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Open Registration As Scheduled April through August 20 

Faculty Report August 21 

Late Registration August23, 24, 25 

Classes Begin August27 

Last Day for Late Registration August 31 

Last Day for Adding Classes August 31 

Labor Day September 2-3 

Last Day for Refunds September 8 

Midterm October 19 

Veterans' Day November 12 

Thanksgiving November 22-25 

Classes Resume November 26 

Last Day for Withdrawals December 15 

Final Exams (Emergency closing 

of campus could delay exam period) December 1 7-22 

Semester Break Begins December 23 

Open Registration as Scheduled October-January 8 

Faculty Report January 9 

Late Registration January 1 0 , 11 , 1 2

Classes Begin January 15 
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Summer 
Session 

Academic Calendar 

Last Day for Late Registration 

Last Day for Adding C lasses 

Last Day for Refu nds 

Lincoln ' s  Birthday (observed) 

Midterm 

Good Friday 

Spring Vacation 

C lasses Resume 

Last Day for Withd rawals 

Final Exams 

Graduation 

(Two Eig ht-Week Stag gered Terms) 
Registrat ion 

C lasses Begin (f i rst eig ht-week term) 

Last Day for Late Reg i stration 

Last Day for Adding C lasses 

Last Day for Refunds  (f i rst term) 

Classes Beg i n  (second eight-week term) 

Last Day for Late Reg istration 

Last Day for Add ing  Classes 

Last Day for Refunds  (second term) 

M idterm 

Independence Day (c lasses not in sess ion) 

Last Day for Withdrawals (f i rst term) 

F ina l  Exams (f i rst term) 

Last Day for Withd rawals (second term) 

Fina l  Exams (second term) 

January 21 

January 21  

January 28 

February 1 2  

March 7 

April4 

April 5- 13 

April 14 

May 10 

May 1 2-17 

May 18 

May 22, 23 

May 27 

May 29 

May 29 

June 2 

June 23 

June 25 

June 25 

June 28 

Ju ly 3 

July 4 

July 7 

Ju ly  17-18 

August 4 

August 14-15 
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Dean of Career Program Development & Continuing Education 

D129, Ext. 290 

Affirmative Action 
College Relations A314, Ext. 230, 279 

Child Care Service 
D116, Ext. 262 (office - D275) 

College Newspaper Harbinger 
A367, Ext. 460, 461 

Continuing Education Non-Credit Offerings 
CE Admissions C101. Ext. 410, 412 

Credits or Graduation Requirements 
Office of Admissions & Registrar 

A210, Ext. 505 & Student Development Faculty 

Dropping and Adding Courses 
Student Development Faculty in Student Development 
Center, A347, or in Divisional Offices, 

& Office of Admissions & Registrar 

A210, Ext. 500 

Full or Part Time Work 
Illinois Job Service Representatives 

F132, 397-4492 or 397-4509 

Grade Reports 
Office of Admissions & Registrar A213, Ext. 500 

Handicapped Services 
Health Services A362, Ext. 340 

Health Services 
A362, Ext. 340 
Hearing Impaired Program Support Services 
A147, Voice - Ext. 267 TIY - 397-7600 

Intercollegiate Athletics 
Coordinator, Men's Athletics 

M215, Ext. 466, 467 

Coordinator, Women's Athletics 

M214, Ext. 466, 467 

lntramurals 
Coordinator of lntramurals 

Bldg. M, Ext. 466, 467 

Lost and Found Items 
Public Safety Office 
8103, Ext. 211, 330 

Parking and Public Safety 
Public Safety Office 

8103, Ext. 211, 330 

Medical Parking Permits 

Health Services, A362, Ext. 340 
Permission to Carry More Than 18 Hours 
Dean of Career Program Development & Continuing Education 

D129, Ext. 290 

Personal Problems 
Student Development Faculty in Student Development 

Center, A347, or in Divisional 
Offices, & Health Services, A362 
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Program Board 
Student Activities Office 

A336, Ext. 274, 242 

Rehabilitation Act of 1973 (Section 504) 
Vice President of Student Affairs 
A317, Ext. 360, 361 

Scholarships, Loans or Other Financial Aids 
Financial Aid Office 

A364, Ext. 249 

Student Activities Registration and Activities Calendar 
Student Activities Office 
A336, Ext. 243 

Student Activity Cards 

Business Office 

A214, Ext. 439, 497 
Student Clubs and Organizations 
Student Activities Office 

A336, Ext. 242 

Student Government 
Student Senate Office 
A332, Ext. 244 or 
Student Activities Office 

A336, Ext. 243 

Student Grievances 
Vice President of Student Affairs 
A317, Ext. 360 

Transcript of Your Credits 
Office of Admissions & Registrar 

A213, Ext. 500 
Transfer to Another College 
Student Development Faculty or 

Office of Admissions & Registrar 

A213, Ext. 505 

Tuition and Fee Payment 
Business Office 

A214, Ext. 439 

Tuition Refund 
Office of Admissions & Registrar 
A213, Ext. 500 
Medical Reasons 
Health Services, A362, Ext. 340 

Veterans Affairs 
A364, Ext. 254 

Vocation or Job Selection 
Student Development Faculty in Student Development 

Center, A347, or in Divisional Offices, or 
Illinois Job Service Representatives, 

F132, 397-4492 or 397-4509 

Withdrawal from College 
Student Development Faculty in Student Development 

Center, A347, or in Divisional Offices, & Office 

of Admissions & Registrar 

A213, Ext. 500 
Medical Withdrawal 

Health Services, A362, Ext. 340 
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There is more to college than attending classes. Harper 

offers an extensive student activities program in which you can 
become involved in two ways: (1) in the planning and operation 

of the program, and/or (2) by attending the various activities 
offered during the year. Students of all ages, backgrounds, and 

interests are encouraged to participate in the plannir(:J and 
directing of activities. This provides practical learning 

experiences which can be applied later in life. Look over the list 

of programs, activities and services and take advantage of what 
Harper has to offer. 

The Student Senate of Harper College (SSHC) is an 

elective body composed of members who represent 

the following academic divisions and special interest groups: 

Academic Divisions (One representative from each division) 

Business and Social Science Mathematics, Physical 

Communications, Humanities Science and Technology 

and Fine Arts Physical Education, Athletics 

Life Science and and Recreation 
Human Services 

Special Interest Groups 

Club and Organization Council three members 
Peer Counselors one member 

Student Trustee one member 

The offices of president, vice-president, and treasurer are 
elected from within the above membership. 

The election of the representatives from the academic 

divisions is held within the first six weeks of the fall semester. 

Election information is available in the Student Activities Office, 
A336, third floor of the College Center. 

Students are strongly encouraged to become actively 

involved in the college through the Student Senate. The SSHC 
represents Harper students to the faculty, administration, and 

Board of Trustees in the formulation of policies that affect 
students. 

It also budgets and recommends allocation of student 
activity fee funds, appoints students to college committees, 
reviews and recommends changes in college policy, and 
promotes general student welfare. 

The Illinois legislature passed House Bill 1628 on 
September 12, 1973, providing for non-voting student 

representation on all boards governing higher education 
including two-year community colleges and four-year 

institutions. The law, signed by Governor Walker, became 

effective October 1, 1973. The community college section of the 
law stipulates that each college's Board of Trustees shall have 

one non-voting member who is a student enrolled in the college 
under the jurisdiction of the Board. The term of office is for one 

year beginning on April 15 of each year. 
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Fees 

Student Life 

Through a campus-wide referendum held at Harper College 
shortly thereafter, the procedure for the selection of a student 

trustee was determined. The student trustee is elected by 
popular vote of the student body. The Student Senate as election 

committee is responsible for overseeing all election procedures. 

The election for the student trustee is held in the spring. In order 
to qualify a candidate (1) must be a registered Harper student 

(nine or more credit hours) during both the fall and spring 
semesters; and (2) must reside within the Harper College District 

512. 

The student trustee assumes all the rights and 
responsibilities of a duly elected board member with the 

exception of his/her non-voting status. The student trustee: 

1. is allowed to make or second motions; 

2. is admitted to all sessions of the Board;

3. receives all materials elected Board members do.

As a non-voting member, the student trustee is not 

considered in determining a quorum for action of the Board. 

For additional information, contact the Student Activities 
Office, A336. 

Student activity fees are used to support the following 

programs and services: 

1. Cultural arts series of lectures, films, concerts, theater, 

and art exhibits as listed in the College/Community
Programs Brochure. Students are admitted either free or 

for a nominal admission price to these activities.
2 .  Social programs of popular films, concerts, coffeehouses,

afternoon activities, special events, etc., as listed on the 

activity calendar. Students are admitted free or for a

nominal admission price.
3. Intercollegiate and intramural sports - free admission to

all athletic events on campus.

4. Student publications - weekly student newspaper,

Harbinger, and annual visual arts/literary magazine, Point 

of View, available free to students,
5. Health Services - free medical.care including

physicians' services in the Health Service Office available 

to students.
6. A variety of clubs and organizations offered for student 

involvement including curricular and special interest

groups as well as student government, the radio station,

and speech team.
7. Child Care Services - baby-sitting service available to

children of Harper students at a reduced rate of $1.00 an 
hour.

8. Discount tickets to Chicago area sporting, amusement,

and theater attractions on a seasonal basis are offered to 
·
Harper students when they are made available to the 
Student Activities Office. 



College Center 
Program Board 

Cultural Arts 
Series 

Clubs and 
Organizations 

Student Life 

9. Free mini-courses in hobby/leisure or special interest

areas are offered each semester to students.
10. Short-Term Loans of up to $50.00 for ten days are

available to students for emergency expenses.
11. Legal Services - free legal advice by practicing

attorneys is available to students.
1 2 . Other activities/program services approved by the 

Student Senate which benefit the student body. 
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The Program Board is responsible for all social programs on 

the campus which are open to the entire student body. The 
board consists of a president, administrative assistant, a public 

relations manager, and four appointed committee chairmen, 
each responsible for one specific area of programming. These 

areas are afternoon activities, concerts and lectures, films, and 

special events. 
Selection of board members is conducted during the spring 

and in the fall. New board members are appointed by two-thirds 

vote of all current board members. 

The Program Board was designed in such a manner as to 
encourage students to explore new and creative ideas for 
programming. If you want a voice in Harper activities, join the 

Program Board by contacting the Student Activities Office. 

The cultural arts series provides the college with programs 

representative of the various arts - dance, art, drama, films and 

music, plus a forum for the discussion of issues and ideas 

through a lecture series. Financed by the student activity fee, 
these are planned by a student-faculty cultural arts committee 
and scheduled regularly throughout the year. 

Want to belong, but can't find the right group? Could be it's 

time to join one of the ones listed below, or start your own! All you 

need to do is go to the Student Activities Office (A336), pick up a 

petition, have ten interested students sign it, choose a faculty 
sponsor, turn the petition in, and you're ready to go. 

Association of Legal Students 

Astronomy Club 
Ba'hai Club 
Catholic Campus Ministry 

Cheerleaders 

Circle K 

Club & Organization Council 
Geology Club 

Junior American Dental Hygienists Association 

Junior Branch of the Food Service Executives Association 

Future Secretaries Association 
Harper's Bizarre (Fashion Design) 

Illinois Association of the Deaf 
Operating Room Technicians Club 
Phi Theta Kappa (Honorary Scholastic Society) 

Physical Education Majors Club 
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Political Science Club 

Porn Pon Squad 

Program Board 

Seekers 

Solar Energy & Alternate Resources Club (S.E.A.R.C.H.) 

