of response, 
selection and p lann ing of media, and strategic implemen
tat ion of a planned campaign .  Development of d i rect mai l  
pieces , telemarketing tools and broadcast and print media 
wi l l  be covered . 
Prerequisite: MKT 245 or consent of coord inator. 

MKT 250 Retailing (3-0) 3 hrs. 
Surveys types of reta i l  i nstitutions, inc lud ing consideration 
of store location and organizational procedures, buying and 
merchandis ing practices, promotional and personnel pol i
cies. 



MKT 251 Retail Merchandise 3 hrs. 
Management (3-0) 

1 Emphasizes the nature and importance of retai l merchan
dise management in relation to the success of the retai l f i rm. 
The student wi l l  demonstrate knowledge and decis ion mak
ing ski l l s  of retai l  management by us ing case study and 

1 problem solving activ it ies to interpret and analyze informa
tion faced by merchandise department managers , buyers 
and independent retai lers. The focus wi l l  be on strategic 
merchandise planning; advanced purchasing and pr ic ing 
strategies; inventory valuation and analysis of profit and 

, productivity performance. 
Prerequisite: MKT 1 06 or MKT 250. 

MKT 252 Internet Marketing (3-0) 3 hrs.
Presents techniques on how to design ,  maintain ,  and mar
ket effective d igital storefronts. Focuses on commun icating, 
sel l ing and prov id ing content to Web-based stores and 
other Internet businesses. 

MKT 255 Marketing Research (3-0) 3 hrs.
Provides students with a basic overview of marketing 
research .  I nc ludes an understanding of how and why mar
keting research 1s conducted and how it interacts with mar
keting decision making. 
Prerequisite: MKT 245 or consent of coord inator. 

MKT 260 International 3 hrs. 
Marketing (3-0) 

Allows students to gain a broad understand ing of the f ie ld 
of international market ing. It also provides ins ight into how 
international market ing is conducted , the requ isites for 

, effective performance and a knowledge of the special prob
lems involved in language , f inance and customs .  Most 

I importantly, it assists students in understand ing internation
al marketing problems and how marketi ng procedures 

' 
apply to international business. 

MKT 280 Marketing Problems (3-0) 3 hrs. 
Focuses on the appl ication of marketing ski l l s  and knowl
edge to marketing problems, case studies, projects or deci
sion-making s imu lation . 
Prerequisite: MKT 245 and n ine hours of marketing cours
es, or consent of coord inator. 

MKT 281 Internship in 3 hrs. 
Marketing (1 -1 5) 

Provides work experience in a marketing related fie ld .  
Cred it is given for participation in  a superv ised work expe
rience wherein an organized train ing plan wi l l  be fol lowed at 
a College approved tra in ing station .  One lecture hour per 
week for a seminar devoted to issues dealing with prepara
tion for success in a marketing career. 
Prerequisite: Consent of coord inator. 

CQU R S E  Q E S C R IPI!QNS 

MKT 285 Topics in .5-3 hrs. 
Marketing (.5-0 to 3-0) 

Studies selected problems or topics in marketi ng. The 
exact content and instructional methodology wil l vary 
semester to semester depending on the material to be stud
ied. A syl labus or course outl ine conta in ing add it ional i nfor
mation wi l l  be avai lab le with preregistration mater ia ls each 
time that the course is offered . This course may be repeat
ed two times to a maximum of three credit hours. 

MKT 290 Prlnclples of Exporting 3 hrs.
and Importing (3-0) 

Provides a conceptual overview of the world market envi
ronment with emphasis on both global exporting and 
importing. I ntroduces students to marketing strategies and 
procedures to capital ize on domestic and overseas world 
trade potentia l .  
Prerequisite: Prior or concurrent enro l lment in  MKT 260. 

MKT 292 International Marketing 3 hrs. 
Research (3-0) 

P rovides the student with the concepts and procedures for 
successfu l ly complet ing international marketing research 
studies .  Specific marketing research subject areas stud ied 
w i l l  inc lude marketing problem defin it ion , international infor
mation source defi n i t ion, ut i l iz ing governmental data, sur
vey design ,  col lection and analysis techn iques .  
Prerequisite: MKT 290 and MKT 260 . 

MKT 293 International Marketing 3 hrs. 
Channel Strategy (3-0) 

Provides a comprehensive understanding of the strategies 
for exporting both goods and services through alternative 
marketing channels of d istribution .  W i l l  address both cost 
and profit considerations in uti l iz ing mult i - level marketing 
channel intermediar ies. 
Prerequisite: MKT 290. 

MOA Medic a l  Office 

Administratio n 

MOA 1 45 Health Care Records 2 hrs. 
Management (1 -2) 

I ntroduces types of patient-care records prepared and 
maintained by health care personnel . Inc ludes elements of 
records ,  record keeping, medical records eth ics and confi
dential ity, correction techn iques and use of health care ref
erences, with transcr iption and computer appl ications .  
Emphasis is on preparation and maintenance of heal th care 
records and proper documentation techn iques.  
Prerequisite: HSC 1 00 and HSC 1 1 2 with grades of C or 
better. 
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MOA 1 95 Principles of Health 3 hrs. 
Insurance Billing (2-2) 

Explores and compares major types of health insurance 
contracts and describes benefits and l im itat ions. Provides 
practice in  processing insurance cla im forms. Current 
Procedura l  Termino logy (CPT) and I nternat ional 
C lassification of D iseases ( ICD) coding techn iques are 
i ntroduced . Emphasis is  on insurance rules and regulat ions, 
c la im submission, reimbursement and col lections. 
Prerequisite: BIO 1 35 ,  BIO 1 36 ,  and HSC 1 1 2 with grades 
of C or better. 

MOA 1 96 Current Procedural 3 hrs. 
Tennlnology (CPT) Coding (2-2) 

I ntroduces the student to the Current Procedura l  
Terminology (CPT) coding system for procedures used in  
ambulatory care and services rendered by physicians. 
Emphasis is on the six sections of the CPT Coding Manual , 
e lements of coding techn iques and guidel ines .  The CPT 
Cod ing Manual is used to code the procedures and servic
es performed by physic ians. I nd ividual code numbers are 
assigned to identify a l l  procedures and services. Lab por
tion of this course will inc lude intensive cod ing book and 
computer exercises. 
Prerequisite: BIO 1 35 ,  BIO 1 36 and HSC 1 1 2  with grades 
of C or better. Prior or concurrent enrol lment in  MOA 1 95 .  

MOA 1 97 International Classification 3 hrs. 
of Disease (ICD) Coding (2-2) 

I ntroduces the student to the current I nternat ional 
C lassification of D iseases ( ICD) . ICD cod ing is designed for 
the c lassification of patient morb id ity (sickness) and mortal
ity (death) information for statistical purposes and for the 
indexing of hospital records by d isease and operation for 
data storage and retrieval .  I nc ludes elements of coding 
techn iques and guidel ines, structured learning exerc ises 
and computer appl ications .  Lab portion of th is course w i l l  
i nc lude intensive coding exercises us ing books and com
puter appl ications. 
Prerequisite: BIO 1 35 ,  B IO 1 36 and HSC 1 1 2  with grades 
of C or better. Prior or concurrent enrollment in  MOA 1 95 ,  

MOA 21 5 Clinical Procedures (4-8) 8 hrs. 
Offers basic and advanced c l i n ical techn iques in the physi
cian's examin ing room. Inc ludes d iagnostic and laboratory 
testing techniques,  pr incip les of med ications, and assisting 
the physician in  specialty examinations and m inor surgical 
procedures . Demonstration of c l i n ical ski l l s  i n  outpatient 
care is emphasized , with maintenance of proper patient 
and technic ian protection guidel i nes. I nc ludes a c l i n ical 
rotation 1 n  a health care fac i l ity. (NOTE: CPR Basic Rescuer 
Certif ication and the program's health requ i rements must 
be completed prior to p lacement in  c l i n ical rotation . )  
Prerequisite: HSC 1 00 ,  HSC 1 1 2 and  HSC 15 1  with grades 
of C or better. Prior or concurrent enro l lment i n  HSC 1 05 
and MOA 1 45 .  
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MOA 235 Health Care Office 3 hrs. 
Procedures (2-2) 

Offers development of sk i l l s  in the office procedures used in  
a health care fac i l ity. Emphasizes patient relations in  health 
care and office s imu lations with extensive use of business 
calculator, transcriber and computer. Keyboard ing speed of 
a m in imum of 40 words per m inute is  recommended . 
Prerequisite: HSC 1 00 ,  HSC 1 1 2 with grades of C or better. 
Prior or concurrent enro l lment in HSC 1 05 ,  HSC 1 5 1  and 
MOA 1 45 .  Prior or concurrent enrol lment in MOA 1 95 or 
NUR 1 20 .  

MOA 240 Medical lranscription I (2-2) 3 hrs. 
Develops speed and accuracy in transcribing a variety of 
basic medical reports , us ing a transcriber and computer. 
Enhances student's knowledge of health care reports and 
terminology. Emphasis is  on basic transcript ion techniques 
and gu ide l ines. 
Prerequisite: B IO 1 35 ,  B IO 1 36 ,  HSC 1 1 2 and MOA 1 45 
with grades of C or better. Prior or concurrent enro l lment in  
NUR 1 20 .  

MOA 242 Medical lranscrlption II (2-2) 3 hrs. 
Offers speed and accuracy development in transcribing 
various health care reports and fami l iarizes student with the 
report formats . Extensive use of transcriber and computer. 
Progresses to advanced,  special ized hospital d ictat ion. 
Emphasis i s  on advanced transcr iption techn iques and 
gu ide l ines. Course is designed for students intend ing to 
enter the medical transcr iption profession .  
Prerequisite: MOA 240 with a grade of  C or better. Prior o r  
concurrent enro l lment in  NUR 1 20 .  

MOA 245 Health Care Office 3 hrs. 
Management (3-0) 

I ntroduces the qual it ies of a health care office supervisor 
necessary to effectively manage the physician's office. 
I nc ludes human re lations ski l l s ,  personnel recruitment, 
coord i nating and supervising office personne l ,  office fac i l i 
t ies ,  the office po l icy manual , records management, patient 
education , time management and software appl ications uti
l ized in  health care. 
Corequisite: MOA 250 or MOA 260 or MOA 270 or MOA 
280 or MOA 290. 

MOA 250 HeaHh Insurance Coder 3 hrs. 
Seminar and Extemshlp (1 -1 0) 

Provides supervised practice in a health care fac i l ity to 
enhance the student's techn ical sk i l l s  in coding Current 
Procedura l  Term ino logy (CPT) and I nternat ional 
C lassification of D iseases ( ICD) and related activities in  
b i l l i ng and col lections. One-hour seminar each week devot
ed to health care issues. (NOTE: The program's health 
requ i rements must be completed prior to p lacement in 
externsh ip . )  
Prerequisite: MOA 1 45,  MOA 1 95 ,  and MOA 235 with 
grades of C or better. Prior or concurrent enrol lment in  HSC 
2 1 3 ,  MOA 1 96 and MOA 1 97 .  
Corequisite: MOA 245 



MOA 260 Medical Transcrlptlonlst 3 hrs. 
Seminar and Extemshlp (1 -1 O) 

Provides supervised experience in a hospital , c l in ic or 
group practice to enhance the student's techn ical sk i l ls  in  
medical transcription .  One-hour seminar each week devot
ed to health care issues. (NOTE: The program's health 
requirements must be completed prior to p lacement in 
externsh ip . )  
Prerequisite: MOA 1 45 and MOA 235 wi th grades of  C or  
better. Prior or concurrent enrol lment in  HSC 213 and MOA 
242. 
Corequisite: MOA 245 . 

MOA 270 HeaHh care Secretary 3 hrs. 
Seminar and Extamshlp (1 -1 0) 

Provides supervised experience in a health care fac i l ity to 
enhance the student's admin istrative techn ical ski l l s .  One
hour seminar each week devoted to health care issues. 
(NOTE: CPR Basic Rescuer certification and the program's 
health requ i rements must be completed prior to p lacement 
in externship . )  
Prerequisite: MOA 1 45 and  MOA 235 with grades o f  C or 
better, and prior or concurrent enrol lment in  HSC 2 1 3 ,  MOA 
240. 
Corequisite: MOA 245 . 

MOA 280 Medical Office Assistant 3 hrs. 
Seminar and Extemship (1-1 O) 

Provides supervised admin istrative and c l i n ical experience 
in a health care fac i l ity to enhance the student's techn ical 
ski l ls .  One-hour seminar each week devoted to health care 
issues. (NOTE: CPR Basic Rescuer certification and the 
program's health requ i rements must be completed prior to 
placement in externsh ip . )  
Prerequisite: MOA 215 and MOA 235 w i th  grades of  C or  
better and prior or concurrent enrol lment in  HSC 213 and 
MOA 240. 
Corequisite: MOA 245 . 

MOA 290 Health care Olllce Manager 3 hrs. 
Seminar and Extamshlp (1 -10) 

Provides supervised experience in a health care fac i l ity to 
enhance the student's office managerial ski l l s .  One-hour 
seminar each week devoted to health care issues. 
(NOTE: CPR Basic Rescuer certification and the program's 
health requirements must be completed prior to p lacement 
in externsh ip . )  
Prerequisite: MOA 1 45 ,  MOA 1 95 and MOA 235 with 
grades of C or better. Prior or concurrent enrol lment in  HSC 
213 and a minimum of six (6) hours of MOA -prefix electives 
and six (6) hours of business-re lated electives. 
Corequisite: MOA 245 . 

C Q U R S E  Q E S C R I PI!QNS 

MTH Math ematics 

MTH 051 Arithmetic of Whole 1 hr. 
Numbers (1 -0) 

Covers read i ng and writ ing whole numbers and whole num
ber operat ions. In addit ion to the fou r  basic processes of 
addit ion, subtract ion, mu lt ip l ication ,  and div is ion, estimation 
is introduced as an aid to better computat ion. Course mate
rial w i l l  be ind iv idual ized. Carries no transfer cred it . 
Prerequisite: Math p lacement test. 

Mn! 052 Arithmetic of 1 hr. 
Fractions and Decimals (1 -0) 

Covers the operations associated with addit ion , subtrac
tion , mul t ip l ication ,  and divis ion of common fract ions, mixed 
numbers and decimals. I nc ludes work with word problem 
appl ications .  Course material w i l l  be ind iv idual ized . Carries 
no transfer credit . 
Prerequisite: MTH 051 with a grade of C or better, or math 
p lacement test. 

MTH 053 Arithmetic of Ratio, Proportion, 1 hr. 
Percent and Measurement (1 -0) 

Covers operations of ratio and proport ion, percent, Eng l ish 
measurement, metric measurement and geometric meas
urement. Course material w i l l  be ind iv idual ized . Carries no 
transfer cred it .  
Prerequisite: MTH 052 with a grade of C or better, or math 
p lacement test. 

Mn! 055 Basic College Mathematics (3-0) 3 hrs. 
Covers the arithmetic of whole numbers, fract ions, deci
mals ,  rat io, proport ion, percent and measurement. I nc ludes 
work in  estimation and word problem appl ications . The 
c lass inc l udes MTH 05 1 , MTH 052, MTH 053 and is  offered 
as a lecture course. Carries no transfer cred it . A calcu lator 
is al lowed.  
Prerequisite: Math p lacement test. 

MTH 060 Foundations of 4 hrs. 
Mathematics I (4-0) 

I ntroduces basic concepts of algebra inc lud ing real num
bers, variables and algebraic express ions,  equat ions, 
inequal it ies, ratios and proport ions, Cartes ian coord inate 
system and graphs of relations .  Emphasizes mathematical 
reason ing and problem solving ut i l iz ing mul t ip le approach
es (algebraic , geometr ic ,  and numeric techn iques) with 
focus on mathematical defin it ions, theorems, symbols ,  and 
notat ion. Carries no transfer credit .  
Prerequisite: MTH 053 or MTH 055 with a grade of C or 
better, or math p lacement test. 

Mn! 061 Elementary Algebra I (1 -0) 1 hr. 
I ntroduces basic algebraic vocabulary, operations with 
signed numbers, l i near equations, word problems, ratios 
and proport ions. Course is  ind iv idual ized and is  offered i n  
t he  Math Lab . Carries no transfer credit .  
Prerequisite: MTH 053 or MTH 055 with a grade of C or 
better, or math p lacement test. 
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MTH 062 Elementary Algebra II (1 -0) 1 hr. 
Continues MTH 061 and covers l inear inequal it ies, rectan
gular coord inates, l inear equations in  two variables, graph
ing equations, word problems, exponents and scientif ic 
notat ion, adding, subtract ing and mult ip lying polynomia ls .  
Course is  ind ividual ized and offered i n  the Math lab .  
Calcu lator may be used . Carries no transfer credit . 
Prerequisite: MTH 061 with a grade of C or better. 

MTH 063 Elementary Algebra Ill (1 -0) 1 hr. 
Continues MTH 062 and covers mult ip ly ing, d iv id ing and 
factoring polynomials , quadratic equations and word prob
lems involving quadratic equations, mult ip l ication, d iv is ion, 
addition and subtraction of rational expressions. A calcula
tor may be used . Course is ind iv idual ized and offered in  the 
Math Lab . Carries no transfer cred it .  
Prerequisite: MTH 062 with a grade of C or better. 

MTH 070 Plane Geometry (3-0) 3 hrs. 
I ntroduces concepts of Eucl idean plane geometry, inc lud
ing l ines ,  angles, polygons and c i rc les. Carries no transfer 
cred it. 
Prerequisite: MTH 060 or MTH 063 with grade of C or bet
ter, or math placement test. 

MTH 080 Foundations of 4 hrs. 

Mathematics II (4-0) 
Continues MTH 060 and introduces fundamental concepts 
of algebra inc lud ing rational expressions, complex num
bers ,  and functions that are polynomia l ,  rationa l ,  exponen
t ial or logarithmic .  Emphasizes mathematical reason ing and 
problem solving uti l iz ing mult ip le approaches (algebraic ,  
geometric ,  and numer ic techn iques) with focus on mathe
matical def i n it ions ,  theorems, symbols and notat ions .  
Credits earned i n  this course cannot be appl ied toward an 
Associate in  Arts or Associate in  Science degree. Carries 
no transfer cred it .  
Prerequisite: MTH 060 or MTH 063 with a grade of C or bet
ter, or math p lacement test. 

MTH 086 Intermediate Algebra I (1 -2) 2 hrs. 
I ntroduces f i rst degree equations and inequal i t ies, inequal
it ies concepts of relations and functions, polynomia ls ,  
rational expressions, and l i near equations and inequal it ies 
i n  two variables. (Th is material ref lects the content covered 
in  the f i rst half of the current MTH 080 course . )  (NOTE: 
Cred it cannot be given for both MTH 086 and MTH 080. 
Cred its earned in  th is course cannot be appl ied toward an 
Associate in  Arts or an Associate in  Science degree . )  
Prerequisite: MTH 060 or MTH 063 with a grade o f  C or bet
ter, or math p lacement test. 

MTH 087 Intermediate Algebra II (1 -2) 2 hrs. 
Continues MTH 086. I ntroduces quadratic equations, inte
ger and rational exponents, rad icals complex numbers, 
exponentia l  and logar ithm ic  funct ions .  (Th is  mater ia l  
ref lects the content covered in  the second half of the cur
rent MTH 080 course . )  
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(NOTE: Credit cannot be given for both MTH 087 and MTH 
080. Credits earned in  this course cannot be appl ied 
toward an Associate in  Arts or an Associate in  Science 
degree . )  
Prerequisite: MTH 086 with a grade of C o r  better 

MTH 1 00 Basic Applied 3 hrs. 

Mathematics (3-0) 
I ntroduces topics in arithmet ic , algebra, trigonometry and 
problem solving with calculators . I ntended for students in  
career-vocational programs .  
(NOTE: Cannot be  used for Group 1 1  or V General Studies 
requ i rement for A.A. or AS. degree . )  

MTH 1 01 Quantitative Literacy (4-0) 4 hrs. 
Focuses on the analysis and solution of problems. Inc ludes 
representing and analyzing data us ing statistical measures, 
us ing logical reason ing in  a real-world context, estimating, 
approximat ing, and j udg i ng the reasonableness of 
answers, and the use of appropriate approaches and tools ,  
such as calculators and computers, in  formulat ing and solv
ing real-world problems. IAI M1 90 1 
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 080 or 
MTH 087 with a grade of C or better or p lacement test. An 
ACT Math score of 23 or more wi l l  satisfy a l l  the previous 
prerequisites mentioned for th is course. 

MTH 1 03 College Algebra (4-0) 4 hrs. 
Studies equations and inequal it ies, polynomia l ,  rational , 
exponential and logarithmic functions ,  inverse functions, 
systems of equations ,  determ i nants and matr ices, 
sequences and ser ies and theory of equations. 
Prerequisite: MTH 070 (or equivalent) with a grade of C or 
better or Geometry p lacement test and MTH 080 or MTH 
087 with a grade of C or better or p lacement test. An ACT 
Math score of 23 or more wi l l  satisfy all the previous pre
requis i tes mentioned for th is course. 

MTH 1 04 Plane Trigonometry (3-0) 3 hrs. 
Develops trigonometric functions and relations, solut ions of 
tr iangles ,  comp lex numbers, ident it ies, equations and 
appl ications .  IA I  MTM 90 1 
Prerequisite: MTH 070 (or equivalent) with a grade of C or 
better or Geometry p lacement test and MTH 080 or MTH 
087 with a grade of C or better or p lacement test. An ACT 
Math score of 23 or more w i l l  satisfy all the previous pre
requ isites mentioned for this course. 

MTH 1 06 Mathematics I (5-0) 5 hrs. 
I ntroduces topics in algebra, vectors, trigonometry and 
problem solving by computer us ing FORTRAN or BASIC 
language. For students in e lectron ics techno logy or 
mechanical engineering technology. Students should have 
at least two years of high school mathematics or consent of 
instructor. 



MrH 1 07 Mathematics II (5-0) 5 hrs. 
Continues MTH 1 06 with addit ional topics in trigonometry, 
analytic geometry, logarithms, d ifferential and and integral 
calcu lus .  
Prerequisite: MTH 1 06 wi th a grade of C or better, or con
sent of instructor. 

MJH 1 20 General Education 3 hrs. 
Mathematics (3-0) 

Develops competency in mathematical reason ing and real
l ife problem solving. Three or four topics of the fol lowing are 
studied in depth: mathematical model ing, geometry, set 
theory and logic ,  counting techn iques and probab i l ity. 
Calculators are used to develop mathematical concepts 
and to investigate mathematical models .  
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 080 or MTH 
087 with a grade of C or better or p lacement test. An ACT 
Math score of 23 or more wil l satisfy a l l  the previous pre
requ isites mentioned for th is course. 

MTH 1 24 Finne Mathematics (3-0) 3 hrs.
Develops the mathematics of s imple models in behaviora l ,  
social and management sciences. Studies appl ications of 
set theory, vectors and matrices, l inear programming, prob
ability rules, and Markov chains with computer assistance. 
IAI M l  906 
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 1 03 with a 
grade of C or better or p lacement test. An ACT Math score 
of 28 or more wi l l  satisfy all previous prerequisites men
tioned for th is course. 

MTH 130 Mathematics for Elementary 4 hrs.
Teaching I (3-2) 

Focuses on mathematical reasoning and problem solving 
and is designed to meet the requ i rements of the state certi
fication of elementary teachers when taken i n  conjunction 
with MTH 1 3 1 .  The course examines the underlying con
ceptual framework for the topics of sets , functions, whole 
numbers, number theory, integers , rational numbers , i rra
tional numbers and the real number system.  Students are 
expected to be active partici pants in the learning process. 
They wi l l  apply mathematical reason ing in  a variety of prob
lem solving situations us ing estimation , models, tables ,  
graphs and symbol ic representations. The use of appropri
ate techniques and too ls ,  such as calculators and comput
ers , are a focus of i nvestigations and d iscussion throughout 
the course. A weekly lab component is  requ i red .  
Prerequisite: MTH 070 (or equ ivalent) w i th a grade of C or 
better or Geometry p lacement test and MTH 080 or MTH 
087 with a grade of C or better or p lacement test. An ACT 
Math score of 23 or more w i l l  satisfy all the previous pre
requisites mentioned for this course. 

CQ U R S E  Q E S C R I PI ! QN S  

MTH 1 31 Mathematics for Elementary 4 hrs. 
Teaching II (3-2) 

Completes the two course sequence that begins with MTH 
1 30 and focuses on mathematical reason ing and the solv
ing of real- l ife problems, rather than on routine ski l l s .  The 
fol lowing topics wil l be studied in  depth: geometry, counting 
techniques and probabi l ity, logic and statist ics. Students 
are expected to be active partici pants i n  the learning 
process. Calculators and computers wi l l  be used through
out the course. A weekly lab component is  requ i red .  
IAI M1 903 
Prerequisite: MTH 1 30 with a grade of C or better. 

MTH 1 34 Calculus for Socia! 4 hrs. 
Scientists (4-0) 

Develops an intu itive approach to concepts of d ifferential 
and integral calcu lus .  Appl ies these concepts to problems 
i n  socia l ,  behavioral and management sciences. Not for 
physical science or mathematics majors. IAI M1 900 
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 1 03 with a 
grade of C or better or p lacement test. An ACT Math score 
of 28 or more w i l l  satisfy a l l  the previous prerequisites men
tioned for th is course. 

MTH 1 65 Elementary Statistics (4-0) 4 hrs. 
Focuses on mathematical reason ing and the solving of real
l ife problems in  statist ics, rather than on routine ski l l s .  
I nc ludes analysis o f  data us ing sample statist ics, basic 
probabi l ity theory, probab i l ity d istributions (normal and 
binomial} , samp l i ng d istributions of means and proport ions, 
statistical inference (estimation ,  hypothesis test ing, I-test 
and chi-square test and errors} , correlation and regression , 
F-test and analysis of variance. Computer labs us ing statis
t ical software packages are incorporated th roughout 
course. (Credit w i l l  not be granted for both MGT 225 and 
MTH 1 65) IAI M1 902 
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 080 or MTH 
087 with a grade of C or better or p lacement test. An ACT 
Math score of 23 or more wil l satisfy a l l  the previous pre
requ is ites mentioned for th is course. 

MTH 200 Calculus with Ana!yt!c 5 hrs. 
Geometry I (5-0) 

Studies vectors, l imits , the derivative and the defin ite i nte
gral with appl ications to geometry, science and engineer
ing. IAI M1 900 IAI EGR 901 IAI MTH 901 
Prerequisite: MTH 070 (or equ ivalent) with a grade of C or 
better or Geometry p lacement test and MTH 1 03 and MTH 
1 04 with grades of C or better or p lacement test. An ACT 
Math score of 28 or more and MTH 1 04 with a grade of C or 
better wil l satisfy all the previous prerequisites mentioned 
for th is course. 
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MTH 201 Galculus with AnalyUc 5 hrs. 
Geometry II (5-0) 

Conti nues MTH 200. Studies d i fferentiation of transcenden
tal functions, techniques of i ntegrat ion , series, conics, polar 
coord inates and parametric equations with applications to 
science and engineering. 
IAI EGR 902 IAI M1 900 IAI MTH 902 
Prerequisite: MTH 200 with a grade of C or better. 

MTH 202 calculus wHh Analytic 4 hrs. 
Geometry Ill (4-0) 

Continues MTH 201 . Studies vector functions, multivariable 
functions, d ifferentials ,  multiple integration and vector cal
culus with applications to science and engineering. 
IA I  EGR 903 IAI M1 900 IAI MTH 903 
Prerequisite: MTH 201 with a grade of C or better. 

MTH 203 Unear Algebra (3-0) 3 hrs. 
I ntroduces vector spaces, l inear dependence, bases and 
transformations us ing systems of l inear equations, matrices 
and determinants. Studies geometric ,  physical and busi
ness applications. 
Prerequisite: MTH 1 34 or MTH 200, or concurrent enroll
ment, or consent of instructor. 

MTH 206 Mathematics Ill (3-0) 3 hrs. 
Continues MTH 1 07 .  I ntroduces d i fferential equations and 
Laplace transforms. For students in  Electronics Technology. 
Prerequisite: MTH 1 07 with a grade of C or better, or con
sent of i nstructor. 

MTH 21 2 Dlflerential Equations (3-0) 3 hrs. 
Continues MTH 202. Emphasizes solutions of fi rst order d if
ferential equations, l i near differential equations, special 
second order equations and series solut ions. Studies selec
tions from these topics: Laplace transforms, Fourier series, 
numerical methods and applications of matrix algebra. 
IAI EGR 904 IAI MTH 9 1 2  
Prerequisite: MTH 202 with a grade o f  C o r  better. 

MTH 220 Discrete Mathematics (3-0) 3 hrs. 
I ntroduces analysis  of f in ite collections and mathematical 
foundations of sequential machines ,  computer system 
design , data structures and algorithms.  I ncludes sets and 
logic , subscripts, arrays , number systems, counting, recur
s ion, graph theory, trees, networks and Boolean algebra. 
IAI M1 905 IAI CS 9 1 5  
Prerequisite: MTH 070 (or equivalent) with a grade o f  C or 
better or Geometry placement test and MTH 1 03 with a 
grade of C or better or placement test. An ACT Math score 
of 28 or more will satisfy all the previous prerequ isites men
tioned for th is course. 

MTH 265 Mathematical Statistics (3-0) 3 hrs. 
I ncludes the study of probability spaces, random variables 
and d istr ibutions, laws of large numbers and central l imit 
theorem, joint probability d istributions ,  sampl ing d istribu
tions, theory of est imat ion, s imple linear regression and 
introduction to SPSS . 
Prerequisite: MTH 202 with a grade of C or better. 
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MUS Music 

MUS 1 00 Introduction to Music 1 hr. 
careers (1 -0) 

Explores issues relating to the successful pursuit of a career 
in  mus ic .  Recommended for anyone pursuing a profession
al music career. 