Sophomore Nurses Club 

Spread Eagle Ski Club 

Student Nurses Association of Illinois 

l 
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WHCM, student radio station ,  is managed , staffed ,  and 
operated entire ly by stu dents. Th e station is  a c losed circu it 
system operating within the Co l lege Center and other bui ldings 
on campus. The station ,  however, is ru n in accordance with 
F. C.C. ru les and reg u l ations. Positions availab le  to interested 
students inc lude  announcers , engineers , news personne l ,  
music staff, sports staff, and  management person ne l .  No 
experience is  necessary. Train i ng  wil l be  provided for a l l  
positions .  I nterested students shou l d  contact WHCM in the 
Col l ege Center, A33 1 , or  extension  488. 

The Harbinger is the student newspaper on campus .  I t  is 
com p letely staffed by stu dents interested in participating in the 
prod uction of a weekly newspaper. Their opportun ity is not 
limited; it ru ns  the g amut of everything which is involved in a 
newspaper office .  

The business office hand les advertising sa les ,  composition ,  
bil l ing , and d istribution . 

There is a contribution to be made by anyone adept in 
cartooning and artwork . 

The photo lab  is involved in covering assig nments for 
p ictures and developing the film in the d arkroom. 

Reporting and writing of al l kinds are assig ned from the 
newsroom .  Previous experience in newspaper production in  
h ig h  schoo l  or  e lsewhere cou ld qua l ify a student  as an editor in  
the newsroom,  photo lab ,  or  as editor-in-chief. Editorial positions  
require re latively more time from the student. 

There is a lso an opportun ity for desig ning the pages of the 
paper at l ayout ,  and proofreading at the printer's shop .  C lerical 
work must a lso be done, such as typin g ,  photocopying ,  ordering 
supp l ies ,  and mailin g .  

There i s  something o f  interest for every student on the 
newspaper staff . Trave l  opportu nities are availab le  to student  
conferences and conventions ,  and a limited number of  tuition 
rebates are availab le  to deserving staff members at the end of 
each semester. 

I nterested stu dents shou l d  contact Editor-in-Chief ,  A367 ,  
Co l lege Center, extension 461 . 

A l iterary and art mag azine ,  Point of View, is g eneral ly  
printed each year in the sprin g .  Material for pu b l ication is 
accepted in both the fal l and spring semesters . Students 
interested in he l ping or in submitting materia ls  shou l d  contact 
Dr. E l izabeth H u l l ,  Communications ,  Hu manities and Fine Arts 
Division , F334b .  

There are several types of group  experiences led by 
counselors for any student who expresses a desire to 
participate . 

Two types of groups are offered throug h  the curricu l um for 
academic credit. The H u man Potential Seminar (PSY 1 1 0) 
assists students to u ncover their h idden potential primari ly 
through experiences desig ned to bolster their self-confidence 
and increase their motivation.  Career P lan ning and 
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Counseling 
Center 

Student 
Development 

Student Life 

Development (PSY 1 1 1 ) focuses on self-appra isa l ,  an analys is of 
the wor ld of work , and the development of job-seeki ng  sk i l l s .  
Students may  reg ister tor these courses as  a part o f  their 
reg istrat ion tor other courses .  

Non-cred it  g roups s u c h  as I nterpersonal Ettectiveness 
Labs and Ettect ive Dec is ion Making  sem inars and others are 
ottered from t ime to t ime. Students are i n formed about these 
group  otteri ngs  through  art ic les and advert isments appeari ng in 
the student news paper.  I nterested part ic ipants can s i gn  up tor 
these i n  the Student Development Center .  

Peer counselors are students tra i ned by the counsel ing 
stall to i nteract wi th other students . Peer counselors want to 
assist you duri n g  your years at H arper. They can he lp you at 
orientat ion and reg istrat ion t imes ,  g ive you transfer i nformat ion 
or just be someone to ta lk  to. Peer counselors are i nterested in 
you; look tor one when you want to tal k or need some H arper 
i n format ion .  Peer counselors can be contacted throug h  the Peer 
Counsel i n g  Center i n  the Col l ege Center, Bu i l d i n g  A, or the 
Student Development Center, A347. 

Have you a friend or relat ive who needs he lp  resolv i ng 
personal prob lems? Harper Col lege's Commu n ity Cou nsel i ng 
Center prov ides assistance to non-student mem bers of the 
commun ity.  The center otters personal  counsel i ng ,  marriage, 
and fami l y  counsel i ng ,  as wel l  as a comp lete test ing serv ice and 
vocat ional career g u i dance.  For i n format ion regard i n g  tees and 
appo intments , cal l the Comm u n ity Counsel i ng Center, 
397-3000, extens ion 273 . 

Harper v iews counsel i ng as a v i ta l  funct ion of a commu n ity 
col l ege and therefore otters an extens ive program of student 
development serv ices to students . 

Student development facu l ty serve as academic  advisers 
and their off i ces are located conven ient ly i n  the various 
academic d iv is ions throug hout the cam pus .  They ass ist 
students i n  program selection and ed ucat iona l  p lan n i n g .  
Stu dent development facu l ty are also avai lab le  t o  hel p  students 
in the career dec is ion mak ing  process .  Test i ng  can often ben·etit 
a student in th i s  i nvestigat ive process and student  development 
facu lty can arrange tor the appropriate i nterest or apt i tude tests . 
Stu dents are encourag ed to see a student development facu lty 
member when personal or soc ia l  prob lems ari se. 

The student.development center mai ntai ns  a co l lect ion of 
i nformat ion on vocat ional and co l leg e  select ion , and col lege 
catalogs tor personal use by the students . Up-to-date transfer 
i n format ion on area col leges and u n ivers i t ies is ava i lab le  from 
each stu dent development facu lty mem ber. Speci f ic  i n formation 
i s  i ncl uded on program requ i rements of transfer programs with 
these i nst i tut ions .  

Students are encouraged to see a student development 
facu l ty member in the academic d iv is ion wh ich  i nc l udes their 
major f ield of study. Student development  facu lty are avai lable 
tor academic ,  vocational  and personal  cou nsel i ng .  Each student 
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development facu l ty member sched u les and posts hours for 
open off ice hours and also sees stud ents on an appointment 
basis .  
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The Col l ege Center i s  an in tegral part of the Harper  act iv i ty 
p rogram . It is the scene of lectu res, concerts, i nformal 
d i scuss ions, dances, meeti ngs, conferences, and a var iety of 
other act iv i t i es. I ts fac i l i t ies i nc l ude  food service area, lou nges, 
meet ing rooms, game room, and off ices for student governme nt, 
c l u bs and organ izat ions,  student pub l icat ions, student 
development, health serv ice,  and f i nanc ia l  aid .  

I n  order t o  i nsu re opt i mum use of fac i l i t i es, several b u i l d i ng 
po l i c i es have been estab l i shed . Card p lay i ng and other tab le 
games are permi tted i n  the Col lege Center except i n  the 
cafeter ia between 10:30 am and 1 :30 pm. Because of l i m i ted 
seat i ng d u ri ng  these peak hou rs, the cafete r ia i s  to be used 
so le ly for d i n i ng pu rposes . Card p lay ing and other  tab le games, 
v is i t i ng, studyi ng, or any other act iv i ty, except d i n i ng, wi l l  not be 
al lowed . The second f loor lou nge and th i rd f loor game room are 
ava i lab le  for these other act iv i t ies .  Regu lat ions govern i ng the 
use of the game room are posted in that area. Stu dents are not 
a l lowed to s leep in the lou nges, in part icu la r  the f i rep lace area. A 
rest area with s leep ing cots i s  ava i lab le  i n  the Health Center, 
A362. 

Programs are occas iona l ly  he ld  wh ich  req u i re spec ia l  
arrangements and/or the movement of  students f rom one area to 
another .  I n  such cases regu lat ions wi l l  be posted or 
annou ncements wi l l  be made pertai n i ng to the area affected .  
The f i rep lace, lou nge area, and game room are  usua l ly  c losed 
du r i ng  formal ly  schedu led act iv i t ies in the lou nge. 
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lntramurals and 
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Intercollegiate 
Athletics 

Student Life 

l ntramurals and recreat ion act iv i t ies wi l l  be developed 
accord i ng  to the i nterests of the Harper students .  
Students wi l l  have the opportun i ty to part ic ipate i n  structured 
tournament-type act iv i t ies or take advantag e of the many open 
recreat ion t ime periods .  

T h e  schedu l e  o f  l ntramurals and a Recreat ion Calendar of 
Events wi l l  be posted i n  the new Physical  Educat ion ,  Ath let ic and 
Recreat ion B u i l d i ng . Announcements of u pcomi ng  events wi l l  
a lso be l i sted i n  t h e  school newspaper on a reg u l ar bas i s .  

Students are inv ited to express the i r  suggest ions for the 
type  of act iv i t ies they prefer by v is i t ing with the coord i nator of 
i ntramurals i n  Bu i l d i ng M .  

Further i nformation c a n  be obta ined by cal l i ng the 
I ntramura l  Department ,  extens ion 466.  

Harper i s  a member of the North Central Commu n ity Col lege 
Conference (N4C) and the Nat iona l  J u n ior Col lege Ath l et ic 
Assoc iat ion (NJCAA) . Col leges in the conference are Triton 
(R iver Grove),  Wrig ht (Ch icago) , Jo l iet (Jo l i et) , Rock Val ley 
(Rockford) ,  Col lege of Du Page (G len  El lyn) , Thornton (South 
Ho l land) ,  and I l l i no is Val ley ( LaSal le) . For the women 's  teams 
Harper also ho lds membersh ip  in the I l l i no is  J u n ior Col lege 
I nterco l leg iate League for Women ( I JCLW) . 

First Daily 

Official Practice 
Sport Practice Times 

Footba l l  Au gust 1 5  3:00 pm 
Gol f  Au gust 27 2:00 pm 
Cross Cou ntry Aug u st 27  3 : 00 pm 
Women 's  Tenn i s  Aug u st 27 3 :00 pm 
Women's Vo l l eyba l l  Aug u st 27 3 : 00 pm 
Basketbal l October 1 5  3 : 00 pm 
Wrest l i ng  October 1 5 3 : 30 pm 
Women 's  Basketbal l October 1 5  3 : 00 pm 
Women 's  Gymnast ics October 1 5 3 : 00 pm 
Basebal l  March 1 3:00 pm 
Tenn i s  March 1 3 : 00 pm 
Track March 1 3 : 00 pm 
Women's Softba l l  March 1 3 :00 pm 

In order for a stud ent to p art ic ipate i n  a sport , he  or she must 
be e l i g i b l e  accord i ng  to the ru les of the conference and 
respect ive ath l et ic  assoc iat ions .  One of the major e l ig i b i l i ty 
requ i rements is that each student must furn i sh  an acceptable 
record of a physical exam i nat ion taken with i n  one year of 
part ic i pat ion .  

Stud ents i nterested i n  part ic i pati n g  i n  a part icu lar sport 
shou l d  contact the coach of that sport as soon as poss i ble  to 
determi n e  e l i g i b i l i ty status .  