MUS 1 01 Fundamentals of Music 3 hrs. 
11teory (3-0) 

Provides the background to i nterpret and understand the 
language of music through the study of notation, rhythm, 
scales, intervals, t r iads ,  cadences , bas ic forms and musical 
terms .  Students are prepared for the study of harmony and 
for practical musical activity. Su itable for pre-teachers and 
non-music majors . 

MUS 1 02 Introduction to Electronlc/ 3 hrs. 
Computer Music (3-1) 

I ntroduces bas ic computer applications i n  mus ic .  Explores 
electronic music technology, M ID I  i nstruments, sequencing, 
music notation and educational software. 

MUS 1 03 Music Appreciation (3-0) 3 hrs. 
I ntroduces standard concert repertory th rough i ntensive 
guided l istening. Representative works by major com
posers from each period are chosen to illustrate the pr inci
pal styles, forms and techn iques of vocal and i nstrument 
mus ic .  IAI F 1  900 

MUS 1 04 Introduction to American 3 hrs. 
Music (3-0) 

Develops a stylist ic frame of reference for judging popular 
mus ic .  Surveys characteristic elements of jazz, rhythm and 
blues, popular music and their relation to western classical 
mus ic .  For non-music majors . IAI F1 904 

MUS 1 1 1  Tlleory of Music I (3-1)  3 hrs. 
Begins an intensive study of the structure of music of the 
Common Practice period . Examines, through analysis and 
composit ion , the musical practice of the late 1 7th and early 
1 8th centuries . IAI MUS 901 
Corequisite: MUS 1 1 5 .  

MUS 112  Tlleory of  Music I I  (3-1 ) 3 hrs. 
Continues the study of the structure of music of the 
Common Practice period . Examines, through analysis and 
composition , the musical practice of the m iddle to late 1 Bth 
and early 1 9th centur ies, paying particular attention to har
monic language and its effect upon musical form .  
IA I  MUS 902 
Prerequisite: MUS 1 1 1  with a grade of C or better. 
Corequisite: MUS 1 1 6 .  

MUS 115 Aural Skills I (0-2) 1 hr. 
Develops skills in melodic ,  harmonic and rhythmic d ictation 
and sight s inging. IAI MUS 901 
Corequisite: MUS 1 1 1 .  



MUS 1 1 6  Aural Skills II (0-2) 1 hr. 
Develops ski l ls in melodic ,  harmonic and rhythmic d ictation 
and sight s ing ing .  IAI MUS 902 
Corequisite: MUS 1 1 2 .  

MUS 1 20 Introduction to Music 3 hrs. 
Literature (3-0) 

Surveys the styles, periods, l i terature and personalit ies i n  
each o f  t he  commonly accepted mus ic  periods, with pr i
mary emphasis on hearing music of each style. 
IAI F1 901 IAI MUS 905 

MUS 130 Choir (0-3) 1 hr. 
Provides mixed voice choral experience for s ingers of aver
age or above average abi l i ty. Stresses fundamentals of 
good choral d iction and tone through choral works of vari
ous styles and types . May be repeated up to a maximum of 
four credit hours. IAI MUS 908 
Prerequisite: Consent of i nstructor. 

MUS 136 Community Chorus (0-3) 1 hr. 
Provides a variety of choral experience inc luding larger 
choral works such as oratorios and cantatas , and selections 
from grand opera, comic opera and musical comedy. May 
be repeated up to a maximum of four credit hours. 
IAI MUS 908 

MUS 140 Band (0-3) 1 hr. 
Provides students proficient in playing band instruments the 
opportunity to perform music of various styles and types. 
Stresses sight reading and music iansh ip .  Develops sk i l ls ,  
musical understanding and enjoyment. May be repeated 
up to a maximum of four  credit hours. IAI MUS 908 
Prerequisite: Consent of instructor. 

MUS 145 Ensembles (0-3) 1 hr. 
Provides students with proficiency on an i nstrument or i n  
voice the opportunity to  perform i n  various vocal and  i nstru
mental chamber music ensembles. Stresses sight reading 
and music iansh ip .  Develops sk i l ls ,  musical understanding 
and enjoyment. May be repeated up  to a maximum of four 
credit hours. IAI MUS 908 
Prerequisite: Consent of instructor. 

MUS 150 Orchestra (0-3) 1 hr. 
Provides students proficient i n  playing orchestral i nstru
ments the opportun i ty to perform music of various styles 
and types. Stresses sight read ing and mus ic iansh i p .  
Develops sk i l ls ,  musical understanding and  enjoyment. 
May be repeated up to a maximum of four credit hours. 
IAI MUS 908 
Prerequisite: Consent of instructor. 

MUS 165 Class Piano I (1-2) 2 hrs. 
Develops a rudimentary knowledge of the keyboard and 
playing ski l ls suffic ient to cope with s imple ,  practical situa
tions. Emphasis is on tonal notation ,  harmonization ,  trans
position , sight read ing ,  improvisation ,  ensemble playing 
and basic piano l iterature. IAI MUS 90 1 

C Q U R S E  D E S C R I P I IQ N S 

MUS 1 66 Class Plano II (1 -2) 2 hrs. 
Continues MUS 1 65 .  IAI MUS 902 
Prerequisite: MUS 1 65 with a grade of C or better or profi
c iency examination .  

MUS 1 67 Class Guitar (1 -2) 2 hrs. 
Provides i nstruction for students who wish to p lay the gu itar. 
Designed for the student with l i tt le or no trad it ional music 
background ,  the course relates basic music theory con
cepts to gu itar styles. Develops basic performance sk i l ls .  

MUS 1 69 Class Voice (1 -2) 2 hrs. 
I ntroduces correct use of the s ing ing voice. Emphasizes 
proper breath ing and tone production , accurate intonation 
and d iction and the fundamentals of music read ing .  

MUS 1 80-1 99 Minor Applled 1 hr. 
Music Subject (.5-6) 

Provides instruction for those desir ing to improve their sk i l ls 
on a particu lar i nstrument. One half-hour lesson per week. 
M in imum of six hours of practice per week. Jury examina
tion requ i red .  Students are u rged to partic ipate in repertoi re 
classes and music convocations. May be repeated up to a 
maximum of four  credit hours. Does not meet the requ i re
ments of the Associate i n  Fine Arts degree. IAI MUS 909 
Flute and Piccolo, 1 80 ;  Oboe and Engl ish Horn , 1 8 1 :  
C lar inet ,  1 82 ;  Bassoon and Contra Bassoon ,  1 83 ;  
Saxophone ,  1 84 ; French Ho rn ,  1 85 ;  Trumpet, 1 86 ;  
Trombone, 1 87 ;  Baritone ,  1 88 ;  Tuba, 1 89;  Percussion , 1 90 ;  
Viol i n ,  1 9 1 ;  Viola, 1 92 ;  Cel lo, 1 93 ;  Str ing Bass, 1 94 ;  Harp, 
1 95 ;  Piano, 1 96 ;  Organ , 1 97 ;  Voice, 1 98 ;  and Classical 
Gu itar, 1 99 .  

MUS 21 1 Theory of Music I l l  (3-1)  3 hrs. 
Completes the study of the structure of music of the 
Common Practice period and begins the study of subse
quent periods. Examines, through analysis and composi
tion, the musical practice of the 1 9th and early 20th cen
tur ies. IAI MUS 903 
Prerequisite: MUS 1 1 2  with a grade of C or better. 
Corequisite: MUS 2 1 5 .  

MUS 21 2 Theory of Music I V  (3-1)  3 hrs. 
Completes the study of the structure of c lassical and avant 
garde music in  the 20th century. Explores the structure of 
tonal music from a l inear perspective. IAI MUS 904 
Prerequisite: MUS 2 1 1 with a grade of C or better. 
Corequisite: MUS 2 1 6 . 

MUS 21 5 Aural Skills Ill (0-2) 1 hr. 
Develops sk i l ls i n  melod ic ,  harmonic and rhythmic d ictation 
and sight s ing ing .  IA I  MUS 903 
Corequisite: MUS 2 1 1 .  

MUS 216 Aural Skills IV (0-2) 1 hr. 
Develops ski l ls in melod ic ,  harmonic and rhythmic d ictation 
and sight s ing ing .  IAI MUS 904 
Corequisite: MUS 2 1 2 .  
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C O U R S E  O E S C R IPIIQNS 

MUS 223 Instrumental 3 hrs. 
Literature (3-0) 

Surveys the music l i terature avai lable for performance by 
musical instruments , exc lud ing keyboard instruments and 
voice. 

MUS 224 Keyboard and Vocal 3 hrs. 
Literature (3-0) 

Surveys music l iterature avai lable for performance by key
board and voice, inc lud ing opera. 

MUS 265 Class Piano Ill (1 -2) 2 hrs. 
Continues MUS 1 66.  Greater emphasis on keyboard har
mony, ensemble playing and jazz improvisat ion. 
IAI MUS 903 
Prerequisite: MUS 1 66 with a grade of C or better or profi
ciency examination .  

MUS 266 Class Piano IV (1 -2) 2 hrs.
Conti nues MUS 265. IAI MUS 904 
Prerequisite: MUS 265 with a grade of C or better or profi
ciency examination . 

MUS 271 Piano Pedagogy I (3-0) 3 hrs. 
Surveys the basic teaching ph i losophies , methods, materi
als and sk i l l s  needed to teach the beg inn ing piano student. 
Observation of ind ividual and group instruction .  
Prerequisite: MUS 265 with a grade of C or better, or con
sent of instructor. 

MUS 272 Piano Pedagogy II (2-2) 3 hrs. 
Cont inues development of ski l l s  begun in MUS 271 . 
Emphasis wi l l  be placed on methods and materials for teach
ing the intermediate piano student. Lab inc ludes supervised 
student teaching to aid in ind ividual development. 
Prerequisite: MUS 271 with a grade of C or better. 

MUS 280-299 Major Applled 2 hrs. 
Music Subject (1 -12) 

Provides instruction for music majors . One hour lesson per 
week .  M in imum of 12 hours of practice per week. Jury 
examination and performance at repertoi re c lasses and 
music convocations requ i red. May be repeated up  to a 
maximum of eight credit hours. IAI MUS 909 
Prerequisite: Successful audit ion. 
Fl ute and Piccolo, 280; Oboe and Engl ish Horn, 28 1 :  
C lar inet ,  282; Bassoon and Contra Bassoon ,  283 ; 
Saxophone,  284; French Horn , 285; Trumpet , 286; 
Trombone, 287; Baritone, 288; Tuba, 289; Percussion , 290; 
Viol i n ,  291 ; Viola, 292; Cel lo ,  293; String Bass, 294; Harp, 
295; Piano, 296; Organ , 297; Voice, 298; and Classical 
Gu itar, 299. 
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NUR Nurs i n g  

NUB 1 01 Nursing 9 hrs. 
Fundamentals (4-1 5) 

I ntroduces the student to the nurs ing process and the roles 
as member of the d isc ip l ine of nurs ing and provider of care . 
Emphasizes assessment and intervention in caring for adult 
c l ients. Provides theory and practice in  assist ing c l ients to 
meet basic needs. 
Prerequisite: Admission into the Nurs ing program . 
Corequisite: B IO 1 60,  NUR 1 20 and PSY 1 0 1 . 

NUB 1 02 Nursing Care of Clients with 9 hrs. 
Commonly Occurring Health 
Needs (4-1 5) 

Focuses on ut i l ization of the fu l l  nurs ing process in  provid
ing care for adults, ch i ldren, ch i ldbearing  women and 
infants. I ntroduces a framework for eth ical decision making 
to expand the role as member of the d isc ip l ine .  Continues 
emphasis on basic needs and examines common problems 
causing health interferences. 
Prerequisite: B IO 1 60 ,  NUR 1 0 1 , NUR 1 20 and PSY 1 0 1  
with grades o f  C o r  better. 
Corequisite: B IO 1 6 1 , PSY 228 , computer elective. 

NUB 104 Nursing Fleld 4 hrs. 
Experience (0-1 2) 

Uti l izes the nurs ing process to provide care for c l ients with 
commonly occurring problems causing health i nterfer
ences. Provides opportun ity for supervised experience as a 
member of the nurs ing care team in the acute care sett ing ,  
assuming the ro le and respons ib i l it ies of the practical 
nurse. 
Prerequisite: B IO 1 6 1 , NUR 1 02 ,  PSY 228 , and computer 
e lective with grades of C or better. 

NUB 1 20 Phannacology (2-0) 2 hrs. 
Examines the mechanism of action of the major medication 
groups as it relates to the physiology and pathology of d is
ease. Identif ies examples in each major pharmacological 
category i n  order to understand pharmacological activity 
with in  each group .  Addresses areas of drug action , c l i n ical 
app l icat ion and adverse events for each med ication 
d iscussed. · 

NUR 1 99 Bridge to Advanced 1 hrs. 
Nursing (.5-1 .5) 

Reviews nurs ing ski l l s  and theory to assist the incoming 
l icensed practical nurse or the continu ing RN student . who 
has previously stepped out of the program , to successfu l ly 
move into the second level of the Nurs ing program which 
focuses on the RN role .  Emphasis is on the performance of 
sel ected nurs ing ski l l s  and ut i l i zation of the nurs ing 
process. Provides content on the Harper Nurs ing program 
ph i losophy, cu rricu lum ,  study strategies, support services 
and stress reduction techn iques to bridge the student into 
the Harper Nurs ing program. 
Prerequisite: B IO 1 6 1 , NUR 1 02 ,  NUR 1 20 with grades of C 
or better, PSY 1 0 1 ,  PSY 228 and computer elective. 



NUB 201 Advanced Nursing I (6-1 2) 1 0  hrs. 
Expands uti l ization of the nurs ing process, inc lud ing teach
ing and discharge p lann ing ,  with c l ients in  acute and com
munity sett ings. I ntroduces the role of the nurse as manag
er of care . Provides opportunity to care for c l ients of a l l  ages 
with more complex interferences, inc lud ing chronic i l l ness 
and compl ications of ch i ld-bear ing .  Examines related legal 
and eth ical issues. 
Prerequisite: BIO 1 6 1 , NUR 1 02 ,  PSY 228 and computer 
elective with grades of C or better. 
Corequisite: BIO 1 30 and ENG 1 01 .  

NUB 202 Advanced 1 o hrs. 

Nursing II (5-1 5) 
Focuses on the nurse as the manager of care . Provides 
opportunity to uti l ize the nurs ing process in  caring for 
groups of c l ients with mu lt isystem interferences in the psy
ch iatric , acute , and long term care settings .  Emphasizes 
respons ib i l ities of members of the d isc ip l ine of nurs ing .  
Prerequisites : B IO 1 30 ,  ENG 1 01 ,  NUR 201 with grades of 
C or better. 
Corequisite: ENG 1 02 and SOC 1 01 .  

NOR 210 Physlcal Assessment (.5-1 .5) 1 hr. 
Provides theory and demonstration of sk i l l s  requ i red for 
basic, systematic physical assessment. I nc ludes content 
and practical experience in  interviewing and obtain ing a 
health h istory and the ski l l s  of inspect ion, palpation , per
cussion and auscu ltation as they are ut i l ized i n  the routine 
cl ient assessments performed by the reg istered nurse. 
Focuses on the assessment of normal f ind ings and the 
description of deviations from norma l .  Requ i res the synthe
sis of previously learned knowledge of anatomy, physiology, 
communication and assessment. 
Prerequisite: BIO 1 6 1 , NUR 1 02 ,  PSY 228 and computer 
elective with grades of C or better, or consent of instructor. 

OFC Administrative Tec h n o l o gy 

OFC 102 Survey of Law OfHce 3 hrs. 
Practice (3-0) 

Surveys office procedures and vocabu lary used in various 
types of law. Fami l iarizes the student with the court process 
and eth ical considerations i n  the legal f ie ld .  

OFC 104 Introduction to Administrative 1 hr. 
Technology (1 -0) 

Surveys career and employment opportunit ies in admin is
trative technology. Emphasis on ind ividual career path 
selection through i nterest test ing and career exploration . 
Presents techniques on how to obtain employment in the 
administrative f ie ld . 

C O U R S E  Q E S C R !P I! QN I  

OFC 1 05 Administrative Human 1 hr. 
Relations (1 -0) 

Emphasizes human relations .  Focuses on l i sten ing sk i l l s ,  
c ross-cu l tura l  commun ication , team bu i l d i ng ,  g roup 
dynamics ,  office pol i t ics, problem solv ing ,  and confl ict res
olut ion. Develops awareness of the impact of successfu l 
telephone sk i l l s ,  pub l ic relat ions, and incoming/outgoing 
commun ications used in  the admin istrative f ie ld .  

OFC 1 06 Administrative Time 1 hr. 
Management (1 -0) 

Focuses on t ime efficiency in professional and personal 
commitments. Develops a personal m ission statement, 
dai ly action plan, and master l ist .  Inc ludes issues such as 
goal sett ing ,  procrast ination , desk/paper management, 
stress, determin ing ,  tracking and balancing priorit ies. 

OFC 1 07 Internet Applications (1 -0) 1 hr. 
I ntroduces the student to the I nternet and its use i n  an off ice 
sett ing .  Reviews the fol lowing appl ications/topics : e-mai l ,  
usenet, FTP, telnet, I nternet relay chat, World Wide Web and 
developing a home page through HTML, app l ication soft
ware. 

OFC 1 1 0  Beginning Computer 1 hr. 
Keyboarding (0-2) 

Provides students with basic keyboard ing ski l l  on the per
sonal computer for personal use or for vocational use other 
than secretarial . Inc l udes only speed and accuracy instruc
tion on alphabetic and top l i ne numeric/symbol keys . 

OFC 1 1 1  Beginning Computer 3 hrs. 
Keyboarding with 
Appllcatlons (3-1) 

Provides bas ic touch keyboard ing ski l l  and appl ications for 
personal and professional use on the personal computer. 
Keying by the touch system and learning basic appl ications 
for personal and professional use wil l be emphasized. 

OFC 1 1 2  Computer Keyboarding 2 hrs. 
Review (1 -2) 

Teaches use of personal computer and a popular software 
package to key bas ic off i ce/personal exerc ises .  
Emphasizes speed and accuracy development for  students 
with previous keyboard ing instruct ion .  
Prerequisite: Keyboard ing speed of 25 words per m inute. 

OFC 1 1 3  Computer Keyboarding 3 hrs. 
ProducHon (2-2) 

Develops computer keyboard ing speed for ind iv iduals 
p lann ing on employment i n  an admin istrative technology 
f ield . Strongly emphasizes production work in  a business 
environment. 
Prerequisite: Computer keyboard ing speed of 40 words 
per m inute and prior or concurrent enro l lment in  OFC 1 34 .  

OFC 1 30 OfHce Technology 1 hr. 
Appllcatlons (1 -0) 

Explores eff icient use of software appl icat ions. Reviews not 
only typical office su ite software but also use of personal 
hand-held organizer and speech recogn ition software. 
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OFC 133 Word Processing 2 hrs. 
Software I (2·0) 

I ntroduces the features and operation of the IBM personal 
computer with the most popular word processing software 
programs to prepare business correspondence and reports 
with extensive editing .  May be repeated up to a maximum 
of six credit hours ut i l iz ing d ifferent software programs for 
each un it of credit. Software programs introduced are dif
ferent from those taught i n  OFC 1 34 .  
Prerequisite: Keyboarding speed of  30 words per  minute. 

OFC 1 34 Word Processing 2 hrs. 
Software II (2-0) 

I ntroduces the features of the currently most popular word 
processing software programs to prepare business corre
spondence and reports . May be repeated up to a maximum 
of six credit hours uti l iz ing a different software program for 
each un it of credit . Software programs introduced are d if
ferent from those taught in OFC 1 33.  
Prerequisite: Keyboarding speed of 30 words per m inute. 

OFC 201 Advanced Features In 2 hrs. 
Word Processing (2-0) 

Provides the student with the knowledge to create 
envelopes and label forms, merge documents, create and 
edit macros , sort and select, generate outl ines, format 
tables, generate a table of contents , i ndexes and l ists . May 
be repeated up to a maximum of six credit hours ut i l iz ing 
different software programs for each two hours of credit .  
Prerequisite: OFC 1 33 or OFC 1 34 with a grade of C or bet
ter, or consent of instructor or program coord inator. 

OFC 202 Desktop Publishing Using 2 hrs. 
Word Processing (2·0) 

Provides the student with the knowledge to i ncorporate 
graphics with in a document, use special characters , create 
styles, generate charts and graphs ,  c reate paral lel and 
newspaper columns, change fonts , place l i nes and borders 
with in  a document. May be repeated up  to a maximum of 
six credit hours ut i l iz ing different software programs for 
each two hours of credit. 
Prerequisite: OFC 1 33 or OFC 1 34 with a grade of C or bet
ter, or consent of instructor or program coord inator. 

OFC 203 Proofreading and Editing (2-0) 2 hrs. 
Emphasizes the importance of proofreading and edit ing 
sk i l ls  with in  the workplace. The course provides a thorough 
review of grammar ru les inc lud ing punctuation ,  number 
expression, capitalization , correct business word usage. 
Addit ional ly, the course provides exposure to a non-trad i
t ional approach to proofreading ,  based on machine-assist
ed proofread ing dr i l l s .  

OFC 205 Using Tables in Word 2 hrs. 
Processing (2·0) 

Enables students to uti l ize word processing features to 
increase their speed and abi l ity to create and edit tables . 
Prerequisite: OFC 20 1 with a grade of C or better, or con
sent of instructor. 
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OFC 220 Automated Office 4 hrs. 
Practices (2·4) 

Simulates an electronic office uti l iz ing the personal comput
er for word processing ,  spreadsheet and database soft
ware packages to produce materials found in executive , 
professional and techn ical offices . Emphasis inc ludes office 
management, records contro l ,  telecommunications, net
work ing and human relations. 
Prerequisite: OFC 1 1 3 with a grade of C or better, or con
sent of instructor. 

OFC 225 Topics In Administrative 1 -6 hrs. 
Technology (1 ·0 to 6-0) 

Stud ies selected prob lems or topics in office careers. The 
exact content and instructional method wi l l  vary depending 
on the material to be studied. A syl labus or course out l ine 
contain ing addit ional i nformation wi l l  be avai lable with pre
reg istration materials each time that the course is offered. 
This course may be repeated two times to a maximum of six 
credit hours. 

OFC 227 Business Presentations (1 -0) 1 hr. 
Bui lds the ski l l s  for effective and dramatic business presen
tations. I nc ludes target ing the audience, organ izing and 
developing the presentation and effectively ut i l iz ing audio
visual aids with an emphasis on new technology. 

OFC 228 Records Control for 1 hr. 
the Office (1-0) 

I ntroduces a lphabetic ,  subject, numeric and geographic 
methods of storage. I nc ludes micro-computer appl ications 
with current indexing ,  cod ing and f i l ing ru les . 

OFC 229 Meeting and Conference 1 hr. 
Planning (1 -0) 

Outl ines the role the office employee p lays in preparing 
meetings ,  conferences and travel arrangements . H igh l ights 
agenda and it inerary preparation , reservations, site selec
tion , transportation arrangements and fol low-up evaluation. 

OFC 230 Executive Machine 2 hrs. 
Transcription (1 ·2) 

Provides train ing and extensive sk i l l  bu i ld ing in machine 
transcription inc lud ing the operation of mach ine tran
scribers and appl ication of correct grammar, punctuation , 
spel l ing and format i n  transcripts. 
Prerequisite: OFC 1 1 3 with a grade of C or better or a min
imum keyboard ing speed of 40 words per m inute. 

OFC 233 Document Processing 3 hrs. 
In the Law Office (3·0) 

Surveys computer hardware and software uses with in  the 
law office. Provides an opportun ity for the student to view 
selected legal t imekeeping ,  b i l l i ng and docket control soft
ware appl ications of word processing , desktop pub l ish ing 
software and other office software used in the law office. 



OFC 234 Legal Office Procedures (3-0) 3 hrs. 
Presents the organization and operation of a law office with 
emphasis on management, records control and procedures 
used in  the preparation of legal documents . 
Prerequisite: Keyboard ing speed of 40 words per minute . 

OFC 235 Legal Transcription (2-2) 3 hrs. 
Introduces legal terminology frequently d ictated in a law 
office. Develops speed and accuracy in transcr ib ing legal 
correspondence, documents and forms us ing a transcrip
tion machine and automated office equ ipment. 
Prerequisite: OFC 1 33 with a grade of C or better or equ iv
alent and keyboard ing speed of 40 words per m inute . 

OFC 237 Administrative Technology 3 hrs. 
Internship I (1 -1 5) 

Provides cooperative work experience in the admin istrative 
technology field .  One-hour seminar each week devoted to 
issues in the workplace . 
Prerequisite: Consent of instructor. 

OFC 238 Administrative Technology 3 hrs. 
Internship II (1 -15) 

Continues OFC 237. 
Prerequisite: Consent of instructor. 

OFC 247 Professional Development (2-0) 2 hrs. 
Provides an awareness of the "people" ski l l s  essential for 
job success . Emphasis is on business eth ics, business and 
social etiquette, inf luencing behavior of others, l i sten ing 
and non-verbal sk i l ls ,  office pol it ics and power, problem 
solving, teamwork, employer/employee rights and profes
sional image and growth. 

OFC 250 Records Management 3 hrs. 
Basics (3-0) 

Introduces the student with l ittle or no experience in the f ie ld 
of records management. I nc ludes the creation, p rotection, 
storage and d isposition of business records .  The course wi l l  
address how information technology such as computer and 
word processing systems, micro image systems and optical 
disks, are impacting the records management fie l d .  This 
course is designed for those students interested in  the 
records management field, but with l im ited or no practical 
experience. 

OFC 251 Records and Information 3 hrs. 
Management I (3-0) 

Provides an overview of the scientif ic and systematic man
agement techniques needed to control i nformation i n  an 
organization. Al l  of the elements of records/information 
management are covered from creation through mainte
nance and protection to final d isposition .  

C O U R SE QES C R IP T I O NS 

DFC 252 Records and Information 3 hrs. 
Management II (3-0) 

Provides an in-depth study of records management pr inci
p les and techn iques used dur ing the establ i shment and 
maintenance of a records management program . The tech
n iques out l ined in  th is course wi l l  apply to both pub l ic and 
private sector organ izations. 
Prerequisite: OFC 25 1 with a g rade of C or better, or con
sent of instructor. 

OFC 253 Forms Control (3-0) 3 hrs. 
Stud ies the concept and use of forms in bus iness .  
Emphasis wi l l  be p laced on the procedures to fol low i n  
order to  implement forms usage, and  development with i n  
an organ ization ;  forms construct ion, pr int ing technology 
and paper types .  The course wil l also cover how records 
management retention pol ic ies and laws affect the forms 
function . 
Prerequisite: OFC 252 with a grade of C or better, or con
sent of instructor. 

OFC 254 Records Management 3 hrs. 
Technology (3-0) 

Studies alternative record technologies inc lud ing automat
ed records retr ieval systems, micro graphics and e lectron
ic  document imag ing .  
Prerequisite: OFC 253 with a grade of  C or better, or con
sent of instructor. 

OFC 260 Behavioral Science In 1 hr. 
Business (CPS) (1 -0) 

Offers an understand ing of human relations, g roup dynam
ics and effective communications as they contr ibute to the 
success of the role and function of the secretary in  deal ing 
with people in  the office environment. Emphasizes the rela
t ionship between the secretary or admin istrative assistant, 
the supervisor and people the secretary comes i n  contact 
with i n  the business setting .  This course prepares the stu
dent for a portion of Part 111 of the Certified Professional 
Secretary Exam. Students enrol led in  th is course should 
have one year of fu l l-t ime secretarial experience or consent 
of coord inator. 

OFC 261 Business Law (CPS) (1 -0) 1 hr. 
Emphasizes knowledge of business law as it appl ies i n  the 
secretary's employment and the imp l ications of govern
mental controls as they impact upon bus iness and office 
operat ions. This course prepares the student for a portion of 
Part I of the Certified Professional Secretary Exam . Students 
enrol led in  th is course should have one year of fu l l-t ime sec
retarial experience or consent of coord inator. 
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OFC 262 Economics and 1 hr. 
Management (CPS) (1 ·0) 

Furnishes an understanding of the basic concepts of eco
nomics and management underlying the U .S .  business sys
tem as they relate to the secretary's role in  business. This 
course prepares the student for a portion of Part I of the 
Cert1f 1ed Professional Secretary Exam. Students enrol led in 
th is course should have one year of fu l l-t ime secretarial 
experience or consent of coordinator. 

OFC 263 Accounting (CPS) (1 -0) 1 hr. 
Stresses fundamental accounting pr incip les that a secre
tary must possess in  order to assist the supervisor in  the 
preparation ,  summarization and interpretation of f inancial 
data. Emphasizes the secretary's appl ication of basic math 
to business situations. This course prepares the student for 
Part I and Part 111 of the Certified Professional Secretary 
Exam . Students enrol led in  this course should have one 
year of fu l l-t ime secretarial experience or consent of coord i
nator. 

OFC 264 Office Administration and 1 hr. 
Communication (CPS) (1 ·0) 

Emphasizes office admin istration and communication ski l l s  
i nc lud ing executive trave l ,  office management, records 
management and reprographics as wel l  as written business 
commun ication ,  edit i ng ,  abstract ing and preparing commu
n ications in  f inal format. Th is course prepares the student 
for a portion of Part I I of the Certified Professional Secretary 
Exam . Students enrol led in  this course should have one 
year of fu l l-t ime secretarial experience or consent of coord i
nator. 

OFC 265 Office Technology (CPS) (1 ·0) 1 hr. 
Emphasizes the secretary's respons ib i l it ies created by 
computer information systems ,  communications media, 
advances in  off ice management, technological appl ica
t ions, records management technology and office systems. 
Th is course prepares the student for a portion of Part I I  of 
the Cert i f ied Professional Secretary Exam . Students 
enrol led i n  th is course should have one year of fu l l-t ime sec
retarial experience or consent of coordinator. 

O R N  Orientation 

ORN 1 01 Orientation 1 01 (1 -0) 1 hr. 
Focuses on help ing new students clarify reasons for being 
i n  col lege and provid ing i n it ial exposure to the strategies 
necessary to adapt to the col lege environment. Topics 
inc lude examination of the value of a col lege education ; 
introduction to col lege procedures , pol ic ies, programs and 
services; career and educational goal setting ;  educational 
advis ing and an introduction to healthy l ifestyles and rela
tionsh ips .  

Param edic 

See: EMS (Emergency Medical Services) 
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P E D  P hysic a l  Educati o n *  

*Some, but not a l l ,  physical education courses can  be  taken
more than one time for c redit . Course descriptions ind icate 
which courses are approved for repeating .

PED 1 00 Nubition and Exercise (1 -3) 2 hrs.
Provides an ind iv idual assessment of physical fitness level
and d ietary habits of each student. Exerc ise programming
and d iet recommendations are out l ined and encouraged
through topical lectures and active partic ipation in exercise.

PED 1 04 Basic Weight Training (0-2) 1 hr. 
Provides the basic knowledge of the proper use of weight
train ing equipment. Students wil l learn about the specif ic
muscle groups used during tra in ing and the different meth
ods of developing muscular strength and endurance.
Students wi l l  also be able to apply the pr inc ip les they have
learned and ult imately develop their own ind ividual ized pro
gram . May be repeated up to a maximum of two credit
hours .

PED 1 05 Basketball (0-1) .50 hr. 
Provides instruction in the basic sk i l l s ,  ru les, scoring and
terminology. Students wil l have the opportun ity to practice
their ski l l s  in  game situat ions. May be repeated up to a max
imum of one credit hour. 

PED 1 06 Weight Training - 1 hr. 

Olympic and Power (0·2) 
Provides weight tra in ing instruction with an emphasis on 
olympic and power l ifts . Students wi l l  have the opportun ity 
to develop advanced weight train ing sk i l l s  as wel l  as prac
tice olympic and power techn iques. May be repeated up to 
a maximum of two credit hours. 

PED 1 09 Volleyball (0·1 ) .50 hr. 
Provides instruction i n  basic ski l l s ,  ru les , scoring and termi
nology. May be repeated up to a maximum of one credit 
hour. 

PED 1 1 0  Intermediate Weight 1 hr. 
Training (0·2) 

Provides the advanced student with a more chal lenging 
strength train ing program . Students w i l l  review the muscles 
used i n  a personal strength train ing program, the safety 
issues regard ing appropriate l ifts and use of the equ ipment, 
contraind icated movements, stretch ing and spott ing tech
niques, warm-up and cool down techn iques .  I n  addit ion , 
students wi l l  also learn about the use and misuse of 
ergogen ic a ids ,  stero ids and nutr i t ional supplements . 
Students wi l l  have the opportun ity to develop and partic i 
pate in  the ir  own ind iv idual ized muscle strength and 
endurance train ing program. 



PED 1 1 9  Mind/Body I (D-1) .50 hr. 
Provides a wide variety of mind/body modalit ies designed 
to develop balance, strength, flexib i l ity, proper posture 
alignment and stamina. Addit ional emphasis is on a l leviat
ing tension and fatigue and improving c i rcu lation .  The fit
ness guidel i nes fol lowed in  this course are designed for the 
apparently healthy ind ividual and are not designed for ind i 
viduals wi th known heart, pu lmonary or metabol ic  d isease . 
May be repeated up to a maximum of one credit hour. 

PED 120 Team Sports (0-2) 1 hr. 
Provides instruction in one or two of the fol lowing team 
sports: competitive vol leybal l ,  floor hockey, footbal l ,  soccer 
and softba l l .  Material covered inc ludes fundamental ski l l s ,  
offensive and defensive tactics of  p lay, game strategy, rules 
and terminology. May be repeated up to a maximum of two 
cred it hours. 

PED 1 22 Yoga (0-2) 1 hr. 

Provides students with the opportun ity to develop a strong 
healthy body and an increased level of mental and physical 
relaxation through the use of yoga postures and breath ing 
techniques. Students wi l l  learn to recogn ize the presence of 
tension and be able to consciously rel ieve it .  

PED 1 23 Power Yoga (0-2) 1 hr. 
Provides students with an i ntroductory course emphasizing 
the development, maintenance and improvement of con
centration , strength and flex ib i l ity through yoga postures 
and breathing techn iques. This course is for students who 
already have muscu lar  strength and card iovascu lar  
endurance. The fitness gu ide l i nes fol lowed i n  th is course 
are designed for apparently healthy ind ividuals and not 
designed for ind ividuals with known hearing ,  pulmonary, or 
metabolic d isease. Students with known orthopedic prob
lems such as back or knee pain should see a physician and 
receive medical c learance. 

PED 1 28 Yoga II (0-2) 1 hr. 
Provides students with the opportun ity to bu i ld on the ski l l s  
they have gained i n  PED 1 22 .  Special emphasis wi l l  be on 
learning and pract ic ing more advanced yoga postures and 
breath ing .  This course is not designed for students who are 
pregnant or with known heart, pu lmonary, metabol ic  d is
ease or orthopedic problems. Students are encouraged to 
see a physician before embarking on any exercise pro
gram . 
Prerequisite: PED 1 22 with a g rade of C or better, or con
sent of instructor. 

PED 1 29 Mind/Body II (0-1 ) .50 hr. 
Provides advanced instruction in a variety of mind/body 
modalit ies. More advanced movement patterns are i ntro
duced. Requ i res strong abdominal core. Advanced breath
ing techniques are emphasized . The fitness guidel ines fol
lowed in  this course are designed for the apparently healthy 
individual and are not designed for ind ividuals with known 
heart, pulmonary or metabol ic d isease . 
Prerequisite: PED 1 1 9 with a grade of C or better or con
sent of instructor. 

C O U R SE O E S C R ! P I IQNS 

PED 1 30 lndlvidual Sports (0-2) 1 hr. 
Provides i nstruct ion in a variety of i nd iv idua l  sports. 
Fundamental ski l l s ,  terminology, proper equipment and 
safety are emphasized . Students wi l l  have the opportun ity 
to practice the ski l l s  they have learned in a competit ion sit
uation .  Horse-back r id ing ,  snow ski i ng ,  cross country ski
ing, in- l ine skat ing ,  canoeing ,  f ly casting ,  spin casti ng ,  
cyc l ing and mountain b i k i ng  are some of  the  sports offered . 
May be repeated up to a maximum of two credit hours. 

PED 1 31 Lifeguard Training (0-2) 1 hr. 
Provides l ifeguard candidates with the ski l l s  and knowledge 
needed to prevent and respond to aquatic emergencies. 
The course material and activities adhere to the American 
Red Cross program requ i rements .  Students receive 
CPR/FPR (Cardio Pu lmonary Rescue for the Professional 
Rescuer) , F i rst Aid and Lifeguard Train ing Certification 
upon successfu l  complet ion of this course .  (NOTE :  
Students must  be at  least 15 years of  age to qual ify for 
American Red Cross Lifeguard Train ing Certification ) 

PED 1 36 Wrest!lng (0-2) 1 hr. 
Provides instruction i n  basic col legiate wrest l ing tech
n iques. Emphasis is on offensive and defensive moves, 
strategy and physical condit ion ing .  Students wi l l  have the 
opportun ity to practice the sk i l ls that they learned i n  a com
petitive situation . 

PED 1 39 Aquasize (0-1 ) .50 hr. 
Provides an i n-water exercise program which emphasizes 
the development of cardiopulmonary endurance, flexib i l ity, 
muscle strength, muscle endurance and general movement 
eff ic iency. Music is used to he lp motivate the students. The 
fitness gu ide l ines fol lowed in  th is course are designed for 
the apparently healthy ind ividual and are not designed for 
ind iv iduals with known cardiovascu lar, pu lmonary or meta
bolic diseases. Students are encouraged to see a physician 
before embarking on any exercise program . Students need 
not be able to swim to participate. May be repeated up  to a 
maximum of one credit hour. 

PED 1 40 Sculpturing Muscle .50 hr. 
Strength and Jone (0-1 ) 

Provides students the opportun ity to scu lpture the entire 
body through muscle strength and endurance exercises to 
mus ic .  Flex ib i l i ty and p roper stretch ing exercises are 
emphasized . This course ut i l izes a variety of exercise 
equipment to accompl ish personal exercise goals .  

PED 1 45 Jae Kwon Do I (0-2) 1 hr. 
Provides a basic understand ing ,  trai n ing and practical 
appl ication of Tae Kwon Do techn iques .  I nc ludes proper 
train ing methods ,  physical condit ion ing ,  techn iques, and 
rules and regu lat ions for contests . 

PED 1 49 Prescribed Exercises (0-2) 1 hr. 
Provides special ized therapeutic programs of prescribed 
exercises and sports activities to meet ind ividual needs .  
May be repeated up to  a maximum of  two credit hours. 
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PED 1 50 Bowling (0·2) 1 hr. 
Provides students with a progressive sequence in learn ing 
both basic and advanced ski l l s .  H istory, techniques, scor
ing and etiquette will also be covered.  This course may be 
repeated up to a maximum of two credit hours. 

PED 1 52 Golf (0· 1 )  .50 hr. 
I ntroduces to students the fundamentals of golf which 
inc lude the gr ip ,  stance and swing using irons and woods .  
Terminology, etiquette , scoring and safety standards are 
also emphasized . May be repeated up to a maximum of one 
credit hour. 

PED 1 53 Swimming-Beginning (0-2) 1 hr. 
Provides students with an entry level swimming c lass with 
emphasis on learn ing the basic sk i l l s  of swimming and 
aquatic safety. May be repeated up  to a maximum of two 
credit hours. 

PED 1 54 Swimming-Intermediate 1 hr. 
and Advanced (0·2) 

Provides instruction in intermediate and advanced swim
ming sk i l l s  with emphasis on learn ing a l l  the swimming 
strokes, spr ingboard div ing ski l l s ,  competitive swimming 
techn iques, safety techn iques and aquatic fitness. May be 
repeated up to a maximum of two credit hours. 
Prerequisite: Abi l ity to swim 50 yards .  

PED 1 58 Tennis (0-1)  .50 hr. 
Provides theory and practice, rules and scoring ,  develop
ment of serve, forehand drive, backhand drive, lob, vol ley 
and footwork. Singles and doubles p lay and interclass com
petition .  May be repeated up to a maximum of one credit 
hour. 

PED 1 59 Competitive Tennis (0·1) .50 hr. 
Provides rules, scoring ,  theory and practice of the ski l l s  of 
competitive tenn is .  Emphasizes game strategy in s ingles 
and doubles play. May be repeated up to a maximum of 
one credit hour. 

PED 1 60 Modern Dance I (0·2) 1 hr. 
Opportun ity to explore movement potentia l ,  increase tech
n ical proficiency and broaden rhythm background;  sk i l l s  1n 
techn ique and composition stressed. May be repeated up 
to a maximum of two credit hours . 

PED 1 62 Introduction to Ballet (0-2) 1 hr. 
Provides instruction for students with l ittle or no previous 
train ing i n  bal let . May be repeated up to a maximum of two 
credit hours. 
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PED 1 63 Basic Aerobics (0·1) .50 hr. 
Provides a wide variety of aerobic fitness programs struc
tured to tone and trim the body. Vigorous exercise routines 
may be choreographed to music. Emphasis is on develop
ing cardiovascular endurance, flexib i l ity, muscular strength 
and endurance and movement eff ic iency. The fitness 
gu ide l ines fol lowed in  th is course are designed for the 
apparently healthy ind ividual and are not designed for ind i 
v iduals with known heart, pu lmonary or metabol ic d isease. 
May be repeated up to a maximum of one credit hour. 

PED 1 66 Advanced Aerobics (0-1) .50 hr. 
Provides a wide variety of advanced fitness programs struc
tured to chal lenge the experienced student. Vigorous exer
cise routines may be choreographed to mus ic .  Emphasis is 
on developing a h igher level of card iovascular pu lmonary 
endurance, f lex ib i l ity, muscular strength and endurance 
and movement eff iciency. The fitness gu ide l ines fol lowed in 
this course are designed for apparently healthy ind ividuals 
and are not designed for ind iv iduals with known heart , pu l
monary or metabol ic d isease. 

PED 1 67 Jazz Dance I (0-2) 1 hr. 
Provides students with the elements of bal let , modern 
dance and Afro-Hait ian to combine them i nto a dance form 
that is id iomatic ,  syncopated and fast paced. May be 
repeated up to a maximum of two credit hours. 

PED 1 68 Racquetball (0·1) .50 hr. 
Offers the theory and practice of the game of racquetbal l .  
Students wi l l  learn ru les, terminology, etiquette and game 
strategies. Emphasis wil l be on developing basic and 
advanced racquetbal l sk i l l s .  May be repeated up  to a max
imum of one credit hour. 

PED 1 69 Competitive .50 hr. 
Racquetball (0· 1 )  

Provides ru les, scoring ,  theory and  practice o f  t he  ski l l s  of 
competitive racquetbal l .  Emphasis on the strategy of s in
g les and doubles p lay. May be repeated up to a maximum 
of one credit hour. 

PED 1 78 Judo and Self-Defense/ 1 hr. 
Beginning (0-2) 

Provides a basic understand ing and practical appl ication of 
judo and se lf-defense techn iques. I nc ludes proper train ing 
methods ,  physical condit ion i ng ,  techn iques and ru les and 
regu lations for contests. 

PED 1 79 Judo and Self-Defense/ 1 hr. 
Advanced (0-2) 

Orientation and instruction in a l l  aspects of judo and self
defense. Provides greater emphasis on Randori and prepa
ration for competition . 
Prerequisite: PED 1 78 with a grade of C or better, or con
sent of instructor. 



PED 181 Jujitsu I (0-2) 1 hr. 
Introduces Juj itsu (M iyama Ryu) the art of the Japanese 
Samurai from which judo, aikido and karate were derived . 
Based on mechanical pr inc ip les ,  juj itsu is designed for self
defense. This non-competitive art i s  su ited for women and 
men, regard less of size and physical condit ion , stressing 
technique and att itude. Benefits are improved f itness, coor
dination , awareness and defense sk i l l s  train ing .  

PED 183 Jujitsu II (0-2) 1 hr. 
Continues PED 1 8 1 . Bu i ld ing upon the ski l l s  obtained i n  
PED 1 8 1 , a broader range o f  more advanced techn iques 
and applications are covered.  
Prerequisite: PED 181 with a grade of C or better, or con
sent of instructor. 

PED 195 Physical Fitness I (0-2) 1 hr. 
Provides a structured aerobic and strength train ing pro
gram designed for ind ividuals free of heart, pu lmonary and 
metabol ic disorders. The course offers the student comput
er assisted fitness evaluations ,  gu idance in  developing an 
individual ized exercise prescription and professional super
vision. This course fol lows the exercise test ing and tra in ing 
guidel ines publ ished by the American Col lege of Sports 
Medicine. 
Prerequisite: Prior to beg inn ing the program , a physician 
supervised exercise stress test is  requ i red for men over 40, 
women over 50, and al l  ind ividuals regard less of age who 
have multiple card iovascular r isk factors . The stress test w i l l  
be waived provided a written physician 's c learance can be 
obtained. 

PED 196 Physical Fitness II (0-2) 1 hr. 
Continues PED 1 95.  I ntroduces other wel lness components 
as wel l ,  such as nutrit ion and stress management. 
Prerequisite: PED 1 95 with a grade of C or better. 

Physica l Education C ourses -

Theory - for Maj o r  a n d  M i n o r  

Students 

PED 200 Introduction to 2 hrs. 
Physical Education (2-0) 

Provides orientation and h istory of physical education in the 
Un ited States. Presents aims and objectives and new 
approaches to physical education as an academic disci
pl ine. 

PED 201 Standard First Aid (3-0) 3 hrs. 
Provides the American Red Cross Respond i ng  to 
Emergencies course i ntegrati ng adult card iopu lmonary 
resuscitation (CPR) and rescue breath ing with other fi rst aid 
topics. This course is designed to prepare students to 
respond appropriately and confidently. Two certificates ,  
Adult CPR and Responding to Emergencies certification ,  
are issued after successful completion of  the ski l l s  and writ
ten tests. 

C Q U R !if  Q E S C R IP T IQ N S 

PED 203 Health (3-0) 3 hrs. 
Provides an in-depth look at the physica l ,  psycholog ical , 
emotional , soc ia l ,  sp i ritual and environmental factors which 
contribute to the overa l l  qual ity of a person's l i fe. An i nves
t igation of how our l ifestyle compares with other people in 
the world and the role and impact of the World Health 
Organ ization is emphasized . Mental health , nutrit ion , fit
ness, communicable and non-communicable d iseases, 
ki l ler d iseases ,  drugs, human sexual ity, fami ly l iving (mar
r iage, d ivorce, parenting) ,  midd le and old age issues and 
death and dying are some of the topics covered .  Physical 
and psychological assessments are inc luded i n  th is class. 

PED 205 Drugs in Our Culture (2-0) 2 hrs. 
Presents materials that examine the physiolog ical , psycho
logical and sociological aspects of drug use and abuse. 
The i ntent of the course is  to provide a potpourr i of the facts , 
attitudes and opin ions necessary to understand what drugs 
do, how they do i t ,  who uses them and why. Also, treatment 
modalit ies as wel l  as legal and eth ical issues i n  drug abuse 
wil l be d iscussed. 

PED 207 Human Sexuality (2-0) 2 hrs. 
I ntroduces students to the fam i l ies , soc iolog ical , biological 
and emotional imp l ications of human sexual ity. Emphasis is  
on exploring attitudes regard ing sexual issues, c larif ica
t ions of personal bel iefs and development of healthy sexu
a l  behavior. 

PED 208 Personal lrainlng I: 3 hrs. 
Bioscientlfic Foundations (2-2) 

Provides with an analysis of basic human movement ski l l s  
as  they relate to  exerc ise and physical f itness. Emphasis is  
on human anatomy and exercise physiology, as wel l  as car
d ioresp i ratory deve lopment ,  muscu lar  strength and 
endurance. Gu ide l ines for tra in ing and physical fitness are 
prov ided through laboratory exper iences.  Espec ia l ly  
designed for students who plan on becoming a personal 
tra iner, physical education teacher or for those who are 
enteri ng the fitness f ield .  

PED 209 Principles of  Teaching 2 hrs. 
Exercise to Music (1 -2) 

Provides the academic and practical knowledge to prepare 
students for certification to teach a variety of aerobic and 
ton ing c lasses (aerobic dance, firm and fit , step) .  Students 
wil l have the opportun ity to learn how to instruct c lasses as 
well as practice-teach in  a classroom sett ing .  

PED 210 Sports Officiating (2-0) 2 hrs. 
Provides comprehensive instruction on ru les and off iciating 
techn iques i n  i nterscholastic sports . Students wi l l  also have 
the necessary preparation for the I l l ino is H igh School 
Ath let ic Association certif ication exam as wel l  as other cer
tify ing agencies. Officiating opportunit ies are provided in 
col lege i ntramural and i ntercol leg iate ath let ic programs.  
Some sports covered,  but not l im ited to ,  are basebal l ,  bas
ketbal l  and vol leybal l .  
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PED 21 1 Physlcal Education 3 hrs. 

In Elementary School (3-0) 

Provides instruction on the growth and development of ele
mentary school ch i ldren and the p lanning and organ iz ing of 
elementary physical education programs. 

PED 21 2 Personal D'alnlng II: 2 hrs. 

Fitness Assessment Procedures (1 -2) 

Provides students with a study of the basic scientif ic com
ponents of physical f itness. I t  inc ludes the measurement of 
different ind ices of physical fitness common to corporate, 
c l i n ical and lab setti ngs .  Especial ly designed for students 
who plan on becoming a personal trainer, physical educa
tion teacher or those who are enteri ng the fitness f ie ld .  

PED 21 3 Wellness for Ufa (2-2) 3 hrs. 

Provides students with the knowledge of how to become fit 
and wel l  and the i nformation and tools which wi l l  assist 
them in  formulat ing a personal fitness/we l lness program . 
The course wi l l  cover physical fitness, nutr it ion ,  weight man
agement, addictive behaviors, d iseases which are l ifestyle 
related and stress management. Students are actively 
i nvolved i n  their learn ing process through the use of com
puters and lab sessions and wil l be requ i red to attend 
weekly workout sessions in  the f itness center. 

PED 214 Personal Training 1 hr. 

Internship (0-5) 

Provides students who plan on becoming a personal trai n
er, physical education teacher or for those entering the fit
ness f ie ld the opportun ity to uti l ize the knowledge and sk i l ls 
provided in  PED 208 and PED 2 1 2 .  Students w i l l  be 
assigned to lab sett ings (fitness centers, c lubs) in order to 
practice their ski l l s  and wi l l  be under the supervision of both 
the Harper Col lege physical education instructor and the 
supervisor of the assigned sett ing .  
Prerequisite: PED 208 and PED 212 with grades of C or 
better, or consent of the instructor. 

PED 21 8 Introduction to Coaching (2-0) 2 hrs. 

Provides students with the knowledge of the cr i t ical com
ponents which are i nvolved i n  the profession of coach i ng .  
Th is  cou rse w i l l  cover current coach ing  ph i losophy, 
coach i ng  eth ics ,  law and l i ab i l i ty, leadersh i p  sk i l l s ,  
fundrais i ng ,  career opportun it ies a nd  sports adm in i stra
t ion . Students w i l l  also be research ing and d iscuss ing 
actua l  case stud ies .  

PED 21 9 care and Prevention 3 hrs. 

of Athletlc Injuries (2·2) 

Provides students with the basic pr inc ip les in the prevention 
and care of injur ies re lated to physical activity. This course 
wi l l  inc lude sports fi rst a id ,  taping and padding techn iques, 
the f i tt ing of protective equ i pment and the role of coach
es ,  parents , admin i strators, health care workers, f itness 
spec ia l i sts , and ath letes in  i njury prevention and care. An 
introduction of the ath let ic tra in ing profession wi l l  also be 
covered .  
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PED 220 Track and Fleld 2 hrs. 

Techniques (2-0) 

Provides an opportun ity for students to learn the h istory of 
track and f ie ld as wel l  as basic sk i l l  techn iques ,  ru les, train
i ng ,  condit ion ing ,  coach ing techn iques ,  meet admin istra
tion and respons ib i l it ies of offic ia ls .  Students are able to 
apply their ski l l s  by p lann ing ,  partic ipat ing and offic iating 
their own track and f ie ld meet. 

PED 222 Football Techniques (2-0) 2 hrs. 

Provides the fundamental ski l l s  and organ ization tech
n iques of the game of footbal l .  Strategy, rules, terminology, 
practice dr i l l s ,  condition ing ,  safety standards and officiating 
techn iques are emphasized . 

PED 224 Baskatball Techniques (2-0) 2 hrs. 

Provides students with the knowledge and fundamental 
ski l l s  of basketbal l .  Offensive and defensive p laying tech
n iques, game strategy, coach ing and appl ications of the 
basic rules are also covered.  Students wil l have the oppor
tun ity to use these ski l l s  and techn iques in  game situat ions. 

PED 226 Baseball Techniques (2-0) 2 hrs. 

Provides the analys is ,  instruction and demonstration of fun
damental ski l l s ,  strategy, practice dr i l l s ,  condition ing ,  safe
ty standards and off iciating techn iques in teach ing and 
coach ing basebal l .  

PED 228 Aquatics (2-0) 2 hrs. 

Provides students with instruction in the plann ing ,  develop
ment, organization and management of aquatic programs .  
Th is  course d iscusses the h istory of  aquatics and covers 
fundamental ski l l s  and techniques. Students w i l l  have the 
opportun ity to practice their swimming and water safety 
ski l l s  and techn iques. 
Prerequisite: Abi l ity to swim 50 yards .  

PED 230 Water Safety Instructor (1 -2) 2 hrs. 

Provides instruction in both instructor candidate tra in ing 
and water safety i nstruction .  
Prerequisite: Student must be 17 years of age or older on 
the fi rst day of class; student must possess a current basic 
level certif icate in  the Red Cross specialty area i n  which the 
student wishes to pursue an i nstructor rat ing ;  demonstra
tion of commun ity water safety ski l l s  knowledge; swim 50 
yards of the fol lowing strokes with swimmer level sk i l l  accu
racy : front crawl ,  back crawl ,  e lementary back stroke, side 
stroke and breast stroke; swim 1 0 yards of butterfly; stand
ing front d ive from deck; possess an Instructor Candidate 
Train ing ( ICT) certification .  

PED 246 Tap Dance (0-2) 1 hr. 

Provides instruction in basic techn iques of tap dance. 
Emphasizes the development of tap dance rout ines .  

PED 270 Community Health (2-0) 2 hrs. 

Presents basic pr inc ip les of community l iv ing and examines 
scientif ic methods appl ied to environmental health in  urban 
and rural communit ies. Focuses on the functions of com
mun ity health organizations and the way they relate to ind i 
vidual heal th needs .  



P H B  P h l ebotomy 

PHB 1 01 Phlebotomy Prtnclples and 4 hrs. 

Practice (3·2) 

Includes the role of the ph lebotomist, i nfection control and 
safety in the workplace, ven ipuncture col lection equipment 
and suppl ies, skin puncture col lection procedures , speci
men hand l ing ,  basic laboratory tests , qual ity assurance , 
commun ication sk i l ls and professional ism. l nc i udes 40 suc
cessful micro and macro blood draws . 
Prerequisite: BIO 1 35 and HSC 1 1 2  with grades of C or bet
ter, or consent of instructor. 

PHB 102 Phlebotomy Internship (1 -8) 2 hrs. 

Consists of 1 20 c l i n ical hours of supervised phlebotomy 
practice at a local health care fac i l ity. The internsh ip rotation 
schedule is arranged on an i ndiv idual bas is .  Special reg is
tration permit for reg istering for the internship is requ i red . 
Pass/Fai l grad ing option .  (NOTE: Possession of a current 
Cardiopu lmonary Resusc itation (CPR) for the Health Care 
Provider certification card and completion of the program's 
health requ i rements prior to p lacement in the i nternsh ip . )  
Prerequisite: PHB 1 0 1  with a grade o f  C or better. 

PHI  Phil oso phy 

PHI 101 Critical Thinking (3-0) 3 hrs. 

Introduces the student to reasoning in  a language-centered 
context. Students wi l l  learn how to identify arguments and 
distinguish them from other types of d iscourse. Some top
ics covered will be: evaluat ing cla ims, recogniz ing i nformal 
fal lacies , problem solv ing ,  evaluating media. Students wi l l  
also learn how to cast issues i n  a neutral manner to recog
nize and apprec iate a variety of perspectives, and to argue 
for and against more than one perspective on an issue. The 
focus of this course is on everyday pract ical reason ing .  
IA I  H4 906 (Formerly PH I  1 1 0 .  Students with credit for PH I  
1 10  w i l l  not receive credit fo r  PH I  1 0 1 . )  

PHI 102 Symbolic Logic (3·0) 3 hrs. 

Introduces the student to formal symbol ic log ic .  After an 
introduction to the concept of argument, students wil l learn 
both Aristotel ian and modern symbol ic logic. Appl ications 
to the real world inc lude contracts , legal arguments, and 
computer languages. (Formerly PH I  1 1 0 .  Students with 
credit for PHI 1 1 0 wil l not receive credit for PHI 1 02 . )  

PHI 105 Introduction to 3 hrs. 

Philosophy (3·0) 
, Principles and problems of ph i losophy as seen in d ifferent 

schools of thought. Topics :  val id ity of human knowledge; 
nature of real ity; mind and body; free w i l l  and determinat ion; 
moral and aesthetic values; and rel ig ious bel ief . IA I H4 900 

PHI 115 Ethics (3-0) 3 hrs. 

Consideration of problems of value and conduct, inc lud ing 
the question of the "good l ife" or happiness ;  and contem
porary moral issues such as war, violence, drugs, rac ism, 
crime and punishment. IAI H4 904 

C Q U R S E  Q E S C R I PI I QN S  

PHI 1 20 Social and Political 3 hrs. 

Philosophy (3·0) 

Focuses on the ideas of justice, l iberty, equal i ty, law and 
order, rights and privi leges. This inc l udes d iscussion of 
such issues as democracy, commun ism,  nuclear war, capi
tal pun ishment, sexual equal i ty, hunger and drugs .  

PHI 1 50 Business Ethics (3-0) 3 hrs. 

I ntroduces ph i losophical eth ical theory and its appl ication 
to business decisions. Considers theories of economic jus
t ice, soc ia l respons ib i l ity, h i r ing practices and r ights of 
employees and employers . 

PHI 1 60 Non-Western Philosophy (3-0) 3 hrs. 

I ntroduces selected ph i losophical concepts and value sys
tems of several non-Western cu ltures . G ives attention to the 
Bhagavad G ita, Vedanta and other H indu texts, Confuc ius ,  
the Tao Te Ch ing and other Ch inese c lass ics and key texts 
from at least two other trad it ions. IAI H4 903N 

PHI 1 70 Environmental Ethics (3-0) 3 hrs. 

I ntroduces ph i losophical eth ical theory and its appl ication 
to environmental issues. Explores the roots of Western 
ideas about nature (B ib l ica l ,  Greek, early Modern) , the 
American environmental d iscussion and current positions 
inc lud ing development, conservation ,  preservation and 
restoration . Considers issues inc lud ing human-centered vs. 
l ife-centered views , whether species or habitats have value ,  
appreciation vs. cost/benefit approaches, and bioregional
ism. 

PHI 1 80 Biomedical Ethics (3-0) 3 hrs. 

Considers the eth ics of the professional-patient relationsh ip 
(conf ident ia l i ty, i nformed consent ,  paterna l i sm ,  t ruth
tel l i ng ) ,  the eth ics of l ife and death (abortion ,  euthanasia ,  
su ic ide) ,  and the eth ics of medic ine on a soc ial scale (the 
r ight to health care , the d istr ibut ion of medical resources) .  

PHI 1 90 Feminist Philosophy (3·0) 3 hrs. 