Add i t iona l  i n format ion i s  avai lab le  from Rog er Bechto ld ,  
coord i nator of men's ath l et ics and Martha Bolt. coord inator of 
women 's  ath let ics .  
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Ath let ic off ices are located i n  the Phys ical Ed ucat ion , 
Ath l et ics and Recreat ion B u i l d i ng (Bu i l d i ng  M) , telephone 
397-3000 , extens ion 466. 
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The Harper Porn-Pon Squad has s i nce 1 967 been 
promot i ng  school sp ir i t .  The g ir ls perform d ance and dri l l  
rout i nes a t  footba l l  a n d  basketba l l  games. Other act iv i t ies 
inc lude money ra i s i ng  projects , parades ,  travel to other schools , 
performance at a Ch icago Bu l l s  g ame and a w i nter sports 
banquet .  Th ere are s ixteen members . Half  of the g ir ls were 
chosen l ast spri n g ,  and the rema inder w i l l  be chosen th i s  fal l .  
These g ir ls w i l l  represent H arper for t h e  fal l a n d  w i nter seasons. 
Those i nterested shou ld  contact the Student Act iv i t ies Off ice , 
A336,  and watch for annou ncements i n  The Harbinger and on 
campus bu l l et i n  boards .  

The  Harper Cheerleaders prov ide and promote school s p ir i t  
wh i l e  support i ng  a l l  the ath let i c  programs .  The g irls '  performi ng 
sk i l l s  i nc lude cheers , mou nts , sp l i ts ,  j umps ,  and gymnast ics .  
Other act iv i t ies i nc l ude  money ra i s i ng  projects, parades ,  travel 
to other schools , and a w in ter sports banquet .  There are e ight 
members . Ha l f  of the squad was chosen last spri n g ,  and the 
remai nder wi l l  be chosen th is fal l .  They wi l l  represent Harper for 
th is  year's sport seasons .  Men and women i nterested in try i ng  
ou t  shou ld  contact the Stu d ent  Act ivi t ies Off ice ,  A336,  and watch
for annou ncements i n  The Harbinger and on cam pus bu l let i n  
boards .  

The Harper Col lege Stud io  Theatre i s  des igned to  prov ide 
the stu dent w i th  experience i n  a l l  aspects of theatre prod uct ion . 
There are three major product ions each year and aud i t ions are 
open to any i nterested H arper student .  Product ions i nc lude 
mus ica ls ,  serious dramas, comed i es ,  and ch i l dren 's theatre . 
Quest ions about theatre on campus shou ld  be d i rected to Mary 
Jo Wi l l i s ,  A 1 39, extens ion 448 . 

The Women 's  Center i s  present ly located i n  P b u i l d i ng , 
room 1 27 .  Coffee ,  compan ionsh i p ,  cam pus i nformat ion ,  
resources and referra l i nformat ion are avai lab le .  Today 's  woman 
w i l l  f i nd  a p lace to d i scuss i ssues , needs ,  val ues and p lans .  
Staffed by peer counse lors , the Center i s  open f ive  days a week. 
Men , as wel l  as wome n ,  are welcome to use the fac i l i ty .  

Prof ic iency cred i t  i s  ava i lab le  at Harper Col lege throug h  
three programs: the Advanced P lacement Program (APP); 
Co l lege-Level Exam inat ion Program (CLEP); and Harper 
Department Program (DP) .  For l i s t i ngs of courses hav ing 
prof ic iency exams and procedures for app ly i n g ,  contact the 
Off ice of  Test i ng  Serv ices . 
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Have you ever asked yourself ,  "Do I real ly know what I want 
to do?" or "What am I i nterested i n ?" or "What are my ab i l i t ies?" If 
you have and you weren 't satisf ied with your answer, you may get 
some i ns ight about yourself ,  your ab i l i t ies ,  and your i nterests by 
tak ing  a battery of tests .  These tests are avai lab le  i n  the Office of 
Test ing Serv ices .  Stu dents must f irst contact a stu dent 
deve lopment facu lty mem ber for he lp  on the k ind of tests to take . 

Harper Co l leg e welcomes you , the I nternat ional  Student ,  
and encourages you to take advantage of the spec ia l ized 
serv ices with i n  the stu dent affairs area. Cou nse lors are avai lab le 
for academic ,  career, and personal  cou nse l i n g .  

T h e  Admiss ions a n d  Records Off ice wi l l  ass ist you i n  
comp let i ng  t he  reg istrat ion process.  

Our student act iv i t ies program offers a variety of act iv i t ies to 
choose from . We strong ly  encourag e you to take advantag e of 
these programs wh ich  can prov ide a much needed break from 
your academic rout ine  as wel l  as be ing  an i mportant part of your 
total educat ion at H arper. 

The Health Serv ice i s  located in Room A362 , next to the 
Cou nsel i ng  Center and i s  open from 8 :  1 5  am to 1 0:00 pm 
Monday throug h  Thursday and 8 : 1 5  am to 4:30 pm Friday. 
Reg istered nurses staff the H ealth Serv ice and the fol lowing 
serv ices are avai lab le  without charge to stu dents . 

1 .  Conf ident ia l  health cou nsel i ng 
2 .  F irst a i d  
3 .  Med icat ions - aspiri n s ,  throat lozenges ,  cou g h  

med ication ,  Al ka-Seltzer, c o l d  capsu les ,  etc . 
4. Med ica l  park ing perm i ts
5 . Health educat ion
6. Student hospi ta l izat ion i nsurance
7. Al lergy i nject ions
8. Referra ls for health prob lems
9. Rest area
1 0. Testi ng  for:

a. Mononuc leosis
b . Pregnancy
c .  Tu bercu los is  

1 1 . Throat cu ltures 
1 2 . Venereal d i sease - conf ident ia l  and free 
1 3 .  Med ical  withdrawals  
1 4. Part-t ime phys ic ian 

The part-t ime phys ic ians prov ide  medica l  care two hours 
per day on selected d ays as posted .  They can d iag nose, treat, 
prescri be med icat ions ,  laboratory tests and x-rays when 
necessary . The p hys ic ians '  serv ices are funded by the student 
act ivhy fees . 

A l l  serv ices are com p letely conf ident ia l !  Sympos iums and 
programs are p lan ned throug hout the school year and l i terature 
is made ava i lab le  to i ncrease the student 's awareness and 
knowledg e  of health prob lems and i n format io n .  
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Cal l  the Health Serv ice ,  extens ion 340 , if you have any 
quest ion s .  Use the serv ices - they're free - confidentia l- and 
for you! 

Wi l liam Ra iney Harper Co l lege does not d iscriminate 
on the bas is of handicap in the recrui tment and admiss ion of 
students ,  the recrui tment and employment of faculty and staff , 
and the operation of any of i ts programs and activities , as 
specified by federal l aws and regulat ions .  The des ig nated 
coordinator for co l lege comp l iance with Sect ion 504 of the 
Rehab i l i tation Act of 1 973 i s  the Vice Pres ident  of Student 
Affairs. 

Sup port serv ices are availab le  for hand icap ped 
students in accord with Sect ion 504. These services may 
be requested throug h the Health Serv ice office ,  A362. 

Free lega l  advice is ava i lab le  from pract ic i ng  attorneys 
to ful l and part-t ime students who pay an activ i ty fee . The 
attorney wi l l  be  avai lab le  for 3 hours each week.  The i ntent of the 
serv ice i s  to he lp  educate students to recog nize their l ega l  
prob lems and to fac i l itate their resolut ion.  Students must be 
aware that  the attorney wi l l  not actua l ly  provid e lega l  
representat ion for them duri ng  the above hours. Instead ,  the 
attorney wi l l  answer questions on whatever lega l  prob lem the 
student has ,  advise the student  as to h i s  or her rig hts/ legal  
l iab i l ities ,  and how a question/prob lem can best be resolved . 

The attorney sha l l  not be required or perm i tted to prov ide 
serv ices to  any person where suc h should present a conf l ict of 
i n terest for the attorney, the co l lege and the Student Senate,  nor 
in any matter aga inst or antagonist ic to the co l lege ,  the Board of 
Trustees and mem bers thereof, or any emp loyee, stud ent or staff 
member of the col lege .  

This serv ice i s  funded by s tudent activity fees and 
sponsored by the Student Senate . 

Stud ents shoul d make an appo intment to see the attorney i n  
advance b y  cal l i ng  397-3000, extension 242 o r  243 ,  o r  by 
com i ng to the Student Activ i t ies Office .  Students without 
ap pointments can see the attorney on a walk-in bas is ,  time 
perm i tting .  
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A variety of scholarships, loans and grants are available to 

qualified Harper students- Federal Nursing Grants and Loans, 
Basic Opportunity Grants, College Work-Study, Illinois State 

Monetary Scholarship and Grant awards, Illinois Guaranteed 

Loans, Law Enforcement Grants and Loans, Trustee 

Scholarships, Student Service Awards, Illinois State Veterans 

Scholarship, G.I. Bill, Veterans Vocational Rehabilitation, VA 

Widows Compensation Benefits, Social Security, and Division of 

Vocational Rehabilitation funding. 
Dependents of deceased parents or guardians who were in 

the social security program may be eligible for benefits. Under 

this program, benefits to college students are payable through 

age 22. 

Handicapped students may receive compensation through 

their local office of the state division of vocational rehabilitation. 

Tuition rebates are provided by many area businesses and 

industries to their employees as an incentive for them to continue 

their education. Students who are employed should contact their 

company representative for further details. 

Further information may be obtained from the Office of 

Financial Aid, A364, College Center. 
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An extens ive program for meet ing the f inanc ia l  needs of 
students is ad m in i stered by the Off ice of F inanc ia l  Aid .  Avai lab le  
to  students are scho larsh i p s ,  loan s ,  grants , and co l lege-work 
op portu n i t ies .  Anyone in terested in f i nd i ng  out more about 
f inanc ia l  aid shou ld  cal l 397-3000 , extens ion 248 or 249 or come 
to the off ice ,  A364 . 

Short-term loans u p  to a maxi mum of $300 . 00 may be 
obta i ned throug h  the Off ice of  F inanc ia l  A id  to cover the costs of
tu i t ion and fees as we l l  as books and suppl ies .  It takes 
ap prox imately one week to process the loan and there i s  a 
serv ice charge .  

Short-term loans u p  to  a maxi mum of  $50. 00 may 
be obta ined i n  the Student Act iv it ies Off ice by Harper 
stu dents with emergency expenses . The loan must be repa id 
i n  fu l l  with i n  ten school  days .  There i s  no serv ice charge and the 
check i s  general ly processed with i n  24 hours. 

The Annua l  Student Awards Program recogn izes 
outstand ing  contri but ions by students in a l l  areas of the 
stud ent act iv i t ies program.  Nominat ions are made,  genera l ly  
i n  Marc h ,  by i nd iv idua l  organ izat ions and facu lty advi sers. 
The students are cited at an awards banquet sponsored by the 
col lege in May , and g iven awards in the form of p laques ,  mugs ,  
o r  cert i f icates ,  depend i ng  u pon the part icu lar award level and
act iv i ty .  

Who's Who Among Students I n  American Junior Colleges i s  
an annua l  d i rectory of  outstand ing  stu dent leaders i n  two-year 
col leges across th e  cou ntry. On ly  second year stud ents are 
e l i g i b l e ,  and the criteria for se lect ion are academic stan d i n g ,  
part ic i pat ion a n d  l eadersh ip  i n  curri cu lar a n d  co-curricu lar 
act iv i t ies , and commun ity serv ice .  Facu lty members are 
encouraged to nomi nate stu dents ,  and stu dents may app ly 
d i rectly to the se lect ion committee. App l icat ions are genera l ly 
ava i lab le  i n  January and the se lect ions are made with i n  the f i rst 
two weeks of February 

Student Serv ice Grants i n  the form of fu l l  or part ia l  tu i t ion 
rebates are avai lab le  for outstand i ng  contri butors in the stud ent 
act iv i t ies area .  C l ub  and organ izat ion off icers and members may 
be nominated by the adviser and/or students ,  based on the ir  
performance,  posit ion and respons i b i l i ty , l eadersh ip  exh i b i ted , 
and length of serv ice .  These grants are awarded on a semester 
bas i s .  