I ntroduces ph i losophical th ink ing and its appl ication to 
issues concern ing women . Explores a variety of theories by 
and about women .  Considers a number of issues inc lud ing 
images of women, biological vs. soc ia l condit ion ing ,  the 
relation of gender to c lass and race, women's spi r itual ity, 
education , fam i ly, work, violence and pornography. Men are 
welcome to take the course. 

PHI 205 Religions of the World (3-0) 3 hrs. 

I ntroduces the teach ings ,  practices, social structures and 
h istories of the rel ig ions of India (main ly Buddhism and 
H indu ism) ,  and China and Japan (mainly Confucian ism, 
Sh into and Tao ism) ,  and of the Middle East (main ly 
Christian ity, Is lam and Judaism) .  IAI H5 904N 

PHI 210 Death and Dying (3·0) 3 hrs. 

Presents an i nterd isc ip l inary approach to the mean ing of 
death .  Focuses on biolog ica l ,  psycholog ical ,  legal , ph i lo
sophical and re l ig ious aspects of the phenomena of death 
and dying .  
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PHI 220 Philosophy of Rellglon (3-0) 3 hrs.

Examines the nature and presupposit ions of Western rel i 
g ions ,  especia l ly the reasons wh ich can be g iven for  and 
against the existence of God. Selected further top ics: the 
problem of evi l ,  l ife after death ,  the nature of rel ig ious expe
rience, language, knowledge, and authority, rel ig ion and 
science, major ph i losophical theories on the nature of rel i 
g ion .  IAI H4 go5 

PHI 231 History of Philosophy -

Ancient and Medleval (3-0) 3 hrs. 

Surveys the major f igures and schools in Western ph i lo
sophical trad ition from the pre-Socratic Greeks through the 
1 4th century. Emphasis on interpreti ng ph i losophical reflec
tion in  l ight of the socia l ,  pol it ical , rel ig ious and cu ltural con
text from which it arises. IAI H4 go1 
Prerequisite: A course i n  ph i losophy or consent of instruc
tor. 

PHI 232 History of Phllosophy - 3 hrs. 

Modem (3-0) 

Surveys the major f igures and schools in Western ph i lo
sophical trad it ion from the 1 5th to the 20th centu ry. 
Emphasizes interpret ing ph i losophical reflection in l ight of 
the socia l ,  pol it ical , rel ig ious and cu ltu ral context from 
which it arises. IAI H4 go2 

PHS Physic a l  Science 

PHS 1 01 Physlcal Science 3 hrs. 

Survey (3-0) 

Designed to g ive the non-science major an understand ing 
and appreciation of the un iverse , earth ,  energy and matter. 
IAI pg goo 

PHS 1 05 Energy and Society (3-2) 4 hrs. 

I ntroduces non-science majors to topics from various sci
ences as they relate to energy resources and energy con
sumption. Connects the theory of energy to its practical 
appl ications. Examines the connection between science 
and economics,  pol it ics and other social issues, us ing ener
gy as a focus .  (Meets laboratory science requ i rements for 
non-sc ience majors . )  IAI P1 go 1 L  

PHS 1 1 1  Introduction to 4 hrs. 

Physical Science (3-2) 

Examines topics from physics inc lud ing motion ,  structure of 
matter, electricity and magnetism,  waves and part ic les, and 
basic chemistry. Course is for non-sc ience majors fu lfi l l i ng 
laboratory science requ i rements. IAI P 1  gooL 

PHS 1 1 2  Exploring the Earth 4 hrs. 

and Unlvene (3-2) 

Examines topics from materials of the earth ,  earth forms 
and h istory, weather, the solar system, stars and the un i 
verse . Course is for non-science majors fu lfi l l i ng laboratory 
science requ i rements. IAI pg gooL 
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P H T  P h a rm acy Tech nician 

PHI 1 00 Survey of Phannacy 8 hrs.

Practice (4-4) 
Provides entry level fundamentals of pharmacy practice. 
Lecture and laboratory topics inc lude pharmacy practice, 
pharmacy law, standards and eth ics, pr inc ip les of drug 
actions, medication dosage forms,  routes of admin istrat ion, 
pharmacy calculat ions, purchasing and inventory contro l ,  
repackag ing and on-ster i le compound ing ,  abbreviations, 
symbols and medical terms used i n  prescription writ ing ,  
record keeping ,  drug information ,  computer technology, 
professional relat ions, customer communication ,  and reim
bursement. I ntended for students explor ing the fie l d .  

PHI 1 02 Phannacy Law, 2 hr. 

Standards and Ethics (2-0) 

Presents an overview of the legal , eth ical and professional 
standards that control pharmacy pract ice. I nc ludes an 
overview of State and Federal control led substances act, 
drug control law, civi l l iab i l ity, eth ical standards ,  and pro
fessional standards advocated by pharmacy professional 
associations. 

PHI 1 03 Phannaceutical 3 hrs. 

Computations (3-0) 

Presents fundamentals of pharmaceutical math concepts 
used in  performing drug dose calculations and drug prepa
rat ions. Presentation of terminology, abbreviations, and 
un its needed to perform pharmaceutical calcu lat ions. 
Emphasis on apothecary, avoirdupo is ,  metr ic system, 
household measures and conversion among systems are 
essential components of th is course. 
Prerequisite: Math p lacement test at MTH 060 leve l .  
Corequisite: PHT 1 00 or PHT 1 1 1 .  

PHI 1 1 0  Phannacology I (3-0) 3 hrs. 

I nc ludes practical knowledge of pharmacology inc lud ing 
genera l  pr inc ip les of pharmacology, pharmaceut ical 
nomenclature and c lassif icat ion ,  mechanisms of drug 
actions, i nteract ions, ind ications and contra ind ications, 
s ide effects, and methods of admin istering therapeutic 
agents primari ly i n  the peripheral and central nervous, car
d iovascu lar, rena l ,  and respi ratory systems. 
Prerequisite: B IO 1 36 and HSC 1 1 2 with grades of C or bet
ter, or consent of coord inator. 

PHI 1 1 1  Basic Phannacy 3 hrs. 

Operations (2-2) 

I ntroduces the student to the f ie ld of pharmacy and focus
es on the practice of pharmacy in community setti ngs. 
Topics inc lude the role of the pharmacist and the pharmacy 
techn ic ian ,  prescription d ispens ing,  drug dosage forms 
and del ivery systems, routes of admin istrat ion , organiza
tions in pharmacy, drug information resources, repackag
ing ,  compound ing ,  i nventory management, reimbursement, 
and commun ication sk i l l s .  Fie ld tr ips to pharmacy fac i l it ies 
are inc luded. 
Corequisite: PHT 1 03 .  



PHI 1 1 4  Advanced Phannacy 

Operations (2-0) 2 hrs. 

Emphasizes hospital , long term care , and home health care 
pharmacy services. Topics inc lude the structure and func
tion of hospitals ,  long term care fac i l i t ies, and home health 
care fac i l it ies, pol icy and procedures manual , materials 
management, drug distribution systems, the formulary sys
tem ,  med ication errors, infection contro l ,  and parenteral 
admixture services. 
Prerequisite: PHT 1 00 or PHT 1 1 1  with a grade of C or 
better, and consent of coord inator. 
Corequisite: PHT 1 02 .  

PHI 115 Phannacy Technician 

Internship I (1 -1 O) 2 hrs.

Applies the basic pharmacy techn ician concepts in  a com
munity pharmacy setti ng ,  with rotat ion options i n  an 
extended care fac i l ity pharmacy, hosp ital outpatient phar
macy, physician dispensary, or mai l  order prescription 
pharmacy. Course inc ludes 1 50 c l in ical internsh ip hours 
plus a weekly seminar. 
Prerequisite: PHT 1 00 or PHT 1 1 1  with a grade of C or 
better, and consent of coord inator. 

PHI 1 20 Phannacology II (3-0) 3 hrs. 

Provides advanced knowledge of pharmacology inc lud ing 
a systematic approach to names and c lassifications of 
drugs and therapeutic agents related to the gastrointest inal , 
endocrine, anti-infective, anti-neoplastic ,  and immune mod
ulating agents . Drugs, actions, i nteractions, contraind ica
tions, side effects, doses and methods of admin istration are 
discussed . Benefits and d isadvantages of over-the-counter 
or non-prescription medication is also covered 
Prerequisite: PHT 1 1  O with a grade of C or better, or con
sent of coord inator. 

PHI 1 25 Phannacy Technician 

Internship II (1 -10) 2 hrs. 

Provides advanced level internship rotation in a pharmacy 
setting such as community hospital or medical center, i ntra
venous home health care fac i l ity, drug i nformation center or 
a customized rotation based on a student's previous expe
rience. Course inc ludes 1 50 contact c l in ical internsh ip 
hours p lus a weekly seminar. 
Prerequisite: PHT 1 1 4 and PHT 1 1 5 with grades of C or 
better, or consent of coord inator. 

PHI 140 Sterile Products and 3 hrs. 

Aseptic Techniques (2-2) 

Provides fundamentals of operational provis ions of an i ntra
venous admixtures system. Topics inc lude: med ications 
and parenteral admin istration, fac i l it ies, equipment and 
supplies, techniques used in  parenteral product com
pound ing, parenteral medication incompati b i l i t ies, and 
qual ity assurance in  the preparation of parenteral products. 
Corequisite: PHT 1 1 4 .  

CQ U R S E  Q E S C R IP T IQ N S 

P H Y  Physics 

PHY 1 01 Jechnlcal Physics I - 4 hrs. 

Mechanics, Heat and Sound (3-2) 

Covers stat ics , dynamics ,  energy, calorimetry, gas laws, 
waves and sound .  Primari ly for students in  career pro
grams. Other students see PHY 1 2 1  or PHY 20 1 .  
Prerequisite: MTH 1 06 with a grade of C or better or con
current enrol lment. 

PHY 1 02 Technical Physics II - 4 hrs. 

Elecbiclty and Magnetism, 

Ught (3-2) 

I ntroduces theory of e lectric ity and magnetism inc lud ing 
f ie lds ,  induction ,  capacitance, d i rect and alternat ing current 
theory, c i rcu its and e lements of e lectron ics .  Also covers 
theory of l ight inc lud ing reflection, interference, resonance, 
lenses, diffract ion, polarization and Doppler effect. Primari ly 
for students in  career programs. 
Prerequisite: PHY 1 0 1  with a grade of C or better. 
Corequisite: MTH 1 07 .  

PHY 1 21 Introductory Physics I (4-3) 5 hrs. 

Covers mechan ics, heat and sound .  For students in arts, 
sciences and arch itecture. Other students see PHY 201 . 
IAI P1 900L IAI B IO  903 
Prerequisite: MTH 1 03 and MTH 1 04 with grades of C or 
better. 

PHY 1 22 Introductory Physics II (4-3) 5 hrs. 

Continues PHY 1 2 1 .  Electric ity, magnetism and l ight .  
IAI B IO 904 IAI MTM 902L 
Prerequisite: PHY 1 21 with a grade of C or better, or con
sent of instructor. 

PHY 201 General Physics I - 4 hrs. 

Mechanics (3-2) 

I ntroduces foundations of k inematics, stat ics, dynamics 
and hydrau l ics .  For students in  engineering ,  mathematics, 
physics and chemistry. IAI B IO 903, IAI P2 900L 
Prerequisite: MTH 201 with a g rade of C or better or con
current enro l lment. 

PHY 202 General Physics II - Heat, 4 hrs. 

Elecbfclty and Magnetism (3-2) 

Continues PHY 201 . Covers foundations of heat, thermody
namics, e lectric ity and magnetism.  
IA I  B IO  904 IA I  EGR 9 1 2  
Prerequisite: MTH 202 with a grade of C o r  better or con
current enrol lment and PHY 201 with a grade of C or better. 

PHY 203 General Physics Ill - Wave 4 hrs. 

Molon, Sound, Light and 

Modem Physics (3-2) 

Continues PHY 202. Covers foundations of wave motion ,  
sound ,  geometrical a n d  physical opt ics a n d  modern 
physics. IAI EGR 9 1 4  
Prerequisite: MTH 2 1 2  with a grade o f  C o r  better o r  con
current enrol lment and PHY 202 with a grade of C or better. 
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P K M  Park a n d  Golf Mai nten a nce 

PKM 1 00 Park and Horticulture 1 hr. 

careers (1 -0) 

Surveys the green industry in northern I l l inois .  Acquaints 
the student with the broad d iversity of careers in  park and 
grounds operation management and plant science technol
ogy. Identifies personal career aptitudes through computer
ized career exploration .  

PKM 1 40 Grounds Equipment and 4 hrs. 

Shop Operation (1 -6) 

Operation , maintenance, selection and care of equ ipment 
used in  park management. Practical experience in  the 
repair, adjustment and trouble-shooting of engines and 
other special ized equipment. 

PKM 1 50 Park and Plant Science 5 hrs. 

Technology Internship (0-35) 

Offers f ie ld train ing under the supervision of qual if ied green 
industry personnel to students completing a min imum of 1 5  
semester hours of PKM o r  PST prefix courses. Diversified 
f ie ld train ing wil l enable the student to acqu i re ski l l s  not 
thoroughly developed in the c lassroom-laboratory environ
ment. Students wil l investigate the organizational structure 
of the enterprise and document the work processes dur ing 
the internsh ip .  
Prerequisite: Min imum 15 semester hours of PKM or PST 
prefix courses and consent of coord inator. 

PKM 210 Drainage and Irrigation (2-3) 3 hrs. 

Studies the design and instal lation of drainage and i rriga
tion systems. Part icular attention toward types of systems, 
mater ials and costs . 

PKM 213 Landscape Graphics (2-4) 4 hrs. 

Presents pr incip les of land and topographic measurement, 
interpretat ion, record ing and draft ing as they apply to land
scape design Develops graphic d isp lay techn iques in  plan 
view, elevation and perspective to commun icate landscape 
ideas. I ntroduces computer aided graphics as an interac
tive landscape planning too l .  

PKM 214 Landscape Design I (3-3) 4 hrs. 

I ntroduces the h istory of landscape design and arch itecture 
as it re lates to contemporary appl ications .  Presents the fun
damentals of design and how they apply to the landscape. 
Analys i s  of plant e lements and form are exp lored . 
Emphasis is g iven to the organization and composition of 
plant materials toward solving basic design problems, with 
particu lar emphasis on functional and aesthetic use of plant 
mater ia l ,  creative problem solving design techn iques, and 
human needs. Instruction inc ludes the development of 
basic planting plans, cost estimates, specif ications, and 
design layout ski l l s .  
Prerequisite: PKM 213 with a grade of  C or better, or con
sent of instructor. 
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PKM 215  Landscape Design II (3-3) 4 hrs. 

Bui lds upon the ski l l s  learned in PKM 2 14 ,  with greater 
emphasis g iven to the appl ication of design concepts and 
pr incip les to more complex problems i nvolving a wide 
range of condit ions in  the bui lt environment. Instruction 
inc ludes development of more complex planting plans, site 
analysis and design concept drawings, c l ient presentation 
ski l l s  and advanced layout sk i l l s .  
Prerequisite: PKM 213 and PKM 214 wi th grades of C or 
better, or consent of i nstructor. 

PKM 216 Landscape Construction 4 hrs. 

Process and Materials (3-3) 

Presents the range of materials used in the bu i l t  environ
ment by landscape designers. Emphasis is  g iven on under
stand ing the properties and appl ications of landscape con
struction materials and their imp l ications for design .  Course 
inc ludes the analysis and resolution of site des ign ,  p lant 
i nstal lation techn iques ,  design of landscape mater ia ls , 
grad ing ,  construction deta i ls ,  structures and other working 
drawings; relationsh ip to specif ications ,  contract docu
ments and cost estimat ing is also explored . 
Prerequisite: PKM 2 1 3 ,  PKM 2 1 4  and PKM 2 1 5  with grades 
of C or better, or consent of instructor. 

PKM 220 Arboriculture (1 -6) 4 hrs. 

Care and management of ornamental trees. Techn iques 
and demonstration of p lanting ,  stak ing ,  prun ing ,  spraying ,  
ferti l iz ing and general care of shade and specimen trees. 
Instruction i n  the techn iques of c l imb ing and use of safety 
equipment, methods of brac ing ,  cabl ing and guying of 
trees, cavity repair and surgical pract ices and the organi
zation and management of mun ic ipal street tree depart
ments. 
Prerequisite: PKM 1 40 with a grade of C or better, or con
sent of instructor. 

PKM 230 Contracts, Specifications, 3 hrs. 

Estimating (2-3) 

Emphasizes interpretation of maps, grad ing p lans, con
struction drawings and landscape design plans, especia l ly 
specif icat ions, cost estimates and c l ient relationsh ips .  
Addit ional top ics which deal with land use, land acquis ition , 
park p lanning and the legal aspects of park and landscape 
contract ing .  

PKM 240 Grounds Equipment 4 hrs. 

Power Units (1 -6) 

Explains the operation ,  servic ing and preventive mainte
nance of power units ,  e lectrical systems, power trains ,  
hydraul ic  systems and associated components commonly 
found on grounds equipment. G ives special attention to 
appl ied mechanical learn ing experiences s im i lar to those a 
student can expect to encounter in a grounds equipment 
service operat ion. 



PKM 242 Golf Coune and Athletic Field 4 hrs. 
Management (3-3) 

Surveys dai ly activities and maintenance practices ut i l ized 
in the operation of both pub l ic and private golf courses 
inc luding associated elements of p lann ing ,  design and 
construction . 
Prerequisite: PST 1 1 0 and PST 2 1 2  with grades of C or bet
ter, or consent of instructor. 

PKM 250 Park Management and 1 hr. 
Plant Science Seminar (1 -0) 

Surveys the management pr inc ip les of organizational 
behavior as it appl ies to the green industry. 
Prerequisite: Min imum 30 semester hours of PKM or PST 
courses. 

PLS Paralegal  Studies 

PlS 1 01 Introduction to Paralegal 3 hrs. 
Studies (3-0) 

Surveys the functions of law; courts and lawyers in modern 
society; analysis of the orig in ,  trai n ing and role of the para
legal ; professional respons ib i l it ies of the lawyer, out l ine of 
the f ields and special izations with i n  the practice of law; and 
instruction i n  legal research and writ ing upon a review of the 
sources and works of law. Students must take the Paralegal 
Studies entrance examination . 

PLS 102 Fundamentals of Legal 3 hrs.
Research (3-0) 

Orients students to law l ib rary and various legal pub l ica
tions, treatises and other legal writings encountered i n  day
to-day practice of law. Emphasizes developing student 
capabi l ity to analyze, interpret and communicate facts, 
ideas and law through comprehension of legal research 
techniques. 
Prerequisite: PLS 1 0 1  with a grade of C or better, or con
sent of coord inator. 

PLS 103 UtlgaUon (3-0) 3 hrs. 
Emphasizes the role of the paralegal in l it igation .  Analyzes 
civi l procedure and instruction in  preparation of documents 
used in lawsuits, covering pre-and post-tria l matters, evi
dentiary problems and ass istance dur ing trials .  
Prerequisite: PLS 101  with a grade of  C or better, or con
sent of coord inator. 

PLS 105 Family Law (3-0) 3 hrs. 
Emphasizes the role of the paralegal in fam i l y  l aw. 
Examines domestic relations law with emphasis on mar
riage, d ivorce, annu lment, separation agreements, adop
tion and other legal matters involving the fami ly. 
Prerequisite: PLS 1 01 with a grade of C or better, or con
sent of coordinator. 

C Q U R I E  Q E I C R ! PIIQN I 

PLS 1 23 Real Property Law (3-0) 3 hrs. 
Provides h istorical study of common law estates and i nter
ests and statutes. Emphasizes the role of and relationsh ip 
between the attorney and the paralegal in  preparing the 
more common types of real  property transactions and con
veyances such as deeds, contracts and leases; draft ing 
problems involv ing these var ious instruments; specia l 
research projects related to the subject matter, and a study 
of the system of record ing and search of pub l ic documents. 
Students must take the Paralegal Studies entrance exami
nation or have the coord inator's consent prior to registra
t ion .  

PLS 200 Probate (3-0) 3 hrs. 
Emphasizes the role of the paralegal in probate matters. 
Surveys the pr inc ip les ,  h istory and sources of probate law; 
examines probate court forms and tax retu rns ; and deta i ls 
instruction in  gathering information and preparing docu
ments for the paralegal 's supervis ing attorney. 

PLS 201 Tort and Insurance Law (3-0) 3 hrs.
Emphasizes the role of the paralegal in tort and insurance 
law. Studies basic tort and insurance pr inc ip les ,  examines 
insurance cla im procedures and pleading forms used i n  l i t
igation of various actions. 

PLS 202 Estate Planning (3-0) 3 hrs.
Emphasizes the role of the paralegal in  estate p lann i ng .  
Examines common forms o f  w i l l s  and  trusts; survey o f  legal 
pr inciples appl icable thereto; and instruction i n  d raftsman
ship of documents by the paralegal for the supervis ing 
attorney. 

PLS 205 Contract Law (3-0) 3 hrs. 
Surveys the pr incip les, h istory and sources of contract law. 
Examines the elements of a val id ,  enforceable contract. 
Provides instruction regard ing the draft ing of contracts. 
Examines Artic le 2 of the Un iform Commercial Code 
regard ing the sale of goods. Emphasizes the role of the 
paralegal i n  contract law. 

PLS 208 Internship In 3 hrs. 
Paralegal Studies (1 -10) 

Provides supervised experience in a legal sell ing to 
enhance students' technical paralegal ski l l s .  One-hour 
seminar each week devoted to paralegal issues. 
Prerequisite: PLS 1 0 1 , PLS 1 02 ,  PLS 1 03 and an e lective 
PLS course with grades of C or better. 

PLS 210 Corporate and 3 hrs. 
Securttles Law (3-0) 

Prepares paralegal student to aid in incorporation, corpo
rate record keeping and compl iance with admin istrative 
regu lat ions. This inc l udes the understanding of statutes ,  
ru les, forms and releases pertain ing to  the pr inc ipal acts 
admin istered by the Securit ies and Exchange Commission . 
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PLS 21 2 Law Office Management (3-0) 3 hrs. 
Studies law office management rely ing on the system analy
s is approach to examine design ,  methods and develop 
processes necessary for integrat ing the paralegal i nto the 
h ierarchy of the organ ization of a law office with emphasis 
on defi n ing functions of the lawyer, paralegal and legal sec
retary. 

PLS 220 Community Law (3-0) 3 hrs. 
Develops ski l l s  and competencies needed to recognize 
legal problems and comply with the procedures relat ing to 
various government agencies. Emphasis wi l l  be on federal 
housing and landlord-tenant law; mental and civil commit
ments, welfare laws ; labor law; social security law; and con
sumer protection law. The paralegal 's role in  commun ity law 
is stressed . 

PLS 221 Bankruptcy Law (3-0) 3 hrs. 
Surveys the pr incip les, h istory and sources of bankruptcy 
law in  the Un ited States. Examines the law relating to 
Chapters 7, 9, 1 1 ,  1 2  and 1 3  of the Un ited States 
Bankruptcy Code. Provides instruction i n  the draft ing of the 
schedules needed for Chapter 7 ,  9 ,  1 1 ,  12 and 13 f i l i ngs .  
Examines the jur isd iction of the federal bankruptcy courts. 
Stresses the role of the paralegal i n  bankruptcy law. 

PLS 222 Intellectual Property (3-0) 3 hrs. 
Provides h istorical study of the development of intel lectual 
property law in  the Un ited States .  Emphasizes the role of 
the paralegal in  preparing appl ications for patent, copy
right, and trademark protections with federal and state gov
ernments. Provides an overview of the role of the paralegal 
in  preparing for l it igation involving intel lectual property law 
issues. Reviews ethical issues that arise in the inte l lectual 
property arena. 

PLS 223 Computer-Assisted 3 hrs. 
Legal Research (3-0) 

Provides the paralegal student with exposure to and tra in
ing i n  the use of the computer to perform legal research .  
Emphasizes West law, LEX IS ,  and I nternet research .  
I ntroduces the student t o  the latest forms o f  computer
assisted legal research as they become avai lable . 
Prerequisite: PLS 1 02 with a grade of C or better, or con
sent of coordinator. 

PLS 230 Topics In 1 -6 hrs. 
Paralegal Studies (1 -0 to &-0) 

Studies selected problems or topics in paralegal studies .  
The exact content and instructional methodology w i l l  vary 
semester to semester depending on the material to be stud
ied . A syl labus or course outl ine contain ing addit ional infor
mation wi l l  be avai lable with preregistration materials each 
time that the course is offered . This course may be repeat
ed two times to a maximum of six credit hours. 
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PSC Pol it ical  Science 

PSC 1 01 American Politics 3 hrs. 
and Government (3-0) 

Focuses on pol it ical involvement, elections, campaigns, 
interest g roups, Congress, courts , the presidency and the 
constitut ion. Discusses how our government runs, as wel l  
as  current pol it ical controversies. Ut i l izes pol it ical f igures as 
guest speakers and offers opportunit ies for pol it ical partic i
pation, especia l ly i n  e lection year. IAI S5 900 IAI PLS 9 1 1 

PSC 210 Topics In Polltlcal 1 -6 hrs. 
Science (1 -0 to 6-0) 

Studies selected problems or topics in pol it ical science. 
The exact content and instructional methodology wi l l  vary 
from semester to semester depend ing on the material to be 
studied.  A syl labus or course outl ine contain ing addit ional 
information wil l be avai lable with preregistration materials 
each t ime that the course is offered .  This course may be 
taken from one to six credit hours. 

PSC 220 State and Local Government 3 hrs.
in the UnHed States (3-0) 

Examines state and local governments inc lud ing their pow
ers, organization ,  functions, development, pol it ics and con
temporary issues/problems. IAI S5 902 IAI PLS 9 1 5  

PSC 250 Comparative Polltlcs (3-0) 3 hrs. 
Explores the pol itics of selected countries in Afr ica, Asia, 
Europe, Lat in America and/or the Middle East. Examines 
economic ,  social and pol it ical patterns and problems in  d if
ferent nations. IAI S5 905 

PSC 260 Mlddle Eastern 3 hrs. 
Pollllcs (3-0) 

Examines pol it ical , socia l ,  economic ,  m i l itary, re l ig ious and 
terrorist forces in  the Midd le East. I nvestigates the pol it ics 
of_ specif ic countries i n  the area . 

PSC 270 Global PolHlcs (3-0) 3 hrs. 
Uses role p laying to study how fore ign pol icy is made. 
Explores human problems such as populations ,  food and 
energy on a global d imension .  Examines international bod
ies, inc lud ing the Un ited Nations, and explores how nations 
i nteract. IAI S5 904N IAI PLS 9 1 2  

PSC 280 Non-Western Comparative 3 hrs. 
Polltlcs (3-0) 

Examines the pol it ical systems of selected non-Western 
countr ies , i nc l ud ing common governmental p rob lems,  
causes of pol it ical instabi l ity and revolution and techn iques 
of polit ical analysis .  IAI S5 906N 



PST Plant Science Technology 

PST 1 01 Woody Plants (3-3) 4 hrs. 
Identifies woody plant materials , their growth habits, cu ltur
al requ i rements and d iscusses the use of ornamental 
shrubs, trees, vines and ground covers adapted to I l l i no is 
and the M idwestern area. 

PST 1 02 Plant Diseases 4 hrs. 
and Pests (3-3) 

Identifies d iseases and d iscusses methods of prevention 
and control used in  landscape and park operat ions, pests 
sign ificant to the turf, soi ls and plant materials found in 
parks and other landscape areas. 

PST 103 Herbaceous Plants (3-3) 4 hrs. 
Identifies perennial and annual p lants commonly used in 
Midwest gardens and landscapes. Discusses their cu lture, 
growth habits, landscape uses, and associated pests and 
disease prob lems .  Emphas izes the use of botan ica l  
nomenclature and the use of morphological features for 
identification . 

PST 1 04 Beginning Floral Design (2-3) 3 hrs. 
Presents basic pr inc ip les of floral design inc lud ing classic 
designs, centerpieces, corsages, boutonnieres, hol iday 
and special occasion designs. Emphasis is placed on 
design elements of color, l i ne and form uti l iz ing fol iage and 
flowers of different variet ies. Attention is g iven to commer
cial floral piece arrangements and mechanics of construc
tion . IAI AG 9 1 2  

PST 1 05 Indoor Plants (2-4) 4 hrs. 
Examines identification ,  growth habits, cu ltural requ i re
ments and the use of indoor ornamental and fol iage p lants 
commonly used in  interior p lantscapes and residential 
indoor garden ing .  

, PST 107 Cut Flower and Foliage 4 hrs. 
Identification (3-3) 

1 Identifies cut f lowers and fol iage commonly used by com
mercial florists. Emphasis wil l be placed on proper care and 

1 handl ing of al l  floral mater ia ls . Vase l ife, wholesale packag
ing and prices will be stressed . 

PST 1 1 0  Soll Science (3-3) 4 hrs. 
Studies the properties and use of soi ls in relation to plant 
growth and development. Special emphasis on soi l  texture, 
structure, moisture relations, b iological activity, organic 
matter content and plant nutrients as they relate to park 
management. IAI AG 904 
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PST 1 1 1  Basic Hortlcuttural 4 hrs. 
Skllls (3-3) 

Develops specia l ized sk i l l s  in ornamental hort icu l ture 
inc lud ing planting ,  transplanting ,  ferti l i z ing ,  water ing and 
pruning of trees, shrubs and herbaceous p lants i n  both 
i ndoor and outdoor locations. Deta i ls seed and vegetable 
plant propagation methods ;  causes of plant d isorders; 
i nsta l lat ion, care and maintenance of p lants used i n  land
scape. 

PST 1 1 2  History of Floral 3 hrs. 
Design I (3-0) 

Studies the h istory of floral design as it relates to the major 
periods of art and furniture h istory. Beg inn ing with the 
Egypt ian period and work ing through contemporary 
design ,  the development of floral design is examined.  
Emphas is is p laced on des ign styles typical of each period 
and their impact on current design trends. 

PST 1 51 Floral Design 3 hrs. 
Internship (1 -7) 

Offers f ield train ing under the supervis ion of qual if ied floral 
design industry personnel . Diversif ied f ie ld tra in ing wi l l  
enab le the student to acqu i re sk i l ls  not thoroughly devel
oped i n  the classroom-laboratory environment. Students wi l l  
i nvestigate the organizational structure of the enterprise 
and document the work processes during the i nternsh ip .  
Prerequisite: Min imum of 15 semester hours of PKM or PST 
prefix courses and consent of coord inator. 

PST 204 lntennedlate Floral 3 hrs. 
Design (2-3) 

Presents i ntermediate pr inc ip les of floral design inc lud ing 
wedding flowers, funeral arrangements, home interiors and 
current trends of floral art .  Emphas is on design qual i t ies, 
salesmansh ip and commercia l  f loral accounts . 
Prerequisite: PST 1 04 with a grade of C or better, or con
sent of instructor. 

PST 205 High Style and Troplcal 3 hrs. 
Floral Design (2-3) 

I ntroduces techn iques and procedures for us ing exotic 
flowers and materials i n  advanced floral design ,  inc ludes 
trad it ional and contemporary sty les of arrangements, 
adapti ng the un ique attr ibutes of exotic materials to the cre
ative design process and proper care of these unusual for
eign and domestic flowers and bu lbs .  
Prerequisite: PST 204 wi th a grade of C or better, or con
sent of i nstructor. 

PST 206 Wedding and Sympathy 3 hrs. 
Floral Design (2-3) 

Explores and develops the art and sk i l ls  of arrangements of 
bouquets, creative hairpieces, corsages, ceremony deco
rations and reception designs for weddings .  Practical expe
rience i n  creat ing contemporary sympathy arrangements 
such as casket saddles ,  sprays and baskets . 
Prerequisite: PST 204 with a grade of C or better, or con
sent of instructor. 
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PST 207 Pennanent Botanical 3 hrs. 
Design (2·3) 

Develops advanced ski l l s  of the use of many kinds of s i l k  
and dr ied flowers for floral arrangements. The pr inc ip les of 
design are appl ied to centerp ieces, l ive arrangements, 
wreaths ,  swags and topiaries. Covers the acqu isition , stor
age and special care that permanent flowers requ i re .  
Prerequisite: PST 204 with a grade of C or better, or con
sent of instructor. 

PST 208 Advanced Floral 4 hrs. 
Techniques (3-2) 

Emphasizes the use of design pr incip les and elements in  
advanced floral design .  Part icular attention wi l l  be pa id to 
design techniques ,  development of a theme, and prepara
tion for design completion .  
Prerequisite: PST 1 04 and PST 204 wi th grades of  C or bet
ter, or consent of instructor. 

PST 21 2 Turfgrass Science (3·3) 4 hrs. 
Identifies and d iscusses basic characteristics ,  soil requ i re
ments, environmental adaptat ion, propagation and uses of 
turfg rass .  Special emphasis on the estab l ishment of g rass
es and their identification .  The management of estab l i shed 
turfgrasses , emphasizing the essential maintenance prac
tices of fert i l ization , weeds and their contro l ,  mowing ,  aerif i
cat ion, verticutt ing ,  renovation, and spraying for d isease 
and insect contro l .  A study of business procedures essen
tial to tu rfgrass managers, inc lud ing budgeti ng ,  record
keeping ,  purchasing and time studies .  

PST 244 Nursery Management (2·3) 3 hrs. 
Studies operations fundamental to the nursery business 
inc lud ing the propagation , planting, cu lture, harvest ing and 
handl ing of nursery crops. Emphasis is placed on equipment, 
materials, procedures and ornamental plant dissemination 
through production and care of nursery plant mater ia ls . 
Prerequisite: PST 1 0 1  and PST 1 1 1  with grades of C or bet
ter, or consent of instructor. 

PST 245 History of Floral 3 hrs. 
Design II (2-3) 

Continues the study of the major periods and design styles 
as they related to the period . I nvestigates the f loral materi
als avai lable during each h istoric period . Explores preferred 
use of colors for ind ividual time frames. Al lows students the 
opportun ity to recreate h istoric designs. The styles studied 
in  lab wil l represent s ign ificant contributions of each era 
through current designs seen today. 
Prerequisite: PST 1 04,  PST 1 1 2 and PST 204 with grades of 
C or better, or consent of instructor. 

PST 247 Floral Shop 3 hrs. 
Management (2-3) 

I ntroduces floral shop operations which inc lude equipment, 
materials used , plant and nonl iv ing mater ia ls , f loral shop 
design and construction and the operations which go on 
each day in  the shop. 
Prerequisite: PST 1 04 with a grade of C or better, or con
sent of instructor. 
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PST 248 Garden Center 3 hrs. 
Operations (2-3) 

Detai ls the fundamental ski l l s  and fac i l it ies requ i red to prop
erly plan and implement the operation of a garden center. 
Inc luded,  but not restricted to, f inanc ing ,  material and sup
ply selections, seasonal requ i rements and associated busi
ness needs .  
Prerequisite: PST 1 03 with a grade of  C or better, or con
sent of instructor. 

PSY Psychology * 

* Educational Psychology, see EDU 21 1 .

Psychology of Exceptional Children, see ECE 21 9.

Introductory Social Psychology, see SOC 21 5 

PSY 1 01 Introduction to 3 hrs. 
Psychology (3·0) 

Studies human and animal behavior with emphasis on the 
scientif ic nature of psychological investigation . The course 
inc l udes i ntroduction and h istory of psychology, research 
methods ,  l ife span development, biology of behavior, learn
ing , inte l l igence, motivat ion, emotion ,  personal ity, abnormal 
behavior, and therapy. IAI S6 900 IAI SPE 9 1 2 .  

PSY 1 06 Practical 3 hrs. 

Psychology (3-0) 
Presents a practical appl ication of the psychological pr inci
ples that lead to eff ic iency of learn ing ,  adjustment, motiva
t ion, commun ication and attitudes in  everyday l ife and 
classroom situat ions. This course does not meet Social 
Science requ i rements. 

PSY 1 07 Humanistic 2 hrs. 
Psychology (2-0) 

Focuses on various aspects of human behavior and per
sonal ity. Several theories of psychosocial adjustment are 
presented and d iscussed. Through c lass d iscussion and 
structured activities in  this workshop style course, students 
w i l l  examine their values , att itudes, experiences, strengths, 
weaknesses and i nterpersonal ski l l s  and how these affect 
themselves and others. 

PSY 1 08 Topics in Psychology (2-0) 2 hrs. 
Provides specif ic topic seminars which al low each student 
the opportun ity to examine current issues, such as career 
development, deve lop ing self-esteem , or young adult 
development. The focus is on the analys is and organization 
of experiences for personal and positive growth .  Goal set
t i ng ,  dec is ion-making and l i festyle  p lann ing are 
emphasized . 



PSY 210 Introduction to Research 3 hrs. 
In Psychology (3·0) 

I ntroduction to the logic and theory of the scientif ic method. 
Emphasis on the basic statistical procedures and pr inc ip les 
of experimental des ign .  The purpose is to promote crit ical 
interpretations of behavioral data through an understand ing 
of methods used in  psychology. 
Prerequisite: PSY 1 O 1 .  

PSY 216 Child Psychology I (3·0) 3 hrs. 
Individual ch i ld from conception to fetal development, 
infancy and latency. Emphasis p laced on chi ld rearing 
practices and techn iques that appear benefic ia l  i n  creation 
of independent and wel l-adjusted personal ity. Ch i ld 's i nter
action with parents , s ib l ings ,  peers and greater community 
considered in the formation of the i ntegrated self .  
IA I  S6 903 IAI PSY 901 
Prerequisite: PSY 1 O 1 . 

PSY 21 7 Adolescent Psychology (3·0) 3 hrs. 
Psychological study of the human organism from pubes
cence through adolescence and the beg inn ings of adu lt
hood. Adolescence is  studied as a t ime of rapid change 
resulting from increased drive state , physical matu rity and 
changed social expectat ion. Emphasis is on how these 
changes are inf luenced by social institutions such as the 
family, the schools and the world of work, as wel l  as by the 
divisions and conflicts tak ing place i n  society general ly. 
IAI S6 904 
Prerequisite: PSY 1 O 1  

PSY 218 Adutt Psychology (3·0) 3 hrs. 
Focuses on human psychological development from young 
adulthood to old age and adult psychological processes of 
personality. Emphasizes identity and int imacy of young 
adults and changing male and female roles with maturity; 
the fami ly ; work; personal ity and psychopathology; aging 
and death. IAI S6 905 
Prerequisite: PSY 1 0 1 or consent of instructor. 

PSY 220 Blological Basis 111 3 hrs.
Behavior (3-0) 

Studies the physiological aspects of behavior. Emphasizes 
the physiological foundations of motivation ,  consciousness, 
learn ing, emotion, aggression and stress. C larif ies the inter
action between physiology, behavior and environment. 
Prerequisite: PSY 1 O1 .  

PSY 225 Theories of Personality (3·0) 3 hrs. 
Investigates the determin ing factors and dynamics of 
human personal ity. Studies major contemporary approach
es such as psychoanalyt ic , humanistic ,  learn ing ,  trait and 
factor theories. Also considers the pr imary methods of 
research and personal ity assessment with i n  the f ie ld .  
IA I  PSY 907 
Prerequisite: PSY 1 0 1 . 
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PSY 22B Psychology of 3 hrs.
Human Development (3·0) 

I ntroduces a complete coverage of human growth from 
conception to death . Emphasizes psychological and psy
chosexual developmental stages and crises. I ncorporates 
interaction of biological factors with psychosocial stressors 
of one's environment. 
IAI S6 902 IAI EEO 903 IAI SEO 903 IAI SPE 9 1 3  
Prerequisite: PSY 1 0 1 .  

PSY 230 Abnonnal Psychology (3·0) 3 hrs. 
Studies the defi nit ion and classification of abnormal behav
ior. Current theories and empirical f ind ings concern ing the 
biological ,  psycholog ical , and social cu ltural causes of 
behavioral d isorders are examined as wel l  as research con
cerning the treatment and prevention of behavioral d isor
ders. Research methods for d iscover ing the causes of and 
effective treatments for abnormal behavior are a lso 
reviewed. IAI PSY 905 
Prerequisite: PSY 1 O 1 . 

PSY 235 Learning Theory and 3 hrs. 
Human Behavior (3·0) 

Stud ies the basic pr inc ip les of learn ing theory, particu larly 
as they apply to human behavior. I nc ludes appl ication of 
these pr inc ip les to the modification of human behavior. 
Prerequisite: PSY 1 0 1 .  

PSY 245 lndustrlal/Organlzational 3 hrs. 
Psychology (3·0) 

Studies psychological pr inc ip les and theories of organiza
t ions. Topics inc lude structure and management practices; 
ind iv idual and work group behavior; employee and employ
er cu lture; and socia l ization confl ict. IAI PSY 906 
Prerequisite: PSY 1 O 1 . 

RAC H eati n g ,  Venti lat ion a n d  

Air  Conditi o n i ng (HVAC) 

RAC 100 Heating and Cooling 1 hr. 
career Exploration (.5-1 0) 

Studies career and employment poss ib i l it ies in the heat ing 
and cool ing industry. Inc ludes observation or practices in 
heat ing and coo l ing and attendance at a seminar to d iscuss 
related experiences . For Tech Prep students with no prior 
courses or work experience i n  the heat ing and cool ing f ie ld. 
(NOTE: Summer semester on ly. )  
Prerequisite: Consent o f  coord inator. 

RAC 1 01 Refrigeration 4 hrs. 

Fundamentals (3·3) 
I ntroduces vocabulary, concepts and scientif ic pr inc ip les 
used in  the refr igeration industry. Develops ski l l s  in  p ipe fit
t ing ,  use of hand tools and operation of instruments used in 
the refrigeration trade .  
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RAC 1 02 Refrigeration Systems (3-3) 4 hrs. 
Continues to develop pr inc iples and concepts learned in  
RAC 1 0 1 . Fami l iarizes students w i th components and 
accessories added to basic refr igeration systems for  spe
cial appl ications. Develops trouble diagnosing procedures. 
Prerequisite: RAC 1 0 1  with a grade of C or better. 

RAC 1 03 Heating Prlnclples (3-3) 4 hrs. 
Describes sources and methods of producing heat for res
idential , commercial and industrial systems .  Develops sk i l l s  
i n  testing ,  adjusting and replac ing heat ing system compo
nents. 

RAC 1 04 Resldential Comfort 4 hrs. 
Systems (3-3) 

I ntegrates concepts, pr incip les and knowledge of equip
ment avai lable for residential comfort systems inc luding 
solar heat .  Describes several res idential systems and 
places emphasis on diagnosing system malfunctions. 
Prerequisites: RAC 1 0 1  and RAC 1 03 with grades of C or 
better. 

RAC 1 05 Heating and Cooling 4 hrs. 
Controls (3-3) 

Describes the purposes and pr incip les of operation and 
causes of fai l u re i n  e lectrical components common to resi
dential and small commercial systems. Emphasizes wir ing 
schematics and diagrams. 

RAC 1 06 Advanced Controls (3-3) 4 hrs. 
Continues RAC 1 05 .  I nc l udes electr ical components . 
Emphasizes control systems, system malfunctions and 
proper repair procedures. 

RAC 1 08 Domestic Refrigeration 4 hrs. 
Appllances (3-3) 

Provides a comprehensive examination of the operation , 
problem solving and repair of res idential refr igeration appl i 
ances . 
Prerequisite: RAC 1 0 1  and RAC 1 05 with grades of C or 
better. 

RAC 200 Heating and Cooling 2 hrs. 
Internship (1 -1 5) 

Appl ies appropriate sk i l l s  to the heat ing and cool ing tech
nology f ie ld . (NOTE: Summer semester on ly. )  
Prerequisite: RAC 1 00 with a grade o f  C o r  better a nd  con
sent of coord inator. 

RAC 201 Refrigeration System 4 hrs. 
Design I (3-3) 

Considers the factors in the selection of refrigeration com
pressors , evaporators, condensers and compressor o i l ,  as 
wel l  as the accessories used in  commercial refrigeration . 
Examines the thermo-dynamic properties of the common 
refrigerants. 
Prerequisite: RAC 1 02 with a grade of C or better, or con
sent of instructor. 
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RAC 202 Refrigeration System 4 hrs. 
Design II (3-3) 

Continues consideration of factors in the selection of meter
ing devices, pipe s iz ing ,  motors and contro ls .  Develops 
concepts of l ubrication , mu lt i-staging and cascade freezer 
systems. 
Prerequisite: RAC 201 with a grade of C or better, or con
sent of instructor. 

RAC 203 Air Conditioning 4 hrs. 
Principles (3-3) 

Examines the properties of air through the use of the psy
chometric chart and tables. Studies methods of computing 
heat gains and losses for residential and l ight commercial 
systems. 
Prerequisite: RAC 1 04 with a grade of C or better, or con
sent of instructor. 

RAC 204 Air Distribution (2-3) 3 hrs. 
Considers the factors in the selection of a duct system for 
effic ient air d istr ibution . Studies fan laws and pressure 
drops for proper fan and duct size selection. Describes 
types of registers and their location for optimum perform
ance. 
Prerequisite: RAC 1 04 with a grade of C or better, or con
sent of instructor. 

RAC 208 Industrial Controls (3-0) 3 hrs. 
Describes the controls found in  industrial HVAC and refrig
eration systems. Emphasizes energy effic ient systems. 
Prerequisite: RAC 1 06 with a grade of C or better, or con
sent of instructor. 

RAC 21 1 Resldentlal Solar 3 hrs. 
Heating (3-0) 

Examines the nature of solar radiation and col lections of 
solar energy. Studies existing systems for heating and cool
ing residential space and water. 
Prerequisite: RAC 1 0 1  with a grade of C or better, or con
sent of program coord inator. 

RAC 290 Independent Study (3-0) 3 hrs. 
For students with some experience who do not wish to 
dup l icate their present knowledge, or who cannot attend 
c lasses regu larly. Study p lan to  be worked out  by instructor 
and student. 

ROG R ea d i n g  

ROG 090 Fundamentals of 3 hrs. 
Reading (3-0) 

Presents instruction in the fundamental sk i l l s  of read ing .  
Designed for  students whose l i ngu istic and reading sk i l l s  
are insufficient for successful co l lege work. Enrol lment is  
determined by a score below the requ i red score on the 
Harper Co l lege reading assessment test. Prepares stu
dents for RDG 097 or RDG 099. Carries no transfer credit. 



RDG 097 Reading and the College 3 hrs.

Textbook (3-0) 

Provides classroom instruction in read ing strategies to 
improve comprehension and vocabulary development in 
the college text. Ut i l izes a specific text from a selected col
lege course and related readings with the goal to br ing text
book reading ski l ls to col lege leve l .  Student must enrol l  i n  
an  identified course that is  paired with ROG 097 .  Successful 
completion of ROG 097 fulfi l l s  the read ing proficiency 
requirement of the Harper Col lege assessment pol icy. 
Carries no transfer credit. 
Prerequisite: ROG 090 or the Harper Col lege read ing 
placement test wi th an acceptable score . 

RDG 099 Developmental Reading (3-0) 3 hrs. 

Provides classroom instruction in comprehension ut i l iz ing a 
wide variety of written materials for students who need 
assistance in  br inging their reading skil ls to college leve l .  
Enrollment i n  ROG 099 is determined by obtain ing a score 
below the passing score on the Harper Col lege reading 
placement test. Successful completion of ROG 099 fulfi l l s  
the reading proficiency requ i rement of  the Harper College 
assessment policy. Carries no transfer credit . 
Prerequisite: ROG 090 with a grade of C or better or the 
Harper College reading p lacement test with an acceptable 
score. 

RDG 100 Reading for the 3 hrs. 

Technologles (3-0) 
Teaches reading ,  writing and problem-solving strategies 
appropriate to vocational/techn ical programs .  Provides 
practice with applying ski l l s  necessary for success i n  spe
cif ic career-vocational programs. 

RDG 105 College Reading (2-0) 2 hrs.

Increases reading rate and flex ib i l ity and improves abi l ity to 
interpret written materials crit ical ly. Emphasis is on improv
ing rate while mainta in ing comprehension. 
Prerequisite: 1 0th-grade reading level or above . 

RDG 106 Crltlcal College 3 hrs.

Reading Skl!ls (3-0) 

Develops the fu l l  array of mature, f luent read ing ski l l s ,  
including critical and analytical comprehension , content 
area reading, predictive read ing ,  vocabulary development, 
speed and flex ib i l ity. Also covers theories of comprehen
sion and language development. 

C O U R I E  Q E I C R I P I I Q N I  

R ES Real  Estate 

RES 1 01 Real Estate 3 hrs. 

Transactions (3-0) 

Provides instruction in basic real estate fundamentals for 
those who wish to qual i fy for a real estate sales l icense. 
Surveys real estate law, i nterests i n  real estate ownersh ip ,  
the real estate business, f inancing and appraisal . A lso cov
ers agency re lationships and respons ib i l i t ies, d isclosure ,  
and environmental issues. 
(NOTE: Students must be 2 1  years of age to qual i fy for the 
State of I l l inois Real Estate Exam. )  

RES 1 05 Real Estate Math 1 hr. 

AppllcaUons (1 -0) 

Explains use of mathematics in the real estate business and 
dr i l l s  i n  land area and volume, capital ization rates, comput
ing valuat ions and p rorat ions .  Emphasizes log ica l  
approach to arithmetic situat ions. 
Recommended Corequisite: RES 1 0 1 .  

RES 1 1  O Real Estate Survey (1 -0) 1 hr. 

Covers the most current real estate laws, both I l l inois and 
federa l ,  affecting the real estate business as wel l  as the 
i nformation requi red of real estate l icensees. 

RES 1 40 Standards of Professional 1 hr. 

Appraisal Practice (1 -0) 

Examines the un iform standards of professional appraisal 
practice, inc lud ing explanatory comments and ethics provi
sions. Fulfi l l s  one of the educational requ i rements neces
sary to become a l icensed appraiser. 

RES 1 41 Basic Principles of 2 hrs. 

Appraisal (2-0) 

I ntroduces the foundations of real estate appraisal pr inci
ples inc lud ing the ro le of the professional real estate 
appraiser, how an appraisal i s  conducted , and the impor
tance of the appraisal in  a real estate transaction .  I nc ludes 
methodology, terminology, and procedures of valu ing real 
property. Fulf i l ls one of the educational requ i rements nec
essary to become a l icensed appraiser. 

RES 1 42 Single Family Appraisal/ 2 hrs. 

ResldenUal ValuaUon 

Procedures (2-0) 

Examines the nature of real property value .  Covers the var
ious functions and methods of estimating value with empha
s is on residential property. Fulfi l l s  one of the educational 
requ i rements necessary to become a l i censed appraiser. 

RES 1 43 Appraising Non-ResldenUal 2 hrs. 

ProperUes (2-0) 

Examines the methods and procedures used in apprais ing 
non-res ident ia l  property. I nc l udes methodology, termi
nology and procedures used i n  valu ing commercial and/or 
industrial sites. Fulfi l l s  one of the educational requ i rements 
necessary to become a certif ied appraiser. 
Prerequisite: RES 1 42 with a grade of C or better, or con
sent of instructor. 

307 



C Q U R I E  Q E I C R IP I IQN I 

RES 144 Resldantlal Appralsal 1 hr. 
Report Wl'ltlng (1 -0) 

Provides a basic understand ing of effective writ ing as it per
tains to residential real estate appraisals. Focuses on devel
oping an understanding of how to design a narrative report 
relative to the value of residential property. Fulfi l l s  one of the 
educational requ i rements necessary to become a certified 
appraiser. 
Prerequisite: RES 1 40 ,  RES 1 4 1  and RES 1 42 with grades 
of C or better, or consent of instructor. 

RES 190 Contracts and 1 hr. 
Conveyancing (1 -0) 

Covers deeds, contracts , options, leases and other legal 
instruments used i n  the use and transfer of ownersh ip of 
I l l i nois real estate . Fulf i l l s  one part of the State of I l l i no is 
education requ i rements to obtain a Real Estate B roker's 
l icense. 
Prerequisite: RES 1 0 1  with a grade of C or better, or con
sent of instructor. 

RES 1 92 Advanced Principles of 1 hr. 
Real Estate (1 -0) 

Covers the most current real estate agency, d isclosure ,  
environmental and l icense laws affecting the real estate 
business. Fulf i l l s  one part of the State of I l l ino is education 
requ i rements to obtain a Real Estate Broker's license in 
compl iance with the Real Estate License Act of 2000. 
Prerequisite: RES 1 0 1  with a grade of C or better, or con
sent of instructor. 

RES 1 94 Real Estate Finance (1 ·0) 1 hr. 
Examines mortgages, articles of agreement, pr imary and 
secondary money markets. Borrower and property evalua
tions are considered . Both res idential and commercial 
f inanc ing are covered.  Fulf i l l s  one part of the State of I l l ino is 
education requ i rements to obtain a Real Estate Broker's 
l icense. 
Prerequisite: RES 1 0 1  with a grade of C or better, or con
sent of instructor. 

RES 1 96 Property Management (1 -0) 1 hr. 
Considers aspects of legal respons ib i l ity as to accounting ,  
report i ng ,  i nsur ing and protect i ng  i ncome property. 
Americans with Disabi l it ies Act, c iv i l  r ights laws and region
al occupancy laws are to be covered .  Problem solving is  
stressed . Fulf i l ls one part of  the State of I l l i nois education 
requ i rements to obtain a Real Estate Broker's l icense. 
Prerequisite: RES 1 0 1  with a grade of C or better, or con
sent of instructor. 

RES 1 98 Brokerage Administration (1 -0) 1 hr. 
Covers operation of a real estate brokerage company 
i nc lud ing eth ics ,  management sk i l l s  and record and 
account management. Fulf i l l s  one part of the State of I l l i nois 
education requ i rements to obtain a Real Estate Broker's 
l icense in compliance with the Real Estate License Act of 
2000. 
Prerequisite: RES 1 0 1  with a grade of C or better, or con
sent of the i nstructor. 
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RES 220 Real Estate Investment 3 hrs. 
Analysis I (3-0) 

Presents the beg inn ing sk i l ls used in i nterpret ing invest
ment potential of real property. H igh ly quantitative, requ i res 
advanced calculators and some knowledge of personal 
computers. 
Prerequisite: RES 1 0 1  with a g rade of C or better. 

RES 221 Real Estate Investment 3 hrs. 
Analysls II (3-0) 

Continues study of real estate investment potential . Case 
studies research into the current marketplace, and appl ica
tions using modern methodology, calcu lators, and personal 
computers will be used. 
Prerequisite: RES 220 with a g rade of C or better. 

SGN Sig n La nguage 

SGN 1 01 American Sign 4 hrs. 
Language I (4·0) 

I ntroduces the student to American Sign Language with 
emphasis on receptive and expressive vocabulary sk i l l  
development and appropriate use of grammatical struc
tures . I nformation about the deaf community and its culture 
is also presented .  Designed for students with no previous 
experience i n  American Sign Language. 

SGN 1 02 American Sign 4 hrs. 
Language II (4-G) 

Reviews American S ign Language vocabulary and gram
mar essentials presented in  SGN 1 0 1  and continues recep
tive and expressive American S ign Language ski l l  develop
ment and appl ication of increasingly complex grammatical 
structures . Additional cu ltural i nformation is  also presented . 
Prerequisite: SGN 1 0 1  with a grade of C or better, or con
sent of department chai rperson .  

SGN 1 03 Flngerspelllng and 3 hrs. 
Numbering Systems In 
American Sign Language (3·0) 

Provides instruction in the rules of f ingerspel l ing and num
bering systems in  Amer ican S ign Language. Students wi l l  
have opportunit ies for practice in  the development of 
expressive and receptive sk i l ls at increas ing levels of com
plexity. Receptive skil l development focuses on whole 
words and numbers i n  isolation , as well as reading f inger
spel l ing and numbers embedded i n  signed sentences. 
Expressive ski l l development focuses on accuracy, f luency, 
clarity and speed . 
Prerequisite: SGN 1 0 1  with a grade of C or better, or con
sent of department chairperson. 



SGN 104 CASE: Signed 1 -3 hrs. 
English (1 -0 to 3-0) 

Provides i nstruction in conceptual ly accurate s igned 
English and introduces students to deaf cu lture. Combines 
Engl ish grammatical structures with Amer ican S ign  
Language s igns ,  i n it ial ized s igns ,  f ingerspe l l i ng and specif
ic ASL l ingu ist ic pr incip les . Designed for parents and 
teachers of the heari ng impaired , other interested profes
sionals and students prepar ing to enter the Sign Language 
Interpreting program. 
One Credit: Covers introduction to the manual a lphabet and 
numbers 1 -20 , basic l i ngu istic pr incip les inc lud ing s ign ing 
space, s ight l i ne ,  s ign parameters, Time Line and ques
tions, and basic vocabulary skil l development and intro
duces the student to deaf culture. 

Two Credits: Covers preceding content along with numbers 
20-30, l ingu istic pr incip les : negation ,  present and absent 
referent, person affix/agency, additional lexical items and 
information regard ing myths and stereotypes and conver
sation regu lators. 

Three Credits: Covers preceding content along with num
bers 30-1 00, d i rectional verbs, number incorporation ,  noun
verb pairs, classif iers, lexical development and cultural 
information, including the deaf commun ity and deaf educa
tion . 

SGN 201 American Sign 4 hrs. 
Language Ill (4-0) 

Reviews American Sign Language vocabulary and gram
matical structures presented in  SGN 1 02 and focuses on 
grammatical and lexical expansion with emphasis on 
idiomatic usage and sociocultural communicative func
tions. 
Prerequisite: SGN 1 02 with a grade of C or better, or con
sent of department chai rperson.  

SGN 202 American Sign 3 hrs. 
Language IV (3-0) 

Reviews American Sign Language grammatical structures 
and lexical items presented in SGN 201 .  Focuses on con
versational practice to develop expressive and receptive 
faci l ity with the language. Inc ludes cultural ly s ign ificant top
ics and interaction with members of the deaf commun ity. 
Prerequisite: SGN 201 with a grade of C or better, or con
sent of department chairperson .  

SGN 205 American Sign 3 hrs. 
Language V (3-0) 

Provides an in-depth examination of the l i ngu istic structure 
of American Sign Language and inc ludes a contrastive 
analysis of Engl ish and American S ign Language syntax. 
Designed for students interested or currently enrol led i n  the 
Sign Language I nterpret ing program . 
Prerequisite: SGN 202 with a grade of C or better, or con
sent of department chai rperson . 
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SGN 21 O American Sign Language 4 hrs. 
Community: A Cultural 
Perspective (4-0) 

Examines the h istory of American Sign Language, the 
emergence of the deaf community as a l ingu ist ic and cul
tural g roup ,  the cultural norms, values, trad it ions and rules 
of social behavior of the deaf community, minority dynamics 
and cross cu ltural i nteractions. IAI H1 900 
Prerequisite: SGN 201 with a grade of C or better, or con
sent of department chairperson . 

SGN 21 2 Introduction to American 3 hrs. 
Sign Language Literature (3-0) 

Explores American Sign Language l iterature as an expres
sion of the l ives of deaf people i n  America. I nt roduces the 
trad it ion of the deaf community with i n  h istorical ,  social and 
cultural contexts i n  works of folklore, nonfiction ,  f ict ion , 
poetry and drama. Designed to increase students' knowl
edge, ski l l s  and appreciation of American Sign Language, 
deaf culture, and deaf l i terature. Provides students with an 
appreciation of the d iversity of American culture. 
Prerequisite: SGN 205 with a grade of B or better, or con
sent of department chairperson .  