Further i nformation on these award programs i s  avai lab le  i n  
t he  Student Act iv i t ies Off ice. 
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Need he lp? Looking  for a job? Stop by F 1 32 and 
v is i t  with the I l l i no is  Job Serv ice Representatives . 
F ind  answers to you r  q uest ions and learn about the job market . 

Become fam i l iar  with the resou rces avai lab le and how to use 
them for you r benefi t .  Check the "Job Data Bank" for 
opportun i t ies in I l l i nois  and su rroun d i ng states .

Off ice hou rs are 8:30 am to 4 : 00 p m .  Job Serv ice 
representatives can be reached by telephone dur i ng  those 
hours at 397-4492 or 397-4509. 

I f  you are worki ng part-t ime or fu l l -t ime ,  you shou l d  be 
carefu l  not to reg ister for more cou rses than you can hand le .  
T ime spent  i n  c lass i s  on ly part of  the t ime commi tment requ i red . 
Genera l ly ,  each student shou l d  p lan  to spend an addi t iona l  two 
hours of study for each hour  spent i n  c lass .  A stu dent reg i steri ng 
for  classes tota l i ng  1 5  cred i t  hours shou ld  p l an to spend 1 5  hours 
i n  class and an addi t iona l  30 hou rs for study - a weekly total of 
45 hours .  

The fo l lowing  table can be used a s  a g eneral g u i d e  for 
balanci ng cou rse load with the time requ i rements of a job: 

Weekly Job Time 

9 hours or l ess 
1 0-1 9 hou rs 
20-29 hours 
30-39 hours 
40 hours and above 

Course Load 

1 4- 1 6 sem . h rs .  
1 0- 1 3  
7-9 
4-6 
1 -3 

Veterans are e l ig ib le  to receive assistance under the G .  I .  
B i l l ,  the Veterans  Vocat iona l  Rehab i l i tat ion Act , and War 
Orphans Ed ucat iona l  Assistance Prog ram .  Veterans  who 
entered the serv ice as res idents of I l l i no is  are a lso el i g ib le  for a 
tu i t ion scho larsh i p  for a per iod that i s  eq u iva lent  to fou r (4) years 
of fu l l -t ime en ro l l ment ,  i . e . ,  a total of 1 20 po ints .  They shou l d  
contact the Veteran s  Affa i rs  Office, Room A364 , for fu rther 
detai l s .  

Fo r  you r  p leasu re and conven ience, the cafeter ia ,  
located on the f i rst f loor ,  offers a w ide var iety of  hot food , snacks , 
and short order i tems .  The faci l i ty i s  open :  

Day 

Monday-Thu rsday 
Fri d ay 

Hours Open 

7 : 30 am-8 : 00 pm 
7 : 30 am-3 : 1 5  pm 

Ven d i ng mach ines are located throug hout the Col lege 
Center and other b u i l d i ng s  on campus .  Serv ice i s  avai lab le 
whenever the bu i l d i ngs  are o pen . Food vend i ng  mach ines are 
located i n  D and F Bu i l d i ngs .  They are serv iced by our  food staff 
and conta in  sandwiches ,  desserts , and other snack items .  

Cater ing  i s  avai lab le for  a l l  on-campus and campus-related 
functions .  I nformat ion concern i ng  the p lan n i ng  of such events 
may be obta ined by contact i ng  the Cater ing  Manager ,  extension 
57 1 .  
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Stu dents enrol led i n  the Food Serv ice Management 
program part ic ipate i n  the preparat ion and serv ice of some of the 
food i tems as re lated to the above areas . Students are under the 
gu idance of an i n struct ing Chef and Baker and a profess iona l  
food management staff . I nqu ir i es concern i ng  the Food Serv ice 
Management program may be d i rected to the Coord i nator of the 
Food Serv ice program .  

A l i st o f  weekly co l l ege  events and an nou ncements i s  
p laced i n  the co l lege newspaper, t he  Harbinger, t he  Weekly 
Bu l l et i n ,  and on bu l let i n boards. Pu b l i c i ty must be approved by 
the Student Act iv i t ies Off ice and may be hung  or d i stri buted on ly 
i n  des ig nated locat ions.  Recommended poster s ize i s  14" x 22", 

but l arger posters wi l l  be al lowed if space is ava i l ab le .  The name 
of the organ izat ion sponsori ng a cam pus act iv i ty or event must 
ap pear on a l l  pub l i c ity mater ia l .  A poster serv ice is a lso ava i lab le  
throug h  the Stu dent Act iv i t ies Off ice .  Genera l ly  posters sha l l  be 
d i sp layed for a period not to exceed two weeks . Except ions to 
these reg u l at ions may be req uested through the Stu dent 
Act iv i t ies Off ice .  

I n d iv idua l  students and/or stu dent org anizat ions may 
d i stri bute l i terature on cam pus prov id i ng  the l i terature and 
d i stri but ion procedures are wi th i n  the context of the stu dent 
cond uct code and are reg istered with the Student Act iv i t ies 
Off ice. General d i stri but ion of l i terature is  normal ly  restri cted to 
the Col lege Center and other lounge areas on cam pus. If tab les 
or booth s are to be u sed , they shou l d  be requested throu gh  the 
Stu dent Act iv i t ies Off ice at least f ive days before they are 
needed. 
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Political candidates who want to campaig n and/or d i stribute 
l iterature on cam pus must register in advance and obtain 
approval from the Stud ent Activities Office .  Campaig n i n g  and 
distribution of l i terature i s  normal ly restricted to the Col lege 
Center .  Campaig n l ite ratu re must not be sol d ,  nor  funds so l icited 
while on cam pus .  

The fol lowing reg u lat ions have been  established due  to  
the  l i mited space and the  number  o f  requests fo r  tab les or 
disp lays . 

1 . Events sha l l  be  registered in the Student  Activ i ties Office 
at least five days p rior to the event .  

2 .  When more than one organizat ion of a simi lar nature (e.g. 
religiou s organizat ions) requests the use of a tab le or 
dis p lay for the d i str i bution of literatu re ,  such d i sp lays sha l l  
be com bined whenever possib le .  

3 .  Disp lays or tab les sha l l be  se t  u p  off the corr i dor i n  the 
second f loor lounge .  

4. A maxi mum of two d i sp lays or tables sha l l  be set u p  in the
lounge at the same time.

5. No disp lays or distribution sha l l  be cond ucted when the
lou nge is reserved for an activ i ty .

Du ration :  
1 .  Fo r continuous events (reg u lar ly occur ring th rou ghout the 

year) the organization may set up tables or d i sp lays for a 
maximum of fou r t imes a month or once a week.  

2 . For annua l  events ( those occu rr i ng on ly  once dur ing the
year) the organ izat ion may set  u p tables or disp lays for  a
maximum per iod of one week .

Except ions may  be requested th rough  the Student Activ i t ies 
Off ice .  

Act iv i ty cards are issued to a l l  stu dents who pay a student 
act iv i ty fee . These cards must be carr ied at al l  t imes and wil l be 
used for admission to soc ia l ,  cu ltu ra l ,  and ath let ic events , for 
voting in student e lect ions, for checki n g  out materials from _the 
Learning Resou rces Center and the Game Room , and for other 
occasions req u i r i ng  ident i ficat ion .  Students may be requested to 
show a d river 's l icense in add i t ion to the activity card for 
identif icat ion pu rposes. 

Students who lose the i r  activ ity cards must report th is  
i mmediate ly to the Business Office .  There is  a $2 rep lacement 
charge .  A n ew act i v ity card for each semester wi l l  be issued at 
reg ist rat ion fo l low ing payment of fees. 

There is no formal d ress code; however, any student whose 
d ress d i s ru pts the educat ional  p rocess may be asked to leave 
campus. With i n  th is  framework there .are two st i pu lat ions ( 1 )  
Sh i rts

' 
must b e  worn i n  the build ings ,  and (2)  Bare feet are not 

a l lowed i n  the b u i l d i ngs .  
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Out of respect for the health of our fel low students , we ask 
that students and facu lty refra i n  from the use of smok ing  
materia ls i n  a l l  co l lege  c lassrooms.  

Harper col lege respects the c iv i l r ig hts and l i bert ies of each 
member of the col lege commun ity. The i nd iv idua l  student 
assumes the ob l igat ion to conduct h imself i n  a manner 
compat ib le  with the col lege's funct ion as an educat ional  
i nst i tut ion. For such an i nst i tut ion to be v iab le, i t  is  imperat ive that 
the exchange and express ion of i deas must be free from 
coerc ion and harassment. 

Harper Col lege recog n izes the ri gh t  of students to eng age  
i n  legal d issent .  

The fol lowing code of behav ior is  relat ive to conduct on 
co l lege property and at  a l l  col lege-sponsored act iv i t ies he ld off 
cam pus .  The col lege wi l l  not i n i t iate d i sc ip l i nary proceed i ngs  
again st stu dents convicted o f  v io lat ions o f  l aw wh ich  occur off 
campus un less the nature of the v io lat ion is such that the 
cont inued attend ance of the student wou ld  be a threat to the 
safety of any mem ber of the col lege commun ity. 

V io lat ions of a l l  federa l ,  state and local laws on campus or at 
any co l lege-sponsored act iv i ty held off cam pus sha l l  be  
cons idered a v io lat ion o f  the Student Conduct Code and  
v io lators sha l l  be su bject to  d i sc i p l i nary act ion. Such v io lat ions 
i nc l ude but  are not l im i ted to: 

1 . Possess ion and/or consum pt ion of alcoho l ic  beverages 
except at an off campus act iv i ty where a l l  i n  attendance 
meet the m in imum age estab l i shed by state law and 
where the locat ion of the act iv i ty does not proh ib i t  such 
beverages . 

2 .  Possess ion ,  sa le ,  u se o r  d i stri but ion o f  any  narcot ic dru g ,  
mari juana o r  other add ict ive o r  ha l l uc i nogen ic substance 
proh i b i ted by law. 

3. Gamb l i ng .
4 .  Theft o r  damage t o  p u b l i c  o r  private property .
5 .  I ssu ing  o f  fraudu lent checks .
6 . Possess ion or use of f i rearms ,  exp los ives , dangerous

chemicals or other weapons except as permitted by law
and co l lege  regu l at ions .

7. Assau l t i n g ,  threaten i ng ,  harass ing  or endangeri ng the
health or safety of any person .

8 .  W i l l fu l ly  deny ing  t o  a trustee, em p loyee, student ,  o r  i nv i tee
of the i n st i tut ion freedom of movement or use of the
fac i l i t ies , or rig ht of i ngress or egress; or wi l l fu l ly imped i n g ,
obstruct ing , i nterferi ng with , o r  d isru pt ing the
performance of i nst i tut ional  d ut ies ,  pursu i t  of ed ucat ional
act iv i t ies; or occu py ing the i nst i tut ional  bu i l d i ngs  or other
property after due and l ega l  not ice to depart .