SOC Sociology 

SOC 1 01 Introduction to 3 hrs. 
Sociology (3-0) 

Analysis and description of the structure and dynamics of 
human society. Appl ication of scientif ic methods to the 
observation and analysis of social norms, g roups, i nter
group relations, social change, social stratification and inst i
tut ions. IAI S7 900 

SOC 1 20 Tbe Famlly In Contemporary 3 hrs. 
Society (3-0) 

Examines the fami ly as a social i nstitution and as a dynam
ic i nteractive system. Topics inc lude courtsh ip ,  marriage, 
fami ly systems, parenting ,  non-trad it ional forms of the fam
i ly. IAI S7 902 IA I  SOC 9 1 2  
Prerequisite: SOC 1 0 1  with a grade o f  C o r  better, o r  con
sent of instructor. 

SOC 205 Social Problems (3-0) 3 hrs. 
Analysis of contemporary social problems. I nvestigation of 
theories deal ing with conformity and deviance, rac ial and 
m inority g roup p rejudice, cr ime and del inquency, personal
ity prob lems, u rban ization and fundamental i nstitutional 
problems due to social change. IA I  S7 901 IAI SOC 9 1 1 
Prerequisite: SOC 1 0 1  with a grade of C or better. 

SOC 21 0 Social Institutions (3-0) 3 hrs. 
Primary social institutions, inc lud ing fami ly, rel ig ious ,  edu
cational ,  economic and pol i t ical .  Quest ions considered: 
who participates ,  what are the functions ,  what are the con
sequences, and an evaluation of the effects of the i nstitu
t ions on the society. 
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SOC 21 5 Introductory Socia! 3 hrs. 

Psychology (3-0) 

I ntroduces the methods used to understand ,  explain and 
predict how the thoughts, feel ings and actions of ind ividu
als are i nf luenced by the thoughts and actions of social 
groups. I nvestigates how attitudes, bel iefs and behaviors 
are i nf luenced by others with in  society and how society is 
i nf luenced by the ind iv idual .  IAI SB 900 
Prerequisite: PSY 1 0 1  or SOC 1 0 1  with a grade of C or better. 

SOC 220 Topics In Socia! 1 -6 hrs. 

Science (1 -0 to 6-0) 

Studies selected problems or topics in social science. The 
exact content and instructional methodology wi l l  vary from 
semester to semester depending on the material to be stud
ied. A syl labus or course outl ine contain ing additional i nfor
mation will be available with preregistration materials each 
t ime that the course is offered . This course may be taken 
from one to six credit hours. 

SOC 230 Sociology of Sex 3 hrs. 

and Gender (3-0) 

Examines the social processes in society which translate 
biological differences (sex) between men and women into 
social and psycholog ical categories or gender roles. 
Various theories wi l l  be considered in  an attempt to under
stand the existence of gender inequal ity and how the 
process of soc ial ization i nfluences the proper "place" for 
men and women in  society. Gender roles and power are 
considered when analyzing the marketplace, pol it ics, mar
riage and fami ly, or i n  considering issues such as the femi
n ization of poverty, violence in the home, and male 
sensit ivity. IAI S7 904D IAI SOC 9 1 4  
Prerequisite: SOC 1 0 1  with a grade o f  C o r  better. 

S PA Spa nish 

SPA 1 01 Elementary Spanish I (4-0) 4 hrs. 

I ntroduces the language ski l l s  of l i sten ing ,  understand ing ,  
speaking,  read ing and writ ing i n  the i r  logical sequence. 
Designed for students with no previous experience in 
Spanish. 

SPA 1 02 Elementary Spanish II (4-0) 4 hrs. 

Continues SPA 1 0 1 . Situational conversations in  Span ish ;  
reading and writ ing stressed . 
Prerequisite: SPA 1 0 1  with a grade of C or better, two years 
of h igh school Spanish or consent of instructor. 

SPA 1 21 Spanish for Law Enforcement 3 hrs. 

Officers (3-0) 

Teaches basic Spanish phrases and questions necessary 
to carry out specific law enforcement protocols. Students 
wil l be able to aid victims and control offenders in  potential
ly dangerous situations i nvolving H ispanics. Discussions 
cover crosscu l tura l  issues pert inent to relat ionsh ips 
between non-Hispanic officers and the Hispanic communi
ty members. I t is strictly non-grammar based and the focus 
is on immediate interaction . 
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SPA 1 22 Spanish for Nursing (3-0) 3 hrs. 

Teaches basic Spanish phrases and questions necessary 
to provide medical care and attention to Spanish-speaking 
patients i n  medical office sett ings and in  hospitals. I n  addi
t ion to workplace Spanish language, discussions cover 
c ross-cultural issues pertinent to relationsh ips between 
health care workers and H ispanic community members. 
Emphasis is placed on enhancing the qual ity of patient 
care. I t is strictly non-grammar based and the focus is on 
immediate interaction . 

SPA 201 lntennediate Spanish (4-0) 4 hrs. 

Conversation with emphasis on pronunciation ,  i ntonat ion, 
stress and rhythm .  In troduction to composit ion, read ing of 
short stories and grammar review. 
Prerequisite: SPA 1 02 with a grade of C or better, two years 
of h igh school Spanish or consent of instructor. 

SPA 202 lntennedlate Spanish (4-0) 4 hrs. 

Continues SPA 20 1 . Increases the knowledge of the lan
guage and focuses on the culture of Spanish-speaking 
countries. Continues grammar study. IAI H1 900 
Prerequisite: SPA 20 1 with a grade of C or better, three 
years high school Spanish or consent of i nstructor. 

SPA 205 Intensive Oral 3 hrs. 

Practice (3-0) 

Conversational practice to develop oral fac i l ity; special ly 
designed exercises i n  pronunciation , stress and rhythm .  
I ndividual read ings o f  modern Spanish works discussed in  
class. Written and oral compositions based on read ings .  
Des igned to help students br idge the gap between the 
i ntermed iate and advanced levels .  
Prerequisite: SPA 202 with a grade of C or better, or equiv
alent or consent of instructor. 

SPA 21 O Introduction to Modern 3 hrs.

Spanish Literature (3-0) 

Read ing  of selected 20th century masterp ieces .  
I ntroduction to poetry. Ora l  read ings stressing pronunc ia
tion and diction . Speaking based on discussion of works 
read . Writing based on readings and c lass discussions. 
Designed to help students bridge the gap between the 
intermediate and advanced levels .  IAI H3 9 1 7  
Prerequisite: SPA 202 with a g rade o f  C o r  better, o r  equ iv
alent or consent of instructor. 



S P E  Speech a n d  Theatre 

SPE 101 Fundamentals of Speech 3 hrs. 
Communication (3-0) 

Theory and practice of oral communications .  Development 
of poise, confidence and ski l l  i n  speech organization and 
delivery. Emphasis on frequent speaking ,  development of 
standards of crit icism and selection and organ ization of 
materia l .  IAI C2 900 

SPE 102 Advanced Public 3 hrs. 
Speaking (3-0) 

Provides students with advanced practice of oral communi
cation in pub l ic speaking and communication theory. 
Topics included are: an examination of informative, persua
sive and special occasion speech preparation and del ivery; 
effective use of visual aids; analysis of communication 
events and the effects of communication messages. 
IAI SPC 91 1 
Prerequisite: SPE 1 01 with a grade of C or better, or con
sent of instructor. 

SPE 107 Oral Interpretation (3-0) 3 hrs. 
Provides the student an opportun ity to select, prepare and 
perform various types of l iterature. Emphasizes the use of 
body and voice in oral read ing .  IA I  TA 9 1 6  IAI SPC 9 1 5  

SPE 1 1 1  Introduction to the 3 hrs. 
Theatre (3-0) 

Introduces to theatrical and dramatic art. Emphasis on pro
viding the student with the tools of analysis which g ive h im 
or  her insight into the  total imaginative process that makes
up the art of the theatre . IAI F 1  907 

SPE 115  Interviewing (1 -0) 1 hr. 

Focuses on the un ique demand of dyadic communicat ion. 
The student wi l l  examine interview types, participate in 
model interview situations and identify and practice good 
l istening ski l l s .  

SPE 180 Applied Forensics I (0-2) 1 hr. 
Provides practical experience in the preparation of pub l ic 
speeches, oral interpretation programs, acting scenes, 
group performances and/or l im ited preparation speaking 
situations for publ ic presentation in  forensics/speech com
petition. 

SPE 181 Applied Forensics II (0-2) 1 hr. 
Continues SPE 1 80 .  Provides practical experience in the 
preparation of public speeches, oral interpretation pro
grams, acting scenes, group performances and/or l im ited 
preparation speaking situations for pub l ic presentation i n  
forensics/speech competition . 
Prerequisite: SPE 1 80 with a grade of C or better. 
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SPE 1 82 Applied Forensics Ill (0-2) 1 hr. 
Continues SPE 1 8 1 .  Provides practical experience in the 
preparation of pub l ic speeches, oral i nterpretation pro
grams, acting scenes, g roup performances and/or l im ited 
preparation speaking situations for pub l ic presentation i n  
forensics/speech competition .  
Prerequisite: SPE 181  w i th a grade of  C or better. 

SPE 1 83 Applled Forensics IV (0-2) 1 hr. 
Continues SPE 1 82 .  Provides practical experience i n  the 
preparation of publ ic speeches, oral interpretation pro
grams, acting scenes, group performances and/or l im ited 
preparation speaking situations for pub l ic  presentation i n  
forensics/speech competit ion .  
Prerequisite: SPE 1 82 with a grade of C or better. 

SPE 200 Interpersonal 3 hrs. 
Communication (3-0) 

Studies the nature and scope of i nterpersonal commun ica
tion . Equips the student to manage the chal lenges of dai ly, 
one-on-one communication .  I nc ludes the study of identity 
and self as they relate to communication theory and prac
tice as wel l  as communication behaviors associated with 
the development, maintenance and termination of d ifferent 
types of relationsh ips .  Emphasis wil l be p laced on practical 
communication sk i l l s  such as l i sten ing ,  perception , lan
guage and nonverbal communication .  IAI SPC 921  

SPE 205 Group Discussion (3-0) 3 hrs. 
Provides experience and i ntroduces students to the pr inc i
p les ,  techn iques and types of group d iscussion inc lud ing 
roles ,  goals ,  cohesiveness, l i sten i ng ,  prob lem-solv i ng ,  
leadersh ip and  confl ict . IAI SPC 920 

SPE 212 Acting I (3-0) 3 hrs. 
Methods used in the art of acting ;  stress on practical acting 
situat ions. IAI TA 9 1 4  

SPE 2 1 3  Acting I I  (3-0) 3 hrs. 
Continues the development of acting sk i l l s  i ntroduced i n  
SPE 2 12 .  He lps  the  student develop a bel ievable character 
through p lay analysis and scene study. I ntroduces the stu
dent to acti ng styles. IAI TA 9 1 5  
Prerequisite: SPE 2 1 2  with a grade o f  C o r  better and con
sent of instructor. 

SPE 21 6 Stagecraft (0-6) 3 hrs. 
Emphasizes the techn ical processes of the stage. I nc ludes 
stage structures and scenery, construction processes, 
l i ght ing theory and practices, costuming and related equip
ment and hardware . Laboratory work w i l l  be correlated with 
the Col lege's theatrical productions. IA I  TA 9 1 1 
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.. . . . . . . . . . . . . . . . . . . . . . . . . . . .  . Dean of Life Science and Human Services 

. . . . . . . . . . . . . . . . . . . . . . . . .  . Dean of Resources For Learn ing 
. . . . . . .  . Dean of Technology, Mathematics and Physical Sciences 
. . . . . . . .  D i rector of I nstructional Technology 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Manag ing D i rector of Corporate Services and the 
Conference Center 

Peggy Gal lagher . .  
Robert Fabbr in i  . . . .  

. .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector o f  Nurs ing 

Stanford Simmons . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  

Administrative Services 

Jud ith Thorson . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Larry Bielawa . .  . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Roberta Lindenthaler . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . .  
Bob Getz . . . . .. . . . . . . . . . . . . . . . . . .  

J i m  Ma 

.. . . . .  D i rector of TECH 
. . . . . .  Executive Di rector, NW Suburban Education to Careers 

Partnership 

. .  . .  V ice President 
. . . . . . . . . . .  D i rector of Human Resources 

. .  . . Contro l ler 
. .  . . . . . . . .  Assistant to the Vice Pres ident for Construction and 

Special Projects 
. . . . . . . . . . . . .  .D i rector of Physical Plant 

Thea Keshavarzi . .  . . . . . . . . . . . . . . . . . . . . . . . . . .  D i rector o f  Purchasing and Risk Management 

Information Technology 

David McShane . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .Vice President 
Terence Felton . . . . . . . .  . .  . . . . . . .  D i rector of Admin istrative Systems 
Della Al len . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector of C l ient Services 
Vacant . .  . . . . . . . . . . . . . . . . . . . . . . . . .  . .  . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector o f  Techn ical Services 
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Enrollment and Marketing 
Col leen Murphy . . . . . . . . . . . . .  . . . . . .  . . . . . . . . . . .  . . . . . . . . . . . . . .  Vice President 
M ichael J. Barzacchin i  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector of Market ing Services 
Ph i l ip Burdick . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  D i rector of Communications 
M ichael Held . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  D i rector of Student Recru itment and Outreach 
Maria Moten . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Dean of Enro l lment Services 
Vacant . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . .  D i rector of Scholarships and Financial Assistance 
Laura Crane . 

Student Affairs 
Joan Kindle 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  D i rector of Research 

. . . . . . . . .  . . . . . . . . .  . . . . .  Vice President, Student Affairs/Assistant to the President 
Sheryl Otto 
Terry Lindsay 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Assistant Vice President of Student Affairs 

Thomas Thompson . . .  
Laura LaBauve-Maher 
M ichael Nejman 
Denise Yurik 
Eric Rosenthal 
Kathleen Canfield 
Jeanne Pankanin 
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. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Dean of Student Development 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  D i rector of Disabi l ity Services and ADA Compl iance Officer 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Assoc iate Dean of Mu lt icu ltural Learn ing 
. . . . . . . . . . . . . . . . . . . . . .  . . . . . . .  Acting Director of Student Activities 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector of Health and Psychological Services 

. . . . . . . . . . . . . . . . . . . . .  . . . .  .D i rector of Advis ing and Counsel ing 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .D i rector of Career Center and Women's Program 

. . . . . . . . . . . . .  Acting Dean of Wel l ness and Campus Activities 



BQA RQ QF ! R U I TEEI  

Full-Time Faculty
Joseph Accardi 

Associate Professor 
Dean of Resources for Learn i ng  
B.A. , Un ivers ity o f  Notre Dame 
M.A. , Un ivers ity of Wiscons i n ,  Madison 

Cathy Albergo 

Professor 
Music 
B .M .Ed . ,  Un iversity of North Caro l i na  
M .M . ,  Southern Method i st U n iversity 
Ed.D . ,  Un ivers ity of I l l i no is-Champa ign 

Della Allen 

Associate Professor 
D i rector of Cl ient Services 
B.S. ,  Sangamon State U n iversity 
M .S . ,  Sangamon State U n iversity 

Jane Allendorph 

Professor 
Dietetic Techn ic ian 
B .S . ,  Purdue Un iversity 
M .S . ,  Purdue Un iversity 

Lynn Altfeld 
Assistant Professor 
Eng l ish as a Second Language and L i ngu i st ics 
B .S .Ed . ,  Un iversity of Wiscons i n  
M .Ed . ,  Boston U n ivers ity 

Barbara S. Anderson 

I nstructor 
Nursing 
A.S. , Moraine Val l ey Commun ity Co l lege 
B .S . ,  Northern I l l i no is  U n iversity 
M.S , St. Xavier Co l lege 

William B. Andresen 

Professor 
Biology 
B.A. , Un ivers ity of M i nnesota 
M.A. , Southern I l l i no i s  U n iversity 
M .S . ,  Northeastern  I l l i no i s  U n iversity 

Victoria Atkinson 

Assistant Professor 
Student Development Facu lty Member  
B.S. , Roosevelt U n iversity 
M.A . , Roosevelt U n iversity 

QFF ! C E R I  QF T H E  CQLLE&E I FULL -TIME FACULTY 

Manouchehr Azad 

I n structor 
Mathemat ics 
B.S , Tehran U n iversity 
B .A . ,  Tabatabai U n iversity 
M .A . ,  Tabatabai U n iversity 
M . S . ,  Northeastern I l l i no i s  U n iversity 

Susanne K. Bajt 

Assistant Professor 
Computer I nformat ion System s  
B . S . ,  U n iversity o f  I l l i no is  
M . B . A . ,  Lake Forest Graduate School of  
Management  

Todd Ballantyne 

Assoc iate Professor 
Speech(Theatre 
B .A . , Hasti n g s  Co l lege 
M . F.A . ,  U n iversity of I owa 

Michael J.  Barzacchini 
Assoc iate Professor 
D i rector of Market ing Serv ices 
B.S , Ohio U n iversity 
M .A . ,  Ohio U n iversity 

Dianne Batzkall 

Professor 
I nter ior Des ign 
D ip loma i n  I nter ior Des i g n ,  
Ch icago School o f  A r t  & Des ign 
Reg i stered I nter ior Des igner, State of I l l i no i s  
B .A . ,  DePau l  U n iversity 
M .A . .  DePaul U n iversity 

Patrick Beach 
Associate Professor 
Hospita l i ty Management 
A . B A ,  Oak land Commun ity Co l lege 
B . S . ,  Grand Val ley State U n iversity 
M . S . ,  Central M ich igan U n iversity 

Getachew Begashaw 
Ass istant Professor 
Economics 
B .A . , U n iversity of Cal i forn ia - Santa Cruz 
M .A . ,  Mich igan State U n iversity 
Ph .D . ,  M ich igan State U n iversity 

Jennifer Bell 
I nstructor 
Adu lt Educat iona l  Deve lopment 
B .A . , U n iversity of Ch icago 
M .A . ,  U n iversity of I l l i no i s  - Ch icago 
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Larry M, Bielawa 

Associate Professor 
D i rector of Human Resources 
B . S . ,  Northern I l l i nois U n iversity 
M . B . A . ,  Northern I l l i nois Un iversity 

Carole A, Bomba 
Assistant Professor 
N u rs ing 
A . D . N . ,  Kent State U n iversity 
B . S . N . ,  Kent State Un iversity 
M . S . N . ,  Azusa Pac if ic U n iversity 

Willis Boughton 
Assistant Professor 
Computer I nformation Systems 
B . S . ,  Kansas State U n iversity 
Ph . D . ,  U n iversity of I l l i nois 

David Braunschweig 

I nstructor 
Computer I nformation Systems 
A .A .A . ,  Wi l l iam Rainey Harper Col lege 
A.A. , W i l l iam Rainey Harper Col lege 
B . G . S . ,  Roosevelt U n iversity 

Robert L Breuder 

Professor 
President 
B . A . ,  State U n iversity of New York at Albany 
M . S . ,  State Un iversity of New York at Albany 
Ph . D . ,  F lor ida State Un iversity 

Catherine Brod 

Assoc iate Professor 
Associate Vice President for Commun ity Relations/ 

Executive D irector, Foundation 
B .A . , Eastern I l l i no is Un iversity 
M . A . ,  Eastern I l l i nois U n iversity 

Charles W. Brown 

Assistant Professor 
Phi losophy 
B . A . ,  Holy Redeemer Col lege 
M . R . E . ,  St. A lphonsus Seminary 
M. D iv. , St. Alphonsus Seminary 
M . A . ,  Loyola U n iversity of Chicago 

Philip Burdick 

Assistant Professor 
D i rector of Commun ications 
B .A . , Shimer Col lege 
M . S . J . ,  Northwestern U niversity 
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Mary Colleen Burns 

Associate Professor 
Ph i losophy 
A . B . ,  Loyola U n iversity 
M .A . , Loyola U n iversity 

Helen M, Burroughs 
Assistant Professor 
Psychology 
B . A . ,  Baral Col lege 
M .A . , I l l i no is School  of Professional Psychology 
Psy. D . ,  I l l i nois School of Professional Psychology 

Barbara Butler 

Professor 
Eng l ish  
B .A . ,  St. Xavier Col lege 
M .A . , U n iversity of Notre Dame 
Ph . D . ,  U n iversity of Notre Dame 

Linda Campbell 

Associate Professor 
Psychology 
B . A . ,  Roosevelt U n ivers ity 
M . A . ,  Roosevel t  U n iversity 
M .A . , Roosevelt U n ivers ity 

Robert Campbell 

Professor 
Eng ineeri ng ,  Mathematics and 

Mechanical  Eng ineer ing Technology 
B . S . M . E . ,  Purdue U n iversity 
M . S . E . ,  Purdue U n iversity 
M . B .A . , U n iversity of Ch icago 
PE. , State of I l l i no is 

Kathleen Canfield 

Assistant Professor 
D i rector, Career Center/Women's Program 
B A ,  Northern I l l i nois U niversity 
M . S . Ed . ,  Northern I l l i no is U n iversity 
M . A . ,  N ortheastern I l l i no is U n iversity 

Joan Carlson 

Assistant Professor 
N u rs ing 
B .S .N , U n iversity of I l l i no is 
M . S . N . ,  U n iversity of Cal iforn ia-Los Angeles 

Bonnie M.  Chisholm 

Assistant Professor 
Dental Hygiene 
A .A S . ,  Eastman Dental Center/Monroe Community 
Col lege 
B . S . ,  Marquette U niversity 
M .A . , Roosevelt U n iversity 
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Diana Cincinello 

I nstructor 
Adult Educational Development 
B.A. , Northeastern I l l ino is U niversity 
M . S .  Ed . ,  Northern I l l i nois U n iversity 

John F, Clarke
Assistant Professor 
Psychology 
A.S . ,  Wi l l iam Rainey Harper Col lege 
B.A. , Northern I l l ino is U n iversity 
M.A. , Un iversity of Northern Colorado 

Gregory Clemons 

Assistant Professor 
Music 
B . M . E . ,  The Un ivers ity of Kansas 
M.A. , Californ ia State U n iversity 

David Clydesdale 

Assistant Professor 
Mathematics 
B .S . , John B rown U niversity 
M . S . ,  I l l i nois State U n ivers ity 

Laura Pulio Colbert 

Assistant Professor 
Speech!Theatre 
A.A. , Harper Col lege 
B . S . ,  I l l inois State Un iversity 
M . F.A. , National Theatre Conservatory 

Derek Collis 

Assistant Professor 
Mathematics 
A.A. , Wi l l iam Rainey Harper Col lege 
A.S . ,  Wi l l iam Rainey Harper Col lege 
B .A. ,  Northeastern I l l i no is U n ivers ity 
M . S . ,  Northeastern I l l i no is U n iversity 
Pg . D . ,  U n iversity of Sheff ie ld , Eng land 

Kristin Conroy 

Instructor 
Student Development Faculty Member 
B .A . ,  Northern I l l i nois U n iversity 
M .S . ,  Northern I l l i nois Un ivers ity 

Maria Coons 

I nstructor 
Financial Services 
B.S. , I nd iana U n iversity 
M .B .A . ,  Loyola U n ivers ity 

Daniel P, Corr 

Associate Professor 
Dean , Academic Enr ichment and Language Stu d ies 
B .A . , U n iversity of Cal iforn ia ,  Santa Barbara 
M . A . ,  Governors State U n iversity 

Laura Crane 
Assistant Professor 
D i rector of Research 
B . S . ,  M ich igan State U niversity 
MA, Michigan State U n ivers ity 
P h . D  , Northwestern U n iversity 

John Curran, Jr, 

Assistant Professor 
Speech!Theatre 
B . A . ,  Glenvi l le  State Col lege 
M . F.A . ,  Ohio U n iversity 

Rebecca Curtin 
I n structor 
Computer I nformation Systems 
B . S . ,  Iowa State U n iversity 
M . Ed , N ational-Louis U n ivers ity 

Kenneth V, Dahlberg 

Associate Professor 
Art 
A .A . ,  Tacoma Commun ity Col lege 
B . A. ,  Wash in gton State U nivers ity 
M . F.A. , Wash ington State U n iversity 

Deborah Damcott 

Assistant Professor 
Physics 
B . S . ,  Pennsylvan ia State U n iversity 
M . S . ,  U n iversity of Mich igan 
Ph . D . ,  U n iversity of  Mich igan 

Lori Danaher 

Assistant Professor 
Manag ing  D i rector of Corporate Services and the 

Conference Center 
B A, Miami U nivers ity of Ohio 
M . B .A . ,  Kel ler Graduate School of Management 

Anne Davidovicz 

Associate Professor 
Eng l ish  
A .A.S . ,  Jackson Commun ity Col lege 
B . A . ,  M ich igan State U n ivers ity 
M . F.A. , U n iversity of Oregon 
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Nancy Davis 

Associate Professor 
Eng l ish 
BA, Col lege of Wooster 
M . F.A. , U n iversity of Massach usetts 

Thomas DePalma 
Assistant Professor 
H istory 
B A ,  Northern I l l inois Un ivers ity 
M .A . . Northern I l l ino is U n iversity 

Carl Dittburner 

Assoc iate Professor 
Arch itectural Technology 
A A S . ,  Wi l l iam Rainey Harper Col lege 
B .Arc h . ,  I l l inois I n stitute of Technology; 
Licensed Arch itect 

Amy Dixon-Kolar 

Assistant Professor 
American Sign Lang uage Stud ies/ 
Sign Lang uage I nterpreting  Program 
B A ,  Cal ifornia State U n iversity 
Certif icate of I nterpret ing ,  Wau bonsee 
Commun ity Col lege 
M .A . , National-Louis Un iversity 

Thomas J. Dowd Jr. 

Assistant Professor 
Chemistry 
B A ,  State Un iversity of New York at Potsdam 
Ph . D . ,  Un iversity of Notre Dame 

Edward J.  Downs 

Assoc iate Professor 
Cr imina l  J ustic e  
B . S . C . ,  Loyola U n iversity 
J . D . ,  DePaul  U n iversity 
M .S . l . R . ,  Loyola Un ivers ity 

Karen Duellman 

I nstructor 
Mathematics 
B .S . , Un iversity of I l l i nois-Chicago 
M . S . ,  Northeastern I l l i no is U n ivers ity 

Geoffrey Durian 
I nstructor 
Mathematics 
B . S . ,  Wash ington U n ivers ity (Missouri ) 
M . S . ,  Northern I l l i nois Un iversity 
B S ,  Purdue University 
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James Edstrom 

Assistant Professor/Librarian 
L ibrary Science 
BA, U n iversity of I l l i nois 
M . S . ,  U n ivers ity of I l l ino is 
M .A . , U n ivers ity of I l l i nois 

John R. Eliasik 
Professor 
Physical Education 
B . S . ,  Southern I l l i no is  U n iversity 
M . S . , Northern I l l ino is U n iversity 

Julie Ellefson-Kuehn 

Associate Professor 
Chemistry 
B . S . ,  DePaul  U n ivers ity 
M . S . ,  DePaul  Un iversity 
M . E d . ,  National-Lou is  U n iversity 

Barbara Bowker Ellis 

Assistant Professor 
Mus ic  
B A, Be lo i t  Co l lege 
M.A . ,  Be loit Co l lege 
M . M . ,  U n ivers ity of  Wisconsin - Madison 
Ph . D . ,  Northwestern U n iversity 

Robert Fabbrini 

I nstructor 
D i rector of TECH 
B A ,  U n iversity of I l l i no is at Chicago 
M . B .A . , Un ivers ity of I l l ino is at Chicago 

Paul Faham 

Associate Professor 
Economics 
B . S . ,  Northern I l l i no is U n iversity 
M .A . , U n ivers ity of I l l i nois-Ch icago 

Susan Farmer 

Professor 
Read ing/Learn ing  Strateg ies 
B . S . ,  Miami  U n ivers ity 
M . S . E d ,  U n ivers ity of C inc innati 

Joyce Farrell 

Assistant Professor 
Computer I nformation Systems 
BA, N orthern I l l i no is Un ivers ity 
M A, Wich ita State U n ivers ity 
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Terry Ann Felke 
Assistant Professor 
Computer I nformation Systems 
B.A. , Northeastern I l l inois U n iversity 
M.S . l .S . ,  Roosevelt U n ivers ity 

Terence Felton 

Associate Professor 
Director, Admin istrative Systems 
B .S . , Un iversity of Maryland 
M . B . A . ,  Un iversity of I l l i no is ,  Ch icago 

Patricia Kalanquin Ferguson 
Associate Professor 
Speech/Theatre 
B .S . , Central Mich igan U n iversity 
M.A. , Ball State U n ivers ity 

John Finan 

I nstructor 
Spanish 
B.S. , Northern I l l i nois U n ivers ity 
M .A . ,  The American U n iversity 

Joan Fiske 
Instructor 
American S ign Language Stud ies/S ign Language 

I nterpret ing Program 
B.A. , Wi l l iam Woods Col lege 
M.Ad . E d . ,  National-Lou is U n iversity 

Dale Ford 

Professor 
Nursing 
B.S.N , Wayne State U n iversity 
M.S . N . ,  Loyola Un iversity 
M.S .Ed . ,  Northern I l l i nois U n ivers ity 

Karen Froelich 

Associate Professor 
Mathematics 
B.A. , Northern I l l i nois U n iversity 
M.S. , Northwestern U n ivers ity 

Peggy Gallagher 

Associate Professor 
Director of Nurs ing 
B .S. N . ,  Duquesne U n iversity 
M.S . N . ,  Loyola Un iversity 

Mary Gawienowski 
Assistant Professor 
English as a Second Lang uage and L ingu ist ics 
B.A. , Un iversity of Massachusetts at Amherst 
M.A . , Cal ifornia State Un iversity at Sacramento 
Ph . D . ,  Ind iana Un ivers ity of Pennsylvan ia 

Robert A. Getz 

Associate Professor 
Assistant to the Vice Pres ident for Construction and 

Special  Projects 
B . S . ,  Loyol a  U n iversity 

Kathleen Gianaris 

Associate Professor 
Read ing  
B .A . , Northeastern I l l ino is U n ivers ity 
M . A . ,  Northeastern I l l i nois U n ivers ity 

George Gintowt 
Associate Professor 
Computer I nformation Systems 
B . S . ,  U n iversity of  I l l i nois-Chicago 
M . S . ,  DePaul U n ivers ity 