9. Lewd or obscene conduct as def ined by law.
1 0 . Pu b l i sh i ng  or d i stri but ing obscene or l i belou s materia l  or

materia l  wh ich  can reasonably be expected to cause
actua l  d i srupt ion as def i ned by l aw.
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I n  add i t ion ,  the fo l lowi ng types of cond uct are cons idered 
u nacceptab le  and v io lators sha l l  be su bject to d i sc i p l i nary 
act ion :  

1. Fa i l ure to meet f inanc ia l  ob l i gat ions relat ive to co l lege
transact ions.

2 .  Fu rn i sh i ng  fa lse or m is lead ing  i nformat ion on col lege
records o r  refus ing  to  i dent i fy yourself by Harper Col lege
activity card upon request of col lege off ic ials  or secu r i ty
off icers who have ident i f ied themselves as such and have
stated the i r  reasons for requesti ng the act iv i ty card .

3 .  Occu pancy o f  t h e  co l lege fac i l i t ies o r  b u i ld i ngs  other than
d uri ng  posted hours .

4 . A l l  forms of academic  d i shonesty i n c l u d i ng but  not l im ited
to c heati n g ,  p lag iarism and forg ery .

Student Conduct The student conduct committee sha l l  cons ist of four facu lty 
Committee members and three student members. Facu lty members sha l l  

be  appoi nted by the V ice  Pres ident  o f  Academic Affairs from a 
l i st of twelve facu l ty mem bers subm i tted by the Student  Senate. 
Stu d ent members sha l l  be  appo inted by the Student Senate 
su bject to ap prova l by the Vice Pres ident of Student Affairs. The 
chairman sha l l  be chosen from with i n  the committee. A l l  
members  sha l l  serve for two-year period s .  A t  least f i ve  members 
must be p resent to conduct heari ngs. I n d iv id ua l  members of the 
comm ittee may be excused from heari ng  any case i n  wh ich  they 
fee l they cou l d  not render an impart ia l  j udg ment .  

1. The stu dent sha l l  be i n formed , i n  wri t i ng , at least 72 hours
prior to the heari ng ,  of the reasons for the proposed
d i sc ip l i nary act ion with suff ic i ent part icu larity to i nsure
opportu n ity to prepare for the heari ng .

2. The stu d ent appeari ng  before the conduct committee has
the righ t  to be ass isted in h is defense by an advi ser of h i s
cho ice .

3 .  The  student sha l l  be g iven an opportu n ity to testify and  to
present ev idence and witnesses. He sha l l  have an
op portun ity to hear and quest ion adverse witnesses .  In no
case sha l l  the committee cons ider statements agai nst h im
u n less he h as been advised of  the ir  content  and of  the
names of those who made them , and un l ess he has been
g iven an opportu n ity to re but u nfavorab le  i nferences
wh ich m i g ht otherwise be drawn.

4. A student has the rig ht to remain s i lent  without preju d ice i n
a d i sc i p l i nary heari ng .

5. The committee has the opt ion of heari ng  the testimony of
witnesses separate ly ( i f  they num ber more than one) ,  so
that they sha l l  not hear each oth er 's test imony.

6. a. A tape record i ng  shal l  be  made of the proceed ings ,
and a d igest thereof sha l l  a l so  be prepared by or  a t  t he  
d i rect ion o f  the c hairman o f  the student  cond uct 
committee .  Said record ing  and d igest sha l l  be  avai lab le  
on ly i n  case the d ec i s ion is  appea led i n  wri t i ng  to the V ice 
Pres ident of  Student  Affairs no later than fourteen days 
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after the d ate of the l etter not ify i ng  h i m  of the d i sc i p l i nary 
act ion , and then on ly  to the Vice Pres id ent of Stu dent 
Affairs Off ice and the student or stu dents charged i n  the 
proceed i n g .  
b .  A written dec is ion o f  t h e  heari ng  committee s h a l l  be  
forwarded to  the Vice Pres ident  o f  Student Affairs Off ice .  

7. The wri tten dec is ion of the stu dent  conduct committee i s
f ina l , su bject to appea l  by e i ther  the stu dent or  the Vice
Pres id ent of Student Affairs Off ice to the co l lege pres ident
and Board of Tru stees.

8. The conduct committee meet ings  are c losed u n less open
meet ings  are requested by e i ther party and the request is
approved by both the conduct committee and the Vice
Pres ident of Stu dent Affa irs .

A n y  student ,  facu lty, ad m in istrator o r  staff member may 
f i l e  a compla in t  or charges ag a inst any student  suspected 
of v io lat i ng the stu d ent conduct code.  

The Vice Pres ident of Student Affairs Off ice shal l  be 
respons i b le  for hand l i ng  a l l  ad m in i strat ive detai ls  i nvolved in  
stu dent conduct .  Reports i nvo lv ing student conduct ,  
procedures for hand l i ng  d isc i p l i nary cases and the resu lts of 
conduct heari ngs  sha l l  be mai ntai ned i n  t h i s  off i ce. 

Minor offenses wh ich may resu l t  i n  a repri mand , warn ing , or 
suspens ion of less than ten days sha l l  be hand led by the Vice 
Pres ident  of Stud ent Affairs Off ice .  Conduct v io lat ions of a 
serious nature resu l t i ng  i n  charges wh ich enta i l  poss i b l e  
suspens ion beyond ten  d ays o r  d ism issa l  o f  a stu d ent sha l l  be  
referred to  the col lege pres id ent .  

Pend i ng  act ion on the charges ,  the status of a student  sha l l  
not  be changed or h i s  righ t  to  be present on the campus and to  
attend  c lasses suspended ,  except for  reason re lat i ng  to  phys ica l  
or emot ional  we l l -be ing  or that of the col lege commun ity as 
determ i ned by the Vice Pres ident  of Student Affairs Off ice. 

For conduct v io lat ions wh ich resu l t  in short suspensions (of 
less than ten days) , the fo l l owing proced ures sha l l  be fo l lowed 
by the Vice Pres ident of Student  Affairs Office: 

1. Written or oral not ice sha l l  be g iven to the student of the
charg es aga inst h i m .

2. If the charges are den ied , the stu dent sha l l  be g iven an
exp l anat ion of evidence agai nst h im and the opportun ity
to test ify on h i s  own beha l f .

When a stu dent 's  m isconduct may resu lt i n  serious 
penal t ies such as probat ion , suspens ion beyond ten days ,  or 
d i sm issal , he sha l l  be referred to the stu dent conduct committee 
for a heari ng .  Also i f  a stu dent quest ions the fairness of the 
d i sc i p l i nary act ion taken aga inst h im by the Vice Pres ident of 
Stu dent Affa irs Off ice ,  he  sha l l  be  granted ,  on wri tten req uest ,  a 
heari ng before the student conduct committee providi ng h i s  
requ est is  rece ived i n  the V ice  Pres ident  o f  Stu dent Affairs Off ice 
no l ater than fourteen days after the date of the l etter notify i ng  h im  
o f  d isc i p l i nary act ion.
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Reprimand: Student is admonished for h i s  behav ior .  
Warning: Student i s  warned that the co l leg e  has taken 

note of his act ion and further v io lat ions of the student conduct 
code may resu l t  i n  either probat ion , suspens ion ,  or d i sm issal 
depend i ng  u pon the i nc ident .  

Probation :  Period of  t ime dur ing wh ich the i nd iv idua l ' s  
behavior i s  observed to determine h i s  futu re attendance as a 
student at the co l lege.  Terms of the probat ion may be speci f ied 
accord ing  to the i ntent of the d i sc i p l i nary act ion . Fu rther 
v io lat ions of the conduct code may resu lt in sus pension or 
d i sm issal  depend i ng  u pon the i nc ident .  

Restitution : Reimbu rsement for damage to or 
m isappropr iat ion of property . This may be app l ied i n  conju nct ion 
with other types of d i sc i p l i nary act ion and may take the form of 
appropr iate serv ice to repa i r  or otherwise com pensate for 
damages. 

Suspension : Bars the student 's attendance at the col lege 
for  a speci f ied length  of  t ime.  Length of suspens ion  i s  to be 
determ ined by the i n tent of the d i sc i p l i nary act ion.  D isc i p l i nary 
act ion sha l l  become part of the student 's t ranscr ipt .  

Dismissal: Student is expel led f rom the col lege and wi l l  not 
be a l lowed to retu rn .  Such a dec is ion sha l l  be made on ly  by the 
col lege Pres ident upon recommendat ion from the student 
conduct committee. D isc i p l i nary act ion sha l l  become part of the 
student 's  transcr ipt .  

Harper Co l leg e  respects the r ight  of a l l  members of the 
academic  commun ity to exp lore and to d iscuss quest ions wh ich  
i nterest them , to express op in ions even i f  u n popu lar ,  pub l ic ly  
and pr ivately .  I t  i s  the po l icy of the col lege  to make i ts  fac i l i t ies 
avai lab le  for peacefu l  assemb ly ,  to welcome g u est s peakers ,  
and to encou rag e the exerc ise of  these r ig hts free from 
d i sru pt ion or i nterference. 

Recog n ized student organ izat ions may i nv i te g u est 
lectu rers ,  panel part ic i pants , d i scuss ion leaders , or others from 
off cam pus to speak , prov ided such programs are reg istered 
with the Student Act iv i t ies Off ice at least one week in advance. 
Al l  expenses i nvolved in reta i n i ng  the s peaker sha l l  be 
speci f ica l ly  p rov ided for by the s ponsori ng org an izat ion at ttie 
t ime of reg istrat ion .  No arrangements with g uest speakers are to 
be made un t i l  the reg istrat ion has been com p leted . I nd iv id ua l  
students may request guest speakers t h rou g h  recogn ized 
campus organ izat ions u nder the above procedu res . 

L imi tat ions on speakers are warranted on ly when the Vice 
Pres ident of Student Affai rs Off ice deems the i r  ap pearance 
represents a real th reat toward mai ntai n i ng  campus order .  I n  
such cases ,  a n  ad hoc speakers committee composed of th ree 
facu l ty members appoi nted by the Vice Pres ident of Academic  
Affa i rs ,  th ree students chosen by the Student Senate, su bject to 
approval of the Vice Pres ident of Student Affai rs ,  and the D i rector 
of Col leg e  Relat ions sha l l  determine  whether or not the speaker 
wi l l  appear .  The committee's dec is ions are ap pealab le by either 
the sponsori ng organ izat ion or the Vice Pres ident of Student 
Affa i rs Off ice,  and su bject to the approval of the col lege  
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President and Board of Trustees. Should the speaker represent a 

real threat toward maintaining campus order after being 
contracted, the Vice President of Student Affairs Office or the 

sponsoring organization with the approval of the Vice President 

of Student Affairs Office may cancel the contract. 
In the event the speaker or issues are not deemed a real 

threat toward maintaining campus order but are deemed 

controversial or extreme by the Vice President of Student Affairs 

Office, the sponsoring organization shall obtain a member of the 

faculty to chair the program, and shall provide time duri ng the 

program for the audience to questi on the speaker. 

A student complaint and grievance procedure is available 

to Harper students. The purpose of this procedure is to ensure 

students an opportunity to express their concern or opinion 

regarding their relationship with the college or a college official 

(administrator, faculty, or staff) . 

Broadly defined, the terms "grievance" and "complaint" are 

used synonymously and are interpreted as: 

• A claim by a student, group of students, or the Student Senate 

that alleged improper, unfair, arbitrary, or discriminatory 

judgments or procedures have been applied to them by the 

college or a college representative.

• This claim may apply to any college policy, procedure, or

interaction affecting the student. The claim may relate to an

interpretation or application of a policy or procedure, but is not

limited to policy and procedures.
• Students are strongly encouraged to present their case 

informally to the party involved before filing a formal 

grievance. Students considering a grievance should secure a 

copy of the procedures as soon as possible because of t ime 

limits applied to the complaint and grievance procedure. The 

procedure and all forms for filing a grievance are available in 

the Vice President of Student Affairs Offi ce,  A3 17 . 
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The Family Educational  Rights and Pri vacy Act of 197 4 
("the Act") estab l ishes the r ights of stu dents to inspect and 
rev iew the i r  educat ion record ; p rovides that persona l ly 
ident i f iab le  i nformation wi l l  not ,  with certain exceptions ,  be 
disc losed without the students '  pe rmission ;  p rovid es for  
guidelines for  the correct ion of  i naccu rate or  mis leading data 
through informal or fo rmal hearings ;  g rants the r ight to fil e 
com p la i nts with the Fam i ly Educat ional  Rights and Privacy Act 
off ice (FERPA) concerning a l leged fail u res by the inst i tution to 
comply with the Act , and makes p rovision for notice to the 
students concerning the i r  r ights .  

No one sha l l  have access to nor wil l the institution disclose 
any i nformat ion from students '  education records ,  other than 
D i rectory I nformation ,  without the written consent of stu dents ,  
except to off ic ia ls  of other inst i tut ions in which students seek to 
en rol l ;  to persons or organ izations providin g students financial 
a id ;  to accred i ting agencies carrying out the accred itat ion 
function ;  i n  com p l iance wi th a judicial order ;  i n  emergency 
s i tuations when necessary to p rotect the health or safety of 
stud ents or other persons ;  and to those members of the co l lege 
commu nity with a legitimate educational  interest . " Leg i t i mate 
educat ional interest" means and i nc l udes a demonstrab le  need 
to know by any staff member in terms of his or her assig ned 
dut ies .  

Records which are kept  by the col lege and which are 
accessib le to the student are: 
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Educat ional  records wh ich  are not governed by the Act and 
which are not access ib le  to students are:  

1 . Records kept by Harper  personne l  such as faculty ,  
cou nse lors ,  and ad m i n i strators ,  which are used on ly by 
the maker or h is or her  su bst itute and are not avai lab le  to 
any other  person .  

2 .  Law enforcement records wh ich  a re  kept apart from the 
stu dent 's othe r  educat ional  records and are mainta ined 
sole ly fo r l aw enforcement pu rposes , and are made 
ava i lab le  for i nspect ion by Pub l i c  Safety pe rsonne l  only 
when act ing i n  the l i n e  of d uty . Such records are not made 
ava i lab le  to persons othe r  than l aw enforcement off ic ia ls  
of  the same ju r i sd ict ion so long as educat iona l  records
mainta ined by the i nst i tut ion are not d isc losed to the 
personne l  of the law enforcement un i t .  

3 .  Emp loyment records fo r  co l lege emp loyees , wh ich  are 
kept so le ly for bus i ness reasons .  

4 .  Student records made or mai nta ined by a phys ic ian , 
psych iatr ist ,  psycholog ist ,  or other  recog n ized 
p rofess iona l  or para-profess iona l  act ing i n  h i s  or her  
p rofess iona l  or  para- profess iona l  capac i ty or ass ist i ng in  
that  capacity ,  and wh ich  are made,  mai ntai ned , or  used 
on ly  i n  con nect ion with the p rov is ion of treatment to the
stu dent and are not avai lab le  to anyone other  than 
persons provi d i ng  such treatment ,  except that such 
records can be persona l ly  reviewed by a phys ic ian or  
other  appropr iate p rofess iona l  of  the stu dent 's  cho ice .  

Directory Information. The fo l lowing  i tems are hereby 
des ignated as " D i rectory I nformation " ,  and as such may be 
d isc losed or  re leased by the co l lege for any pu rpose , at i ts 
d i sc ret ion : 

The stu dent 's name,  add ress , te lephone l i st i ng , student 
i dent i f icat ion n u mber ,  socia l  secu rity number ,  d ate and 
p lace of b i rt h ,  major  f ie ld  of  study,  part ic i pat ion i n  offi c ia l ly 
recog n ized act iv i t ies and sports ,  weight  and he ight  of 
mem bers of ath let ic teams ,  dates of attendance , g rades ,  
deg rees and awards received , and the most recent 
p rev ious educat iona l  i nst i tut ion attended .  

Cu rrent ly enro l led students have the r ig ht t o  wi thho ld the 
re lease and d i sc losure of any or al l  of these i tems by g iv i ng 
written not ice on the appropr iate form to that effect to the D i rector 
of Admiss ions and Reg istrar by the f i rst day of each cou rse or 
p rog ram , as the case may be, for wh ich  they enro l l .  Request for 
non-d isc losu re w i l l  be  effect ive for only one acad emic year; 
therefore ,  author izat ion to with ho ld  D i rectory I n format ion must 
be f i led annua l ly. 

Procedures to inspect and review records. The law 
p rovides students wi th the r ight  to i ns pect and review i nformation 
conta ined in the i r educat ion record ; to a response to reasonab le 
req uests for exp lanat ions and i nte rpretat ions of the record ;  to 
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challeng e the contents of their education record; to have a 

hearing if the outcome of the challeng e is unsatisfactory ; and to 
submit explanatory statements for inclusion in their files if they 

feel the decision of the hearing officer is unacceptable . The Vice 

President of Student Affairs has been desig nated by the colleg e  

t o  coordinate the inspection and review procedures for student 
education records, which include admissions, personal, 

academic, and financial files, and academic, cooperative 

education , disclosure and placement records. Students wishing 

to review their education records must make written request to 

the official responsible for the records listing the item or items of 

interest . 

Records covered by the Act will b e  made available within 
forty- five days of the request. Students may have copies made of 

their records with certain exceptions, (e . g . ,  a copy of the 

academic record for which a financial "hold" exists, or a 

transcript of an original or source document which exists 

elsewhere . )  Education records do not include records of 

instructional , administrative , and educational personnel which 
are the sole possession of the maker and are not accessible or 

revealed to any individual except a temporary substitute , 

records of the law enforcement unit, student health records, 

employment records or alumni records. H ealth records, 

however, may be reviewed by physicians of the students' 

choosing . 
Students may not inspect and review the following financial 

information submitted by their parents; confidential letters and 
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recommendat ions associated with ad miss ions ,  emp loyment o r  
j o b  p lacement ,  or honors t o  wh ich they have waived the i r  r ig hts 
of i nspect ion and review; educat ional records contain i n g  
i nformation about more than o n e  student ,  i n  w h i c h  case the 
i nst i tut ion wi l l  permit  access O N LY to that part of the record 
wh ich  perta ins  to the i nqu i ri ng  student ;  and conf ident ia l  l etters 
and recommendat ions p laced in the i r  f i les pr ior  to January 1 ,  
1 975 ,  p rovid i ng those lette rs were co l lected u nder  estab l i shed 
po l ic ies of conf ident ia l ity and were u sed on ly for the pu rposes for 
wh ich  they were co l l ected . 

Procedures to Amend Records and Request Hearings. 

Students who be l ieve that the i r  educat ion records contain 
i nformat ion that i s  i naccu rate or  m is lead i n g ,  or i s  otherwise in 
v io lat ion of their  p rivacy or other  r ig hts may d iscuss the i r  
p rob lems i nformal ly at  a meet ing  w i th  the author of  the record 
and the Vice Pres ident  of Stu d ent Affa i rs .  I f  the dec is ions are i n  
agreement with t h e  students ' req uest ,  t h e  appropr iate records 
wi l l  be amended . I f  not ,  the students wi l l  be not if ied with i n  a 
reasonable per iod of t ime that the records w i l l  not be amended ; 
and they w i l l  be i nformed by the Vice Pres ident of Student  Affa i rs 
of the i r  r ig ht to a formal heari n g .  Stu dents ' requests for a formal 
hear i ng must be made i n  wr i t ing to the Vice Pres ident of Student 
Affa i rs who,  with i n  a reasonab le per iod of t ime after rece iv ing 
such requests , w i l l  i nform students of  the date ,  p lace ,  and the 
t ime of the hear i ng . Students may p resent ev idence re levant to 
the issues ra ised and may be assisted or rep resented at the 
hear i ngs by one or more persons of the i r  cho ice ,  i nc l ud i ng  
attorneys , a t  t he  stu dents '  expense.  The hear i ng off icer  who  w i l l  
adjud icate such cha l lenges w i l l  be  des ignated by the Pres ident  
of  the co l lege .  

Dec is ions of  the hear ing off icer  w i l l  be  f ina l , w i l l  be based 
solely on the evidence p resented at the hear i n g ,  and w i l l  cons ist 
of wr i tten statements summar iz ing the ev idence and stat ing the 
reasons for the decis ions,  and wi l l  be de l ivered to a l l  part ies 
concerned . The ed ucation records wi l l  be corrected or amended 
in accordance with the d ec is ions of the hear i n g  offi cer ,  i f  the 
dec is ions are in favor of the stu dents .  I f  the dec is ions are 
unsatisfactory to the students , the stu dents may p lace with the 
educat ion records statements comment ing on the i nformation i n  
the records ,  o r  statements sett ing forth  any reason for 
d isag ree ing  with the d ec is ions of the hear i ng officer .  The 
statements w i l l  be  p laced in the educat ion records ,  mai ntai ned 
as part of the students '  record s ,  and released whenever the 
records in quest ion are d isc losed .  

Students who  be l ieve that the i r  r ig hts h ave been  abridged 
may f i l e  com pla i nts with the Fami ly Educat ional R ig hts and 
Pr ivacy Act off ice (FE R PA) ,  Department of  Health , Education ,  
and Welfare , Wash ington ,  D .C .  2020 1 , concern ing a l leged 
fai l u res of the col lege to com ply with the Act. 

Copies of the Act, the H EW reg u lat ions ,  Harper  pol ic ies and 
p roced ures ,  the H arper Col leg e  Student  Hand book ,  and forms 
for use in i m p lement i ng  the Act, are avai lab le  u pon request in the 
Vice P res ident of Student Affai rs Off ice , A3 1 7 . 
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Standards for 

Academic 

Performance 

Academic Regulations 

Stu d ents enro l led in an academic p rog ram must ma inta in  
m i n i m u m  academic  performance .  I n  the fo l lowing  tab le are 
l i sted sat i sfactory and unsat isfacto ry standards for Harper  
stu dents :  

Attempted 
Cumulative 
Hours 
7- 1 8  
1 9-36 
37-45 
46 or more 

Satisfactory 
1 . 00 or more 
1 . 50 or  more 
1 . 75 or  more 
2. 00 or more

Unsatisfactory 
. 99 and be low 

1 .49 and below 
1 .  74 and be low 
1 . 99 and be low 



Transcripts 

Transfer to a 
Senior 
Institution 

Transfer of 
Credit to 
Harper College 

Academic Regulations 39 

Harper stu dents who have accu mu lated seven semester 
hours or  more and students who transfer from other i nst itut ions 
must make satisfactory performance or be p laced on probation . 

A student p laced on probat ion w i l l  automat ica l ly be 
removed from p robat ion when h i s  cumu lat ive g rade poi nt 
average (GPA) meets the m i n i mum standards for satisfactory 
performance.  A student on p robation whose cumu lat ive GPA 
remains below satisfactory performance can cont i nue  on 
p robation i f  h is work i n  succeed ing  semesters g ives hope that he 
can ach ieve a 2 . 0  averag e by g raduation .  