Sam Giordano 

I n structor 
Fire Science Technology 
A.A .S . , Jo l iet J u n ior Col lege 
B . S . ,  Columbia Southern U n iversity 

Linda Glover 

Associate Professor 
L ibrarian 
B .A . , E lmhurst Col lege 
M .A . L S . , Rosary Col lege 

Deepa Godambe 
Assistant Professor 
Chemistry 
B . S . ,  Bombay U n ivers ity 
M . S . ,  Bombay U n iversity 

Thomas Goetz 
Assistant Professor/Librarian 
L ibrary Science 
B .A . , Augustana Col lege 
M .A .L . l . S  , Rosary Col lege 

Joyce K. Grattoni 

I n structor 
P lant Science Technology 
A.A.S , Wi l l iam Rainey Harper Col lege 
B .A . , National-Louis U n ivers ity 
A IFD Certif ication 

Sarah (Sally) Griffith 

Associate Professor 
Dean , Technology, Mathematics and Physical Sciences 
B . S . ,  U n ivers ity of I l l i no is at U rbana 
M . S . ,  U n iversity of Texas at Austin 
M . B .A . ,  U n iversity of Texas at Austin 
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Vickie Gukenberger 
Associate Professor 
Dean, Life Science/Human Services 
B . S . ,  U n iversity of Wisconsin - Eau Cla i re 
M .S . , Marquette U n iversity 
Ph . D . ,  U n iversity of Wisconsin - Madison 

Jean-Louise Gustafson 

Professor 
Read ing/Learn ing  Strategies 
B A, North Park Col lege 
M . S . Ed . ,  Northern I l l ino is U n iversity 
Ed . D . ,  National-Louis U n iversity 

Paul Guymon 

Assoc iate Professor 
Paralegal Studies and Bus iness Law 
B A ,  Utah State U n iversity 
J . D  , Western State U n iversity, 
Col lege of Law, Fu l lerton 

Patricia L. Hamlen 

I n structor 
Anthropology 
B . A . ,  Northern I l l ino is  U n iversity 
M .A . , Northern I l l ino is  Un iversity 

Kelly Hamontree 

I nstructor 
Cardiac Technology 
B . S . ,  Un iversity of Wisconsin - Madison 
M.S , Northeastern I l l i no is  U n iversity 

Kathleen Hanahan 

I n structor 
Student Development Facu l ty Member 
B . S . ,  U n iversity of Wisconsin ,  Oshkosh 
M . S . Ed . ,  U n ivers ity of Wiscons in ,  Oshkosh 

Michael J.  Harkins 

Assistant Professor 
H istory 
B . S . ,  U n iversity of Nebraska 
M . A . ,  U n iversity of Nebraska 
M . A . ,  Concordia Col lege 

Valerie Harley 
Assistant Professor 
L ibrarian 
B A ,  De Paul U n iversity 
M I LS ,  U n iversity of Mich igan 
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Trauaris Harris 
I nstructor 
Student Development Facu l ty Member 
B A ,  Southern I l l i nois U n iversity 
M . S . ,  Southern I l l ino is  U n iversity 

Mark Healy 

Professor 
Economics/Geography 
B .A . , Mankato State U n iversity 
M . A . ,  U n ivers ity of North Dakota 
M . S . ,  Northern I l l ino is U n iversity 

Kimberly Heinz 

I nstructor/Lib rarian 
A.A . , Wi l l iam Rainey Harper Col lege 
BA, U n iversity of I l l i no is  
M .S . , Un iversity of  I l l inois 

Michael Held 

Assistant Professor 
D i rector of Student Recruitment and Outreach 
B . S . ,  Northern I l l i nois U n iversity 

Kurt Hemmer 
Assistant Professor 
Eng l ish 
B .A . , U n iversity of Massach usetts 
M .A.T , Rhode Is land Col lege 
M . A . ,  U n iversity of Connect icut 
Ph . D . ,  Wash ington State U n iversity 

William Hengtgen 

I n structor 
Student Development Facu lty Member 
B . S . ,  U n iversity of I l l i no is 
M . S . Ed . ,  Northern I l l i no is  U n ivers ity 

Julie Hennig 

Assoc iate Professor 
Assistant Vice Pres ident of Academic Affairs 

for Career Programs 
B . S . ,  Rockford Col lege 

Ana Lucia Hernandez 

Associate Professor 
Spanish 
BA, Loyola U n ivers ity 
M .A . ,  Loyola U n iversity 

Pascuala Herrera 

Associate Professor/Learn ing  Disabi l i t ies Specia l ist 
Student Development Facu lty Member/ADS 

B .A . , DePau l  U n iversity 
M . E d . ,  DePaul U n iversity 



Gregory Herriges 

Assoc iate Professor 
Engl ish 

BQARD  QF  TRUSTEEI 

B .A . ,  Northeastern I l l i no is U n iversity 
M.A. , Northeastern I l l i no is U n ivers ity 

Kathleen Hock 

Professor 
Dental Hyg iene 
A.S. ,  Wi l l iam Rainey Harper Col lege 
B.S. ,  George Wi l l iams Col lege 
M .Ad . Ed . ,  National-Louis U n iversity 

George W. Hoeltje 

Assistant Professor 
Electronics Technology 
A.S . ,  Wi l l iam Rainey Harper Col lege 
A.A. ,  Wi l l iam Rainey Harper Col lege 
A.A S . ,  Wi l l iam Rainey Harper Col lege 
B .S . E . E . ,  Un iversity of I l l i no is at Urbana 
P.E, State of I l l i no is 

Paul A. Holdaway 
Professor 
B iology 
B .S . ,  I nd iana State U n ivers ity 
M . A . ,  I nd iana State U n ivers ity 

Kathi Holper 

Associate Professor 
English as a Second Language and Lingu ist ics 
B .A. , Col lege of St. Catherine 
M.A. ,  Un ivers ity of I l l i no is 

Kenneth M. Hyde 
Professor 
B iology 
B .A . ,  H i ram Col lege 
M . S . ,  Lou isiana State U n ivers ity 
Ph . D . ,  Louisiana State U n iversity 

Jason James 

Assistant Professor 
Computer Science 
B.S . , Un iversity of M issouri  
M . S . ,  Un iversity of M issouri 

Vera Jareckyj 

Instructor 
French 
B .A . ,  Un iversity of I l l i nois-Chicago 
M.A. , Un iversity of I l l i nois-Chicago 
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William J. Jedlicka 

Professor 
Bus iness Admin istration 
B . S . ,  John Carro l l  U n ivers ity 
M . B .A. , Northern I l l i no is U nivers ity 
Ph . D . ,  I l l i no is  I n stitute of Technology 

Joyce Johnson 

I nstructor 
Eng l ish as a Second Language and L ingu ist ics 
A .A . ,  Wi l l iam Rainey Harper Col lege 
B .A . , U n iversity of M issouri 
M .A , Wheaton Col lege 

Richard Johnson 

Assistant Professor 
Eng l ish 
B .S . ,  Georgetown U n iversity 
M . A . ,  N ew York U n iversity 
Ph . D . ,  Northwestern U niversity 

Thomas A. Johnson 

Professor 
Dean , Bus iness and Social Science Divis ion 
B . S . ,  Roosevelt U n iversity 
M . B .A. , Loyol a  U n iversity 
C .A S. ,  Northern I l l ino is  U n iversity 

Charles Johnston 

Assistant Professor 
Psychology 
B . S . ,  Weber State U niversity 
M . A . ,  U n iversity of Nebraska 
Ph . D . ,  U n iversity of Nebraska 

Geri Kale-Smith 

Assistant Professor 
Medical  Off ice Admin istration Program 
B . A . ,  Northeastern U n iversity 
M . S . ,  U n iversity of St. Franc is  

Richard Kaplan 

Assistant Professor 
Eng l ish 
B .A , Un iversity of Cal iforn ia  
M.A . ,  U n iversity of Cal i forn ia 
Ph . D . ,  U n iversity of Cal ifornia 

Judy Kaplow 

I n structor 
Humanit ies 
B . A . ,  Governor's State U n iversity 
M . A . ,  U n iversity of Ch icago 
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Margaret Kazkaz 

Professor 
Eng l ish as a Second Language and L ingu ist ics 
B A ,  I l l inois State Un iversity 
M . A . ,  Northeastern I l l i nois U n iversity 

Thea Keshavarzi 
Assistant Professor 
D irector of Purchas ing and Risk Management 
B . M . ,  DePaul U n iversity 
M . B .A . , Loyola U n iversity 

John M.  Kiener 
Assistant Professor 
Computer I nformation Systems 
B . B .A . , Un iversity of Notre Dame 
M . B .A . ,  Case Western Reserve U n iversity 

Joan Kindle 

Professor 
Vice President of Student Affairs/ 

Assistant to the President 
B A ,  Northern I l l ino is U n iversity 
M .A . , Bowl ing G reen State U n iversity 

Cheryl Kisunzu 
Associate Professor 
Assistant Vice President for Diversity/ 

Organizational Development 
B . S . N . ,  Andrews U n iversity 
M S . N  , Rush U n iversity 

Katherine Kniest 

Associate Professor 
N u rs ing 
A.A. , Mercy J un ior Col lege 
B . S . N . ,  St .  Lou is  U n iversity 
M . S .N . ,  Loyola U niversity 

Lawrence W, Knight 

Associate Professor 
Geology 
B . S . ,  Purdue U niversity 
M . S . ,  Southern I l l i nois U niversity 

Linda Kolbusz 
Associate Professor 
Associate Vice Pres ident for Development/ 

Governmental Relations 
B . S . ,  Northern I l l ino is U n iversity 
M . S . ,  Northern I l l i nois U niversity 
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M. Sunil R. Koswatta 

Associate Professor 
Mathematics 
B . S . ,  U n iversity of Colombo, Sr i  Lanka 
M . S . ,  Bowl ing  G reen State U n iversity 
Ph . D . ,  Bowl ing G reen State U n iversity 

Sandra Kreiling 

Assistant Professor 
Biology 
B . S . ,  Northern I l l ino is U n ivers ity 
M . S . ,  Northern I l l i nois U n iversity 

Seema Kurup 
I nstructor 
Eng l ish 
B . A . ,  U n ivers ity of Akron 
M . A . ,  U n iversity of Akron 

Laura LaBauve-Maher 

Assistant Professor 
Associate Dean of M u lt icu ltural Learn ing  
B . A . , Loyola U n iversity, Lou is iana 
M . S . ,  Georgetown U n iversity 

Kathy LaBeau 

I n structor 
Mathematics 
B A ,  U n iversity of Dayton 
M . A . ,  Ball State U n ivers ity 

Michael Lackey 

Associate Professor 
Commun ications 
B A ,  Northern I l l ino is U n iversity 
M . A . ,  Northern I l l i nois U n iversity 

Karin Lacour Rivers 

Assistant Professor 
Student Development 
B . S . ,  Colorado State U n iversity 
M . E d . ,  Colorado State U n ivers i ty 
M . S .  Ed . ,  Northern I l l ino is U n iversity 

Janet Landato 
Associate Professor 
Astronomy/Physics 
B . S . ,  DePaul U n ivers i ty 
M . S . ,  Pennsylvania State U n iversity 

Richard Larkin 

Assistant Professor 
Physical  Education 
B . S . ,  U n iversity of C inc innati 
M . D . ,  Our  Lady of Fat ima,  Man i la ,  Ph i l i pp ines 
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Larry Lasko 

I nstructor 
Student Development Facu lty Mem ber 
BA, Maris! Col lege 
M . Ed . ,  Loyola U n iversity of Chicago 

Joanne Leski 
Professor 
Nursing 
B .S . N . ,  Bradley U niversity 
M .S . N . ,  Governors State Un iversity 
Ed . D . ,  Northern I l l i nois U n iversity 

Caryn Levington 
Professor 
Psychologist-Student Development 
B A ,  State U n iversity of New York at O ld Westbury 
M.A . , Duquesne U n iversity 
Psy. D . ,  I l l inois School of Professional Psychology

Chicago 

Xilao Li 

Associate Professor 
Engl ish 
BA, Peking  U n iversity 
M .A . , Peking Un iversity 
Ph . D . ,  State U n iversity of New York 

Roberta Lindenthaler 
Associate Professor 
Control ler 
B A ,  Roosevelt U n iversity 
M . S . ,  Roosevelt U n iversity 

Terry A. Lindsay 

Associate Professor 
Dean of Student Development 
B A ,  State U n iversity of New York at B uffalo 
B A ,  State U n iversity of  New York at B uffalo 
Ed . M . ,  State U n iversity of  New York at B uffalo 

Carole R. Lissy 
Professor 
Retai l i ng/Business Admin istration 
B .S . , Eastern Mich igan U n iversity 
M . B . A . ,  Kel ler G raduate School of Management 

Marcia Litrenta 

Professor 
Speech Commu n ication 
B .S . ,  I l l inois State U n ivers ity 
M .A . , Northeastern I l l i nois U n iversity 

Minhua Liu 

Associate Professor 
Mathematics and Computer Science 
B . S . ,  Shanghai Teachers' U n iversity 
M . S . ,  Pennsylvan ia State U n iversity 
M . A . ,  Pennsylvan ia State U n ivers ity 

Jeannine Lombardi 

I nstructor 
Education 
B A ,  Domi n ican U n iversity 
M . A . ,  Northeastern I l l i no is U n iversity 

Daniel Loprieno 
Associate Professor 
Mathematics 
A .S . , Wi l l iam Rainey Harper Col lege 
B . S . ,  U n iversity of Wisconsin-Oshkosh 
M . S . ,  U n iversity of Wisconsin-Osh kosh 
M . S . ,  Northeastern I l l i nois U niversity 

Karen Lustig 

Associate Professor 
B iology 
B . S . ,  U n iversity of I l l ino is 
M . S . ,  U n iversity of M i n nesota 

Jim Ma 
Associate Professor 
D i rector, Physical Plant 
B . S . ,  Chung-Yuan Chr ist ian Col lege 

of Science and Eng ineer ing 
M . S . ,  Auburn U n iversity 

Diane Mack 

Associate Professor 
Bio logy 
B A ,  Anna Maria Col lege 
M . S . ,  U n iversity of Denver 

Joel Mankowski 

I n structor 
American S ign Lang uage Stud ies 
BA, Ga l laudet U n iversity 
M . S . ,  Western Maryland Col lege 

Timothy Manning 

Associate Professor 
Arch itectural Tec hnology 
B .S .A .S . , U n iversity of I l l ino is-Champaign/Urbana 
M .  Arch . ,  U n iversity of I l l ino is-Champaign/Urbana 
Licensed Arch i tect-MD ,  I L, M l  
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Collette Marsh 
Assistant Professor 
Physics 
B . S . ,  Lewis U nivers ity 
M . S . ,  U n ivers ity of Alaska-Fairbanks 

Diane Martling 

I nstructor 
Mathematics 
B . S . ,  I l l inois State U n ivers ity 
M . S . ,  U n ivers ity of I l l inois-Ch icago 

Dawn M. McKinley 

I nstructor 
Accounting 
B . B . A . ,  U n iversity of Iowa 
M.  Accty. , U n ivers ity of I owa 
C . P.A. , State of Iowa 

Pamela Mclaughlin 

I nstructor 
Biology 
B . S . ,  U n iversity of Kentucky 
M . S . ,  M urray State U n iversity 

David McShane 

Professor 
Vice Pres ident of I nformation Technology 
A.A. S . ,  Washtenaw Commun ity Col lege 
B . B .A . , Eastern Mich igan Un ivers ity 
M . S . ,  Eastern Mich igan U niversity 

Wendy Mertes 

I n structor 
Early Ch i ldhood Education 
A.A. , Wi l l iam Rainey Harper Col lege 
B.A. ,  N ational-Lou is U n ivers ity 
M . E d . ,  National-Lou is  U nivers ity 

Russell S. Mills 

Assoc iate Professor 
Dean of Continu ing  E d ucation 
B . A . ,  Western I l l ino is U niversity 
M . S . ,  Western I l l i nois U n ivers ity 
M . S . ,  Chicago State U niversity 

Elizabeth Minicz 

Assistant Professor 
Adul t  Educational Development 

Nonnative Literacy 
B .A . , Western I l l ino is U n ivers ity 
M . S . Ed . ,  Northern I l l ino is U n iversity 
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Corinne Moran 
I n structor 
Art 
B . A . ,  Northern I l l i nois U niversity 
M . A . ,  Columbia  U nivers ity 

Maria Moten 

Assoc iate Professor 
Dean of Enro l lment Services 
B . A . , Southern I l l i nois U n iversity 
M . A . ,  U n iversity of I l l inois-Chicago 

Jacquelyn Mott 
Assistant Professor 
I nterior Design 
B .A. ,  Columbia  Col lege 
Registered I nterior Designer, I l l i nois 
M . A . ,  DePaul U n iversity 

Colleen Murphy 

Professor 
Vice President ,  En ro l lment and Market ing 
B . S . ,  Southern I l l i nois U n iversity 
M . B . A . ,  U n iversity of I l l i nois 

Linda Nelson 
Associate Professor 
Adult Educational Development 
B . A . ,  Northern I l l i nois U n iversity 
M . A . ,  Northern I l l i no is U n iversity 
C .A. S . ,  Northern I l l i nois U n iversity 

Kurt Neumann 

Assistant Professor 
Eng l ish  
B .A . , U n iversity of  I l l i nois-Champaign 
M . F.A . ,  Wich ita State U n iversity 

Kathi Nevels 

I n structor 
Student Development Facu lty Member 
B .A. ,  DePaul U n iversity 
M . S . ,  N ational-Lou is  U n ivers ity 

Barbara Njus 
Associate Professor 
Eng l ish  
B .A . , Stanford U n iversity 
M . A . ,  Brande is  U n iversity 

Sean Noonan 
Assistant Professor 
Sociology 
B .A . , Culver-Stockton Col lege 
M.A. ,  Kansas State U n iversity 
Ph . D . ,  Kansas State U niversity 
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Ailene Novack 
Assistant Professor 
Dental Hygiene 
B . S . ,  U n iversity of Iowa 

Patricia O'Leary 
Associate Professor 
Nurs ing 
B .S . N . ,  St. Xavier U n ivers ity 
M . S . N . ,  St. Xavier U n iversity 

Ross A. Olmos 

Assistant Professor 
Cr iminal  J ustice 
B.A. , U n iversity of I l l i no is  - C hicago 
M .S . , M ich igan State U n iversity 
Ph . D . ,  U n iversity of M innesota 

Alan M. Olsen 
Assistant Professor 
Mathematics 
B.A. , U n iversity of Northern Iowa 
M.A. , U n iversity of Northern I owa 

Lydia Omori 

Associate Professor 
Adult  Educational Development 
B.A. , Northern I l l ino is U n iversity 
M.A. , Northeastern I l l ino is U n iversity 

Sheryl Otto 

Associate Professor 
Assistant Vice President ,  Student Affairs 
B.A. , Un iversity of M ich igan 
M.A. , Bowl i ng  G reen State U n iversity 

Susan Overland 

Associate Professor 
Physical Education 
B.S. , DePau l U n iversity 
M.S. , U n iversity of I l l ino is 

Christopher Padgett 

Instructor 
Engl ish 
B.A. , St. Ambrose U n iversity 
M.A. , Kent State U n iversity 

Kelly Page 

Instructor 
Physics 
B.S. , I l l inois State U n iversity 
M .S . ,  Mich igan State U n iversity 

Jeanne Pankanin 

Associ ate Professor 
Act ing Dean of Wel l ness and Campus Activit ies 
B . A . , Knox Col lege 
M . S . Ed . ,  Northern I l l i no is  U n ivers ity 

William J. Pankey 

Assistant Professor 
L ibrar ian 
B A, Central B i b le Col lege 
M .A. , Assembl ies of God Theolog ical  Seminary 
M . L. l . S . ,  Domi n ican U n iversity 
D. M i n . ,  Tri n ity I nternat ional U n iversity 

Robert Paul 
Assistant Professor 
American Sign Lang uage Stud ies/ 

S ign Lang uage I nterpreting  Program 
B .A . , Gal laudet U n ivers ity 
M . S . ,  Western Maryland Col lege 

Jason Peot 

I nstructor 
Art 
B .A . , DePaul U n ivers ity 
M . F. A . ,  Northern I l l i no is U n ivers ity of Art 

Shari Pergricht 

Associate Professor 
Student Development Facu lty Member 
B .A . , Northern I l l ino is U n iversity 
M .A . , Northern I l l i no is  U n iversity 

John Perricone Jr. 

Professor 
Account ing 
B .A . , Lewis  U n iversity 
M . S . ,  Roosevelt U n ivers ity 
M . S . ,  Northern I l l i no is U n iversity 
C . P A . ,  State of I l l ino is 

Janie S. Petersen 

Assistant Professor 
D i rector of I nstitutional Advancement/ 

Associate Executive D i rector of Foundation 
B .S . , Northern I l l ino is U n ivers ity 

Janice Phill ips 

Professor 
Adu lt Educational Development 
B .A . , Evansv i l le  Col lege 
M . A . ,  U n iversity of Evansvi l le  
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Kris E, Piepenburg 

I nstructor 
Eng l ish  
A.A , Wi l l iam Rainey Harper  Col lege 
B .S . , U n iversity of I l l i nois-Chicago 
M . A . ,  Un iversity of I l l i nois-Ch icago 

Perry Pollock 

I nstructor 
Art 
B . F.A. , U n iversity of I l l i nois-Urbana 
M . F.A. , Bradley U n iversity 

Kathryn Powell 

Assistant Professor 
Adult Educational Development 
B A ,  Cornel l  U n iversity 
Ed . M . ,  Boston Un iversity 

Christine Poziemski 

Professor 
Read ing  
B A ,  DePauw Un iversity 
M . S . , E d . ,  Northern I l l i nois U n iversity 
Ed . D . ,  National-Louis U n iversity 

Jeffrey Przybylo 

Assistant Professor 
Speech{Theatre 
B . S . ,  Northern I l l ino is U n iversity 
M . S . ,  I l l ino is State Un iversity 

Helmut Publ 

Associate Professor 
Anthropology/Sociology 
B A ,  U n iversity of the Americas, Mexico 
M . A . ,  U n iversity of the Americas, Mexico 
C .A .S . ,  Concord ia  U n iversity 
Ph . D . ,  Southern I l l i no is U n iversity 

Peter J, Puleo 

Assistant Professor 
Cr imina l  J ustice 
B A ,  U n iversity of I l l i nois-Ch icago 
M . S . ,  Loyola U n iversity 
M .A . , U n iversity of I l l i nois-Chicago 

Sheila Quirk 

Associate Professor 
Associate Vice President for Strategic P lann ing 

and A l l iances 
B . S . ,  Bradley Un iversity 
M .A . , Northern I l l i no is U n iversity 
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Patricia S, Ramsey 

Assistant Professor 
Eng l ish  as a Second Language and L ingu ist ics 
B.S , Ed , Ohio U n iversity 
M . A . ,  Northeastern I l l i no is U n iversity 

Regina Rector 

I nstructor 
B iology 
B . S . ,  Eastern Wash ington U n iversity 
M . S . ,  Eastern Wash ington U n iversity 

Catherine R, Restovich 
Assistant Professor 
Eng l ish  
BA, St .  Mary's Co l lege ,  Notre Dame 
M .A . , U n iversity of St. Thomas 
Ph . D . ,  St. Lou is  U n iversity 

Nancy Rice 

I n structor 
Mathematics 
B . S . ,  Eastern I l l ino is U n ivers ity 
M . S . ,  Eastern I l l i nois U n iversity 

David Richmond 

I nstructor 
H istory 
B A ,  Manchester Col lege 
M .A . , Loyola U n iversity 

Alice Roberts 

Assistant Professor 
Eng l ish  as a Second Language and L ingu ist ics 
B A ,  U n iversity of I l l ino is 
M . E d . ,  National-Lou is  U n iversity 

Michelle Robinson 
I n structor 
Early Ch i ldhood Education 
B A ,  Northwestern U n ivers ity 
M . A . ,  National-Lou is U n ivers ity 

Sam Rosby 
Assistant Professor 
Art 
B A ,  Northern I l l ino is U n ivers ity 
M . A . ,  Northern I l l i no is U n iversity 
M . F.A. , Northern I l l ino is U n ivers ity 

Eric Rosenthal 
Assistant Professor 
D i rector of Advis ing and Counse l ing 
BA, Rol l i ns  Col lege 
M.S , U n iversity of F lor ida 
Ph . D . ,  U n iversity of F lor ida 
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Joanne Rothblum 
Assistant Professor 
Nursing 
B.S . N . ,  U n iversity of I l l i nois Medical  Center 
M . N . ,  Un iversity of Cal iforn ia 

Adam Rubin 
I nstructor 
Mathematics 
B.S. ,  Northern I l l i nois Un iversity 
M . A . ,  National-Louis U niversity 

Judith Sallee 
I nstructor 
Mathematics 
B A ,  Bal l  State U n iversity 
MaMed , De Paul U n iversity 

Randall Schietzelt 

Professor 
Biology 
A.S , Wi l l iam Rainey Harper Col lege 
B.S. ,  Un iversity of Wisconsin 
M . S . ,  Un ivers ity of Louis iana,  Lafayette 

Charles D, Sell 

Professor 
Chemistry 
B .S . ,  Hunt ington Col lege 
M.S. ,  Purdue Un iversity 

Patricia Setlik 
Associate Professor 
Business 
B.A. , Un iversity of I l l ino is 
M . M . ,  Northwestern U n ivers ity 
M. Ed . ,  DePaul U n iversity 

Diana L Sharp 

Associate Professor 
Associate Vice President of Academic Affairs 
B .S . , Un iversity of Wisconsin - Plattevi l l e  
M .S .Ed . ,  Southern I l l i nois U n iversity 
Ph . D . ,  Un iversity of Wisconsin - M i lwaukee 

John Shola 

Associate Professor 
Refrigeration and Air  Condit ion ing 
B .S . ,  Un iversity of  M issouri 
M .S .T. , Roosevelt  U n iversity 

Stanford Simmons 
Associate Professor 
Executive D i rector, NW Suburban Education 

to Careers Partnersh i p  
B A ,  Northern I l l ino is U n iversity 
M . A . ,  U n iversity of the Pacif ic 
E d . D  , U n iversity of San Francisco 

Gayle Nassau Simon 
Associate Professor 
Hospital ity Management 
B . S . ,  Purdue U n iversity 
M .A . , Webster U n iversity 

Paul Sipiera 

Professor 
Planetary Sciences 
A.A. ,  Moraine Val ley 
B A ,  Northeastern I l l ino is  U nivers ity 
M . S . ,  Northeastern I l l ino is U n iversity 

Margaret Skold 

Professor 
Vice Pres ident ,  Academic Affairs 
B A ,  U niversity of Northern I owa 
M .A . , U n iversity of Northern Iowa 
Ph . D . ,  U n iversity of I owa 

Wallis Sloat 

Associate Professor 
Eng l ish  as a Second Language and L ingu ist ics 
B A ,  U n iversity of I l l ino is 
M .A . , Northeastern I l l i nois U nivers ity 

Margaret Smith 

Professor 
Admin istrative Tec hnology 
B . S . ,  Northern I l l i nois U n iversity 
M . S . ,  Northern I l l i nois U nivers ity 

Barbara Solheim 

Assistant Professor 
Ph i losophy 
A.A . ,  Col lege of Lake County 
B .A . , U n ivers ity of I l l i no is-Chicago 
M . A . ,  U n iversity of I l l i no is-Chicago 
Ph . D . ,  U n ivers ity of I l l i nois-Ch icago 

Daniel Stanford 

Assistant Professor 
Chemistry 
B . S  , U n iversity of I l l i nois-Chicago 
M . S . ,  U n iversity of I l l i nois-Ch icago 
P h . D . ,  U n iversity of I l l i nois-Ch icago 
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Sarah Stark 

Assistant Professor 
D i rector, Department of I nstructional Technology 
B . S . ,  I l l i nois State Un ivers ity 
M . S . ,  Western I l l inois U n iversity 

Thomas Stauch 
Associate Professor 
Music 
B .A . , Western I l l i nois U n iversity 
M . M . ,  Arizona State Un iversity 
D . M .A . , Arizona State U n iversity 

Marjorie Sterrett 
Associate Professor 
Nurs ing 
B . S . N . ,  U n ivers ity of  Delaware 
M . S. N . ,  Northern I l l inois U n iversity 

Craig Stettner 

I nstructor 
Biology 
B .S . , Purdue U n iversity 
M . S . ,  Ball State U n iversity 
M . S . ,  Iowa State U n ivers ity 

M. Glenn Taylor 

I nstructor 
Eng l ish 
B A, Ohio U n iversity 
M . A . ,  Ohio U n iversity 
M . F. A . ,  Southwest Texas State U n iversity 

Elayne MacArdy Thompson 

Associate Professor 
Psychology 
B . A . ,  Un iversity of Wisconsin-Mi lwaukee 
M . A . ,  Kent State Un iversity 
Ph . D . ,  Kent State Un iversity 

Tom L. Thompson 

Assistant Professor 
D i rector, D isabi l ity Services and 

ADA Compl iance Officer 
B A, Tri n ity U n iversity 
M .A . , Northern I l l i nois U n ivers ity 

Judith Thorson 

Professor 
Vice Pres ident of Admin istrative Services 
B . S . ,  U n ivers ity of M innesota 
M . P.A. , I n d iana U n iversity 
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Trygve Thoreson 

Professor 
Eng l ish 
B .A . , Ar izona State U n iversity 
M .A . , Northwestern U nivers ity 
Ph . D . ,  Northwestern U n ivers ity 

Cheryl Turnauer 
Assistant Professor 
Fashion Design/Fash ion Merchand is ing 
A.A. , Wi l l iam Rainey Harper  Col lege 
B . A . ,  Nat ional  Col lege of Education 
M . A . ,  Northern I l l i no is U n iversity 

Elizabeth Turner 
Associate Professor 
Eng l ish  
B .A . , George Mason U n iversity 
M . A . ,  U n iversity of Tu lsa 
Ph . D . ,  U n ivers ity of Nebraska 