Stu dents whose cumu lat ive G PA rema ins  unsatisfactory for 
more than one semester may be cons idered for d i sm issal . 

Off ic ia l  transcr ipts of a student 's academic record w i l l  be 
issued and sent ,  u pon request ,  to other educational  i nst i tut ions 
and prospective emp loyers .  Each student i s  ent i t led to th ree 
transcr i pts without charge .  A fee of $ 1 . 00 is charged for each 
addi t iona l  copy. 

Baccalau reate-ori ented cred its earned at Harper Col lege 
are transferab le  to other  i nst itut ions of  h igher  learn i ng . A 
student intend ing  to transfer to another i nst itut ion shou l d  
consu lt with that i n st i tut ion a s  we l l  a s  with a student development 
facu lty member to assu re eff ic ient transfer . 

A student who has attended any other co l lege(s)  and 
des i res the credit to apply to a Harper p rog ram 
shou l d  request that an off ic ia l  transcr i pt be sent to the 
Admiss ions Off ice u pon mak ing an app l icat ion . A student may 
transfer credit  to W i l l iam Ra iney H arper Col lege accord i ng to the 
fo l low ing cond it ions :  

1 . The co l leg iate i nst i tut ion previously attended must be an 
accred ited and/or approved i n st i tut ion award i ng col lege 
cred i t .  

2 .  Credit  may be transferred to  Harper Col lege for cou rses 
earn i ng  cred i t  and successfu l ly comp leted with a g rade of 
"D"  or above if the stu dent 's cumu lat ive g rade po int  
average (G PA) i s  2 .0 or above ( "C"  average) at  the 
p reviously attended i nstitut ion . The student 's  work at each 
i nst i tut ion i s  eva luated i ndependent ly i f  several i nstitut ions 
were attended .  

3 .  I f  t he  student 's cumu lative G PA i s  l ess  t han  2 . 0  a t  a 
p revious ly attended i nstitut ion , cred i t  may be transferred 
for courses earn i ng  cred i t  and successfu l ly  comp leted 
with a g rade of "C"or above. 

4. Cred i t  may be transferred ,  b ut the g rades earned at other
i nst i tut ions are not transferred nor are the g rades i nc luded
in comput ing the cumu lative G PA at Harper Col lege .

5 . Re l ig ion courses which are of a sectar ian nature or
courses which are not app l i cab le  to p rograms at Harper
Co l lege may not receive transfer cred i t .
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Academic 
Honors 

Academic Regulations 4 1  

Students who have comp leted a m i n imum of 1 2  credi t  hours 
are e l i g i b l e  for i nc l us ion i n  honors l i st i ngs ,  

Trustees' Honor List: Each semester students ach iev ing a 
g rade point average of 3 .  75 to 4 . 00 are recog n ized as Trustees' 
Honor List students .  

Deans ' Honor List: Stu dents ach iev ing a g rade point  
average of 3 . 50 to 3 .  74 du ri ng  any semester are p l aced on the 
Deans ' Honor L ist .  

Honors List: Students wi th a g rade point averag e of 3 . 25 to 
3 .49 are g iven recogn i t ion on the Honors L ist .  

Honors Program Harper Col lege seeks to st imu late,  encourage ,  

Grading 

Grade Points 

Repeat Policy 

and recog n ize work of d epth , scope, and or ig i nal i ty by i ts 
stu dents . These demonstrated student  ab i l i t ies have led near ly 
every department to supp lement reg u lar p rograms. with honors 
opt ions .  Whether i n  transfer or career areas, stud ents may elect
honors opt ions of fou r types :  

1 .  l ndependem �udy 
2 .  Courses spec i f ica l ly  des igned for  h onors cand idates 
3. Honors sect ions of ex i st i ng  courses
4. Honors enr ich ment top ics or projects to augment regu l ar

cou rses

At the end of eac h  semester, the stu dent  w i l l  receive a 
g rade for each c lass i n  wh ich he was enro l led at the beg inn i ng  of 
the fou rth week of the semester .  The off ic ia l  grade point average 
i s  computed on ly  on the bas is of  f i nal g rades awarded at  the end 
of  each semester or  term .

G rade points are n umer ica l  va lues wh ich i n d icate the 
scholarsh i p  l eve l  of the l etter g rades .  G rade points are ass igned 
accord i n g  to the fol l ow ing scale :  

Grade 

Grade Significance Point 

A Su per ior 4 . 0  
B Good 3 .0  
c Average 2 . 0  
D Poor 1 .0 
F Fai l u re .0  
H Aud i t  . 0  
N Non-Atten dance .0 
p Pass . 0  
w Withd rawal . 0  
x I ncomp lete .0 

Stud ents who h ave received D's or  F 's w i l l  be  al lowed to 
repeat the cou rse and attempt  to earn a h i g her  grade.  When 
such a course has been attem pted more than once,  on ly  the 
h i g hest g rade received for that cou rse w i l l  be  u sed to compute 
the cumu lat ive G PA.  The lower g rade wi l l  remain on  the 
transcrip t  but  wi l l  not be used to compute the cumu lat ive G PA.  
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Behavioral 
Contracting 

Probation 

Incomplete 
Grades 

Auditing a 
Course 

Withdrawals 

Academic Regulations 

Behavioral contract i ng  is the development of an agreement 
between a student development facu l ty member or teacher  and 
a stu dent on p robat ion , the object ive being to raise the student 's 
academic performance to the level of satisfactory statu s .  The 
rat iona le for behavioral contract ing is  to p rovide addi t iona l  
i ncent ives for academic performance.  

Probationary students must ra ise the i r  cumu lat ive g rade 
poi nt average to the m in imum requ i red for the succeed i ng 
semester i n  wh ich  they are enro l led or they w i l l  be cons idered for 
d i smi ssal . A p robat ionary student may be requ i red to carry a 
reduced number  of u n i ts ,  u pon recommendat ion of h i s  student 
deve lopment facu lty member ,  as an added i ncent ive to i ncrease 
academic performance.  

A student may receive a g rade of "X"  for u nf in ished work i n  
a cou rse p rovided the work i s  incomplete because of 
c i rcumstances deemed by the i nstructor to be u navo idab le .  

The u nf i n ished work  must be satisfactor i ly  com p leted by the 
m idterm of  the fo l lowi ng semester ,  or the i nstructor may ass ign  a 
f ina l  g rade of "F"  or " N " . 

A student des i r i ng to aud i t  a cou rse without credi t  must ,  
at  the t ime of reg istrat ion ,  receive app roval f rom the i n structor 
or d iv is ion cha i rman and from the reg ist rar. Students w i l l  be 
requ i red to pay fu l l  tu i t ion and fees ,  and wi l l  rece ive a g rade of 
" H " for the course.  

When a student w ishes to wi thdraw from a c lass after 
reg u lar reg istrat ion ,  he  must withd raw offic ia l l y  th roug h  the off ice 
of the Reg istrar .  The fo l lowing g u i de l i nes determ ine  g rades for 
an off ic ia l  withd rawal : 

1 . C lasses d ropped pr ior  to the beg inn i ng  of the fou rth  week 
w i l l  not become a part of the student 's permanent record . 

2. A "W" g rade w i l l  be ass igned to a c lass d ropped after the
beg i nn i ng of the fou rth week and pr ior  to the s ixteenth
academic week.

3. A g rade of "F" wi l l  be  ass ig ned to a c lass d ropped after
the beg inn i ng of the s ixteenth academic week .  I f
extenuat ing c i rcu mstances exi st, students may  pet it ion
for a "W" grade through the off ice of the Vice Pres ident of 
Academic Affai rs .  Students not withd rawing off ic ia l ly
through  the Student Development Offi ce are su bject to an
"F" g rade .

-
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Tu it ion refun d  requests sha l l  be made to the off ice of the 
Reg istrar .  Refunds  wi l l  be  made accord i n g  to the fo l low ing 
schedu le :  

Regular Credit Courses Per Cent of Refund 

1 00% Prior to f i rst d ay of semester 
( less a $5 .00 serv ice charg e) 
Dur i ng  f i rst week of c lass* 
Dur i ng  second week of c lass 

80% 
50% 

No refun d  after second week of c lass 

Any extraord i nary c i rcumstances i nvolv ing tu i t ion refun d ,  
i nc l ud i ng  withd rawal d u r i n g  t h e  semester for medica l  reasons ,  
sha l l  be brou g ht to  the attent ion of  the D i rector of  Admiss ions .  
The Vice Pres ident of  Student Affai rs sha l l  make the f i na l  
dec is ion  on such tu i t ion refun d  requests . 

*Term inates with the Fr iday fol low ing the commencement of
the f i rst fu l l  week of c lasses i n  accordance with the col lege 
calendar .  Courses not fol lowi ng  the reg u la r  sched u le wi l l  be 
prorated based on the length of the course. 

1 .

2 .  

Attai nment o f  a m i n imum o f  60  semester hou rs  o f  c red i t ,  at 
least 30 of wh ich  must be earned in attendance at Harper 
Col l ege .  Waiver of th is  requ i rement by the Vice Pres ident 
of Academic Affai rs may be made where except ional  
c i rcumstances warrant .  U p to two hours credit  i n  p hys ical 
educat ion act iv i ty courses may be i nc l u ded as free 
e lect ives in the m i n i m u m  60 requ i red hou rs for an 
assoc iate degree.  
Atta i nment of a m i n imum g rade point  average of 2 .0 for a l l  
work taken for the associate i n  a rts and the assoc iate in  
sc ience degrees.  Atta i nment of a m i n imum g rade po int  
average of 2 .0 for  any app l icab le 60 semester hours work 
for the assoc iate in app l ied  sc ience and assoc iate i n  
l i beral stud ies  degrees . ·  

3 .  Meet  the Const itut ion Requ i rement of  the I l l i no is State 
School Code .  Th is  can be met by ( 1 )  submitt in g  an offi c ia l  
I l l i no is  h igh school  t ranscr ipt  stat ing  the req u i rement has 
been met, or (2)  successfu l ly  com p let i n g  PSC 20 1 , or (3)  
successfu l ly  pass i ng  a col lege-adm in i stered test on the 
U . S .  Const i tut ion ,  I l l i no is  Constitut ion , the proper use and 
d i sp lay of the Amer ican f lag , and the p r i nc ip les of 
Amer ican democrat ic  government .  

4. Requ i rement of 60 hou rs must be i n  courses numbered
1 00 or above for the deg rees of associate i n  arts ,
assoc iate in  science ,  and associate i n  l i beral stud ies .

5 .  En ro l lment i n  Harper  Co l lege du r i ng  t h e  semester i n  wh ich
g raduat ion requ i rements are completed . Waiver of
enro l lment requ i rement may be made by the Vice
President  of Academic Affai rs where except ional
c i rcumstances warrant .
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6. Fu lf i l l ment of the deg ree g roup req u i rements .
7 .  A student must app ly  fo r  g raduat ion and pay the

g raduat ion fee of $ 1 0. 00. Not if icat ion of the student 's
i ntent to g raduate wi l l  be accepted in the Reg istrar 's
Off ice no later than one week after the m i dterm of the
semester in which the stu dent i ntends to g rad uate.
Students are encou rag ed to comp lete their pet i t ion for
g raduat ion when reg ister i ng  for the semester in wh ich
the i r  g rad uat ion req u i rements w i l l  be fu lf i l l ed .

8 .  I n  add i t ion  to  the above requ i rements , stu dents en ro l led i n
specif ic career p rog rams w i l l  fu lf i l l  the requ i rements
out l i ned i n  the p rog rams. Any changes i n  p rog ram
requ i rements necessitated by l icens ing and/or
accred i t i ng  agenc ies must be observed by students who
are al ready admitted and in process in the i r  p rog rams .



Willow Park 
Center 

Willow Park Center 

Parking: S i nce the Wi l low Park Center is located i n  a 
shopp ing center ,  no park ing  fee i s  charged and no park ing  
st ickers a re  issued .  

4 5  

There i s  no park i ng  i n  f i re lanes , med ica l  spaces , a long 
s idewalks ,  and areas that are marked "No Park ing " .  No park ing 
i s  a l lowed i n  front of the entrance door  at  the Wi l low Park Center .  
Cars parked i n  these areas are l i ab le  to be towed away at the 
owner 's expense .  Park ing for hand icapped persons i s  ava i lab le  
at  the rear  of  the b u i l d i ng . 

Student Activity Fee: There is no student act iv i ty fee 
charged for students attend ing  Wi l low Park Center c lasses on ly .  

A student  ID card w i l l  be i ssued f ree of  charge at  the Wi l low 
Park Center off ice at the student 's req uest .  Th i s  card does not 
ent i t le the stud ent  to d iscou nts at the Palat ine campus act iv i t ies .  
I t  wi l l  serve to check out books at the Palat ine campus l i b rary, in  
sel l i ng  back used books to the Harper Bookstore , and for 
d i scou nts occas iona l ly  g iven by the Wi l low Park P laza 
merchants . 

Bookstore Services: The Harper Col lege Bookstore i s  
mak ing arrangements to  se l l  books to Wi l low Park Center 
students d u ri n g  the f i rst week of c lasses for c lasses offered at 
Wi l low Park Center on ly .  

Babysitting Services :  For  i nformation reg ard i ng 
babysitt i ng  serv ices p lease i nqu i re at the Wi l low Park Center 
offi ce .  

Smoking: There i s  no smoking  i n  c lassrooms at  the Wi l low 
Park Center .  

l'ali!bne Road 

Etidid Avenue 
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Learning 

Resources 

Center 

Bookstore 

Public Safety 

Office 

Services 

The Learn ing Resou rces Center is located i n  F B u i l d i ng and 
p resent ly i nc l udes the au d iov isua l  resources on the f i rst f loor 
and the pr in t  co l lect ion on the second f loor .  I t  has been 
des igned and furn ished with carre l s ,  cha i rs ,  and tables to permit 
a var iety of i n d iv idual study and learning s paces. Rest rooms 
and d r i nk i ng  fou ntai n s  are adjacent to the entrance and stai rway 
on both f loors . An e levator is access ib le  for the hand icap ped. 

The book, per iod ica l ,  and microfi lm  co l lect ions are located 
on the second f loor in the large read ing  and brows ing  area 
(F240) . To i nsu re that the pr in t  co l lect ion w i l l  be avai lab le for you r 
use ,  an e lectron ic  book secu r i ty system has been i n sta l l ed.  
Approx i mate ly 90, 000 books , 700 mag az ine  su bscr i pt ions and 
newspapers ,  records ,  tapes ,  f i lms ,  f i lmstr i ps ,  and s l i des are 
cu rrent ly i n  the co l lect ion .  M ic rofi l m  i nc l udes 26 magaz ine  t i t les ,  
the com p lete New York Times and Congressional Record, and 
much of  the Chicago Tribune and Wall Street Journal. 

The I ndependent Study Area (F 1 32) on the f i rst f loor has 
numerous carre ls  and tables, many aud iov isua l  capabi l i t ies , and 
a v iew ing  room,  F 1 22. Product ion fac i l i t ies such as the Te levi s ion 
Stud io  and G raph ics are located i n  the back area of the f i rst f loor .  

Du r i ng  the spr ing and fa l l  semesters the hours are : 
Monday th roug h  Thu rsday 8 : 00 am-9 :00 pm 
Fr iday 8 :00 am-5 : 00 pm 
Saturday 9 :00 am- 1 2: 30 pm 

I n  support o f  other  educat iona l  p rog rams t han  the above, 
appropr iate not ice of serv ice hours w i l l  be  posted . The Learn ing 
Resou rces Center  (LRC) supports the educational  p rog rams of 
the co l lege by encou rag ing  the use of i ts faci l i t ies and services 
for educationa l ,  i nte l lectua l ,  and cu ltu ral p u rsu its by a l l  c i t izens 
of the commun ity .  

You  a re  welcome to  suggest book or aud iov isua l  addi t ions 
to the LRC co l lect ion by d ropp ing off your wr i tten requests at 
e i ther c i rcu lat ion desk .  A com p lete LRC brochu re is ava i lab le  at 
the I nformat ion Off ice i n  the Col lege Center and the LRC 
c i rcu lat ion desks .  The d esks a lso have self- i nstruct ional  
book lets on the use of the LRC. 

The Harper Col lege Bookstore , located in the Col lege 
Center ,  offers textbooks,  paperbacks , art  and eng i neer i ng 
supp l i es ,  and other i tems needed for c lassroom use .  

Serv ices avai lab le  i nc lude typewriter rental s ,  shorthand 
mach ine  renta ls ,  postage stamps ,  and a spec ia l  order serv ice .  

Bus i ness hours and pol i c ies are posted at the entrance to 
the Bookstore . 

The Pub l i c  Safety Office is a serv ice desig ned for the 
safety and p rotect ion of the co l leg e  commun i ty .  Some of  the 
specif ic respons i b i l it ies  of  the off ice inc lude traff ic  contro l ,  
patro l l i ng  park ing lots , bu i l d i ng secu r ity, emergency f i rst a id ,  a 
lost and foun d ,  and other  emergency assistance as requ i red .  

Harper  Col l eg e  Pub l i c  Safety Off icers sha l l  be  conservators 
of the peace and as such have al l powers possessed by 
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pol icemen in c i t ies and sheri ffs in count ies, i nc l ud i ng the power 
to make arrests on v iew or warrants of v iol at ions of state statutes 
or ord i nances of the mun ic i pal ity or cou nty in which the 
commun ity co l lege i s  located. Th is  author i ty has been g ranted 
by the I l l i no is  Revised Statutes and affi rmed by the Harper 
Col lege Board of Trustees. 

For fu rther  i nformation , p lease contact the Pu b l i c  Safety 
Off ice in B Bu i l d i n g ,  extens ions 2 1 1 ,  330. 

Al l  members of the col lege commun ity are req u i red to 
have cu rrent parki ng permits on the i r cars .  Parki ng  permits can 
be obtai ned du r i ng  reg istrat ion .  The Pub l i c  Safety Department 
wi l l  i ssue t raff ic  regu lat ions with park ing permits. Park ing is not 
permi tted on roadways ,  s idewalks ,  curbs ,  lawns ,  g rass,  or i n  f i re 
lanes .  The co l lege w i l l  i ssue citat ions to d r ivers v io lat i ng campus 
motor veh ic le  regu lat ions .  We ask that al l members of  the co l lege 
com mun ity respect and obey dr iv ing reg u l at ions.  Wh i le  
suffic ient  space i s  avai lab le ,  we recommend that students form 
car pools or use pub l i c  t ransportat ion whenever poss ib le  to he lp  
a l l ev iate traff ic and park i ng  p rob lems .  Fai l u re to  comp ly  with 
park i ng regu l at ions wi l l  resu l t  i n  you r car being t icketed and/or 
towed at you r expense .  

Fac i l i t ies for  dental hyg iene serv ices are avai lab le  on the 
campus for a l l  students ,  col l eg e  personne l ,  and genera l  pub l i c  
a t  m i n imal  cost. Services i nc lude oral exami nat ion , dental x-rays ,  
dental p rophylax is (c lean i ng ) ,  dental health education ,  b lood 
p ressure mon itor i ng , and d iet and nutr i t iona l  counse l i ng . The 
c l i n i c  i s  located in the east w ing of Bu i ld i ng  D. Appoi ntments can 
be arranged by phon ing  the Dental Hyg iene C l i n i c ,  extens ion 
534 . 

A half-day p rog ram for ch i l d re n ,  th ree years to school 
age ,  on days Harper c lasses are in sess ion .  For nu rsery school 
i nformation ca l l  extens ion 523 . 

Monday, Wednesday, and Friday 

9 :00- 1 1 : 30 am,  or 1 : 00-3 :30 pm 
$ 1 30 per  semester 

Tuesday and Thursday 

9 :00- 1 1 : 30 am,  or 1 : 00-3 :30 pm 
$90 per semester 

Five-day session 

9 :00- 1 1 : 30 am ,  or 1 : 00-3 :30 p m  
$2 1 0  per  semester 

The nu rsery school is  an exem p lary p rog ram of learn i ng  and 
enr ichment  for ch i l d ren and i s  staffed by a head teacher  and two 
ch i l d  d eve lopment p rogram student  teachers .  The rat io of 
ch i l d ren to staff is t h i rteen to th ree. Ch i l d ren  of H arper  students 
are g iven admiss ion pr ior i ty .  

A baby-sitt i ng  serv ice i s  p rovided at an hour ly rate before 
and after each sess ion for the conven ience of stu dents and 
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Child Care 
Service 

Free 
Tutoring 

facu lty . Pre-reg istrat ion i s  req u i red .  For fu rther  i nformat ion ca l l  
extens ion 262. 

Ch i l d  care serv ice is ava i lab le  for ch i l dren of H arper 
stud ents , facu lty and staff . Ch i l d ren who are to i l et-tra ined ,  ages 
2 th roug h  k indergarten (not enter i ng f i rst g rade) w i l l  be 
accepted. The serv ice is  open from 7 :45 am to 4 : 30 pm, Monday 
throu g h  Fr id ay ,  if there is suff ic ient  en rol lment  to mai nta in  
staffi n g .  Pre-reg istrat ion i s  req u i red as  enro l lment  i s  l im ited to 
space avai lab le .  The ch i l d  care room is located in 0 1 1 6. 

Stu dents who have pa id an act iv ity fee w i l l  be charged $ 1 . 00 
per hour  per ch i l d  for one ch i l d , and 75¢ an hour  for each 
addi t iona l  ch i ld .  The fee for al l  others i s  $ 1 . 25 an hour per ch i ld .  
The serv ice is  a lso open to ch i l d ren  of  students who are 
attend i ng  one-day workshops or Women 's  Prog ram act iv i t ies. 
Please cal l ahead to make the necessary reg istrat ion 
arrangements .  

Parents who are cons ider ing us ing the serv ice are 
respons ib le  for obtai n i ng  the cu rrent reg u l at ions for the Ch i l d  
Care Center before reg ister ing for c lasses.  

Parents who p lan  to use the service on a semester bas is 
must reg ister i n  person ,  and b ri n g  a copy of the i r  c lass schedu le ,  
pa id act iv i ty fee  statement ,  and the ch i l d ' s  b i rth  cert i f i cate . 
Reg istrat ion t imes are l i sted i n  the cu rrent Course/Offer ings 
Sched u le .  For  fu rther  i nformat ion , phone 397-3000, extens ion 
262.  

Free tutori ng  i s  p rovided to a l l  stu dents in  most su bject 
areas. Stu dents must be reg istered for a credit cou rse. 
Tutori ng i s  avai lab le  on a walk- in  bas is  and by appointment. For 
more i nformat ion contact the tutor i ng center, F 1 32 ,  extens ion 
539. 

Campus Map 

A College Center 
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