Michael Vijuk 

Professor 
Bus iness 
B . A . ,  Carthage Col lege 
M . B .A. , Roosevelt U n iversity 

Renate von Keudell 

Associate Professor 
German 
A .A .  Wi l l iam Rainey Harper Col lege 
B.A. ,  E lmhurst Col lege 
M . A . ,  Northwestern U n iversity 

Denise L. Walsh 

I nstructor 
N u rs ing 
B . S . N . ,  Loyol a  U n iversity 
M . S . ,  Northern I l l i no is U n iversity 

Jessica L. Walsh 

I nstructor 
Eng l ish  
B .A . , Kalamazoo Col lege 
M .A . , The U n iversity of Iowa 
Ph . D . ,  The U n ivers ity of I owa 

Dennis Weeks 
Associate Professor 
Dean , Liberal Arts 
A .A . , Des Moines Area Commun ity Col lege 
B .A . , Western I l l ino is U n iversity 
M . A . ,  Western I l l i nois U n iversity 
Ph . D . ,  Saint Lou is  U n ivers ity 
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Barbara Q ,  Weil 

Assistant Professor 
Chemistry 
B .S . ,  Franciscan U n iversity 
M .S . , U n iversity of C inc innati 

Jeanne Weiland 

Associate Professor 
Dental Hyg iene 
AAS. , Wi l l iam Rainey Harper Col lege 
B.S. , Nat ional Col lege of Education 
M.A . E . ,  National-Lou is U n iversity 

Janet Friend Westney 

Professor 
Student Development Facu l ty Member 
B . M . ,  Western Mich igan U n iversity 
M . A . ,  Un iversity of Mich igan 
Ed . D . ,  Nova Un iversity 

Patricia Widder 

I nstructor 
Mathematics 
B . D . ,  Florida State U n iversity 
M .A . , Eastern I l l inois Un iversity 

C. Jayne Wilcox 

Professor 
Chemistry 
B . S . ,  Chestnut H i l l  Col lege 
Ph . D . ,  Un iversity of Pennsylvan ia 

LaVonya Williams 

I nstructor 
Student Development Facu lty Member 
B.S. , Western I l l inois U n iversity 
M .S .Ed . ,  Western I l l i nois U n iversity 

Andrew Wilson 

Assoc iate Professor 
Eng l ish 
B . S . ,  Bowl ing  G reen State U n iversity 
B .A. , Bowl ing  G reen State U n iversity 
M . A . ,  Ohio U niversity 
Ph . D . ,  Kent State U n iversity 

Benjamin J.  Yoder 

I nstructor 
Eng l ish as a Second Language and L ingu istics 
B .A . , Southern Oregon State Col lege 
M .A . , U n iversity of I l l i nois at Ch icago 

Denise Yurik 

I n structor 
D i rector of Health and Psychological  Services 
B . S . ,  U n iversity of Texas at Ar l i ngton 
M . S . ,  U n iversity of Mich igan 

Judith Zaplatynsky 

Assistant Professor 
Computer I nformation Systems 
B . S . ,  Northern I l l inois U n iversity 
M . S . ,  Northern I l l ino is U n iversity 

Renee S. Zellner 
Professor 
Physical Education 
B . S . ,  U n iversity of Wisconsin 
M .A . , Northwestern U n iversity 

Kathy Zuo 
Assistant Professor 
Eng l ish as a Second Language and L ingu istics 
B .A . , Moody B ib le  I n stitute 
M . A . ,  U n iversity of I l l inois 
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About Harper College . . . . . . . . . . . . . .
Academic Advising and Counsel ing Center . 
Academic Calendar . . .  
Academic Honesty Policy 
Academic Honesty Pol icy 
Academic Honors 
Academic Progress Requirements for 

Financial Assistance . .  
Access and Disabi l ity Services . 
Accessibi l ity . 
Accounting Curricula 
Accounting Associate Certificate 
Accounting Associate: Associate in  

Appl ied Science Degree 
Accounting Clerk Certificate 
Accounting Courses ACC . . .
Accounting-Payrol l ,  State and 

Local Taxes Certificate 
Accreditation 
Administrative Assistant Certificate 
Administrative Technology Courses OFC 
Administrative Technology Curricula 
Admission 
Adult Educational Development 
Adult Educational Program Courses AED . . .
Advanced Floral Design Certificate 
Advanced LAN Management Certificate . .  
Advanced Management Certificate . 
Advanced Placement (AP) Program . .  
Alcohol Awareness Train ing . .  
Alternative Credit Programs . .  
American Counci l  on Education 

Credit Recommendations . 
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Americans With Disabil ities Act . .
Anthropology Courses ANT . . .  
Arboriculture Certificate . 

. . . . . . . .  .42 

Architectural CAD Certificate . 
Architectural Technology Certificate 
Architectural Technology Courses ATE 
Architectural Technology Curricula 
Architectural Technology: Associate in  

Appl ied Science Degree 
Art 
Art Col lection . .  
Art Courses ART 
Art Education . 
Assessment and Placement 
Assessment and Placement Policy . 
Associate Degrees . .  
Associate in  Appl ied Science 

Degree Requirements 
Associate in  Arts Degree Requirements 
Associate in  Engineering Science 
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Degree Requirements . . . .  75 
Associate in  Fine Arts-Art Degree Requirements . . . . .  76 
Associate in  Fine Arts-Music Degree Requirements . .  77 
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Associate in Fine Arts-Piano Pedagogy Degree 
Requirements . . . . . . . .

Associate in  Science Degree Requirements . .
Astronomy Courses AST 
Athletics . .  
Attendance Policy 
Auditing a Course 

B 
B.A.S.S.E .T. Alcohol Awareness Training . 
Banking (See Financial Services) 
Biological Sciences 
Biology Courses B IO 
Blended Courses . .  
Board of Trustees . . .  
Bookstore . 
Bread and Pastry Arts Certificate . . .  
Bread and Pastry (See Hospital ity Management) 

. . . .  78 
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Bui ld ing Codes and Enforcement Courses BCE . . . . 228 
Bui ld ing Codes and Enforcement Curriculum . . . 1 30 
Bul letin Boards and Publ icity . . . . . . . . . . . . . .45 
Business Administration . .92 
Business Office .39 

c 
Calendar 
Campus Faci l ities . 
Campus Map . 
Cardiac Technology Courses HP I  
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Card iac Technology: Associate in 
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Cardiac U ltrasound Technology . . . .
Card iopulmonary Rehab Continuing 
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Education Classes . . . . . . . . .  63 
Career Center . . . . .  32 

Career Development Course CDV . . 233 
Career Programs . . . . 1 8 ,  80 
Center for Mu lticu ltural Learning . . . . .  32 
Center for New Students and Orientation . . .  33 
Certifications and Affi l iations . . . . . . . . .  1 3  
Certified Financial Planner (CFP) Train ing . . . .  60 

Certified Nursing Assistant Certificate . . . 204 
Certified Nursing Assistant Course CNA . . . . . 242 
Certified Professional Secretary Certificate . . . 1 25 
Chargeback Tuition . . . . . . . . .  22 
Chemistry . . . . . . . . . . . . . .  93 
Chemistry Courses CHM . . . . 233 
Chi ld Learning Center . . . . . .  39 
Citizenship Training Program . . . . .  85 
CLEP (College Level Examination Program) . . . .  86 
College Accessib i l ity . . .33 
College Center . . . .45 
College District No. 5 1 2  - Map . . . .  9 
College Hours . . . . . . . . . . . 8  
College Level Examination Program (CLEP) . . . . .  86 

College Pol icies . . . . . . . . . .  .44 



Commerc ial Credit Management (See 
Financial Services) 

Commercial Credit Management Curr icula . 
Communicable Diseases Policy 

. . .  1 32 
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. . . . . .  65 Community Career Services 

Commun ity Services 
Community Success Services 
Community Tutoring Center . 
Compact Agreements 
Compl iance Actions . 
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Computer Appl ications Software Courses CAS 
Computer I nformation Systems Courses C IS 
Computer I nformation Systems Curr icu la 

. .  233 

. .  234 
. . . . . .  1 33 

Computer I nformation Systems 
Technical Certificate . . . . . . . . . . .  1 43 

Computer Science Courses CSC 
Computer Science: I nformation Systems 

. .  244 

Emphasis . . . . . . . . . . . . . . 94 
Computer Science: Techn ical Emphasis . . . .  95 
Conduct . . . . . . . . . . . . . . . . . . . . . . .35 
Continu ing Education . . . . . . .  59 
Cont inu ing Education Certif icate Programs . . . . . . . .  63 
Cooking Continu ing Education Classes . . . . . .  62 
Cooperative Programs . . . . . . . . . . . . . 8 1  
Cooperative Work Experience Courses CWE . . . 245 
Cosmetology Train ing . . . . . . . . . . . . . . . . . . . . . . . . . .  6 1  
Crafts Conti nu ing Education C lasses . . . . . . . . . . . . . .  62 
Credit Programs and Requ i rements . . . .  67 
Crime Awareness and Campus Security Act . . . . . . .  .42 
Criminal Justice . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  96 
Criminal Justice Certif icate . 1 46 
Criminal Justice Courses CRJ . .  242 
Criminal Justice Curr icula . . . . . . . . . . . . .  1 45 
Criminal Justice: Associate in  

Appl ied Science Degree 
Cul inary Arts Certif icate . . .  
Cultural Enrichment Classes 

D 

. . . .  1 45 
. . . . . . . . . .  1 75 
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Deferred Payment Plan .39 
Degree Requ i rements Overview . . . . . . . . . .  7 1  

Degrees . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 2  
Dental Hygiene Courses DHY . . . .  245 
Dental Hygiene Curr icu lum . . .  1 47 
Dental Hygiene: Associate in  

Applied Science Degree . .  1 47 
Dietary Manager Certif icate . . . . . . . . . . . .  . . . .  1 50 

. .  246 
. . . . . . . . . . . .  1 49 

Dietetic Technician Courses DIT 
Dietetic Technic ian Curr icu la . . .
Dietetic Technic ian: Associate in  
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Disabi l ity Services . . . . . . . . . . . . . .  33 
Discrimination Complaint Procedure 
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Use of Tables or Display Space . .
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Diversity Course DIV 
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Domestic Refrigeration and Heat ing Certificate 
. . 247 
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Drug Free Schools and Commun it ies Act . . .42 
Dual Admission Programs . . . . . . . . . . . 1 9  

E 
Early Ch i ldhood Education Curr icu la . . . . . .  . . . . . .  1 5 1  

Early Ch i ldhood Education . . . . . . . . . . . . . . .  97 

Early Ch i ldhood Education 
Admin istrator Certificate . . 1 53 

Early Ch i ldhood Education 
Assistant Teacher Certificate . 1 54 

Early Ch i ldhood Education Courses ECE . . . . . . . . . . 247 
Early Ch i ldhood Education Teacher Certif icate . . . 1 54 
Early Ch i ldhood Education : Associate in  

App l ied Science Degree . . . . . . . . . . . .  . 
Early Ch i ldhood Education: Fami ly Ch i ld  

Care Certificate 
Early Ch i ldhood Education :  I nfant/Toddler 

Certif icate . 
Early Ch i ldhood Education :  Before/After 

School Care Certif icate 
Early Ch i ldhood Education :  Special Education 
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Paraprofessional Certificate . . . 1 53 
E-Commerce Merchandis ing Certificate . . . . . . . . .  1 92 
Economics Courses ECO . . .  250 
Education Courses EDU . . . . . . . . . . .  250 
Education Service Agreement . . . . . . . 22 
E lective Courses for A.A. and A.S. Degrees . . . . . . .  7 4 
Electrical Maintenance Certif icate . . . . .  1 57 
Electrocard iograph Techn ician Certif icate . . . . . . . . . .  1 55 
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Electronics Certificate . . . . .  1 58 
Electronics Courses ELT . . . . . . . . . . . . . . . . . .  252 
Electronics Technology Curr icu la . . . . . . . . . . . . . . 1 56 
Electronics Technology: Associate i n  

Appl ied Science Degree . . . . . . . . . . . . .  . . 1 56 
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. . . .  . 253 
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Elementary Education . . . . . . . .  . 
Emergency Medical Services Courses EMS 
Emergency Medical Services Curr icula 
Emergency Medical Services: Associate i n  

Appl ied Science Degree . . . . . . . . . . . .  1 59 
Employment Sk i l ls  Program . . . . 86 
Endowments/Scholarsh ips . .38 
Engineering . . . . . . . . . . . 1 0 1 
Engineering Courses EGR . . . .  25 1 
Engl ish . . . . . . . . . . . . . . . . . . . . . . .  1 02 
Engl ish as a Second Language . . . . . . . 85 
Engl ish as a Second Language Courses ESL . . .  255 
Engl ish Courses ENG . . . . . . . . . . . . . . . . . . . . .  . 254 
Enrol lment Options . . . . . .  1 8  
Enrol lment Status Verification . . . . . . . . . . . . . . . .23 

ESL (Engl ish as a Second Language) . . . .85 

Executive Assistant: Associate in 
Appl ied Science Degree 

Extension Centers 

F 
Facu lty 
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Family Educational Rights and Privacy Act . . .43 
Fashion Design Certificate . . . . . . . . . . . . . .  1 62 
Fashion Design Courses FAS . . . . . . . . .  258 
Fashion Design Curricula . . . . . . . . . . . . . . . . . . . .  1 6 1  
Fashion Design: Associate i n  

Applied Science Degree . . . . . . . . . . . . .  1 6 1  
Fashion Merchandising Curriculum . . . . . . . . . . . . . . .  1 63 
Fashion Merchandis ing:  Associate in  

Applied Science Degree . . . . . . . . . . . . . .  1 63 
Fees . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 1  
Financial Assistance . . . .  37 
Financial Management Certificate . . 1 66 

Financial Services Courses BFC . . . . . . 229 
Financial Services Curricula . . . . . . . . . . . . 1 64 

Financial Services: Associate in 
Appl ied Science Degree . . . . . 1 64 

Fine Arts Continuing Education Classes . . . .  62 

Fine Arts Courses FNA . . . . . . . . . . . . .  262 

Fire Science Courses FIS . . . . . . . . . . . . . . 260 

Fire Science Technology Certificate . . . . . . . . . 1 69 
Fire Science Technology Curricula . . . . . . . . . .  1 67 
Fire Science Technology: Associate in  

Applied Science Degree . . . . . . . . . . . . .  1 67 
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Floral Design Certificate . . . . . . . . . . . . . . . . . 2 1 3  
Food Service . . .  39 
Food Service Management Certificate . . . . . . . . . . .  1 75 
Food Standards and Sanitation Training . . . . . . . . 6 1  

Forgiveness Policy . . . . . . . . . . .  28 
French Courses FRN . . . . . . . . . . . . . 262 
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Garden Center Operations Certificate . . . . . .  2 1 3  
G E D  (General Education Development) Programs . . . .  85 
GED Open Test Center . . . . . . . . . . . . . . . . . . .  33 
General Education . . . . . . . . . . . . . .  68 
General Education Development (GED) Programs . . . .  85 
General Management Certificate . . . 1 88 
General Office Certificate . . . .  1 25 
Geography Courses GEG . .  264 
Geology Courses GEO . . . . . . . . . . . . . 265 
German Courses GER . . . . . .  265 
Goll Course Maintenance Certificate . . 208 
Grading . . . . . . . . .  . 26 

Graduation Requirements . . . . . . . . . .  68 
Grounds Maintenance Certificate . .  2 1 3  
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Harper College History 
Harper College Mission 
Harper College Phi losophy 
Harper, Wi l l iam Rainey . . . . . . . . . .  . 
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Health Services . . . .  34 
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Healthcare Training . . .  
Heating Services Certificate 
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Heating ,  Venti lation and Air Condition ing 
(HVAC) Courses RAC . . . . .  305 

Heating,  Venti lation and Air Condition ing 
(HVAC) Curr icula . . . . . . . . . . . . . 1 70 

High School Dual Credit Program . . . . . . . .  64 
High School Shared Courses . . . . . . . . . . . .  64 
History . . . . . . . . . . . . . . . . . .  1 04 
History Courses HST . . . . .  267 
Home and Garden Continuing Education Classes . . . .  62 
Home Health Aide Certificate . . . . . . . . . . . . . . . . . 204 
Home Health Aide Course H HA . . . . . . . . . .  266 
Home Ownership Continuing Education Classes . . . . .  62 
Honors Program . . .  85 
Horsemanship-Youth . . . . . . . . . .  63 
Horticulture (See Plant Science Technology and 

Park and Goll Maintenance) 
Hospital ity Management Courses FSM 
Hospital ity Management Curricula . .
Hospitality Management: Associate in  

Applied Science Degree 
Hotel Management Certificate . . . . . .  . 
Human Resource Management Certificate 
Human Services Courses HSC . .  
Humanities Courses HUM 
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. .  269 

I l l i nois Articulation I n itiative . . . . . . . . . . . . . . .  . . .69 
I l l i nois Articulation I n itiative Transcripting 

Requi rements . . . . . . . . . . . . . . . . . . . .  70 
I ncomplete Grades . . . . .  29 

I ndependent Study Course I DS . . . 269 
Industrial and Retai l  Security Certificate . . . 1 46 
Insurance (See Financial Services) . .  1 76 
I ntensive Engl ish Program . . . .  85 
I ntercollegiate Ath letics . . . . . .  35 
I nterior Des ign Courses IND . .  269 
I nterior Design Curr iculum . . . 1 77 
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I nternational Business Certificate 
International Business Curricula 
I nternational Business: Associate in 
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I nternational Students 
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I nternational Stud ies Program . .
I nternational Trade Train ing 
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IT Training . . . . . . . . . . . .  . 

J 
Japanese Courses JPN 
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Journalism Curr icula 
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LAN Management Certificate 
Landscape Design Certificate 
Language Academy-Adult . . .
Language Academy-Chi ldren's 
LAP Courses . . . . . . . . .  . 
Late Start C lasses . . . . . . . . . . . . . . .  . 
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Law Office Administrative Assistant Certificate 
Law Office Administrative Assistant Curr icula . 
Law Office Admin istrative Assistant: 

Associate in Appl ied Science Degree . . . ' . 1 83 
' .35 

" ' . 1 05 
. .  36 

' '  . 203 
' '  .62 

" 1 9  
' ' '  . 276 

' ' '  . 85 
' ' ' ' ' ' '  . 274 

Learning Achievement Program 
Liberal Arts . 
Library Services . . . .
Licensed Practical Nurs ing Certificate 
Lifelong Learn ing Institute . .  
Limited Enrol lment Programs . .  
Linguistics Courses LNG 
Literacy Program 
Literature Courses LIT 

M 
Mammography Certificate 
Mammography Courses MAM 
Mammography Curr iculum . . . . . . . . . . .  . 
Management Courses MGT 
Management Curr icu la . . . .
Management Development Program 
Management: Associate i n  Appl ied 

' '  . 1 85 
' '  . 276 

' ' ' ' ' '  . 1 85 
' '  .277 
' '  . 1 86 

' '  . 6 1  

Science Degree . . . . . . . . . . . . . . . . . . . . . . .  1 86 
Mandatory Advis ing for Students on Probation . . . . . . .  28 
Map, Campus . . . . . .  6 
Map, District . . . . . . . . .  9 

Marketing Courses MKT . . .  279 

Marketing Curricula . . . . . . . . . . . . . . . . . . . . .  1 90 
Marketing: Associate in Appl ied Science Degree . . 1 90 
Mass Communications . . . .  1 06 
Mathematics . . . 1 07 
Mathematics Courses MTH . . 283 
Media Design Certificate . . . . . . . .  1 8 1  

Media Services . . . 37 

Media Writing and Design  Certificate . . . 1 82 

Media Writing Certificate . . . . . . . 1 8 1 

Medical Office Administration Courses MOA . .  281 
Medical Office Administration Curr icula . 1 94 
Medical Office Assistant Certificate . . . . . . . 1 99 
Medical Office Assistant: Associate i n  

Applied Science Degree . 1 95 

Medical Transcriptionist Certificate . . . . . .  200 

Meeting Planning Train ing . . . . . . . . . . .  6 1  
Microcomputer Support Specia l ist Certificate . . .  1 40 
Microcomputers in Business Certificate . . . . . . . . 1 39 
Microcomputers in Business: Associate in Appl ied 

Science Degree . . . . .  1 33 
Mind/Body Cont inu ing Education Classes . . . .  63 
Mission . .  . . . .  1 2  
Music . . . . . . . . . . . . . . . . .  1 08 

Music Academy-Adult . . . . . . . 62 

Music Academy-Youth 
Music Courses MUS 
Mus ic  Education 

N 

' .63 
' '  ' '  . 286 

' 1 1 0  

NetPrep TM Senior Network Special ist Certificate . . . 1 4 1  
Network Special ist Certificate . . . . . . . . .  1 4 1  
Nonnative Literacy Program . .  85 
Non-Profit Management Train ing . . . . .  61  
Non-Sol ic itation Pol icy . . . . . . . .  30 
Northwest Education to Careers Partnersh ip . . .  64 
Nursery Operations Certificate . . . . . . . . . .  208 
Nursing . . . . . . . . . . . . . . . . .  1 1 1  
Nursing Courses NUR . 288 
Nurs ing Curr icula . . . . . . . . . . . . . . .201 
Nurs ing:  Associate i n  Appl ied Science Degree . . . . . 201 

0 
Office Technology Certificate . .  
Officers of the Col lege . 
On l ine Communications Certificate . 
On l ine Learn ing . . .  
Open Entry Classes . . .  
Orientation Course ORN 

p 
Paralegal Studies Certificate 
Paralegal Studies Courses PLS 
Paralegal Studies Curr icula . 
Paralegal Studies :  Associate in Appl ied 

' '  ' ' ' '  ' '  1 26 
' ' ' '  ' . 3 1 3  

' ' '  . 1 82 
' .84 

' ' ' '  .84 
' ' '  ' '  . 292 

' ' ' ' ' '  . 206 
' '  .301 
' '  . 205 

Science Degree . . . . .  205 

Paramedic Certificate . . . . . . . . .  1 60 

Park and Golf Maintenance Courses PKM . . . . .  300 
Park and Golf Maintenance Curr icula . . . . . . . . . . . . .  207 
Park and Golf Maintenance: Associate in 

Appl ied Science Degree . . . . . . . . . . . . 207 
Personal Enrichment C lasses . . . . . . . . . . . . . .  6 1  
Personal Finance Continu ing Education C lasses . . . . . 6 2  
Pharmacy Techn ician Certificate . . 209 

Pharmacy Techn ician Courses PHT . . .  298 
Pharmacy Technic ian Curr iculum . . . . . 209 
Phi losophy Courses PH I  . . . . . .  297 
Phlebotomy Certificate . . . . . .  . 2 1  o 
Phlebotomy Courses PHB . .  297 
Phlebotomy Curricu lum . . . . . . . . . . . .  . 2 1  O 

Physical D istribution Certificate . 2 1 8 

Physical Education . . 1 1 2  

Physical Education Courses PED . . . . . . . . . . .  . 292 
Physical Fitness Continu ing Education C lasses . . . . . .  63 
Physical Science Courses PHS . 298 
Physics Courses PHY . . . . . .  299 
Plant Propagation Certificate . . . 2 1 4 
Plant Science Technology Courses PST . . . . . . 303 
Plant Science Technology Curr icula . . . . .  2 1 1 
Plant Science Technology: Associate i n  

Appl ied Science Degree . . . . .
Pol icies and Procedures . . . .
Pol it ical Campaign ing on Campus 
Pol i t ical Science . .  

' ' ' . 2 1 1 

' ' .4 1  
' ' ' ' ' '  .49  

" ' ' 1 1 3  

333 



' ' ' ' .302 Political Science Courses PSC 
President's Message 
Probation 

' ' ' ' '  ' '  .5 

Professional Development Courses . .
Proficiency Examination Program 
Programming Certificate 
Programming:  Associate in Appl ied 

. .  28 
' .60 
' .86 

' ' '  . 1 42 

Science Degree 
Psychological Services 
Psychology . 
Psychology Courses PSY 
Purchasing Certificate 

' ' ' ' ' ' ' ' ' ' '  ' '  . 1 35 
' .34 
. 1 1 4  

' ' '  .304 
' ' '  . 2 1 8  

R 
Reading Courses RDG 
Readmission 
Real Estate Brokers License Preparation 

' ' '  .306 
.20 

Certificate . . . . . . . . . . . .  . . 1 66 
' '  .307 

' . 1 66 
.60 

' .6 1  

Real Estate Courses RES 
Real Estate Sales Professional Certificate 
Real Estate Training 
Refrigerant Handl ing Training 
Refrigeration and Air Condition ing Service 

Certificate . .  
Refrigeration and Ai r  Conditioning Technology 

Curricula . . .  
Refrigeration and Air Condition ing:  Associate in 

. 1 7 1 

. ' .2 1 4 

Applied Science Degree . . .  1 70 
Refrigeration Service Certificate . 1 7 1  
Repeat Policy . . . . . .  28 
Requirements for AA Degree . . . . .  .72 
Requirements for AAS.  Degree . . . . . . . . . . . .  .79 
Requirements for A .E .S .  Degree . 75 
Requirements for A .FA-Art Degree . . . . .  76 
Requirements for A .FA-Music Degree . . . .77 
Requirements for A .FA-Piano Pedagogy Degree . .  78 
Requirements for AS. Degree . . . . .  73 
Requi rements Overview . . . 7 1  
Residency . . . . . . . . . . . . . . . . . .  2 1  
Residential Comfort Systems Certificate . . 1 72 
Retai l  Merchandising Certificate . 1 93 

s 
Sales Management Certificate . 
Scholarships . . . . . . . . . .  . 
Scholarsh ips,  Transfer . 
Secondary Education 
Secretarial Certificate . 
Senior Discounts-Continuing Education 
Service Learning 
Services for Persons with Disabi l it ies 
Sexual Harassment Policy . .  
Sexual Offenses, Policy Regarding 
Sign Language Courses SGN 
Sign Language Interpreting Certificate 
Sign Language I nterpreting Courses ITP 
Sign Language Interpreting Curriculum 
Small  Business Management Center . 

334 

. 1 93 
' . 37 
' .69 

' ' ' '  .99 
. 1 27 

' ' ' ' ' ' ' ' ' ' '  .65 
' .35 
' . 1 5  
. . 49 

' '  47 
' ' ' '  .308 

' ' '  . 2 1 5  
' ' ' '  .271  

' ' '  . 2 1 5  
' .6 1  

Small Business Management Certificate . 
Smal l  Bus iness Management: Associate in  

Appl ied Science Degree 
Smoking Policy . 
Smoking Policy . . . . .
Sociology . .  
Sociology Courses SOC 
Spanish Courses SPA 
Speakers Policy 
Special Education . . . . . . . .  . 
Speech and Theatre Courses SPE 
Speech Communication . 
Standards of Academic Performance 
Student Activities . 
Student Activities Awards Programs 
Student Code of Conduct and Dispute 

Resolution Procedures . . .  
Student Complaint Process . 

. 1 89 

. 1 87 
' ' ' ' ' ' ' '  .35 

.50 
. 1 1 5  
.309 
. 3 1 0  

' ' '  .50 
. 1 00 

' '  . 3 1 1 
. 1 1 6  

' '  .26 
' .34 
' .50 

Student Development Courses and Seminars 

' ' '  . 5 1  
' .30 

' ' ' ' '  .86 
Student Dress 
Student Financial Assistance . . .  
Student Records Pol icy 
Student Right to Know Act . 

' '  .56 
' .37 
' . 30 
' 43 

Student Senate . .  . ' ' '  ' ' ' '  ' ' '  ' .35 

Sunrise Classes . . . . . .  . 
Supply Chain Management Certificate 
Supply Chain Management Courses MAT 
Supply Chain Management Curricula . 
Supply Chain Management: Associate in  

.84 
' ' ' '  . 2 1 7 

' .276 
' '  . 2 1 6  

Appl ied Science Degree . . . . . . . . . . . . . . . . . . 2 1 6  
Swimming-Youth . . . . . .  63 

T 
Table of Contents . . . .
Teacher Development Training 
TECH 
TECH Certified IT Training . . 
Technical Education and Consulting @ Harper 
Telecourses 
TeleWeb Courses . 

' '  . 7  
' ' ' ' '  . 6 1  

' '  .64 
' '  .59 

' .64 
' . 84 
' .84 

Test Reviews 
Theatre Arts 

' ' ' '  ' ' '  ' . 6 1  
. 1 1 7  

Transcripts . . . . . .29 
Transfer Agreements . . 69, 71 
Transfer Compact Agreements . . . . . 70 

Transfer of Credit to Harper College . . . . . . . . . . . .  29 

Transfer Programs . .  69 

Transfer Scholarships . . . . . . . . . . . . . . .  69 
Tuition and Fees . . . . . . .  2 1  
Tuition Refund Policy . . . . .  22 
Turfgrass Maintenance Certificate . . . . . . . . . . . . . . . . 208 

Tutoring Center . . 36 

v 
Veteran Services 
Videoconference Classes 
Volunteer Management Training 

' .39 
' .84 

' ' ' ' '  .6 1  



w 
Web Development Certificate 
Web Development: Associate in Appl ied 

Science Degree . . 
Web Visual Design Certificate . .  
Weekend Col lege . . .  
Wel lness and Sports Continu ing Education 

Programs 
Wel lness Programs 
Withdrawals . . . . . . . . . .  . 

Women's Program . . .  . 
Workforce Development 
Workplace Violence Pol icy . 
Writing Center . . . . . . . . . .  . 
Writing Studio . .

x 
XLR8 Program 

v 
Youth Programs 

. .  1 44 

. . 1 37 
. . .  1 44 

. . .  84 

. . . . . .  63 
. . . 34 

. . . . . . . . .  23 
. . .  33, 62 

. . .  64 
. . . . . .  56 

. . .  36 
. . . . . .  62 

. . .  84 

. . .  62 

I 

335 



Q.) 
°' 
Q.) 
0 

0
,,_ 
(].) 
a. 
,,_ 
co 

I 


	119



